
OFFICE OF THE PRINCIPAL DISTRICT & SESSIONS JUDGE,
SOUTH DISTRICT, SAKET COURT COMPLEX, NEW DELHI

No. /Accounts/Soul h/S aketl 2026 -27 Dated

CIRCULAR

Subject: Regarding the Organization of additional NCMC Card Distribution Camps in
South District, Saket Court Complex.

A copy of circular dated 2810612026 issued fiom Joint Secretary (Finance/Policy),

GNCTD, F-inance Department: Policy Division, Delhi Secretariat, IP Estate. New Delhi
regarding Organization of additional NCMC Card Distribution Camps alongwith Offrce
Memorandum dated 0910612026 and \010612026 issued from Conlroller of Accounts (FD), is
hereby uploaded on the website & LAYERS of Delhi District Courts, South District, Saket

Court Complex, New Delhi. All concerned are requested to kindly access the same for
information.

This issues with the approval olthe Ld. Principal Districl & Session Judge (So rh).

(PURSHO AK)
Head of the Office, South District
Saket Court Complex, New Delhi

2C 133 - Zqll8
No. /Accounts/South,/Saket/2026-27 Dated ql+l26

Copy forwarded for information:

i. PS to the Ld, Principal District and Sessions Judge, South District, Saket

Couns, New Dclhi.

ii. All the Ld. Judicial Officers posted in South District, Saket Courts with request

the circular be also brought to the notice ofthe staff posted in their courts.

,, p/ The Ld. Officer In-charge, Computcr Branch. South District Saket Courts with
\r' 

request to direct the concerned official to upload the letter/order on the official
website.

iv. AO(J)/AAO/Branch In-charges posted in South District, Saket Courts with

request the circular be also brought to the notice ofthe staff posted in their

branches.

v. The Dealing official, Layers Seat, with the direction to upload the said circular

on LAYERs.

(PURSHO HAK)
Head of the Office, South District
Saket Court ComPlex, New Delhi

t.



(,

File No. F.2olotl2o26/FD/PDl
GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI

FINANCE DEPARTMENT : POLICY DIVISION
(CD No. 01282a510)

4'h Level, Delhi Secretariat,
IP Estate, New Delhi - 110002,

Dated: 28/06/2026
CIRCULAR

Sub:- Organisation of additional NCMC Card Distribution Camps from 29th June,
2026 to loth July,2o26 for employees of Govt. of NCT of Delhi :y DTC-reg.

In continuation to this Office circular of even number datd 20/06/2026 on
the subject noted above, Delhi Transport Corporation vide Circular No. Ops.
Deptt/HQy'2026/416 daled 27106/2026 has organized additicnal NCMC Card
Distribution Camps at the following locations to facilitate employees of Govt. of NCT
of Delhi for issuance of NCMC cards. In order to coordinate with the team of DTC
at the camp sites, the following Officers of GNCTD, as mentioned at Column No. 5
below, will act as Nodal Officers for further facilitation of :he Government
Employees of the GNCTD:-

Sr
No

Department & Location Camp
dates

DTC Nodal Officer &
mobile number

GNCTD Nodal
Officer & mobile

number

1 2 3 4 5

,t
Acharya Bhikshu Hospital,
Moti Nagar

29.06.2026 Depot Manager SPD,
81MO73074

S:ema Saluja, Sr, AO
9 3',1 11'796'79

2
Aruna Asaf Ali Go\t Ilospital,
Rajpur Road

29.06.2026 Depot Managcr RJD -1,
9218305294

Vishal Sharma, Sr. AO
th43762920

3
Babu Jagjivan Ram Hospital,
Jahangir Puri

29 06.2026 Dcpot Managcr GTK,
8744073128

Ir.dcr Raj Gera, Sr. AO
9899448307

4
Bhagwan Mahavir Hospital,
Pitampura

29.06.2026 Dcpot Manager SBPLD,
ti,']4/,o']1154

Alam Singh Rawat,
Sr. AO 99998347119

5
Burari Hospital, Burari 29.06.2026 f)epot Managcr BRD,

87 440'7 3503
Kavita Saxena, DCA
9311425188

6
Central Jail, Janak Puri 30.06.2026 f)epot Manager KPD,

87MO732t2
U;ha Purwaha, DCA
9E7 t49936'7

7
Deep Dayal Upadhayay Hospital,
Hari Nagar -l

30.06.2026 Depot Manager HND-I,
8'7 MO1 3235

Srnil Kumar, Sr. AO
987 f341441

8
Deep Chand Bandhu Hospital,
Bharat Nagar

30.06.2026 Depot Managcr W?D,
87 44071104

Sunita Rawat, Sr. AC)
9ttI.s'|144'1

9
Dclhi Firc Servicc.
Barakhamba Road

30.06.2026 Depot Manager Khushak
nala,81MO13O96

Brlam Singh Rawat,
Sr. AO 9873186199

10
Department OfTrade & Taxes, ITO 30 06.2026 Depot Manager RJD -2,

8144012224
A- ay Kumar Kapahi,
D:A,9868345050



11

Department Of Women And Child
Development,
Kashmere Gate .

{\.o'1 2026 2nd Officer I.P. Depot,
8'7 440',13319

Ravender Kumar, COA,
9654808965

12
Development Departmsnt,
Underhill Road

01.07.2026 Depot Manager BBM,
8',74/.O73128

Anamik4
Sr- AO. 9899961326

13
Directorate Of Health Services,
Karkardooma

01.07.2026 Depot Manager HPD,
8144073t43

Pankaj Agarwal,
Sr. A.O,989t148218

14
Directorate Of Ayush, Karol Bagh 01 .01.2026 Depot Manager SPD,

87 440'1307 4
Pankaj Narula, Sr. AO,
9868360373

15
Directorate Of Prosecution, Tis
Hazari Courts Complex

01.0'7.2026 Depot Manager RJD- l,
9650586326

Vikas Coel, AAO,
8700469785

l6
Divisional Commissioner OIfi ce,
Sham Nath Marg

o2.o'7.2026 Depot Marager RID-2,
8'7440'12224

Rakesh Kardam, COA,
9911495353

,l? Dr. Baba Saheb Ambedkar Hospital,
Rohini

02.0'7 .2026 Depot Managa RHN-1,
8744073195

Ajay Gupta, DCA,
981 1534395

t8
Dr. Hedgewar Arogya Sansthan.
Karkardooma

o2.o7.2026 2nd OiIcer HPD,
95557 r 7145

Ram Kumar Sharma,
Sr.AO, 9968925519

19
Dte: Of Training & Tccbnical
Education & DHE, Pitampura

02.0'7 .2026 Depot Manager WPD,
,t'1440'lft0/.

Krishan Kumar, DCA.
9350767170

20
Elcction 0ffice, Kashmiri Gate o2.o'7.2026 Depot Managcr I.P. Depot,

87M0?3160
Virendra Kumar, AAO,
8882t37477
92?lt r3l5 r I

21
Food & Civil Supplies &
Consumers Affairs, Vikas Bhavan

03.o7.2026 Depot Manager RID -1,
92 t8305294

Anil Kumar, Sr. AO,
9810459350

22
Forest Department and other
deptts,Vikas Bhavan

03.07.2026 Depot Manager RJD -1,
92t8305294

Gautam Malhotr4Sr.AO
9811055626

23
G.B. Pant Hospital, JLN Marg
Delhi gate

03.0'1.2026 Dcpot Managcr RID -2,
87 44012224

Sanjeev Sharm4 DCA,
8',743006647

24
General Administrative Departrnent
and othcr deptts, Delhi Secretariat

03.07.2026 Depot Manager RJD-3,
81440't3160

Pattammal Anand, DCA,
9654495323

25
Guru Gobind Singh Hospital,
Tagore Garden

o3.o7.2026 Depot Manager MPD,
8',744012226

San jeev Maini, Sr.AO,
9968303903

26
Curu Teg Bahadur Medical Collcge
and Hospital, Dlshad Gardcn

o3.o1.2026 Depot Manager DGD,
8'7440'73139

M S Bist, Sr.AO,
8800301360/
8595948025

27
Indira Gandhi Hospital, Dwarka 06.07.2026 Depot Manager Dwarka-8,

8744073120
Sushma Bhatia, DCA,
9868816930

28
lrrigation & Flood Control
Departm€nt, Shastri Nagar

06.0'7.2026 Depot Manager SBPLD,
8',7M073154

Reana Khanna, Sr. AO
9717349'165

29 Jag Pravesh Chaudra Hospital,
Shastri Park

06.0'7.2026 Depot Manager Shastri park
Depot, 8744073254

Krishan I-al, Sr. A.O
DPCC,9896205930

30
Lal Bahadu Shastri Hospital,
Kalyan Vas

06.07.2026 Depot Manager HPD,
8'.7 440'73143

Shakti Athwal, Sr.AO,
9868162933

31
Law Departrnent and orher deptts,
Delhi Secretariat

06.0'1.2026 Depot Manager RID -1,
9218305294

Jai Prakash, AAO,
9350861492

32
Lok Nayak Hospital, JLN Feroz
Delhi gate

06.0'7.2026 Dcpot Managcr RJD -2
I't 44072224

Varun Rahal, Sr. AO,
9891512802

33
Maharishi Balmiki Hospital, Put
Khurd

07.0'7.2026 Depot Managu RHN-37 I
8744073116

Rekha coyal, Sr. AO,
99991328',73



o

Malviya Nagar Colony Hospital,
Malviya NaSar

Depot Manager Khusak
nala.8144073096

Dinesh Kumar, Sr. AO,
98-7 t0s44t2

o7 01.2026
t1

Vinay Madao, Sr. AO,
9871215E3335

Maulana Azad Medical College,
Bahadur Shah Zaftr Marg

01 .07.2026 Depot Manager IP Depot,
87 44073160

36
0'7 .0'1.2026 Depot Manager RJD- 1,

9650586326
Nirmala Rani, DCA,
986892877'1

Principal Accounts Office. Vikas
Bhawan

37

Principal District And Sessions
Judge East Districl, Karkardooma
Court Complex

07 .0't.2026 Depot Manager NND,
t1'7 440'17 i 5

38
Principal District And Sessions
Judgc Hq, Tis Hazari
Courts Complex

oa.o7.2026 Depot Manager BBM,
8't 44073128

39

Principal District And Sessioos
Judge New Delhi District,
Patiala House Courts Complex

08.07.2026 Depot Manager Kiusak
na|a.8744073096

40
Principal District And Sessions
Judge North District,
Rohini Courts Complex

Depot Manager RHN-3
9218305292

o8.o7.2026

41

Principal Dstrict And Sessions
Judgc North east District,
Karkardooma Court Complex

o8.o7.2026 Depot Manager NND,
8',144073115

12
Principal District And Sessions
Judge Noflh wcst District,
Rohini Courts Complex

o8.o'7 .2026 Depot Manager NND,
87440731l5

43
Principal Distict And Sessions
Judge Shahdara District,
Karkardooma Court Complex

08.01.2026 Depot Manager ( E) Vinod
Nagar,81440'13249

7 Principal District And Sessions
Judge South District,
Saket Court Complex

09.07.2026
'-:=::'

Dcpot Managq Ambedakar
Nagar 87.14073166

45
Principal District And Scssions
Judge South East Diskict,
Saket Cout Complex

09.0'7.2026 DepotManager Ambedakar
Nagar 8744073166

46
Principal District And Scssions
Judge West District,
Tis Hazari Court Complcx

o9.o'7.2026 Depot Manager RJD-I,
9650586326

47
Principal District And Sessions
Judge South west Disfict,
Dwarka court complex

09.o'1.2026 Depot Managcr Dwarka-8,
8',744073120

Sangceta Joshi, COA,
9868876628

Dcpot Managa GT(
8'tMO73t28

09.o7.2026

48
Public Wort<s Deparhnent, MSO
Building

Pawan Kumar, AAO,
98"13422019

Depot Manager MKD,
874407312',7

09.0'7 _2026Rao Tula Ram Hospital,
Jaffar Pur49

Satish. Sr. AO,
98 r 0338139

'to.o'7.2026 Depot Manager RHN-3,
921830529250

Saniay Gandhi Momorial Hospital,
Mangol Puri

Satish, Sr. AO.
986a379742

Depot Manager SPD,
8',744073074

10.0?.2026
51

Sardar Baltabh Bhai Patel Hospital,
Patel Nagar

Shyam Sunder Dhingra,
Sr. AO,98l 1660276

Depot Manager NRLD,
8744071 I l0

10.0'1.2026

52
Satyawadi Raja Harishchandra
Hospital, Narela



51
Social Welfare Depanment,
MSO Building

t0.o7.2026 Depot Manager GTK,
8',744073t28

Upender Goel,
Sr. AO.9891840236

55
Transport Departrnent,
Underhill Road

10.07.2026 Depot Manager BBM,
8144013128

Gurinder Singh, COA,
9810378184

53
Dadadev Matri Awm Shishu
Chikitsalaya, Dabri

10.o'7.2026 Depot Manager HND-1,
a1440?3235

Shamma Sharma,
Sr. AO,97l I 1,14214

All employees willing to opt forthe NCMC Card and higherTransport Incentive
may reach the camp location as per the above schedule, They may carry Aadhar
Card, Active Mobile Number and Employee Code/ID for their identification
and smooth generation of the NCMC card.

All Head of Departments are requested to give a wide publicity to this
initiative/scheme and also encourage the employees of their department to attend
the camp at the above location for obtaining the NCMC card.

This issues with the approval of the Competent Authority.

2-d4

( Mano! Kumar V.M. )
Joint Secretary (Finance/Policy)

To

All Head of Departments, Govt. of NCT of Delhi.

Copy to:-

1. All Nodal Officers mentioned at Col. No.5 above through their HODs.
2. The Sr. Manager(operations), Derhi rransport corporalion, GNCT Derhi.
3. Assistant Director (IT), Finance Department with the request to upload this

circular on the website of Finance Department.



File No. F.zo lot t 2026 t FD tPD I C-o * I 8' tZ
GOVERNMENT OF NATIOT{AL GAPTTAL TERRITORY OF DELHI

EINANCE DEPARTI{ENT : POLICY DIVISION
(cD No. 0128245r0)

4b Lcvcl, Delhl Sccrcta riat,
IP E3t tG, N€w D€lhl - 1!OOO2.

Dated! Dlrcatzoze
Office Memorandum

Sub;- Incentive for utilizatlon of Common llobility Card for Publlc
Tranrpoft by Government Employees of GNCTD.

In view of considering the need for prudent utilization of fuel
resources arising due to ongoing situation and further, ln contlnuation of
the Government's efforts towards conservation of fuel, reductlon ln
pollution, and promotion of publlc transport, the Competent Authorlty has
decided to introduce an incentive scheme for the employees of GNCTD
utilizing MetrolPublic Trans port servlces for commuting purposes.

z. The main features of the scheme are as under:-

ii.
lii.

Scheme shall come into effect from the date of issue of this Office
Memorandum,
Scheme is optional for all employees of GNCTD.
Officerc/officials may lnform their Head of Department, if they are
not willing to opt this scheme and, in this case, they will be
entitted for their usual Transport Allowance, without any incentive.
If an employee utilizes at least 25o/o of their monthly Transport
Allowance, excluding Dearness Allowance (DA), towards the
purchase/recharge of a valid Common Mobility Card of DTC, the
employee shall be eligible for an incentive @ \Ao/o of admisslb
Tran ort Allowan (excluding DA).

v. All office o cia ls, wlth their consent, will be provided Common

tv.

VI.

Mobility Card issued by DTC in a manner as prescrlbed by the
Finance Department in consultation with DTC'
The Common Mobllity Card of the consenting officers/officials will
be re-charged each month with an amount equal to 25olo of thelr
admissible TA, excluding DA' Remalning 75o/o of TA along with
10o/o additional amount (excluding DA) as incentive will be

provided with the salary as usual. Admissible DA on 100o/o of TA

will also be provided with the salary as usual' Dlsbursal of TA in
this manner will be continued tlll the scheme is in place.

Contd.,2
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vii. The scheme shall be lmplemented for a perlod of slx months
inltially and further be extended after revlew of the scheme.

viii. The employees of Autonomous Bodies, local Bodies, Academies,
Boards, Corporations, Societies and Grantee Institutions
functioning under the administrative control of the Government of
Nfi of Delhi, may also avail the benefit of this scheme, as per
appllcability and Rules thereof.

e. The purpose of this lnitiative is to encourage greater use of public
transport, reduce dependence on private vehlcles, conserve fuel and
contribute towards envlronmental sustainablllty.

+. The expenditure on addltlonal lncrease of L0o/o in the admisslble
Transport Allowance (excluding DA) shall be debitable to the concerned
Head ofAccount of Departments.

s. A detailed guidelines for the implementation of thls Scheme will be
issued by the Finance Department in consultation with DTC, NIC and
other stakeholders.

This issues with the prior approval of the Competent A orlty.

(Na

To 
ControlterofAccounts (FD)

Al! Addl. Chief Secretarlcs/ pr. Secrctaries/ Secrctariec/Head,of
Departments,/ Autonomous Bodles/Boards/ Corporatlons under GoW.
of NCT of Dethl.

Copy to :-

1. Secretary to Hon'ble Lt. Governor, Govt. of NCT of Delhi.
2. Secretary to Hon'ble Chief Minlster, Govt. of NCT of Delhi,
3. Secretaries to All Hon'ble Ministers, Govt. of NCT of Delhl.
4. S.O. to Chief Secretary, Govt. of NCT of Delhi.
5. Asststant Director (IT), Flnance Department with the request to upload

this O.M. on the website of Finance Department.



oo
covERNMENT[l'r',ff;f;i,'/,"'t!^?i1f.'ir!"::r+g#lC#k

TTNANCE DEPARTMENT : PoLICY DIvIsIoN
(CD No. O12824s10)

4th Level, Delhi Secretariat,
I.P. Estato, New Delhi -Ll.OOAz

Datedl.lo /06/?026

Office Me orandum

Sub:- Incentive for utilization of Common Mobility Card for public
Transport by Government Empolyees of cruLfo-cuiA.in*-i"S.

Attention is invited to the Offlce Memorandum of even number dated
09/06/2026 on the subject noted above. In order to materllize the above
scheme and further facilitate the stakeholders, guidelnes are also attached on
the subject which are to be taken lnto account and read with the above sald
Office Memorandum

Encl: as above

( Naren
Controller of Acconts(FD)

To

All Addl. Chief Secretaries/Pr. Secretaries/Secretaries/Head of
Departments/ Autonomous Bodies/Boards/Corporations under Govt.
of NcT of Delhi.

Copy to:-

1. Secretary to Hon'ble Lt, Governor, Govt. of NCT of Delhi.

2. Secretary to Hon'ble Chief Mlnister. Govt. of NCT of Delhi.

3. Secretaries to all Hon'ble Ministers, Govt. of NCT of Delhl.

4. Commissioner, Transpor! Department, Govt. of NCT of Delhi'

5, Managing Director, Delhi Transport Corporatlon, Govt' of NCT of Delhi'

6. Chief Controller oF Accounts, Princlpal Accounts Office' Govt' of NCT oF

Delhi.
7. SIO, Delht State Unit (NIC), Delhl Secretariat'

B. S.O. to Chief Secretary, Govt. of NCT of Delhi'

1

t.
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t
Guldellnes

Incentlve for utlllzation of Common Mobillty Cafd for Public
Trarisport by Government Employees of GNCTD

INTRODUCTION

\l

1

f.1 In pursuance of the Government's efforts towards conservation of
fuel, reduction in pollutlon, and promotion of publlc transport, it has been
decided to introduce an incentlve scheme for the employees of GNCTD for
utlllzing Metro/ Public transport services for commutlng purposes.

1.2 The use of public transportauon system, particularly Metro servlces,
Bus services and other Integrated Urban Mobllity Systems, consfltutes an
efflcient and sustainable mode 0f trdnsportaHon for daily commuting within
Dethi. To increase the adoption of public transport by employees of
Departments of Govemment of NCT of Delhl can contribute significanfly
towards saving fuel, reduction of vehlcular conEesuon and promotion of
envlron menta I ly sustainable mobulty practices.

2. SCHEME

2.L If an employee of GNCTD utilizes at least 25Yo of their monthly
Tra n s po rt A I I o w a n c e (TA ), exc I u d I n g D ea rn esiliii5ffi-rrc@-) ,ro w a rds th e
p urchase/recha rge of a valid Common Mobillty Card of Delhl Transport
Corporation (DTC) for official commuting purposes, the employee shall be
ellgible for an incentive @ tOo/o of admlssible Transport Allowance
(excludinq DA).

2.2 The Terms of Reference of the scheme are as under

(i) Scheme is optional for all employees of GNCTD.
(ii) Officer/ Officials may lnform their Head of Department,j[_llilSls

not willin to opt this scheme and, ln thls case, they will be entitled
for their usual Transport Allowance, without any lncentive.

(iii) ff an employee utilizes at least 25o/o of their monthly Transport
Allowance, excluding Dearness Allowance (DA), towards the
purchase/ recharge of a valid Comman Mobiltty Card of Delhi

Transport Corporatton (DTC), the employee shatl be ellgible fcir an

tncentive @ 1ao/o of admissibite Transport Attowance (excluding DA)'

tr

\^rd
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I a(iv) Att officers/ Officials, wtth their consent, wiil be provtded
Common Mobility card issued by DTC in a manner as prescribed by
the Finance Department in consultailon wtth DTC,

(v) The Common Mobility Card of the cohsenilng officen/ officiats wlll
be re-charged each month with an amount equal to 25o/o of thetr
admissible TA, exctuding DA, Remalnlng 75o/o of TA along with ilo/o
additional anount (excluding DA) as incentive will be provlded with
the salary as usual. Admisstble DA on 100 % of TA will also be
provided with the salary as usual. Disbursat of TA in this manner will
be continued tttt the scheme ls tn place.

(vi) The scheme shail be imptemented for a period of six months
initially and futther be extended after review of the scheme,

(vii) The employees of Autonomous Bodles, Local Bodles,
Academies, Boards, Corpontlons, Socletles, and Grantee
Institutions functioning . under the adfitnistmtive contol of the
Government of NCT of Delhl, may atso avalt the beneflt of this
scheme, as per applicabillty and Rutes thereof.

2.3 In para, 2.2 (iii), utilizatlon of 25% of monthly Transport Allowance,
refers to the recharge of the Common Mobility Card lssued to the employees
concerned.

3. IMPLEMENTATION MECHANISM

3.1 Departments/ Autonomous Bodies/ Corporations/ Grantee
Institutions, etc.

a. HoDs shall publiclze the scherne among the Government Servants
and facilitate for organizatlon of camps with suppot of DIC, for issue
of Common Moblllty Card to the Government Servants ln mlsslon
mode.

b. While preparing the salary Billsr DDOs to ensure that the Government
Servants who have participated in thls scheme are provlded scheme
benefits.

c. Autonomous Bodiesl Corporations/ Grantee Institutions will take
necessary action as soon as lssue of these Guidelines lo ensure that' scheme is being availed by thelr employees, as per the extant Rules/

Byelaws.

2
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e
g.2 Principat Accounts Office, Finance Department S

a. principal Accounts Office ln consultatlon wlth State NIC shall make

requisite changes in .the IT system for dlsbursal of TA as per the

approved Scheme.
b. APl lntegratlon, if any requlred by Transport Department/ DTC for

sharlng of employee detalls such as Unique Employee Paypin,
Employee Name, Date of Birth, Mobile Number, DDO Code/ Name or
any other field/ data avallable ln Payroll system, wlll be made and as
requlred for implementation of the sald scheme, Further, through ApI
integratlon, Payroll wlll also captdre, the details of Card i.e. Number,
Amount transferred alongwith TOP-Up(s), issued by DTC to the
employees

c, Provision shall be made for payment/ dlsbursal of lncentlve @ 10o/o

of TA (Excluding DA), wherever appllcable.
d. Provision shall be made for deduction of 25o/o of IA (Excludlng DA)

and its onwa rd remittance to Delhi Transport Corporation through a
single payment/ transfer for each DDO separately,

e. Provislon shall be made for generation and sharlng of MIS contalning ll
details of employees who opted for the Scheme lncludlng amount I
deducted from the salary.

f. As and when a bill is preferred by the DDO to PAO,'in respect of

employees who opted for the scheme, the concerned PAO on passlng

the same will take following action: -

i. Incentive amount @100/o will be credlted to the account of the

employee along with salarY'

ii. ?5o/o ot Te (Excluding DA) wlll be remitted to DTC through

authorizedmodeandtheUTRNo.alongwiththeMlSwillbe
shared through email wlth the DDO and oTC' ln the format as

agreed upon.
g. Principal Account Offlce shall organlze training programme wi$+'

support of DTC for all the DDOS/ PAos'

3.3 Transport Department/ Delhi Transport corporation

a. DTC shall develop an apptication/ platform/ Dashboard for issue of

Common Mobllity Card to the Government servants who want to

particlpate in this scheme' 
re Government Servant,

b. The appticauon wilt capture the detalls,or tl;;;,";.; share this

with their consent to partlclpate il^tlt-:
information *iu., u]" J"[u.i,J^v PAo rhrough API.

LI
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o 3
c. DTC shall organtze camps in various Government Offices ln

Government of National Capttal Terrltory oi Delhi/ Autonomous
8odies/ Corporations/ Grantee Instltutions, etc. for issue of Common
Mobillty card to the Government servants.

d. DTC shall inform the Department concerned on real-time basis
regard ing the issue of Common Mobillty Cards to the Government
Servants.

u.lgn jg..ipt of amount froql the oepartment concerned through
DDO/ PAO, DTC will recharge the Common Mobility Card and
simultaneously inform the Government Servant through a text
message,

f. DTC to mandatorily inform the Department concerned regarding
failure of any transaction to the Common Mobility Card of any

employee along with the reasons thereof.
g. This process of recharge of Common Mobility Card of the Government

Servant shall continue till the scheme is valld or any information is

received through the Department regarding the withdrawal of the
consent of Government Servant ftom particlpation in this scheme.

h. DTC shall share information with the Deparunents concerned/Pay &
Account OFfices on regular basis through API 0r any other mechanism

mutually devised between DTC and Principal Accourit Office,

i. DTC shall form a support team to resolve any grlevances/ query
issues arising out of implementation of this scheme.

j, Transport Departmenv DTC may formulate a detailed Standard

Operatlng Procedure for the compliance of above guidelines and to
ensure smooth implementation 0f the scheme,

3.4 Government Servants/ Employees of Autonomous Bodies/

Grantee Institutions/ Corporations, etc.

a. Governrnenl Servants/ Employees who are unwilling to partlclpate in

this scheme shall inform their HoDs, as soon as the scheme is rolled

out.

b. They may approach the camps organized by the DTC for lssue of

Common Mobility Card, after provlding details as desired by the DTC'

c. If the Government Servant/ Employee wants to wlthdraw frcm thls

scheme at any stage then he/ she may inform their HoD and

accordi ng y from next month onwards scheme benefits would be

stopped to the Government Servant/ Employee'

+f
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