OFFICE OF THE PRINCIPAL DISTRICT
DISTRICT COURT COMPLEX,

S.No.
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& SESSIONS JUDGE (SOUTH)
SAKET, NEW DELHI

Branch Officer In-Charge Adminis \'4
' Branches/Sections/ ficer
Cells/ Units etc, ) (Judicial) ’?1 - B
1 Principal District & _ Principal District & — _
Sessions Judge's Sessions Judge (South)
Secretariat
2 Administration-] _ Dr. Sugandha Aggarwal, _ Sh. Rajinder Kumar
Addl. Sessions Judge Tuteja, Sr. JA j
(SC-RC) (South) J
3 Administration-II _ Sh. Chander Jit Singh, _ Sh. Rajinder Kumar ‘
Addl. District Judge Tuteja, Sr. JA
| (South) |
4 Administration-III " _ Sh. Gaurav Gupta, Spl. _ Sh. Rajinder Kumar "
| Judge, NDPS (South) Tuteja, Sr. JA
5 Vigilance ' _ Sh. Prem Kumar _ Sh. D.P. Singh, Sr.
Barthwal, District Judge Judl. Asstt.
(Commercial) (South)
6  Litigation _ Sh. Sandeep Yadav, _ Sh. D.P. Singh, Sr. ,
District Judge Judl. Asstt. |
(Commercia_xl) (South)
7 Building Maintenance _ Sh. Prem Kumar _ Sh. Pramod Saxena,
Committee Cell Barthwal, District Judge Sr. Judl. Asstt.
. \ (Commercial) (South)
8  Lawyers' Chambers - ' Sh. Paramijit Singh, - Sh. Pramod Saxena,
Allotment Cell ' Principal Judge, Family Sr. Judl. Asstt.
| Court (South)
9  Space Allotment Cell -- Sh. Lokesh Kumar - Sh. Pramod Saxena,
Sharma, Addl. Sessions Sr. Judl. Asstt.
Judge (FTC) (South-East)
-— ]
10 Disaster Management Sh. Devendra Kumar Sh. Bhim Singh, Judl.
Cell Sharma, Addl. Sessions Asstt.
g Judge (POCSO) (South)
11 Security Cell 1 _ Sh, Lalit Kumar, _ Sh. Harish Kumar
“ Judge Incharge Judl. Asstt
’ (Mediation Centre) « [Assisted by
[ (South) . Sh. Surender, JA]
—— - - N
12 Library Branch _ Sh, Navjeet Budhiraja, — b
‘ ‘ Addl. Sessions Judge
—_— ] (South)
R D e I, 3 »‘*\\—\
|13 ‘C&nputer Branch . Sh, Prem Kumar . Sh. YaZViI\der Singh
. e . Barthwal, District Judge Judl. Akstt,
J (Commercial) (South)
S N R
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0 a :&&mz;;;;rat;ve I Branch In-Charge

ﬁ _B\ranc}{__ NVConneﬂctreggli Xtﬁéhed{ . Officer In-Charge ‘ :
Brar_tgheg[Sgcﬁons[ ffllc.er
(Judicial)

- |Sh. Hardeep Singh,
o | Judicial Assistant

Cells/ Units etc. B

R Sh, Sharad Gupta, Addl.

14 [Ré&l B
Segsions Judge (POCSO) X .
(South) R W —
15 |Judicial-I - Sh. Prem Kumar Ms. Sunita Rani |Sh. SadtlyaAI;ZJﬁ
f Barthwal, District Judge ‘Sharma, AO | Sr. Judl :
(Judl.)

r
’ rl (Commercial) (South)
| “ Link Officer In-Charge
| Dr. Sugandha Aggarwal,

i
I
L |
| Addl. Sessions Judge |

|
w ‘ » (SC-RC) (South) ‘
‘[ 16 | Judicial-II _ Sh. Prem Kumar Ms. Sunita Rani ISh. Satya Pal Arora,
| Barthwal, District Judge | Sharma, AO | Sr.Judl Asstt
(Commercial) (South) (Judl.) I
Link Officer In-Charge
Dr. Sugandha Aggarwal, | |
Addl. Sessions Judge ‘ ‘
(5C-RC) (South) S
17 | Bail & Filing (i) Facilitation Centre |Sh. Ravindra Kumar _ Ms. Laxmi, !
3 (ii) PRO ' Pandey, Addl. Sessions Sr. Judl. Asstt. '
' Judge (South)
18 | General Branch _ Sh. Sandeep Yadav, Ms. Sunita Rani |Sh. Bhim Singh, Judl. |
J District Judge %, Sharma, AO | Asstt. |
| (Commercial) (South) (Judl)
19 qurchase Cell _ Sh. Vishal Pahuja, Addl. Sh. Krishna Sah,
‘ Session Judge (FTC) (Asstt. Accounts
f (South) Officer)
20 ‘ Environment & (i) Stationery Ms. Sheetal Chaudhary 'Sh. Krishna Sah i
(Horticulture Cell) Pradhan, Addl. Sessions (AAO) i
f Judge (SFTC)(POCSO)(S) j
| Sh. Harish Kumar, JA
f In-charge (Stationery)
21 ‘}Caretaking (i) Telephone Administrative Civil _ Sh. Rakesh Kumar,
| Exchange Judge (South) Caretaker
2 :’Accounts Branch (i) Fine & Audit Sh. Sandeep Yadav, Sh. Krishna Sah |Sh. Krishna Sah, |
| District Judge (Asstt. Accounts | AAO (in addition to
i (ii) Cash (Commercial)(South) Officer)/DDO | his present
| (Controlling Officer) assignment) i
; Ms. Sheetal Chaudhary (
“ Pradhan, Addl. Sessions Sh. Satvi )
| Judge (SFTC)(POCSO)(S) - Satvir |
(Link CO) (Cashier)
: |

Ms. Anuradha Shukla
Bhardwaj, District Judge
(Commercial) (HOO)

\

r‘

,‘ Sh. Purshotam Pathak,
Addl, Session Judge

(Link HOO)
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Hospitality and
Protocol Branch

Copving AgencT‘ o
(Civil/Sessions)

Record Room
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Pool Car Section

RTI Branch

Ofice of CMM (South) |

Copying Agency
(Criminal)

(i) Record Room
(Civil)

(ii) Record Room
(Criminal)

Office of PIO

Officer In-gh;;gg

| [
Dr. Sugandha Aggarwal,

Addl. Sessions Judge
(SC-RC) (South)

Sh. Purshotam Pathak,
Add| Session Judge

Sh. Sharad Gupta, Addl.
| Sessions Judge (POCSO)
| (South)
|

Sh. Gaurav Gupta, Spl.

Sh. Ravindra Kumar
Pandey, Addl. Sessions
Judge (South)

CMM (South)

/
‘ Ms. Neha Priya,

20

an

1%

~-

T

32
& South-East
District(s) Website)
Notes:-
1 All the correspondence with th
(South).
2. The Officer(s)-in-Charge shall:-
(a) be responsible for regularly supervising t
their Control on daily basis, inter alia, whenever
Administrative Officer (Judl.) ok Branch In
(b) Sake all necessary decisions,
. interest of the institution and refer the matter t
3.

Nazarat Branch

Video Conferencing

Vulnerable Witness
Deposition Complex

Nodal Officer (South

All the official communications to the Principal District & Sessions Judges of other Districts or th
addressed to the concerned Ld. Principal District & Sessions Judge and only under instructiong of

| J—

using proper
o the Principal District & Sessions Judge (South), if in doub

Administrative Civil
Judge (So_uth)

(Ms. Shilpi Singh,
Metropolitan Magistrate
will be link)

Judge, NDPS (South)

(ACMM will be link)

— | —
Adminigggtj_vgi Branch In-Charge

‘ Qfficer ;
| Qudiciah |
\ 'Sh. D.P. Singh, Sr.

[ Judl. Asstt

|

t

|
}

|

]
[

e

'Sh Sukh}anjan
| Mistry, !
lSr Judl. Asstt. !

|5h. Surender Singh
| 6r. Judicial Asstt.

' (Sessions)

5h. Gurender Singh
Sr. Judicial Asstt
(Crirninal)

Sh. Surender Singh,
Sr. Judicial Asstt.

[ (Civil)

'Gh. Hardeep Singh,
Judl. Asstt.

Sh. D.P. Singh, Sr.
Judl. Asstt

R
Ms. Laxmi,
Sr. Judl. Asstt.

Sh. Nafe Singh
District Nazair

CMM (South)

Sh. Yazvinder Singh,
Judl. Asstt.

Sh. Devendra Kumar
Sharma, Addl. Sessions
Judge (POCSO) (South)

Ms. Kamini Naugain, I
Judicial Asstt.

Sh. Prem Kumar
Barthwal, District Judge
(Commercial) (South)

Sh. Yazvinder Singh, |

Judl Asstt.
|

-Charge; and

e Hon'ble High Court shall be made only by the Principal District & Sessions Judge

he work of the Branches (and connected Branches & Sections) under
required by providing necessary guidance/directions to the

discretion in matters of routine nature, keeping in mind the best
es
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. er In-Charge and Chairman of each

1 be answerable and report,

ordinate staff shal

4. Every Branch shall provide all necessar
JI sub

Comumittee, as and when required.
5. The Administrative Officer (Judl), pranch(es) Tn-Charg® and 2
on daily basis, to the respective Officer(s) In-Charge.
6. In the event of inability to discharge such responsibillty (.
Branch/Cell, the OIC of the Branch/ Cell mentioned jmmediate
former and the latter shall act as the link officer. .
7. The above-mentioned officials shall work under the control and supervx‘sw
report to them on regular basis. ’ :
8. In case any of the aforesaid officials is o le ble due to ar\yf ’r?afOI\/ :tlj)/n 1’:1'
after by the official mentioned immediately below him/her. In case tl"le' official me '
also not available, the work of the official shall be looked after by the official next below Z\;ael - "
For such purposes 0 d official, the official at S1. No- e rangement * o link Assistant (on
i ion with and

9. Each Branch/ Cell shall have work allocated amongst the staff subject—v‘Vise,
account of absence of regular dealing hand), for which the QIC(s) shall issue form

under intimation to the undersigned..
11 allocate the task of diary/disp

10. Each Branch/ Cell sha
record showing Jetters/PUCs re

Jeave, other duties, etc.) of the OIC of a
tably informed by the

on account of /
n the list shall be sul

ly below i

n of concemed officers I;\-charge and

work shall be looked
immediately below is

ave ot not availa
lable in the above table.

who shall maintain

fied Clerk,
tficial / officer t0

ak to one speci
Cell and the ©

atch of the d
by the Branch/

ceived/sent
ated) a diary showing

(and keep updated) a
whom the same has been allocated.
Officer (Judl)/ Branch In-charge/ Clerk shall maintain (and keep upd
n. Such diaries of the dealing assistant shall be
e there is N0 unnecessary

11. Each Administrative
Jetters/PUCs receive
regularly checked by the Branc

delay in requisite action.
f the Administra

12. The Officer(s) In-Charge 0
on the applications:

d action taken thereup®
e Officer (Judl) to ensur

d chronologically an
and Administrativ

h In-Charge
Hon Branches are hereby authorized to regulate and take appropriate
under their respective

for leave of all members of categories of staff
ated by the

decisions, as per rules,
control, and the leave of the Administrative Officer(s)(Judl.) and the Asstt. Account Officer shall be regul
and he/she is also empowered to decisions, as per rules, on the

Officer In-Charge (Admn.-]) take appropriate

applications for leave under the intimation to the DDO (South) + ¢

13. The Officer In-Charge of Judicial Branch-I is hereby authorized to regulate and take appropriate ecisions, as per
dicial Servicejand for qasua |/ compensatory

rules, on applications for leave of all kinds in case of officers of Delhi ]
Jeave in case of officers of Delhi High Judicial Service, under intimation to DDO. \

adhu Jain)
Principal District & Sessions Judge (South)
30221- 3043) _ District Courts Complex, Saket, New Delhi
/Pr. D&S](South) /Saket/ND/2023 Dated:- 11|10|2023

No.
Copy to:-
1. The Principal District & Sessions Judge (Headquarters), Tis Hazari Courts Complex, Delhi.
& Sessions Judge (South-East), Saket Courts Complex, New Delhi.
ket Courts Complex, New Delhi.

2. The Principal District
3, All Officers of Delhi Higher Judicial Service & Delhi Judicial Service posted at Sa
4 bsite Saket Court Complex, New Delhi with a request to upload the same on the website

The Nodal Officer, We
n/south & south-east delhi.

Saket Court Complex,
(s) (udl)/ Branch In-Charges 0

New Delhi.

i.e. www,ecourts.gov.i
¢ all Branches/Sections/ ell/ Unitsefc.

The Public Relation Officer,
The Administrative Officer
Complex, New Delhi.

7. For uploading on LAYERS.
For uploading on Centralized Website through LAYERS.

9, Guard File.

at Saket Courts

[SANS}

@

- adhu Jain)’
P.rmclxpal Distrid} & Sessio 2]udge (South)
District Courts Complex, Saket, New Delhi
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