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1. All the Judicial Officers posted within Courts at North-West & North District at Rohlni 
Courts, Delhi (Exdu~~l(S~! estab~bme~j are requested to direct the concerned to 
follow the SOP regardin~fe~ns{jb. -fllmtl) uq 9 . 

2. PS to Ld. District & Sessions Judge (North-West). DelhL 

3. PS to Ld. District & Sessions Judge (North), Delhi. 

4. Dealing Official layers, Rohini Courts with directions to upload the Circular on Layers. 

5. Dealing Official Website, Rohini Courts with directions to upload the Circular on 
website. 
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Computer Branch Robini Cour:t 

STANDARD OPERATING PROCEDURE - ePRlSON 

From! Computer Branch-Centra( <computeroranchthc­
hq@defhLgov.fn> 

Subject: STANDARD OPERATING PROCEDURE - ePRISON 

To : ~ Delhi High court <cpc-del@aij.gov-in> l ROBIN 
SHARMA <pdj-central@ddc.nic-in>t RAM SINGH < pdj­
south@ddc.nic.in> ~ Pooja Mathotra <pdj-
east®ddc. nrc. rn> 1 Secretarfat to Pr Dfstt and SJ <pcfj­
southwest@ddc.nic.in> t AshQk Chandra Dhyani <pdj­
shahdara@ddc.nfc-tn>, Ashok Chandra Dhyani < pdj­
southeast@ddc.nic.in>, VlKAS BHARDWAJ <pdj­
west@ddc.nic,in>, Mr JITENDER <pdj­
newdclht@ddc.nk.in>, ~uneet Luthra < pdj­
northwest@ddc.nic.in>, KULVEER KUMAR <pdj­
north@ddc.nic.in> F ANIl KUMAR <pdj­
racc@ddc.nrc.rn>, Sunit Ahuja <pdj­
northeast@ddc.nk:.1n> I Asha SIdhu 
<cmmoffct.ooc@govJn> { Shri Navin kumar 
<cmmoffwt.ddc@gov.fn> I Parveen Kumar 
<cmmaffntddc@gav.in> I Rajesh Chander 
<cmmoffnw.ddc@gov.in> t AMOD KUMAR JHA 
<cmmoffddc@gov-in>, Chandra Mohan 
<cmmaffet.ddC@gav.m> t Anshu Meena 
<cmmoffne.ddc@govJn> f MUKESH KUMAR 
<cmmoffnd.ddc@gov.ln>, CMM OffICe South West 
Dwarf<a <cmmoffsw.ddc@gov.in> f Shabha Shobha 
<cmmofflcest.ddc@govjn> I CMM OffiCE, SOUfH 
EAST <cmmofficese.ddc@govJn> I SHIV OM 
<cmmoffice-radc@ddc.ntc-in>, PRAVEEN MIN] 
<djfHlngct-ddc@delhLgQvJn>, Vijay Kumar 
<baffftftngwt.ddC®gov.rn>, Ravf Kumar 
<ooHsecnt.ddc@gov.rrl>, Rajesh Kaushik 
<baHsecnw.ddc@govJn> ~ PRADEEP SINGH 
<baHsecnd.ddc@gov.in>, BaH Section SouthWest 
<baifsectlorrsw@oocnic.in>, BaH & HHtng 
<baHfiHngst.ddc@gov.in>, PARAMESWAR PINGUA 
<baHfrHngse.ddc@gov.in>, ANJANA DHAll < ba.rfiHng­
radc@dethLgoY.ln> ISh. Ashwanr Kumar 
<baHsectionddC@gov: ~rl> I baHsectiorme baHsectionne 
<baHsedionne.ddc@gov.in>. Sunil Kumar Premi <pro­
kkdcourts.ddc@govJn> ( Ajay P.S. Kufayana . 
<saketcourts-dl@nrc.rn>l CompUter Branch SW 

Wed. Apr 26, 20B 05:42 PM 
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https-:JI~iLg<w. inihJpflntmessage?id=C.:-~ 1 5.61&tz=As.ialKolI£ata_-- , 

<compbrsw.ddc@gov,rn>, Computer Branch Rohrnr 
Court <rohinicourts-ill@nic.in>, Patiata House Court 
<patialahousecourts-ill@nic..in> t Praveen Kumar 
Sharma <kari<amoomacourts-dt@nrc.rn>, Sanjay 

.. Kumar Dubey <computer-raa:@gov.in> I Yogesh 
Kumar < itcetkkic@dethLgovJn>, 
judidalcentra[@gmai[.c.om 

Cc : Pawan Kumar Jain, Addf. Sessions Judge 
< pawankjaiO@aij.gov.in> I 
sunHsharmavats@gmaH.cOffi, rajsavf67@gmaif.cOffi, 
Pawab Kumar <pawan.f<r7S@gov.in> 

Respected Sir/Madam, 

Reference is invited to the ibid subject matter and the office has been directed by Ld. 
Chairman, Centrafized Computer Committee to forward the Standard Operatfng Procedure 
on ePrison (Bail Order Sharing Module) with the following: 

1. PS to Ld. Prindpat Distrlct & Sessions Judges of att districts with a request to place the same 
before Ld. Principal District & Sessions Judges of respective district. 

2. Ld. Officer In-charge, Computer Branch, Bai l & Fliing Section and Judicia~ Branch of aU 
districts/court complexes. 

3. Ld. CPC, Hon'bfe High Court of Delhi 

4. Ld. Chief Metropolitan Magistrate of all Districts 

5. Computer Branch of all districts/court complexes for information of AO (Judicial/Branch In-
charge! DSA/SA/AddL SAs p.osted fn the Computer Branch of all districts 

6. fn-charge, IT Cerr, Defhl District Courts 

fn compfiance to the aforesaid directions, the SOP on ePrfson Software is being shared 
with your with a request to kindly share with all concerned, so that compliance be 
submitted to Ld. Chairman, CCC. c;:r-

Wtth Regards, 

Computer Branch - Centrat (HOs}, 
Tis Hazan Courts, Delhf. 
e-Mait: compuferbranchthc-hq@defhLgov.in 

.. ~ 
VerlY" 
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J £-PRISON 

STANDARD OPERATlNEi PROCEDURE. I 
In compliance with the directions passed by the Hon'b{e SUpreme Court of India in 

"Re Policy Strategy for Grant of Ball". SMWP (Criminal} 04/21. the NIC ICJS Division 

in consultation with the High Court of Defhihas developed Bail Order Sharing 

Module in e-Prisoo software to share bail orders passed by courts wfttl aU stake 
hoWers and to generate automatic data of cases wherein the prisoners are nat 

released despite grant of bail. 

The Informatroo Techoorogy Committee, High Court of De!hi recommended for its 

implementation for effective compliance of directions received from the Apex Court. 

STEPS TO BE TAKEN BY THE STAFF OF CONCERN COURT 

The authorized official of the concerned court is required tologin in layers Software 
thmugt!respecUve logJn credentiafs and take folfowing steps: 

Click on the button of "DlGITAl COURTS"as available in drop-down on the left side of 
layers. 

Click on the submenu button "UPlOAD BAlL ORDERS". Upon clicking. NlC Fonn will be 
dispfayed 00 the screen. 

Fin up basic information such as name of the court, name of inmate, FIR number etc.. in 
the Ntc form and to upfoad the digitally signed bail order. 

Put ·CAPrCHA"1n the relevant fleki and submit the NIC Form. 

The baif order wit! automatically tand in the NIC form linked with the email of concerned 
establishment of ld. Principal District & ~Sessrons Judge or W. Chief Metropoman 
Magistrate. Simultaneously, information wUf also be communicated on their email . 

• "Acknowledgement Sllp"will generate on the screen automatically with an option either 
to take printout or to save tn pdfformat. 
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STEPS TO BE TAKEN BY THE STAFF OF CONCERN ESTABUSHMENT 
The authorized or nominated official of establishment of Principal DiStrict & Sessions 
Judge or Chief Metropolitan Magistrate as the case may beshall: 

• 'login 00 "'nicforrns.nicJn·by using logjn id credentials and vaftdatlOg the OTP received 
00 the registered Mobile Number of the use.r. 

* Ctlck on "MY FORM- button to view/download at! the bail orders received from the 

coorts. 

• LogID 00 e-Prison Software throogn URl https://eptisons.nlc.in/courton submitting the 
tq1)n Cf~ and aTP received 00 registered Mobtle Numbe£ of the user with e.Prisoo 
Saftwafe. • ThefoHowing three options wH! appear on the screen-

a. Dashboard 
b.. klmate Search 
c.. Change Password (to change the existing password) • aiek on button "tNMATES SEARCH" and enter the required parameter to search the 

concerned inmate. (a small window wiU open on the left side of the screen to fUt certain 
information. (Even by just mUng the name of inmate/accused as provided in the 
relevant trw, details of all accused/inmates by that name with parentage and FIR 
number win appear on the screen and the concerned official 'may select the name of 
the concerned accused to upload the ban order accordingly) • UpI.oad the bail order by clicking on the "BROWSE'"button available just above the table 
cftspIaying on the screen. 

Mer uploading the bail order the "SEND"button be clicked to forward the bail order to 
the jail authorities. 

Once the bail order is uploaded and sent, It wlll automatically appear, in the e-Prison 
login of coocemed Jail. DSlSA,. and shaU also be forwarded to the e mai of 
estabUshment of respective Principal Oistrtct. & Sessions Judge or cruet Metropolitan 
, Magistrate. 

If the detail of inmate/accused is not found or data nat uploaded on the ePrison, the 
concerned nominated/authorized official shalt send the ban order on the centralized 
dedicated email. of Jail Authority at tiharOnic..in 

***** THANK YOU ***** 
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