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TH AT TST &7 el 9K
GOVERNMENT OF THE NATIONAL CAPITAL TERRITORY OF DELHI

feeeht 3¢ =TT % et
CIEE Ll
feeett, 22 wea, 2022

¥, 12/fTafivedt.— Rt 57 = S-wrefnr fa9-20217 % qga ye afwdt &1 y=@nr
FL gU fdoell Ig AT Uadgl AfeE=d Far g % ‘et 3g =aaea -wrefew [aw-20217
fereTaaT T 2
1. TRt Ig AT | arai 6 Gt AT & qvaed § 3 A oA 01.03.2022 | A0 g

2. ¥ AR, T AT, TAHT (T, T=a1 & Tt g ug gt arasi= &5 F SThd g
I AT=IHT, AT, QAL o FFaed § 3 (Aa9 faqi® 01.03.2022 7 A1 2|

3. faAT® 01.04.2022 & gATAT “facett Ig =AM -wrefe Ham-20217 faeeht & ot e
ATATAAT § AT arat it = AT 9% AN gi-

1283 DG/2022 1)
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(i). arforSas =T sfafRaw, 2015 F squq arfurfsas Bae o gwEfea aaeg ae g
rerae

(ii). TR foraa srfarfae, 1881 it &T=T 138 * siavia ferhTad
(iii). THET ST AT AL

TATAT 6 QAT
HATS S, HETHag®

HIGH COURT OF DELHI: NEW DELHI
NOTIFICATION
Delhi, the 22nd February, 2022

No. 12/Rules/DHC.—In exercise of the powers conferred under the “e-Filing Rules of the High Court of
Delhi 20217, the High Court of Delhi hereby notifies that the “e-filing Rules of the High Court of Delhi, 2021”
shall come into force as under:-

1. In respect of all categories of cases in the Delhi High Court, the said Rules shall come into force with
effect from 01.03.2022.
2. In the District Courts in Delhi, in respect of Petitions, Appeals and Revisions filed by the Central

Government, State Government, Local Bodies, all instrumentalities of State and all PSUs, the said Rules
shall come into force with effect from 01.03.2022.

3. The “e-filing Rules of the High Court of Delhi, 20217, with effect from 01.04.2022, shall also apply to all
the District Courts in Delhi in respect of the following categories of cases:-

(i)  All suits and Applications relating to Commercial disputes under the Commercial Courts Act,
2015.

(ii)  Complaints under section 138 of the Negotiable Instruments Act, 1881.
(iii)  All Appeals and Revisions.

By Order of The Court,

MANOJ JAIN, Registrar General

Uploaded by Dte. of Printing at Government of India Press, Ring Road, Mayapuri, New Delhi-110064
and Published by the Controller of Publications, Delhi-110054.
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TEE T T & el T 9K
GOVERNMENT OF THE NATIONAL CAPITAL TERRITORY OF DELHI

et S =
CIEG Rl
faeett, 22 watt, 2022

R=ft 37 =marew sifafRaw, 1966 (1966 #1 stfafrT 26) H a=T 7 T AR dfaem™ & =g 227 F
Sqia T T & fiwft % SIUsauTe & 4@ e ¥ el 9y =maew g fof=a stivemse
TG wrefent (S-wrafer) e

€. 11/fRaa/droedr.—
wfere e, SsaaT sz JiT
78 A “faeett 37 =marera S-wrefeT R 20217 Fwgemin a8 et 37 =marers qu et 3g =g &
TR ST Teeq T o ST ST ~ATATA ] Ua AT 9% A0 g9
77 o 37 =mared g sfeg i fQf & aR) R 99T 37 <A g AfSg i gEheat i Aot aur
ATATAAT 3T ATATIAFIT I AR i
1. EESICEIf
g o AT S-wrefent Tor Mfde F18edl g S-H1efei ST S-89aT1 F% & ATeaq | S-HIefenT & forn
&I T T qiaeret a7 g gt 78 e adar Rt s srage Ao #1 goy i g9 w3 )
1341 DG/2022 1)
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2. g
2.1 FEATRT : § =TT | "Gied at Frgaraat s a1, sruertad forewrd, srdte, e a7 sraetes

e Frf=ETe, qatenr Af=ETv, STauTET AT, Heumes af=eTd, Feaerar =, Tae 7T
AT SALAAT SAraad TiHe Bl

2.2 W : | AT B Faer (s, 21.) sreran e =randier g I3g AT S S-HEienT § 2 ar
T AT ATt F e srorat o 2q Faes wrE stfaserdn

2.3 =3 : & wfeSa & ue Tad onfAer g st ® Aty gq Faa uw ar sfte smmefver ar
FATATAT AT =ATATIERTOT, ST ot gTHer g, &1 Fiorehe srfesrmn

2.4 < F3ex : | AT § Ta THH ATHA § T8 Fl3ed NIEaHT Io@ FHLT: IF FTATAT ST orer
TATAT | GTad qrfrg-1 oy TRfre-1-F H gl § o ST 299 § 969I-997 92 S a7 g2l 10|

2.5 =T e - 7 AT € ud T orfie € 37 Smarerd F Ry s adge F st wanfug siw
FALT ATATAT

2.6 T-HHTT : | ATHAT & AT F AT T&F AT T FIT THI-THT U2 T e AT arafa)

2.7 Tt wrelenT (S-refenT) | & AT g gredde (FATaT & 99 e 1Y) ud Ay et w
Tralde/ZeTe & ATEAH § (g S-HIeloi, ST aF [ 9vaw gIeT =0T Tuferd T 8 |

2.8 AT&T : | ATHUT & U THH TTHA & FILA T q1e Atertaad, 1872 F siavid TATHT A&7

2.9 g ST : I AT | A9 2 faeedt 37 =qmarer

2.10 =Ry & i & vd Tad arfie 8 =mer § 9fad wErgt F g9y § e g a9t 7
FeAT 37 At

2.11 faaeft weqent & Afa g Iiaarar(Ion), sexefi(Ero), fofta swoft(ron) siw smeEen(Irm))|

2.12 T : F AT g ARATHT(IT0T), FATEN(ITOT), ATHT(ITT), TARTIARAT(ITOT) U SATeE |

2.13 FEUF : & ATIT § Tead SFTHE RiHe H T TAFE [Hh- Teq Tl

2.14 FEUH/T : T ATHAT & TAFE(AF TeqTasll & [Soed a0 gq [Aadiadd Tead SFgHe wiHe HT
TS .. ATTHTRT HERT|

2.15 FTEqTae RIS : | TTHAT 8 Te-HIdT & &9 § M Al TS FAATR! U ATHIAT|

2.16 ATHE= : & AT g el FEae! & a9h9 a1 9919 § I 56 w7 afve=y e a1 o=,
TR STTI9=, T T9F I T &

2.17 TR | AT € UF THH ATHA § IF ~ATIATAT hl Toreet e Hafad e =amamera F7 wrefen
£

2.18 F9TE FAF : ¥ AT ¢ U THH A g e wae, 392, Faral ao9-0 U A a1 TF
T

2.19 STAT] TRT ATATEL0T : H T ¢ Teastl, T, AT, AATIF qIIa, argf FE=a, =y va gashia
& F HLerT ATara<o|

2.20 TEHATHT @IET - F AT § AT F greads, HiFedd? /AT THAT giagr § @eret Sreeh
TROTTHET®T TAFiFE ®T T BIZA ATAT THAT BI FATT| ToheThl GTet H S-FT2el A5 aATel 2ATE 6
SUHTOT T GETET FiEgferd 78t gl

2.21 AT T - H AT § U THH 1A @ IS SATh AT HEAT ST T&HE a7 9T Fraarar §
TETHT FIAT ATed 2l
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2.22 =i - ¥ AT g ud THH onfie § 3y SArnerd & A o wdaeer F easta weft
RIEUEEZI

2.23 7 T : & s € ud zad anfier € g 2 oo =ararery i TN 97 =T g T
Fei=T 3 STETT AT TH% MSITIHR F 7 TaT 2l

3. IR EC

3.1 ATATEA S-HTETeNT FTATAT F o Teer! T ST hT SO

3.2 ST o == Fawt # for w7 g =k e, /v, sfea sraar Moerm o amwet § wrearear et
ATeEThT AT TaF TAHT T JIH =Y, IR AT et oo g2adl =419 | 39 e § &F 1 9=t o
TFS e & & aT(eeT T STu|

3.3 - Ted % Tga # Sawed Firs Wi ATk 37 TAS & forg [Feiia g, af &, & G &
weara e Freext 9 & TS gagrsi F7 ITART F FT gHaX R

3.4 FdT & T S-wrEer #T AfAwaw ATy I AT & forw 100 vHeT &7 e =marer F forw 20
et gt T = g, ST & Tomes gy S-%ed & 9rew # gig & gay 7 AfEg=ar S w7 a@

ST HhAT gl gl 3g AT T 94 g, TS S-Hree &1 Gr2er 100 THT § g S7aT ¢, a7 SAT&a<ht AT
ATIHTL T TZAE o HTEAH 8 S-FHIS (T Fe o o1y foheft et e 9 ST gl

1. 3Ig =TT & forw http://dheefiling.nic.in:8080/eFiling/ fSraT =amamerr i =amatfersrr & forw
http://eFiling-dl.ecourts.gov.in/

ST YT gl aF T =TT 7 "6 §, TS S-H1ed w1 9rew 20 THAT F F FATqT g, ar SATera<hT
FAAT ATEHTT AT AT S-H1A T 20 THAT F e Bedl | ate &7 7 gafarg Srer =amames § fuq <847 3
T 7Eg oI

4., 9T & 9L

4.1 ATGHT(ETOT) AT T ATLHE, ST AT F a9 T T T2 H g1 GSFd &, 6 FAAan Afh
GT T IS 15d F3A 6 (o0 [F9 Fgq IS0

NEIEESINL

F) WIH T@q % o0 39 a2 9T 0|

T) Tsfiseor fofs a7 o )

W EEEREAEERUETC IR IR

) ¥ U RH & a7 s aRug gsfiEweer qw@r o= sraEt fates e ugEe o d s gid
(Fae TEUE T H) qafHe wi<l

IRERIEICEIES

F) HIH 3@ % 0 a9 Tea2 S|
)R EIEat A EEA I ECE oy

) A9 AT F AT HH W1

) AY gU RH F AT HLHR G SR T a8+ gFqreas i sy 9t (FEe fEE 9wy H)
Hafe F7)
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2. 3Ig AT & v http://dhceefiling.nic.in:8080/eFiling GetRegistration.do. ST wamamaa
T =TT % forw https://efiling-dl.ecourts.gov.in/register.

4.2 T ATEHRE UF gARATHI/AATTT 0 T I+ FrAaTer | el sttera<ht &l F Tgi 641 g1 If
Tl T ATEHIT ST a18 | TRt stteraht &l H3h F2dT g a1 ag SH SATea<h & AHI3e H HAATe! & qae
T TeT oI & forT JorTeeh o @0y e &I TTEE g UF 1% e T fhu ST 9%, Farer
T ST SATATHT o AL AHTSS § FoT [AT ST T AT TATHSF 0l STHIT o AT, HATeT HrAarar
% ST T HeTAT Feel o7 fRAfq & A8l gl ST = & geer #, S A sfraa" 3uesd FHI097 977 &,
AUATE ST ATCAT FEIT TORAT T TATEF FIT AT =a Fram Srosm)

4.3 (T Araed FHT TR § T qMET a7 & ql 307 w1 Ga| 9% U AR et & AT 35
AT AT e =rETerEt & forw usfiser  foro wteat swaern: afifore - 11 i gikfore - 1= # Ratia
&1 TE g

5. stfE=Al H @A

ATHF=AT T U G| g ATRUI TTHE U 1T Te7 I ITa/THAT Al ST GUTh H T&T Al

THETET 2ATh % a9 TA/AT FAT IL IAHT eATeAT Ja97 gAr ATl Aqeft gerwre A7 stod Samar
FHEE TTE U oft e (S YT TR Sraiia e IR0 9¥ SMq i) & Siaid T Hi

6. T

6.1 Tt g 2129 T T 9T AT Sd & J= a1 =T, TSl F7 79, T AT STAar i,
FALAAT SAread, Sara, AT SreaT, o9I-a7 U aEqreeTd g7 g, & e S 907 Seft FT TTRT F,
TAFIR & F FATT AT ST

YrT AT A4 (29.7 X 21 &)
T AT 2 HHT
=T gt ;2 &
At gIierAT 4 Y

T AT c 4 "y
@ : STTeehrEe
Hive TR = LA

Wi dew 14

AT W 1.5
(IBITT T T2 g — R ATSH U & q71Y FHive q12 12)

far=meor =TaTEEt § At IS TEATAS e AT # 272 AT 9T 21 ar 36 XXX IAEE wiwe 14 F7

TN T §U Bl 6T ST AT U
6.2 TEATa I el WY FIEIUE Fraed F9aT Hivea? § Ry 0 waaHa fET0E Frasia i e #f 783
q SAffease e Rl (AT q=ad Tead SiFgHe wide (TEUF) sr@Tr f=Lus/u § aRafad
FIAT AU TETTH/T ITIHF IT=T 2
6.3 IS TEATAT ST IT5T TEATaT el & Ua e FAaTel & 97T §d FLAT g IH ATHIAL qoad qIe H,
THS TEegeE 300 A, (e U ) T TART FiTeh Thd FEAT ATMRT UF FLI0E &1 & &7 H

HF FAT ATiul Tt Zwdrest 1 A T =ad TE0E § agerd i GiaT ST U afva @ ud S
gT 8.1 ¥ sruferd g, wifare-IIl # 7fiq 2
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7. RN g

7.1 TEUE TEATET TAFRT TF SIAT 396 ATahl T [Soled &7 § gEareiid T ATeul TEus
eI ¥ 39 w7 9¥ RfSea geare g wrfRu St adu et F st fear war g afe g oar
TAFIT 3T T B Fa<h &0 0 stfeanr & a9 RS geares § a1 9afed Tea $i/sdar 394
ATEaTHT T FAATR! & [YealT3e IT qTedias® &9 § = FIHT & AqA geared? oy JTur ua qersma
TH T T ATATES AT STTUAIT

7.2 AT=Aar W =RfSre gearere TaTarnsti it GeAT UF Uahel STTaT UHITEF gearead Hie il TrehaT TIferg —
IV & afita 2

7.3 FE T ATERIC T ATEHT, oEeh 918 99 TR geT St s geaew g1 g, e
ATATHTOT U AYTRA S-gEaTed? g S-Hed FohU 0 SEATIATd i STHTOMT FT Tqohal gl SULIh &
gfaf=s, e =t F e, #E w99 g sraar srtda<er S o ge| aTeesy g SR
RfSes gearey 981 8 98 =-FIed (ohU 10 SEATaTd #l J¥aied SAfh & HIEed B 9T 0 a9 258
AT (SATETT) % FTT STHIOT T Hoha T ¢ |

8. FT F TF T T HY

8.1 @< 6.3 99T 7.1 ¥ AT UTST TEATAATT Ue Fohel SEATASATT T T AHIAT TGS TETUF B |
T 39T (AT F2AT) ART Ud TR g7 AAIed ATeeY S99 SAqHTY JHATH HLAT AT g0l 7 qrse
H gferar affers-Vv # afta 21

8.2 feTT U (AT f3h T0) SEATaelTd SHAATed S-FIE ol & 90T JIdTe fhU ST ATRT| AT 3-
TTEIONT TIed UT Tg=d Ud Y& YHeH U4 dtad HHhed § aearas Sad foried 9, e, Sargasard,
AT, AT T T A9 T % T 9167 ATHA 8, F B F7 g TOHAT & Shiqere arere-V| ua
qfifore VI-F & Fiq 8 ST 3 ~AATeT UF ST =marea F wHer: gyt gl

8.3 TF T T RIS (oW TATHd &l STl & AT RIS (ol AT TSTECIT FaT ATATHT AIAT TqF ATTH Hl
Fi=ra T s

8.4 STgl %, 3 ~ATATAT H FISA (ohT STH ATl STl AT & &9 | q1e7, Sred A= qa/srmET
AT wree aTHe €, g TRIAL-VII F7 9ree A ST S w9 a7 ghaem e et § saesy
FATE STTURCT, T FTET ITA ohl ST ATt qE TS TR STTerg=ra &l STTusil|

8.5 TAFHTIN F FATIT U yferawht T feoquft it S-FrefonT F T0T T FiFes T w1 T5i 2|
8.6 STFIHE AT T AH AT
HIEd WH H Referead s FFey T T8 @
Frzer g ()
AT H | I (#)
gfaera (%)
RERGER ()
AT (*)
FAT (1)
TS S (T &, J2¥ &) (<>)
7o1 e (?) (faeeht 57 = § == )

TR (\)
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Fias w97 (/) (*Taeett 37 =T § v )

SITEST (3T = =) ({))

ar=d (1)

feez (~)
e (1) FFe ST a-aT WIS 9H & S & A7 & | T FIE 90 F od § TART 677 ST 227 271
T AR Bed A A9 45 FiFed ¥ AT I27 Tl gFT AMgUl ToAF TF Hil Ao UF FFe & &9 d
a9 [T =R

8.7 SIS S-IEioT T ATt AT Tadterd (Tfewee) T2t fram S £-wreer B 10 awarastra
H FT ATALH, AL, FAH-IAL, I g6 AT THE SIET Fg Agl M1 AMQU| S-FIed [T TT AT
FTEATA U1 T Freet, & afvadst a1 feoaforst & g6 g
9. ATATAT [/ bl T AT

TATAT e TAT A [T AT IATT AT AT SATeeha USTHT G TG il T AAATsT T grT
FAAT IF ATATAT T AT FATATAAT § TH TASH g &I 007 T AT FTSe<l F rrar et sferga
AT e TAhdT § TAFIAR €T § G HT A7 1 Ghal gl =—ATATAT Lo TAT 7T Lol T
FIATT LA T ATH ST TS, S, Al AAATST S-HIS 1o 6 THT ITIh ST § TIAT AT 2
10. ¥« TEqTA BT T@HT
10.1 TEQTAATT T JA Tfaat S0 6 Afeahr Toam w99 arasi g7 S-hsienT & q97 &6 a7 foea
& | EATATT =l TS &, H TEQATRL T2ET [Lreror gq, ST ot =amadies g [Efe g1, getera w@r
STTOATT|
10.2 ZEATART ARTATATHT, GEATATLT TAT AT FaA/ATITAIIONT TTATST TAT FF FIS FEATao (oraeht
AT 9T T AT SITHT AT g, FT FAaTel & Afaq F9ee & &7 § 7 a7 990 97a dF gererd w@r
ST e Ave™ # 37 sl =Imamed T #1ddTg! & HaerT g g

10.3 SURIRE % AR, MATIEd TeqTaaTd i ST & F "ierd AT Srom:-

F) R forad sfafaaw, 1881 (1881 &1 26) #T &< 13 H TRWIUT (IF & AATdl) Hle
TR forEd|

F) HEATLATHT Aterf=aH, 1882 (1882 FT 7) FT T 15 | TRATUT Fls EATLATHTI
M) e =T At 1882 (1882 &7 2) #it ey 3 § ufewrfua #:1E =

o) T o 9 7 [T BET o aHEaATH A AT Fd gU AT STieET e,
1925 (1925 =1 39) Y & 2 F G () H gRariog g aehizaram

) TS HAT o TooT AT gEATaor AT UHT §91 § F5 2 g Fls diaam
F)) FTS AT T ST o i g [t G mam En

10.4 A TEATAAT I TEGT HIA TAT IT0T TAdT i Hag Fed F R 39 9 At gRiT S| a&=qras
$r 2wt see i arew & g £ )

11. TR  TAFEI A 1T TF g
FraTEr F T oft gerd gy S-wree R TTer ¥ "ey # srfdga srfnEn) wr Rges ugw

SIS AT, STET o =TT Frarear § aaae | Iuasd HAT ST 1@l gl g qraeT I Tl
T AT FT o [0 HIS(@ AT & ST T<<h gl
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12. THERATA FE

TRl ATHAAT SATAT ATHAAAT T 3, AT S/ATAT TEATAATT o6 qaeel § ATATST S-S T
T e FTSeT F g7 S-FElenT ¥ ge fi aqutd =amrdis g7 39 e gq YT O &9 9 24T
e AT ZIT TATEAE A15€ 92 IT=a Q9T ST &7 F2AT = qiferfaat § <1 S aehdl §

i) gl AAATSA S-S o T STAaT T | Ifeadferd HIoT o 99 T 3T T0aT
i) STgt A AT i fAstar it qeer & foug & =ard g, srar
ii) STet TEATAST T [T, STHTT T ZTAT F IO Tohel AT TAFSI AR HTETH & B 7 AT ST T,

iv) TRl TS S-RIS o Tied (Rl HIXOTaer Tg= & g% &l AT 39ed 7 g, TA1/3A=aT
V) Tl ATIETT  TITH HIL
13. AT TEATAVTT HT qrfIeT

Ratia f&ter & arter & siaih, SFei"a ATedq F I 0 TU A1{ed, TEarasrd, ATHa=a-i
T TOTEST 3 ATt & SAfarha $-Hef Ars. ST, o HTeaH | STTea<hiall T TershT<l o -0 Id, AT STeTse
gf, uT AT arfier Foha SO ITEsRaTst T S-He T Hd A & forw Tt F satestat fr A
AE.ST. ATITAT T ITTZE I TR Y AT
14, g9 Y AT
14.1 STEt Tl AT TREHTH/FHT AT AW BT 8, Tg AT HIAT GaTad TAFHT hf Sreaard grft i
wrefert AfEe At 7 997 @ g #:2 & T2 g1 S-wrefonT At [t ag [t at smoaft St wEaret &
TAFSIE ATy & Thoredy § foret oft & foas a2 et awa % siew wma frar smo) S-wrefeir 9 &
THA T TUET g ARATT T 9T (312, TH.E.) AR FET
14.2 TFT FT3eL o6 ATLAH H S-S ORT FHLA Al TLATT ATATAT & et ot FrEfead 92 1600 T %
21 TRt ot fam 1600 o157 3 a1 T TS AAATEA S-FIS T T aTead § ST Fie it 9 & vt [t
H ToFaT 97 /T ST, Ferd T A A w1 & Gae gn vy R G S| et srashrer g
21 A1 o fam =maer 9w g7 39 G a1feer Frargt & onrer & feae ux arfaer R 1 91T STl
I TAT ITSTHT 6 (A, TRHMT HT TET g AAATSH S-FIS 1ol 9T dal (Gfed STaedT ar] gt
STT ATt RIS el 9% qR] g gl
14.3 FF qIEA & HIEAH | AAATIA S-HIS(e il GIAeT a2 SIS 21, dF & L@@ 1 UH T Fohel
T GISHT TAF [ 24 = IuAse il gl 9T Sfedred fohrgl off FIEOM T AT S-HTEloRT J9e
Tl g, TEHRT AT & F1d fGadl 92 10 a7 Taied | 4 a9 2T & o9 S-HS o0 g H1a8 Fl3eL
U ST TR & AT ATEATAF FISIO0T FT AT of Tohd g1 AF-3MLTRT SAAATSA S-S foRT qraeT it Erwerar
& YT O TRHTAT H 15 7 e AL 7ol 01 ST
14.4 SATATST -FIRT 9T AR] TREHHT 2 TTHLTT ATEATEE RBISTORT 92 AR 21 ATl T 6 AT
BT BT | UHT wrarRdl g T i Aty 39 i ¥ yEw gl 99 3 et #§ Rgiia g+
AT S-RIE e 1 7% 2
15. Hfaae wree FL At ThHaT
Teft HfeTe AT Bea FhU ST 9hd &1 STaf aF Sg ~A1aTad T §a¢ g, Trere-VII § JiHar aqrs T
2| foe =T F gy ®, S FAT AeET T IuAH FLIT SATAT & T ITAT 6T ST ATAT TR TR
T T ZIT AT T ST
16. TS TTEAH F T ATHEHAL TAT SEATAATT ¥ ZTE Hidt

ST H STTAT T=IAT WA g ATIAHTA o ATT-TTT TAFHT AT TAF( AT AR & T
FT Tu a9t ATHE=ET F FEATEaST A gl WAl e FT 99 gl SATaRIE STANT gq el Fal o
AATF gT TOTEet BT YT TATT FI(T|
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17. - [0 SEaras a SATSE=A] HT §Ug 9 I4: I

T-HE (Ol &1 3g AATATAA/Z-TATT o =07 7 Qe F oo av v Afere 9697 o= w9 @
STTUAT AT Tg= T o G AT g UHT Tedsh BrEfeiT HT o =9 7 {&iead o g = soam v
TRTEIONT T AT FT Gt B ST =i aF 989 Su7 Sfeatad et & S97 ot FHT-99T 7%
Srfeg=ra g1, & | |itHa grirl fadar, sThfae sraer a1 |t & fgfa & F:f w i S @@+ 84,
=TT § R 97w Iuersy S-wrefent f uw wfafafaw sfa (e z99) 1 3y = maemg-afaty
T FRF-g97 97 At ot St st 9w T@r S g9t gl
o= & S TaEeiaE At w1 g3t F =7 § A #39 gq 37 AT § §fead wrare i
Tag ¥ qforg IX # sfeafaa Tiarntar #71 qre BT o e = & 59 §, 579 w97 raeT 99
SO AT SATAT &, TTAT il ST ATAT TTEIE TTHAT T TTEE FIT AT ohAT SITUIT| Freaif,
TAFSIE AT T G157 U (AT i wa= B ST 59 sotsre e e o THTofiseor a1 9187 &
T T2t gRT 39 At § ot oft a1 & fafer & srofer soeeiae sTieer & THIT 3q g T e
&% BT H Tl THAT ST
18. FFTAT wTaE™
18.1  Forelt srferahr/eas aTashte gTeT Y TS S-wrefent &7 @i ¥ foar o afe 3 =+ fFayt sear
AT GIT ATTRTAT TIETehie T ITAT A5l HLd gl
18.2 ST TohT STy arer U fA<ent o o1efier, farelt gersre srfsra=t 3 searasita &1 -8t % A9 § G769
T g AT Al R UHT H91aT |, AT T/ 7 ATHa=a+1 9 €A1 il gre Haar Iqesd
FOAT R TRt ot &, arei/art=errRar 1 e Siaard/serdt & gsi, Srehr wreed B s
FT AMALTFHAT 8, HT TE&AT % AT I AT T T [ HT STHT F g Fal I Tl gl Tg qraeT
ATl (IT7) /ST (ST9T) ZIeT T % forferd ST o Sireme 9% TSredr 3T Suerse File S|
18.3  TNOIEET S-HE/UH.UH.UH./AF gITeeT o HTeAH & A T T A% & Haiad Sratadl, Iie Hls af,
& AT | AT ATIAH/ETT ATTHRIT AT G BT SATIAT o FTRCT 6 3L aT8 T gATag Feel
o FEATR! T TS TAT STEhT/EaT ATEHIT il <-HA/TH.TH.TH, Tigd gr=a AT ST
19. T AqTa=T
U HATE AT TR AR A1 g1 A & A7 & Yfvq frar war g off 5= et 97 & g
FATALAT BT Tl g STAAT TET ST ThdT gl TTAAT AT Hoagaefier FEqTarst/aTHiT &l FATUT Feed FT
TATH &7 Tg ATAGTHT TTAT TaF ATGHIT AAITF TEIAAT/HAATE & TIoTeel | Heh FHe|

TATAT o AT ¥,
AT S, AT Haes
Tffdre
Trfere-| e Fr3el i gHT (IF =TI % o)
qrfere-1-F Rty Fr3at 1 =T (Frer =i  form)
Tiefare-l TSI 0T 3T TThT T I gU ShiAqE
(39 =T % fom)
afare-1-% TSI 0T 3T TThT T I gU ShiAqE
(o =marrerat & forg)
Trfere-il TRt aeaTaeT #7 L HT. AT, F9ad W.ELUR. § Tardd wed %l JoHaT 1 FA07d g0
shiaarte

gifers-Iv T TaT UHTTeT SToree gearersi & Fe hl TOhAT &l I90Td U Thiderie
qifere-v FHRATH FLA 1 (AT B FATA U BHIAME
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g fors-vi ATATST S-FISIONT qIed U2 Tgad Ud g7 18 § [ofaq H94, Sa1d, Jargasard,
T, ATT-TF TAT AT 5 FIT A& HI ATHA Fd T RIS FI g AT
ThiAeTe (Ig =TT & fom)

g fore-vi-% AAATS S-RISIONT FIEd 9T Igad U J&d qe § [oed FJ4, Ja1d, Tagasard,
T, ATT-TF TAT ATTF-T 5 FIT ATET Hl ATHA HLd U FIESTONT FL g AT
Thimerie (e =maret o)

gffars-vil aft greAt wT ToFeiaw Aiverd, e o iR siw/ar ifRar wed TAmfe, & &7 §
TTAT FA T THAT

afefars-vill Thierte Aigd hfage & AFaTsT BT F2 6 Tiwar
Tffars-1X =TT o ST et TTHerEt &l 2o & w9 H Hfead #ed #7 e

ANNEXURE - |

LIST OF DESIGNATED COUNTERS

v' eFiling Center 1, Chamber No. 4, LCB-1 Delhi High Court
v' eFiling Center 2, Filing Counter Original Side, LCB-1 Delhi High Court

v' eFiling Ext. Counter, Facilitation Centre, Ground floor, Karkardooma
Courts, Delhi

v' eFiling Ext. Counter, Facilitation Centre 2, Ground floor, Dwarka
Courts, New Delhi

v' eFiling Ext. Counter, Facilitation Centre, Ground floor, Near Gate No. 2,
Patiala House Courts, New Delhi

v' eFiling Ext. Counter, Facilitation Centre, Ground floor, Rouse Avenue
District Courts, New Delhi

v' eFiling Ext. Counter, Facilitation Center Ground floor, Near Sub Post
Office, Rohini Courts Complex, Rohini Delhi

v' eFiling Ext. Counter, Filing Counter, Tis Hazari Delhi

v' eFiling Ext. Counter, Lawyer's Chamber Block, Ground floor, Saket Court
Complex, New Delhi
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ANNEXURE — IA
Information regarding e-filing counters functioning in Delhi District Courts

1) | Facilitation Centre (Admin Block)

1. Patiala House Court 3 2) | Bail Section Counter (Admin Block)
Facilitation Centre (Family Court
3) o
Building)
2. Rohini Court 2 Ground Floor, Near Post Office
3. Saket Court 1 Lawyers Block
4. Rouse Avenue Court 2 Facilitation Centre/Filing Section
5. Dwarka Court 1 Facilitation Centre-2
1) | Facilitation Centre, Ground Floor
2) Porta Cabin near Police Chowki
outside the Court building
& Ferlereioame Ceurt & 3) Porta Cabin near Police Chowki
outside the Court building
4 Porta Cabin near Police Chowki
outside the Court building
7. Tis Hazari Court 2 Facilitation Centre/Filing Section

APPENDIX-II

Procedure for

REGISTRATION
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USER REGISTRATION AS: ADVOCATE

At the time of registration a valid Email Id & Mobile number to be
provided so that electronic notification confirming the status of online filing
can be sent.

HIGH COURT OF DELHI
e-Filing Management System

Log In

TO REGISTER:
LoginID * :

Password * :

1. Click “Register as Advocate/ I Ny
Party In-Person”

Enter the Validation code :

e

Submit

2. You will be directed to the

RegIStratlon Page Where you Not Register] Reglster as Advocate/Party In-Person
can Register as an Advocate or Feroe Passnoic? Cldchin

a Party In-Person

USER REGISTRATION AS ADVOCATE:

THE REGISTRATION FORM

The registration form requests information about you.

1.) Select option Advocate HIGH COURT OF DELHI
e-Filing Management System

#-FILING — RECISTRATION FORM

2.) Enter your

Bar Council Enrolment
Number and

Date of Enrolment

3.) Enter Your Personal
Information.

4) Upload self attested
copy of Bar Council 1D/ s Femscst s Comspondonce arc same? e @
Bar Council Certificate

5) Enter Vaild Captcha  “tisiosd sscommci 1o o corstics Browse.

6) Click Register Button bdrch;

to register your profile

A

Back Register
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USER REGISTRATION AS ADVOCATE

1IN HIGH COURT OF DELHI
1. After ﬂ!lmg c.Jf e-Filing Management System
the details, click
on the e-FILING  REGISTRATION FORM
“Register” ginhnclic it & Advocat B
button. Bar Council Enrolment-N o 18 1998 | Date of Enrolment &
2. A pop is Nam wst [FIRST Mid MIDDLE as1|LAST

generated to

confirm about

the information i —

fIIIEd by yOU. DEC e Are you sure you want to continue
3. Ifall the Correspondence Address

information is

correct click on

“OK” button

else on “Cancel”

button to correct i BarCouml i or Cenficats CiPractioe Directions|_Browse..

the details.

Message from webpage

P Code 11000

OK Cancel

p Code 110003

Back Register

USER REGISTRATION AS ADVOCATE:

LOGIN INFORMATION

The login ID will
be allotted on the

next working day, ‘/ : : a4
only if, the A mail has been sent at e-mail : xXXXXX@xx.com.

application is Your Login ID & Password will be communicated after approval

found complete in
a” respects' Please Click here to Logn T
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USER REGISTRATION AS PARTY-IN PERSON

TO REGISTER:

HIGH COURT OF DELHI
e-Filing Management System

1. Click “Register asAdvocate/
Party In-Person” link

Log In

2. You will be directed to the
Registration Page where you can
Register as a Party In-Person

Login ID * :

Password * :

IT D Wy

alidation code :

4

Submit

Not Registered ? Reglster as Advocate/Party In-Person

Forgot Password ? Click here.

USER REGISTRATION AS PARTY-IN PERSON:

THE REGISTRATION FORM

FILLING OUT THE REGISTRATION:

1) Select In-
Person radio
button.

HIGH COURT OF DELHI
e-Filing Management System

-FILING - REGISTRATION FORM

2.) Enter Your
Personal = Ml Mokiie o
Information Phone No.OfT S

3) Upload Self s Permanent and Correspondence are same ? YES N
attested copy of
any Govt ID e s

card
Browss...
4.) Click :
“Register” tan']
Button to Enter the Vakidation tode =

register your
profile Back  Register
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USER REGISTRATION AS PARTY-IN PERSON

LOGIN INFORMATION

The login 1D will
be allotted on the

next working day, \/ : , :
only if, the A mail has been sent at e-mail : xxxxxxx@xx.com
application is Your Login ID & Password will be communicated after approval

found complete in
all respects. Please Click here to Login |
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Register for efiling
for High courts / District courts in India

and Become a Digital Era Advocate

eCommittee
Supreme Court Of India

'v
A

(

a3
B -
g -
I J
/‘
Y
Circulated by

eCommittee
SUPREME COURT OF INDIA
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Register for efiling
for High courts / District courts in India

and Become a Digital Era Advocate

Register for efiling A ti
- |

= Are you an advocate practicing in High court / District court of India ? ;

= Do you want to file your case in the comfort of your office ?
= Do you want to file your case without visiting court complex ?

v’ Then choose efiling -the digital online filing process

= 10 step Registration procedure for Advocate at efiling. portal
www.efiling.ecourts.gov.in

= Visit efiling portal www.efiling.ecourts.gov.in and become.
registered user by following the 10 steps hereunder

Getting started

"Before starting registration keep the following details ready”

= Details of your mobile number, email ID registered with court database

= Details of your bar enroliment number
= Digital photo in Jpeg/Jpg format size between 5 KB and 5 MB

= |dentity proof (Any one Pan card / Aadhar card / Voter card / Driving License /
Bar Registration certificate in Jpeg / Jpg format size between 5 KB and 5§ MB

Smart Phone / Laptop with internet connection

= As it is a tfime bound registration you need to complete
within 18 minutes. Dont start registration without having
all the above details ready !

Lets start Registration

STEP: 1

Visit www.efiling.ecourts.gov.in

€200 7 I L STEP 1]
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HIGH COURTS & DISTRICT COURTS

E-FILING REGISTRATION

Please select
STEP: 2 :

select your <state>
= by clicking on the drop list {or)
= by clicking the state directly from the India map

USER-ID
Usse-ld

PASSWORD
Password
CAPTCHA

'!.fooj ‘, Cupitha
LOGIN

your password ?
your password 7

ESiTW) New User ? Register How Do 1?

STEP: 3

REGISTRATION l

® ADVOCATE PARTY IN PERSON

Click "Register” in the login page STEP: 4
REGISTRATION . .
| Select the radio bution "Advocate™ in the
ADVOCATE @ PARTY IN PERSON registraﬁon form
i L STEP 5
Mobile Numbar ?
EMAIL
? p=—Fill up the following details
sl » Mobile Number *
Bar Registrafion Number 7 : Emall |D -
SHOEE us.a.Ia . = (* The mobile number and the email ID that Is registered with the court here the
Eckue st . 1oy Lowia 2 advocate practices must be furnished. If mobile number and email id are not
registered with court database then registration will not be completed and in
o HIGH COURT = COURT ESTABLISHMENT that case contact concerned court for registering the same)
S » Bar Registration Number of the Advocate
Select High Court = * Choose User ID (your preferable choice)
CAPTCHA * Choose where you are Enrolled
: "5‘” - 43 caprha = High Court/ court establishment
» Choose the High court
GET OTP
= Enter the capicha
= Click "GET OTP"
s Check your registered mobile number and the registered email ID for OTP. You should
STEP : 6 receive 2 separate OTP in your mobile number and the email ID. In some cases you may
i receive one OTP in your mobile number alone, in that case enter the OTP received in
your mobile number and proceed further.




18 DELHI GAZETTE : EXTRAORDINARY PART 11—I]

STEP : 7 STEP 8 L.lu

Two OTP verification : If you have recelved Two OTPs, Enter the OTP
received in your mobile number and the OTP received in your email id
In the respective entrybar and click verify OTP

(or)

One OTP verification : In some cases If you have recelved one

OTP in your mobile number alone, then enter that OTP in the

moblle OTP entry bar and click verify OTP.

MR STEP 7

M ber ?

STEP: 8
Upload your Photo and ID FRhOEs Dotats
» Upload your Photo (in Jpeg/Jpg format 7o« Password
of size less between 5 KB and 5 MB) ' '
using "Choose file" option (s (Password must contain minimum 8 digit
« Upload Identity proof in image size less || e ) ’__f::_- ] and must include 1 uppercase character,
than 5 KB and 5 MB using the "Choose "/ / |\ 1 lower case character, 1 number, 1 special
file" option g character)
» Suppose you don't have digital photograph » Confirm Password
just take a photo from your smart phone : 3
and upload Y ‘ = First Name Last Name
’ = Other contact number  Gender
PHOTO D = Date of Birth (DD/MM/YY)
SETWEEN) 5 KB AND 5 M, BETWERN 5 €8 AND 3 :, = ﬁddress Line 1 Address Line 2

IN JPEG FORMAT IN JPEG FORMAT

City

= Similarly, if you don't have digital copy of your ID cards,
then you can take a photo or scan the ID cards using any
scan application and upload. Before uploading ensure

that your photo and the ID card are in the format Jpeg .
or Jpg and in size between 5 KB and 5 MB STEP: 10
= Then you have to choose the type of ID card uploaded i.e. » Finally onb:s the captcha code given in box and
Pan card / Aadhar card / Voter card / Driving License / click the "Register” button to complete the
Bar Registration certificate from the drop box. Registration process. You will finally get the message
“Registered Sucessfully"

You have sucessfully become a registered Advocate of efiling
Welcome to the digital world of efiling of High Courts / District Courts of India
Start efiling you cases from the comfart of your office

Regustaced successfully

: Circulated by
g ecommittee
£ Supreme Court of India
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APPENDIX-I1I

Procedure for

converting a document
into an OCR searchable

There are many free & trial version software available online that can be
downloaded from internet for creating OCR in PDF files. These includes
PDF -XChange viewer, Acrobat Adobe, Abbyy FineReader etc.

Open the PDF file containing a scanned image you wish to Convert in
OCR Format

Using PDF- XChange Viewer — free

From the main
menu, select
“Open" -
“Open an
Existing
Document“->
Open any PDF
Document.




20 DELHI GAZETTE : EXTRAORDINARY PART 11—I]

] testile - POF-NChengs Viewer - o EH
e G Yo [T Gt Tk Vit =
e N B A I e

'm_tﬁ-mr"q&-ﬁ

Extract Pages.. P

Deiele ages TP

From the main 2

Crop Page S
menu, select P
“Document" = 5 ccRmge FIR No, 6114 dated 1,114
“OCR Pages". el

11022014

The present DAR filed today. 1 be checked and registered.
t Imjured is ahsent,

R1/driver Paramjeet Singh is present.

Deveaj. son of owser Smi. Keshbaln Wie Lawe Kartor Singh

s present,

0 HC Ram Niwss with case file.

Brsef facts mentioned in the DAR are that on receipt of DD

oo A a3 1L a1 PS Adacvie Vikae seoardine sn sccadont o Frome of

¥ optisn: = & K L A28 N I BV =hr
SeleCt “Page \‘.in: TR Vew Doomert Commenn  Toob Window  Help i |é:__ﬂrg
Rangeu m'-hi.aﬂ')ﬁﬂa I Tl Y YR T e SR ET R - I - (e .
Select | |
“Recognition* [

stait of the docurment. For carmghe, hpe 1 1 512

Summasy: 1 selacad f 1 page

Select “Output®

Image Quality
at least 300 dpi

| |

Click “OK*

Brief Tacts mennoned in the DAR are that on receipt of DD

nn Wk an D 1 IN1A ar PR Mo ine Vihar mazeding on socident in frant of

Ha v A BPHAU = At s
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Document in
OCR Format [wa

P oytens

Fie Edit View Document Comments. Tocls Window Help

Clopen v o G- D 3

- o

|f' Dowrics O
Ervmicn Tk

tzstile - POF-NChargs Viewer

s B WL Wkl e e o

»,

FIR MNa. 6/14 dated 3.1.14

PS @ Mayur Yihar

UJS - 2794337 IPC
11.02.2014

10 HC Ram Niwas with case file.
Brief facts mentioned in the DAR are that on receipt of DD
Ao HA an D 1A st PU Aacvar Vihar seaarding an socident in frone of

Ma L R _]E]_L‘.gj P

APPENDIX - IV

Please go to the website - http://cca.gov.in to get

the list of Licensed CAs-

Licensad CAs

1. Safeserypt

2, IDRET

3. (n)Code Solutions.
4, e-Mudhra

S. CDAC

6. Capricom

7. NSDL e-Gov

9. Vsign (Verasys)
9. Indian Alr Force:
10, CSC

11. RISL {RajComp)
12. Indian Army
13. 10Sign

14. CDSL Ventures
15, Panta Sign

CA Sarvices Ovarview

Licensed CAs - Disclosure Records

FOAFE
28 SCRYPT

e conbdence (o do mers

s
€oec

Ingian é Force

(n)Code

DRB ———
Capricon®  €INSDL  VsIGN

csc =
|
iy
00 W

{ﬁmmm

£ Rniosign

QP
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Procedure for Digital Signature

Using PDF Signer.

Fle Tools Help

Select “A single PDF
document” or “A T son

Folder with PDF (O Asingle PDF cocument () Afolder with FDF documents

Select the Digtal Centficate Creats Cotificate

Curert cedicate was issued fo. Javed Akftar, Vaid urtit

290ec-19, Centficate Service Provider Micosott

Enhanced RSA and AES Cryprographic Provnder
Mecrosaft Sore

Source
I
documents”. / C\Users \admin\Desktcp INPUT Location
[] Password to open encrypted documerts Dictal signature nash aigorthn  SHAT v
Select Source [ Cortly POF cocument
ﬁw‘m&txw QUTPUT o changss alowed
Select Destination Db wmnse R
Signng reasen E4 Time stamp cocument  Timo Stamping Sattinge
Sianna locaton [ Encypt documert
Restors Defatts Foply Dig2al Signaturs =]
Number of PDF documents: 2 Version: 3.5

Select Digital

Certificate ) N
| Salect the diglal cerificate used for digtal agnature
S | t @ ® Windows Cortificate Store
elec your Cenfates Awallsble on Mensoft Siere
Name.
Loimcxes
Click OK S

L) PFX digital cedificate file

.

an

Cetficale ndornation
ssued 10 Avinash, saed by Avinash Valid unti- 12-Aug-18, Cetficats
Nure Serdce Provider Mi # Erhanced Crypt hic Provder v1.0

EF holude cetheste revocaton information - Long Term sgnature (LTV)

e
‘ Step-3 |

Create New Cedficate .

| 51

| Sebect te Dighal Cevificate [IdeuCeﬁcda
Cumort cotficate wae izeued to: Avnash . Vaha urti:
12-Aug-18 Certficate Service Frovide Micosoft
Enhanced Crptograchic Provicer v 1.0, Locateon
Microsoft Siore

Cigtal sgnaiure hash aigodtte. | SHAT v
[[] Cettfy PDF documert I

HNe chances slowed

Vinkhe mg box Sigr
[ Time samp document

HB\MM

Aegly Digital Signature Edt

Version: 8.5 !
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q FOFS Reciste |

|_ File I Tools Help

Dignaly sign:

@ Asnglo PDFdocument () Afoider with FDF documerts
Source

Currert certficate was sued to: Avrash Valid urti
12-8ug- 18, Cenicate Service Frowder: Micmeoft

| Enhanced Cryclograghic Provider v 1 €, Location

[ #=eeword to opar: arcrypted documants:

Mioroacht Store

al h (SHAT Unkom
Digral mgraturs hash algontrm 3
Destraton ] Cendy PDF document appearance
| Ne changss alowed __,/
|§] \sible 2gnanure box Signatre Appezrance . I
| Sanng rezscn v [ Twme stosro documert | Time Stanping Setiings
Saning location: | [ Enenm document Erria ST
Festcrs Defatlz Acchy Digital Siorature Ect
FDF Signer Version: 85 .

EP«» N Pages - I ] Include Adobe signature status images fe.g. question mark, green tick)

Postion Forts Corfigure Signature Box

Slan ok (] Fortmze: 10 =[] Rightto Leftten [ Wame from digtal ceticate | [ Entre cetficate subject
[] Reason

Sandard forts:  Times-Roman v
Custom position
e Wiah: (85 | [0 Use a custom fort
Y-8 30 Height: |50

[] Place an mage on the signature box

oK Cancel
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File Tools Help

Digtally sign
(O Asingle PDF document (@) Afolder with PDF documents
Source

C-\Users\admin\Desktop\INPUT

Select the Digital Certificate Create Certficate

Cument certficate was issued to: Javed Akhtar, Valid until
29-Dec-19. Centficate Service Provider. Microsoft
Enhanced RSA and AES Cryptographic Provider,
Location: Microsoft Store

[[] Password to open encrypted documents Digtal signature hash aigorthm:  SHA1 v
Destination [[] Centfy POF document
[C:\Users\admin\Desktop\QUTPUT | No changes aflowed

4] Visible signature box Iwm ]

Signing reason [ vf [ Time stamp document ~ Time Stamping Settings...
Restore Defauts | ooy Digtal Sgnatre | Et

Number of PDF documents: 2 Version: 8.5

IN THE HIGH COURT OF DELHI AT NEW DELHI

=  ABCXYZ2020
1. Goto X :
Destination Appt
Folder & -
check -
Digitally ¥ Baipeidint
signed PDF Throusk
File CORAM:
2. PDFFile After - iy
Digital
Signature no
.. OCTOSER 01, 2019
3. Digital
Signature

Sigraturaggin
J ABC XYZ2020 Paelef]



[PART I1—I DELHI GAZETTE : EXTRAORDINARY

25

APPENDIX -V

There are many free software program available online that can be
downloaded from internet for creating bookmarks in PDF files. These
includes Foxit Reader, Abbyy FineReader, Adobe Acrobat etc.

Foxit Reader(Using for Bookmark)

Download the software from website
https://www.foxitsoftware.com/pdf-reader. The software program
may be downloaded by clicking on Free Foxit Reader Download link
available on website.

_Fexit o - - - - T

Foxit Reader

Industry’s Most Powerful PDF
Reader

Open the PDF file to Bookmark

Using Foxit Reader —free trial

" Le:

Select & open

nm fowart  EdE ARG OwEnm  Comww W Fam Peict  Sham

Gt dcmskly b Qitetee Dol B
the PDF T oo L1 3o B 2L I sl Br Wz w8
document to - B e oo —
make 8 oo ]
bookmark — e
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Using Foxit Reader —free trial
T T
Gomes  famra a-n-
. . % G, 1o .|
Right-click the i S i
1% Ructe Righ:
selection and -
St Fndl raucons ot X .
. T
click Add '
n
Bookmark...
on the shortcut
= " IGHER JUDICIAL SERVICE EXAMINATION - 2019
menu or Press - o Sy i
Ctrl+B > click .. P
1 Acandic. o Year at the examination if he/she 15 =
on Add 5 @ ay w
k k M a o+t s am adviocate for not less than 7 years;
BOO mar e} a e the age of 45 years as on 1st Jannary, 2019 1e the Ist day of Jannary of the year in
B k k = w' I Jnointment ate invited.
( ooKmMarks 3 Note : The can amination should ensure that they fulfill all the eligibility conditions for admission to the
. i cxaming S et ot || the stages of examination, for which they are admitted by this Court viz: Preliminary
pa n el Wi | | o pe n) Examing o, oo Xamination (writen) and the viva voce shall be purely provisional subject to thesr
satisfyin  ooe v conditions. If on verification at any time before or afier the Preliminary Examinstion Q?
(objectiv 1tten) and the viva voce, it 15 found that the candidate does not fulfill any of the chigihility |
ada Nargetor ek H v
L ETE Sk ER SN -0 ——it—©)
Using Foxit Reader — free trial
Fral nptnactons pdf * - Faoe PrentomPDF PSS Y
st Accambity g o Wvjra a-n-
T }' Adate Y
Typestter Hghight b ol '9 3
1. Type the name o
of your Bookmark = D -
2O B
2. By default, the
| d DELHI HIGHER JUDICLAL SERVICE EXAMINATION - 2019
newly create = Instructions
H PART-1
bOOkmark WI” 3 L Acandidate shall be elsgible to appear at the examination if be'she 13 :
H (% aonze of ndia
po | nt to th e Sta rt ﬁ {¥)  aperson who has practised 21 23 advocate for not less them 7 years,
al {e)  aperson who has not attsined the ape of 45 years as on 13 Janmsry, 2019 12, the 1st day of Jannary of the year =
of the current s R ke b i st
Note : The candsdates applying for the examiration should nsars that they fulfill all the clighbiliy candinons for admission to the
pa g e. sxamiration. Thesr sdrussson st all the stapes of sxammation, for whach they are adnutted by this Coart vz Prelimmary
- Exammnatice {objective), Mam Exsmenation {wnitien) and the viva voce shall be purely provisioeal sebject fo thelr
= satisfying the preseribed eligbility conditions. If on verification af any time before o7 afier the Preliminery Examination
{obyjectrve], Mazn Examinstion (written) and the viva voce, it is foand that the candidata doas not falfill any of the ahpihshiry
& conditions, hes/her candidature for the exapumation shall stand cancellad wrthout any notce or furfer reference
2 Rl 11 of the DeTh: Hgber Judical Service Rubes, 1970 referred 1o m fhe Application Form reads 2 follows
DISQUALIFICATIONS ;

{1} o person whe has mere then one wide living shall be eligible for sppotatment to the servace

CI BETE

h

?

AT v ————
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APPENDIX-VI

Procedure for accessing
the online web portal and
electronically filing

L -

DELHI HIGH COURT WEBSITE

re | delhihighcourt.nic.in

P

High Court of Delhi

Home | History | Judges | Calendar | Multimedia Resources | a-Library | Reghst

1) Go to

2) click on e-filing link

YEARS OF
CELEBRATING

THE MAHATMA

wwwwwww

Public Notices

---------
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LOGIN

Only Registered Advocate/ Party In Person can file the cases

HIGH COURT OF DELHI
e-Flling Management System

Log In

1. Please Enter Login

! N ) Loginip* : [ 3
Credentials & Click Submit

Password * :

ITER Wy

Enter the Validation code :

ty

Submit

Not Registered ? Register as Advocate/Party In-Persor

Forgot Password ? Click here

LOGIN

First Time Login

HIGH COURT OF DELHI
e-Fliing Management System

When login first time in e-filing

- First Time Log In
system user will be prompted to Please Change your password
change the password

Login ID * ; D123419%8
Auto Generated Password * @ **st=t=ssedessy
lew Password * § sssssssss

Confirn Password * @ [sesssssss| =]

Chango F.v.r(m.rl

Site best viewed i 1440 & 300 on Micosoft Iabermet Explorer
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Guidelines for usage of password

= Sharing Login IDs and password is prohibited. Access to the online application account is restricted to the
individual/firm to whom that account is assigned.

= Do not share password with anyone.
= If you fail to Logout your account will be locked & activated after 30 minutes.

= As a user of the E-File Application, you can change your password anytime. However it will be mandatory
for the new user to change the password at the time of first login.

= Avalid E-Filing Application password must be at least eight characters in length and contain at least one
special character one capital letter & one number.

= The password should not be the same as or a subset of your User ID. Other methods of protecting your
password identity is to make sure that it is not easily discernible, such as a common name or location and
should not be posted or stored in a location easily accessible by others.

= If you forget your password, you may reset your Password by using Forgot Password link.

FTER LOGIN

1) Afterlogin to e-filing T
system you will get the e-Filing Management System
status of the cases filed
under different
categories MAIN, : ¢-Filing (fresh cases)
APPLICATION, S
DOCUMENT &
DRAFT

2.) There are two main
menu items
i) e-Filing :-Under this
menu there are following L
sub-menu items LOGOUT
v 1. Main Case
v' 2. Application
v 3. Document
v’ 4. Vakalatnama
v' 5. Caveat

« | Man Cuse

» 2, Application

« 4, Vakalatnama



30

DELHI GAZETTE : EXTRAORDINARY

PART I1—I]

AFTER LOGIN

ii) Inbox :- Under this menu
there are sub-menu items

v’ 6. Main Case Inbox

v 7. Application Inbox

v’ 8. Document Inbox

v 9. Caveat Inbox

v 10. Previously Filed Cases
v/ 11. Draft Inbox

v/ 12. Caveat Match

v 13. Add Reference No for
mentioned cases

HIGH COURT OF DELHI
g-Filing Management System

6. Main Case Inbox
Main Inbox

8. Document Inbax
Document inbox

LOGOUT

MAIN CASE FILING

7. Application Inbox
Application Inhox

Draft inbox

Click on the link e-Filing = 1. Main Case

PFROFILE

= w-Flllng
*1 Man Cane
2 Applcation
3 Documine
o 4 Wanalatnam
o8 Caveat

= Inbox
* 6 Wi Cane inbax
= 7. Apnication kbc
* B Dacument inbax
* 0 Cavest Inboy
* 10, Previcusly Filod Gases
=11 Draf bnbes
o 13 Caeal MAICTTY
» 13, Alil Redarance No for Me

CHANGE PASSWORD

LOGOUT

HIGH COURT OF DELHI
e-Filing Management System

6. Main Case Inbox

7. Application Inbox

Main Inbox Application Inbox
Mo of Files Mo, of Files
oRFRoT 1) DRVRETIVE @)
I-r ||;-.| ™ FRLES
8. Document Inbox Draft Inbox
Document Inbox Mo, of Files
Ho. of Files 1
. i, ] A .. LAk DRAFT
oiPEC T (1)
.
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MAIN CASE FILING

Step 1 On completion of form of MEMO OF PARTIES, click on the button Next.

1. Enter Petitioner / Plaintiff HIGH COURT OF DELHI
details g-Filing Management System

2. To add another Petitioner/

Plaintiff details click on TR e MEMO OF PARTIES (M) et
113 ADD” 0OR
. FlainuiffPeritioner * Father /Husband Name Address® o-Mail
. [l |PNEHOUSING FINAMCE | [FELiT |PNEGPNECOM |23
3. Enter Respondent details.
4. To add another [ Respontdent Father fthband Hame | Address* bl
|

respondent details, click 07 |euaceeoaoor o] | VITAL PRAJESE [=xcHeNGE CoM[zu54303
on “ADD”.

Mext

MAIN CASE FILING

Step 2 Now the screen for filling other detail will appear with the Petitioner and
respondent details as you had entered in the previous screen.

*Select Case Type HIGH COURT OF DELHI
(Mandatory) e-Filing Management System

[T T | FILING DETAIL previous (1] [*]

MNext

After filling above fields you
may fill the following as per

your requirement. Al e kb Ll PNB HOUSING FINANCE

. |mpugned Order DEFENDANTIRESS e YCHANGE BOARD OF INDIA & ANR

» Name of Organization - . SR g PR e d
« Constitutional Bona Citeaary) | S

* Criminal : |[Sotear ™

+ Land Acquisition Is there any Similar Matter- 1 |

¢ Tax Statutes Inve | Jurisdiction Valus |

« Motor ACCIdent impugned Order Mame of Organization Constitutional criminal | Land Acquisition | Tax | motor Accident Acts

* Acts Pravious  Naxt

You can choose any option to fill and can go to the next page anytime.
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MAIN CASE FILING

Step 2. Impugned Order > To use this option Click on Impugned Order Tap

HIGH COURT OF DELHI
e-Filing Management System

EESNEFYENEEESEEN  riine DETALL previous (<] [*]

Next
PLAINTIFFIPETITIONER PNB HOLSING FINANCE

DEFENDANT/RESPONDENT:

*Select Court Name

Case Type®

L WRITS

® Urgent Ordinary Jail

Case Category 1 MISCELLANEOUS MATTERS PERTAINING TC OTHER Qi

*Enter Case Details

*Enter Decision Date &
Select the decision

| durisdiction Value : |
Impugned order || of Crganization constitutional || Criminal | Land Acquisition Tax | Mator Accident || Acts

| Satect =

IF | Select W

Pravious Maxt

MAIN CASE FILING

Step 2. Name of Organization— To use this option Click on Name of Organization Tap

HIGH COURT OF DELHI
e-Filing Management System

EEEENEETEMEESN  FILNG DETALL revious (4] [¥]

Next

PLAINTIF

IMONER: PMNB HOUSING FINANCE

DEFENDA

TIRESFONDENT EXCHANGE BOARD OF INDIA & ANR

Case Type* } - CIVIL WRITS ot

v 2 ® Urgent Ordinary
.Enter organization Case '2.1'.cgor'f 1. 4400 MISCELLANEDUS MATTERS
Name , '

*ERTAINING TO OTHER O

I= there any Similar Matter- [

Statutes Involved Jurisdic

on Value : | |

| impugne

er || Mame of Grganizaton Constitutional Criminal Land Acquisition | Tax | Motor Accident: || Acts |

Crgamization, D

Pravious MNaxt
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MAIN CASE FILING

Step 2. Constitutional = To use this option Click on Constitutional Tap

HIGH COURT OF DELHI
e-Filing Management System

e v Al FILING DETAIL previous (1] [©

MNext
PLAINTIFF/PETITIONER :

PNB HOUSING FINANCE

DEFENDANTIRESPONDENT

Case Typs*

*Enter Details Chxe Camanty

[4400— MISCELLANECUS MATTE

S PERTAINING TO OTHER O

re any Similar Matter: |

3 Involved | Jurisdiction Value
pugned Order || Name of rganization constitutional Criminal

Land Acquisiion | Tax | Maotor Accident Acts |

Previous  Next

IN CASE FILING

Step 2. Criminal = To use this option Click on Criminal Tap

HIGH COURT OF DELHI
e-Filing Management System

T FILING DETAIL previous 4] [>

Next
PLAINTIFF/PETITIONER:

DEFENDANT/IRESPONDENT
« Select Police Station Case Type®
.Enter FIR NO Case Category 1 s
Enter FIR Date -

EXCHANGE BOARD OF INDIA & ANR.

~
* Urgent Ordinary 1 Jail

4400-- MISCELLANECUS MATTERS PERTAINING TO QTHER O

2 Select
*Enter Sections of IPC T T |
is there any Similar Matter: |
tatutes involved | durisdiction Value - [
| imbpgned order Mame of Organization Consttutional

| criminal | Land Acquisiicn | Tax | Motor acodent || Acts

|

te =]

Previous Mext
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MAIN CASE FILING

Step 2. Land Acquisition = To use this option Click on Land Acquisition Tap

 Enter Details

Is thers an

HIGH COURT OF DELHI
e-Filing Management System

PLAINTIFF/PETITIONER
DEFENDANT/IRESPONDENT.

Case Type"

Case Category 1.

silar Matter:

Statutes Involved

Order

Hame of Organization

FILING DETAIL

Previous El E
Next

PNEB HOUSING FINANCE

V5 EXCHANGE BOARD OF INDCIA & ANR

[W.P.(C) - CIVIL WRITS

-
Year

® Urgent

[4400— MISCELLANEDUS MATTERS FERTAINING TO OTHER O1

| Select

Jurisdiction Value

Constitutional Criminal Land Acquisition

| Tax Motor Accident || Aces

Pravious MNaxt

SE FILING

Step 2. Tax > To use this option Click on 7ax Tap

» Enter Assessment
Year

HIGH COURT OF DELHI
e-Filing Management System

PLAINTIFF/PETITIONER:

DEFENDANT/IRESPONDENT:

Is there any Similar Marter

Statutes Invohved

| mame of Organization

FILING DETAIL

Pn'.\ri()usm E
N

)

PNE HOUSING FINAMNCE

V5  EXCHANGE BOARD OF INIHA & ANR.

W.P(C] - CIVIL WRITS ~
Year =Nt Ordinary Jail

4400 MISCELLANEOUS MATTERS PERTAINING TO OTHER O

Select

Constiuricnal Criminal | Land Acquisition | Tax | Motor Accident || acts

|
Select ~| HIL |

Pravious MNext
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MAIN CASE FILING

Step 2. Motor Accident > To use this option Click on Motor Accident Tap

HIGH COURT OF DELHI
e-Filing Management System

ey £l
N S| £ 2 == | MG S| FILING DETAIL previous [4]

PLAMTIFF/IPETITIONER: PNBE HOUSING EINANCE
DEFENDANTRESEONDERT: | ws:  EXCHAMGE B ) OF INDIA & ANR.
Case Type* [WPC) - CIVIL WRITS ~
Year 2020 = Urgent Ordinary ' Jail
5 ats ry 1 [4400— MISCELLANEOUS MATTERS PERTAINING TO OTHER DI
+ Enter Name of - —
Insurance Company I
[ Jurisdiction Valus |
Order Mame of Organization Constitutional | Crnirtinal | Land Acquisition | Tax | Motor Accident ACLS

Previous  Next

MAIN CASE FILING

v

Next

Step 2. Acts => To use this option Click on Acts Tap

HIGH COURT OF DELHI
e-Filing Management System

FILING DETAIL Pravious L4

EOTAINING 10 OTHER O

* Select Act impugned Grdes | | Name ot rgsnizsion || Constirunonal || Cominal | Land arquismios | Tax | mosor dcciens || acts
Type Mame  |Remarks

[ A o

Act Type Marme Remarks

Previous e

L2 Mt
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SE FILING

Step 3.

HIGH COURT OF DELHI
e-Filing Management System

« Enter 17 digits o o | - = S B FILE UPLOAD . o]

eCourt fee number & : I—Tj
Click ADD —SR [T

Advocate
Remariks:

oarl Complere File Erowsse.

Previous Uptaad Document

MAIN CASE FILING

Step 3.
1. |\/|u|tip|e eCourt fee HIGH COURT OF DELHI
. e-Filing Management System
receipts can be clubbed. Lt st )
2. You can also remove )
PueviousEI

e-Court Fee, ifitis
wrongly added by
selecting the checkbox (L1 Iprerisseasivissiy
before the locking of L IBLET20 Ik Ik
e-Court Fee and click
on Remove button

3. Advocate Remarks
can be added, if any stiters
4. Upload the prepared Upload Complese il Biowse
petition in PDF format sl il
5. Click on Upload
Document button to
complete the process of
main case filing

T | I 7 FILE UPLOAD

Enter o-Cot

Fraviols Upload Documeant
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MAIN CASE FILING

After uploading the case, the following screen will appear with the Diary
number for the case you have filed

Diary no. for the current
filed case.

Email & SMS has been v’ Diary No. E-434802/2020

sent to your registered
email id & Mobile No.

File is forwarded to
scrutiny assistant.

Please Click here and fill
details if matter is urgent

Check inbox for status.

Add Reference Number

One Reference Number (provided at time of allowing of Urgent Application) can be
used for filing that particular case and will be clubbed with one Diary Number only.
Same Reference Number cannot be used in more than one case.

Diary number

\ Add Reference Number Details
PROFILE R e

Diary Year SRR

Reference Number

Please Save /“/

SAVE

CHANGE PASSWORD

LOGOUT
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Add Reference Number

FROFILE

v Sucessfully Saved

CHANGE PASSWORD

LOGOUT

E INBOX

INBOX: Now you can track the status of case filed through your inbox.

1.) In the system there is HIGH COURT OF DELHI

facility of tracking the e-Filing Management System

status of different types of

filings viz Main, b Search oy (BTG i [

Application etc. FROHLE S

i "F:,"_:"mx

2.) Click on the Main Case e ol ol | cute [caene| P v Resporaen D] ‘ il i‘ Pl

Inbox sub menu under g

Inbox menu : b
] o

3.) under Main Case : 6

there are two t | e

SCRUTINY== Lists the LOGOUT o x

cases which are in scrutiny ' S T o=l v o

stage MO0 A

o o
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MAIN CASE INBOX

INBOX: In this you can track the status of your cases.

1.) DEFECTIVE=> Lists HIGH COURT OF DELHI
the cases which are in e-Filing Management System

defective stage

Search By: [Diary o | [a
2.)To \_/iew the _defect in PROFILE TS
case click on List Of ST
Defects link :

Prtlions Vi Eespoedent

3.) InDEFECTIVE >
option are given to

REFILE the defective
cases, after removing the
objections.

3 Aad Pakercs No i
CHANGE PASSWORD

LOGOUT

MAIN CASE INBOX

Court | Réference

Dealing
k Fee L

On Clicking List of Defects, all the objections raised by the Scrutiny Assistant(s)

will be displayed

HIGH COURT OF DELHI

1.) Option to enter e-Filing Management System

remarks with respect to
every defect(s) raised by Scrutiny Report  prim
scrutiny assistant.

Tiary Murmler 135906 2020 Case Type

Defects maried during Scrutiny

2.) Click “Save” after
giving remarks, if any

Information of Any other Defects

| Dt of Deficts Descriptian

Date of Defects

Marked | Hemove
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APPLICATION FILING

In this you can do Application filing in the already filed matter.

HIGH COURT OF DELHI

1) There is a submenu &-Filng Management Sysem

Application available in e-

Filing menu . -
Agplication Filing
c T v M Y
2) Select Case Type, Case ; -
No., Year of the already filed %
matter and click on Go 1 Y Cas
button
HANGE PASSWORD
0GOUT Year
Case Case
Type No.

APPLICATION FILING

HIGH COURT OF DELHI
e-Filing Management System

1)Select Filing Type

Select the Type of filing you Agplication Filing
want to do \cm Type*: BAIL AFPIN - BAIL APFLIC 0| Carne Ma? o
Go
Filing Typo &1k
2)Select Application Type Lt S
Select the Type of Pebibiomen
Application to be filed. Respordeim
i ko G 2y [Add |

File o Upinad: Benvas.

Saye
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APPLICATION FILING

HIGH COURT OF DELHI
e-Filing Management System

1) Select parties Applcation Fiing

HAIL APPLN Al APPLICATION v | Case Na.™: |1 Yoar”

Ga

2) Add e-court fe

i} - CRIMINAL MISCELANECUS APFL FOR BAIL v

Petitioner:
3) Select document
To upload

Respondent:

4) Click on Save
button to submit the
Filing.

APPLICATION FILING

After uploading, following screen will appear with the Diary number for
the case you have filed

HIGH COURT OF DELHI

Diary no. for the current e-Flling Management System

filed case.

Email & SMS has been

t ti istered .
email id & Mobile No v’ Diary No. E-435945/2020

Caonfirmation E-mail Message has bean sent.

File is forwarded to
scrutiny assistant.

SCAUTTTNY ASSTSTANT | My, SUDHANEHU SEKHAR BERA
* o-filing Is subject to scrutiny.

Please Click here and fill e i S L
details if matter is urgent ' Click Hare ooy

Check inbox for status.
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APPLICATION INBOX

INBOX: Now you can track the status of Application Filing through your inbox.

HIGH COURT OF DELHI

1.) Click on the e-Filing Management System
Application Inbox sub
menu under Inbox menu o Search By: [Dary o v ALV [

DEFECTIVE ()
2.) under Application IBOILE “ _—

Inbox there are two tabs
viz

[late ol Filing “atis Dealing Nedrrence Ne

SCRUTINY--- Lists the .
cases which are in scrutiny 5
stage
DEFECTIVE--- Lists the = 11 A Rehencn s v [
cases WhICh are in CHANGE PASSWORD é
defective stage LOGOUT
L]
v
L]

DOCUMENT FILING

In this you can do Document filing in the already filed matter.

1) There isa submenu FI-;IGH\;?GURT CFtDES_HtE
. . e-riling Management System
Document available in e- = .
Filing menu .
Document Filing
Case Typer: [BAL APPLN - BAL AFPLICATION v Mot 1 Year': |2018 | v
2) Select Case Type, Case . = 5o
No., Year of the already filed == -
matter and click on Go G
button SRR
CHANGE PASSWORD
LOGOUT
— Year
Case Case
No.

Type
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DOCUMENT FILING

In this you can do Document filing in the already filed matter.

HIGH COURT OF DELHI
e-Filing Management System

1) Select Type of Document
for Uploading Document Filng

Go

2) Select Party

3) Add e-court fee

4) Select document
To upload

5) Click on Save button to
submit the Filing.

DOCUMENT FILING

After uploading, the following screen will appear with the Diary number
for the case you have filed

HIGH COURT OF DELHI
e-Filing Management System

v’ Diary No. E-435946/2020

E-mail Message |s delivered successfully

= @-filing Is subject to scrutiny
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DOCUMENT INBOX

INBOX: Now you can track the status of Document & Vakalatnama Filing through
your inbox.

1.) Click on the Document
Inbox sub menu under Search By: [Ty N v ALV [e

Inbox menu
DEFECTIVE (1)

2.) under Document Inbox
there are two tabs vi
SCRUTINY--- Lists the
cases which are in scrutiny
stage
DEFECTIVE-=
cases which are in
defective stage

Raference
No.

Sio | Diary Wa, LCase Type Filing Catzgory Daze of Filing Sty Court Feg

L

ists the LOGOUT

e O & O & & &

DRAFT INBOX

Draft Inbox: It keeps the track of main cases which are not filed yet due
to some reason.

HIGH COURT OF DELHI
e-Filing Management System

» xm

Serial No. | Date of Draft creation e-Filing

PROFILE Remove

1.) Click on the Draft ¥ e-Filing
Inbox sub menu under Inbox

=& Main Casa Inbox
InbOX menu o7 Apphcation Inbox 2 i
» & Docienent Inhoy ) X Click Here
+ 0 Caveat Inbox 4:57°34
« 10 Previously Fied Casas

EMOVE
EMOVE

CHANGE PASSWORD

LOGOUT
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Circulated by
e .committee
Supreme Court of India
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(For High courts & District Courts of India)

*@f‘ Delhi District Courts
.M, e-Filing Application

OSD, Tamil Nadu State Judicial Academy .

A Step by Step Guide for efiling

NJDG  Supreme Court  High Court  District Court | 4~
Gl

DisCLAMER: R

1 Hard Copies shallalso bediled other than.gifiling within seven 'dajys of e-filing
¥ 2. Eiling shall not CORfET any right regarding imitationgRssss

3, Physical filing atGourt complcfu shallbeiconsidered for the pturp_nmf caleulation of hni%
L R

Authored by
R.Arulmozhiselvi,
Ubuntu cum CIS Master Trainer;




[PART I1—I DELHI GAZETTE : EXTRAORDINARY

47

A step by step guide for efiling
(For High Courts & District Courts of India)

Circulated bye-committee,

Supreme Court of India.

Authored by,

R. Arulmozhiselvi, M.L.,

Ubuntu cum CIS Master Trainer,
OSD, Tamil Nadu State Judicial

Academy,Tamilnadu Judicial Service.

First Edition : May, 2020.

Disclaimer

This referance material circulated by e-Committee is meant solely
for the study and training purpose. References made are indicative

and may not be used for any official or judicial reference.
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A Step by Step Guide for E-
filing
(For High courts & District Courts of

India)

1.1. Introduction
Welcome to the digital world of E-filing of High courts /District courts of India

and this user guide will help you with step by step how to efile your case in the
online efiling portal. Follow this step by step guide and Start E-filing your cases

from the comfort of your Officeand And join the new band of DIGITAL ERA

ADVOCATE.

1.2. Getting Started

@ Before starting efiling confirm and ensure the following details:
@ You must be a registered Advocate in www.efiling.ecourts.gov.in

@ If you are not a registered Advocate, immediately register today in the

efiling portalby watching our helpline tutorial/manual.

To Watch the Help video / manual click on this hyperlink

https://efiling.ecourts.gov.in/help. _
@ Unless you are a registered user you cannot efile a new case

@ Keep you registered user name and Password ready. Lets start efiling a new case

@ Lets start e filing a new case .

1.3. E.Filing portal www.efiling.ecourts.gov.in

Type (www.efiling.ecourts.gov.in) in your browser you will reach the filing online portal.

{9 High Courty & Distict Court
ﬁ e-Filing Application

Mol ey
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® Iligh Courts & District Courts

N
. o Filing Application

1.4. Select your< state>

(i) by clicking on the drop list (or)
(iv)by clicking the state directly from the India map

1.5. Login

' e Type the login id and password

LOGIN
e Enter the captcha

_your password 7
Forget your User-id 2

e Click on LOGIN button.

.

Please Enter your 10 digit mobile no.
registered with eFiling Portal
—

1.5.1 Forgot password :

If you forget your password or User-

Please enter your valid email id
registered with eFiling Portal.

Id, you can click on the same and can | s
enter your 10 digit mobile number or
valid email id which you had

registered with e Filing Portal at the

Already Registered? Back to Login

time of Registration and then rest your

password..

1.6. Dashboard :

Iil
s
§

My e-Filing Status

2 (6 = e

ROt Accopted Deficit Cowt Fow
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Dash board is the most important page from where you can keep track of the e
filed casesdigitally under two head (a) My e filing status and (b) My e filed
cases. Let us see one by one.

1.6.1. My e filing status:

My e-Filing Status

Draft Not Accepted

A

The e filing status shows the cases pending for acceptance, the cases not
accepted, cases which have deficit court fees the cases pending for scrutiny and
which aredefective. There is another wonderful option under Draft where you

can store all your drafts which are ready for e filing.

1.6.2 My e filed cases:

My e-filed Cases

(((

= X ol - 0
-Filed Cases e-Filed Documents Deficit Court Fee 1A

®
o

Rejected Cases

Under e filed cases you can see your list of e filed cases, e filed documents, deficit
court fee paid, the list of Interlocutory Applications(lA), the list of

Rejected Cases, the list of Idle/ Unprocessed e-Filed cases. So

'_;) e-Filing

once you e file your case you
can keep track of the case digitally using dashboard e

VIDHATHA
View Profite  PANUGANTI

option without even visiting the court complex.

1.7. New case option:
After you login, you will be welcome d by the dashboard with # Home

Last Login
1P Address

the filing menu list on the left hand side . In the e filing menu @ New case

list Click on ‘New Case’ Option under the dash board which

will take you to the form where to file the case .
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1.8. Where to file High court /Lower court:

After Choosing the new case

option in the dash board page
you need to select where you ) HIGH COURT LOWER COURT

are going to file the case

whether in the

High court or in the Lower court . For filing in the High court choose the radio
button for High court and for filing in the lower court choose the radio button
of the lower court option . And fill the following details through drop box
i.e High court , civil or criminal ,Matter Type, Case Type , and whether it is
MACT case or not and whether it is an ordinary or Urgent matter. In case of

lower court choose the State, the District, the Court Establishment in addition to

I New Case : Where (o file

7

High Court *

To Be Listed Before

purts.gowv.in

the above particulars.

Check all the particulars and if it is correct then click on submit button .If you

want to make any corrections then click reset button .

1.9. Filling up of forms:

1.9.1. Colour coding:
The next step is to fill the digital forms generated. Before filling up the forms we need
to understand the colour coding used in the forms page which will make our task easier.

> Blue colour for the form in use and Active

> Green colour for the form which is completed or Done .
> colour for the forms which are

>

Red colour for the forms which are mandatory to be filled up.
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I Filing Form
@ /cive @ Done @ Optional . Required

o Petitioner e Respondent extra Informatiol Extra Parnty Case Detal ° Act-Sectio Subordinate Court
o Sign Method o Upload Document m'?;l_, Court Fee mﬁ-f"vim::lm @ View

Though there are optional forms and optional fields it is advisable to fill up all the

details because only then you can have a complete digital picture of your e filed case.

And don't forget that after filling up each and every
form click “SAVE” and then “NEXT” .

1.9.2. Complainant/Petitioner form:

In the complainant/petitioner form you need to fill up all the details relating to the
petitioner. And the fields with red star are mandatory. But it is advisable to
completely fill up all the details. For example the mail is given as optional .But only

when you fill up email you can get various alerts to your inbox from the ecourts

Complainant / Petiticner Information

Organisation : (B Emall: EMAL ®
Complainant { Petitioner * : RAVINDRA NADHAVA, o Monis 7766553433 @
]
Address * MADHAV TRANSPORT, SALLARI
Relation of Compiainant/ Father - @
Petitioner with relative name *:
ree N -s RAMAKRISHN/ =
e SRR 2 State * - KARNATAKA j
Date of Birth: B DDIMMIYYYY @ District* : BALLARI j
[ Taluka : SELECT TALUKA j
Age=: 45 @ .
Towmn : BELLARY j
Gender *: °r.|a'£- (yFemae () Other
== Ward : SELECT WARD j
Religion: HINGU j
village : SELECT VILLAGE j
Caste: HINOU j — =
Pincode : PINCCDLE @
Police Swation Code : Select Police Station >

services. Hence fill up all details and click “SAVE” and then “NEXT” .

1.9.3. e filing number:
The Saved Form will generate an e
Filing Number at the Right Top. It

e-Filing No : EC-KABIFF-00012-2020

can be noted for your reference.



[PART I1—I DELHI GAZETTE : EXTRAORDINARY

54

1.9.4. Respondent form:
The respondent form is similar to the petitioner form and hence fill up all
the detailsrelating to the respondent and click “SAVE” and then “NEXT” .

Oegaresation Eman

= . RASUL KUMAS
Accused | Respondent . . -

BN
| W%

Date of Bith Distric = 4
Tatuka 4
Age -
1
Town 4
Gender * o e Other

Wars s 4

Raengion : ecTa R |
3 S = ]

Casze E 4 =
Pincode

1.9.5. Extra information Form (optional):

Passport Mo ® Amernate Address T

PAN No

Phocw Mo

Occupation

Country

J
i
P TIG EYVR BTN iy ST VAR IT

Mavonasy

Passport No

PAN 2O =

e W B LG Lt

If you wish to fill up any extra information regarding complainant or accused, like the
Passport number, Pan card number, Fax number, Phone number Alternate Address it can
be filled up under this form. Though this form is optional it is advisable that these all
particulars to be filled up as far as possible. After filling up the extra information, click
on Save button and; then Click on Next button. But If you do not want to fill the

extra
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information about the Complainant/Petitioner or Accused/Respondent then

directly clickon the Next button.

1.9.6. Extra Party Details :

Type o~ o ot
Organtsation Eman
Accused i Respondent * % stobie
Acress MARADUR BALL AR
ie LATAN
Age ] Distrect LEAR
Tatsca SELECT TALUK
Gende o M
' Towm
Rotgio S f »|
[ wWasa ELE
Cass b
vimage
Pincode

[

e e e el

The Extra Party information arises in cases where there are more than
one parties on the Complainants/Accused side or on the Petitioners/Respondents
side or on both sides. Though this Form is also optional, it is highly
recommended that it need to be filled up because once this form is submitted it

cannot be modified later .

Note 1

I is recommendsad to Al in Extta Parnty details

=3 B

Once you submit this efite. can not modify exira party

2 though not mandatory

1.9.7 Case Detalls:

The Case Details
Form contain the o f—
particulars of Cause N
of Action Details/ " Gocn s
Date/ Dispute Place, Gl . M oo TN
the claim amount, Hede Parime _
Any Important
Information/ Subject/ 1
Reason, the Prayer, owion R] = |

Relief Particulars.
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1.9.7.1. Hide Party:

Hide party is an important option in Case details form. In case of offenses
against women and children, POSCO act matrimonial disputes wherever law
mandates the protection of the identity of the Victim or petitioner then this
option should be enabled so that theprivacy of the petitioner will be protected
and the mandate of law can be complied with. Hence the identity of the Hide

party option enabled person will not be revealed in the digital screens !

1.9.8. Act-Section:

Fill the details of the Act and Section and save the details and then

click Next tomove to the next form .

Acl*: | CODE OF CIVIL PROCEDURE ~ ActSection*: = ORDER21RULEI] ®
Add more
1.9.9. Signing Method.:

@ In the e-signing option, there are three options to sign

e uploaded and later on e signing Using Aadhar
e uploaded using digital signature digital token.

e Uploaded and later on e signing using mobile OTP. You can choose any
one optionand then proceed further by clicking SAVE and NEXT .

Document(s) PDF(s) will be * : Uploaded and later on eSigned using my Aadhaar
uploaded digitally signed using Digital Token

uploaded and later on eVerified using moblle OTP

If eSign using Aadhaar will be falled two times due to any technical reasons, e-Verification using Mobile will be automatically displayed at the very same page to proceed
further

NOTE : eFiling portal accepts digitally signed documents only. If you have digital token, you can upload documents digitally signed by token. Othemwise later you have (o eSigr
thase by providing your Aadhar no, Therefore It IS suggested 1o choase the option carelully "I J will not be able 1o chanage this option fater during Hling of this Case
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1.9.10. Upload Document:

Documents * : ~ 2 v Documents Title * :
Select Document

File*: Browse No file selected

Tiie size 20MB

Show 10 :{ entries

# Document Name Uploaded Documents

PETITION 7 ECKABIFFO00
peTITIOfyCOPY.
5 11120000501 4a80¢ 101 33005181 7690dbaT0N4act 18838aC0BIT6 1

NOTE . Please upload pdi file only (PDF file name miax. length can be 45 characters only. Only digits, characters,

spaces

hyphens and underscores

Search:

Index

1-1

are ailowed.). Max. PDF

Pages

1

Remove

& Delets

When you have documents to upload use this option and upload the documents.

Choose the document type, document title and attach the document file which

should not be more than 50 MB and click upload. The uploaded document will

be displayed. If you have wrongly uploaded any document you can use the

delete option and the delete it Then, youmay upload the correct document. Once

all the documents are uploaded, click on Next button.

pacument Intormeaton

Eousumunts * . Setk TGS v Ducutnunts Tille ¥,

Hio n e

l: Orowsz... | Mo tile selscted

files z¢ 2OME .

Slww | 10 '| enliien

# Document Hame Uploaded Jozumants
1 PETTION [1 ECKARIFFO00L2202¢ PETITION. pof

PETMONCCRY

6601210001120 ook od1 19l ce 1bLILobL /UULdba /O actldudbacdidble
2 NAKALATHANAMA [ ECHABIFFOODLAL0RC VAKALATHANAMA pet

VAV ALATHNAMA,

8108052017 L360LRL A(LBED42E1BL6A2213126LE38 172007 TBUUMECEUIND 1S

Stawiip v 2 nf 2 enres

JIL IV T

S uh,

Index

1-1

Pages

1

o

NCTE DPeass upload rd* hie ony D Hlo 2o mars longth oar bo 46 ohamgicic orly. Only dizite, crarsstore, cpacee, hyphone atd uicoteone are alened,), Max, ['BF

Remove

B Ueete

Blclots
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1.9.11. Pay court fees:

For making payment of court fee you can make online payment or through

Challan payment and upload the challan details. After filing up payment details

and clicking submit button, then click on Next button.

size 20MB

Fea type* . v Bank Name : SELECT

Select

Chalian/ Chequel DD/ eChalian

Fee Amount* : i A ® No*:
Chalian/ Cheque/ DD/ eChallan
Payment Mode * ; SELECT j Date*
Select Party * ¢ SELECT
Upload Recelpt* : Browse...  No lile selected

NOTE : Please upload pdf ke enly (PDF file name max. length can be 45 characters only. Only digits, chasacters, spaces, hyphens and underscores are allowed.), Max, PDF file

| -

1.9.12 Affirmation and Verification of Applicant.
[I.  Applicant/Complainant/ Litigant Affirmation.

Applicant/Complainant/Litigant Affirmation

Applicant/Complainant/Litigant Affirmation Lﬂ View Applicant/Compiainant/Lstigani Afhrmatio
@ One Time Password (OTP) has been sent 1o your molile "+ 66
Mobile OTP * ; 1 I 3

e Type the Name of the Applicant
e Type the mobile number of the Applicant

e Click on Send OTP button. Then, type the OTP received in the
mobile number ofthe applicant and then Click on Verify OTP button.

Document eVerified by Mobile OTP «
On Date - O2-05-2020 21-29-16 PmMm
USlng fobite - YT Tss oo
By Litigent : RAVINDSRS PAADHAN

[ View sVesification
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1.9.13. Advocate Identification and Verification:

Name*:

Mobile * :

Advocate Identification and Verification

Advocate identification and Verification : [3 View Applicant Complainant/Litigant Identification and Venhicaiion

1.9.14 . View:
After filling up all the details, the filled up

After the e-verification of applicant, then Advocate identification also
to be verifiedaccordingly.

Type the name of the advocate

Type the mobile number of the Advocate

Click on the Send OTP button. Then, type the OTP received to
your registeredmobile number and then Click on Verify OTP button.

Document eVerified by Mobile OTP «

On Date : O2-05-2020 21-29.53 PMm
Using Mobile - “* 66
By Advocate : GURUPRASAD B =2

[ view evesrincasion

Next button.

form details can be viewed using the ‘EXPAND -+

ALL” option or click on + to view the details

Expand All &=

against each category.

1.10. Final submit:

After checking all the details click the option
“FINAL SUBMIT”

@ After the verification of (i)the applicant and (ii) the Advocate, then Click on
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Fn:E“hgubmll
I Case Filing Form e-Filing No : EC-KABIFF-00012-2020 eFiling History ‘Back.
@ ~cvve @ Done @) Optional (@) Required
© retitioner @) Respondent € Exvra information . @) ExvaPaty @) AddIRS () Case Dot (@) Act-Section () Sign Methad
© Upioad Document £ Pay Coun Fee Ammmaton (@B View
Case Parties Expand All ®
eFiling Details +
Complainant / Petitioner +
Accused ! Respondent +
Extra Information +
Extra Party +
LR's Detalls G 2
Case Detall +
Act-Section +
Sign Method +

1.11. Submitted for approval of e filing admin :

E-filing number EC-KABIFF-00012-2020 submitted successtully for approval of E-filing Admin.!

After final submit you will get the message that the e filing case number

XXX Xsubmitted successfully for approval of e filing admin.

1.12. Generate acknowledgment:

You can also generate acknowledgment for filing by clicking on Pending
Acceptance option in the dashboard. From the files in the “Pending Acceptance
option”, find

My e-Filing Status

Not Accepted

Defective

out case by looking into the e filing no, case details, date and time of
submission.and click on the e filing number of the concerned case as

shown below.
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Pending Acceptance

- entries

J
- eFiling No.

Show 10

Bienae Cramam

Poowe Case

Case Detaiis

RAMINDSA MADSAVA Vs

FAMAKFDSHNA Vs

AR X USLARE

RENUKESH

PRAGATHI KIISHNA GRAMING BANK Vi ABC

Search

Submitied On

OO0
09 30 33 P

OrOs 2020
02 52 37 PM

ONOSE2020
OS5 14 43 PMm

Then Click on the e Filing Acknowledgment
button Now, the e filing acknowledgment gets
downloaded automatically in PDF form as shown

below.
EFILING TEST, BALLARI, KARNATAKA
Acknowledgement
e-Fliing No EC-KABIFF-00012-2020 e-Filed Date/Time 02-05-2020 09:30:33 PM
Petitioner RAVINDRA MADHAVA
Respondent RAHUL KUMAR
IA(s)
Advocate Guru Prasad (KAR/1000/2019) Matter Nature Ordinary
Efling Admin IV ADDL DISTRICT AND

Payment Details .

SESSIONS JUDGE BALLARI

COMMERCIAL COURT

Generated Date: 02-05-2020

1.13. Generate Case party details:

Similarly you can generate the case party details by clicking on the case parties option.

eFiling Details

o-Filod for :
Nasure :

Case Type

Mattes Nature :

o-Filed By

Complainant ! Petdoner

Accused / Respondent

Extra Information

Extra Pasty

Etiing Test

Cavil

ExX.(CO

GURU PRASY

Ballan,

amacaa

Opening efiling_ECKABIFFO00122020.docx

You have chosen to open:

efiling_ECKABIFF000122020.docx
which is: Microsoft Word Document (1.7 KB)
from: https://efiling.ecourts.gov.in

Wwhat should Firefox do with this file?

© open with

LibreOfTice Writer (default)
Save File

Do this automatically for files tike this from now on

Cancel
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----Petitioners

1.14. Logout:

Lastly, you can log out from the current session by going to the Home in the

dashboard and then click on the log out icon on the right side top of the screen.

P s T e —
* | onout

1.15. Conclusion:
Thus you can successfully e file a new case in the online e filing portal which
has the added advantage of keeping track of the status of the case digitally
through Dashboard options. So keep e filing new cases through e filing

portal and join the new band of‘Digital Era Advocate”.
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www.efiling.ecourts.gov.in

(®) e-Filing
Weicome,

-
VIDHATHA

View Profile PANUGANTI

Last Login
IP Address

# Home
(= New Case

i
& Documents
¥ Deficit Court Fee
I Interim Application
) Reports

& Contacts

News & Events

FOR HIGHCOURTS &
DISTRICT COURTS IN INDIA

Hy e-Fiing Status

2

A o

Defective

A o

Not Accepted

B 0

Deficit Court Fee

Ny e-Filed Cases

0

e-Filed Cases

X 0

Rejected Cases

4 0

Deficit Court Fee

B 0

e-Filed Documents
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e fifea i araefy

TAFEIH ATHE I FAL TT A S F qTF TS

wfear &t ot i &
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APPENDIX-VIII

Procedure for filing

Caveat
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CAVEAT FILING

In this you can file Caveat.

Cavear Filing

1) There isa submenu
Caveat available in e-Filing el et =
menu. ara: =

1) Select Case Type

2) Enter Caveator’s & Non-
Caveator’s Details

3) Enter Impugned Order
details (compulsory for — e
Appellate side matter) : o :

3) Add e-court fee Qe

4) Select document
to be upload

5) Click on Save button to
submit the Filing.

Save

CAVEAT FILING

After uploading, the following screen will appear with the Diary number
for the case you have filed

HIGH COURT OF DELHI
e-Filing Management System

v Diary No. E-435022/2020

Confirmation E-mail Message has been sent.

Please Click here
and fill details if
matter is urgent
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CAVEAT INBOX

INBOX: Now you can track the status of Caveat through your inbox.

1.) Click on the Caveat
Inbox sub menu under ("

Search By: [Tiary No v ALL W] Go
Inbox menu I
» eFiling
» Inbox |
e C:u:-‘.!Rerale.‘ltu!

+ 7. hppican Inte

A SWo | Diary Koo
VB Dot

Casa Type | Case No.

Iaator Vs Respandent ‘ Dare of Filing

1l Previousy Flkd Cases 35071 BAIL APBLN, | £ MIT KU Memo of Par
2.) under Caveat Inbox 11 o S0 ' .
. +12 Caveal Makhmg
there are two tabs £33 A0S Rekrence I M
CHANGE PASSWORD
Memo of Pary

SCRUTINY--- Lists the LOGOUL
cases which are in scrutiny

stage

DEFECTIVE--- Lists the
cases which are in
defective stage

Stans

Fee | Na
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TR IX
=TT 3 e TR stfveEt it et F €7 H g $3% §g AT 547 ST a1 Terehter

1. fa=mor F = #, soweiaE afvera i1 THS, SEh g9 997 UF HeTeTel  gvad H I
THTIOTRAT T IS T F THT, =TI & T I ¥ ST

2. SEl ToFeive Ao O TN g, 39 (e orse &l y1sa Faai o7 sagrl F Jqame yaef
=7 H gt B soam y=et F w7 & Fegitha oo e sree & T o soeri=s =7 7
AT FTRT ZEATANRT Fh 3T ~ATATAT o FAL UL TITT TAFL (AT AT F T § ATAS
ERIES Ll

3. Sl TAFeiAE AT hil THS U ATATATT & AT RFHIET & &7 F g, Trfad 7w e
fFT T amararT % fercgaeor & er w4 e § et agaget GEn sw @, 99w ud
i it srafa, IR & 10 MU g8 & . UH.S.30s. 96T & A7 HaEd ®id 1630 ud
FIAT ATATATIRIL o AT ATIHA I AT AT RAFIET FT =TT § F97 0| UHT
e RFIfeT & 79 @ra feregawor 1 3ugeh gl i Aeagnl & aqar 989 & =7 #
regifena oA stToam sife= R & gael foreaeor 1 e, =ATaTeier §T Soaal i+ A1eqH
T ZEATATLA Feh AT ATATAT o HaL I¥ TG4 TAFSI A ATHE o T | TATS FohAT JTUIT|

4. Sl TAFEIAE AtSerg i THS UF Tq & O, o anfa & aifear R & =7 7 g, sfear
TS A FAq AT e AT AiFeaa? i qgrIdr § §id ardt Afesdr wreal s
@ TF 3% AqAESN 6 (G0 FA & o1 I Jahid, AAT Az S & R
HIE & Sedfaed AN & AT TR o F @4 & o0, I TF TgaT1 A7 6T gl
AT STET & TTHRIF AT FT Aad 60 gu g0 [dgei 1 ST 72 3 g9 =i, Tee 97, aFl,
T TheT & J19 UF gL 6 HAY IR fEooor a7 Ja®id & Fa¢ Iqreemdy feoqor 77
TAFEITH o AT | Fieequr 6T ST 96T 2

5. ST@l TAFelva ATHE il THST UH ASAT (RIS & &9 H g, SH AT § FATdT STaam S5
=TT § ARAT RS I ST Iht Frdarat ua qreft & aoe Sed itz [E#E *
et ot 9o F Trae § gt € enfae 21, fr fifean Rl G % sifversa o amr
FATT Jq 0 SO AqTET F = diedr RFiE U gu s &1 9897 I97 ST A1 9
AT T § Areft gy fomTed R wu st F e 9ur |marern ¥ =« At fe
F i/ T & FeE e aam/afaTear F oer F1E Ageat veq #1 fHeaw & st Fem
STgt off sTeareTa gl sraer ¥ Fedr ¥ Mgt aa= w1y off Sfeafaa gt A1)




PART 11—I] DELHI GAZETTE : EXTRAORDINARY 71]

HIGH COURT OF DELHI
NOTIFICATION
Delhi, the 22nd February, 2022

RULES FOR ON-LINE ELECTRONIC FILING (E-FILING) FRAMED BY THE HIGH COURT
OF DELHI UNDER SECTION 7 OF THE DELHI HIGH COURT ACT, 1966 (Act 26 of 1966) AND
ARTICLE 227 OF THE CONSTITUTION OF INDIA WITH THE PREVIOUS APPROVAL OF
THE LT. GOVERNOR OF NATIONAL CAPITAL TERRITORY OF DELHI.

No. 11/Rules/DHC.—
Short Title, Applicability and Commencement:

These Rules will be called “e-Filing Rules of the High Court of Delhi 2021”. They will apply to
the High Court of Delhi and the District Courts and Tribunals under the control and supervision of
the High Court of Delhi.

These Rules will come into force from the date notified by the High Court and will apply to such
categories of cases and courts and tribunals as would be notified by the High Court.

1. Preface

These Rules will apply to on-line e-filing and e-filing via Designhated Counters and facilities
provided for e-filing through e-Sewa Kendras. These Rules amend and consolidate the existing
Rules and Practice Directions.

2. Definitions

2.1.  Action: includes all proceedings instituted in the Court such as suits, criminal complaints, appeals,
civil or criminal writ petitions, revision petitions, contempt petitions, execution petitions,
arbitration petitions, probate cases and interlocutory applications.

2.2.  Administrator: means the Registrar (IT) or an officer appointed by the Chief Justice for
administering and dealing with matters connected with or relating to e-filing for the High Court. In
so far as the District Courts are concerned it would mean the In-Charge Computer Branch or any
other Officer nominated by the District and Sessions Judge (HQ).

2.3. Bench: means and includes one or more Judges assigned to adjudicate upon Actions or the
Presiding Officer of the Court or Tribunal as the case may be.

2.4, Designated Counter: means and includes that counter which finds mention in APPENDIX — | &
APPENDIX — IA concerning the High Court and District Courts respectively and those that may be
included or excluded therefrom from time to time.

2.5. District Courts: means and includes the courts established and functioning under the control and
supervision of the High Court.

2.6. E-Committee: means the Committee constituted and mandated by Hon’ble Chief Justice of India
from time to time.

2.7. Electronic Filing (e-filing): means e-filing as prescribed through the Internet (at the web portal of
the Court) and through the internet/intranet at Designated Counters, unless the context requires
otherwise.

2.8. Evidence: means and includes evidence as defined under the Indian Evidence Act,1872.
2.9. High Court: High Court means the High Court of Delhi.

2.10. Objections: means and includes deficiencies and errors pointed out by the Registry concerning the
Actions instituted in the Court.

2.11.  Opposite Party: means defendant(s), respondents, judgment debtor(s) and non-applicant(s).
2.12.  Party: means appellant(s), plaintiff(s), petitioner(s), complainant(s) and applicant(s).
2.13. PDF: means an electronic document filed in a portable document format.
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2.14.

2.15.
2.16.

2.17.

2.18.

2.19.

2.20.

2.21.

2.22.
2.23.

3.1
3.2.

3.3.

3.4.

4.1.

PDF/A: means an ISO-standardized version of the Portable Document Format (PDF) specialized
for the digital preservation of electronic documents.

Physical Filing: means Actions and pleadings filed as hard copies.

Pleadings: means pleadings filed in support or defence of an Action including affidavits, additional
affidavits and supplementary affidavits.

Registry: means and includes the Registry of the High Court and the Filing Centre of the concerned
District Court.

Statement of Defence: means and includes written statements, replies, counter-affidavits and
additional or supplementary affidavits.

Sterile Environment shall include environment protected from dirt, humidity, fluids, extreme
temperatures, external electric, nuclear and magnetic fields.

Technical failure: means a failure of the court's hardware, software, and/or telecommunications
facility which results in the impossibility of submitting a file electronically. Technical failure does
not include malfunctioning of the equipment of the person submitting an e-file.

Third Party: means and includes any person or entity seeking to become a party or to intervene in
an Action.

Tribunal means and includes all Tribunals under the control and supervision of the High Court.

Working Day: means and includes a day when the Registry of the Court is working under the
Calendar published or as directed by the Court.

General Instructions
Online e-filing shall be made by visiting the web portal of the Court .

Except as provided in these Rules, Actions, whether in fresh, pending or disposed of cases, will be
filed electronically by an advocate or litigant in person from their home, office or other remote
location in the manner provided in these Rules.

Any person who is unable to access the e-filing portal would be entitled to make use of the
facilities provided at the Designated Counters for that purpose upon payment of charges if
stipulated.

For the moment the maximum size of the e-file is fixed at 100 MB for the High Court and 20 MB
for the District Court, subject to enhancement of the e-file size upon a notification being issued in
that behalf by the Administrator. Where the High Court is concerned, in case the size of the e-file
exceeds 100 MB, the Advocate or litigant should visit any one of the Designated Centres for
enabling e-filing through the intranet. Likewise, where the District Courts is concerned, in case the
size of e-file exceeds 20 MB, the Advocate or litigant should either split the e-file in parts not
exceeding 20 MB or seek the assistance of the E-Sewa Kendra located at the concerned District
Court.

Steps for Registration

Persons other than Advocates and litigants in person who are already registered on the Court web
portal will take the following steps to register themselves.

i) Advocates
a) Should visit the web portal to view the form.
b)  Click the registration link.
C) Fill the form with requisite details.

d) Submit the filled-up form along with a self-attested copy of the Bar Council
Registration Certificate or Bar Council I-card (in PDF format only).

i) Litigants in person
a) Should visit the web portal2 to view the form.
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4.3.

6.1.

6.2.

6.3.

7.1.

b) Click the registration link.
c) Fill the form with requisite details.

d) Submit the filled-up form along with the self-attested copy of any identity document
issued by the Government (in PDF format only).

4.2 Litigants in person shall submit an affidavit/undertaking that they have not engaged an
Advocate in the Action. A litigant in person who subsequently engages an Advocate shall make an
application before the Administrator for transferring the data in respect of the Action to the
Advocate’s account in. Once the Administrator allows the application, the data in the Action shall be
transferred in the user account of the Advocate. The litigant in person will not be in a position to
modify the data of the subject Action, without the permission of the Administrator. As regards the
District Court, as and when the application is made available, the relevant procedure to be followed
shall be notified by the Administrator.

A login ID will be allotted on the next working day if the application is found complete in all
respects. The procedure for registration is set out qua High Court and District Courts in
APPENDIX — Il & APPENDIX — I1A respectively.

Frame of Pleadings

The pleadings should be clear and concise. Parties and third parties should set forth their
claims/averments in separate paragraphs. The statement of truth/ affidavit of the concerned
person must bear their signature. Opposite parties should also file their replies under
sequentially numbered paragraphs and headings (such as Preliminary Objections and
Objections on Merits).

Formatting

All the original typed text material including notice of motion, memorandum of parties, main
petition or appeal, interlocutory application(s), reply, status report, affidavit, documents, will be
prepared electronically using the following formatting style:

Paper size : A-4(29.7 cm x 21 cm)
Top Margin : 2cm

Bottom Margin : 2cm

Left Margin : 4cm

Right Margin : 4cm

Alignment : Justified

Font : Times New Roman
Font size : 14

Line spacing : 15

(for quotations and indents — font size 12 in single line spacing)

If any document is typed in a local language in Trial Courts, it must be prepared using xxx
Unicode Font 14.

The document should be converted into Optical Character Recognition (OCR) searchable Portable
Document Format (PDF) or PDF/A using any PDF converter or in-built PDF conversion plug-in
provided in the software. PDF/A is the preferred format.

A document which is not a text document and has to be enclosed with the Action should be
scanned using an image resolution of 300 DPI (Dots per inch) in OCR searchable mode and saved
as a PDF document. The procedure for converting a document into an OCR searchable PDF as
mentioned above and as required in clause 8.1 is set out in APPENDIX — I11.

Digital Signatures
The PDF document shall be digitally signed either by the parties and/or by their Advocate. The
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7.2.

7.3.

8.1.

8.2.

8.3.

8.4.

8.5.
8.6.

digital signatures shall be appended on such places on the PDF document as prescribed under the
extant rules. If neither the party nor the Advocate who has been engaged possesses a digital
signature, a print out of the Action shall be physically signed by the party concerned and/or their
Advocate in accordance with rules and it shall thereafter be scanned and uploaded.

A List of recognized Digital Signature Providers and the procedure involved in appending single or
multiple signatures is set out in APPENDIX — IV.

A litigant in person or advocate who does not possess a digital signature issued by the competent
authority can authenticate e-filed documents by e-Sign based on Aadhaar authentication. In
addition to the above, for the District Courts a litigant in person or advocate who does not possess a
digital signature issued by the competent authority can authenticate e-filed documents by making
use of One Time Password (OTP) transmitted to the mobile phone of the concerned person.

Do’s and Don’ts

The text documents and scanned documents set out in clauses 6.3 and 7.1 should be merged as a
single OCR searchable PDF file and should be book-marked as per the Master Index, duly
approved by the Registry. The procedure in this behalf is, set out in APPENDIX — V.

The merged documents should be uploaded at the time of on-line e-filing. Screenshots of the
manner of accessing the on-line e-filing portal and for the filing of the main case and documents
including written statements, replies, replications, rejoinders, affidavits and evidence by way of
affidavit in a pending case are set out in APPENDIX — VI & APPENDIX — VIA concerning the
High Court and District Courts respectively.

Once e-filing is accepted, the filing or registration number shall be notified to the Advocate or
litigant in person.

In so far as evidence in the form of an electronic record, such as audio and/or video files, which are
to be filed in the High Court as set out in APPENDIX — VII shall be followed. As and when this
facility is made available for District Courts, the procedure to be followed will be notified by the
Administrator.

Special Characters are not allowed while e-filling Memo of Parties and Advocate remarks.
Document Binary File Name Standards
The following special characters are not allowed in a file name:
A quotation mark (")
A number sign/Pound (#)
Per cent (%)
An ampersand (&)
Asterisk (*)
Colon (2)
Angle brackets (less than, greater than) (<>)
A question mark (?) (*allowed in Delhi High Court)
Backslash (V)
Forward slash (/) (*allowed in Delhi High Court)
Braces (left and right) ({ })
Pipe (|)
Atilde (~)

The period (.) character used consecutively in the middle of the file name or at the beginning or end
of the file name.

File names should not exceed 45 characters in length, including spaces. Single space must be
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counted as one character each.

8.7. Online e-filing shall not be watermarked or encrypted. The e-filed documents shall not contain any
virus, malware, spam-ware, trojan horse or the like. All the e-filed documents shall be legible and
free of markings, track changes or annotations.

9. Payment of Court Fees/Other Charges

Court fee and other charges can be paid either electronically by purchase on the online facility
provided by the authorised agency or from the Designated Counters provided for the purpose in the
High Court and District Courts or from any authorized court fee vendor. The Transaction ID
provided upon payment of court fee and other charges is required to be entered in the appropriate
field at the time of on-line e-filing.

10. Retention of Originals

10.1. Originals of the documents that are scanned and digitally signed by the Advocate or the litigant in
person at the time of e-filing should be preserved, for production or inspection, as may be directed
by the Bench.

10.2. The signed vakalatnama, signed and notarized/attested affidavit and any other document whose
authenticity is likely to be questioned should be preserved, at least, for two years till after the final
disposal of the Action. Final disposal shall include disposal of the Action by the superior appellate
court.

10.3. Notwithstanding anything above, the following documents will have to be preserved permanently:-

a) A Negotiable Instrument (other than a cheque) as defined in Section 13 of The Negotiable
Instruments Act, 1881 (26 of 1881).

b) A Power-of-Attorney as defined in section 1A of the Powers-of-Attorney Act, 1882 (7 of
1882).

c)  ATrustas defined in Section 3 of The Indian Trusts Act, 1882 (2 of 1882).

d) A Will as defined in Clause (h) of Section 2 of The Indian Succession Act, 1925 (39 of
1925) including any other testamentary disposition by whatever name called.

e) Any contract for the sale or conveyance of immovable property or any interest in such
property.
f) Any other document as may be directed by the Bench.

10.4. The responsibility of producing the originals and proving their genuineness shall be of the party
that has electronically filed scanned copies of the document.

11. Access to the Electronic Data of the Action

Free of cost access will be available to the authorized person(s) in respect of data e-filed by any of
the parties to an Action, as is presently being provided qua pending Actions. This facility shall be in
addition to the procedure put in place for obtaining certified copies.

12. Exemption from e-filing

Exemption from online e-filing and e-filing via Designated Counters qua either the entire pleading or
a part of the pleadings and/or documents, may be permitted by the Bench upon an application being
made for that purpose or by Hon’ble the Chief Justice upon issuance of an appropriate order on the
administrative side, albeit in the following circumstances:

i) where on-line e-filing is for reasons set out in the application not feasible; or
i) where there are concerns about confidentiality and protection of privacy; or

iii) where the document cannot be scanned or filed electronically because of its size, shape or
condition; or

iv) where the online e-filing portal is either inaccessible or not available for some reason; and/or
V) for a just and sufficient cause.
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13. Service of Electronic Documents

In addition to the prescribed mode of service, notices, documents, pleadings that are filed
electronically may also be served through the designated e-mail IDs of Registry officials to the e-
mail address of the advocates or parties, if available. E-mail 1Ds of Registry officials will be
published on the Court website to enable the recipients to verify the source of the e-mail.

14. Computation of Time

14.1. Wherever limitation/time limits apply, it will be the responsibility of the party concerned to
ensure that the filing is carried out well before the cut-off date and time. The date of e-filing will be
taken as that date when the Action is electronically received in the Registry within the prescribed
time on any working day. For computing the time at which e-filing is made, Indian Standard Time
(IST) will apply.

14.2. E-filing through Designated Counters will be permissible up to 1600 hours on any court
working day. Online e-filing carried out after 1600hours on any day, will be treated as the date which
follows the actual filing date provided it is a court working day. Actions filed on a day declared as
gazetted holiday or on a day when the court is closed, will be regarded as having been filed on the
next working day. For the computation of limitation, online e-filing shall be subject to the same legal
regime as applicable to the physical filing, save and except as provided hereinabove.

14.3. The facility for online e-filing through the web portal shall be available during all twenty-four
hours of each day, subject to breakdown, server downtime, system maintenance or such other
exigencies. Where on-line e-filing is not possible for any of the reasons set out above, parties can
either approach the Designated Counters for e-filing between 10 am to 4 pm on court working days
or take recourse to the physical filing. No exemption from limitation shall be permitted on the ground
of failure of the web-based online e-filing facility.

14.4. Provisions for limitation governing online e-filing will be the same as those applicable to the
physical filing. The period of limitation for such actions will commence from the date when e-filing
is made as per the procedure prescribed in these Rules.

15. Procedure for Filing Caveat

All caveats can be filed on-line. In so far as the High Court is concerned, the procedure is set out in
Appendix— VIII. As regards the District Court, as and when the application is made available, the
relevant procedure to be followed shall be notified by the Administrator.

16. Hard Copies of Pleadings and Documents filed Electronically

Advocates, as well as parties, may print hard copies of all pleadings and documents filed
electronically for their use in the court or elsewhere. The Registry will wherever required to prepare
hard copies for official use.

17. Storage and Retrieval of e-Filed Documents and Pleadings

E-filings will be stored on an exclusive server maintained under the control and directions of the
High Court / E-Committee. Each such filing will be separately labelled and encrypted to facilitate
easy identification and retrieval. The security of such filings will be ensured. Access to e-filings
would be restricted in the manner provided herein above and as may be notified from time to time.
For continuity of operations in case of disaster, natural calamity or breakdown, a mirror image of e-
filings available on the servers located in the Court may be maintained at different geographical
locations, as decided from time to time by the High Court / E-Committee.

Provided for marking electronic records as exhibits in the course of the trial, the protocol set out in
Appendix IX shall be followed qua the Actions instituted in the High Court. As regards the District
Court, as and when the application is made available, the relevant procedure to be followed shall be
notified by the Administrator. However, the mere assigning of a unique number to the electronic
record will not amount to the authentication or proof of such electronic record. Nothing in these rules
shall be construed as dispensing with the proof of the electronic record as required under the law.
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18. Residuary provisions

18.1. The e-filing made by an Advocate/litigant in person will be rejected if they do not follow the
protocol mandated by these Rules or practice directions.

18.2. Subject to such further directions as may be issued, it would not be obligatory on the part of the
opposite party to accept pleadings and documents by email. In such an eventuality, hard copies of
pleadings and documents will have to be provided to the opposite party. In such circumstances, the
plaintiff/ petitioner can be called upon to deposit the charges calculated based on the number of
pages per defendant/respondent which are required to be photocopied. This facility will be provided
by the Registry on a written request being made by the defendant(s)/respondent(s).

18.3. The Registry will communicate the objections, if any, regarding the cases filed by
email/SMS/web hosting to the concerned Advocate/litigant in person. After the objections are
cleared the case will be processed for listing and the Advocate/litigant in person will be informed

including by email/SMS.
19. General Caution

Email is not a secure medium of communication. Any communication transmitted by email can be
intercepted or read by a third party. An Advocate or litigant in person seeking to transmit

confidential or
assistance/advice.

APPENDIX -1
APPENDIX — IA
APPENDIX - 11
APPENDIX — 1A
APPENDIX — 11l
APPENDIX — IV
APPENDIX -V
APPENDIX - VI

APPENDIX - VIA

APPENDIX - VII

APPENDIX - VIII
APPENDIX — IX

sensitive document/material shall approach the Registry for requisite

By Order of the Court,
MANOJ JAIN, Registrar General

APPENDICES
List of Designated Counters (For High Court).
List of Designated Counters (For District Courts).
Screenshots showing the procedure for registration. (For High Court)
Screenshots showing the procedure for registration. (For District Courts)

Screenshots showing the procedure for converting a document into an
OCR searchable PDF.

Screenshots showing the procedure for appending single or multiple digital
signatures.

Screenshots showing the procedure for book-marking.

Screenshots of the manner of accessing the on-line e-filing portal and for
the filing of the main case and documents including written statements,
replies, replications, rejoinders, affidavits and evidence by way of
affidavit. (For High Court)

Screenshots of the manner of accessing the on-line e-filing portal and for
the filing of the main case and documents including written statements,
replies, replications, rejoinders, affidavits and evidence by way of
affidavit. (For District Courts)

Procedure for filing of all evidence in the form of an electronic record,
such as audio and/or video files, etc.

Procedure for on-line filing of Caveat with screenshots.

Protocol for marking of electronic records as exhibits in the course of the
trial.
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ANNEXURE-1

LIST OF DESIGNATED COUNTERS

v eFiling Center 1, Chamber No. 4, LCB-1 Delhi High Court
v eFiling Center 2, Filing Counter Original Side, LCB-I Delhi High Court
v eFiling Ext. Counter, Facilitation Centre, Ground floor, Karkardooma Courts, Delhi
v eFiling Ext. Counter, Facilitation Centre 2, Ground floor, Dwarka Courts, New Delhi
v' eFiling Ext. Counter, Facilitation Centre, Ground floor, Near Gate No. 2, Patiala House
Courts, New Delhi
v' eFiling Ext. Counter, Facilitation Centre, Ground floor, Rouse Avenue District Courts,
New Delhi
v' eFiling Ext. Counter, Facilitation Centre, Ground floor, Near Sub Post Office, Rohini
Courts Complex, Rohini Delhi
v' eFiling Ext. Counter, Filing Counter, Tis Hazari Delhi
v' eFiling Ext. Counter, Lawyer's Chamber Block, Ground floor, Saket Court Complex,
New Delhi
ANNEXURE - IA
Information regarding e-filing counters functioning in Delhi District Courts
1) Facilitation Centre (Admin Block)
1 Patiala House Court 3 2) Bail Section Counter (Admin Block)
3) Facilitation Centre (Family Court
Building)
2. Rohini Court 2 Ground Floor, Near Post Office
3. Saket Court 1 Lawyers Block
4, Rouse Avenue Court 2 Facilitation Centre/Filing Section
5. Dwarka Court 1 Facilitation Centre-2
1) | Facilitation Centre, Ground Floor
2) Porta Cabin near Police Chowki
outside the Court building
6. Karkardooma Court 4 3 |Porta Cabin near Police Chowki
outside the Court building
4) Porta Cabin near Police Chowki
outside the Court building
7. Tis Hazari Court 2 Facilitation Centre/Filing Section
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APPENDIX-II

Procedure for
REGISTRATION

USER REGISTRATION AS: ADVOCATE

At the time of registration a valid Email Id & Mobile number to be
provided so that electronic notification confirming the status of online filing
can be sent.

HIGH COURT OF DELHI
e-Filing Management System

Log In

TO REGISTER:
LoginID * :

Password * :

1. Click “Register as Advocate/ Iy |
Party In-Person”

Enter the Validation code :

fu

Submit

2. You will be directed to the

Registration Page where you Not Registerg@® Reglster as Advocate/Party In-Person,
can Register as an Advocate or ForachPasensd ?  Sliskonm

a Party In-Person
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USER REGISTRATION AS ADVOCATE:

THE REGISTRATION FORM

The registration form requests information about you.

1.) Select option Advocate

HIGH COURT OF DELHI
e-Filing Management System

2.) Enter your

Bar Council Enrolment
Number and

Date of Enrolment

3.) Enter Your Personal
Information.

4) Upload self attested
copy of Bar Council 1D/
Bar Council Certificate

5) Enter Vaild Captcha

6) Click Register Button
to register your profile

A

#-FILING — RECISTRATION FORM

Browse.

Back Register

USER REGISTRATION AS ADVOCATE

1. Afterfilling of
the details, click
on the
“Register”
button. .
2. Apopis Narn
generated to
confirm about
the information
filled by you.

3. Ifallthe Cormespoodemce Addres

information is
correct click on

“OK” button Permanent Address

else on “Cancel”

button to correct e sComdlnocc

the details.

HIGH COURT OF DELHI
e-Filing Management System

e-FILING  REGISTRATION FORM

Date of Enrolment &

Mud MIDDLE ast|LAST

Message from webpage

0 Are you sure you want to continue

P Code 11000

OK Cancel

p Code 110003

C:APractice Diractions.  Browss

Back Register
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USER REGISTRATION AS ADVOCATE:

LOGIN INFORMATION

The login ID will
be allotted on the

next working day, ‘/ : : o
only if, the A mail has been sent at e-mail : xXXXXX@xx.com.

Your Login ID & Password will be communicated after approval

application is
found complete in
a” respects' Please Click here to Logn T

USER REGISTRATION AS PARTY-IN PERSON

TO REGISTER:

HIGH COURT OF DELHI
e-Filing Management System

1. Click “Register asAdvocate/
Party In-Person” link

Log In

2. You will be directed to the
Registration Page where you can
Register as a Party In-Person

Login ID * :
Password * :

IF)<:F\\\l\)

Enter alidation code :

4

Submit

Not Registered ? Reglster as Advocate/Party In-Person.

Forgot Password ? Click here.
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USER REGISTRATION AS PARTY-IN PERSON:

THE REGISTRATION FORM

FILLING OUT THE REGISTRATION:

1) Select In-
Person radio
button.

2.) Enter Your
Personal
Information

3.) Upload self

attested copy of

any Govt ID
card

4.) Click
“Register”
Button to
register your
profile

USER REGISTRATION AS PARTY-IN PERSON

HIGH COURT OF DELHI
e-Filing Management System

-FILING - REGISTRATION FORM

— & Mail Mokiile No

e “Permanent Addres

4"

Back  Register

LOGIN INFORMATION

The login 1D will
be allotted on the
next working day,
only if, the
application is
found complete in
all respects.

/A mail has been sent at e-mail : xxxXxXxXx@xx.com.
Your Login ID & Password will be communicated after approval
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Register for efiling
 for High courts / District courts in India
and Become a Digital Era Advocate

eCommittee
Supreme Court Of India

\
-

()
1 )
/: -
—,
"

Circulated by
eCommittee
SUPREME COURT OF INDIA
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Register for efiling
for High courts / District courts in India

and Become a Digital Era Advocate

‘L
Register for efiling ti

7 4
= Are you an advocate practicing in High court / District court of India ? -

= Do you want to file your case in the comfort of your office ?
= Do you want to file your case without visiting court complex ?

v Then choose efiling -the digital online filing process

= 10 step Registration procedure for Advocate at efiling. portal
www.efiling.ecourts.gov.in

= Visit efiling portal www.efiling.ecourts.gov.in and become
registered user by following the 10 steps hereunder

Getting started

"Before starting registration keep the following details ready"
Details of your mobile number, email ID registered with court database

Details of your bar enroliment number
Digital photo in Jpeg/Jpg format size between 5 KB and 5 MB

Identity proof (Any one Pan card / Aadhar card / Voter card / Driving License /
Bar Registration certificate in Jpeg / Jpg format size between 5 KB and 5 MB

Smart Phone / Laptop with internet connection

= As it is a time bound registration you need to complete
within 18 minutes. Dont start registration without having
all the above details ready !

Lets start Registration

STEP: 1

Visit www.efiling.ecourts.gov.in

00 & S0 Y STEP 1 w @ g ng§ =

o0

un
Suprams Court OF \ngs
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HIGH COURTS & DISTRICT COURTS

E-FILING REGISTRATION

Please select
STEP : 2 =
P+ b

select your <state>
= by clicking on the drop list {or)
» by clicking the state directly from the India map

REGISTRATION l

PARTY IN PERSON

® ADVOCATE

Click "Register” in the legin page STEP: 4
REGISTRATION . .
Select the radio button "Advocate” in the
ADVOCATE @ PARTY IN PERSON registration form
o Y STEP 5
Maobkile Number ?
EMAIL
? p=— Fill up the following details
osiliconeal i « Mobile Number *
Bar Registrafion Numbaer 7 « Emall ID*
S e « (* The mobile number and the email ID that is registered with the court here the
S AL A < advocate practices must be furnished. If mobile number and email id are not
registered with court database then registration will not be completed and in
o HIGH COURT = COURT ESTABLISHMENT that case contact concemed court for registering the same)
e CORT » Bar Registration Number of the Advocate
Select High Court < * Choose User ID (your preferable choice)
CAPTCHA * Choose where you are Enrolled
: "5‘" - €3 caprha = High Court / court establishment
» Choose the High court
GET OTP
= Enter the capicha
= Click "GET OTP"
s Check your registered mobile number and the registered email ID for OTP. You should
STEP : 6 receive 2 separate OTP in your mobile number and the email ID. In some cases you may
? receive one OTP in your mobile number alone, in that case enter the OTP received in
your mobile number and proceed further.
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STEP : 7 STEP 8 L.l

Two OTP verification : If you have recelved Two OTPs, Enter the OTP
received in your mobile number and the OTP received in your email id
In the respective entrybar and click verify OTP

(or)

One OTP verification : In some cases If you have recelved one

OTP in your mobile number alone, then enter that OTP in the

moblle OTP entry bar and click verify OTP.

MR STEP 7

Nacrber ?

STEP: 8
STEP : 9
Fill other Details
Upload your Photo and ID
= Upload your Photo (in Jpeg/Jpg format oo« Password
of size less between 5 KBand 5MB) ' '/
using "Choose file" option (M (Password must contain minimum 8 digit
« Upload Identity proof in image size less | o * / and must include 1 uppercase character,
than 5 KB and 5 MB using the "Choose ./ |\ 1 lower case character, 1 number, 1 special
file" option . character)
« Suppose you don't have digital photograph j.\ : . Confirm Password
just take a photo from your smart phone 3543 e
and upload = First Name Last Name

Other contact number Gender
» Date of Birth (DD/MM/YY)

lmuu: ﬁf’.‘iﬁ? 5, lms;z:.muo;n: -5, s, .Address Line 1 Address Line 2
IN JPEG FORMAT IN JPEG FORMAY " \
- CIty State

= Similarly, if you don't have digital copy of your ID cards,
then you can take a photo or scan the ID cards using any
scan application and upload. Before uploading ensure

that your photo and the ID card are in the format Jpeg 5
or Jpg and in size between 5 KB and 5 MB STEP : 10
= Then you have to choose the type of ID card uploaded i.e. » Finally '"t’_“ the captcha code given in box and
Pan card / Aadhar card / Voter card / Driving License / click the "Register” button to complete the
Bar Registration certificate from the drop box. Registration process. You will finally get the message
“Registered Sucessfully™

You have sucessfully become a registered Advocate of efiling
Welcome to the digital world of efiling of High Courts / District Courts of India Regstaced successfully
Start efiling you cases from the comfort of your office

: Circulated by
? ecommittee
& Supreme Court of India
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APPENDIX-I1I

Procedure for

converting a document
into an OCR searchable

There are many free & trial version software available online that can be
downloaded from internet for creating OCR in PDF files. These includes
PDF -XChange viewer, Acrobat Adobe, Abbyy FineReader etc.

Open the PDF file containing a scanned image you wish to Convert in
OCR Format

Using PDF- XChange Viewer — free

From the main
menu, select
“Open" ->
“Open an
Existing
Document“—>
Open any PDF
Document.
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] testile - POF-NChengs Viewer - o EH
Cfie BH Vew | Doumemt| Gmmos Teos Wik o LD
Lt -l  metPam LR

Extract Pages.. P

Deiele ages TP

From the main 2

Crop Page S
menu, select P
“Document" = 5 ccRmge FIR No. 6714 dated 3,114
“OCR Pages". T
11022014

The present DAR filed 1oday. 1t be checked and registered.

t Imjured is ahsent,

R/driver Faramjeet Singh i prosent.

Deveaj. son of owser Smi. Keshbaln Wie Lawe Kartor Singh
s present,

0 HC Ram Niwss with case file.

Brsef facts mentioned in the DAR are that on receipt of DD

oo A a3 1L a1 PS Adacvie Vikae seoardine sn sccadont o Frome of

¥ oisn: = Mdl Y =i HQQ D=L
SeleCt “Page \‘.in: TR Vew Doomert Commenn  Toob Window  Help i |é:__ﬂrg
Range“ m'-hi.aﬂ')ﬁﬂa D0 T ) R, Al @ 0 @, B@- )
Select | |
“Recognition* [

stait of the docurment. For carmghe, hpe 1 1 512

Summasy: 1 selacad f 1 page

Select “Output*

Image Quality
at least 300 dpi

| |

Click “OK*

Brief Tacts mennoned in the DAR are that on receipt of DD

nn Wk an D 1 IN1A ar PR Mo ine Vihar mazeding on socident in frant of

Ha v A BPHAU = At s
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festiler - POF-XChange Viewer - & IEN

Document in ‘!Hn, it View Dmmu; Commeres Tocks  Window Hep‘ - |@E:hf‘_2_=_
g He@- Do - N L Wzeamin sl Ym0 — : i
OCR Format

FIR Mo, 6/14 dated 3.1,14

PS @ Mayur Yihar

UJS - 2794337 IPC
11.02.2014

10 HC Ram Niwas with case file.

Brief facts mentioned in the DAR are that on receipt of DD

w B A an 1 HILE st DY Aacvasr Uihor seaarding an socident in fent nf

! optens + Ma ¢ #HEpMOD Do
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APPENDIX - IV

Please go to the website - http://cca.gov.in to get
the list of Licensed CAs-

PKI Framework Root CA of India Licensed CAs Root Certificate CA Certificates eSign Guidelines

Home » Licensed CAs

Licensad CAs

1. Safescrypt
2, IDRBT
3. (n)Code Solutions =
4, e-Mudhra Licensed CAs - Disclosure Records
e B SAFE DS 7}, (n)code
- & dhra

6. Capricom SCRYPT F’ | @7 emychra
7. NSDL e-Gov ™o comsance o g8 mers DRB .
8. Vsign (Verasys) 4 éﬁ i ~ : )
$. Indian Air Force Efﬁ) . COP,”com LY) ‘n NSDL \vl SIGN
e €dec gy v
11, RISL (RajComp) c c !

. é RACOMP nt: Serveas L1
12. Indian Amy \ e b
13. 1DSign Indtan All Force S REvanante S0oeuen oase Lo RIS INOIA ARMY
14. CDSL Ventures "
15. Panta Sign ;? {5 0SLVENTURES LMITED & ?mfos&gw

CA Sarvices Overview ¢

Procedure for Digital Signature

Using PDF Signer.

Fle Tools Help

Select “A single PDF

document” or “A  TT—ngu s Select the Digtal Conficate Creats Cotficate
i Oa PDF cocument @) Afoider with FOF documents Curert Auttar,
Folder W|tr,1,PDF i &kgg:w cs‘“,' :Esjfdbh“g Aduar. Yad urit
documents”. / C:\Users \adimin\ Desktcp \INPUT Location: Mcoseh Sore.
[] Password to open encrypted documerts Dictal signature nash algorthn:  SHAT v
Select Source [ Codfy PDF cocument
ﬁmm&ﬂm QUTPUT e changes alowed
Select Destination Db wmnasy R
Signng reasan EZ Time stamp cocument  Time Stamping Sattinga
Sanng locaton: | [ Encypt documert
Restors Cefatts Aoply Dg2al Signatur =3

Number of PDF documents: 2 Version: 3.5



PART I1—I]

DELHI GAZETTE :

EXTRAORDINARY

1. Select Digital
Certificate

2. Select your
Name.

3. Click OK

s PUI

il et

.

.

Ssiect ihe digtal

ured for digta agna
# Windows Cettificate Store
Cetfoates Awailable on Merosoht Siere
Corficate Store:  Cumert User  ~

) PFX digital cerificate file

Cetficale kdorration
ssued 10 Avinash, saed by Avinash Valid unti- 12-Aug-18, Cetficats
Serdce Provider Mi #t Erhenced Cryptegrephic Provder v1.0

EF houds catfieste revocaton inf

- Long Term g LTV}

Create New Cedficate . Cancel

E=T
' Step-3 |

| 51

[ Sekc e gt Certicate | | Greste G
Cumort cotficate wae izeued to: Avnash . Vaha urti:
12-Aug-18 Certficate Service Frovide Micosoft
Enfznced Provider v 1.0, Locaten

Microsoft Store

Diutal sunaiure hiss aigoiite | SHAT .
[[] Cetéy PDF documert

Ne chanoes slowed

[ Viatle mgnatumbex | Sig

] Tine sarp cocumert  Time Samping Setlings . T
"] Encryet dooument Ercrapnion: 3efanm

fecly Dial Snature Bt

Version: 85
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2 POFS Registe |
|_ File I Tools Help
® A anglo PDF document () Afoider with PDF documerts Curert cerficate was ssuedlo: Arinash Valid arti
S o 12-fug- 18, Cenicate Service Provder: Microsoft
Enhanced Cryclograghic Provider v 1 €, Location
| Microsch stare
g I z Click on
[ #=eeword to opar: arcrypted documants: Digral mgrsture hash algontm: | SHA 3
Destraton ] Cendy PDF document appearance
| Ne changss alowed __'4/
|§] \sible 2gnanure box Signatre Appezrance . I
| Sanng rezscn v [ Twme stosro documert | Time Stanping Setiings
Saning location: | [ Enenm document Ererr 5T
Hestore Detautts Acty Digital Sigrature Ext
FDF Signer Version: 85 .

Corfigure Signature Box

[} Locaton

Evn.n?m Al Pages VI ] Inchude Adobe signature status images (e.g. question mark, green tick)
Posttion rorts
Bottom Left [Jrortsze: 10 =[] Rightto Lefttent
[[] Reason
Standard forts:  Times-Roman v
Custom postion
o —— ‘130 Wih: (85 | [ Use a custom fort
Y-aas: |30 Height: |50

[[] Place an mage on the signature box

A1 Name from digtal cestficate | [] Entire ceficate subject

oK
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File Tools Help

Digitally sign
(O Asingle PDF document (@) Afolder with PDF documents
Source
C-\Users\admin\Desktop \INPUT ‘

[[] Password to open encrypted documents

Destination
|C:\Users\admin\Desktop \OUTPUT \

Signing reason l v"
Restore Defauts

Number of PDF documents: 2

Select the Digtal Certificate Create Certficate

Cument certficate was issued to: Javed Akhtar, Valid until

23-Dec-19. Centficate Service Provider: Microsoft

Enhanced RSA and AES Cryptographic Provider,

Location: Microsoft Store

Digtal signature hash aigorthm:  SHA1 v

[[] Centfy PDF document

No changes allowed

4] Visble signature box l Signature Appearance |
[ Time stamp document ~ Time Stamping Settings...
[] Encrypt document

| ooy Digtal Sgnatre |  Emt

Version: 8.5

IN THE HIGE COURT OF DELHI AT NEW DELHI

+  ABCXYZ2020
1. Goto X
Destination Appellant
Folder & T
check -
Digitally x 2
signed PDF Throush .
File CORAM:
Bnu
2. PDFFile After - i
Digital
Signature e
OCTOSER 01, 2019
3. Digital
Signature
':v'” ABC XYZ2020 Papelefl
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APPENDIX -V

There are many free software program available online that can be
downloaded from internet for creating bookmarks in PDF files. These
includes Foxit Reader, Abbyy FineReader, Adobe Acrobat etc.

Foxit Reader(Using for Bookmark)

Download the software from website
https://www.foxitsoftware.com/pdf-reader. The software program
may be downloaded by clicking on Free Foxit Reader Download link
available on website.

Foxit

- e o S

Foxit Reader

Industry’s Most Powerful PDF
Reader

Open the PDF file to Bookmark

Using Foxit Reader —free trial

Select X open  EEN oelie L e e e e 3 By
the PDF - D ore B S I sl Br Wz w8
document to - A e oo — ¢
make a oo -]

bookmark =1 2=

Crgsrive = Fiesinids:
i Pt

& Doonlonck

B Dubizg

£ Fucard gacen

W Osbivg
o Homegaus
T b
¥ taminsren bp)

i Desitre

. i

Flerane v| | Coemen Fis 0 pl r s v
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Using Foxit Reader —free trial

G G L EERC T

“ Home o . ALse |:=|._7r: |'.\"'?\.T Vew  Fam okt a-n
Right-click the . . == e
selection and —_~ .

click Add '
Bookmark...

on the shortcut et
p = /n vt GHER JUDICTAL SERVICE EXAMINATION - 2019
menu or Press i, o o
Ctrl+B = Clic ol & s a0 PARTI
1 Acandicy pemps o Year at the examination if he/she 15 =
on Add Zg @ a5 oo [N
k k W a _ fl’“? o+t s am adviocate for not less than 7 years;
BOO mar € a it e the age of 45 years as on 1st Jannary, 2019 1e the Ist day of Jannary of the year in
B k k = wis RERROE DR nointment ave ivited.
( ookmarks i Nole: Thecan == tamination should ensure that they fulfill all the eligibility conditions for admission to the
. i cxaming S et ot || the stages of examination, for which they are admitted by this Court viz: Preliminary

pa n el wi | | (0] pe n) Examing ., [reg MamLimation (written) and fhe viva voce shall be purely provisional subject to their
satisfyin  ooe v conditions. If on verification at any time before or afier the Preliminary Examinstion Q?
(objectiv R 1tten) and the viva voce, it 15 found that the candidate does not fulfill any of the chigihility .

457 Rl [ EM T s D ———

Using Foxit Reader — free trial

K At Yes
FE T @

1. Type the name

of your Bookmark = : -
chirers i
ERPERBANN
=3
2. By default, the -
DELHI HIGHER JUDICIAL SERVICE EXAMINATION - 2019
newly created = S
. PART-I
bOOkmark WI” 3 L Acandidate shall be elsgible to appear at the examination if be'she 13 :
H ()  acnzen of India
pOInt to the Sta rt ﬁ | {¥)  aperson who has practised 21 23 advocate for not less them 7 years,
al {e)  aperson who has not attsined the ape of 45 years as on 13 Janmsry, 2019 12, the 1st day of Jannary of the year =
of the current . O
Note : The candsdates applying for the examiration should nsars that they fulfill all the clighbiliy candinons for admission to the
. sxarmraton. Thesr adessson st all the stapss of sxammation, for whach they are adnutted by this Coart vz Prehimmary
- Exammnatice {objective), Mam Exsmenation {wnitien) and the viva voce shall be purely provisioeal sebject fo thelr
= satisfying the preseribed eligbility conditions. If on verification af any time before o7 afier the Preliminery Examination
{obyjectrve], Mazn Examinstion (written) and the viva voce, it is foand that the candidata doas not falfill any of the ahpihshiry
& conditions, hes/her candidature for the exapumation shall stand cancellad wrthout any notce or furfer reference
2 Rl 11 of the DeTh: Hgber Judical Service Rubes, 1970 referred 1o m fhe Application Form reads 2 follows
DISQUALIFICATIONS ;
B {13 Mo person whe has mere then one wife iving shall be ehigible for apponstment o the serace I

CI BETE Sh I =8 = [ rars v ———
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APPENDIX-VI

Procedure for accessing
the online web portal and
electronically filing

L &

DELHI HIGH COURT WEBSITE

re | delhihighcourt.nic.in

P

High Court of Delhi

Home | Mistory | Judges | Calendar | Multimedia Resources | a-Library | Registrars | Feedback | FAQs | Links

1) Go to
2) click on e-filing link e~

YEARS OF
$ELBBRATI NG

HE MAHATMA

nnnnnnnnn
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LOGIN

Only Registered Advocate/ Party In Person can file the cases

HIGH COURT OF DELHI
e-Flling Management System

Log In

1. Please Enter Login

LoginID* : |
Credentials & Click Submit

Password * :

TTER Wy

Enter the Validation code :

ty

Submit

Not Registered ? Register as Advocate/Party In-Person

Forgot Password ? Click here

LOGIN

First Time Login

HIGH COURT OF DELHI
e-Fliing Management System

When login first time in e-filing
system user will be prompted to
change the password

First Time Log In
Please Change your password

Login ID * ; D123419%8
Auto Generated Password * @ **st=t=ssedessy
lew Password * § sssssssss

Confirn Password * @ [sesssssss| =]

Chango F.v.r(m.rl

Site best viewed i 1440 & 500 on Micosoft Iatermet Explorer
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Guidelines for usage of password

= Sharing Login IDs and password is prohibited. Access to the online application account is restricted to the
individual/firm to whom that account is assigned.

= Do not share password with anyone.
= Ifyou fail to Logout your account will be locked & activated after 30 minutes.

= As a user of the E-File Application, you can change your password anytime. However it will be mandatory
for the new user to change the password at the time of first login.

= A valid E-Filing Application password must be at least eight characters in length and contain at least one
special character one capital letter & one number.

= The password should not be the same as or a subset of your User ID. Other methods of protecting your
password identity is to make sure that it is not easily discernible, such as a common name or location and
should not be posted or stored in a location easily accessible by others.

= If you forget your password, you may reset your Password by using Forgot Password link.

‘TER LOGIN

1) After login tole-flllng T
system you will get the e-Flling Management System
status of the cases filed
under different
categories MAIN, : e-Filing (fresh cases)
APPLICATION, _—
DOCUMENT &
DRAFT

2.) There are two main
menu items
i) e-Filing :-Under this
menu there are following
sub-menu items LOGOUT
v 1. Main Case
v’ 2. Application
v' 3. Document
v 4. Vakalatnama
v 5. Caveat

« | Man Cuse

» 2, Application

« 4, Vakalatnama
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ii) Inbox :- Under this menu
there are sub-menu items

v’ 6. Main Case Inbox

v' 7. Application Inbox

v’ 8. Document Inbox

v 9. Caveat Inbox

v 10. Previously Filed Cases
v/ 11. Draft Inbox

v/ 12. Caveat Match

v 13. Add Reference No for
mentioned cases

AFTER LOGIN

HIGH COURT OF DELHI
g-Filing Management System

6. Main Case Inbox
Main Inbox

8, Document Inbox
LOGOUT Document inbox

MAIN CASE FILING

7. Application Inbox
Application Inhox

Draft inbox

Click on the link e-Filing = 1. Main Case

PFROFILE

= w-Flllng
*1 Man Cane
2 Applcation
3 Documine
o 4 Wanalatnam
o8 Caveat

= Inbox
* 6 Wi Cane inbax
= 7. Apnication kbc
* B Dacument inbax
* 0 Cavest Inboy
* 10, Previcusly Filod Gases
=11 Draf bnbes
o 13 Caeal MAICTTY
» 13, Alil Redarance No for Me

CHANGE PASSWORD

LOGOUT

HIGH COURT OF DELHI
e-Filing Management System

6. Main Case Inbox 7. Application Inbox

Main Inbox Application Inbox
Mo of Files Mo, of Files
BEFECToE (1) . DRVRETIVE @)
I-r ||;-.| ™ FRLES
8. Document Inbox Draft Inbox
Document Inbox Mo, of Files
Ho. of Files 1
. i, ] A .. LAk DRAFT
oiPEC T (1)
.
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MAIN SE FILING

Step 1 On completion of form of MEMO OF PARTIES, click on the button Next.

1. Enter Petitioner / Plaintiff

details

2. To add another Petitioner/
Plaintiff details click on

“ADD”.

3. Enter Respondent dem_l
L
4. To add another \ Father Husband Name. | Addross* oMl

respondent details, click

on “ADD”.

HIGH COURT OF DELHI
e-Filing Management System

ST | T

MEMO OF PARTIES
ar
Plaintiff/Peritiones * Father (Husband Name Address -Mail

PNEHOUSNEFNAMCE |

“HANGE E

|I!N?u|

|PNBEPNECON  |2337285

IN CASE FILING

Step 2 Now the screen for filling other detail will appear with the Petitioner and

respondent details as you had entered in the previous screen.

*Select Case Type
(Mandatory)

After filling above fields you
may fill the following as per

your requirement.

* Impugned Order

« Name of Organization
» Constitutional

* Criminal

+ Land Acquisition

e Tax

» Motor Accident

« Acts

HIGH COURT OF DELHI
e-Filing Management System

FILING DETAIL

PLAINTIFPRETITIONER PNB HOUSING FINANCE

XCHANGE BOARD OF INDIA & ANR

® Urgent Ordinary Jail

Smbeot W

Is there any Similar Matter- [ |
Statutes Invelved | Jurisdiction Value

impugned Order Mame of Organization Constitutional criminal | Land Acquisition | Tax | motor Accident

Pravious  Naxt

You can choose any option to fill and can go to the next page anytime.

Acts

PreviousEl El

MNext
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E FILING

Step 2. Impugned Order = To use this option Click on Impugned Order Tap

HIGH COURT OF DELHI
e-Filing Management System

EESNEFYENEEESEEN  riine DETALL previous (<] [*]

Next
PLAINTIFF/PE TITIONER PNB HOLSING FINANCE

DEFE:

NTIRESPONDENT:

*Select Court Name

Case Type®

Case Category 1

*Enter Case Details

3 TO OTHER Qi

*Enter Decision Date &
Select the decision

| durisdiction Value : |
Impugned order || of Crganization constitutional || Criminal | Land Acquisition Tax | Mator Accident || Acts

IF | Select W

Pravious Maxt

. FILING

Step 2. Name of Organization— To use this option Click on Name of Organization Tap

HIGH COURT OF DELHI
e-Filing Management System

EEEENEETEMEESN  FILNG DETALL revious (4] [¥]

Next
PLAINTIFF/PETITIONER: PNB HOUSING FINANCE

DEFENDANTRESPONDENT EXCHANGE BOARD OF INDIA & ANR

Case Type* } - CIVIL WRITS ot
Ve 2 ® Urgent Ordinary ' Jail
'Ent r or nlzatl n Case Category 1. 4400— MISCELLANEDUS MATTERS PERTAINING TO OTHER O
e ga O 2 Select

Name

I= there any Similar Matter- [

Statutes Involved Jurisdiction Value : | |

| impugne

er || Mame of Grganizaton Constitutional Criminal Land Acquisition | Tax | Motor Accident: || Acts |

Crgamzation, D

Pravious MNaxt



102 DELHI GAZETTE : EXTRAORDINARY

PART I1—I]

E FILING

Step 2. Constitutional = To use this option Click on Constitutional Tap

HIGH COURT OF DELHI
e-Filing Management System

e v Al FILING DETAIL previous (1] [©

MNext
PLAINTIFF/PETITIONER :

PNB HOUSING FINANCE
DEFENDANT/RESPONDENT

EXCHANGE BO
Case Typa* [W P ) - CivIL WRITS
Year

® Urgent O

*Enter Details s casancys

[4400— MISCELLANECUS MATTE

TERTAINING TO OTHER O

|Seleat
Is there any Similar Matter: [
Stanstes Involvad | Jurisdiction Value
pugned Crder | Mame of Organization

Constitutional Criminal Land Acquisiion | Tax | Maotor Accident Acts |

Previous  Next

IN CASE FILING

Step 2. Criminal = To use this option Click on Criminal Tap

HIGH COURT OF DELHI
e-Filing Management System

T FILING DETAIL previous 4] [>

Next
PLAINTIFF/PETITIONER: 0

DEFENDA

TIRESPONDENT 2 ®( NGE BOARD OF INDIA & ANR.
« Select Police Station Cass Type® ]

*Enter FIR No.
*Enter FIR Date
*Enter Sections of IPC

~
Ordinary LJJail

Gase Category 1

2

Is there any Similar Matter: [

tatutes involved

| imipswaned order | criminal | Land Acquisiicn

Mame of Organization Consttutional | Tax | Motor Accident | acts

|

Date =]

Previous Mext
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SE FILING

Step 2. Land Acquisition = To use this option Click on Land Acquisition Tap

HIGH COURT OF DELHI
e-Filing Management System

| 20of3 | | FILING DETAIL previous (4] [»

Nexi
PLAINTIFF/PE TITIDNER PNB HOUSING FINANCE
DEFENDANT/RESPONDENT. | \i§  EXCHANGE BOARD OF INDIA & ANR
|W.I=.|"J| CIVIL WRITS i
Year ® Urgent  dail

[4400— MISCELLANEOUS MATTERS FERTAINING TO OTHER OI
1 | 5e
« Enter Details s
atter 1
Jurisdiction Value
tame of Organization Canstituticnal Criminal Land Acquisition | Tax Motar Accident || Aces
Hotificanion Date Secd
11 rd Dat T Awvar

Pravious MNaxt

- FILING

Step 2. Tax > To use this option Click on 7ax Tap

HIGH COURT OF DELHI
e-Filing Management System

EEEENEETEMEESE  F1UNG DETAIL previous (] [
N

e
PLAINTIFF/PETITIONER: PNE HOUSING FINANCE
DEFENDANT/RESPONDENT: | & EXCHANGE BOARD OF INDHA & ANR.
’} - CIVIL WRITS “
Year L Ordinary Jail
Case Category 1 4400 MISCELLANEOUS MATTERS PERTAINING TO OTHER O
» Enter Assessment 2 Select
Year I there any Similar Marter- ||
Statutes Involved | durisdiction Value
| mame of Organization Constiuricnal Criminal | Land Acquisition | Tax | Motor Accident || acts
Select ~| HIL |

Pravious MNext
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MAIN CASE FILING

Step 2. Motor Accident = To use this option Click on Motor Accident Tap

HIGH COURT OF DELHI
e-Filing Management System

2ot | | FILING DETAIL previous [4] [»

Next
PLAINTIFF/PETITIONER: PNB HOUSING FIN

DEFENDANT/RESFONDENT: VS  EXCHANGE BC 3 OF INDHA & ANR.
Case Type* WP IC) - CIVIL WRITS
Year 2020 ® Urgent Ordinary () Jail

* Enter Name of

E'l\'.'JZJ-- MISCELLANEOUS MATTERS PERTAINING TO OTHER O

=]
2. [Setact
Insurance Company I= there any Similar Maner: [
utes involved [ Jurisdiction Value [ |
Mame of Organization Constitutionhal | Criminal | Land Acquisition | Tax | Motor Accident ACTS
PRy |

Previous  Next

¢ FILING

Step 2. Acts > To use this option Click on Acts Tap

HIGH COURT OF DELHI
e-Filing Management System

FILING DETAIL

pravious 4] [P ] next

=
T ROl
* Select Act name of Organizstion || Constcunensl || Cominel | Lan dcquismes | Tax | Mosr scoigens || acts k
Type Remarks
S e
[ o
Act Fippe Marm Remarks
Parees]

Previous e
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MAIN CASE FILING

Step 3.

HIGH COURT OF DELHI
e-Filing Management System

« Enter 17 digits [ e T FILE UPLOAD _ previous (U

eCourt fee number & : ,_TJ
Click ADD —— [ Awmoun

Advocate
Remariks:

gar Camplete File Browse.

Previous Uptaad Document

MAIN CASE FILING

Step 3.
1. |\/|u|tip|e eCourt fee HIGH COURT OF DELHI
. e-Filing Management System
receipts can be clubbed. Lt st )
2. You can also remove )
PueviousEI

e-Court Fee, ifitis
wrongly added by
selecting the checkbox (L1 Iprerisseasivissiy
before the locking of L IBLET20 Ik Ik
e-Court Fee and click
on Remove button

3. Advocate Remarks
can be added, if any stiters
4. Upload the prepared Upload Complese il Biowse
petition in PDF format sl il
5. Click on Upload
Document button to
complete the process of
main case filing

T | I 7 FILE UPLOAD

Enter #-Cou

Pravious Upload Documeant
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MAIN CASE FILING

After uploading the case, the following screen will appear with the Diary
number for the case you have filed

Diary no. for the current
filed case.

Email & SMS has been \/ Diary No. E-434802/2020

sent to your registered
email id & Mobile No.

File is forwarded to
scrutiny assistant.

Please Click here and fill
details if matter is urgent

Check inbox for status.

Add Reference Number

One Reference Number (provided at time of allowing of Urgent Application) can be
used for filing that particular case and will be clubbed with one Diary Number only.
Same Reference Number cannot be used in more than one case.

Diary number

Add Reference Number Details
Diary Year PROFILE —

CHANGE PASSWORD

LOGOUT
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Add Reference Number

FROFILE

v Sucessfully Saved

Y2 Cavest Marching

CHANGE PASSWORD

LOGOUT

¢ INBOX

INBOX: Now you can track the status of case filed through your inbox.

1.) In the system there is HIGH COURT OF DELHL

facility of tracking the e-Filing Management System

status of different types of

flllngS ViZ Maln, i Search Byz | Diary b AL W G

Application etc.

EROFILE DEFECTIVE (1)
2.) Click on the Main Case o] Dhy b | CowTrie [Casene | Poiuner ¥ Respanters el g ‘ Beaing i‘ Rl 0
Inbox sub menu under
Inbox menu ' h
, "
3.) under Main Case . o
there are two t i
SCRUTINY=-- Lists the LOGOUT =~ . .
cases which are in scrutiny ; ) ot |y gy [ o | @
stage A M i ; [
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MAIN CASE INBOX

INBOX: In this you can track the status of your cases.

1.) DEFECTIVE-> Lists HIGH COURT OF DELHI
the cases which are in e-Filing Management System
defective stage

Search By: [Diary o | [aL v | 5o
2.)To \_/iew the _defect in PROFILE TS
case click on List Of T
Defects link :

Court | Réference

Prtlions Vi Eespoedent F N
B2 {1}

Suafis Dedling

3.) In DEFECTIVE >
option are given to «4 Eoamer
REFILE the defective ST
cases, after removing the
objections.

aed MY
i Raterenos ot Hi

CHANGE PASSWORD

LOGOUT

MAIN CASE INBOX

On Clicking List of Defects, all the objections raised by the Scrutiny Assistant(s)
will be displayed

HIGH COURT OF DELHI
1.) Option to enter e-Filing Management System
remarks with respect to
every defect(s) raised by Scrutiny Report  print

scrutiny assistant.

diary Mutmber 1359062020 Case Type REA

Date of Defects
Defects maried during Scrutiny

2.) Click “Save” after
giving remarks, if any

Marked | Hemove

Information of Any other Defects

| Date of Defects Description
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APPLICATION FILING

In this you can do Application filing in the already filed matter.

1) There is a submen
Application available in e- '
Filing menu . =
Agplication Filing
c T v e Mo Year v
2) Select Case Type, Case ; -
No., Year of the already filed ‘%_F:{fﬁ
matter and click on Go el
button 1 s
) ibox
HANGE PASSWORD
0GOoUT Year
Case Case
Type No.

PPLICATION FILING

HIGH COURT OF DELHI
e-Filing Management System

1)Select Filing Type
Select the Type of filing you Agpfcation Filing

want to do Cane Type*: BAIL AP - BAIL APFLIC | Gase o Year's (H010%
\ G

2)Select Application Type et Tros i arano e
Select the Type of Pebibonen

Application to be filed.

Respondents

File o Upinad: Benvas.

Saye
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APPLICATION FILING

HIGH COURT OF DELHI
e-Filing Management System

1) Select parties Appiicstion Fiing

HAIL APPLN Al APPLICATION v | Case Na.™: |1 Yoar':

Ga

il

2) Add e-court fe

1AILY} - CRIMINAL MISCELANEQUS APPL FOR BAIL v

on nehalf oAParty)
Petitionen:
3) Select document
To upload

Respondent:

4) Click on Save
button to submit the
Filing.
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APPLICATION FILING

After uploading, following screen will appear with the Diary number for
the case you have filed

. HIGH COURT OF DELHI
Diary no. for the current e-Flling Management System

filed case.

Email & SMS has been

t ti istered .
email id & Mobile No v’ Diary No. E-435945/2020

Caonfirmation E-mail Message has bean sent.

File is forwarded to
scrutiny assistant.

SCAUTTTNY ASSTSTANT | My, SUDHANEHU SEKHAR BERA
* o-filing Is subject to scrutiny.

Please Click hereand i~ ... . o
details if matter is urgent : Cilck Hare ooy

Check inbox for status.

APPLICATION INBOX

INBOX: Now you can track the status of Application Filing through your inbox.

HIGH COURT OF DELHI

1.) Click on the e-Filing Management System
Application Inbox sub
menu under Inbox menu o Search By: [Dary o v ALV [

DEFECTIVE ()
2.) under Application L “ _——

Inbox there are two tabs
viz

[late ol Filing “atis Dealing Nedrrence Ne

SCRUTINY--- Lists the °
cases which are in scrutiny 5
stage o0 Py
DEFECTIVE--- Lists the =1 a0 ot o | o " &
cases WhICh are in CHANGE PASSWDAD A
defective stage LOGOUT
L]
v
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DOCUMENT FILING

In this you can do Document filing in the already filed matter.

1) There is a submenu FH’IGEH\“CEOFSRT ferEs‘H' -
. . e-riin 1agem ystem
Document available in e- S <
Filing menu .
Document Filing
Case Type*: BAILAPPLN - BAL AFPLICATION v N 20018V
2) Select Case Type, Case 5
No., YYear of the already filed ~xms
matter and click on Go b
button S oty
LOGOUT1
= = Year
No.

Type

DOCUMENT FILING

In this you can do Document filing in the already filed matter.

HIGH COURT OF DELHI
e-Filing Management System

1) Select Type of Document
for Uploading Document Filng

Go

2) Select Party

3) Add e-court fee

4) Select document i : 3 l
To upload L [

5) Click on Save button to
submit the Filing.

Save
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DOCUMENT FILING

After uploading, the following screen will appear with the Diary number
for the case you have filed

HIGH COURT OF DELHI
e-Filing Management System

v’ Diary No. E-435946/2020

E-mail Message |s delivered successfully

= @-filing Is subject to scrutiny
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DOCUMENT INBOX

INBOX: Now you can track the status of Document & Vakalatnama Filing through
your inbox.

1.) Click on the Document
Inbox sub menu under Search By: [Ty Mo v iy [

Inbox menu
DEFECTIVE (1)

2.) under Document Inbox
there are two tabs vi
SCRUTINY--- Lists the

Date of Filing Statuy CourtFes |~ =

Filimg Catzgony N
0.

o

cases which are in scrutiny 5
stage

DEFECTIVE-~=Tists the LOGOUT TN STATE 6

cases which are in 6

defective stage 5

Ef o

v

")

DRAFT INBOX

Draft Inbox: It keeps the track of main cases which are not filed yet due
to some reason.

HIGH COURT OF DELHI
e-Filing Management System

» xm

Serial No. | Date of Draft creation e-Filing

PROFILE Remove

1.) Click on the Draft ¥ e-Filing
Inbox sub menu under Inbox

=& Main Casa Inbox
InbOX menu o7 Apphcation Inbox 2 i
» & Docienent Inhoy ) X Click Here
+ 0 Caveat Inbox il e
« 10 Previously Fied Casas

EMOVE
EMOVE

CHANGE PASSWORD

LOGOUT
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A Step by Step Guide for efiling

(For High courts & District Courts of India)

4o Delhi District Courts
m, e-Filing Application

e o

NIDG  Supreme Court  High Court  District Court | 4~

DISCLAIMER : =
LiHard Copies,shallalso beiiled other than gsfling within seven daysiof e-fling.
2. E-filing shall not COfEr any right reqarding fmitationARe
3, Physical fiing at@aut Complex shallbaiconéidered for the purposeiof calculition of imil n

Authored by R.Arulmozhiselvi,
Ubuntu cum CIS Master Trainer; OSD, Tamil Nadu
State Judicial Academy .




PART 11—I] DELHI GAZETTE : EXTRAORDINARY 117

A step by step guide for efiling
(For High Courts & District Courts of India)

Circulated bye-committee,

Supreme Court of India.

Authored by,

R. Arulmozhiselvi, M.L.,

Ubuntu cum CIS Master Trainer,
OSD, Tamil Nadu State Judicial

Academy,Tamilnadu Judicial Service.

First Edition : May, 2020.

Disclaimer

This referance material circulated by e-Committee is meant solely
for the study and training purpose. References made are indicative

and may not be used for any official or judicial reference.
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A Step by Step Guide for E-filing

(For High courts & District Courts of India)
1.1. Introduction
Welcome to the digital world of E-filing of High courts /District courts of India
and this user guide will help you with step by step how to efile your case in the
online efiling portal. Follow this step by step guide and Start E-filing your cases
from the comfort of your Officeand And join the new band of DIGITAL ERA
ADVOCATE.

1.2. Getting Started
@ Before starting efiling confirm and ensure the following details:
@ You must be a registered Advocate in www.efiling.ecourts.gov.in
@ If you are not a registered Advocate, immediately register today in the

efiling portalby watching our helpline tutorial/manual.
To Watch the Help video / manual click on this hyperlink

https://efiling.ecourts.gov.in/help. _
@® Unless you are a registered user you cannot efile a new case

@ Keep you registered user name and Password ready. Lets start efiling a new case
@ Lets start e filing a new case .

1.3. E.Filing portal www.efiling.ecourts.gov.in

Type (www.efiling.ecourts.gov.in) in your browser you will reach the filing online portal.

{9 High Courts & District Courty
a e-Filing Application

ool e
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1.4. Select your< state>

(i) by clicking on the drop list (or)

(iv)by clicking the state directly from the India map

: 6
32205
LOGIN

_your password 7
Forget your User-id 2

1.5.1 Forgot password :

If you forget your password or User-
Id, you can click on the same and can
enter your 10 digit mobile number or
had

registered with e Filing Portal at the

valid email id which you

time of Registration and then rest your

password..

1.6. Dashboard :

P Iligh Courts & District Courts

1.5. Login

@ Type the login id and password
e Enter the captcha

e Click on LOGIN button.

-

Please Enter your 10 digit mobile no.
registered with eFiling Portal

Please enter your valid email id
registered with eFiling Portal.

Already Registered? Back to Login

-

Logoa
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Dash board is the most important page from where you can keep track of the e filed cases

digitally under two head (a) My e filing status and (b) My e filed cases. Let us see one by

one.

1.6.1. My e filing status:

My e-Filing Status

Draft Not Accepted

A

The e filing status shows the cases pending for acceptance, the cases not
accepted, cases which have deficit court fees the cases pending for scrutiny and
which aredefective. There is another wonderful option under Draft where you

can store all your drafts which are ready for e filing.

1.6.2 My e filed cases:

My e-filed Cases

=] 0 K4 oM " 0

e-Filed Documents Deficit Court Fee 1A

Rejected Cases

Under e filed cases you can see your list of e filed cases, e filed documents, deficit

court fee paid, the list of Interlocutory Applications(lA), the list of

Rejected Cases, the list of Idle/ Unprocessed e-Filed cases. So |FESFE=HES
once you e file your case you can keep track of the case digitally

using dashboard option without even visiting the court complex. s
- View Profile PANUGANTI
1.7. New case option: Last Login
1P Address

After you login, you will be welcome d by the dashboard with the

# Home

filing menu list on the left hand side . In the e filing menu listClick

on ‘New Case’ Option under the dash board which will takeyou |#£s New Cass

to the form where to file the case .
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1.8. Where to file High court /Lower court:

After Choosing the new case option in

the dash board page you need to select

where you are going to file the case ) HIGH COURT LOWER COURT

whether in the

High court or in the Lower court . For filing in the High court choose the radio
button for High court and for filing in the lower court choose the radio button
of the lower court option . And fill the following details through drop box
i.e High court , civil or criminal ,Matter Type, Case Type , and whether it is
MACT case or not and whether it is an ordinary or Urgent matter. In case of

lower court choose the State, the District, the Court Establishment in addition to

Ik New Case : Where to file

High Court * SELECT

ourts.gowv.in

the above particulars.

Check all the particulars and if it is correct then click on submit button .If you

want to make any corrections then click reset button .

1.9. Filling up of forms:

1.9.1. Colour coding:

The next step is to fill the digital forms generated. Before filling up the forms we need
to understand the colour coding used in the forms page which will make our task easier.

> Blue colour for the form in use and Active

> Green colour for the form which is completed or Done .
> colour for the forms which are

>

Red colour for the forms which are mandatory to be filled up.
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I Filing Form
. Active ' Daone Optional ' Required

0 Petitioner o Responent extra Informatiol Extra Parny Case Detal ° ACl-Sectio Subordinate Court
0 Sign Method o Upload Document @r:h Court Fee mf"“"fi'hiflf'h @ View

Though there are optional forms and optional fields it is advisable to fill up all the

details because only then you can have a complete

digital picture of your e filed case. And don't forget that

after filling up each and every
form click “SAVE” and then “NEXT” .

1.9.2. Complainant/Petitioner form:

In the complainant/petitioner form you need to fill up all the details relating to the
petitioner. And the fields with red star are mandatory. But it is advisable to
completely fill up all the details. For example the mail is given as optional .But only
when you fill up email you can get various alerts to your inbox from the ecourts
services. Hence fill up all details and click “SAVE” and then “NEXT” .

Complainant / Petiticner Information

Organisation : (& Emall: EMAL ®
Complainant { Petitioner * : RAVINDRA NADHAVA, @ Maonie * : 7766554433 (&)
Address * : MADHAV TRANSPORT, SALLARI
Relation of Compiainant / Father - @
Petitioner with relative name *:
hee N .- ARAAKE ISHINS =
Relative Name " : RAMAKRUSHMNA @ v EARNATEAIA j
Date of Birth : £ DODIMMIYYYY @ District* : BALLARI _.'
[ Taluka : SELECT TALUKA j
Age=: 45 @ -
Town : BELLARY j
Gender * O Mac (hFemde () Other :
N 3 Ward : SELECT WARD j
Religion: HINGU :I

village : SELECT VILLAGE j

Caste: HINOU :I = =7

Pincode : PINCCODE @

Pglice Statlon Code : Sefect Police Staton &

2 B i

1.9.3. e filing number:
The Saved Form will generate an e
Filing Number at the Right Top. It

e-Filing No : EC-KABIFF-00012-2020

can be noted for your reference.
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1.9.4. Respondent form:
The respondent form is similar to the petitioner form and hence fill up all
the detailsrelating to the respondent and click “SAVE” and then “NEXT” .

Retation of Compiainant 7 Sthoe
Petiscoe | vwith relative name

o
¥
[

U N N T BT SOR W R B

b}
R -
;

1.9.5. Extra information Form (optional):

Passport No ® Amernate Address +

PAN No.

Facx 8o ®

Prcew 2o

Occupation

4
¥
TG TYVR T ) EF Ry B VAR AT

Country

NMavonasy

Passport No
PAN 2O
Szave

Phone No ® Tanaa

Occupation

If you wish to fill up any extra information regarding complainant or accused, like the
Passport number, Pan card number, Fax number, Phone number Alternate Address it can
be filled up under this form. Though this form is optional it is advisable that these all
particulars to be filled up as far as possible. After filling up the extra information, click
on Save button and; then Click on Next button. But If you do not want to fill the
extra information about the Complainant/Petitioner or Accused/Respondent then
directly clickon the Next button.
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1.9.6. Extra Party Details :
- — -
S o 3 Taducn SELECT TALUK :

The Extra Party information arises in cases where there are more than
one parties on the Complainants/Accused side or on the Petitioners/Respondents
side or on both sides. Though this Form is also optional, it is highly

recommended that it need to be filled up because once this form is submitted it

cannot be modified later .

2

Note: 1. Once you submit this efite

can not modify exira panty

I is recommendead to All in Extra Party details though not mandatory

B s B

1.9.7 Case Detalls:

The Case Details
Form contain  the
particulars of Cause of
Action Details/ Date/
Dispute  Place, the
claim amount, Any
Important Information/
Subject/ Reason, the
Prayer, Relief
Particulars.

Cause of Actbn

Important information of
Subjoct of Reason

Prayer

Hide Partes

State

Diswict

Date of Cause of Action

Clam Amouwn
Rullef Claim
I I
-1 Taluka
'{ age
]
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1.9.7.1. Hide Party:

Hide party is an important option in Case details form. In case of offenses
against women and children, POSCO act matrimonial disputes wherever law
mandates the protection of the identity of the Victim or petitioner then this
option should be enabled so that theprivacy of the petitioner will be protected
and the mandate of law can be complied with. Hence the identity of the Hide

party option enabled person will not be revealed in the digital screens !

1.9.8. Act-Section:

Fill the details of the Act and Section and save the details and then

click Next tomove to the next form .

Act*: CODE OF CiVIL PROCEDURE ~ Act Section* ORDER.21.RULE1]
Add more

1.9.9. Signing Method.:

@ In the e-signing option, there are three options to sign

e uploaded and later on e signing Using Aadhar
e uploaded using digital signature digital token.

e Uploaded and later on e signing using mobile OTP. You can choose any
one optionand then proceed further by clicking SAVE and NEXT .

Document(s) PDF(s) will be * ; Uploaded and later on eSigned using my Aadhaar
uploaded digitally signed using Digital Token

uploaded and later on eVerified using mobile OTP

If eSign using Aadhaar will be falled two times due to any technical reasons, e-Verification using Mobile will be automatically displayed at the very same page to proceed

further

NOTE : eFiling portal accepts digitally stgned documents only. It you have digital token, you can upload documents digitally signed by token. Othemwise later you have to eSigr

thase by providing your Aadhar no, Therefore It IS suggested 1o choase the option carelully ,‘I | will not be able to change this option later during filing of this Case
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1.9.10. Upload Document:

Documents * : - Documents Title * : &

Select Document 0
File % : Browse.. No tile selected
NOTE . Please upload pdi file only {(PDF file name max. length can be 45 characters only. Only digits, characters, spaces, hyphens and underscores are ailowed.). Max. PDF

Tiie Size 20MB

Show 10 j entries Search:
# Document Name Uploaded Documents Index Pages Remove
PETITION [ ECKAB 00 1-1 1 @ Deiets
peTITIOfyCOPY.
6 280011 20adbSd14a80c 1b13300518178900ba70r4act 18838acdBoi6le
VAKALATHANAMA & Dx

8173d9776dd468c5a4f091d3

Showing 1 to 2 of 2 entrles

When you have documents to upload use this option and upload the documents.
Choose the document type, document title and attach the document file which
should not be more than 50 MB and click upload. The uploaded document will
be displayed. If you have wrongly uploaded any document you can use the
delete option and the delete it Then, youmay upload the correct document. Once
all the documents are uploaded, click on Next button.

pacument Intormeaton

Cocumuits * . Seloct B it - Ducurnunts Titl ¥, [ BT T @ ‘

Hio n e

l: Orowsz... | Mo tile selscted

NCTE DPeass upload rd* hie ony D Hlo 2o mars longth oar bo 46 ohamgicic orly. Only dizite, crarsstore, cpacee, hyphone atd uicoteone are alened,), Max, ['BF

files z¢ 2OME .

almv‘ 0 '|rulsica S L,
# Document Hame Uploaded Jozumants Index Pages Remove
1 PETTION [1 ECKARIFFO00L2202¢ PETITION. pof -1 |4 B leiete
PETMONCCRY
6601210001120 ook od1 19l ce 1bLILobL /UULdba /O actldudbacdidble
2 NAKALATHANAMA [2 ECKABIFFOODLZ0RE VAKALNTHANAMA pet 8 |2 B Dclots
VAV ALATHNAMA,

8108052017 L360LRL A(LBED42E1BL6A2213126LE38 172007 TBUUMECEUIND 1S

Stawiip v 2 nf 2 enres
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1.9.11. Pay court fees:
For making payment of court fee you can make online payment or through
Challan payment and upload the challan details. After filing up payment details

and clicking submit button, then click on Next button.

Feetype*. Select v Bank Name : SELECT j
Chaliand Chequel DDI eChalian @
Fee Amount* : ‘ ® No*:
Chaklan/ Cheque/ DD/ eChallan E/ DL @
Payment Mode * ; SELECT j Date*
Select Party * SELECT j
Uptoad Recelpt * : Browse...  Nolile selected

NOTE : Please upload pdf ke only (PDF flle name max. length can be 45 characters only. Only digits, chasacters, spaces, hyphens and underscores are aflowed.), Max, PDF file

size 20MB

1.9.12 Affirmation and Verification of Applicant.
[I.  Applicant/Complainant/ Litigant Affirmation.

Applicant/Complainant/Litigant Affirmation

Applicant/Complainant/Litigant Affirmation B View Applicant/Complainant/Litigani Athrmatio
@ One Time Password (OTP) has beett sent 1o your mobile ********66
Mobile OTP * ; 1 I ) wom

e Type the Name of the Applicant
® Type the mobile number of the Applicant

® Click on Send OTP button. Then, type the OTP received in the
mobile number ofthe applicant and then Click on Verify OTP button.

Document eVerified by Mobile OTP «
On Date - O2-05-2020 21-29-16 PmMm
Using Mobille 1 »*as v (S2
By Litigent : RAVINDRAS PMADRASYN

[ View sVesification
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1.9.13. Advocate Identification and Verification:

Advocate Identification and Verification

Advocate identification and Verification : [,_ﬁ View ApplicanyComplatnant/Litigant 1dentification and Venhicaiion

Name*;

Mobile * :

[

1.9.14 . View:
After filling up all the details, the filled up

After the e-verification of applicant, then Advocate identification also
to be verifiedaccordingly.

Type the name of the advocate

Type the mobile number of the Advocate

Click on the Send OTP button. Then, type the OTP received to
your registeredmobile number and then Click on Verify OTP button.

Document eVerified by Mobile OTP «

On Date : O2-05-2020 21-29.53 PM
Using Mobile - ¥ " o5
By Advocate : GURUPRASAD B 2

l -f Vieww eVesrincasion

Next button.

@ After the verification of (i)the applicant and (ii) the Advocate, then Click on

form details can be viewed using the ‘EXPAND -+

ALL” option or click on + to view the details

Expand All &=

against each category.

1.10. Final submit:

After checking all the details click the option
“FINAL SUBMIT”
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I Case Filing Form e-Filing No : EC-KABIFF-00012-2020 eFiling History ‘Back

@ ~cvve @ Done @) Optional (@) Required
© Petiioner @) Respondent €} Exva information . @) ExvaPaty @) AddiRs () CaseDetail (@) Act-Section () Sign Method

© upioad Document L) Pay Count Fee € Ammavon @B View
eFiling Details +
Complainant / Petitioner +
Accused / Respondent +
Extra Information +
Extra Party +
LR's Detalls +
Case Detall +
Act-Section +
Sign Method +

1.11. Submitted for approval of e filing admin :

E-filing number EC-KABIFF-00012-2020 submitted successtully for approval of E-filing Admin.!

After final submit you will get the message that the e filing case number
XXXXsubmitted successfully for approval of e filing admin.

1.12. Generate acknowledgment:

You can also generate acknowledgment for filing by clicking on Pending
Acceptance option in the dashboard. From the files in the “Pending Acceptance
option”, find

My e-Filing Status

0 g

Draft

A

Not Accepted

Deficit Court Fee

Defective

out case by looking into the e filing no, case details, date and time of
submission.and click on the e filing number of the concerned case as

shown below.
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Pending Acceptance

Show 10 ] entries
4
- eFiling No. Type Case Detaiis
3 EC AT Blenar Came FAMINDSA MADSIAVA Vn FIAMLE XUMAR

Ploww Case FAMAKFOSHNA Vi RENUKESH

> CC WA New Case PRAGATHI KFISHNA SRAMINA BANK V. ABC

Search

Submited On

COROEIIOD
09 30 33 P

O2rOs 2020
0 52 37 PM

OO 2020
OS5 14 43 PM

Then Click on the e Filing Acknowledgment button
Now, the e filing acknowledgment gets downloaded
automatically in PDF form as shown below.

eFiling Acknowledgement

EFILING TEST, BALLARI, KARNATAKA

SESSIONS JUDGE BALLARI

COMMERCIAL COURT

Payment Details :

Acknowledgement
o-Fliing No ¢ EC-KABIFF-00012-2020 e-Filed Date/Time 02-05-2020 09:30:33 PM
Petitioner RAVINDRA MADHAVA
Respondent : RAHUL KUMAR
IA(s) 0
Advocate :  Guru Prasad (KAR/1000/2019) Matter Nature Ordinary
Efling Admin : IVADDL DISTRICT AND

Generated Dale: 02-05-2020

1.13. Generate Case party details:

Similarly you can generate the case party details by clicking on the case parties option.

eFiling Details

oFiled for :  Etiing Test. Balla armacaia
e e Opening efiling_ECKABIFF000122020.docx
Case Type comex@©a You havechosentoopen:
C. S) efiling_ECKABIFF000122020.docx
Mattes Nature COcnary which is: Microsoftword Document (1.7 KB)
from: hitps://efiling.ecourts.gov.in
What should Firefox do with this file?
o-Flled By : GURU PRASY
© Open with | LibreOfTice Writer (default)
Save File
Complainant ! Petitoner Do this automatically for files tike this from now on.

Accused / Respondent

Extra Information Cancel

Extra Pasty
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HIGH COURT OF JUDICATURE FOR EFILING TEST,,

----Petitioners

1.14. Logout:

Lastly, you can log out from the current session by going to the Home in the

dashboard and then click on the log out icon on the right side top of the screen.

P T s T o~ T —
* |_onout

1.15. Conclusion:

Thus you can successfully e file a new case in the online e filing portal which
has the added advantage of keeping track of the status of the case digitally
through Dashboard options. So keep e filing new cases through e filing

portal and join the new band of‘Digital Era Advocate”.
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www.efiling.ecourts.gov.in

My e-Fiing Status

— 2
(&) e-Filing
Weicome, A
VIDHATHA 0
View Profite PANUGANTI
Defective
Last Login

IP Address

# Home A 0 E 0

Not Accepted Deficit Court Fee

(# New Case
o

I Documents My e-Filed Cases

¥ Deficit Court Fee 0 E

0

& Interim Application e-Filed Cases | [PRETPE AT

@ Reports

X 0

Rejected Cases

4 0

Deficit Court Fee

& Contacts

News & Events

ONLINE EFILING PORTAL ’ B e
FOR HIGHCOURTS & -
DISTRICT COURTS IN INDIA

Supreme Court of india
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APPENDIX -VII

Any information contained in an electronic record that is sought to be produced in an
electronic form and/or intended to be proved as per law shall be filed only through Designated
Counters. Any party found dumping irrelevant data / electronic records.

Where the electronic record is contained in an electronic device it shall, before being produced,
be imaged for being produced on to a removable media.

The electronic record shall be accompanied by a memo [see Form A below]. The details and
columns shall be filled up to the extent the information is available. Where the Operating
System and software required to read/view/access the electronic record is unavailable, it shall
be provided by the party producing the electronic record in a separate storage media.

Upon the receipt of the electronic record, the hash value thereof shall be verified by the
Registry and the electronic record shall be transferred forthwith to the server of the Court
following the protocol set out as under:

» Image of the electronic record shall be received only by the authorized personnel.

» Image of the electronic record shall be accompanied by a memo (Form A) by the party
tendering it.

« There shall be a dedicated server for receipt and storage of electronic records with
clearly specified access rights.

« A standardized procedure, as reviewed and updated from time to time, shall be followed
for the verification of the details mentioned in the memo accompanying the electronic
record.

«  The file structure of the electronic record based on the case number and the unique
reference number shall be generated through the software. For example, Case Number
Unique Reference Number of the Electronic Record

«  An acknowledgement depicting the unique reference number assigned to the electronic
record shall be given to the party tendering the electronic record.

»  No electronic record in auto-erase mode shall be received. Every electronic record will
be preserved in read-only mode.

» A backup shall be created simultaneously of each electronic record after assignment of
the unique reference number and the backup shall be stored at a separate location.

»  Logs shall be maintained for all actions and the entire process shall be automated.

Where confidentiality is sought in respect of the whole or any part of the electronic record,
directions may be sought from the Court concerned.

The extant rules (of the Court concerned) regarding retention and production of original
documents will apply mutatis mutandis to electronic records produced in terms of these rules.

Upon verification and transfer, a unique number will be assigned to the electronic record by the
Registry. Such a unique number shall be made available to the person tendering such electronic
record.

After a unique number is assigned, the storage media will be returned to the party/counsel
concerned.

A separate register in the prescribed format shall be maintained in every Court or Court
complex as the case may be, of the electronic records received, verified and transferred to the
server.
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10.

11.

12.

13.
14.

15.

Till such time the electronic record is transferred to the server and returned to the person
tendering it, the storage device containing the electronic record should be placed in antistatic
and magnetic proof or another such appropriate envelope, to be provided by the party. Such
envelope will be appropriately labelled, by the party with the details of the case and the
electronic record in the manner indicated below:

. The storage media containing the electronic record will be tendered in an
appropriate envelope or cover.

. The envelope or cover should be free of dust, grease and chemical pollutants and
kept in a sterile environment

. As far as possible:

o  The appropriate size of the envelope would be 6” x 6" for pen drives and
memory cards; 7" x 10 for CD, DVD and 8" x 10" for hard disks.

o  Electronic record should always be packed in anti-static packing and magnetic
proof. Only paper or cardboard should be used with a thin water/dustproof
plastic layer on the outside of the envelope.

o A master envelope may be used to hold multiple disks (packed in separate hard
plastic cases) if necessary.

. The Label affixed thereupon, should necessarily include the case details,
type, make and Sr. no. of the electronic storage media along with the name of the
party or the person tendering it.

Such envelope should be kept in a sterile environment. After the electronic record is
transferred as per the protocol hereinabove, the envelope will be returned along with the
storage media. In any event, the storage media and the envelope will not be retained beyond
one week, unless otherwise ordered by the Court.

The Registry shall maintain logs documenting all processes and protocols for electronic
records created in the normal course of business.

The court concerned will display on the website the list of the operating systems and the
softwares available in the court system. Guidance notes will be uploaded on the websites of the
High Court and District Courts.

Only authorized personnel shall have access to electronic records.

These rules/guidelines do not deal with the destruction of electronic records or devices which
have not been collected under clause 11. These will be governed by the rules framed by the
Court concerned for that purpose, as the case may be.

These rules will apply also to the production of electronic records during the cross-examination
of a witness in the course of the trial.
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FORM A
MEMO TO BE ATTACHED TO THE ELECTRONIC RECORD
Name of the Court —

Case No. —

Cause Title of the Case —

The party producing the electronic record and
name of person tendering it

Description (Brand name, Serial number, etc.),
if any, of storage media (whether CD/DVD/Pen
Drive etc)

Operating System and Software/Application
required to view/read the electronic record

Number of files and size of each as contained
in the storage media.

Duration of each file in HH:MM: SS (in case of
audio/video file)

The date on which data was stored or copied
on said storage media (DD:MM: YY).

Name of person/agency, if any, which
extracted and transferred Electronic Record.

Hash Function used (SHA-2/MD5and / or any
other media notified from time to time) and
software used to generate the hash value.

Hash Value

Description of the device from which such
electronic record was extracted and
transferred (Brand name/Serial number/IMEI
number, etc.)

Any other particulars

Date - Party (Name & Signature) -

Place - Counsel (Name & Signature) —

FOR OFFICE USE ONLY

Date of receipt (with time):

If the record is produced in sealed cover from
an agency, description of seal:

Date of Transfer to the server (with time):

Reasons for delay in transfer (if any):

Unigue Document ID No. (to be filled by the
Registry):
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Verified and transferred by:

(Name, designation, signature):

RETURN OF STORAGE MEDIA

Date of return of the storage media after the
transfer of the electronic record to the server.

Name and signature (with date) of
party/counsel to whom returned

APPENDIX-VIII

Procedure for filing

Caveat
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CAVEAT FILING

In this you can file Caveat.

Cavear Filing

1) There isa submenu
Caveat available in e-Filing el et =
menu. ara: =

1) Select Case Type

2) Enter Caveator’s & Non-
Caveator’s Details

3) Enter Impugned Order
details (compulsory for — e
Appellate side matter) : o :

3) Add e-court fee Qe

4) Select document
to be upload

5) Click on Save button to
submit the Filing.

Save

CAVEAT FILING

After uploading, the following screen will appear with the Diary number
for the case you have filed

HIGH COURT OF DELHI
(il Jemant £ "

@ -Filing Managemant Systam

v’ Diary No. E-435022/2020

Please Click here
and fill details if
matter is urgent
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CAVEAT INBOX

INBOX: Now you can track the status of Caveat through your inbox.

1.) Click on the Caveat
Inbox sub menu under "
Inbox menu

Search By: [Diery 1o v| AL W

PROFILE SCRUTINY [3) DEFECTIVE {0}
mome TN

£3ator Vs Respandent ‘ Date of Filing | Status

L':u:-'.l Reference |
Fee | Ma

SWo | DiaryNo.. |Case Type | CaseNo.

10 Previousyy Flied Cases ||
+11 Dral Fox
+ 412 Caveal Waichng
+ 73, A0 REErENCE N fo M -

CHANGE PASSWORD

2.) under Caveat Inbox i s e | sl °

there are two tabs vi st iaa) 1ok ooy ekt 6

LOGOUT Memo of Party | 08-05-2020 [ SCRUTIY [}

SCRUTINY--- Lists the
cases which are in scrutiny
stage

DEFECTIVE--- Lists the
cases which are in
defective stage

APPENDIX —IX

PROTOCOL TO BE FOLLOWED FOR THE MARKING OF ELECTRONIC RECORDS AS
EXHIBITS DURING TRIAL

1. Image of the electronic record shall be retrieved from the server of the Court during the stage of
trial after verifying its authenticity with reference to its hash value and metadata.

2. Where an electronic record is printable, its print out shall be marked as an exhibit as per
applicable rules and practices. This print out so marked as an exhibit be scanned, electronically
signed by the Judge and uploaded on to the Court server as the exhibited electronic record.

3. Where the image of the electronic record is in the form of an audio recording of a conversation,
the parties concerned shall produce transcripts of the recorded conversation. The transcripts must
bear all material particulars including the date, time and duration of the recordings, the mobile
phone numbers with IMEI numbers of the handsets used and the names of the purported
conversationalists. The audio recording shall be played in the Court. The matching transcript of
such audio recording will be marked as an exhibit as per applicable rules and practices. The
exhibited transcript of the audio recording will be scanned, electronically signed by the Judge
and uploaded on to the Court server as the exhibited electronic record.

4.  Where the image of the electronic record is in the form of an audio recording of a music clip,
tune, etc. The audio file may be accessed with the help of prescribed ‘audio file visualiser’
software for viewing and analysing the contents of music audio files; for viewing their
waveforms, audio visualisations such as spectrogram views, with interactive adjustment of
display parameters. The relevant portion(s) of the audio data may be annotated by adding
labelled time points and defining segments, point values, curves, overlay annotations on top of
one another with aligned scales, and overlay annotations on top of waveform or spectrogram
views, etc.;
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5. Where the image of the electronic record is in the form of a video recording, the same shall be
played in the Court. The proceeding of the Court in which the video record is played, statement
of the witness including cross-examination in respect of any part of the video record shall be
video recorded to form part of the record of the trial. This video recorded deposition of the
witness be treated as an exhibit. The Court in its order sheet must record in detail the persons
identified by the witness and any other material aspect of the deposition/cross-examination

concerning all / any part of the video record played in the Court. Time frame in the video be also
mentioned in the order, wherever required.
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