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OFFICE OF THE DISTR 
DISTRICT COURT ~CT & SESSIONS JUDGE (SOUTH) 

OMPLEX, SAI<ET, NEW DELHI 

.QR_DER NO. 18 /2020 

Dated:- 071h October, 202( 

h transfer & posting of th J · · Pursuant to t e e ud1c1al Off' 
. f 11 . Officer(s) In-Charge are a . icers and in partial modification of the earlier orders on th£ 

sub!ect, th~ 0 ov.t!ith Administrative Officers~Jp:~t)/Bed to look after and supervise the work of the Branches indicate, 
against their name ' · ranch In-Charges deputed to assist them, with effect:-

-
Connected/Attachegf 

.. .. 
Branch 

... ·- - - --·· - - -- - --
S.No. Officer In-Charge Administrative Branch In-Charge Bra~ches/Sectioll_§j 

Officer (Judicial) 
... _ CeilsLUnits etc. 

Environment & (i) Stationery 01 Sh. Sumit Dass, Addi. Sh. Krishna Sah 
(Horticulture Cell) · (ii) Facilitation Centre District Judge (South) 

-
(iii) Telephone 

(Asstt. Accounts 

I Exchange 
Officer) 

I 
__J(;v)PRO 

Link Officer In-Charge 

I Ms. Priya Mahendra, 
I Addi. Sessions Judge 
! (POCSO) (South) 

02 Ca retaking 1 Housekeeping Sh. Sumit Dass, Add!. Sh . Rakesh Kumar, -(Cleanliness/ Sani ta tio District Judge (South) Caretaker 
n etc.) Cell [assisted by OIC (Genl.) & 

AC]] 

. ""· 
Notes:- •" 

1. All the correspondence with the Hon'ble High Court shall be made only by the District & Sessions Judge (South) . 

2. The Officer(s)-in-Charge shall:-
(a) be responsible for regularly supervising the work of the Branches (and connected Branches & Sections) under their 
Control on daily basis, inter a/ia, whenever required by providing necessary guidance/directions to the Administrative 
Officer Uudl.) or Branch In-Charge; and 
(b) take all necessary decisions, using proper discretion in matters of routine nature, keeping in mind the best interest of 
the institution and refer the matter to the District & Sessions Judge (South), if in doubt. 

3. All the official communications to the District & Sessions Judges of other Districts or their Branches be addressed to the 
concerned Ld. District & Sessions Judge and only under instructions of the undersigned . 

4. Every Branch shall provide all necessary assistance to the concerned Officer In-Charge and Chairman of each 
Committee, as and when required. 

5. The Administrative Officer (Judi.), Branch(es) In-Charge and all subordinate staff shall be answerable and report, on 
daily basis, to the respective Officer{s) In-Charge. •. . 

6. l_n the event of inability to discharge such responsibility (on account o: leave,_ other duties,_ etc.) ~f the OIC of a 
Branch/ Cell, the OIC of the Branch/Cell mentioned immediately below m the hst shall be smtably mformed by the 
former and the latter shall act as the link officer. · 

7. The above-mentioned officials shall work under the control and supervision of concerned officers In-charge and report 
to them on regular basis. 

8. Each Branch/Cell shall have work allo t d ngst the staff subject-wise, with arrangement for link Assistant (on 
ca e amo ll . f 1 d · ul · 

accoun_t ~f ab~ence of regular dealing hand), for which the OIC(s) sha issue orma or ers, m cons tation with and 
under mtimation to the undersigned. . . 

9. Each Branch/Cell shall allocate the ta k f d' /d ' patch of the dak to one specified Clerk, who shall maintain (and 
keep updated) a record showing lette:s/~U~:7ece::ed/sent by the Branch/Cell and the official/officer to whom the 
same has been allocated . 

10. Each Administrative Officer (Judi )/B h h /Clerk shall maintain (and keep updated) a diary showing 
. ranc Jn-c arge h d ' · f th d Ii · h Ietters/PUCs received chro 1 . II . k thereupon. Sue ranes o e ea ng assistant s all be 

no og1ca y and action ta en h · 
regularly checked by th B h I C . . ..; e Officer (Judi.) to ensure t ere 1s no unnecessary delay in 

. . . e ranc n- harge and Admuustra"v 
requ1s1te action . 

(Poonam ~- Bambaj __ . . 
I - ••• - ·--

Principal District &1Sessions Judge (South) 
District Courts Complex, Saket, New Delhi 



. g _<;\o 
~ ·1 t:-t - /D&SJ(South)/Saket/ND/2020 No. ______ _ 

Dated:- o ·:1 \ lo I '2.c, 2-c, 

Copi.to\he Registrar General, Hon'~le High Court of Delhi, New_ Delhi. . 
2. The Principal District & Sess'.ons Judge (Headquarters), Tis Hazan Courts Complex, Delhi. 
3_ The Principal District & Session: J_udge (~outh-East~, Sa~e'. Court~ Complex, New Delhi. 
4_ All Officers of Delhi Higher Jud1m.l Service & Delhi Jud1c1al Service posted at Saket Courts Complex, New Delhi. 
s. The Nodal Officer, Website Saket Court Comp~ex, New Delhi with a request to upload the same on the website 

i.e. www.ecourts.gov.in/south & s:mth-east delh1. 
6. The Public Relation Officer, Saket Court .Complex, New Delhi. 

7. The Administrative Officer(s) (Judl.)/Branch In-Charges of all Branches/Sections/Cell/Units etc. at Saket Courts Complex, New Delhi. 
8. For uploading on LAYERS. 
9. For uploading on Centralized Website through LAYERS. 
10. Guard File. 

(PoonamA. Bamba) 
Principal District & Sessions Judge (South) 
District Courts ~omplex, Saket, New Delhi 
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