DELHI JUDICIAL ACADEMY ‘

Bansal K
D HW (High Court of Delhi)
: o e Sector-14, Dwarka, New Dethi- ! 10078
Director (Acade:mes) 011-28036502 (O) '
011-28036687 (TeleFax) a
011-28036683/87 (Fax) ;
Email: - dja@nic.in \ .
No. DIA/Acd./ Confesence/Adm Skills/1250/2018/ Y79 17" July, 2018
To
I smmsimmmawwcmmmc
2~ Sh. Rajnish Bhatnagar, District & Sessions Judge, North-West District, Robini
3. Ms Ashammsﬁm&susm udpe istrict,
4 Sh.aﬁmmm&wm@, _West District, Dwarka
5. Sh Girish Kathpalia District & Sessions _South-East District, Saket
6. Sh RMTM,W&WJWWB&M
7. Ms. Poonam A. Bamba, i &Susionsludge,NeWDdhlnieMPﬂc
8. Sh.A.S.Ja W&Smﬁmslm KKD
9. Sh. Deepak Jagotra, ict & Sessions Judge, North-East, KKD
10. The O‘ﬁie&nﬁﬂsDisuim & Sessions Judge, West District, THC
11 moﬁmma&sml orth District,
12. The Chairman, District Courts Website Committee, THC
Sub.: TrMWmW &WMWW#DHJS
&M(MMMMMJ ' 'W)mzf"
and 28" July, 2018
Respecwdwﬁm

The list of nominated Judicial Officers for this programme is as per the list enclosed as
Mark-A. The schedule of the pr ne is enclosed as Mark-B.

It is requested that the Qﬁwpomd_in_.yqurnisnfiﬁma}’kindlybe
communi icated the programme schedule through wupodoﬁwtmwbwwd
tnatmorpusﬁcwamww'mw-ﬂmmm

names uf&nmmmmhﬁddﬁﬁmmmmbskqﬁwm-cm&rme
information of the Jawyers and the Jitigants.

With regards,

! Yours sm@_@
Encls.: As Above : 1\\\(&)2)
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Nomination list for the Programme on Supervisory and Administrative Skills

for the Officers of DHJS & DJS
(05 from each District assigned Administrative

(District wise) to be held on 27th and 28th July, 2018

)

SAsx %

e Name of Officer R Civil/ Police I;lmor
1| Sh. [Saurabh Pratap Singh Laler ADJ Central THC
2 | Ms. [Kirnn Bansal Spl. Judge, (PC Act), (ACB) Central THC
3| Sh. [Harish Kumar ADJ Central THC
4| Sh. [Gajender Singh Nagar —AG) Central | THC
5 | Sh, Prasad Singh ADY Central THC
6 | Sh. [ Shailender Mailik AS] (SFTC) North-West | Rohini
(7| Sh [Virender Bhatt Speclal Judge -02 (PC Act) (CBI) | North-West | Rohini
8 | Sh. [Rajesh Malik MM North-West | Rohint
[ EY 0 Kr. Kashyap SCJ-cum-RC North-West | Rohini
10 | Sh. [Sunil Kumar Sharma ACJ-cum-CCl-cum-ARC North-West | Rohini
11| Dr. |Rakesh Kumar-I1 Spl. Judge CBI (PC Act-02) South Saket
12| Sh. [Sandeep Garg ACMM South Saket
13 | Sh. |Sachin Sangwan ACJ-cum-CCJ-cum-ARC South Saket
14| Ms. [Mona Tardi Kerkettn JSCC-cum ASCI-em-GJ South Saket
15 _| Sh. [Arun Kumar Garg MM (NI Act) South Saket
16 |8 ' PO MACT South -West
7 Harish Dudani Spl. Judge, CBI (PC Act-01 South -West
18 Kanwal Jeet Arorn __ ADJ-01 South -West
19, Kumar Sethi MM South -West
20_|Sh. |Dheeraj Mor ACJ-cum-CCJ-cum-ARC South West
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Sh. THC
Ms. THC
49 | Sh. Navjeet Budhirnja AC]-cum-CCJ-cum-ARC West THC
50 | Sh. K Meena {(West) West THC
51 | Sh. [S. S. Malhotra PO MACT-D1 North Rohini
52 | Sh. |Vidya Prakash PO MACT-02 North Rohini
& mwﬂ AS]-02 North | Rohini
54 | Sh. Singh CMM North Rohini
55 | Sh. |Satvir Singh Lamba ACJ North Rohini




SCHEDULE

._E_n&

king after administrative responsibilities (05 from each
concerned District & m., 5i0r

Conference Hall, 3 Floox EE Judicial Academy, Sector-14, Dwarka

ry & Administrative Skills for the Judicial Officers

District to be nominated by the

Date & 11.30 01.00 03.00
Day 10.15 am - 11.30 am 11.45 uu.am am — 01.00 pm 01.45 01.45 pm — 03.00 pm 03.15 03.15 pm - 04.30 pm
anm ; pm pm
Session-1 Session-11 Session-1II Session-IV
General Administration Financial Administration Understanding the process Core Administrative Skills
= Collective & + Inventory Management relating to Purchases: « Introduction to office
collaborative efforts ] gou of Budget « Role & Responsibilities of procedure
 Delegation of Authority - @&. L Purchase Committee o Record Management
& go_uh»gnu__ T . ?nﬁ._— Financial Rules U « e-Purchases : GeM T o File Management
e Division of work E « Savings & Budgeting ~ N o Procedure &| E o Noting & Drafting
Standardization A o Sav .am for taxation c Challenges A o  Recording of minutes:
(Friday) o  Planning, B o maaa. fixation B | Shifing 10 e-office : Procedure
o  Organizing, R B R & Precautions
o  Implementing, E R E | Communication Skills
o  Controlling A E A
K K K
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