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OFFICE OF THE PRINCIPAL DISTRICT & SESSIONS JUDGE,
SHAHDARA DISTRICT, KARKARDOOMA COURTS, DELHLI.

CIRCULA

It is impressed upon all the officials posted in Shahdara District to strictly comply the
directions contained in Circular no. 65583-65753/Admn.ll/Leave/208 dated 15.10.2018 issued
by the Headquarters (Copy enclosed).

Further, allA :the officials of Shahdara District are directed to submit their leave
application/s well in advance before availing any kind of leave. In case of an
emergency/urgency, officials shall inform the Reader of the court concerned/A.O(J)/Branch-
Incharge of the concerned branch who shall intimate in writing to this Office regarding leave of
the concerned official. Officials are also directed to submit their leave application on the very

same day of joining their duty.

Non-compliance of the above directions shall be viewed seriously.

(SHALINDER KAUR)
Principal District & Sessions Judge,
Shahdara District, Karkardooma Courts, Delhi.

No. 1622 7~ %8 xumn.(Leave)Shd /KKD/Delni2021  Dated: .Sl

Copy forwarded for informgtion and necessary action to:-

1. The Principal District & Sessions Judge (HQs), Tis Hazari Courts, Delhi.

2. All the Judicial Officers posted in Shahdara District, Karkardooma Courts,

Delhi, with the request to direct the officials under their kind control to strictly comply the
aforesaid directions.

3. The Administrative Officer (Judl.), Administration Branch, Shahdara District, Karkardooma
Courts, Delhi.

4. Al Sr. A.O. (J)/A.O. (Judl.)/Branch In-charges, Shahdara District, Karkardooma Courts,
Delhi, with the request to direct the Officials under their kind control to strictly comply the
aforesaid directions.

5. PS to the undersigned.

The Website Committee, Tis Hazari/Karkardooma Courts, Delhi.

7. Dealing Assistant, R&l Branch, Shahdara, for uploading on LAYERS.

o

Lalindwr
Principal District & Sessions Judge,
Shahdara District, Karkardooma Courts, Delhi.




OFFICE OF THE DISTRICT & SESSIONS JUDGE (HQs): DELH!

CIRCULAR

‘,‘. ) . .
it has been noticed that certain empioyees of this establishment are not complying with
the Leave rules and the Office directions issued to them from time to time vide various ofﬂccv
gire Lxln‘ 5. }n this regard all the Officials are hetcbv directed.

* That they should avail thex Casua! Leave during the calendar year in such & manner
that need for one or two days Earned Leave may not arise. in future, Earned Leave
for less than theee dayi shall be sanctioned only in exceptional cases and not as
" matter of foutine. Any application for Eamed Leave for less than three days shall be

viewed atverseiy.

2. That Earned leave should be applied 15 days In advance and in fallure to do 30, the
earned leave shall not be sanctioned and the leave shall be treated without pay. and
result in bresk in seivice In case of any emargency or the official falls sick, helshe ’
shall sand application for leave through somebody to reach the office either ‘on
same day or necessarily on the next day fram the commencemaent of such leave's '

- glong with the rmedical certificate. :

3. That all the leave applications must be forwarded in prescribed leave format sfter
fillng up all the required fields clearly In the leave format faliing which the
application shall be rejected.

4. That they should mentlon the aumber of casual leave already availed in every Casual
Leave application forwarded to this office.

This is issued for strict compliance by all officials. \Y
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District & Sessions judge (HQs)
Tig Hazari Courts, Delhi
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Copy forwarded for information anu necessary action to:

1. The District & Sessions judge, WestiTHC), Fast {KKD Courts), North £ast (KKD Courts), Shahdara
{KKD Courts), New Delhi (PHC), North West & North Rohind Courts, South (Saket Courts), South
East (Sakat Courts] and South West District (Dwarka Caurts), Dethi with the request to circulate
the directions amongst the officials posted in thelr respective Districts.

2. All the Judicta! Officers of Central District, TIs Hazarl Courts, Dafhi to circulate the directions of
the Ofticials posted under their control,

3. Allthe 5e. AU odicial)/A.Ofudicial, Branch in-@harges, Central District, Tis Hazari Courts, Delh
to gircuiate the directions to the Cfficials posted under their control.

halrman/Nadel Officer, \ﬂ{eh Site Committee, iis Hacari Courty, Delhi with the direction to
upload the circular on official website.

5. Personal Office of the Ld. Dhstrict & Sessions ludge (HQs), Delh,

5. Dealing Officia’ Sevver Rooim No. 207, 1is Hazari Courts, Deini,

: SRS

District & Sessions Judge (HQs)

«t

Dated, Delhi the _[5[(_0/ /P
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