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OFFICE OF THE PRINCIPAL DISTRICT & SESSIONS JUDGE, SOUTH DISTRICT

SAKET COURT COMPLf,X: NEW DELHI

Endst. No,/Comp uter/F.01/SKT/2026l
r3?a8 - t's{$"

ted, New Delhi the l3tq l4

Sub: Updating and Tagging of Prisoner IDs of Under Trial Prisoners (UTPs) in Case
Information System 4.0 (CIS 4.0),

Copy of Circular no. 21366-215l6/Cir.ffrg./Comp. Br/2026 Dated 08.04.2026 of Sh. Sanjay

Ilansal, District Judge / Chairman (l.T & Digitization) Delhi District Courts is forwarded for

information and necessary complialrce / action to:

l. All the Ld, Judicial Ollicers of South Dfutrict, Saket Courts, New Delhi exercising
criminal jurisdiction with request to convey these directions to concerned staff
posted in their respective courts for necessary compliance.

2. Ld. Officer In-charge, CJM Oflice, South District.

3, R&I Branch, South District for uploading on LAYERS.

4. Computer Branch for uploading on South District Website. A
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Offi cer In-Charge (Computer)y'SJ (FTC)-o I (South)
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oFFICE OF THE PR-TNCIPAL DISTRICT & SESSToNS JUDGE (He); DELHr
c 1366- 2-lSlc

Nr.z'--'- /cir./rr!.Lomp.Br/2026 Dared 0 I APR 2026

CIRCULAR

Sub: Updsting end Tagging of Prisoner lDs of Undcr Trial prisoners (UTps) in Case
Informrtion System 4.0 (CIS 4.0)

ln compliance with the directions rcceivcd from thc e-Committee, Hon'ble Supreme Court
of Indi4 the proccss of updating and tagging Prisoner IDs of Under Trial Prisoners (UTPs) in
Case Information System 4.0 (CIS 4.0) has been initiated across all Dishict Courts of Delhi.

The accurate and timely tagging ofPrisoner IDs is essential to ensure proper identification,
hacking and management of UTPs for bctter coordination with prison authorities and

srengrhening the efficiency of court proceedings.

In order to facilitate the smooth and timely complation of this proccss, all kl. Judges of
the District Courts of Delhi exercising criminaljurisdiction are requested to ensure thtt ln every
ord€r-sheet whercin an accused/UTP is remanded to judlcial custody (ercept thc first
remand order), the complete detalls of the jail in which the accuscd/UTP is lodged must be
clcrrly and spccifically recordcd.

'[he details would enable thc Ahlmad/Assistant Ahlmad to accuratcly update and tag thc
conrsponding Prisoner lD of thc accrjsed./U'l'P in CIS 4.0 without delay. Due care bc taken to
snsurc consistcncy and clarity in recording such dctails to avoid discrcpancics or errors in data
entry. In order to maintain uniformity, thc following format may be adoptcd while marking the
prcsencc ofthe accuscd./UTP in the ordcr-shcct:

"Accused (Neme) prodaced lrom JC (Jail Xo.)ffo^" o! Jail)"
e.g. "Accused (Name) producedfrom JC (Jail No. 6, Tihar Joil)."

The ReaderVAhlmads conccrned are also directed to promptly update./tag the Prisoner IDs
in CIS 4.0 immediately upon recording of such details in the order-shect. Any delay or lapse in
this regard shall be viewed seriously.

All concemed arc funhcr advised to coordinate, whcrcver ncc€ssaryr with the concemed
jail authorities to verify the conectjail details and ensure accuracy in the system.

This issues with the prior approval of Ld. Principal District & Sessions Judge (HQs) and

Ld. Principal District & Scssions Judgc (Wcst).

SANJAY 8ANsAL HY,!,tr.?"?X:illl

(Ssnjey Brnial)
District Judge/Cbairman
lT & Digitization/CCC'

Delhi District Courts
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No. _/Cir./Trg./Comp. Br/ 2025 Dated -r :. - ' ,'

Copy forwarded for lnformrtlol and neceslrry action to:

l. Ld. Principal Disrict & Sessions Judges ofall districts except Central & West, Delhi/New
Delhi, with a request to convey the above directions to all Ld. Judicial Officcrs cxcrcising
criminal jurisdiction in lheir rqlpective districts for necessary compliance.

2, Ld. Judicial Ofiiccrs exercising criminal jurisdiction in Cenhal and West Districts, Tis
Hazari Couns Complex, with E request !o convey these directions to all staff postod in
their rcspcctive courtr for ncccssary complisncc,

3. Ld. Officer ln-charge (Computers) ofall districts/court complexes, DelhilNew Delhi.

4. Ld. ChiefJudicial Magistrstes ofall districB, Delhi/Ncw Delhi.

5. PS to Ld. Principal District & Sessions Judge (HQs) for placing thc same beforc Ld.
Principal District & Sessions Judge (HQs), Tis Hazari Courts, Delhi.

6. PS to Ld. Principal District & Sessions Judge (West) for placing thc same before Ld.
Principal District & Sessions Judge (West), Tis I'lazari Courts, Delhi.

7. Website Comminec, Tis Hazari Courts, Dolhi, for uploading on thc olficial wcbsitc.

8. Dealing Offrcial, R&l Branch, Central & Wesr District, Tis Hazari Courts, for uploading
on Layen,

SANJAY 3i',f#;N^[l'
BANSALT,.;fl'f;?#

(Srnjry Brtrsd)
District Judge./Chatman
IT & Digitizstior/Ccc

Delhi Distict Courts

9. PS to undersigned.

10. Office/Record File


