
OFFICE OF THE PRINCIPAL DISTRICT & SESSIONS JUDGE (SOUTH) 
DISTRICT COURT COMPLEX, SAKET, NEW DELHI 

ORDER NQ.02/2021 
Dated:- 30h January, 2021 

Pursuant to the transfer & posting of the Judicial Officers and in partial modification of the earlier orders on the subject, the following Officer(s) In-Charge are appointed to look after and supervise the work of the Branches indicated against their names, with Administrative Officers (Judl.)/Branch In-Charges deputed to assist them, with effect:- 

S.No Connected/Attached 
Branches/Sections/ 
Cells/ Units etc. 

Brane Officer In-Charge Administrative 
Officer (ludicial) 

Branch In-Charge 

Administration-l Sh. Amit Bansal, 

Sessions Judge(POCSO) 

(South) 

ddl. Sh. Satya Pal Arora, 
Sr. Judl. Asstt. 

2 Administration-II Sh. Amit Bansal, Addl. 
Sessions Judge(POCSO)
(South) 
Sh. Amit Bansal, Addl 
| Sessions Judge(POCS0) 
(South) 

Sh. Satya Pal Arora, 
Sr. Judl. Asstt. 

3 Administration-III | Ms. Kamlesh, Judl. 

Asstt. 

Accounts Branch ) Fine & Audit |Sh. Vinay Kumar Khanna, Sh. Krishna Sah Ms. Sneh Lata, 
District Judge 
(Commercial)(South) 

(Controlling Officer) 

(Asst. Accounts Sr. Judicial Assistant 

Officer)/DDO it) Cash 

Sh. Satvir 

(Cashier) Sh. Prem Kumar Barthwal, 
District Judge 
(Commercial) (South) 
(HOO) 

Ms. Pooja Talwar, Addl 
District Judge (South) 
(Link HOO) 

Notes: 
1 All the correspondence with the Hon' ble High Court shall be made only by the District & Sessions Judge (South). 
2. The Officer(s)-in-Charge shall:-

a) be responsible for regularly slpervising the work of the Branches (and connected Branches & Sections) under their 
Control on daily basis, inter alia, whenever required by providing necessary guidance/directions to the Administrative 

ficer (Judl.) or Branch In-Charge; and 

(b) take all necessary decisions, using proper discretion in matters of routine nature, keeping in mind the best interest of 
the institution and refer the matter to the District &r Sessions Judge (South), if in doubt. 
All the official communications to the Principal District & Sessions Judges of other Districts or their Branches be 
addressed to the concerned Ld. Principal District é Sessions Judge and only under instructions of the undersigned. 

4 Every Branch shall provide all necessary assistance to the concerned Officer In-Charge and Chairman of each 
Committee, as and when required. 

5. The Administrative Officer (udl.), Branch(es) In-Charge and all subordinate staff shall be answerable and report, on 
daily basis, to the respective Officer(s) In-Charge. 

6. In the event of inability to discharge such responsibility (on account of leave, other duties, etc.) of the OlC o a 
Branch/Cell, the OIC of the Branch/Cell mentioned immediately below in the list shall be suitably infornmed by the 
former and the latter shall act as the link officer. 

7. The above-mentioned officials shall work under the control and supervision of concerned officers In-charge and report 
to them on regular basis. 

8. Each Branch/Cell shal have work allocated amongst the staff subject-wise, with arrangenment for link Assistant (on 
account of absence of regular dealing hand), for which the OIC() shall issue formal orders, in consultation with and 
under intimation to the undersigned 

9. Each Branch/Cell shall allocate the task of diary/ dispatch of the dak to one specifted Clerk, who shall maintain (and 
keep updated) a record showing letters/PUCs received/sent by the Branch/Cell and the official/ofticer to whom the 
same has been allocated. 

10. Each Administrative Officer (Judl.)/ Branch In-charge/Clerk shall maintain (and keep updated) a diary showing 
letters/PUCs received chronologically and action taken thereupon. Such diaries of the dealing assistant shall be 

regularly checked by the Branch In-Charge and Administrative Officer (Juell.) to ernsure there is no unnecessary delay in 

requisite action. 
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11. The Officer(s) In-Charge of the Administration Branches are hereby authorized to regulate and take appropriate decisions, as per rules, on the applications for leave of all members of categories of staff under their respective control, and the leave of the Administrative Officer(s)(Judl.) and the Asst. Account Officer shall be regulated by the Officer In-Charge (Admn-1) and he/slhe is also empowered to take appropriate decisions, as per rules, on the applications for leave under the intimation to the DDO (South). 

(PoonamA. Bamba) 
Principal District& Sessions Judge (South) 
District Courts Complex, Saket, New Delhi 

No.1 86- 216 /D&SJ(South)/Saket/ND/2021 Dated: 3olei |20 2z 
Copy to:- 

The Registrar General, Hon'ble High Court of Delhi, New Delhi. 
The Principal District & Sessions Judge (Headquarters), Tis Hazari Courts Complex, Delhi. 3. 

1. 
2 

The Principal District & Sessions Judge (South-East), Saket Courts Complex, New Delhi. All Officers of Delhi Higher Judicial Service & Delhi Judicial Service posted at Saket Courts Complex, New Delhi. 5. The Nodal Officer, Website Saket Court Complex, New Delhi with a request to upload the same on the website ie. www.ecourts.gov.in/south & south-east delhi. 
6. The Public Relation Officer, Saket Court Complex, New Delhi. 
7. The Administrative Officer(s) (Judl.)/Branch In-Charges of all Branches/Sections/Cell/Units etc. at Saket Courts Complex, New Delhi 
8. For uploading on LAYERS. 

9 For uploading on Centralized Website through LAYERS. 

4. 

10. Guard File. 

(Poomam A. Bamba) 
Principal District &: Sessions Judge (South 
District Courts Complex, Saket New Delhi 
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