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HIGH COURT OF JUDICATURE AT BOMBAY
APPELLATE SIDE

Notification

No. Rule/P. 1603/2022.— The Hon'ble the Chief
Justice and the Judges of the High Court of
Judicature at Bombay in exercise of powers
conferred under Article 225 and 227 of the
Constitution of India and all other enabling
provisions in that behalf are pleased to make
the following rules which shall be applicable to
the High Court of Judicature at Bombay, its

Benches at Nagpur and Aurangabad and
High Court of Bombay at Goa, and the
District Courts and Tribunals under the
control and supervision of the High Court
of Bombay.

Short title, applicability and commence-
ment.— These Rules shall be called “e-
Filing Rules of the High Court of Bombay
2022". They shall apply to the High Court
of Judicature at Bombay, its Benches at
Nagpur and Aurangabad and High Court
of Bombay at Goa, and the District Courts
and Tribunals under the control and
supervision of the High Court of Bombay.

These Rules shall come into force from
the date of Notification.

1. Preface.— These Rules shall apply to
on-line e-filing and e-filing through
Designated Counters and facilities provided
for e-filing, including e-Seva Kendras. The
rules shall apply to such categories of
cases as would be notified by the High
Court. These Rules amend and consolidate
the existing Rules and Practice Directions.

2. Definitions.—

2.1 Action: Includes all proceedings
instituted in the Court such as suits,
criminal complaints, appeals, civil or
criminal writ petitions, revision petitions,
contempt petitions, execution petitions,
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arbitration petitions, probate cases and
interlocutory applications.

2.2 Administrator: Means the Registrar (IT)
or an officer appointed by the Chief Justice
for administering and dealing with matters
connected with or relating to e-filing.

2.3. Bench: Means and includes one or
more Judges assigned to adjudicate upon
Actions or the presiding officer of the Court
or Tribunal as the case may be.

2.4 Physical Filing: Means Actions and
pleadings filed as hard copies.

2.5 Designated Counters: Means and
includes those counters which find mention
in Appendix-I and those that may be included
or excluded from Appendix-I from time to
time.

2.6 District Courts: Means and includes the
courts established and functioning under the
control and supervision of the High Court.

2.7 Electronic Filing (e-filing): Means e-filing
as prescribed through the Internet (at the
web portal of the Court) and through the
internet/intranet at Designated Counters,
unless the context requires otherwise.

2.8 Evidence: Means and includes evidence
as defined under the Indian Evidence Act,
1872.

2.9 High Court: High Court means the High
Court of Judicature at Bombay, its Benches
at Nagpur and Aurangabad and High Court
of Bombay at Goa, Panaji-Goa.

2.10 Objections: Means and includes
deficiencies and errors pointed out by the
Registry in relation to the Actions instituted
in the Court.

2.11 Opposite Party: Means defendant(s),
respondents, judgment debtor(s) and non
applicant(s).

2.12 Party: Means appellant(s), plaintiff(s),
petitioner(s), complainant(s) and applicant(s).

2.13 Pleadings: Means pleadings filed in
support or defence of an Action including
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affidavits, additional affidavits and supple-
mentary affidavits.

2.14 PDF: Means an electronic document
filed in a portable document format.

2. 15 PDF/A: Means an ISO-standardized
version of the Portable Document Format
(PDF) specialized for the digital preservation
of electronic documents.

2.16 Registry: Means the Registry of the
Court.

2.17 Statement of Defence: Means and
includes written statements, replies, counter-
affidavits and additional or supplementary
affidavits.

2.18 Technical failure: Means a failure of
the court’'s hardware, software, and/or
telecommunications facility which results in
the impossibility of submitting a file
electronically. Technical failure does not
include malfunctioning of the equipment of
the person submitting an e-file.

2.19 Third Party: Means and includes any
person or entity seeking to become a party
or to intervene in an Action.

2.20 Working Day: Means and includes a
day when the Registry of the Court is working
under the Calendar published or as directed
by the Court.

2.21 Tribunal: Means and includes all
Tribunals under the control and supervision
of the High Court.

3. General Instructions.—

3.1 On-line e-filing shall be made by visiting
the prevailing web portal of the Court for the
purpose of e-filing.

3.2 Except as provided in these Rules,
Actions, whether in fresh, pending or
disposed of cases, will be filed electronically
by an advocate or litigant in person from their
home, office or other remote location in the
manner provided in these Rules.

3.3 Any person who is unable to access
the e-filing portal would be entitled to make
use of the facilities provided at the Designated
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Counters for that purpose upon payment of
charges if stipulated.

3.4 Maximum size of the file shall be
specified and revised from time to time by
issuing practice directions.

4. Steps for Registration.—

4.1 Persons other than Advocates and
litigants in person who are already registered
on the Court web portal will take the
following steps to register themselves.

(i) Advocates:

(a) Should visit the prevailing web
portal to view the form.

(i) For E-filing portal version 2.0
(https://efiling.ecourts.gov.in/)

(ii) For E-filing portal version 3.0
https://filing.ecourts.gov.in/pdedev)

(
(b) Click the registration link.
(c) Fill the form with requisite details.

(d) Submit the filled-up form along with
a self-attested copy of the Bar Council
Registration Certificate or Bar Council
I-card (in PDF format only).

(ii) Litigants in person:

(a) Should visit the prevailing web
portal to view the form.

(i) For E-filing portal version 2.0
(https://efiling.ecourts.gov.in/).

(ii) For E-filing portal version 3.0
https://filing.ecourts.gov.in/pdedev).

(
(b) Click the registration link.
(c) Fill the form with requisite details.

(d) Submit the filled-up form along with
the self-attested copy of any identity
document issued by the Government (in
PDF format only).

4.2 Litigants-in-person shall submit an
affidavit/undertaking that they have not
engaged an Advocate in the Action. A litigant
in person who subsequently engages an
Advocate, shall make an application before
the Administrator for transferring the data in
respect of the Action to the Advocate’s

account in. Once the Administrator allows
the application, the data in the Action shall
be transferred in the user account of the
Advocate. The litigant in person will not be
in a position to modify the data of the subject
Action, without the permission of the
Administrator.

4.3 A login ID will be allotted on the next
working day if the application is found
complete in all respects. The procedure for
registration is set out in the prevailing e-filing
web portal as per Appendix-IIL.

5. Frame of Pleadings:

The pleadings should be clear and concise.
Parties and third parties should set forth their
claims/averments in separate paragraphs.
The statement of truth/affidavit of the
concerned person must bear their signature.
Opposite parties should also file their replies
under sequentially numbered paragraphs and
headings (such as Preliminary Objections and
Objections on Merits).

Wherever verification and attestation under
oath is done before Notary Public, the
scanned page shall be uploaded keeping the
original in custody.

Citations shall not form part of the
pleadings or annexure, unless citation is
relevant subject matter of the lis. Citations
shall be separately filed as and when
necessary.

Scrutiny and compliance with objections
in any pleading e-filing shall only be by online
mode only. If interaction is inevitable in such
cases virtual counters with video linkage
facility shall be used as and when activated.

6. Formatting:

6.1 All the original typed text material
including notice of motion, memorandum of
parties, main petition or appeal, interlocutory
application(s), reply, status report, affidavit,
documents, will be prepared electronically
using the following formatting:

Style:

e Paper size: A4

e Top Margin: 1.5”

¢ Bottom Margin: 1.5”
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¢ Left Margin: 1.75"

¢ Right Margin: 1.0”

¢ Alignment: Justified

¢ Font: Times New Roman

e Font size: 14

¢ Line spacing: 1.5

e If any document is typed in a local

language in Trial Courts, it must be
prepared using xxx Unicode Font 14

The High Court may issue notification/
/circular/practice note defining sequence and
chronology of documents and manner of
pagination, manner of filing amendment for
e-filing purposes for District Court and High
Court.

6.2 The document should be converted into
Optical Character Recognition (OCR)
searchable Portable Document Format (PDF)
or PDF/A using any PDF converter or in-built
PDF conversion plug-in provided in the
software. PDF/A is the preferred format.

6.3 A document which is not a text
document and has to be enclosed with the
Action, should be scanned using an image
resolution of 300 DPI (Dots Per Inch) in OCR
searchable mode and saved as a PDF
document. The procedure for converting a
document into an OCR searchable PDF as
mentioned above and as required in clause
8.1 is set out in Appendix - III.

7. Digital Signatures.—

7.1 The PDF document shall be digitally
signed either by the parties and/or by their
Advocate. The digital signatures shall be
appended on such places on the PDF
document as prescribed under the extant
rules. If neither the party nor the Advocate
who has been engaged possess a digital
signature, a print out of the Action shall be
physically signed by the party concerned
and/or their Advocate in accordance with
rules and it shall thereafter be scanned and
uploaded.

7.2 A list of recognized Digital Signature
Providers and the procedure involved in
appending single or multiple signatures is set
out in Appendix — IV.
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7.3 A litigant in person or advocate who
does not possess a digital signature issued
by the competent authority can authenticate
e-filed documents by e-Sign based on
Aadhaar authentication.

8. Dos and Don’t’s.—

8.1 The text documents and scanned
documents set out in clauses 6.3 and 7.1
should be merged as a single OCR searchable
PDF file and should be book-marked as per
the Master Index, duly approved by the
Registry. The procedure in this behalf is set
out in Appendix-V.

8.2 The merged documents should be
uploaded at the time of on-line e-filing.
Screenshots of the manner of accessing the
on-line e-filing portal and for the filing of the
main case and documents including written
statements, replies, replications, rejoinders,
affidavits and evidence in a pending case are
set out in Appendix-IL.

8.3 Once e-filing is accepted, the filing or
registration number shall be notified to the
Advocate or litigant in person.

8.4 In so far as evidence in the form of an
electronic record, such as audio and/or video
files, which are to be filed in the High Court
as set out in APPENDIX —VII shall be followed.
As and when this facility is made available
for District Courts, the procedure to be
followed will be notified by the Administrator.

8.5 Special Characters are not allowed
while e-filing Memo of Parties and Advocate
remarks.

8.6 Document Binary File Name Standards

The following special characters are not
allowed in a file name:

* A quotation mark (“)

* A number sign/Pound (#)
* Per cent (%)

* Ampersand (&)

* Asterisk (*)

¢ Colon (i)
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* Angle brackets (less than, greater than)
(<>)

* A question mark (?)

¢ Backslash (\)

e Forward slash (/)

* Braces (left and right) ({ })
* Pipe (|)

e A tilde (~)

¢ The period (.) character used
consecutively in the middle of the file
name or at the beginning or end of the
file name.

File names should not exceed 45 characters
in length, including spaces. Single space must
be counted as one character each.

8.7 On-line e-filing shall not be
watermarked or encrypted. The e-filed
documents shall not contain any virus,
malware, spam-ware, trojan horse or the like.
All the e-filed documents shall be legible and
free of markings, track changes or
annotations.

8.8 As far as possible the PDF file may be
flattened free of embedded images, videos,
GIF, PDF form fields and Java script elements.

9. Payment of Court Fees/Other Charges.—

Court fee and other charges can be paid
either electronically by purchase on the on-
line facility provided by the authorised
agency or from the Designated Counters
provided for the purpose in the High Court
and District Courts or from any authorized
court fee vendor. The Transaction ID provided
upon payment of court fee and other charges
is required to be entered in the appropriate
field at the time of on-line e-filing.

10. Retention of Originals.—

10.1 Originals of the documents, certified
copies that are scanned and digitally signed
by the Registrant(s) at the time of e-filing
should be preserved for production or
inspection as may be required by a
Registrant, Registry or Bench for verification
or removal of doubts.

10.2 The registry may make use of virtual
counters with video linkage for quick
verification any scanned or typed document
e-filed cases.

10.3 The signed vakalatnama, signed and
notarized/attested affidavit and any other
document whose authenticity is likely to be
questioned should be preserved, at least, for
two years till after the final disposal of the
Action. Final disposal shall include disposal
of the Action by the superior appellate court.

10.4 Notwithstanding anything above, the
following documents will have to be
preserved permanently:—

(a) A Negotiable Instrument (other than
a cheque) as defined in Section 13 of The
Negotiable Instruments Act, 1881 (26 of
1881).

(b) A Power-of-Attorney as defined in
section 1A of the Powers-of-Attorney Act,
1882 (7 of 1882).

(c) A Deed as defined in Section 3 of The
Indian Trusts Act, 1882 (2 of 1882).

(d) A Will as defined in Clause (h) of
Section 2 of The Indian Succession Act,
1925 (39 of 1925) including any other
testamentary disposition by whatever
name called.

(e) Any contract for the sale or
conveyance of immovable property or any
interest in such property.

(f) Any other document as may be
directed by the Bench.

10.5 The responsibility of producing the
originals and proving their genuineness shall
be of the party that has electronically filed
scanned copies of the document.

11. Access to the Electronic Data of the
Action.—

Free of cost access will be available to
authorized person(s) to data e-filed by any of
the parties to the specific Action, as is
presently being provided in pending Actions.
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This facility shall be in addition to the
procedure of obtaining certified copies.

12. Exemption from e-filing.—

Exemption from on-line e-filing of the entire
pleading or a part of the pleadings and/or
documents may be permitted by the Bench
upon an application being made for that
purpose in the following circumstances:

(i) where on-line e-filing is for reasons
set out in the application not feasible; or

(ii) where there are concerns about
confidentiality and protection of privacy; or

(iii) where the document cannot be
scanned or filed electronically because of
its size, shape or condition; or

(iv) where the on-line e-filing portal is
either inaccessible or not available for some
reason; and/or

(v) for a just and sufficient cause.
13. Service of Electronic Documents.—

In addition to the prescribed mode of
service, notices, documents, pleadings that
are filed electronically may also be served
through the designated e-mail IDs of Registry
officials to the e-mail address of the advocates
or parties, if available. E-mail IDs of Registry
officials will be published on the Court
website to enable the recipients to verify the
source of the e-mail.

In all cases if the respondent is not
registered in CIS and no email ID is disclosed,
a party cannot be compelled to accept
service in digitised form. In such case, the
Registrant shall serve the respondent with
physical copies of the pleadings in addition
to offering a soft copy.

The registry may send soft copies of
petition from the dedicated mail address
along with copy of notice/writ to the Court
below with verification mechanism to ensure
integrity of the dispatched soft copies. If
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required, soft copies shall be printed at Court
effecting service whereupon addressee court
shall affix its seal on the notice/writ so
received and shall serve copies on the
respondents/noticees. Copy of report of
service shall be uploaded as reply to the
e-mail forwarding notices/writs which, unless
required, shall be treated as sufficient proof
of service without requirement of physically
signed hard copy of report of service.

14. Computation of Time.—

14.1 Wherever limitation/time limits apply,
it will be the responsibility of the party
concerned to ensure that the filing is carried
out well before the cut-off date and time. The
date of e-filing will be taken as that date when
the Action is electronically received in the
Registry within the prescribed time on any
working day. For computing the time at which
e-filing is made, Indian Standard Time (IST)
will apply.

14.2 E-filing through Designated Counters
will be permissible up to 16.00 hours on any
court working day. On-line e-filing carried out
after working hours on any day, will be
treated as the date which follows the actual
filing date provided it is a court working day.
Actions filed on a day declared as gazetted
holiday or on a day when the court is closed,
will be regarded as having been filed on the
next working day. For the computation of
limitation, on-line e-filing shall be subject to
the same legal regime as applicable to
physical filing, save and except as provided
herein above.

14.3 The facility for on-line e-filing through
the web portal shall be available during all
twenty-four hours of each day, subject to
breakdown, server downtime, system
maintenance or such other exigencies. Where
on-line e-filing is not possible for any of the
reasons set out above, parties can either
approach the Designated Counters for e-filing
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during working hours on court working days
or take recourse to physical filing. No
exemption from limitation shall be permitted
on the ground of a failure of the web based
on-line e-filing facility.

14.4 Provisions for limitation governing on-
line e-filing will be the same as those
applicable to physical filing. The period of
limitation for such actions will commence
from the date when e-filing is made as per
the procedure prescribed in these Rules.

15. Procedure for Filing Caveat.—

All caveats can be filed on-line. The
procedure for this purpose is set out in
Appendix-VI.

16. Hard Copies of Pleadings and Docu-
ments filed Electronically.—

Advocates, as well as parties, may print
hard copies of all pleadings and documents
filed electronically for their use in the court
or elsewhere. The Registry will wherever
required prepare hard copies for official use.

17. These Rules are not in derogation to
the provisions of any substantive or
procedural law applicable for disposal of
proceedings by the courts.

18. Storage and Retrieval of e-Filed
Documents and Pleadings.—

E-filings will be stored on an exclusive
server maintained under the control and
directions of the Court. Each such filing will
be separately labelled and encrypted for
facilitate easy identification and retrieval. The
security of such filings will be ensured.
Access to e-filings would be restricted in the
manner provided herein above and as may
be notified from time to time. For continuity
of operations in case of disaster, natural
calamity or breakdown, a mirror image of e-

filings available on the servers located in the
Court may be maintained at different
geographical locations, as decided from time
to time by the High Court/e-Committee.

Provided for marking electronic records as
exhibits in the course of the trial, the protocol
set out in Appendix VIII shall be followed
qua the Actions instituted in the High Court.
As regards the District Court, as and when
the application is made available, the relevant
procedure to be followed shall be notified by
the Administrator.
assigning of a unique number to the
electronic record will not amount to the
authentication or proof of such electronic
record. Nothing in these rules shall be
construed as dispensing with the proof of the
electronic record as required under the law.

However, the mere

19.1 Residuary provisions.—

19.1 The e-filing made by an Advocate/
/litigant in person will be rejected if they do
not follow the protocol mandated by these
Rules or practice directions.

19.2 Subject to such further directions as
may be issued, it would not be obligatory on
the part of the opposite party to accept
pleadings and documents by email. In such
an eventuality, hard copies of pleadings and
documents will have to be provided to the
opposite party. In such circumstances, the
plaintiff/petitioner can be called upon to
deposit the charges calculated on the basis
of the number of pages per defendant/
/respondent which are required to be
photocopied. This facility will be provided by
the Registry on a written request being made
by the defendant(s)/respondent(s).

19.3 The Registry will communicate the
objections, if any, regarding the cases filed
by email/SMS/web hosting to the concerned
Advocate/litigant in person. After the
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objections are cleared the case will be processed for listing and the Advocate/litigant in
person will be informed including by email/SMS.

20. General Caution.—

Email is not a secure medium of communication. Any communication transmitted by email
can be intercepted or read by a third party. An Advocate or litigant in person seeking to
transmit confidential or sensitive document/material, shall approach the Registry for requisite
assistance/advice.

21. The Chief Justice may issue practice directions as warranted from time to time in
respect of the Rules.

Appendices

APPENDIX -1 Screenshots showing the procedure for accessing the on-line portal,

electronic filing of documents and list of Designated Counters.

APPENDIX - II Screenshots showing the procedure for registration.

APPENDIX — III Screenshots showing the procedure for converting a document into an
OCR searchable PDF.

APPENDIX - IV Screenshots showing the procedure for appending single or multiple
digital signatures.

APPENDIX -V Screenshots showing the procedure for book-marking.
APPENDIX - VI Screenshots showing the procedure for filing Caveat.
APPENDIX - VII Procedure for filing of all evidence in the form of an electronic record,

such as audio and/or video files, etc.

APPENDIX — VIII Protocol for marking of electronic records as exhibits in the course of
trial.

HIGH COURT OF JUDICATURE
AT BOMBAY

R. N. Joshi,

Date: 4th January, 2023. Registrar General.
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APPENDIX.

APPENDIX - I

For E-filing portal version 2.0 (https:/efiling.
ecourts.gov.in/) (Applicable to High court at Bombay and
its benches at Nagpur, Aurangabad and Bombay High
Court atGoa and District Courts and Taluka Courts at

Diu,Daman, Silvasa)
Screenshots showing the procedure for accessing the online portal,
electronic filing of documents and list of Designated Counters.

1: Accessing the Online Portal

« Visit https://efiling.ecourts.gov.in/ to access efiling portal.

» Select the State from the dropdown list or from the
interactive map of India.

48 High Courts & District Courts
m', e-Filing Application

| News & Events Help

* The login window as shown in the following picture will appear. Enter
the User ID and Password.

= For Registration of new Advocate or Party in Person, click on
“Register”
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FEEDBACK  HELP
M

HOME NJDG SUPREMECOURT HIGH COURT  DISTRICT COURT  CONTACT US

MAHARASHTRA STATE
NEAR - HIGH COURTS

« e Filing login is only for registered advocates and litigants.

o Registration requires verification and appreval

o Coses, Pleadings and Documents can be e Filled in High Courts and District Courts. 4] Login
s Interiocutory applications, reply, written statement, etc. can be e Filed. - - ”
s i : goswamiyashwant@gmail.com a

s The cases can be saved and easily managed through management suit for court cases
® Any cose across the country can be searched, saved and managed.

1.7 5“' @

ey
« This facility can also be used for managing the cases already filed through physical E]
_apic

mode (

Copyright € 2020 eCommittes , Su

« After logging in to efiling portal, the Dashboard of the

Advocate appears as shown the following picture.

W' maHARASHTRA STATE
i)  NEAR - HIGH COURTS

HOME E-FILE CALENDAR REPORT ASSISTANCE @ () n-mswmu YASHWANT ANAND ¥

eFile Status (Before Acceplance by Court)| eFila Status (Afler Acceptance by Courn)
Mole : wFiing rumbars o Traft’, For Complieres’, Tefsctae’ stiges wil b availabie for your

el e mazernen 3 dayn ali ||t Sesn e will e Faske) srmnabeally an e

(FDF) upioagod in hasn numban wil D A48T JOMFIerTly.

Stages Count smges coum
W Orst g

B Pendng Apceownl o @ Cases 0

B o Complance ] T — 0

@ Ponding Serutny ’ B Deficit Fes 0

B Dectve g B Cavest f

B Rupstod [+

B Tiashed i}

Copyright ® 2020 «Committee, Supreme Court of India . Al
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2. Filing Miscellaneous Documents through e-filing

1. Select Misc. Docs option

w i TAT =
Falhaat INA SIS HGM ﬁ CALENDAR REPORT ASSISTANCE Q L) n GOSWAMI YASHWANT ANAND ¥

w NEAR - HIGH COURTS

MISCELLANEOUS DOCS PAY DEFICIT FEE CAVEAT

MO8 T £FWNg NUT0eTS = | _ CUCTRCTVE  SIB0eS W D2 BVEEaDe
hmmmmhummw mmmmmlmm
sviomeiically and files (PDF) uoloaded in these numbers will be deleled permanently.

Stages Count Blages Count
B Draft 5
@ Pending Approval 0 P g
B For Compiience 0 @ Docuraris 0
@ Pending Scrutiny 0 @ Deficii fee o
B pefectve Click on E-FILE B Coveat 0
@ Rejectsc 0
@ Trshed 1 To file riew case click on
New Case

2. To file documents or
Vakalatnama or response

Copyright © 2020 eCommittee, Supreme Court of India . All nghis

(W]

. Select Bench

¥ MAHARASHTRA STATE

e HOME EFILE CALFNDAR REPORT ASSISTANGE @ Q GOSWAMI YASHWANT ANAND ¥
22> MNEAR - HIGH COURTS
e

Il New Case : Where to file

NOTE ;
» Complete detalls related 1o case, whichever s provided in paperbook, are mandatory to be filled in at the time of e-filing of a case.
= Entry of Name, Address, Age and Mhmdwﬂmlmmmmempmﬂdﬂd in Cause-Title (Memo of Party).
=+ Details of Extra Petiticners)/R dent(s) are required to be d end it should be same as provided in Cause-Title (Memo of Party).

O MY COURTS |@ HIGH COURT

HighCount*: | PRINCIPAL BENCH BOMBAY - APPELLATE SIDE i

Copy data from previous e-filing case,

m Click Submit Select Bench

Copyright £2020 eCommitiee, Supreme Court of India . All
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3. Enter Case in which documents
are to be filed

@ MY COURTS O HIGH COURT

MyCowtn®: | PRINCIPAL BENCH BOMBAY - APPELLATE SIDE HIGH COURT =]

Fiain": omm{smw]

To file documents or

reply

1. Select CNR or Case
FOWREVIEW PETH N WP | Number
SMWPICA SLIDMOTU WRIT PETITION)
SMNTEUD T WRT PETITIN 2. Enter CNR or select

WG WRIT PETITION,

I | Co%c TyPe: Case Number
A and Year

% MAHARASHTRA STATE
2 NEAR - HIGH COURTS

HOME EFILE CALENDAR REPORT ASBISTANCE i'::l QGQEW!.Ml YASHWANT ANAND ¥

W Searched CNR (Case Record Number) Details

CNRNo.: HCBMO1-001218-2020 Cane Typo: WP - WRIT PETITION
Filing Date:  10-01-2020 Ragistration Date :  13-01.-2021
Filing Mo | Filing Year: 554/ 2020 Registration No. | 123/ 2021
Registration Year :
PetitioneriComplainant  AARTI ANANT SALVI FirstListed On: NA
¢ Last Listed On:  NA
RespondontiAccused :  THE STATE OF MAHARASHTRA AND ORS Purposs was::
Naxt Listing On :  19-01-2021
Extra Patitioner :
Extra Respondent : MAHARASHTRA WATER RESOURCES
REGULATORY AUTHORITY (MWRRA)

Is this the in which you want to file Miscellaneous Docs ?

0 YES O ND () Refrésh Case Detads
If the details shown matches the
case in which documents are to be
filed Select "Yes" and the click Ea
Submit.

Copyright & 2020 eCommittes, Supreme Court of India . All nghls
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5. Select party for whom documents
are being filed.

g r?;;”:’:;:;ig:: UDME EFUE  cALEDAR mmroRT  Aasamuce O (D
Fou EAR - HIGI

n DOSMAM TARHWART ANAND 7

..Aam .Dula @ Optional .R‘Bqu"nd

W E-File Miscelianeous Documents

PRINGIPAL BENCH BOMEAY - APPELLATE SIDE (HCBMO1)

Filing Ne

© ruere © vptows pocuemect Q v ) coutre (0 shara Documart

Select type of party

i.e. Petitioner or
[ Sedact paryis) 10 whom you represent i Th prosent oase
s recommendad to provde el mnd mobile of patties (reprsented). for your own Wm,mcﬂe spondent

Appearing For Panies

Appearing For*: | O Appeliant / Petitionar | Plaintiff | Comp ® Cpp | Ry dent / D | heeused

Farty Kame Email Mobile Select

AL MOBILE
@- Sclect the party for
whom document is to be

Click Save first then Click Next ©-filed.

THE STATE OF MAHARASHTRA AND ORS EMAIL

MAHARASHTRA WATER RESOURCES REGLLA EM

Copyrighl © 2620 eCommittes, Supreme Courd of india . Al ights reserved

6. Select signing party, if multiple

W manarasHiRASTATE O L I, T
% NEAR - HIGH COURTS = i e e st i B el e 1

n GOSWAMI YASHWANT ANAND ¥

@ctie @ Do () Optional () Roquisd

Wl £-File Miscellaneous Documents
PRINCIPAL BENCH BOMBAY - APPELLATE SIDE (HCEMO1}

'_l:mmu- o Appaming e 3 o Upiload Documsnt .nnn ) coutre ) Shars Bocument
O cormoane © v
Filing For
| Select ondy those paries which ans fling application / reply J dooumsent today. |
Filing For* ; [ | I | Aceused
Party Name Filing Extra Party 3
THE STATE OF MAHARASHTRA AND ORS a
MAHARASHTRE WATER RESOURCES REGULATORY AUTHORITY (MWRRA o

elect the party who is
E signing the reply or filing
documents. Do not forget to

click save or update before
click next.

Copynght £ 2620 cGommttes. Supreme Goort of India , A% ngh
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7. Upload documents

WOME EFLE cALsMDAR ReroRT Asssmnce Q@) nqas-xmmsmwnmnv-

W wRASHTRASTATE

o] NEAR - HIGH COUR TS

@ ctis (@ Done (@) Ontioral () Requirad
L ®
W E-File Miscellaneous Documents et @it - © P Swndmeoe
PRINGIEAL BENGH BONSAY  APPELLATE 5102 (RGEMET) | Semae e = 7@
L S L]
L e Duckacms i
i ._g‘...,..._ :- .
.
D Com Detaiis 0 Ampeuiog ﬂ L | T gitioniy kil E Courl Poe ) Shure Boxument
2 o . I Slinets Ly vy i it Rk e e
° Carifbcsis. . Vi Spcmns B gttt o e et of e 4
N e e R B -
I e ot w
= v LI
Fit e L ™
LG oot

Click Browse, select
PDF document to be
Browsapors: | Chooss Fle | Nofie chosen ﬂledc

nmer:  POFTME

* MAHAFASHTRA STATE

A& NEAR - HIGH COURTS HOME GFLE cALEWDAR ReroRT assstames O @
Y -l

.h:llve .Dum @ Optonal .Ruwul

B E-File Miscellaneous Documents e-Filing Mo | ED-HCEMET-D0455-2022

PRINGIPAL BENCH BOMBAY - APPELLATE SDE (ROEMET)

Uplead Documeantis)

Title* GAE TITLE TO YOUR DOCUMENT @

arcwsepons: | Choveg Filg | A0 paf

Give title to your document
and click UPLOAD

Copyrght £ 2020 eCommtes, Supreme Court of india . Al nghts mesrved
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9. Index the uploaded document

@At @ Cove @ Oction ([ Resueed

I E-Flle Miscallaneous Documents
PRINCIPAL BEMCH BOMBAY - APT ELLATE SI0E (HCBVD)

t__"mnm © syt ) g por O s ocumert - 0 combe €} shars Documert .m h_eh_h
- Select your document

P > |canN|LE:uvcmmnmm
rompitas |1 B e _a____ Enter from page number.
5 B GWVE TITLE TO YOUIR
0 Te e 9 (last pageof affidavit)

*“yakalatnamai o reply ™"

- ;;—_*?- —l\ Reciiypes of document ¢.g.

0 o Click Add '
e Give your title to
55 s, A dfeunrent
.0 1 AFFIDAWIT IN REPLY TD IRtTFEIITmB
[Raghy}
g bt & i
L ]
T P Sanas sl paflect i pmur Betiurt shamy
iy Hm M lbirincs ol Wit S (5]

Go on repeating the same process for tillypu reach end of'yopr
document by adding suitable title to each sepavate part.

10. Select mode, department and
party for payment of court fee

B e @ vera @) oonons (@ Hemiesa

pancrsL oo wra e ooy, By defaunlt online conrt fee is selected

Rl i Bty i s
— You can select offline mode of payment of court fee
select desired Department

, o [ ]
| e — er— " I
\
Select party making
payment of Court fee.
Click Payment
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11. Share copy of document to other
Advocates, if desired

MAHARASHTRR ATATR
MEAR  MIGH COURTS

n FICT TN VA U TWENT BHAT:

¥ E File Miscellaneous Dacumants
DRNCIPAL BENCH BORTAY - APFE LLATE BI0E (HETAA0N)

0 cane Bomerge @ rmrs Q) vpedneme Qe

Q v

Share Dosument
5000 P N0 BN OTIME PEYEOn ¢ KIVANIE 11V 0 B0cumen
Diveiaimer:. Seruiow ard sueply of caoee’ documens el be geeaned by L Pubemiohleaton in loroe by e Hgn Coal.

& Mew (O Conlasd

HAME SURNAIE VISHALEZGMAL COM

]

counsel right at the time of filing. If you stoxred know name
and email number of the advocate for otherside, just write
name and email. Copy will be shared through the portal.

CAPYTIENE S 020 aCommimes Supremes Conr of InAs AR T FEssne

12. Digitally Sign the Verification

L ] MAHARA 3 TRA 5TATE
[ - TR T

n GEESWAM TASHINAN | ANANC: ¥
AR . i xR |

@ o o @ cons G Hemmn There are three modes

i. your own digital signature
W E-Fiie Miscelianecus Documents 2. eSign provided here
PRINCIFA. BENCH BIMNEAY  APOELLATE SIOE (HCBUM) a- Mob”e o"

[ € nsairig 0 rwers [T 0 e ) casre [ Jeree— __ 0 v
Certificate

S Memod F[hunl:iwlm -‘u;]E. M'Jsiuﬂlﬂﬂ_r: Mebis OTF J

%lummmmu«qnecmun Pleana Upload Digitairy Signed Catificats *
download verification and [ Chose Fim | No e trasen
upload again after digitally
signing the same.

Once uploading is

“ - done clickupload.

Copyright 1 2020 eCommitiee, bupreme Crurt of indis . A3 rght
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13. Upload and verify signing with
own Digital signature.

W E-Flle Miscolianene Documents
PRINCIPAL BENCH S0MBAY WPPELLATE S0 (HCERDT)

Docimant evianfied by Mobills OTF o
Om D © 08062027 201225 P
Lising Mobie : =
By Advocate : GOSWRM TASHIVANT ANAND

1= View sewritiaaman

14. Final Submit

@ @ ire @ Crivre (@ rcired Verify all the information once again, on EF
confirmation click final submit.

W9 le Miscalaneous Documents I -+

FRINEAL BENGHAGNAAY - APREL(ATE S (HERUAY)
[ =T © rovargre ) Fagrer Q) mscas document. O ) coumee 0 remoccument 0 comcon _
— m=m -

Case Detalls

wFledfor.  Principal Bench Bambay - Appeliate Side High Count

Cof g HCBMR G012 2000 Case Type: WP - WEIT PETITION
Filng Ma,. 684 Ko Wegiairation Wo.: 133/ 20
Filing Daste 10015030 Registration Ot 13013031
Apaliat | PetiSoner | Plaintf ) AARTIANANT BALWI dest/ THE STATE OF ANWD ORS
Complainant: Ceteraant ) Accused
Extin Appoetianil ! Potithoner | Exra REGULATOR' AL THORITY

PASSALI | Conplairant Defendant| Atcused.  [MWRRA}
Filing For +
Documents +
Fees Paid *
Cartihcats *

Copyrgi £ 70 o ommiiles, Supreme Cout of inde - A rigiis reserved
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3. FILING NEW CASE
On the dashboard click on efile>>click on

New Case>>

Enter information in below mentioned tab and follow
similar procedure to index documents, payment of
court fees, digital signatures and final submit.

Do not forget to enter names and addresses of all the parties.

Do not forget to enter details of the Court and case
number in which orders are challenged.

Do not forget to enter details of Acts and Section.

Do not forget to enter details of Police Station, FIR number
etc.

@ @ oo @ oore @ s
BCase Fiing Fom Fill in the information of all the parties, g
memoma s legal heirs, earlier courts, Act-sections.

reaice= 3y N RSN O eonmten () puaray 0 ety [- I ) sttt 0 Wampaner 1) semoranst oyt

Drowe  Qwe  Duimcen  @ueiices  @rec Do Qe @

Appellant | Pefitioner | Plaintiff / Complainant Information

Potyli: ol o | Addepytr | WO STREETWG CITY ¥

Mabthadame: | NASE OF FATER OR MOTHER CRMUSBAMD DR TR |

fro o
i
i

DumelBimh: | (= DOAIAYYYY ® Selct Town
s e Iy Selnct v
Gundsr's @ WI% O Fema O Ohor Selact Viage

Afterfilling in information and he!m.shlﬂlng to °
next.Tab do not forget to click SAVE=: s .
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II1 : List of Designated Counters (eSewa Kendra)

Sr.
No. District Name of Court Complex
1 NAGPUR High Court of Judicature at Bombay
Nagpur Bench, Nagpur.
2 | AURANGABAD | High Court of Judicature at Bombay Aurang-
abad Bench, Aurangabad.
District & Sessions Court, New Court Build-
3 | AHMEDNAGAR |ing, Behind S.P. Office, Near Nyaya Nagar,
Ahmednagar - 414 001
4 AKOLA District and Sessions Court, Railway Sta-
tion Road, Ramdaspeth, Akola- 444 001
5 AMRAVATI | District & Sessions Court, Camp,
Amravati - 444 602
6 | AURANGABAD | District & Sessions Court, New District
Court Building, Adalat Road,
Aurangabad - 431 005
7 BEED District and Sessions Court, Nagar Road,
Beed — 431122
District & Sessions Court, District Court
8 BHANDARA | Building, National Highway 6, Civil lines,
Bhandara Tah. District Bhandara — 441904
9 BULDHANA | District & Session Court, Buldhana- 443001
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10 CHANDRAPUR | District & Session Court, Nyayamandir
Building, Opp. Bus Stand, Chandrapur -
442 401

11 MUMBALI CMM Court,Esplanade Court, Mahapalika
Marg, Mumbai - 400 001

12 DAMAN District & Sessions Court, Moti Daman,
Daman - 396 220.

13 DHULE Distriet & Sessions Court, Dhule - 424 001

14 DIU District & Sessions Court, Diu - 362 520.

15 GADCHIROLI | District & Sessions Court, Gadchiroli -

442 605

16 GONDIA District Judge -1, Civil Lines, Gondia —
441601

17 JALGAON District and Sessions Court, Jalgaon —
425001

Principal District & Sessions Judge, Chief Ju-
18 JALNA dicial Magistrate Court & Civil Judge, Senior
Division, Survey No - 488, Ambad Ring Road,
Jalna - 431 203

19 KOLHAPUR District & Sessions Court, Gate No.4, Cen-
tral Building, Kasaba Bavada, Kolhapur -
416 006

20 LATUR District & Sessions Court, “Nyaya Nagari”,
Main Road, Latur - 413 512
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21 MUMBAI City Civil & Sessions Court, Old Secre-
tariat Building, Mumbai — 400032

22 MUMBAI Small Causes Court, L.T. Road, Dhobi Ta-
lao, Mumbai — 400002

23 NAGPUR Districet & Sessions Court, Akashwam
Chowk, Nagpur — 440001

24 NANDED District and Sessions Court, Station
Road, Nanded - 431 601

25 NANDURBAR | District Judge - 1, District Court, Nandur-
bar - 425 412

26 NASHIK District & Sessions Court, Near Central
(Old)
S.T. Stand, Old Agra Road, Nashik - 422 001

27 NORTH GOA | District and Sessions Courts Complex, Ly-
ceum Complex, Altinho, Panaji, Goa. 403 001

District and Sessions Court, Solapur Aurang-
28 OSMANABAD | abad Road, Infront of Municipal Council,
Osmanabad

-413 501

District Court (New Complex) & CJSD, CJM
29 PARBHANI | Court (Old Complex), Near Railway Station,
Parbhani — 431401

30 PUNE District & Sessions Court, Shivajinagar,
Pune - 411 005

31 RAIGAD District & Sessions Court, Raigad - Alibag -
402 201
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32

RATNAGIRI

District & Sessions Court, Khareghat
Road, Ratnagir — 415612

33

SANGLI

District & Sessions Court, Vijay Nagar, San-
gli- 416 416

34

SATARA

District Court, Satara (New Court Building),
Satara - Koregaon Road, 515 Sadar Bazar,
Camp, Satara - 415 001

35

SILVASSA

District & Sessions Court, DNH, Silvassa
- 396 230.

36

SINDHUDURG

District and Sessions Court, Sindhudurg
at Oros, Tal. Kudal, Dist. Sindhudurg, Pin
416812

37

SOLAPUR

District & Sessions Court, Near Rangbha-
van Chowk, Solapur - 413 003

38

SOUTH GOA

District & Sessions Court Complex, Old Mar-
ket, Margao, Goa — 403601

39

THANE

District & Sessions Court, Thane Opposite
Collector Office, Court Naka, Thane (West) -
400 601

40

WARDHA

District & Sessions Court, New Building,
Civil Lines, Wardha - 442 001

41

District and Sessions Court, Nyay Mandir,
Civil Line, Washim 444505

42

YAVATMAL

District and Sessions Court, Nyay Mandir,
District Court Complex, Dhamangaon Road,
Near Main Post Office, Yavatmal - 445 001
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APPENDIX -1

Fm' E-filin portal versmn 3.0 (hitps:/

filing.ecourts.gov. 1 e ev) & pphcable

to all the Dlstrlct, excadre
courts in the state of Maharashtra)

Screenshots showing the procedure for accessing the online
portal, electronic filing of documents and list of designated
counters.

() : Accessing the online portal
- Visit https:/filing.ecourts.gov.in/pdedev to access efiling portal.

« Registered Users can log in into the system by
using username(Barcode/Email/Mobile Number/
Unique Code given at the time of registration)

and password.

Sign in About u-Filing

T #F wyuneem o 8 ramtlety end 1 bt ackinen Sasinpadt fn snkes S o plurty et
S ke A Wi, T8 e w0 MpECEGr el 0 . B Sl anud il G i
® Abencute g 5 - g :
Frie and kel e 12 1ot e e o, n

Fig: eFiling Services — Sign in

- After login into e-filing portal, the
DashBoard of the Advocate appears as
shown in the following picture.

Fig: Opening Screen
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() filing of Documents :

This menu allow user to upload their legal documents,
provide indexing, authorise signatories and e-sign the

pleadings.
This tab enables user to perform following actions :

- Upload new legal documents (in pdf format) for selected case.
« View/Search previously uploaded documents.

« Merge uploaded documents.

Upload New Documents :

Select the Case

Search the case for which documents need to be uploaded.

e Select suitable search option - Search my Case or New Case.
o For Search My Case radio button, enter Search Keyword and select 2

case from the drop down list.

o For New Case, select eFiling number from the drop down list.

e The details of the case are displayed such as Name, My Clients, and
Establishment Name.

Upload the Document

e Enter the file name (document name) in the text box provided.

e Choose the file to be uploaded by clicking on Browse button and click
Add File.
The file name and file (in PDF format) is displayed in the table below.
Click on Submit button.
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« The message, ‘Addition Successful’ will be displayed
and the document can be viewed in the table provided
at the bottom of the form.

Fig: Addition of Pleading Successful

View/Search uploaded documents :

Select Pleadings form main menu and again select Pleadings from sub menu.

A list of all previously uploaded documents is displayed. The details of the table
include Name of Litigant, File Name, Uploaded On, Status of the document and
Delete option.

Uploaded documents listed in the table can be searched with the help of filing
number or CNR number.

Digitally Signed and eSigned icons appear when the document is digitally signed or
e-signed.

The document can be viewed by clicking on the name of the document.
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W 4
.. [
SowchCam () Sesech My Cones N Caim Sewch mword | R.CA/100001 /2058 DRRIXIOLIEL..
DHHNIHMNIOCC I Wy Chiaws DISTRICT AND FESEIONG COURT AURANGASAD.
n GO AR KRR NRE 4Tt kg § pn Bk Sesvern uoge. Abad
TN NN I B R

Fig: Pleadings

APPENDIX - 11

For E-filing portal version 2.0 (https:/efiling.ecourts.gov.
in/) (Applicable to High court at Bombay and its benches at
Nagpur,

Aurangabad and Bombay High Court at Goa and
District Courts and Taluka Courts at Diu,

Daman, Silvasa)
Screenshots showing the procedure for registration.

= Visit the efiling portal at https:/efiling.ecourts.gov.in/

=g Logn »

- @ O @ 0ps /e B0 SOOUME GOWN w S neEeax =

ol

* High Courts & District Courts

@) ¢ Filing Appiication

News & Events Help
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» Select the State either from the dropdown list or the
interactive map of India.

o

# ———
News & Events

* DELHL- Frooe=t o iy Dethleereswyes 1730933

29705 I NIEW
= Macioye Pradusiv- Rugusng aciig iSvef e {DU-11:3018) [ANEW
° DELMS chats AOB20VR) [FNEW

» Click on “Register” for New Registration of Advocate.
» O # D & nos/etling-mhecounsgovin

District Courts, Maharashtrn
«-Filing Application

-

Note * Registration process is a time bound process. It has
to be completed in 18 minutes.

Click on “Advoecate” Radio Button.

» Enter “Mobile No.”, “Email” and “Bar Registration
No.” of the Advocate as entered in the local CIS.

1411
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= Then select a “User ID”

“ 5 e O & hrosjefiing mbeonss gou nreolcer m w B O nno®

o

= Select “State”, “District” and “Establishment” where the
Advocateis registered. Then enter the “Captcha”™ and click on
“Get OTP” Button.

€« > C @ € & hupsisefiing whecouns.govinregste - @ o N o E =

= The Advocate will receive two OTPs, one on his
Mobile and another onn his email.

= Fnter the OTPs=s received on “Mobile™ and “Email™.
Then enter “captcha™ and Click on “Verify OTPF
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* Then choose the Password and enter the Advocate Details.

< c o U @ =0 hitpsi/eiling mhecounts.gov.in/register ] -wva m o e

¥ Distnet Courts; Mahamshira
AIDG Sepreme Court High Coart District Court

& oF iling Application

PERSONAL DETAILS

» The

TR
AIT3a M

« Then choose the “ID Type” uploaded.
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= Then enter “Captcha” and click on “Register”

* On successful Registration, the Advocate will get a
message “Registered Successfully”

e=trling = Osarict Coures

c D & -0 hiwsefiloer

B District

#\ e Filing Appi

- -

.t F a4

—
» Advocates will be informed about the successful
Registration by email and SMS.

Advocates can now use their Login credentials to login
to their account for efiling of cases.

For E-filing portal version 3.0
https:/fAling.ecourts.gcov.in pdedewv
A licable to all the District, Taluka and
excadre courts in the state of Maharashtra

Screenshots showing the procedure for registration

Visit e-filing portal at https:/filing.ecourts.gov.in/pdedev

. eFiling Services
3 NOWE  ANGWT  TEATURES  VIDES TWIDEAGE  TAD  MAMLLS  COWRCT

B

Fig: eFiling Services — Sign in
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Registering new Users :
TEe re%glstratlon process differs for different users. Basic

ow 0
following image.

events during registration is depicted 1

in the

For Advocates:

ez
....................................................................... 4 PR sEmaiaEss TaEma,
i - | r ” ™~ 2
: i —eeeeeee Hame of Advecite. Place of Practics, OTF Authentication H
: (> o [ suicie Adrrers Maide Number viswed [ VTR S— H
| | 2 ‘ | i
: & select Advocate J ¢ Lnderfis - e, T From : - sapiitored aith B =
B = rbes 11* oz v Set Panyword Councll is
: ﬂ 31 medetie e
2 31 B argd et W
Registration Registration Farm —_—— ———— e
:' Sar\l"eﬂﬁed Profile Seen User Profie | unigus Aot Cods it
. i (] g
h . X : o
i Bz
Firish e :
Boshenticmtion wing O77 i [ Loginusing any of e
&) & - D ¥ Mobile Number
: ) ——en ¥ Adhocate Bar REgy.
5. ; i'.’ Eraail
i F ¥ Unique Cade
f Wichbe surrises was chan ged from whd ez | R i A
: ey e e o e )
[ [
Bar Councl g Lipioad !f
i : O fzgiaten Prodie has to be :
oo Cwrlifcars, Proto o __|Vorified by Bar Council '
o Epf mav|
H 3

Fig: Advocate Registration Flow

To register with the e-filing system :

* C(lickon the ‘New User Register here’ linkin the log-in sereen; a registration form will
be displayed. Select Advacate radio button.
# Select the State in which the advocate is registered with the bar council.
¢ Enter the following detzils
o Bar Registration Detzils — When you enter the Bar Registration number, click
Verify. The system will verify the bar registration number with bar council data
and fetch the contact details. A message will be displayed at the top of the
screen informing whether the verification was successful or not. Verify the
fetched contact details and change, if required.
Note: Even if mobile number is changed or user is not verified, he can still register
with the eFiling system. The user will be verified by the bar council later.
o Practice Place Details
o Contact Details
o Password
L ]

Once all details are filled in, click Generate OTP; message ‘OTP sent to your mobile
number’ will be displayed. Enter the OTP received on your mobile and click Verify
OTP. ‘User registered successfully’ message will appear along with your unique code.

1415



OFFICIAL GAZETTE — GOVT. OF GOA

SERIES I No. 43 (SUPPLEMENT) 27TH JANUARY, 2023
Select Sune
| bt 3t
 Adversts ) Ltiget
i - =
Bt Fasamerts
oo
i ey Bt e f\
Foean Tpmensd
: Bagiseration Farm
& Aoveone  Litigas
TS
SStat | - Smeerime -
"B Mo | s so Y Coce e m Fldepcane Mame 2 hebvcsie N
Geme # Mde CTease L I — —.
| Cravary Ham ot rariors
W DSerict Caumt ) Sligh Caurt *Arte - bt Sew —
Phwie | e Do 2] o T
LR G ———
= el Mo b 00 [T — =l B G
g [
< 2

1416

Fig: Register New User — Advocate

For Litigants-

Basic flow of events during registration is depicted in the

following image.

For Litigants:

Chigse type of Uitlgant

(o

Lisigants personal information
Cotact details, Place of Liigatica

ALignat I
- Drpznizational Litigant - Set Password 2nd } i
uing Mobile nember -
New User Litigant Registered
wm lininue Crigant Cade s
- Rspstoation o e
il User Profile
P m— Litigant Profile Seen
U : /" &mail Authenication
wpritication Complered Hreth ermai
ion wsng 012
— L R
3 >
s 3
Liligant wish o

3
|

\

u@,w

|
d y 2o
Upload Profile hzs to be
Addrass , Photo 1D Varified by z‘n

ma

Fig: Litigant Registration Flow
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= Follow the procedure given below to register with e-filing

system :
* (Click on the ‘New User Register here’ link in the log-in screen; a registration form will be
displayed. Select Litigant radio button.

o Fillin the following detazils

* Personal Details — Select state where the case needs to be filed. If the party is an
organization, fill in the organization details.

*  Place of Litigation
" (ontact Details

* Password
* Once all details are filled in, click Generate OTP; message ‘OTP sent to your mobile
number” will be displayed. Enter the OTP received on your mobile and click Verify OTP.
‘User registered successfully’ message will appear along with your unique code.

——
) pgvocats W Limgart

Fig: Register New User — Litigant

I N ST
VA e ROETELE g m AN S ORI
Tom cam hagh enen fm P o Mo Mrde baten aMisl § e Uuie Taw

Fig: User Registration Success Message
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APPENDIX - 111

Screenshots showing the procedure for converting a
document into an OCR searchable PDF.

* Download any free software or use online tools to

convert PDF to OCR searchable PDF.
* OCR.5Space is a free Online PDF to OCR searchable conversion tool.

*  Go to https:/ocr.space/ and upload image or PDF file (.png,.jpg,. webp or

.PDF) or paste url to source file (.png,.jpg,.webp or
.PDF). Click on “Start OCR” and then “Download”
buttons to covert and download PDF to OCR Searchable
PDF.

a & 288!

; o Free OCR AP! and Online OCR &
000
i ._.._,._-';_: e P T, e oty

[ T Y Showall X
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* Or you may download and install free PDF-XChange
Viewer to convert PDF to OCR searchable PDF.

« Select “Open” to open the PDF containing a scanned
image you wish to convert to OCR Format.

;mmvﬂmq_cmmmwmw b i
ol o MDD M- N LRS-

* From the main menu, select “Document”, “OCR Pages”.

INTHE HIGH COURT OF JUDICATURE AT BOMEAY
CRDINARY ORIGINAL CVIL JURISDICTION
WRITPETMIONNO. ~ OF 200
o Pellionar
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* Select “Page Range”; “Recognition”; “Output”
and Image Quality at least 300 dpi then Click on
((OK??

) 2 \WRIT PETTION - PDF-XChange Viswr - olEN

| ad 58 g

sdsrt o the chacursent. o vl e L L5
Sommay Daeleced o434 poge:

Proforma
Synops's

Memo of Petition
Wakalainama

L A L e

e ' NGO JHud=b
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APPENDIX-IV
For E-filing portal version 2.0 (https:/efiling.ecourts.
gov.in/) (Applicable to High court at Bombay and its
benches at Nagpur, Aurangabad and Bombay High
Court at Goa and District Courts and Taluka Courts
at Diu,Daman, Silvasa)

Screenshots showing the procedure for appending single or
multiple digital signatures.

Through Aadhar number

In case applicant provides Asd har number for signatures, fig 23 shows screen as will
thenappear If applicant does not wish to provide Aadhar nummber, be can physically
sign and upload his document of affirmation and Advocate can submit his adhar to
sign as shown in fig 24 below, Please note that a user ks reqguired to accept the
consent form to use Aadhar for e-signing.

— pe—
Fig 23 Applicant affirmation Fig 24 Applicant affirmation
signed using his Aadhar (physically signed) signed using
Advorcate’s Aadhar

&.8.07TP validation

Where Aadhar is submitted for e-signing the affirmation, an OTP willbe recelved on
user's ragictered maobile number with UIDAL for authentieation, Once corect OTP i
entered for validation as shown in Fig 25 below, a message showing Affirmation (s
submitted successfully is displayed on screen. Once it is successfully validated,
affirmation is e-signed using Aadhar.

Fia 25 OTP validation to confirm submission of Affirmation
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Through digital token
The screen showing option to digitally sign affimation if 3 user has chosen digital
signature token to sign the affimation & shown at fig 26(below).

i [+ s e B
Frrrs ot ity s 94 [ e -
s w— g e — § o= tmbran —

Fig 26 Affimation thiough digitally signed document..

= Go to the website - http://cca.gov.in to get the list of
Licensed Certifying Authorities.

€ 2 O @ Noizeowe | cagovin/bicensed cahtml &

&
Controller of Certifying Authorities o (
(O sty of Eistronis & Information Technology Home AboulCCA Sanices FAQ Confacius @
T et

Covernment of India

(n)Code

DRB o gthane k_,__“_m @ ey

g%g Copricom®  EINSDL ~ Y/sIGN
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APPENDIX -1V

For E-filing portal version 3.0 (hitps:/filing.ecourts.
gov.in/pdedev) (Applicable to all Districts, Taluka and
excadre courts in the state of Maharashtra)

Screenshots showing the procedure for appending single or multiple
digital signatures.

» How to e-sign the documents (Authorised signatories)

This facility allows user to assign signatories for a document including the advocates
or clients. The service also enables to specify the mode of signing- whether it will be
e-signed or OTP verified by the signatory. Only the assigned advocates and clients are
able to sign the document. When a client is assigned as signatory by the advocate, he

will be able to see the document for e-signing under pleadings menu.

* Click on Authorize Signatories to authorize who can sign the selected
document.
» Check the box for those who the user wishes to authorize. Check box is

provided in front of their names.

* Select the Method of signing by selecting the radio
button for e- sign or OTP. For OTP, enter the mobile
number and the OTP which is sent to that number.

» Click on submit button.

L Upload Pleadings = Indexing & eSign

Fig: Authorize Signatories
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» The message, “Signatory Authorised successfully” is
displayed. This signatory will now be able to e-sign/OTP
verify document through own login.

To be vigned By

Fig: Signatory Authorized Successfully

» e-Sign verification :

Click on eSign button next to the party name; Click on Prepare PDF for e-signh and
then on Submit for e-signing. You will be directed to C-DAC site for e-signing. The
procedure requires Aadhaar based OTP verification.

Fig: Prepare PDF for eSign
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@

Fig: Submit for eSigning

; o e
i’ Drgread fodia “' ..:il'"H'.' :

Azgmas Gascs s-Auhanusatien

Fig: Authentication for Aadhaar

Caan rlowe o 2ok 19057 0 1o NN RO AIO AR o 3 W MR I W00

© Avtnartr vonarones R wuse s Catlainny Ploandiing

BRI RARLLE RAEAA L]

Fig: Document eSigned successfully
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OTP Verification :

Click on get OTP button in front of the desired document.
Click get OTP.

Enter the OTP and click verify.

OTP venification success 1s displayed.

Fig: OTP Verification

CHTTF e S s Sy

Fig: OTP Verification Success
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APPENDIX -V

Screenshots showing the procedure for
bookmarking.

* Open your PDF file to the page you want to bookmark
in Adobe Acrobat.

» Navigate to the page you wish to create a bookmark for. Go to
View > Tools >

Content Editingand in the Tools Pane, click on Add Bookmark.

=
+ Centent Editing

F57 Edit Text & Images

[T] AddTet

Add Image

g‘] Export File to... -
More Content =
&P Add or Edit Link

EF Add Bockmark

@' Attach a File

¢ Pages
+ Interactive Objects

¢ Forms
» Action Wizard
¢+ Text Recognition

* Or, click on the Options menu from the side Bookmarks
Navigation Panel. Select New Bookmark.

File Edit Wiew Window

= open | =

[ S~ Bookmark

ﬁ MNMew Bookmarks from Structure...

Expand Current Bookmark

%_- Expand Top-Level Bookmarks

' Highl'igl'rt Current Bookmark
Hide After Lise
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* You can also begin by selecting your page, right
clicking, and choosing Add Bookmark from the context
menu. In the box that reads ‘Untitled’, type in the

bookmark’s name. Press Enter to save it.

B

-
BE
‘ﬂ)
ﬁ
!
B
v
"
=

N —

Meeting of the Hon'ble Computer Committee.

. Subject :-
Capy of Office Submissian dated 10thapnl
s 1. Creatiom of ¢adre of Technical Manpower &r ihe
B topyof Government Resobition dated mn'_r> ng'h Cowrt and i Benches ar ]{Eg’D'IJI'
1012018 k:

3 : and Aurangabad
I Prapased aemendment inthe High
pellobe Slde Servicss Rubes, 2000
] 2. Tender Kodce NoHIGH COURDDGSS "IIIS
dated 18" January, 2018 pubdished for Su
pufilished far Sl.p|: fation and TE‘IIII.g. Installarion and Mamreanee of DEB"
Mainbainesof Dhs Sets gt the Generator Seis at the Districe and Sul:u'\mws
Diskr et and Subardi TS ey - Coures under e-Courts projects.
bl S i Letter dated 23* March, 2018 received fiom the
& Lokur, Judgedncharge, eCammistes, Homble Shri Justice Madan B. Lok, [adgs-m-
: Ll EPATAE D Charge, e-Commitee. Supreme Court of Indla In
respect of purchase of Servers,

4 Fmal received from Shri A Ramesh Babe
Member (Hwuman Resoureesl  e-Cosmiiee,
Supreme Court of India reganding release ol
funds for addstional Compurers under Phase (1 of
eLourts Project.

5 Emall received from Shri A, Famesh Babe
Member (Human ResouTessl e Commmitee,

. bbbl i bl o Supreme Court of India regarding releass af

i ns{m aperitian, ca s addional funds for implementation of Lax

‘wranty and Mainsanarce x under Phase 17 of s-Coars Proec.
Ranftop solar Power sybrid #lants with o 2 3 L

wa

el By, Member [Human esoutces), &
¢ Eme Coult IMI.IIr||1 ding
ol it

s ot
e Phased

£ Tersler nrowsss e Surnly Instefistinn Testine

* Add bookmarks using Microsoft Word:
*» Step one:

Open the document in Word and navigate to the section
or heading you wish to bookmark, Select the title you
wish to bookmark and then click on the Insert tab in
the ribbon, followed by selecting Bookmark.

Design Madlings

T | | | D I -+
H | 1 =5 1 L = Bl @ il store W [::.1;_ ||'} Foe)
Coves EBlank Page Table Pictures Online Shapes Smartfet Chart S{rnnnsl ot Ay Add-ins - Wikipedia Online vodlink Boakmark Crofic- Comme
Page~ Page Break - Pictures - Video referfice

Pages Tabies liust rations Sgd-ing tedia Links Commen

Exhibit A

Government software and of any subsequent version of the rest of this Agreement, esach

Contributor hereby granta You, effective on the original weraion of the following

e e e (S (IS ST S S S MR L o U SO, S T L S S SRS |
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Step two
The Bookmark dialog box will open. Type the name of your
bookmark and then click Add. Repeat this process until all

required sections have been bookmarked.

Booknank » IES

Bookmark name:

ExhibitA |  Ada |
™~

Delete

Go To
A

Sort by: (@ Name
() Location

[] Hidden bookmarks

Step three
Finally, save the document as a PDF. To do this, click on Save

As in the File menu. Select PDF in the dropdown menu. Before
saving, open the Options. menu at the bottom of the Save As
dialog box.

S ==
T B+ ThiaPC » Windowsl OS ) » Usen » legges ¢ Downloads ] Srareh Doevdnscs =
Organins - e ficer = - -
- A  Name - Date rmodifies Tepe e A
':J ::::""” B (Sopt 10 Onw Lugah Justice shling Biperi— 143076 1036 AM  Adobe Acrobat Do, 1RESTER
Tl 5316 LASC annacncamant__ sover k. V132018 81 AN Adobe Acrsbae 0 Bt K11
T T 2015 _Eshibiter_Prospectes BALINTRIEAM  Adobe Aorobat D, 1.E57 KB
- = T Cnk_Reguesn B2078 DuS< AN Rdnne ierabm D 17 KB
T i arie T Core Adube Acrobet shills fov succmeful .. VB2016 122 FM  Adcbe Acrebet Do, &6 NB
s S B Core Adobe Acrobst_skils_for successf..  AT0/Z016 BHZ AWM Adole Acrobat D 8,590 KB
;» i T Core_Adoba Acrobrt_shilly_for_succuasl..  AV1472008 102 PR Adobes Acrobe D 4290 <n
- SR [ Custormer Resesrch - Sunwnary BH 0.3 1162016 B30 AM  AdubeAcrobst D= 1057 ma|
O Vi = Doct (B 267015 1132 AN Adohe Acrober Do, KB
= Sl B et @2 SWZOTI 1130 AM  Adobie Acrobat D... o KD
o Dect (@ WUTNS 12067 PM Adlobee Acrobet Do IEER
W O el T pact (4 200 | 0N PR Sbertre e vohoss D 38 KW
z:“"":"t" i Doct (5 TUIOIG 110G AM  AdobeAcrubet Do, IR KR
e | pociy) VIR0 365 P Adobe Acrobet D-., %0 8
- i B et WWITTH 1T AN Adides Acrnbed 3 b K
Fita parme | rrgoctat filiey -..r
B Vogp  Addl 4 Varg Tittai kil 4 Vi
e
wrire wrrd gty
€3 Mirdmar sise - -

o L Fohters Toah - Sove | | conemt |
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* Make sure that the option “Create bookmarks using:” is
selected and that it 1s set to use Word bookmarks. Click

<

OK and then Save.

Page range

® Al

() Current page
() Selection

() Page(s) From:

Publish what
@ Document

CJ Document showing markup

Include non-printing information

Create bookmarks using:

() Headings

Options

@ Word bookmarks

To:

4 b

Document structure tags for accessibility

PDF options

[ | PDF/A compliant

Bitmap text when fonts may not be embedded
|:| Encrypt the document with a password
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APPENDIX - VI
For E-filing portal version 2.0 (https:/efiling.
ecourts.gov.in/) (Applicable to High court at
Bombay and its benches at Nagpur, Aurangabad
and Bombay High Court at Goa and District
Courts and Taluka Courts at Diu, Daman,
Silvasa)

Screenshots showing the procedure for filing Caveat.

W mAHARASHTRA STATE
e

Ve HOME -S4 €8 CALENDAR REFPORT ASSISTANCE ::‘- n GOSWAMI YASHWANT ANAND ¥
8> NEAR - HIGH COURTS

NEW CASE IMISCELLANEDUS DOCS PAY DEFICIT FEE

MOUE S ErUNG TRITURTS 31 LA FOr, T OGBS W DS
for your action upto maximum 30 deys. sfler (hat hess numbers will be fashed
automatcally and filas (PDF)} upicaded in thess numbiers will be deleted permanenlly

Slages Count Stages Count
B Dmaf 5

B Pending Approval 0 B Casss o

W For Compliance o B Cocuments a

W Pending Scrutiny 0 B D=ficit Fes ]

B Dufective o B Caveal Q

B Rejoectad 0 .

B Treshed 0 Select Caveat option as shown

above. Procedure to file a new
caveat is similar to filing a new case.

Copyright © 2020 eCommities, Supreme Court of India . Al rights reserved

APPENDIX -VI

For E-filing portal version 3.0 (https:/filing.ecourts.
gov.in/pdedev) (Applicable to all the District, Taluka
and excadre courts in the state of Maharashtra)

Screenshots showing the procedure for filing Caveat.

= Sedect District F— - * Select Establishment il Coust Sonior Division.—. ™

* Cavosion/Caventve Typa min 3 Craracees * Mobile Num b Mabis urrtar

Select Case Type as Caveat and Relief Sought as Caveat

and follow similar procedure as if filing new case.
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APPENDIX -VII

1. Any information contained in an electronic
record that is sought to be produced in an electronic
form and/or intended to be proved as per law shall
be filed only through Designated Counters. Any
party found dumping irrelevant data/electronic
records shall be liable for appropriate action and
consequences.

2. Where the electronic record is contained in an
electronic device it shall, before being produced,
be imaged for being produced on to a removable
media.

3. The electronic record shall be accompanied
by a memo [See Form A below]. The details and
columns shall be filled up to the extent the
information is available. Where the Operating
System and software required to read/view/access
the electronic record is unavailable, it shall be
provided by the party producing the electronic
record in a separate storage media.

4. Upon the receipt of the electronic record, the
hash value thereof shall be verified by the Registry
and the electronic record shall be transferred
forthwith to the server of the Court following the
protocol set out as under:

* Image of the electronic record shall be
received only by the authorized personnel.

* Image of the electronic record shall be
accompanied by a memo (Form A) by the party
tendering it.

There shall be a dedicated server for receipt
and storage of electronic records with clearly
specified access rights.

¢ A standardized procedure, as reviewed and
updated from time to time, shall be followed
for the verification of the details mentioned in
the memo accompanying the electronic
record.

¢ The file structure of the electronic record
based on the case number and the unique
reference number shall be generated through
the software. For example, Case Number
Unique Reference Number of the Electronic
Record.

* An acknowledgement depicting the unique
reference number assigned to the electronic
record shall be given to the party tendering
the electronic record.
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10.

No electronic record in auto-erase mode shall
be received. Every electronic record will be
preserved in read-only mode.

A backup shall be created simultaneously of
each electronic record after assignment of the
unique reference number and the backup
shall be stored at a separate location.

Logs shall be maintained for all actions and
the entire process shall be automated.

. Where confidentiality is sought in respect of

the whole or any part of the electronic record,
directions may be sought from the Court
concerned.

. The extant rules (of the Court concerned)

regarding retention and production of original
documents will apply mutatis mutandis to
electronic records produced in terms of these
rules.

. Upon verification and transfer, a unique

number will be assigned to the electronic
record by the Registry. Such a unique number
shall be made available to the person
tendering such electronic record.

. After a unique number is assigned, the storage

media will be returned to the party/counsel
concerned.

. A separate register in the prescribed format

shall be maintained in every Court or Court
complex as the case may be, of the electronic
records received, verified and transferred to
the server.

Till such time the electronic record is
transferred to the server and returned to the
person tendering it, the storage device
containing the electronic record should be
placed in antistatic and magnetic proof or
another such appropriate envelope, to be
provided by the party. Such envelope will be
appropriately labelled, by the party with the
details of the case and the electronic record
in the manner indicated below:

e The storage media containing the
electronic record will be tendered in an
appropriate envelope or cover.

* The envelope or cover should be free of
dust, grease and chemical pollutants and
kept in a sterile environment.

¢ As far as possible:
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o The appropriate size of the envelope would be 6" x 6" for pen drives and memory cards; 7" x 10" for
CD, DVD and 8" x 10" for hard disks.

o Electronic record should always be packed in anti-static packing and magnetic proof. Only paper
or cardboard should be used with a thin water/dustproof plastic layer on the outside of the
envelope.

o A master envelope may be used to hold multiple disks (packed in separate hard plastic cases) if
necessary.

¢ The Label affixed thereupon, should necessarily include the case details, type, make and Sr. No. of
the electronic storage media along with the name of the party or the person tendering it.

Such envelope should be kept in a sterile environment. After the electronic record is transferred as per
the protocol hereinabove, the envelope will be returned along with the storage media. In any event, the
storage media and the envelope will not be retained beyond one week, unless otherwise ordered by the
Court.

11. The Registry shall maintain logs documenting all processes and protocols for electronic records
created in the normal course of business.

12. The court concerned will display on the website the list of the operating systems and the softwares
available in the court system. Guidance notes will be uploaded on the websites of the High Court and
District Courts.

13. Only authorized personnel shall have access to electronic records.

14. These rules/guidelines do not deal with the destruction of electronic records or devices which have
not been collected under clause 11. These will be governed by the rules framed by the Court concerned
for that purpose, as the case may be.

15. These rules will apply also to the production of electronic records during the cross-examination of
a witness in the course of the trial.

FORM A
MEMO TO BE ATTACHED TO THE ELECTRONIC RECORD

Name of the Court — Case No. —

Cause Title of the Case —

The party producing the electronic record and name of person
tendering it

Description (Brand name, Serial number, etc.), if any, of storage
media (whether CD/DVD/Pen Drive etc.)

Operating System and Software/Application required to
view/read the electronic record

Number of files and size of each as contained in the storage
media

Duration of each file in HH:MM:SS (in case of audio/video file)

The date on which data was stored or copied on said storage
media (DD:MM:YY)

Name of person/agency, if any, which extracted and
transferred Electronic Record

Hash Function used (SHA-2/MD5 and/or any other media
notified from time to time) and software used to generate the
hash value

Hash Value

Description of the device from which such electronic record
was extracted and transferred (Brand name/Serial number/
/IMEI number, etc.)
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Any other particulars

Date - Party (Name & Signature) -

Place - Counsel (Name & Signature)

FOR OFFICE USE ONLY

Date of receipt (with time):

If the record is produced in sealed cover from an agency,
description of seal:

Date of Transfer to the server (with time):

Reasons for delay in transfer (if any):

Unique Document ID No. (to be filled by the Registry):

Verified and transferred by: (Name, designation, signature)

RETURN OF STORAGE MEDIA

Date of return of the storage media after the transfer of
the electronic record to the server

Name and signature (with date) of party/counsel to whom
returned

APPENDIX -VIII

PROTOCOL TO BE FOLLOWED FOR THE MARKING OF ELECTRONIC RECORDS AS EXHIBITS DURING
TRIAL

1. Image of the electronic record shall be retrieved from the server of the Court during the stage of trial
after verifying its authenticity with reference to its hash value and metadata.

2. Where an electronic record is printable, its print out shall be marked as an exhibit as per applicable
rules and practices. This print out so marked as an exhibit be scanned, electronically signed by the Judge
and uploaded on to the Court server as the exhibited electronic record.

3. Where the image of the electronic record is in the form of an audio recording of a conversation, the
parties concerned shall produce transcripts of the recorded conversation. The transcripts must bear all
material particulars including the date, time and duration of the recordings, the mobile phone numbers
with IMEI numbers of the handsets used and the names of the purported conversationalists. The audio
recording shall be played in the Court. The matching transcript of such audio recording will be marked
as an exhibit as per applicable rules and practices. The exhibited transcript of the audio recording will
be scanned, electronically signed by the Judge and uploaded on to the Court server as the exhibited
electronic record.

4. Where the image of the electronic record is in the form of an audio recording of a music clip, tune,
etc. The audio file may be accessed with the help of prescribed ‘audio file visualiser’ software for viewing
and analysing the contents of music audio files; for viewing their waveforms, audio visualisations such
as spectrogram views, with interactive adjustment of display parameters. The relevant portion(s) of the
audio data may be annotated by adding labelled time points and defining segments, point values, curves,
overlay annotations on top of one another with aligned scales, and overlay annotations on top of waveform
or spectrogram views, etc.;

5. Where the image of the electronic record is in the form of a video recording, the same shall be played
in the Court. The proceeding of the Court in which the video record is played, statement of the witness
including cross examination in respect of any part of the video record shall be video recorded to form part
of the record of the trial. This video recorded deposition of the witness be treated as an exhibit. The Court
in its order sheet must record in detail the persons identified by the witness and any other material aspect
of the deposition/cross-examination concerning all/any part of the video record played in the Court. Time
frame in the video be also mentioned in the order, wherever required.
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