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OFFICE OF THE DPISTRICT & SESSIONS JUDGE
SHAHDARA DISTRICT, KARKARDOOMA COURTS, DELHI

No. /CB/Acctts./SHD/KKD/2017 Dated.

All the Judicial officers of Delhi Higher Judicial Service and Delhi Judicial Service
posted in Shahdara District, Karkardooma Courts, Delhi are hereby requested to follow the
guidelines & instructions as per Annexure-B, duly approved by the Ld. District & Sessions Judge
(HQs), Delhi in the of minutes of Meeting of DDOs of all districts, held on 11.05.2017 in
pursuant of Circular No.07-17/RCS/DHC dated 03/04/17 of Hon’ble High Court of Delhi,

while preferring reimbursement claims in this office.

(Gurdeep Singh)

Addl District & Sessions Judge
Head of Office/D.D.O.
Shahdara District, Karkardooma Courts
Delhi

No.> 82 — U] 1cB/Acetts /SSHD/KKD/2017 Dated. ONZOGZm 13-

Copy forwarded for information & necessary action to:-

1. P.S. to The Ld. District & Sessions Judge (HQs). Central District, Tis Hazari Courts,

Delhi.
P.S. to The Ld. District & Sessions Judge. Shahdara District, Karkardooma Courts, Delhi.

ra

All the Judicial Officers (DHIJS/DIS) posted in Shahdara District, Karkardooma Courts,
Delhi.

Site Committee, Karkardooma Courts, Delhi with request to upload the same on

Q.
(Gurdeep Singh)

Addl. District & Sessions Judge
Head of Office/D.D.O.
Shahdara District, Karkardooma Courts

Delhi

(9% ]

website of District Courts.
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To

The Ld. DDO/HOO

O/o District & Sessions Judge

West, North, North-West, South,
South-East, South-West,-New Delhi,
East, North-East & dara District
Delhi/New Delhi.

Sub:- Minutes of meeting

Sir/Madam,

Please find enclosed herewith the minutes of meeting of DDOs of all
districts, held on 11/05/2017 duly approved by the Ld. District & Sessions
Judge (HQ), Delhi.

It is, therefore, requested that necessary directions may kindly be
issued to the Assistant Accounts Officer for compliance the same under
intimation to this office. :

Thanking you
Yours sincerely

Encl:- As above ( VINOD KUMAR )
Special Judge (NDPS), Central
Head of Office (HQ):
Tis Hazari Courts, Delhi.



ANNEXURE 'A’

articles.

Agenda

Minutes

Considaration/deliberation as
well as deciding guidelines/
instructions,  pursuant  to
no.07-

dated

circular
17/RCS/DHC,
03/04/2017,

Hon'ble High Court of Delhi, in

bearing

received from
respect of all procurement of

office equipment or other

Regarding queries of block years in res-p-ect of

sanctioning amount of Rs.1,10,000/- (Rs.One lakh
ten thousand only) towards providing of Technical
Devices to judicial officers in terms of circular
dated 03/04/2017 is deferrred as it requires further
discussions.

have been

However, remaining guidelines

unanimously resolved as per Annexure 'B'.

ministrial staff

Introducing of T.A. to all the

judicial officers in lieu of

Petrol/Diesel due to
implementation of 7th CPC
(interm) till the finalization of
pay commission of judicial

officers as per the pattern of

Any other .agenda with the

It has been unanimously decided that this matter
needs more clarification/discussions, hence it is

deferred till next meeting.

No such issue raised.

permission of Ld.
Chairperson.
i
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ANNEXURE “B”

(&)

GUfDEI..INES & INSTRUCTIONS FOR STRICT ADHERENCE WHILE RELEASING

FUNDS TO JUDICIAL OFFICERS & MAKING REIMBURSMENT OF CLAIMS

A. Electricity & Water Reimbursement:-

Present Procedure:- Benefit of this reimbursement has been extended to
Judicial Officers under the notification of GNCT of Delhi dated 21/06/2006
and reimbursement is made to Judicial officers against paid copies of bills for
maximum_of 2 Connections installed at the residence of officer.

Presently reimbursement is also made in respect of Connection which is
gither in the name of officer Or any family Member in terms of Committee's
recommendations duly approved by the then Ld. District & Sessions Judge

dated 05/08/06(copy enclosed “ A”).

Resolved:- It is unanimously resolved that connection against which
reimbursement is claimed should be installed at the address of Judicial
Officer as entered in his/her official record. Further following checklist

point must be attended to by the Accounts Branch:-

1. Electricity/Water paid bills in original Cr self-attested copies must contain §detail of
consumption, User name, CA No, LPSC(if any) along with payment proof and Mode of

payment.

I

Bills should be reimbursed after excluding LPSC, Other Charges(wire changing,

Load

enhancement , penalties efc.). it must be restricted upto consumption of biling period

including taxes.

&=

Reimbursement should be restricted upto Maximum of 2 Connection as already recommended

by the Committee and approved by Ld. District Judge Delhi vide his order dated 05/08/2006
and should only be upto entitiement as given in notification no.F.6/30/02-Judl//3740 dated

21/06/2006.

[~

Dealing official shall ensure that reimbursement should be made upto maximum c:;f two CA

No. in same address which should be official address mentioned in Service book officer

concemed.

Lo

It must be ensured that Mode of payment exceeding Rs.5000/- of electricity and water bills by

Judicial Officer should be by way of cheques, credit card or means that is channelizeh‘ through
Bank in terms of instruction of Hon'ble High Court of Delhi conveyed vide Circular dated

03/04/2017.

B. Telephone(Landline):-

Present Procedure:-Reimbursement is made upto entitlement agamst

original paid bills in terms of Receipts & Payment Rules.

Resolved:- it is unanimously resolved that reimbursement

of

telephone(landline) connection should be only Connections installed at_the

Tf?:.t_‘_f N

residence of Judicial officer as given in official record of the officer. Furthe
Qi; following checklist in respect of telephone claim must be attended to by ijg,f/ ]
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Telephone paid bills must be submitted by Judicial officer in original for reimbursement with
receipt of payment in terms of ‘Payment & Receipt Rules’. The bills showing last payment will
also be considered as proof of payment.

It must be ensured that reimbursement of telephone bills of Judicial officers starts after the
Sanction of such connection has been obtained by Judicial Branch from GNCT of Delhi.

Reimbursement of Landline telephone bills may also be given Judicial officers of other Service
Provider other MTNL OR BSLN subject to condition that it should not exceed the monthly
MTNL rates in terms of GNCT of Delhi letter dt 1* March,2012 endorsed to all Districts vide
endorsement dt.13" March,2012.(copy enclosed at Annexure “B")

It must be ensured that Information to HOD has been conveyed by Judicial Branch in case
officer changes the Service provider other than existing.

It must be ensured that Mode of payment exceeding Rs.5000/- of telephone bills by Judicial
Officer should be by way of cheques, credit card or means that is channelized through Bank in
terms of instruction of Hon'ble High Court of Delhi conveyed vide Circular dated 03/04/2017.

C. Petrol/Diesel Reimbursement:-

Present Procedure:- Benefit of this reimbursement has been extended to
Judicial Officers under the notification of GNCT of Delhi dated 21/06/2006(copy
enclosed at annexure “C"). The reimbursement is being made upto entitlement of
Officer on the basis of Utilization Certificate given by Judicial Officer in terms of
recommendations duly approved by the then Ld. District & Sessions Judge, Delhi
vide order dated 06/09/06(copy enclosed at annexure “D")

Resolved :- The checklist point before initiating the processing of
reimbursement will be as under-:

1,

2.

3,

It must be ensured that Judicial officer clearly Mentions whether Officer wants reimbursement
of ‘Petrol' OR Diesel. Mere mentioning of ‘Fuel Charges' will not work.

If the officer is on leave for Full Calendar Month, the Officer shall not be entitled for
reimbursement of Petrol/Diesel Charges, be it Official Or Personal Use in terms of TA rules.

No reimbursement of Petrol/Diesel should be allowed during Maternity leave/Child Care leave.

Other rules/norms goveming Petrol/Diesel reimbursement shall remain same as proposed by
Committee and approved by District Judge Delhi(as mentioned above) and Circulars of Pool Car
Branch issued from time to time(copies enclosed at annexure “E”).

D. Newspaper & Magazine Charges:-

Existing Procedure:- The benefit is being extended to Judicial Officers and
entitled ministerial staff on the basis of Hon'ble High Court of Delhi order
dated 24/10/2005(copy enclosed at annexure “F"), GNCT of Delhi OM dated
25/09/2003 (copy enclosed at annexure “G")and Circular dated 16/03/05

regarding Ceiling of per month Amt.

Resolved :- It is unanimously resolved that reimbursement Should be
ordered only against the original Cash Memo of Vendor having name of
Agency/Vendor and Name of Judicial Officer whom Newspaper being supplied.
Following should be the checklist point before initiating the process of

(\; reimbursement:- s R
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1 It must be ensured by dealing official that bills enclosed by Judicial officer should Pe legible
and clearly specify name of Newspaper and Magazine, quantity and rate thereof.

i
2 it should also be ensured that Bill enclosed must have name of Officer, Month and year for
which claim is being sought.

3 Claimed Newspaper and Magazines should be of Indian edition/origin only and It should be
certified by Judicial officer that Newspaper & Magazine purchased by him/her israf Indian

origin only

4 The bills submitted must not pertains to more than the entitled Newspaper & M gazines,,
the officer should specify the names of Claimed Newspapers and Magazines which she/he

intends to claim. |

E  Brief Case/Office Bag/Ladies Purse:-

Existing Procedure:- The benefit is being extended to Judicial
Officers and entitled ministerial staff on the basis of this office Circular dated
10/03/2014. The bills are taken original and Block year is determined I%rom the
date of purchase as per GNCT of Delhi Circular dated 27/09/2013(copy
enclosed at annexure “H").

Resolved :- It is unanimously resolved that reimbursementiShouId
be made against the purchase bill/invoice of authorized dealer ha‘ing full

particular of registration under the taxation law. Following should be the
checklist point before initiating the process of reimbursement:-

1 Purchase bill/invoice should be of authorized dealer having TIN Number/CST No.

2 The reimbursement shall be made only for one brief caseloffice bag/ladies purse for whole

block of 3 year upto the entitiement. The Block year shall be calculated from the date of
|

Purchase
3 No reimbursement shall be allowed on Cash Memo.
4  Advance under the scheme is neither available nor permissible..

5 Entry of Block year should be made in Service Book of Officers/Officials by Officials
maintaining Service book.

6 It must be ensured that Mode of payment exceeding Rs.5000/- of Office Bag/Brief
Case/Ladies Purse bills by Judicial Officer and Entitled ministerial Staff should be by way of
cheques, credit card or means that is channelized through Bank in terms of instruction of
Hon'ble High Court of Delhi conveyed vide Circular dated 03/04/2017.

F Camp Office:- .
Existing Procedure:- The benefit is being extended to iludicial
Officers against GNCT of Delhi letter dated 22/10/2008(copy enclosed) and
further enhancement letter from Rs. 93000/-to Rs.125,000/- vide letter dated
29/03/2012(copy enclosed) for block of & years. The reimbursement i$ being
(\‘i made only on “Utilization Certificate & Undertaking” of officer in terms of/
-
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recommendation of the then Committee and approval of the then Ld. District
& Sessions Judge dated 03/12/2008

Resolved :- In the light of present ‘Circular' of Hon'ble High Court of

Delhi dated 03/04/2017 It is unanimously resolved that instructions given in
Circular of should by adopted by letter and spirit and as the ‘Camp office
Facility’ is also of Reimbursement nature It is required that reimbursement
should be made against the original/copies of purchase bills of items.
Following should be the checklist point before initiating the process of
reimbursement:-

1

2

Purchase bill/invoice should be of authorized dealer having TIN Number/CST No.

Advance is neither provisioned nor permissible under the scheme. Judicial officers will have to
firstly purchase items and then shall submit their claim.

Items purchased under the scheme should be strictly as mentioned in OM dated 22/10/2008
and 29/03/2012 and must be only those items required for maintaining Camp Office. No
items should be purchased which is being provided by the office.

Items like Home Theater, Music Systems are not allowed for reimbursement.

The Block of 5 years should be counted from the end of last block year as applicable as per
calendar year so that by the end of the block year depreciation value comes to ‘Nil'.

It must be ensured that Mode of payment exceeding Rs.5000/- of items of Camp Office items
by Judicial Officer and Entitled ministerial Staff should be by way of cheques, credit card or
means that is channelized through Bank in terms of instruction of Hon'ble High Court of Delhi
conveyed vide Circular dated 03/04/2017.

In case the officer has utilized items of camp office for at least two years on the date of
retirement/voluntary retirement, no recovery or deduction shall be effected in terms of Para C
of GNCT of Delhi letter dated 29/03/2012. Date of utilization of 2 years shall be counted from
date of purchase of items.

In case of Lapse of a particular block year the same could not be claimed with next block year.

The amount of Camp Office shall be liable to be_utilized in the first Quarter(i.e first 3
months) of starting of the block year thereafter no claim of reimbursement shall be
entertained. Since as per letter dated 31/03/16 the Block year shall start from the date of
purchase, therefore it is purposed that some time limit for purchasing the Technical devices
should be given

10 The annual rate of depreciation on these equipments would be as below-:

Rate of
Period Depreciation
06 or More month upto 1 year 50%
01 to 2 year 25%
On completion of 2 year Nil

G Robe Allowance:-

Existing Procedure:- The Robe allowance is being extended @

Rs.6000/- for block of 3 years to Judicial Officers in terms of acceptance of

Q‘({ recommendations of Justice E-Padamnabhan(Retd.) Committee. The

i
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allowance is given to Judicial officers on submission of application in this
. *  regardin Accounts Section

Resolved :- As it is allowance the competent Authority may provide
necessary amendment in existing procedure as deem fit, if req_uired.
However, Following Points should be taken into account for reimbursenﬁent.

1. The Block year of Judicial officers inducted after 1.1.2006 shall
commence from the date of Joining. |

2. The allowance shall be allowed by the office only on submission of

application by the Judicial Officer Concerned. |

H DEPRECIATION ON ITEMS

Depreciation in respect of Items purchased in respect of "Techho!ogy
Devices" and Camp office shall be calculated from the Date of Purchase of each litems.
‘Technology Devices’ and ‘Camp office’ wherein depreciation amount is required to be
deposited, the criteria of six months or more (left for retirement/vol.retirement) shall be considered
as one year in terms of letter of GNCT of Delhi dated 22/10/2008. Further, In case any
deduction is left over due to oversight or any other reasons in respect of retiring officer, the
same may be deducted from the “Post-Retirement benefit/claims “(i.e, Domestic Help Allowance
or from arrears if any). After the completion of block year the depreciation of articles/items will
be “NIL" The depreciation value of Camp Office Allowance shall be calculated as per
follow-:

Period Rate of Depreciation
06 or More month upto 1 year 50%
01to 2 year 25%

Other Proposals:-

1. Reimbursement/Payment claims of Judicial officers in respect of all claims
mentioned above shall be processed from Accounts Section after receipt of
application from Judicial officers.

2. All claims should bears the “Payment Proof & Mode of Payment” i.e, payment
made by cheque, credit card/debit card or net banking etc. In case, the
payment is made by ‘Cash’ of any bill having bill amount exceeding Rs.5000/-,
the claim shall not be processed/reimbursed in terms of instruction cont%ined
in Circular of Hon'ble High Court of Delhi.

o
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3. If any claim of officers remains unclaimed beyond 2 years, the officer
concerned shall give cogent reason to the satisfaction of HOD for not

preferring the claim within 2 years at the time of preferring claim with
application in terms of General Financial Rules.

4. All Judicial officers are required to depute Reader/PS to maintain record of
their claims and reimbursement to minimize the enquiry from Accounts
Section on casual manner for smooth functioning of Accounts Work.

5. It is also desired that Judicial officers do not call upon officials of Accounts
Branch for enquiry purpose in their respective Court/Chambers unless it
necessitate. Any enquiry may be done on telephone or in writing for disposal
at the end of Accounts section.

Note:- In the light of instructions contained in Hon’ble High Court’s Circular
dated 03/04/2017, it is highly recommended that all the claims of Judicial
Officers should be processed after payment by the Judicial officers concerned
and then submit the same in Accounts Branch for reimbursement.
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