
The following Metopolitan Magistrates will work as Duty Magistrate in South-East District at Saket Courts Complex, New Delhi on 
the dates noted against their name. The Duty MM should always be available in their bouse on the day of duty. The Magistrate named stand 
deputed for the purposes of trial of demonstralors that may arest on the date on which they arc performing their duties. 

SI. 

On Sunday, Sccond Saturday and other holidays thev are required to rcach court by 11:00 A.M. and shall remain there up to 5:00 P.M. 
or till disposal of the enire remand and other miscellaneous work, whichever is later. It is enjoined upon the Duty Magistrate to hold the trail of 
accused peIsons invo ved in petuy cases and to aend all the urgent matters such as recording of dy ing, declaration, statement ws 164 Gr. P.C, the 
Challan of Iraic/STA mpounded Vehicle ctc. whenever such matter place before them. On working days Duty Magistrate is expected to remain 
in the coun till 5:00 P.M. 1he Duty Magistrate would be assisted by his/hcr own Court staff. 

No. 

OFFICE OF THE CHIEF METROPOLITAN MAGISTRATE 
SOUTH EAST, DISTRICT CQURT SAKET: NEW DELHI -110017 

1 

DäTY ROSTER FOR 

1.Ms. Nidhi Singh, MM (Mahila Cour)-02 (S.E) 
Flat No. 201, Hermiage Cooperative Society, Scc.-28, Curugram, Haryana 

Name of the Officers 

Ms. Sanghmitra, MM (Mahila Court)-01 (S.E) 
B- 750. 2" Floor. Green Ficlds Colony, Faridabad, Haryana 

3Sh. Gaurav Dahiya, MM -06 (S.E) 
H. No. 240, Indraj Colony, Bawana, Delhi -39 

Ms. Moksha Bains, MM (NLAct)-05 (S.E) 
H. No. 7, Block l2, Rajouri Apartments, Sublhash Nagar, New Delhi 
Ms. Deepakshi Rana, MM (NI Act) -01 (S.E) 
Flat No. 205, Ivpe IV, 2 Floor, Karkardooma Courts Residentiai Complex, N. Delhi 

Ms. Archita Garg, MM (Mahila Court)-03 (S.E) 
H. No. 7 13P, 4" Floor, Sector-21, Faridabad, Harvana 
Ms. Akanksha Garg, MM -03 (S.E) 

Fiat No. 706, iKarkardooma Court Residential Complex, Delhi 

A- 569, Saria Vihar, New Delhi 
8 Ms. Neha Barupal, MM -12 (S.E) 

9 Ms. Twinkle Chawla, MM -05 (S.E) 
Flat No. A-9, 2 Floor, South Exension-ll, LDelhi 

10| Ms. Shikha Chahal, MM -11 (S.E) 
Villa No. 16, Second Floor, Block-1, Charmwood Village, Sect-39, Faridabad 

227, J- Bloch, Saket, New Deihi 

1 Sh. Ankit Mital, MM (NI Act) -04 (S.E) 

12 Ms. Neha Sharnma, MM (NI Act Digital Court)-02 (S.E) 
B-5, 1003 Palm Grove Heights, Sector 52, Gurugrann, Har;ana 

13|Sh. Raghav Sharma, MM (NI Act Digital Court)- 03(S.E) 
Villa No. 50, Second Fioor, Block-3, Eros Garden, Surajkund Road, Faridabad 

14 Sh. Abhitesh Kumar, MM -08 (S.E) 
E-1/1, NHPC, Resideiial Complex, Suraj Kund Ravd, Faridabad, Haryana 

|15| Ms. Sheetal Rani, MM (NL Act Digital Court)-01 (S.E) 
H. No. 69, Chirag Delhi, New Delhi- 110017 

16 Ms. Shivani Chauhan, CMM (S.E) 
H.No.- E-75, W-4 Road, Sainik farms, N. Delhi-62 
(Near Carriappa Marg Generator Room) 

NOTES: 

17 Ms. Aditi Rao, MM (NI Act)-03 (S.E) 

H.No. D- 105 Block D, Ground Floor, Panchsheel Enclave, New Delhi 

Working day(s) Holiday(s) 

01.07.2023 

03.07.2023 
04.07.2023 
05.07.2023 

06.07.2023 

07.07.2023 
11.07.2023 

08.07.2023 

1. The Duty Magistrate will not lo ok after the court work of his/her Link Magistrate(s), 

10.07.2023 
14.07.2023 

12.07.2023 
20.07.2023 

13.07.2023 
19.07.2023 

15.07.2023 

27.07.2023 

17.07.2023 
18.07.2023 

21.07.2023 

22.07.2023 
28.07.2023 

24.07.2023 

25.07.2023 
26.07.2023 

31.07.2023 

02.02.2023 

09.07.2023 

16.07.2023 

23.07.2023 

29.07.2023 

30.07.2023 

Room No 

507 

506 

509 

38(Block-l) 

610 

05 

512 

04 

510 

09 

210 

33 
(Block-l) 

34 
(Block-I) 

205 

32 
(Block-Il) 

516 

07 

2. The Duty Magis1rate is nut supposed to deal with the regular files of any Court. lle/she shall also report at Video Conferenciue Roomn by 12:00 Nuon and dispose of the worl. 

3. When anv working day is declared a holiday, the Duty Magistrate on that day will be deenned as Duty Magistrate for whole day without any further oráers. 

4. It is impressed upon all the MM's not to leave any pending work in tlheir Court witlhout signing viz, orders passed on the day. regular files, Misc. Work, bail bond and release warrants etc, The MM's are further directed to take special care that in no case thev should not leave the Court without signing the release warrauts, once the bail bond has been accepted b them. even while proceeding on half day leave, and not to leave suc1 work for the duty Magistrate of tlhat day. In an exceptional case, if an MM had ieft the cout aíter accepting the bail bond and without sign.ng release waitants, the release warrants may be signed by the concerned duty Magistratc after taking report in writing from the Reader! Ahlnad of the concemed court and in such eventualv the duty Magistrate shall submil a report of his/her having signed the release warraut of d particular court along with the report S0 received by him/her from the staff of that court to the uudersigned on tle followiug day. 

THE MONTH OF JULY-2023 



5. The Duty Magistrate is supposed to consider remand applications filed by the Investigating officer's after 4:00 P.M. besides 
considering the bail bond and surety bond in pursuance to bail order passed by the Hon'ble Supreme Court of India, Hon'ble 
High Court, and Learnmed Sessions Court on the same day. is further being specified that in case the bail order passed by the 
Honble Supreme Coun of India or by the Honble High Court are received in any Magisterial Cour after 4:00 P.M. even if. the same 
has becn passed on any previous date, the bail bond/surety bond with respect to such orders, if put up before the duty Magistrate 
/s Supp0sed to be considered by hin/her. (This is with reference to letter no. 1542-1631/CIR/CM M/2005 Delhi, Dated 10-02-2006 

of Ld. CMM Delhi). 

6. 

7. 

8 

9 

The MM's deputed for holiday(s), 2nd Saturday/Sunday/Vacation and also the Members of the staff of their Court shall be 

entitled to avail Special Casual leave (Compensatory leave) in lieu of duty actually performed by them on such dayls) as per 
rules. 

The Special Casual Leave (Compensatory leave) of MM's shall be routed through and after the verification of the undersigned. The MM's while forwarding the application of their staff for grant of such special casual leave shall certify that the official 
concerned had actually worked on a particular day(s). 

The Judicial Officers who are deputed as Duty Magistrate. if Summoned for the day of such duty to appear as witness in a Court located 

in the Cour Complex other than the place of posting will send a formal request in advance to the Court where he/she is to appear as a 
witness for his/her exemption from Court attendance. If the Court in question again intimates the officer requiring his/her attendance 

for that date, he/she may do so in the forenoon session under intimation to the undersigned (This is in ref. Standing order Issued by the 

Ld. District & Sessions Judge-l, Delhi vide letter no. 42534-684/DM/Gaz. Dated 26-10-1999). 

The Metropolitan Magistrates who are deputed as a Duty MM shall not proceed on leave or remain absent without prior 
permission of the undersigned except any inevitable circumstances or emergency. In case of an emergency or inevitable 
circumstances, he/she wil send a formal request for change in duty one day in advance along with the writen 
Consent/Willingness of the officer agreeing to perform duty in his/her place to the office of undersigned. 

No. 219 /F.2/DR/CMM/SED/SAKETND/2023 

Copy forwarded to: 
1.The Registrar General, Hon'ble High Court of Delhi, Sher Shah Road, New Delhi. 

(Through: Ld. Principal District & Sessions Judge, South-East, District Court, Saket, New Delhi) 
2. PS to The Ld. Principal District & Sessions Judge, South-East, District Court, Saket, New Delhi 

Rouse Avenue Delhi. 
3. The Ld. Principal District & Sesions Judge, Central, West, New Delhi, Norh, Norh- West, South, South-West, East, North-East, Shahdra, 

5. The Director General, Prisons, Prison (HQ), Tihar Jail, Tihar, Delhi. 
4. The Ld. C.M.M.. Central, West, New Delhi, North, North-West, South, South- West, East, North-East, Shahdra, Rouse Avenue Delhi. 
6. The Ld. Secretary, DLSA, South East, District Court, Saket, New Delhi. 

7. The Concerned MMs, South East, District Court Saket, New Delhi. 

8. The Chief Public Prosecutor, South-East, District Court Saket, New Delhi.23565 

9. The D.CP. South-East District, Sarita Vihar, New Delhi. 
10. The Concerned, Law Officer, Tihar Jail, Tihar, Delhi. 

11. The Hony. Secretary, Bar Association, District Court Saket, New Delhi. 

12. The In-charge, Judicial Branch/ Admn., South-East, District Court Saket, New Delhi. 

Chief Metropolitan Magistrate (S.E) 
Saket Courts, New Delhi 

New Delhi, Dated:30.06.2023 

13. R & /SE for uploading on LAYEERS and Centralized Web-Site Committee, Tis Hazari Courts, Delhi, 
14. The In-charge, Video-Conference Room No.16, South-East, District Court Saket, New Delhi. 

(shivani Chauhan) 

15. The In-charge, Care Taking Branch/ Computer Branch District Court Saket, New Delhi. 
16. The Controlling Officer, Pool-Car Section, District Court Saket, New Delhi. 
17. The In-charge, Lock-Up, South-East, Distric1 Coun Saket, New Delhi. 
18. The Cashier, South-East, Disrict Courn Saket, New Delhi. 
19. The PRO, District Coun Saket, New Delhi. 

20. Guard File. 

(Shivani Chauhan) 
Chief Metropolitan Magistrate (S.E) 

Saket Courts, New Delhi 
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