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OFFICE OF THE DISTRICT & SESSIONS JUDGE, PATIALA HOUSE COURTS.
NEW DELHI DISTRICT. NEW DELHI

ORDER

Pursuant 1o letler No. R-123/RG/DHC/2020 dated 30.04.2020 from the Registrar
Gieneral, Honw'ble High Court of Delhi, New Delhi, whereby inter afia it was
directed that (i) the hearing in the urgent matters listed in the Courts, as far as
rm.w;s;_ih[u, be conducted through video conferencing only; and (i) il video
conferencing is not feasible in a given case, the norms of social distancing be
strictly addhered o during Court-room hearings.

AND whereas the aforesaid order has been reiterated in the subsequent orders
passed by the Hon'ble High Court of Delhi. New Delhi extending the suspension
ol regular work in the District Courts.

AND whereas pursuant to aloresaid directions, relevant Standard Operating
Protoced or Procedures with regard to e-liling in civil and criminal matters as
also hearig of matters through Video Conlerencing has also been framed and

cirewlaed,

AND whereas it is experienced tha it is not suited tha the partics and/or
counsels be contacted through the Staft of the Concerned Court for scheduling a
hesring through Video Conference as it might lead to unwarranted or anomalous
situations, therclore, the following standard operating  protocols (SOPs) be

olserved :

[, The Courts may issue notices/summons (o the parties and their respective
counsels on the addresses including email addresses available on the judicial
record enabling the parties and their counsels 1o appear on a scheduled date for
hearing through Video Conferencing for addressing final arguments, or
aruments on any application for interim reliel, or for pronouncement of
judement/orders, as the case may be, in conformity with the Practice Directions
contained in Chapter I, Part-*B* & *D’ of the High Court Rules;

fAnnexure-"A’)

7. The Courts may simultaneously provide that the parties and/orfcounsels
shall be at likerty to file written submissions instead of addressing oral
areuments or  appearing through video conferencing and such  writlen

cubmissions be filed within such time as may be prescribed/directed by the

Clourt;
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3 In the aloresaid sitwation no. (1) or (29, the Court concerned shall lix g
reasomible time limiat for service of notice through officials of Nazarm Branch,
Sew Delln District, PHC, New Delhi. and such notice/summons shall be dealr
with as lollows:

o the Ahlmad/Asst Ahlmad  shall  specifically  mention  on  the
nehice/summons it the parties andfor counsel shall appear for VC on the
seheduled date given by the Court or else they shall be at liberty (o file written
submission within time specified by the Court:

bl the Ahlmad/Asst Ahlmad shall also indicate the landline/mobile conact
damd Lis number, b any, of the parties and counsels on the notice/summons in a
lesible manmer: and such noticefsummaons shall also indicate the dedicated email

aedidress ol the coun concerned:
by the following note shall be appended on the e-generated notice/summons;

MO Your can send sour consent o join tor hearing  through VC
dedheated e-muul address of the court, and on receiving such consent from hmh
parties, the e besides meenng number and password of Cisco Webex shall be
shared o day prioe o the scheduled date. You may please download Cisco
Webes on vour mwobale, Laptop or deskiop. The Ciseo Webex is free of cost app.

i) T such nme the Courts are not equipped o send the notices/summons in
clectroniv Torm with digial  signatures, the Ahlmad/Asst Ahlmad  while
preparing the notice in physical form shall ke all such steps which are required
o avord COVID- 1Y spread,

1. The Administrative Civil Judge, New Delhi in consultation with the
District & Sessions Judge, New Delhi shall depute such number ol experienced
and competent Process Serversfolficials of the Nazarat Branch, as may bhe
deemed i, lor the purposes of executing the instructions for service of

BOLICeS SUIIMmons.

3 Such Court notices/summons shall be executed through the Nazarat

Branch. New Delhi District. PHC, New Delhi in the following manner:

) i the notice/summons is received in electronic form {rom the Court, the
Noearal Branch in-charge shall download the digital notice from the email

eceived and assien it 1o the Process Server or simply forward it to the email of
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the latler;

i I the noticefsummons is issued by the court in physical form, the in-
charge Nazarat Branch shall scan it lo make il in digital form and then he shall
dassian it o the Process Server;

i} Navarat Branch In-charge shall maintain a proper record in digital form
about every notice received and shall always give an assignment number o the

nolice:

ivi Additionally, the in-charge Mazarat Branch shall send the notice o the
cmail address of the concerned person (either by using the email address as
wailable on the notice or by using the email address provided by the Process
Server as oblained by taking the steps enumerated in these instructions) and the
manner for serving the notice through email shall such as has heen prescribed in
Rule-16 & 17 of Delhi Courts Service of Processes by Courier, Fax and
Flectronic Mail Service, 2010; (Annexure-"B’)

v)  Once assiened with a notice o be served, Process Server shall take
[ollowing steps according to the need:

(a1 the Process Server shall contact the lawyer or the party with the use of
ol ficial MTTNL landline and he shall act in a courteous and businesslike manner
while informing them about the notice/summons issued by the Court concerned,

() the Process Scrver shall inform them about the date of hearing in the
matter through Video Conference and also discretion 1o file written submissions
on dedicated email-1D of each Court,

() the Process Server shall make an entry in a register (digital or physical) of
cvery call made through the ofTicial MTNL landline;

() If the notice contains only a landline number, the Process Server while
cantacting on the said landline number shall ask for mobile number and email of
the concerned person so that notice can be served via WhatsApplemail;

(¢) Il the nolice contains mobile number, the Process Server shall try to get
cmanl address;

(1) I[ the notice contains both the mobile number and email of the concerned
person, he shall proceed with serving the notice in the manner prescribed herein;
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ted  Inoany ecase (either by obtaining the mobile number or by using the mobile
number iF given on the notice), the Process Server shall send the digital notice
vidk WhansApp.

thy  the Process Server shall vse hisfher privite mobile lor sending notice via
Whats App Ul the time olTicial mobile are provided,

() the Process Server shall also send detanls of notice in message form on
WhatsApp in Format-*A" OR Formal-*B* rellected in the appendix o these
SOPs, as the case may be;

) the Process Server shall take sercenshot of the WhatsApp screen showing
the service of digial notice and sms version;

(kY Adier completing the formalities of contacting on the phone number or
nwbile number and sending the notice via WhatsApp, the Process Server shall
write his report about the steps taken by him and the result thereof, cither by
hand or on computer il he has a digital signature;

(1} Therealler, the in-charge Nazaral Branch shall authenticate the service
cither by hand or on computer il he has a digital signalure. He shall also make
his endorscment about sending the notice through email;

(1) 1 the report/authentication is hand written, the Nazarat Branch shall scan
the same lor making it in electronic version,

(1 Nazarat Branch then shall send the report to the concerned court via email
on dedicated email address of the concerned court preferably two days prior to

the date Tixed for hearing or pronouncement as the case may be;

() MNazarat Branch shall send all the physical record 1o the concerned courl in
such manner which minimizes the risk of spread of corona;

(p) Any fulse report or assertion by the Process Servers or in-charge Nazaral
Bameh shall be subject o strict disciplinary action;

(¢ Official MTNL numbers pertaining to New Delhi District Nazarat Branch
shall he published on the official website of the district court 1o avoid any

misinformation or mishandling ol court processes:

(s The Courl concerned on receiving the report from the Nazarat Branch,
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shall schedule VC through Ciseo Webex in case consent is received [rom both/all
the parties o the litigation and the Court Reader shall share the meeling time

number and password with the concerned parties/counsel a

: day prior to the
scheduled hearing,

7, These practice directions shall come into force wee.f. 16.07.2020 and shall

remain - loree Gll such time the regular work in the District Courts remain
suspended.

L mal|

District & § Judge
Patiala House Court,

New Delht District, New Delhi

C551H

X fg']
M, ES V2= €S /1D8S) INDID /2020 Dated: 16.07.2020

Copy lorwarded for information & necessary action o

L. Al the Judicial OMcers, PHC, NI,
A The Hony, Seerctary, NDBAL
G The District Svstem Administeator, NDD 1o upload the same on the website of this
| Mstrict immediately.
I Guard lile,
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APPENDIX

FORMAT 'A’

“You are intimated that suit/petition bearing no.......... titled......shall be taken up
lor addressing Final arguments/ arsuments on interim application by the Court of
Shismi/Ms..............(name and court) and you are al liberty to appear through
Video Conlerencing for which consent may be sent to the Court concerned at
least two days in advance on the dedicated email ID................., or else you shall
be ot hiberty 1o lile Written Submissions at least three days prior to scheduled

date of hearing which be sent at such email address”

FORMAT 'B’

“You are intimated that suit/petition bearing no.......... titled......shall be taken up
for pronouncement of judgment / orders ... (date and time)....... by the Court of
ShISmUMs.......eeeeeen{name and court) and you are at hiberty to appear through

Video Conferencing for which consent may be sent Lo the Court concerned al

Lk

lcast two days in advance on the dedicated email ID..................
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CHAPTER 1

Practice in the Trial of Civil Suits

Part &
CENERAL

Court Hours, Holidays and Cause Lists
1 s
| l._ Cuu_rl hu-u_rs = All Civil Counts in Delhi shall sit at the sas
I?nhdn],r for Civil Courts, The ordinary Court hours arc from 10 AM. to 4 P.M. with an interval
tor Tuncheon from 1.30 P.M. 10 2.00 P.M. Saturdays shall be full working days for Courts and

offices 111l_'.1~::heak thereto but the second Saturday of each month may be observed as a close day.
The working hours for office attached to Civil Courts are from 10 AM. to 5P.M.]

ne hour on every day that is noi a

2. Tuking up cases after Court hours—No new case should be taken up after the closing hour
al the Court but the hearing of a case taken up befi

: ore that hour may, if necessary, be continued
[lor such period as may be considered necessary. |

3. Holidays—The holidays allowed to the Civil Courts are annually prescribed by the High
Court. under the provisions of Section 47 of the Punjab Courts Act, and no other holidays can be
allowed by any other authority, The list of Civil holidays comprises general holidays and local
holidays, the latter being usually limited to three days in the year for each district.

4. Tuking up cases on holidays—Civil suits and appeals ought not. as a rule, to be taken up
during the vocation or on a holiday; but any civil suit or appeal may be legally heard, by consent
of the parties during the vacation or on a holiday, if the Presiding Officer to the Court thinks i
expedient, fur any reason, to keep his Court open for the purpose.

COMMENTS

Consent of parties is necessary for hearing civil cases on holidays. Where arguments were heard during Court

vacationg in absence of party, and order passed ignoring the cliection taken by party. The order as well as the eariber
order made after hearing arguments, are unsustainable. 196% Curr. L. 202,

5. Attendance of ministerial establishment—The members of the ministerial establishment of
the Courts should (subject to any special rules regarding the Vacation Department) attend their
office on all days except on holidays allowed to Civil Courts. An u!'ﬁc:ilﬂl may, however, be
ordered by the Presiding Officer to attend office on a holiday to clear r_'n’.[f arrears. An official
should not except in most exceptional cases be made to attend on a holiday pertaining to his
religion.

' Rule | substitgned vide Motification Hn..H&"I_tchstHﬂ I'J-dlﬂ'ﬂ 23920100,
-+ Ruhg:im:ed for the waords "for a short fime™ vide Motification No, Jd6RulesTHC dated 2392000
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6. Preparation of cause lists—Cause lists of cases fixed for each day should be prepared a day
before. These lists should be exhibited in the Court room, or the verandah of the Court-house, al
least by the afternoon of the day preceding that to which they relate, for the information of
parties and their pleaders and the order of causes in the list should not be departed from without
cogent reasons, unless the case be settled by compromise or the claim be admitted before the day
fixed for trial. A strict adherence o this practice will secure punclual attendance and greatly
promote the despatch of business and the convenience of parties and witnesses. Cases should as
far as possible be so arranged in the cause lists that the litigants may not have to wait long for
simple cases and petty work such as miscellaneous applications, executions and objections, elc.
COMMENTS

This rule prescribes preparation of course list daily but not its maintenance for ever. Tilak Rom & Soms v. Siate of
Pragpnb, ATR 1973 Punjab 359,

7. Form of cause list—Cause lists should be in the following form :
o e N U P B D s

Cause list for (Day of the week and date)

Seria Mo. and Plaintiff Defendant Stage of the Remark

I No.  Descriptio  Appella or case, viz,, for s '
n of the ntor  Responde issues,
case Petitione nt evidence
T arguments
1 2 3 4 5 b
Part B

RECEPTION OF PLAINTS AND APPLICATIONS

1. Not to be received on holidays—Plaints and petitions should be received by the Civil Courts
on cvery day which is not an authorised holiday, during office hours.

2. (Not applicable for Delhi)

3. (i) Distribution of cases—Plaints and petitions presented will be received and distributed by
the District Judge who may delegate this power under Section 37 if the Punjab Courts Act to any
Subordinate Judge and should always do so when it is for the convenience of the litigants.
Regzard should be had o the provisions of Sections 15 and 20 and Order IV, Rule 1, of the Code
of Civil Procedure, in framing directions regarding the reception of Civil suits,

(it) Duty of distributing officer—The work of distribution of cases should not be left to the
Reader or the Clerk of Court. The Judge should attend to it personally, noting in his own hand
the name of person presenting the case and the Court to which the case has been assigned for
irial, He should also inform the person presenting the plaint or petition of the date on which he is
required to attend the Court to which the case is sent and note the fact of his having done so in

his order. This will avoid the necessity of a notice being issued to the plaintiff or petitioner by
the Court to which case is sent.
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(i} List of cases assigned to be exhibited—At the end of each day a list of all the cases so
distributed should be exhibited in the Court of the distributing officer. Similarly each Court
should exhibit at the end of each day a list of the cases assigned (o it by the distributing officer,

4. Examination, endorsement and distribution—Every plaint or petition should, if possible,
specify the provision of law under which it is presented and should at the time of its reception, be
at once endorsed with the date of its receipt, and such endorsement should be signed by the
receiving officer. The Court-fees should be forthwith examined and cancelled in the manner
prescribed in that behalf. The receiving officer should prepare a list of all plaints and applications
received each day, and be held responsible that they are duly distributed in accordance with the

orders passed thereupon, and the general instructions (if any) given by the District Judge or the
Senior Sub-Judge in that respect.

3. Insufficiently stamped plaints etc.—It shall be duty of the Superintendent of the District and
Sessions Judge, Clerks of Court of the Senior Sub-Judge and Judges of Small Causes Courts and
Readers of all other Subordinate Judges to see that appeals, plaints and petitions etc., received in
the Courts to which they are attached, are properly stamped. When they are in doubt what Court-

fee 1s due on any document, it shall be their duty to refer the matter to the Presiding Officer for
urders.

These officials are primarily responsible for any loss of revenue caused to Government by
insulficiently stamped documents having been received owing to their neglect, but the ultimate
responsibility for the loss lies on the Judge of the Court whose duty 1L 15 1o look into such matters
cither when the plaints are instituted or when the plaints came up for hearing before him.

Nore—The clerk of Court to the Senior Sub-Judge is responsible for checking the Court-fee on

those plaints only which the Senior Sub-Judge retains for trial by himsell. In other cases the
Reader of the Court to which the suit is sent for trial is responsible.

Provided that the personal responsibility of the officers concerned shall only be enforced where
obvious mistakes have been made and not in cases in which a genuine doubt was possible
regarding the correctness of the Coun-fee due.

6. Transfer of cases to equalise work—The equal distribution of work amongst the Courts
availahle can always be effected by the transfer of cases when necessary from one Court to
sanother under the authority vested in the District Judge.

When a case is transferred by judicial order, the Court passing the order should fix a date on
which the parties should attend the Court to which the case is transferred.

7. (a) Perition box—The petition box shall be placed in the verandah of the Court house about
one hour before the Court sits, an official being specially made to attend early for this purpose. It
shall be opened in the presence of the Judge about 15 minutes after the Court opens when all
petitions shall be initialled by him, The Judge shall pass proper orders forthwith or inform the
petitioner when orders will be ready after the necessary Kaifiyars have been put up. The box
shall be replaced in the verandah and opened again shortly before the Court rises for luncheon in
the presence of the Judge and the same procedure followed. It shall then be replaced once more
in the verandah and opened for the last time 15 minutes before the time fixed for the rising of the
Court and the procedure prescribed above followed. After the box has been opened for the third
time, it shall not be replaced in the verandah but petitions, may thereafter be presented up to the
closing hour of the Court to the presiding officer personally who shall receive them.
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A Tist ol all miscellaneous or execution applications, on which orders cannol be passed forthwith

should be prepared and exhibited outside the Court room specifying the date fixed for the
tisposal of each application,

(b) Urgent cases—In urgent cases the Judge nay exercise his diseretion and personally receive
documents presented to him direct al any time,

(¢} Receprivm by ministerial establishment profibited—The members of the ministerial
establishment are strictly forbidden to receive petitions, plaints or other documents direct from
lawyers and their clerks or from litigants except when the Judge is on leave and no other judicial
officer is incharge of his cument duties. District Judge should, however, invariably make
arrangements for the receplion of plaints and petitions, elc., by another officer of a Court when
an Officer is lemporarily absent on leave, tour or otherwise,

COMMENTS

When the presiding officer of a Court has been transferred and his successor has not sssurned affice, the clerk of the
Court is competent to receive the petition of plaint, Tarn Singh and others v. Afit Pal Singh, ATR 1972 Punjab 285.

(d} Exceptions—The above orders do not apply to applications put in by counsel for the
inspection of records which may be presented to the Presiding Officer personally, nor do they
apply 1o talbanas and stamped postal envelopes filed by litigants, which should be rececived
direct by the Ahlmad or the moharrir and a receipt given for the same whether demanded or not.

8. Who can fle petitions ete.—Plaints and petitions must be filed, except, when otherwise
specially provided by any law for the time being in force, by the party in person or by his
recognised agent or by a duly authorised and qualified legal practitioner.

9. Recognised agents—Recognised agents are defined in Order 111, Rule 2, of the Code of Civil
Procedure, 1908. As to the appointment of a pleader, the Provisions of Rule 4 of Order [11, Civil
Procedure Code, as amended by Act XXII of 1926, and the instructions of the High Court given
in Chapter 16, Part A, of this volume should be carefull ¥y studied.

10. Powers of Attorney—When parties appear by pleaders, or agents duly authorised in that
behalf, their powers-of-attorney should, when practicable, be filed in original with the plaint,
Where the power-of-attorney is a general one, a copy should be filed, the ori ginal being
presented for verification. When so filed, the power-of-attorney will be considered to be inforced
until revoked, with the leave of the Court, by a writing signed by the client and filed in Court, or
until the client or pleader or agent dies, or all proceedings in the suit are ended so far as regards
the client,

11. Sending by post—The reception of plaints and petitions made under the Code of Civil
Procedure for judicial purposes, by post, is irregular. All applications of a judicial nature
received by post should be filed and on each application so filed an endorsement should be made
lo the effect that it was filed as not having been properly presented. This does net apply to
applications for copies of judicial proceedings, which are not applications for judicial purposes
made under the Code; but are applications dealt with under administrative authority.

Part C
EXAMINATION OF THE PLAINT

1. Examination—On the presentation or receipt of a plaint, the Court should examine it with
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(M icer of

i Court)

From
Name and
deseription

ol Party
presenting

Instructions

1. In the case of parties who are illiterate and unaccompanied by counsel a parcha is to be prven
without demand (1) 10 the person who presents the plaint, appeal or petition; and (2) when a case

v ot disposed of at the Girst hearing. to the defendant, or, if there be several, to such defendants
or respondents as the Court may direct,

= Every entry in any column after the first entry is to be signed by the officer making i

14, Parcha Yadasht—A similar pircha shall be given to the opposite party when he appears if
b s allterante and not represented by counsel,

15, Filling in of the parcha—Parcha shall be filled in and signed by the Reader of the Court and

given to the parties concerned in the presence of the Presiding Officer as soon as the date of
heanng is fixed.

I Small Cause Courts and in the Courts of the District Judges this parcha may be filled in by
any other official if the Presiding Officer so directs.

I6. Filling in of the parcha—The above parcha shall be used throughout the proceedings and
propetly filled i whenever the case is adjourned. I the parcha is lost a duplicate should be

2IVEn

art D
SERVICE OF PROFESSES

Issue of summons 1o the defendant

L. Summons for linal disposal or settlement of issues—In Order V, Rule 5. of the Code of
Coal Procedure, ot s lad down thit the Count shall determine at the time of issuing the
swangnons, whether ot shall be for the settlement of issues only, or for the final disposal of the
st s the summaons shall contain a direction accordingly: and a proviso 1o the rule adds that in

cvesy sl heard by a Count of Small Causes the summons must be for the final disposal of the
H ]

L When summaonses for final disposal may be Issued—In determining whether the summons
shadd b dar the settfement of ey only, or Tor the final disposal of the case, the Court must be
pisded Ty the patage of the suit, and the probability or otherwise of the facts stated in the plaimt
Being disputed by the defemdant on groomds which will reguire the prsdoction of much evidence
o will ivalve much comention, Where the case dppe s *-il!ll'lh'. wind it seems probable that o
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correct judgment can be formed at the first hearing from the examination of the parties or their

dZents, 311L_1 such evidence, oral or documentary, as they can bring with them, the summons
should be for the final disposal of the case.

3. Adjournment of case in case of summonses for final disposal—It will however, be
remembered that when the summons 15 for final dispmuL the Court is not bound (o dispnﬁc of the
case on the dite fixed for hearing, but can adjourn the case to another date, to enable the parties
lo produce evidence when this seems necessary in the interests of justice, and especially when

there is reason to believe, that one party has been taken by surprise by the pleadings of, or
statements made on examination by the other.

4. Suitors should be made to know what summons for final disposal means—Care should be

taken to make suitors understand, in cases in which the summons is for final disposal, that all
their evidence must be produced on the day fixed for disposal.

3. Distinctive colour of summons for final disposal—The form of summons for the final
disposal of a suit should be printed in the vernacular on coloured paper, as this will tend to
impress the distinction between this form and that for settlement of issue both upon the minds of
the people, and upon the officers of the Courts, Presiding Officers should take care in such cases
that the plaintiff understands that, if he wishes for the assistance of the Court for the purpose of
causing the production of his evidence, he must make timely application.

6. Summons to be signed and sealed. Copy of plaint to accompany it—Summaons should be
clearly and legibly written and signed and, the seal of the Court must be affixed. Order V, Rule
103) of the Code requires that the summons shall be signed by the Judge or such officer as he
appoints. In Courts, provided with a Superintendent or Clerk Court he may be authorised to sign
summeonses; in all other Court the Reader may be authorised to sign them. The signature should

in all cases be fully and legibly written. A copy or concise statement of the plaint should be
attached to each summons.

7. References—As regards the general procedure to be followed in effecting service of processes

personal attention o service and proof of service, special procedure in the case of Government
servants and persons in Military employ, etc., the time to be allowed for service of processes in

foreign countries. Chapter 7, Volume 1V, “Processes of Civil Courts”" may be referred to. For
service of Processes of Appellate Courts.

E
Part E
WRITTEN STATEMENTS, SET OFF AND COUNTERCLAIM

1. When written statements are required—It is laid down in Order VIII, Rule 1, of the Code
ol Civil Procedure, that (a defendant shall at or before the first hearing or within such time as the
Courl may permit, present a written statement of his defence in duplicate, one for the Court and
the other for the plaintiff). In most cases, there should be no difficulty in presenting such a
written statement on the date fixed, and no adjournment should be given for the purpose excepl

for good cause shown, and in proper cases, costs should be awarded to the opposite side. Laxity
in granting adjournments for the purpose of filing written statements should be avoided, and it

8.  Heading substituted by Act No. 104 of 1976,
9, Order VI a8 amended by Act No. 104 of 1976,
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13 Digitally sipned process to b
electronic mail address by using prc-dez:g?:; :i:E;n

The process digitally signed by the Presid;
of the Court or any other g ¥ tne Presiding Officer

fficer authori i

Count or the District Judge in thig mh:?nz;dtﬁi Ec}ri:?
be, will be sent at the given electronic mail addrags l'.'lFﬂ"I!';-
ather party by using the pre-designed templates d:siémd
in accordance with the formats provided in ﬂp;::mdix Bof
e Cods ol Civil Procedure, 1908 or in the form as direcied
by the Court, with the scanned images of the documents

The bouncing of mail shall not constjnyte valid service. |

14. Fee for sending processidocoments by Electronie
Mail Service to be deposited :

The process would be sent by Electronic Mail Service
after the party has depesited the fee at such rate as may be

determined by the High Court for itself and the District
Court.

CHAPTER &
Mizeellaneous
15. Summons 1o witnesses :

The provisions ol these rules shall apply o summons
1o give evidence or to produce documents or other material
objects.

16. Notices or other communication during the
procecdings

The court may direct that a notice or any other
communication (@ any of the partics to the suit or eny
interlocutory proceeding, before it, may be semt by Courier,
Fax or Elecironlc Mail Service in the manner and in the
format il imay consider appropriate. Such notices or
communications sent by the Elecironic Mail Service shali
be digitalty signed by the Court or by any Officer suthorized
in this behalf.

17. Parties may voluntarily apply to beserved by Fas
nr Electronle Mail Service :

During the trial of the case, any of the party to the
suit or intzrlocutory proceedings, may fle an application
in writing giving its Fax number or the electronic mail address
o1 both, with the request that it may be served with the
notices of the Court or any other communication under the
Code at the given Fax number orthe designate electronic
mail address. Any notice or communication sent at the said
number or address will constitute a valid service of such
noties of the communization on such party.

18, Saving of the powers of the Court :

Wothing in these rules shall be deemed to limit or
otherwise afTect the power of the Court relating to service
of summons or notices or other communications as given

in the Code or any other law for the time being in force.

X FEEs TR

FORM A
HIGHCOURT OF DELHI
GENERALBRANCH
LASTDATEOF TENDER :—
Mao:
Dated :

NOTICE INVITING TENDERS FOR COURIER
SERVICES

Sealed wenders are invited, g5 per proforma enclozed
herewith, from reputed firms, companies or other Body
Corporate in the field of courier services for awarding of
contract for Courier Services for delivery of letters, notices/
summens, parcels e1¢. dispatched from High Court of Delhi
ta every nook and comer of the couniry and outside India.

Preference will be given to the Courier having features
such as security, speed, tracking, specialized and indivi-
dualized service, committed delivery time and kargs network
throughout the country, including remaoie areas as well as
adequate arrangement for service outside [ndia.

TERMS AND CONDITIONS

l. Thelenderer shall be required 1o fumish details
gbout his present business, permanent
eddress, complete networking in the country
and ocutside Indiz, audited accounts for the
past three years, experience in the fisld of cousier
services and list of valued/important clients
and litigation, if any, pending before any of
the Courts in Delhi in which it 15 a parly,
compulsorily as per Annexure *A',

2 Two separate scaled envelopes should be
used for submitting (i) tender and (i7) 2amest
money, on each envelope superscribing
{a) Tender for Courier Services, and (b) Earnost
Money for Courier Services,

ek

The tenderers are required to quote thelr lowest
competitive rates for courier services to be
provided throughout India and outside India.
Separate rates may be quated for local delivery,
MCR, inland delivery outside Delht™CR and
delivery in other countries,

4, The rates quoted by the tenderer for courier
services should be velid for 2 period of one
year from the date of acceptance.

%, The tenderers are required to send their tender
along with a demand drafi of Rs 20,000
{Rupees twenty thousand only) drawn in
favour of the “Registrar General, High Court
of Delhi” as eamest money, which will be
refunded wo the unsuccessful tenderers on their
written request with respect thereto, Name of
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