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It i~ hereby brollght to the notice ur tho \lIIdl!rlli glleJ Ihnl Ihe rrocc~~ iIl U or ca~ u ll i Icuve Hppliel\lion~ on the LA YHRS plnllhl'ltl ill pctsi~tcl1tly ucillyed lit VllriOU !l Ic vc lll , 111 ~ \IInce s IU1\'e bCl~n observed where c(\~unl lellve npIllkuliul1s I'Cn1l1ill pendinu for prolon((cd periods, ctlusln» 1lystcm cnl\gcsti()l1. wmkl10w disruption. lind umhiguity in the cOlllpututio/l I I i' employees' clIs\1ul ICtlvc bnlllneell, 

'1'0 cnS\lrl! timcly und seamlelis PI'occli,sinH 01' clIsliul leuvc upplicali()l1 !l throllgh LA YI ,:RS plnllbnll lint! to uvoid opcrntlonul bOlllcnccks. the following automl1tion rneU!! lIrcs shall he implem<"nted wi\h cfrect fl'Olll 0 I Jnnllury 2026: 

I) Fonvllrdlng Ol'l1ccr Level: When It cllsual IClIve nppliefllion n!muins ulla ttcnded by the FOl'wurdi'ng Oflicel' 1'01" seven (07) dnys, the LA YlmS system shall uutnrnalically lorwllrd the upplication to the LeHve A(\minislrntor, 
2) LCllvc Administrutor Lcvel: 11' the Leave Administrntor docs not take action (Ill :I enslInl Icuvc application within four (04) duys or its recdpt. Ihe system shal l ulIto1nlltieully fOl'\vurd the llpplieation.to the (,cave Sanctioning Authority, 
3) LCllve Sllnctionin~ Authnrity l.evel: If the Leave Sunctioning /\uthority docs no! lIpprovc or reject a cas\llli leave upplicution within thirty (30) dllYli. the 1./\ YI ':!{S system shull uutomnticnlly Approve thc clIsuallellve due t() iunction, 

A\I i,d . .Judicial Ollicers, Administrative O!'lieer's (.Judicilll). and Branch In·Charges an: directed to 'tak~' ~~;~ ~i'th'c' ;Ih()~e ~nd ~I~~llrc stri~t c()ll\pliance to complete thcir part or work 
in time, Thl! automation is designed to streamline the process. uvoid ac~.u tUItion or pending clIsulIllcuve nppliclIticms. und muintnin accurate casual Icn\'e records, 
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. (Vircndcr Kumur BanslIl) 
Principlil District & Sessions Judge (I (Qs) 

Tis Ilu~lIri Courts. Delhi 
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Copy forwarded for information and necessary action to: 

I. The Worthy Rcgistrar C"icnl:ral. I iOll'ble Iligh Court of Delhi. i':ew Delhi. 

2. All the J.d. Principal District & Sessions Judgcs. DclhiNew Iklhi. 

3. The Ld. Principal District & Sessions Judge cum Spt'cial Judgc (PC Act/CHI). RACe. 

4. The l.d. Principal Judge. Family Courts (IIQs), J)warka Courts, Delhi . 

5. The J.d. Member Secrctary. Delhi State I.egal Services Authority. RACe. ~C\\ ' 

Delhi. 
6. The Ld. Director (Administration). Delhi Judicial J\eaderny, Dwarka. \icw Delhi. 

7. The Ld. Chaimlan, IT & Digitization. Delhi District Courts. 

8. All the Ld. I.eave Sanctioning Authority (for Judicial Officers & for Employees) with 

request to adhere to thc tirnelinc of the leave sanctioning. 

9. All the Ld. Judicial Ofliccrs of all districts of Delhi District Courts for their 

info1111ation and with request to ~dhere to the timeline. 

10. PS 10 Ld. Principal District & Sessions Judge (lIQs). Delhi. 

II. All the Admn. Ollicers (J)/Systel11 AnalystslDDOsiBranch In-Charges. all districts or 
DcJhi District Courts to comply with the above-mentioned drl·rc 0 s 'and adhere to 

the timeline. 

i 2. R&r. Tis fIazari Courts for uploading on LA YERS. 
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Principal District & Sessions .Judge (IIQs) 

Tis I1azari Courts, Delhi 

OFFICE OF THE PRINCIPAL DISTRICT & SESSIONS .ruDGE (NORTH-"VEST) 

ROHINI COURTS, DELHI 

No.F 1 (1)/ Admn.I&IIINW IRC/2025/ '1 S"" ~q J. - \.f r 6 ~ ~ Dated 11.12.2025 

Copy forwarded to:-

1. All Ld. Judicial Officers, North-West District, Rohini Courts, Delhi with the request to bring the 

contents of the circular to the notice of the stafT posted under their kind control, for necessary 

compliance. 

2. P.S. to the Ld. Principal District & Sessions Judge (North-West), Rohini Courts, Delhi. 

3. All Branch In-Charges, North-West District, Rohini Courts, Delhi with the directions to bring the 

contents of the circular to the notice of the staff posted under their control, for necessary 

compliance. 

4. The Web-site Committee, Rohini Courts, Delhi with the direction to upload the circular on the 

official web-site' of this district. 

5. The Dealing Clerk, R&I Branch, Rohini Courts, Delhi for.uploading the circular on LAYERS. 
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)'1 (VINO}) KUMAR GOSAIN) 

Administrative Ofliccr (1) 

Rohini Courts, OcJhi. 


