OFFICE OF THE PRINCIPAL DISTRICT & SESSIONS JUDGE (SOUTH)
DISTRICT COURT COMPLEX, SAK.;L NEW, DELHI

Pursuant to the transfer & posting of the Judicial Officers and in

ORDER NG 021

Dated:-/Z}f;bruary, 2020

partial modification of the earlier orders on the

subject, the following Officer(s) In-Charge are appointed to look after and supervise the work of the Branches indicated

against their names, with Administrative Officers (Judl.)/Branch In-Charges dep

uted to assist tham, with effect-

"S.No. Branch

Connected/Attached/
Branches/Sections/

n

Cells/ Units etc.

Officer In-Charge

.

mmnﬂu! Branch Ir:Charge ‘

Officer (Judiclal)

1 | District & Sessions

District & Sessions Judge |

Judge's Secretariat . {South) |'
2 | Administration-] — Sh. Atul Kumar Garg, ot |I Sh. Satya Pal Arora,
. Presiding Officer (MACT) |St. Judl, Asstt
, (South) - ]
3 |Administration-II _ Sh. Atul Kimar Garg, * = / Sh. Satya Pal Arora,
Presiding Officer (MACT) Sr. Judl. Asstt.
(Soith) , ]
4 | Administration-III - Ms. Priya Mahendra, _ | Ms. Kamlesh, Judl
Addl Sessions | Asstt.
. Judge(POCSO) (Sotith) |
.5 |Vigilance . _ Ms. Pooja Talwar, Addl. _ Sh. D.P. Singh, 5r.
District Judge (South) [Judl. Asstt.
6 |Litigation’ _ Sh. Nikhil Chopra, Addl. - 'Sh. D.P. Singh, 5.
’ Distriet Judge (South) , /IudL Asstt.

?‘ Building Maintenance

Ms. Vineeta Goyal, Addl.

- Sh. Pramod Saxena,

_ | Committee Cell Sessions Judge (SFTC) - |Sr. Judl. Asstt.
8 |Lawyers' Chambers e Sh. Vinay Kumar Khanna, - |Sh. Pramod Saxena,
Allotment Cell District Judge | Sr. Judl. Asstt.
' . (Commercial) (South) |

9 S'pace Allotment Cell

Sh. Atul Kumar Gatg,
Presiding Officer (MACT)
(South) |

{Sh. Pramod Saxena,
ISr. Judl. Asstt.

10 | Disaster Management

Ms. Vineeta Goyal, Adgdl.

Sh. Tara Singh Bist

(Commerclal)(South-East)

| Cell Sesslons Judge (SFTC) . Sr. Judl. Asstt
(South) ’ , |
11 |Secu:ity Cell _ Sh. Raj Kumar'Chauhan, ) — w |Sh.D.P.Singh,Sr. -
: ‘ District Judge Judl. Asstt

[Assisted by Sh.
|Sﬁtish Kumar
[Sharma, JA]

SE—_

12 | Library Branch

13 | Computer Branch

e

14 |Ré&l

Sh. Nikhil Choprd, Addl
District Judge (South)

Sh. Sandeep Yadav, Addl,
Sessions Judge (South-
nat) o _
Sh, Atul Kumar Gayg,* *
Presiding Offlcer (MACT)
(South)

8h: Vinay Kumar Khanna

Sh, Ajay .5,
Kulayana, Tudl

Asstt ]
Sh. Rati Ram, Judicial |
Assistant

51, Vijay Kumar

15 |Judicial-1 — Dlsttict judge | - Tantja 5S¢ Judl. |
(CothmeftTal) (South) ... — -
| Sh. Vijay Kumar | _ iz
iclal: ) Mas, Vineeta Goyal, Addl. — e ] .
16 |Judicial-II — Sessfons Judge (SFTC) ;::s\;]a Sr. Ju o
(South) 5 /
Bl Sh, Sanjeev Kutnar Singh, i [
Filin —_ )
17  |Bail & Filing ) 'AS] (Electricity) a



—_—

II. S.No. Branch z
‘ S Connected/Attached/ Qfficer In-Charge A ive | Branch In-Charge
‘Branchey/Sectiony/ cer (Judiclal
| 18 |General Branch ; -
| _ Sh, Vinay Kumar Khanna - Sh, Tara Singh Bist,
District Judge Sr. Judl, Asstt,
LT??""“‘“‘ (Commetclal) (South) |
| B;r:irﬁl Admiristration _ Bh. Froem Kumnar Bacthoal ~ ey
' District Judge Judl. Asstt,
l.___u (Comumercial) (South)
2
0| Purchase Cell - Sh. Vinay Kumar Khanna, _ Sh. Krishna Sah,
: District Judge (Asstt, Accounts
(Commercial) (South) Officer)
21| Environment & (i) Stationery Sh, Sumit Dass, Addl, - _ Sh. Krishna Sah
(Horticulture Cell) (if) Facilitation Centre |Sessions Judge (South~ (Asstt. Accounts
(tif) Telephone Bast) Officer)
Exchange
| (iv) PRO Link Officer InCharge
Ms, Priya Mahendra,
‘ Addl, Sessions Judge
| _ (POCS0) (South)
22 | Caretaking Housekeeping Sh, Sumit Dass, Addl. _ Sh. Rakesh Kumar, |
‘ (Cleanliness/Sanitatip | Sessions Judge (South- Caretaker
. netc.) Cell East) [assisted by ’
\ OIC (Genl.) & AC]]
|| 23 | Accounts Branch (i) Fine & Audit Sh, Vinay Kumar Khanna, Sh, Krishna Sah | Ms. Sneh Lata,
District Judge * (Asstt. Accounts |Sr, Judicial Assistant
| (if) Cash (Comumerclal)(South) | Officer)/DDO
‘ ‘ (Controlling Officer)
' Sh. Satvir
‘ Sh, Prem Kumar Barthwal, (Cashier)
District Judge
? (Commercial) (South)
(HOO) P
Ms, Pdoja Talwar, Addl.
Distriet Judge (South)
(Link HOO)
24 |Hospitality and —_ Ms, Vihesta Goyal, Addl. _ Sh. D.P. Singh, Sr.
" Protocol Branch Basslons Judge (SFTC) Judl. Asstt
(South) [Assisted by Sh.
| , Satish Kumar |
' . Sharma, JA] }
- | ot 1
, . Gajraj Singh, |
25 |CopyingAgency ~ |Copying Agency (S Sanjeev Kumar Singh, R |
(Civl/Sessions) | (Coaminal) Add],Sasslons Judge SrJudl Asst |
(Blectricity) South |
. , _ Sh. Surender Singh }
el v i 4 l;laht;m}ra ASJ Sr. Judiclal Asstt.
(Sessions) (Civll) (POCSO) (Bouth) for ions)
(i) Record Room | Recard Rooms (Sessions) (pessio
(Criminal) & (Crimjl'lnl) Ms, Narbada Rawat,
. Sr, Judicial Asstt.
‘ ‘ ) ‘ (Criminal)
I Ms. Gurmohina Kaur, -, Sh. Surender Singh,
Addl, Distrlct Judge St. Judiclal Asstt,
(South) fot Record Room e
(Civil)
(Civil)(Bouth) e
- Itaish Yadav, Judl.
. Sh, Sumit Dass, Addl, e
27 | Pool Car Section - Senrlons Judge (South- Asstt,
o Sh. D.P.Singh, Sr. |
a5 | ffice of PIO Sh, Atul Kumar Garg PO - L Asstt
I Offceo (MACT Gouth) EECT

&,
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’-_ ’
S.No. Branch Connedted/Attached | Officer n-Chrge. | Adminisiative | Branch in-Chage.
T ey Administrative | Branchin-Charge |
29 |Office of C |
ce of CMM
(South) \ s Ms. Charu Gupta, = !Mu. Ruby Arora -
CMM (South) ~5r. judl. Asstt. |
(Ms. Manika, ACMM will I
= be link) :
0 | |
| Nazarat Branch - Sh. Rohit Gulia : i g
— |Sh. Nafe Singh
\ Administrative Civil  » | District Nazair
| | Judge (South) | ||
3 \| Video Conferencing - = Ms, Charu Gupta, CMM I| — |Sh. Ajay P.S o
| (South) \ | Kulayana, Judl.
\ e ’ | Asstt.
erable Witness — Ms. Vijeta Singh Rawat ‘l jan Mistri
\ Deposition Complex | Addl. !.:'iessinng Judge B ||Sh' R
| (SFTC)(POCSO0) (South) |
T% Nodal Offcer South &| _ Ms, Vineeta Goyal, Addl. | _ Sh. Ajay PS.
\ South-East District(s) Sessions Judge (SFTC) , | Kulayana, Judl.
Website) . (South) | Asstt
Notes:- )
1. All the correspondence with the Hon'ble High Coutt shall be made only by the District & Sessions judge (Soutn).
2. The Officer(s)-in-Charge shall:- .

10.

11.

12.

13.

(a) be responsible for regularly supetvising the work of the Branches (and connected Branches & Sections) under their
goﬁgtrul &m d;l?ﬂy gasis, }t;nteféll.l{a, when;ver required by providing necessary guidance/ ditections to the Administrative
cer (Judl.) or Branch In-Charge; an

(b) take all necessary decisions, using proper dlsereton in matters of routine nature, keeping in mind the best interest of

the institution and refer the matter to the District & Sessions Judge (South); if in doubt.

All the official communications to the Principal District & Sessions Judges of other Districts or their Branches be

addressed to the concerned Ld. Principal District & Sessions Judge and only under {nstructions of the undersigned.

Every Branch shall provide all necessary assistance to the concerned Officer In-Chatge and Chairman of each

Comumittee, as and when required.

The Administrative Officer (Judl), Branch(es) In-Charge and all aubdrdinate staff shall be answerable and repart, 03

daily basis, to the respective Officer(s) In-Charge.

In the event of inability to discharge such responsibility (on account of leave, other dutes, etc) of the OIC of 2

Branch/Cell, the OIC of the Branch/Cell mentioned immediately below in the list shall be suitably informed by the

former and the latter shall act as the link officer.

The above-mentioned officials shall work under the control and supetvision of concerned officers In-charge and report

to them on regular basis.

In case any oﬁuhlz aforesaid officials Is on leave or not avallable clue Jo any reason, his/ het wotk shall be looked aiter '.wh

the official mentioned immediately below him/her. In case the officlal mentioned immediately below is ;ilso

available, the work of the official shall be looked after by the officlal next below avallable In the a'c:m-'e table. Forsuch

purposes of the last mentioned official, the officlal at g1, No.2 shall be deemed to be the “next below”. s

Bach Branch/Cell shall have work allocated amongst the staff subject-wlse, with arrangement for link As.x‘m.ar:‘- o

account of absence of regular dealing hand), for which the OIC(s) shall lssue formal orders, in consultaion with ana

under intimation to the unders! ned, .

e Branch/Cell shall nﬂpcategﬂ\! task of dlary/dlspatch of the dak to one specifled Clerkf,n“;hﬁ i?;}lernlix1::.:::“5;\:}\‘.1

keep updated) a record showing letters /PUCs recelved/sent by the Branch/Cell and the ofticlal/otieet &

same has been allocated. ’ : o diary showing

e e miniatraive Offcer (Judl)/Branch In-charge/ CItt shall malntan, (40 heep UPIaI isant shll b

Jetters/PUCs received chronologically and action taken thereupon, Such cia e o o wnnecessary delay in

regularly checked by the Branch In-Chatge and ‘Administrative Officer (Judl,) to ensure ere 1§ ‘

requim; a:ﬁon.l Charge of the Admindstration Branches ate hereby authorized to regulate enj.d nkctuzfc‘;nfr‘:‘;!

P Qf catlp) n.u1 : En the applications for {eave of all members of categorles of staff under their resff: It\hc e

decisloml, b perirthea‘admmgﬂ“ ofﬁcgr(.)(]udl.) and the Asstt, Account Officet shall be regulalle'uel Ylication.‘- e

?:-c::i?;s:?‘:d;n S and he/she 18 also empowered to take apptoptiate declsions, &s Pef rules, on the app

Hon.to the DDO (South)

1;;:%‘;25:: f:e&“f,’;‘: of Judiclal Branch-l is hereby authorlzed to r;latiﬂf e

on applications-for leave of all kinds in case of ofﬂcﬁl ;{! gﬁlht J‘Bt;:oa

case of officers of Delhi High Judicial Betvice, undet o ' il
! (Poonam A b8 outh)

Principal Disttl ;:ii td]g:f Delhi
District Coutts mplex:

as per rules,

ions,
te and take appropriate daclp ory leave in

ce and for casual /compensat




&, r

No 2V M-B263 /Das(southy/Saket/ND/ 2021 Dated:- ”/ 2{2021
Copy to:-

1l

NN R

N o

8.
9.
10,

The Registrar General, Hon'ble High Court of Delhi, New Delh.

The District & Sessions Judge (Headquartets), Tis Hagarl Coutts Comple, Delhi:
The District & Sessions Judge (South-Enst), 8aket Coutts Complex, New Delhi,
All Officers of Delhi Higher Judicial Service & Delld Judicial Service posted at Saket Courts Complex, New Delhi.

The Nodal Officer, Website Saket Court Com

) lex, New Delhl with a request to upload the same on the website
1.e. www.ecourts.gov.in/south & southeeast delﬁi.

The Public Relation Officer, Saket Court Complex, New Delhl, ’
The Administrative Officer(s) (Judl)/Branch In-Charges of all Branches/Sections/Cell/Units etc. at Saket Courts
Complex, New Delhi. ' '

For uploading on LAYERS, ’

For uploading on Centralized Website through LAYERS,
Guard File.

(Poongm A, Bamba)
Principal District|& Sessionsfudge (South)
District Courts Cdmplex, Saket, New Delhi
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