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1\0. DJ A/TrgJ ECT 2024/177 1/2024/ 20lh February, 2024 

To. 
1. The Principal District & Sessions Judge (HQs), Central, THC 
o The Principal District & Sessions Judge, New Delhi, PHC 
3. The Principal District & Sessions Judge, North-West, Rohini 
4. The Principal District & Sessions Judge, South-West, Dwarka 
5. Thc Principal District & Sessions Judge, West, THC 
6. The Principal District & Sessions Judge, East, KKD 
7. The Principal District & Sessions Judge, South, Saket 
8. The Principal District & Sessions Judge, Shahdara, KKD 
9. The Principal District & Sessions Judge, Nortli-East, KKD 
WThe Principal District & Sess ions Judge, Norih, Rohini 
II. The Principal District & Sessions-cum-Special Judge (PC Act) (CBI), Rouse Avenue 
12. The Principal District & Sessions Judge, South-East, Saket 

Sub: Computer Skill Enhancement Programme -Level l & II for Judichil Officers of District 
Judiciary (All Cadre) (ECT_13_2024) 

Respected iVladall1JSir, 

As per directions of the Hon 'bl e High Court of Delhi the Delhi Judicial Academy is 
conductirig ECT Programmes from January 2024 to March 2024 for theeCourts Phase-IIl- Capacity 
Bui lding Traini ng. The Computer Skill Enhancemc·nt Programme -Level I & II for Judicial 
() fticcrs of District Judiciary (All Cadre) (ECT_\3_2024) is to be conducted on 1" and 2nd 

i\!arch, 2024 from 04:00 P!!L!!LQ.~:45.J?..m, through Virtual Mode using Cisco-Webex online 
meeting platform. 

TI 1e programme d l · etar rs mentrone d I 1ereUl1 d er: 

I S l. Prograolmc No. Description Target Group Dates 
No. Codc of 

I 

I 
I 

I 

Days 

Computer Skill 
Judicial 

Officers of 01 SI _02"d March, 202..1 
L ECT 13_2024 2 

enhancement 
District (from 04:00 e.m to 06:42 - Programme-Level [ 

I & 11 
Judiciary (All pm) 

Cadre) -
The nomi nation list of Judicial Officers for the atoresaid programme is enclosed as 

All llc,ure- A. The Programme schedule is enclosed as Annexure-B. The attendance sheet for this 
prugramme is encloscd at Annexure-c. 

The meeting link for joining the session online through Ciseo WebEx, is mentioned below: 

https :!ldhcdja.webex.com/meet/dja.dhc.vcl 
Meeting id: 1666962693 without Passwo rd 

The feedback tom1 (Google Link) received from eCommittee, Hon'ble Supreme Court of 
India for all the ECT Programmes is mentioned below: 

https :!/forms .glelNkx966ZEETvP5xth8 



It is requested that nominated Judicial Ofticers as per Annexure-A posted in your Districl be 
kindly communicated about their nomination in the aforesaid programme through your gllUcil1fh(c 
for attending the programme as per programme schedu le at Annexure-8. through V1I1t lU i modc. by 
using the aforesaid meeting link and fill the aforesaid feedback form after completion of the 
programme. The concerned section may also be directed to send the attendance of the programmc in 
resp:,ct of nominated Judicial Officers of concerned Distric't in the fonnat as per Anncxure-c. 

With regard s, 

Encl .: As above 

No. DJA/TrgJ ECT 202411771 /20241 

Copy to: 
I . The Central Project Co-ord inator, High Caliri of Delhi , New Delhi. 

Yours faithfully. 

~ ~v--djJ-" '\ 

(Dr. Aditi Choudhary) 
20''' February. 20i-l 

(Dr. Ad iti Choutlluryl 

OFFICE OF THE PRINCIPAL DISTRICT & SESSIONS JUDGE (NORTH): ROlllNT COURTS: DEl .HI 

c,,:\-~ b - (, "tb . . 
No.- " F2(2)/Judl'/NorthlRC/Delhi Dated:-~ ) '" -( I {'" ;~ 't 

L 
2. 
3. 

Copy & it's enclosures forwarded for information and necessary action to:-

All the Judicial Officers, North District, Rohini Courts, Delhi 
Ld. Officer In-charge, Computer Branch, Rohini Courts, Delhi. 
PS to Ld. Principal District & Sessions Judge (North), Rohini Co 

Officer ~n-sh 

Rohi 



20/02/2024 

Email 

Email 

Q--O, c '2-,)-<)-, 

Ram Janma Prasad 

Computer Skill Enhancement Programme -Level I & II for Judicial Officers of District 
.J udiciary (All Cadre) (ECT_13_2024) 

From: Delhi Judicial Academy <dja@nic.in> 

SUbject: Computer Skill Enhancement Programme -Levell & II 
for Judicial Officers of District Judiciary (All Cadre) 
(ECT _13_2024) 

To: Ram Janma Prasad <pdj-north@ddc.nic.in>, KARAN 
KAPOOR <judicialnt.ddc@gov.in> 

Respected Madam/Sir, 

Tue, Feb 20, 2024 01 :03 PM 

riP5 attachments 

Please find enclosed herewith letter dated 20.02.2024 alongwith its enclosure and place the same 
before Ld. Principal Di strict & Sessions Judge for kind perusal. 

if'! 'fi"1 tJ 6ri 

(sIll 
~ 
Dt-lh I JU<lk;lalA~ 

[)ELHI JUDICIAL ACADEMY 
(High Court of Delhi) 
Sector-I-/, Dwarka, New Delhi-ll0078 
iJiliee: 01l -20892 I9J , Fax: 011-28036687 
le.mail: rjjf!@nic.in;delhijudicialacademy@gmail.com 
Wehsite: j udicialacademy.nic. in 

10 NORTH.pdf 
601 KB 

ANNEXURE A NOMINATIONS.pdf 
489 KB 

ANNEXURE B.pdf 
405 KB 

_ ANNEXURE C.pdf 
287 KB 

--_. _ _ ._-------_._------, 

https:/ lemail.gov.in/h/pri ntmessage ?id= C: ·842 O&tz=Asia /Ko 1 kata &xi m= 1 



, 
.JK.! Aukita Lal AST{FTC) NORTIlEAST ' KKD 

.1 8+ Shankar Narayanan AS- -01 (POCSO) NORTIIEAST KKD -

-I-M5 KiJoil h lffilill" ADJ-D I EAST KKD . 

Pray:tllk Naya.k CMM NORTIlEAST KKD 
4~6 

MM-02 NORTIlEAST KKD 
-IR7 Vlpul SalYjwar 

Snkhjcet Singh MM-3 NORTIlEAST KKD 
488 NORTIlEAST KKD 
48'1 Pankaj Rai MM-OI . 

MM-D4 NORTIlEAST KKD 
-p)() Suiul MOllga 

NORTIlEAST KKD 
·19 1 Snchil Sharma MM (NI ACT) DIGITAL COURT 

KKD MM (DIGITAL TRAFFIC COURn NORTIl EAST 
-1\)' S;lc hin ROHlNI Principal District & Sessions Judge NORTII' 
-I-~3 Seem" M.ai ni 

Gomkh Naill Pand(,.j' District Judge (Commercial Court) NORTH ROHlNI 
·~ ')4 

.1 95 Safish Kuma r ASH 3 NORTH ROHlNl 

1')(1 Dccpak Dabas AD J-O I NORTH ROHlNl 

4'n Sunil Kumar PO-MACf-01 NORTH ROHlNI 

..j ~~ Sht;f,, 1i Shanna ASJ-02 NORTII ROHlNI 
4 \) ') Sillvali Bansal ADH3 NORTII ROHlNI 

500 Vip!av Dabass ASJ NORTII ROHINI 
50 1 Dhirend ra Raila SPL JUDGE NDPS ACT NORTII ROHlNI 
51)2 Mccnu Kaushik ASJ-05 (POCSO) NORTII ROHlNI 

503 Nshor Kumar ADJ-04 NORTH ROHlNI 

50·\ Sus hil Kumar ASH4 NORTII ROHlNI 
)05 Riclla Marc handa PO-MACT-02 NORTII ROHlNI . 

506 Am il Sahrawat ASJ-OI (POCSO) NORTH ROHlNI 

507 Vlkram Bali ADJ-02 NORTII ROHlNI 
5!lfot Ajay Nagar ASJ (FTSC) (POCSO) NORTH ROHlNI 
SI ll} Ncha Gupta Singh CMM NORTII ROHlNI 
5lU Nccti Sun Mishm SCJ-cum-RC NOR\1l ROHlNI 

511 Rakesh Kumar·Ii JSCC-cum-ASCJ-Gdn NORTII ROHlNI 

;, 11 N tharik a Kumar Shann .. '1 ACMM NORTII ROHINI 
51J Dccpa li Srivastava ACJ/CCJ/ARC NORTII ROHlNI 
'II I Neha Pa ndL'Y MM-06 NORTH ROHlNI 
~ 1 5 1!ililuJlShu Seh.loth MM-03 NORTII ROHlNI 
516 BhuJali MM-OI NORTII ROHlNI 
:'17 Pritu Raj CrvILJUDGE NORTH ROHlNI 
Sus j"oti N(l in MM-07 NORTH ROHlNI 
51') Saumbh Goyal MM-OS NORTH ROHlNI 
5.~O Ankur Panghai DLSA SECRETARY NORTII ROHlNI 
;;~ I A i ~l' Nu rw:ll MM-02 NORTH ROHlNI 
~22 Prl,;cti MAJ-IILA NORTII ROHlNI 
521 N ldlll Chitkara MAHILA COURT-2 NORTH ROHlNI 
52.J Swali Malik MM (NI ACn DIGITAL COURT NORTH ROHlNI 
)25 Rolli! Kum:lr MM-04 NORTII ROHlNI 
~2b Rllj lk:t::sh K Wllar Gupta Principal District & Sessions Judge SOUTIlEAST SAKET 
5]'" Lal Singh OJ (Commercial Court) - 01 SOUTIlEAST SAKET 
'i7, x Neela m Singh OJ (Conunercial Court) - 02 SOUTHEAST SAKET 
52!) Aj;l), KurllM Jain OJ (Commercial Court) - 03 SOUTIlEAST SAKET 
530 Anll Grover Ba1iga OJ (Commercial Court) • 04 SOU1HEAST SAKET 
51 1 ilImpesh Kumar DJ (Conunercial Court) - 05 SOUTIlEAST SAKET 
5J2 R;ljesh Kuma r Sineh DJ (Commercial Court) - 06 SOUTHEAST SAKET 

, 533 NII)a Bhatia DJ (Co mmercial Court) (Digila1)-07 SOUTIlEAST SAKET 
I 514 r?~i Kumar Tripatbi DJ (Conuncrcial Court) - 08 SOUTIl EAST SAKET 
L SI5 RaJml !3 hatia ADJ-OI SOUTHEAST SAKET 

i :";0 Munish l\1arkan AD J-02 SOUTII EAST SAKET 

i 537 SiJc!Ull MILial ADJ-03 SOUTIlEAST SAKET 

! j'ill GlillJall Gupta AD H 4 SOUTIlEAST SAKET 
'n'l Prab h Deep KanT ADJ-05 SOUTIlEAST SAKET 
' -II I i\iuna Tardi K.arkcHa ADJ-06 SOU1H EAST SAKET 
5~i :'I-t. SO IlU Agnihotri ADJ-07 SOU1HEAST SAKET 

I 5.1 2 Pooran Chand ASJ-O\ (POCSO) SOUTIlEAST SAKET 
'i 11 Sheetai Ch,md hary Pradhan ASH2 SOU1HEAST SAKET 
SH Lovlet:n ASJ-03 SOUTIlEAST SAKET 

, 5-15 Ami Varma ASJ-04+Speciai Judge (NDPS) SOUTIlEAST SAKET 
I ') Ib I Vis hal Singh ASJ-05 SOUTIlEAST SAKET 

i (,.1? I AUll Ar,erawal ASJ-06 (POCSO) SOUTIlEAST SAKET 
! 5-ilS ! Vlpi n Kharb "$J-07 SOUTIlEAST SAKET 
! 5.19 !Shi\-ani Chauhan ASJ (FTSC) (POCSO) SOUTHEAST SAKET 

i 550 ISmya Malik Grove r ASJ (Special Judge FTC) SOUTIlEAST SAKEr 
! )) 1 Sachin Sangwan ASJ (FTC)-O \ SOUTIlEAST SAKET 
! 552 I j{,u.:csh Kumar li ASJ(FTC)-02 SOUTIlEAST SAKET 



Programme name 
Programme Code 
Duration 
Participants 
Venue 
Pr02ramme Coordinator 

Date & 
D~ 

Day 1 

Session 

I 

II 

Main Topic 

Orientation 
and Overview 

of the 
Program 

Overview of 
Computer 

Infrastructur 
e: Hardware 

DELHI JUDICIAL ACADEMY 

Computer Skill enhancement Programme-Level I & II 
(ECT _13_2024) 
Two Days (01" and 02" March, 2024 from 04:00 pm to 06:45 pm.) 
Judicial Officers of District Judiciary (All Cadre} 
Through Virtual Mode using CISCO WebEx 
Mr. Pawan Sin2h Raiawat, Additional Director, Delhi Judicial Academy 

I Sub Topics 

• Focus of training 
• Change Management 
• Need for training 
• Training methodology 
• Overview oflatest initiatives of e-Committee and current phase of e-Courts project 
• Special emphasis on newly installed! latest equipment! new technology 
• Hardware Components: 
o Computers-{!esktops & laptops 
o Peripherals including printers 
o Photocopying equipment 
o Scanners 
o VC equipment 
o Cables 
o UPS 
o Network equipment & accessories including Wifi solutions 
• Electronic waste management in cowts including EWM Rules, 20 16 with 2018 amendments 
• State Specific Hardware procurement & management 

01.03.2024 Overview of 
(Friday) Computer I: Open source vs. patented/ proprietary 

Operating system options 
Infrastructur 
e: Software 

Working with 
day-to-day 

III 
Applications: 
Office Su ites. 
PDF Tools, 
Speech to 

Text 
Softwa re. etc . 

• 
• 
• 

.. .. 
• 

Windows 
Mac 
Linux 

Ubunt" Linux- features & benefits 
Nev.1 features in version 20.4 
Ubuntu-Linux Fi le System 

Home Folder 
Desktop 
Documents 
Downloads Fol de rs 
PD F (output folder for viltual pdfprinterl Fold er 
Rcadylc Folder 
Locatio n (Path) of files & fo lders in Ubun ll.l - Linu" 

Using Ih~ Fik Browser 
U nd\.: r~ta l1dmg th~ USL o f' Copy To. I\,[u\'t.: T ll . OElIer P .. l lll: ( r 3 ) 
AL:I.:": :i ,:i IfW rl:(;l.: m;, C' llDled d8. la/chnbL,;:nd 

Resource 
Person 

eMr. Ankur 
Panghal, Full 
Time 
Secretary, 
DLSA, North, 
Rohini 

• Mr. Visvesh, 
MM (NI Act), 
Central Tis 
Hazari 

J: 



------- -l • T~ p ill £, m l !lllt . t ll L:1I1:::! 1I :1gI...:S · 

Sl.!kcli ng "J.:ybo~ rd Input LlI1 gU;~gl: 

Usmg sp .. 'cific Kc~ · board LJ~'O llt : 

• Using 3. \\'cbcaIn \\ ilh Ubu ntu-Li rmx 

• Taking a sc n:c nshot 

• Force quit (foree kill) an emmt!misbeh""ing app li cation 

• Other useful appJ ications 
Working with • Libre Offi ce Write r! Word Processor Tips 

day-to-day 0 Free software VS. Paid software 
App lications: 0 Basic tips to use a word processor efficientl y 
Office Suites, 0 Saving document 
PDF Tools, 0 Keyboard Shortcuts 
Speech to 0 Formatting 

Text 0 Automatic saving 
Software, etc. 0 Auto text 

0 Auto Correct 
0 Table of contents 
0 Miscellaneous 
0 Find and replacing text 
0 Use of spell checker 
0 Header! Footer 
0 Inserting DatelTime. 
0 Footnote, Endnote, etc v, 
0 Bullets! Numbering 
0 Page Numbering 

IV I. 
0 Viewing/Printing documents 
Working with Speech to Text Software 
0 Tips, practice & demonstration 

• Working with Tables 

• LibreOffice Calc 
0 Use of Spreadsheets in Court work 
0 Calculation of Units 
0 Administrative work 

• LibreOffice Presentation 

• PDF Tips 
0 Conversion to as PDF in Ubuntu-Linux 
0 Generation of accessible PDF Documents and uploading of only accessible and digitally 

signed PDF documents in the websites of the Distri.ct Courts 
0 How to convert JPEG, PNG etc. fonnat to PDF format 
0 PDF Editing Tools in UBUNTU 
0 Merging and splitting of PDF Files 
0 How to bookmark a PDF Document 

> - , 

• Working with Speech to Text Software 
0 State specific software 
0 State specific regional language support and fonts 



DAY 2 

Date &Dav Session Main Topic Sub Topics Resource Person 
Video • Video Conferencing 
Conferencing 0 Judgments on VC 
and Hybrid 0 Advantages ofVC 
Hearing: Way 0 VC equipment 
Forward 0 Creation of accounts 

0 Scheduling of meetings 
I 0 Panels 

0 Viewing Modes 
0 Recording of meetings 
0 Hybrid Hearing 

• Video Conferencing Tips 

• State specific softwares for video conferencing 

• State specific Rules relating to video conferencing 
An • Basics of Servers 

Introduction to - Different components of a Server • Mr. Ankur 
II Servers - RAID Configuration Panghal, Full 

- Latest tech! trends in Servers Time Secretary, 
Day2 - How to create a replica of Server DLSA, North, 

02.03.2024 Working in • Working in Cyberspace Rohini 
(Saturday) Cyberspace, • mteme!: An Overview / Web browser Toolbar / Hyperlinks Problems loading a page / 

Basics of Working with Search Engines / Printing webpage • Mr. Visvesh, 
Networking 0 Internet Safety and Tips MM (NI Act), 

and Data 0 Firefox Web browser-tips Central Tis ~ 

Security 0 Search Tips Hazari 
o Privacy and Data Protection 

• Data Management and Security 

III 
0 Importance of data securi ty 
0 Open data 
0 Password management 
0 Data auditing 
0 Management of Data on devices and Cloud 

• Basics of Networking: 
0 Local Arca Networks 
0 Wide Area Networks 
0 Virtual Private Networks 

Usc of Nc tworks in file sharing, printing. d e 

IV c Di sc ussion & Doubts --- - --- -



NAME OF ACADEMY 

PROGRAMME NUMBER 

PROGRAMME NAME 
DATE 

S. No. Name of Participant 

ATIENDANCE SHEET FOR ECTTRAININGS FROM JAN UARY 2024 TO MARCH. 2024 

: Delhi Judicial Academy 

: ECl _13_2024 

: Computer Skill enhancement Programme-Level J & If 
: 1ST - 2ND March, 2024 

Cadre 

Annexure-C 

Employee Code 

4J 


