OFFICE OF THE PRINCIPAL DISTRICT & SESSIONS JUDGE
NEW DELHI DISTRICT, PATIALA HOUSE COURTS, NEW DELHI

No. NDD/Acctts/LTC/ 2022/, 5 15842 9580 Dated ‘?“7’”}%

Copy of latest Office Memorandums related to LTC and travel on tours, both domestic and
mizrnational travel are forwarded for information and necessary action to :

L All the Ld. Judicial Officers posted in New Delhi District, Patiala House Courts with the
request to bring the enclosed OMs to the notice of staff under their cantral.

2. The P tathe Ld. Pr. District & Sessions Judge, Mew Delhi Bistrict, PHC, New Delhi,

3. All the Sr.A0 (1/A0 (1)/AQ/PRO/APRO/Branch Incharges New Delhi District, Patiala
House Courts with the request to bring the enclosed OMs to the notice of staff under
their control. '

4. The Incharge, Computer Branch, New Delhi District, PHC, New Delhi with the request to
uglaad the said OMs on the official website of this office.

List of Office Memorandums enclosed !

a. Mo, F.20/0D4/2022(Finance (Policy)/1793-1799 dated 01.06.2022 issued by Finance
(Policy) Department, |.P.Estate, GNCTD, New Delhi - 110002,

Mo. 18024/03/2021-EI1V dated 16.06.2022, Department of Expenditure, Ministry of
Finance, G,

£ F.MNo. 31011/12/2022-Estt.A. 1V dated 23.08.2022, DoP&T, Ministry of Personnel, Public
Grievances & Pension, GO

d. FhNo. 21011/15/2022-Estt-A-V dated 11.10.2022, DoP&T, Ministry of Persannel, Public

Grievances & Pansion, GO, r/p
tmmﬁm\“ Vo™

ADESI/HEAD OF DFFICE
Qfo Pr. District & Sessions ludge

Mew Delhi District, PHC, New Delhj

o




GOVERNMENT OF NATIONAL CAPITAL TERRITORY OF DELHI

FINANCE (POLICY) DEPARTMENT
4™ LEVEL, A WING, DELHI SECRETARIAT

I.P, ESTATE: NEW DELHI-110002

f :
Mo.F.20/04/2022/Finance (Policy) //773- ?gateu. o oo f 2022

QOFFICE MEMORANDLUM
Subject:  Modification of instructions regarding Alr Travel
and Booking of Air Tickets on Government ‘
account - Purchase of Air Tickets from Authorized

Agent(s).

o

The attention of all the departments of Government of NCT of
Delhi is invited towards the instructions issued by the Government of
Indla, Ministry of Finance, Department of Expenditure vide their Offica
Memarandum Mo. 19024/03/2021-E.1V dated 317 December, 2021,
wherein it has been decided in view of the decision of the Government
of India for disinvestment of Air India that in all cases of air travel
where the Government bears the cost of air passage, air tickets shall
be purchased from the three Authorised Travel Agents iz, M/S
Balmer Lawrie & Company Limited (BLCL), M/S Ashok Travels & Tours
(ATT) and Indian Railways Catering and Tourism Corperation Ltd
(IRCTC). It has also been clarified vide Office Memorandum Mo.
13024/03/2021-E.1V dated 1g% February, 2022 that the alr travel on
Government account both Domectic tincluding LTC) and International
travel can be made by private airlines.

MNow, therefore, in supersession of earlier Office Memarandum
issued by this department vide No.F.20/10/2016-AC/104-28 dated
25.02.2016, it has been decided that the following procedure will he
followed in respect of ajr travel on towrs hoth domestic and
International travel and LTC:-
| (8} In all cases whaere a Government servant travels by air an
i Gouernment Account both domestic and international travel and

hare the Gevernment bears the cost of air passage, air tickets
shall be purchased from DTTDC only.

~Lontd.. 2/-




(b}

il i .
In all cases where entitled category nfﬁce;:; t;aT;IzrbLZEL:Eug
ir ti d from M a
LTC, air tickets shall be purchase
Company Limited (BLCL), M/5 Ashak Travels lﬂc TE;ﬁI{qi:rc};
Indian Railways Catering and Tourism Corporation

and DTTDC.

(c) Air travel on Government account both Domestic (including

(d)

(&)

(F)

LTC) and International travel can t?e rnade tw. Err‘vat& c?u'rhnes,
However, while availing LTC, Government officials entitled to

travel by air shall travel anly as perltheir entitlement,

The travel agents are expected to provide to the Government
servant the "Best Available Fare” on the date of booking on
the basis of tour programme as per their entitlement. The
Choice of the travel agent for booking of ticket from thase in
para-b above is left apen to the Government Servant
concerned. No agency charges will be paid/reimbursed,

All Mileage Points earned by Government servant on tickets
purchased for official travel shall continue to be utilized by the
Concerned department for other official travel by their officers.
Any usage of these mileage points for purpose of private travel
by an officer will attract Departmental Action. This is to ensure
that the benefits out of official travel which is funded by the
Government should accrue tao the Government. The trave|
agents shall inform about accrued mileage points to the
Department on quarterly basis,

Officers not entitied to travel by Air shall also follow the above
proecedure, however, reimbursement |n such cases shaj be

restricted to the fare af their entitled clazs af train or actuasl
Expense, whichever is less,

--contd.. 3/-



-13:-

Booking of Air tickets through agency/agencies other
than mentioned in para 2(b) shall not be admisailfle and FD
will not entertain any proposal for relaxation on this account.

This issues with the approval of Dy, CM/FM, Govt, of NCT Of
Delhi.

(ASHISH CHANDRA VERMA)
Pr. Secretary (Finance)

No.F.20/04/2022/Finance {Pulicv}f}ﬁg-!ﬁjtedm,f febf2022

Copy forwarded to the following for information: -

- Secretary to Hon'ble Lt. Governor, Delhi.

- Additional Chief Secretary to Chief Minister, Govt. of NCT of Delhi.

- secretary to Dy. Chief Minister, Govt. of NCT of Delhi,

- =.0.to Chief Secretary, Govt, of NCT

. All the Addl. Chief Secretaries/Pr, Secretaries/Secretarles/Head of
Departments of GNCT of Delhi,

. Website of Finance Department.

. Guard file.

(4 R R N R

!

(ASHISH CHANDRA VERMA )
Pr. Secretary (Finance)




Mo. 19024103/72021-E.IV
Government of India

Ministry of Finance
Department of Expenditure
North Block, New Delhi.
Dated the 16M Juna, 2022
QFFICE MEMORANDUM

Subject; Madification of instructions regarding Booking of Air Tickets on Governmant aceount.

n wiew of the decision of the Gavernment for disinvesimant of Al India, it has already been
decided that in all cases of air ‘rizvel where the Governmeant of Indila bears the cost of air passage, air
ickeis shall be purchased enly from the thrae Authoszed Travel Agents viz,

W Mis Balmer Lawrie & Campany Limilad {BLCLY,
(i} Mis Ashok Travels & Tours (ATT)
18] Indian Railways Cataring and Taurism Carporation Lid, (IRCTC),

3. Employess an o c_hncse Tlighd having the Bes Avallable Farg on their entitied travel elass which
5 Me Cheapest Fare available, praferably for Non-stop flight in agiven slof 3t the time of booking -

(8] On the day of fravel in the desired 3 hours slot of fllawing time ban - 00.00 to 03.00, 03,00 to

05.00, 06.00 1 02.00, 09.00 to 12,00 120010 1
s : 0 15.00, 15.00 1o 1800, 18,00 1o 21,00, 2100 19

3. Any bedkings made within fess ihan 72




5.

B} (&) While tickets may be arranged by the ofiice through the Iravel agent, employees are encouraged lo

make ticket boaking digitally through the Self Booking Toollonline booking website/portal of these 3
| aulhorized agencies only.,

(b) Employees must register their official Government Email-id with these 3 agencies to book thelr air
tickets digitally through above modes for travel by any airlines.

9 Ministies/Departments should ensure the availabiity of sanctioned Budget for Domeslic and
Foreign travel for their employees.

10, In case of unavoidable circumstances, where the booking of ticket is done from unaulhorized travel
agentiwebsite, the Financial Advisors of the Ministry/Depariment and Head of Department not below ihe
rank of Joint Secretary in subordinate /attached offices are aulhorized to grant relaxatian.

11, Al Ministries/Departments are fo clear their dues on account of air ticket to the concemned travel
agent within a maximum of 30 days from completion of joumney.

12, To ensure timely payment of air icket to the travel agents, to confirm the performance of journey.
the employee has to submit a cerificate/underiaking in prescribed proforma (enclosed as Annexure-1)
within 72 hours of completion of journey. TA bill may be submifted later as per the existing rules.

13.  MinistriesDeparimenis must clear all previous outstanding dues to the fravel agents by 31st
August, 2022,

14. Mo Mileage Points will be generated against iravel on Govemment account.

12 Al Mimsines/Uepartments are directad lo ensure shrict compliance of the order and to widaly

circulate this Q.M. in all offices including Aftached/Subordinate Offices/Autonomous Bodies undsr their
control.

16.  This O.M. Is issued in supersession of all existing instructions on the subject.
17, This is issued with the approval of the Finance Secretary & Secretary (Expanditure).

—
(Mirmala Dav)
Director
To,

All Ministries/Departments of the Government of India as per standard distribution list,

Copy: Olo CEAG, UPSC elc. as per standard endorsement list,



&III"I:EII'.HE'I

Self-declaration Certificate for Completion of Journey
\Anmexure to O.M, No. 19024/03/2021-E IV dated 16.06.2022)
} hereby declare and

[ | {Name of INe BMPIOYEE... ..o tiiin e it
cartify thal
2 | have actualy pedormed the onward  journey  FOML..cini o 10
TR O S Y Ot s sasiticn aniRE) and return journey
Y T .- F U PY B i for the purposa of
TourTraining.
OR
3. e have actwaly peformed the onward journey oM. YRR S R R AL o
TS e e T DKoot o o (date) and relurn Journey
BT L o e R R s B - s R [ AL g A e " | O for the purpose of

T.-.ans!em_rﬁmet'rrenwn=. The particulars of the self and family members who have performed journey
gither with the Goverament senvant or separately are as under

—— ]

5.No. Name " Age | Relationship with Govt. servant |

4 In case Ihe above declaration given by me is not found true at any stage, | shall be liabie to
dscphnary action under Ceniral Civil Services {Classfication, Control and Appeal) Rules, 1985, as
gmended from time fo fime

{Signature}
Mame of the Govermman] SERANL. ... st

BRI MARAN. i i i

Mame of the MinistndDepamtment. . ........ s e smssees

-

)
Aamin'Eslablishmen Seclion

fiAistryDeparimeni



Subjeet:

F. No. 31011/12/2022-Estt. A-IV
Government of India
Ministry of Personnel, Public Grievances & Pensions
Departmont af Personnel & Training
Establishment A-TV Desk

hw

Morth Block, New Delhi.
Dated 29t August, 2022

FFICE MEMORANDLI

Instructions on beeking of Air Tickets on Government Account in
respect of Leave Travel Concession (LTC] - regarding.

The undersipnied is directed to refer to the above mentioned subject and to
state that in view of the disinvestment of Air india and the consolidated instructicna
izzued consequently by Department of Expenditure vide O.M, Mo, 19024/03/2021-
E.IV dated 16.06.2022, which iz also applicable in case of air journey in respect of
LTC, it has been decided that:

ii.

In all cases of air travel in respect of LTC, air tickets shall be purchased
etily from the three Authorized Travel Agents (ATAs|, namely:

{a} M/s Balmer Lawrie & Company Limited [BLCL),
Bl M/ s Ashok Travels & Tours (ATT],
|¢] Indian Railways Catering and Tourism Corporation Ltd. {IRCTC).

The choice of the travel agent for booking of tickest from the three authorized
travel agents iz left open to the Ministry/Department and the official in casze
ol sell booking, based on conveniences and service quality. No agency
charges /convenience fees will be paid to these ATAS.

Government emplovess are to choose flight having the Best Avallable Fare
on their entitled travel class which iz the Cheapest Pare available,
preferably for Non-stop flight in a given slot, mentioned below, at the time of
backing, They are to retain the print-cut of the concemed webpage of the

ATAs having flight and fare details [or the purpose of the settlement of the
LTC claims.

s} On the day of travel in the desired 3 hours® slot of following time band -
00:00 hours Lo 03:00 hours, 03:00 hours to 05:00 hours, 06:00 hours to
09:00 hours, D900 hours to [2:00 hours, 12:00 hours to 15:00 hours,

15:00 hours to 18:00 hours, 18:00 hours to 21:00 houars, 21:00 hours to
2500 hours.

(b) With provisien of optimizing within & 10% price band, for convenience

and comiort,

Employees are encouraged to book flight tickets at least 21 days prior to the

intended dats of travel oo LTC, to avail the most competitive fares and
minimize burden on the exchequer,

Contd .,.2




vi.

Vi

wiid,

2.

Empleyess are also encouraged to aveid unnecessary cancellations.
Cancellations made less than 24 hours before intended travel on LTC, will
require the submission of a self-declared justification by the employee. All
the three ATAs have been directed to provide zero/nil cancellation charges.
Till then, cancellation charges are to be reimbursed for all cases where
cancellation was due to the circumstances/reasons beyond the control of

Government employee.

Employees should preferably book only one ticket for each leg of intended
travel onn LTC. Holding of more than one ticket is not allowed.

While tckets may be amrranged by the office through the travel agent,
employees are encouraged to make ticket booking digitally through the Self
Booking Toolfenline booking website/portal of these 3 ATAs only.
Employees must register their officlal Government Email-1d with these three

agencies to book their air tickets digitally through above modes for travel by
any airlines.

In case of unavoidable circumstances, where the booking of ticket is done
from unauthorized travel agent/website, the Financial Advisors of the
Ministry/Department and Head of Department not below the rank of Joint
Secretary in subordinate/attached offices are authorized to grant relaxation,

No Mileage Points will be generated against travel on Government account.

Provisions for Advances

(1)

lidi)

Government employees entitled for air travel ma i

: i , may apply for LTC advance with
T.hf;_- print-cut of the cancerned webpage of authorized travel agency having
suitable flight and fare details whils tracking the fare of the flight under the

three hour time slot, as mentioned at Par
; : e 3 a 1{iii)(a} abo
prior to the intended date of journey, Fia W W IEAES0 Aoy

Government employees not entitled for adr tr ;
av .
not under the Special Dispensation Sc ¢l and wish to travel by air but

reference to Rail/Bus fare, heme, may apply for LTC advance with

Tha - .
tose Government employees wha are not entitled for air travel but who wish

0 travel by air under the Special Dis i may
. : pensation Scheme,
;:;:[EEE with reference to Rail/Bus fare from their Headquarte::ﬁpp-;::r-" f?sl:l::é‘Tﬁ"
i aJEr 1E1£E tgﬂéﬁﬁ:&a{nﬂ;gaht aﬁ,:cr;etz;lnajf‘.’isnldmp&tnam ,J'DEihiLfmI’iT.&:r
: : 1 print-out of the concerned weh i
te i 4 i 21T
avel agency having suitaple light and fare details) ?ff:: u&guﬁ;&mmﬁ
till the place of wisit ;
Kashmir/Union A

Contd ...3



-3

Pm\rl%ﬂﬂﬁ for Reimbursements

In case, at the time of actual booking of the ticket after receiving the advance,
there is any difference in fare owing to the time gap betwem} requesl for
advance and grant of advance, the difference in fare will be adjusted at the

time of settlement of LTC claim,

i)

{iil  In all cases wherein the non-entitled Government employees travel by air

under Special Dispensation Scheme directly from their Headquarters/place of

| posting to the place of visit in NER/J&K/A&N/Ladakh, the Government

employees must take the print-out of the concerned webpage having fight and

fare details of the flight for relevant railhead viz. Kolkata/ Guwahati/ Dathi/

Amritsar/ Chennai/ Vishakhapatnam to the place of visit viz. NER or UT of

J&XK or UT of Ladakh or UT of AfsN within the same time-slot where the direct

flight has been booked for the purpose of reimbursement. In case the flight

tickets are not available in the same slot, the print out of the details of the
flights available in the next slot may be retained,

In such cases, the reimbursement will be restricted to the actual air fare

' Eu:-r_lh-: direct journey or the fare entitled under Special Dispensation Scheme,
whichever is less.

{1i] | Government :mp!ny!::a not entitled for air travel and wish to travel by air but
not under the Special Dispensation Scheme, are also required to book their
air nc_l-:r:!: through only the thres ATAs mentioned above irrespective of baoking
time !:mtt._ Hawe'-n.::r, the reimbursement will be restricted to the zctual air fars
or the entitled traan fbus fare far the shortest route, whichever is 1-:?

. TE & EE .
. {Satish Kumar)
nder Secretary to the Government of India

To Tek 2304 0341

All Becretariog of Ministries /D
2part
(A% per Standard List} e

Copy to:

;. Eﬂ-l_nptrull.ﬂl_' B ﬁ.uqitnr Genearal of India, New Delhi

3 oo Public Service Commigsion, Neg Dot -
—s tElance Enmmias':nn, New Delhi.

; :F niral Bureay of Investigation New Delhi

- Parliamem Library, New Delhi, ! "

=%

. Lok Sabha / Rajwva Sab} :
|All Attached gr ab;z? ocretaiay,

=1 Subordinat ini
Hindi Section for Hipy mm[:nﬂfﬁma of Ministry of Personnel, p.g, & Pensions

LR T

kg




F.Ne. 31011/15/2022-Estt-A-IV
Government of India
Ministry of Personnel, Public Grievances & Penstons
Department of Personnel & Training
(Establishment A-IV)

hEkE

MNorth Block, New Delhi
Dated 11ts October, 2022

OFFICE MEMORANDUM

Subject :Central Civil Services [Leave Travel Concession) Rules, 1988
— Relaxation to travel by air to visit North East Region,
Jammu & HKashmir, Ladakh and Andaman & Nicobar —
extension beyond 25,09,2022 - reg,

The undersigned is directed to refer to this Department's OM
No.31011/3/2018-Estt.A-IV dated 08.10.2020 regarding relaxation to
travel by air to visit North East Region, Jammu & Kashmir, and Andaman
& Nicobar, and to say that in relaxation to CCS (LTC) Rules, 1938, the
scheme allowing Government servants to travel by air to North East Region
(NER], Union Territory of Jammu and Kashmir (J&K), Union Territory of
Ladakh and Union Territery of Andaman & Nicobar Islands (ABN) is

extended for a further period of two years, w.e.f 26h September, 2022 4ll
25" September, 2024,

4. The above Special Dispensation Concession iz subject to the following
rerms & conditions:

FiJ All eligible Government servants may avail LTC to visit any place
i NER/A&N/J&K/Ladakh against the conversion of their one Home
Town LTC in a four years' block period,

(11} Government servants, whose Home Town and Headquarters/
Place of posting are same, they are not allowed the conversion of any
Home Town LTC as they are not eligible for the Home Town LTC facility.

ﬁ,ij} The Government servant whose Home Town is situated in
rall?",}?,.f_ﬂ&ﬁ ,.-'L;fﬁ.c.]{ /Ladalkh will also be allowed conversion of Home Town
LTC for availing this Scheme to visit any place in any one of the three

rﬁgmnls out of the above mentioned four regions except the region
wherein his/her Hometown is situated,

Contd.........



9.

['ixr} Fresh Recruits are also allowed conversion of one of the th.re.e
Home Town LTCs in a block of four years, applicable to them to visit
NER/A&N/ J&K/Ladakh, In addition, they are allowed one additional
conversion of Home Town LTC to visit UT of J&K/ UT of Ladakh in a
block of four years,

(v Government servants entitled to travel by air may avail this
concession from their Headquarters in their entitled class of air by any
airlines subject to the terms and conditions as enumerated in DoPT's
OM. Neo. 31011/12/2022-Estt.A-IV dated 20,08,2022 [copy enclosed).

(vi) Government servants not entitled to travel by air are allowed to
travel by air in Economy class by any airlines subject to the terms and
conditions as enumerated in DoPT's OM dated 29.08.2022 in the
following sectors:-

(a) Between Kolkata/Guwahati and any place in NER.
(b} Between Kolkata/Chennai/Visakhapatnam and Port Blair.
[c) Between Delhi/Amritsar and any place in J&K /Ladakh.

Journey for these non-entitled employees from their Headquarters
upto Kolkata/ Guwahati/Chennai /Visakhapatnam /Delhi/ Amritsar
shall be undertaken as per their entitlement.
(vil)  Air travel by Government employees to NER, J&K, Ladakh and
A&GN as mentioned in para (v) and (vi] above is allowed whether they

avail the concession against Anywhere in India LTC or in lieu of the
Home Town LTC, as permitted,

[“iiL] Government servants wot entitled to travel by air are glso
allowed to travel by air in Economy class by any airlines to anv place in
H%RIA&N {J&K /Ladakh from their Headquarters directly, h-:-x:.rever the
reimbursement will he subject to the conditions as Enumerate;i in
DoPT'z OM No, 3101 1/12/2022-Estt. A-1V dated 29.08.2022,

[J:-:]-h I'I‘he instructions regarding booking of air tickets through
a;tt orized trg.vel agents, best available fares, slots, bgnmng Hme
advances, reimbursement, etc., as mentioned in DoPT's O Nc:-k

31011/12/2022-Estt.A-IV dated 29,08.2 ; .
: ; : AHEE02D wil ;
this Special Dispensation Scheme. will also be applicable for

Contd...,.
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3, All the Ministries/Departments are advised to bring it to the
notice of all their employees that any misuse of LTC will be viewed
seriously and the employees will be liable for appropriate action under
the rules. In order to keep a check on any kind of misuse of LTC,
Ministries/Departments are advised to randomly pet some of the air
tickets submitted by the officials verified from the airlines concerned
with regard to the actual cost of air travel vis-a-vis the cost indicated on

the air tickets submitted by the officials.

4, In 80 far as applicability of this extended scheme to the persons
belonging to Indian Audit and Accounts Department is concerned, a
separate communication will be issued after the

e |2 2-

[Satish Kumar|
Under Secretary to the Government of India
Tel 23040341

To
The Secretarieg

All I'-.'Iinistries,-’ﬂﬁps_r‘r_ment
5 of the Gov ]
\A% per the standard list) Treen vk T

&Persiony. of M:inistry of F'L-rsunnt], P.G

L TR



