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“ICT & eCourts Induction Programme for the newly recruited DJS Officers”
Programme Code ECT_17_2024 scheduled for 8th - 9th January, 2025 from 01:45

pm to 05:00 pm, through Delhi Judicial Academy.
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Respected Si/Madam,

As per the direction of the Hon’ble High Court of Delhi, the Delhi Judicial Academy shall
be conducting the *ICT & eCourts Induction Programme for the newly recruited DJS
Officers” Programme Code ECT_17_2024 scheduled for 8th — 9th January, 2025 (Half
Day- Post Lunch), from 01:45 pm to 05:00 pm at District Head Quarters through
Delhi Judicial Academy, through online mode using Cisco Web-Ex Online Mecting

Platform,.

Pleasc find enclosed herewith Nominations already received from the Districts as
Annexure -A. A copy of approved schedule of the programme 1s enclosed as Annexure -B
and format for attendance is placed at Annexure -C.

The meeting link for joinung the session onlin¢ through Cisco WebEXx, is mentioned below:
hitps://dhcdja webex.com/meet/dja. dhe vel
Meeting 1d: 1667982044 without Password

Your good self is therefore, requested to kindly direct the concerned Section to share the
aforementioned meeting link and programme schedule at Annexure-B with the nominated

Judicial Officers (Annexure-A) for attending the aforesaid training programme on 08" and
09" January, 2024 by using the aforesaid meeting link.

The above mentioned meeting link may also be provided to the Officers nominated lateron
(1l any) for attending the aforementioned programune.

Further, it is requested to direct the concerned Section to send attendance of the participants
o this Academy as per Annexure -C, after completion of the said programmes at the
carliest for further necessary action.

With Regards

(Pawan Singh Rajawat)
Additonal Dircctor/
Programmec Coordinator
Delhi Judicial Academy
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DELHIJUDICIAL ACADEMY

(High Court of Delhi)

Sector-14, Dwarka, New Delhi-110078

Office: 011-20892191

Email: diaanicin; delhijudicialacademygmail com
Febsite: judicialacademynic.in
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OFFICE OF THE PRINCIPAL DISTRICT & SESSIONS JUDGE (NORTH): ROHINI COUR'Is: DELHI

|

No- 408-\1C /Tudl./North/RC/Delhi Dated:- _U 110112

© NP L RKRK

——— AR T % -

Copy & it’s enclosure forwarded for information and necessary action to:-

Ms. Shreejee Abbot, JMFC, Digital Traffic Court, North District, Rohini Courts, Delhi.

Ms. Priyanka, JMFC, NI Act, Digital Court-02, North District, Rohini Courts, Delhi.

Ms. Ankita Bhatia, Civil Judge, North District, Rohini Courts, Delhi.

Sh. Upender Kumar, Relieving JMFC, North District, Rohini Courts, Delhi.

Ms. Mohini Meena, Relieving JMFC, North District, Rohini Courts, Delhi.

PS to Ld. Principal District & Sessions Judge, North District, Rohini Courts, Delhi.

Branch In-charge, Computers, Rohini Courts, Delhi is directed to get this Order uploaded on Website.
Branch In-charge, R&I is directed to get this Order uploaded on LAYERS.

"\
< atl
e

(Umed Singh Grewal)
Officer In-charge, Judicial Branch
Rohini Courts, Delhi
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List of nominated for ICT & ¢Courts Induction Programme for the newly recruited Clyil Judges
(DJS Officers -2023 Batch)
Training code ECT 17 2024 Online from 01:45 pm to 05:00 pm
Dated: 08th and 9th January, 2023

:I:“,l;;:' /g‘: /'l]\ll'::jcml g Designation District |Place of Posting
I Abhay Choudhan JMFC(NI-Act)-04 Central THC
2 Vaibhav Garg JMFC- 11 THC
3 NItk JMFC(NI-Act), Digital Court
4 [Anubhav Bijahwan JMFC (NI-Act)-03
> Anut Rana ~ IMFC (NI-Acl_-06 THC
6 kmcp.k;. JMFC(Digital Traffic Court) THC
7 Gown Reghunath IMFC-10 THC
S Akshay Prakash Relieving JMFC/Civil Judge “
9  [|Shreya Singh JMFC (NI-Act)-05
0 |Gauray Ujiwal _ B Relicving JMFC/Civil Judge
| |Rangat Ghirra Relieving JMFC/Civil Judge THC
2 JAnugya Chauhan Relieving JMFC/Civil Judge
3 rBh;ngwul Prasad meena J Relieving JIMFC/Civil Judge Central THC
4 |Pranjal Gangwar JMFC (NI Act), Digital Court-02 Central
3 ;Dcslmu Golechha T JIMFC (NI Act) 07 Central THC
0 Aradima JMFC (NI Act) -01 Central THC
17 :Sa,\'cslnu Chadha 7 - JIMFC Central THC
I8 |Pooja Suhag JMFC (NI Act), Digital Court-01 Central
|Y B hawna Rattan 1 Under Training Central
20) Rahul Katare Under Tramung Central
21 1'Anu;hllm Srivastava r Under Traing Central THC
22 1‘:\ls shruti Saraswal . __ Under Training Central THC
23 Nirnea Smgh Under Tramng Central THC
24I:7Dishu Langan Under Training Central THC
25 &.-\nm Kumar | Under Traiung Central THC
26 |Sukriti Jha JMFC (NI Act), Digital Court-02 West THC
27 |Manisha Blau |~ IMFC (NI Act), Digital Court-03 West THC
28 mml Krishan Singh JMFC (NI Act) 03 West [ Tik—lC
29 Shubham Gupta JMFC (NI Act) -04 West THC
30) 'Sluaddlm Srivastava ~ | ; s JMFC-09 THC
3] TA(islm Jam JM First Class (Digital Traffic Court) West THC
32 £;|||\ ecr | Relieving IMFC/ Civil Judge Tl West J THC
33 Sanyam Jain Relieving IMEFC/ Civil Judge West THC
34+ [Surablu Sethi IMFC (NI Act) 02 West THC
15 I.»\nl\'u Solankl T JMEC (1NI Acl), DiglﬁCoun-Ol l_LWeSl ' THC
30 Vansthika Mchta JMFC NI Act Digital Court 2 Shahdara KKD
37 #Aslnm;n Lakhanpal [ JMFC NI Acﬁt Digital Court 1 Shahdara KKD
I8 ﬁlslllld B hardwayj ” JM First Class (Digital Traffic Court) Shahdara JKKD B
39 [1sha Rana ] “JMFC (NI Act) ! Shahdara | KKD
40) Ll(.xlml Satni | JIMEC 08 f Shahdara ; KKD
41 Anshul Negi | Rehieving IMEC/ Civil Judge | Shahdara KKD
| Neha Janval | Relieving IMEFC/ Civil Judge Shahdara , KKD
13 Satendra Pal Smgh Rehieving IMEC/ Civil Judge North East KKD
H4 #f‘\lccu;ll.\lll Meena i | Relieving IMFC/ Civil Judge
13 Ravisha Sidana JMFC (NI Act) Digital Court North East KKD
40 Pranjah Prakash S | JMLFirsl Class (Digital Traffic Court) North East
47 Shiva Parashar t IMEC (NI ACT) (Digital Court-01) East KKD
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Sanya Sigh

Nunal Som
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IMFC(Digital Traffic Court)

Tanmay Batham

Prema Rai

Parul Sharma
Kashish Bajaj

Urvi Gupta

Shreejee Abbot

Ankita Bhatia
Upender Kumar
Mohini Meena
Nahkashan Jabin
Arnba Khan
Anubhav Shariag
Tulung M;irdi

69 [Anshul Agnihotn
70 |Anjli Singh

71 |Prithvi Joshi

72 |Nandini Garg

73 |isha Thakur

74

~J
7

Shubhangi Agganwal

Sapna Kumari

19

iIc1sca Nerketta

Sonica Meena

80
81

"

J“—___.#_____
Lvdia Frar

Relieving IMFC/Civil Judge

Relieving IMFC/Civil Judge

Relieving IMFC/Civil Judge
JMFC (NI-Act) DC-0]

IMFC-06 —— ] East T KKD
East KKD
y +

{18 KD

East - N
st L KKD
East KKD
North West Rohimi
North West Rohim

JMFC (NI-Act) DC-02
JMFC (Ditigal Traffic Court)
Relieving IMFC/ Civil Judge
Relieving JIMFC/ Civil Judge
Relieving IMFC/ Civil Judge
JMFC (NI ACT) Digital Court-02
JM First Class (Digital Traffic Court)
JM First Class (NT Act) Digital Court

Civil Judge

Relieving IMFC/Civil Judge

Relieving JMFC/Civil Judge
JMFC (NI ACT) Digital Court-03

Relieving IMFC/Civil Judge

Civil Judpe-01

Relieving JIMFC/Civil Judge

JIMFC (NT ACT)-03
JMFC (NI ACT) Digital Court-02
JMFC (NI ACT) Digital Court-03
JMFC (Digital Traffic Court)

Relieving IMFC/Civil Judge
Relieving IMFC/Civil Judge
Relieving JIMFC/Civil Judge
JMFC (NI Act)-07
JMFC (NT Act) Digital Court- 03
JIMFC (ﬁ(_i\ct) Digital Court -02

Shiv Kumar

Aastha Sharma 4

82

JMFC (NI Act) Digital Court- 01
JMFC (NI Act)- 09

Radha Kulshreshtha
Nitin Shah

JMFC (NI Act) Digital Court- 07
JMIC (NI Act) Digital Court -08

North West
North West
North West
North West
North West

Rolim

Rohini

Rohim

Rolum

Rohi
Rohim

Rohini

Civil Judge-03 South East Sakel
—————————— O

‘\_h‘_

South East
South East
South East
South West
South West

North Rohin
North Rohini
North #_r Rohini
South Sake!
South Sakel
South Sake
South Sake
South East Sake!
South East LF Sakei
South East B Sake!
South East Sakel

Saket
Sakel

Sakci
Dwark

Dwark:

Dwark

South \’VcstilT
South West

South West Dwark

Dwark

South West

Dwark:

s H‘ ut 08 | South WCSLLf Dwark:
Shubhamjot Kaur Rakhira IMEC (NI Act) -10 South West Dwark
Shubhangi Srivastava # JIMFC (NI Act) Digital Court -05 | South West & Dwark.
| Nandint Sharma IMEC (NI Act) Digital Court- 09 South West Dwark:
87 Surabhi Rastop 1 JMFC (mcn Digital Count- 10 I South Wesl 1 Dwark.
38 AKanksha Singl JMFC (NT Act) Digital Court- 11 South West Dwark:
Neelmant Shanna 3 JI\EEC (NI Act) Digital Court- 12 %Sou(ll \V&.Et_# Dwark,
Mayank Singhal L 2 im JMFC (Digital Traffic Court) 1 South West Dwark.
Suneel Anand | Relieving IMFC/ Civil Judge rSou(h West 1 Dwark:
Arvind Tomar L | A JIMFC (INI Act) 4 ) = South West o Dwark:
Deepaka Yadav B JMFC (NI Act) Digital Court- 06 1 South West i Dwark;
Surbhi Sharma | JM First Class (NI Act) 4rl\'c:w Delln | PHC
Nishi Jindal JM First Class (NI Act) New Delh PHC
96 Jr\"ndnslu Garg af JM First Class (Digital Traffic Court) New Delhi L PHC
07 Nishtha Mehtam JM First Class (NI Act) Digital Court el B New Delln PHC
98 *“:ll.l Quamar Relieving IMFC/Civil Judge New Delhy PLIC
Y9 Shivam Gupta JT IM First Clrznss (NI Act) Digital Court 1 New Delhi j {7 PHC

Pallavi Tvag

iﬁ

Relieving IMFC/Civil Judge

i} New Dellu

Privanka Devi

Relieving JMFC/Civil Judge

New Delhi #
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Annexure-C

ATTENDANCE SHEET FOR ECT TRAININGS FROM JANUARY 2024 TO MARCH. 2024

NAME OF ACADEMY : DelhiJudicial Academy

PROGRAMME NUMBER :ECT_17 2024

PROGRAMME NAME : “ICT & eCourts Induction Programme for the newly recruited DJS Officers”.

DATE : 8" and 9" January, 2025

District : .

S. No. Name of Participant Cadre Signature
ﬁ




DELHIJUDICIAL ACADEMY

Programme name : ICT & eCourts Induction Programme for the ney Iy recruited Civil Judges
Programme Code : (ECT _17 2024)
Duration - 02 Davs (8" and 9™ January, 2025)- Post Lunch Sessions from 01:45 pm to 03:00 pm
Participants : Newly Recruited Civil Judges Junior Division
Venue : Through Virtual Mode using CISCO WehEy
Programme Director - Mr. Rajesh Kumar Singh, Director (Academics)/ Chairperson (Officiating), Delhi Judicial Academn
Programme Coordinator - Mr. Pawan Singh Rajawat, Additional Director, Dethi Judicial Academy
DAY 1
Date & Day Session Main Topic Sub Topics Resource Person

e Introduction of trainers
¢ Focus of training
¢ Change Management
o Concept and need for change management
o Process reengincering and process automation techniques adopted and in process

towards creation of Paperless Court environment

Orientation and o Change management through training
Overview of the |® Need for continuous training and sensitisation of stakeholders
Program ® Bricef overview of eCourts project

o Role of Department of Justice., eCommittee. NIC. High Court Computensation
Committee, Central Project Coordinator. Directorate of IT, District Court
Computerisation Committee, Nodal Officers. Ubuntu-CIS Master Trainers &

Session 1
Dav 1 Advocate Master Traipers in implementation of eCourts project e Mr. Sushil Anuj
08.01.2025 01:45 pm o Pha;es of eCourts prOJ?.c,jt Tvagi, ASJ. Central.
(Wednesday) 5 | o Main thrust of Draft Vision Document fof Phase 11T | THC
- 03:15 pm e Basic IT infrastructure of a Courtroom and a court Comiplex as per the Policy and

Action Plan of eCourts Project Phase-11.
® Types of Electronic Hardware Components:

- S ©  Computers-desktops & laptops
(z o 1c\: :f © Penpherals including printers

CHIpuLE ©  Photocopying equipment

Infrastructure: 5 Lpanrianc

Hardware(Elect o VCequipment

ronic Hardware & Cables

Management) o UPS /
©  Network equipment & accessories including Wi-Fi solutions

e Electronic waste management in courts including EWM Rules, 2016 with 2018
| amendmcents
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Overview of
Computer
Infrastructure:
Software

Computer Software

o Operating System

o Application Software
Types of operating system

Open source vs. patented/ proprictary

Operating system options

o  Windows

o Mac

o Lmux.

Ubuntu Linux- featurcs & benefits

New features in version 20.4

Ubuntu-Linux File System

o Home Folder

o Desktop
Documents
Downloads Folders
PDF (output folder for virtual pdf pnnter) Folder
ReadMe Folder

o Location (Path) of files & folders in Ubuntu- Linux
Using the File Browser
Understanding the use of Copy To. Move To, Other Pane (F3)
Accessing recently copied data/clipboard

Typing 1in Indian Languages-

o Selecting Keyboard Input Language

o  Using specific Keyboard Layout:

Using a webcam with Ubuntu-Linux

Taking a screenshot

Force quit (force kill) an errant/misbchaving application
Other useful applications

© O O O

Break 03:15 pm to 03:30 pm

Session 11

03:30 pm

O0S:00 pm

Case
Information
System (CIS):
Revisiting
Familiar
Concepts

Concept of Establishment in CIS. Concept of Login and Password.
Overview of Dashboard Data and Functions including Dynamic Opening Side Menn
Core & Periphery

Various types of Masters

Editing Masters data

() -Menu

Postings and Transfer of judicial oflicers in CIS
Daily data uploading to CIS

Concept of FAOR or FORA  Workllow of Case

e Mr. Sushil Amy
Tvagi. ASJ, Central.
THC




e DBalance Shect

Filing-

o Cascs

o Caveal

o Appcal filing

¢ JA filing
e Objections

o Spectfying objections
Objection compliance date
Check shp
Scrutiny list
Objection Compliance board
e Rcegistration-
Registration of case
Data entry
Change of registration date
Registration Reports
Case Extra info. etc.
Unregistered Cases
e Allocation-

o Individual & Bulk
l o Random

O 0 O O

O 0 O O O O

o Reports.
e Court Proceedings-
e (Case procecdings
o Undated Cases
Bulk proceedings,
Linked Cases
. Update Case Information
a5 . Urgent Case:
Information s Why Urgent Case Option?
System (CIS): s Where to find urgent case option-Admin menu, Registration & court
Cou '1 proceedings menu
Procecdings s Urgent case reports
Order & Judgement Uploading )
Judges Leave
Delay Management etc.
On VC
Order passed

O 0 0O

O O 0 0 O

-~ — e ———
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Exlubits

Court event & DCMS
[ssues framed
Witnesses examined
Appearance

Written statement
Disposing the case
Next date

Reason for adjourmment
Purpose of listing
Presence

Digital display boards & Display board management
©  Proceedings correction
Online copy application
COVID case management

© 00 OO0 OO0 O O O 0 O

Case
Information
Svystem (CIS):
Important
Modules (With
special emphasis
on new
Modules)

Cause lists-

o Civil

©  Cnminal

Additional Party Details-

o Change Advocate.

o Legal Heir.

o  Witness Information.
Management Reports-

o  Civil & Criminal Reports,
©  Monthly Statement and other reports.
Transfer of Cases-

o Individual.

o Bulk

o Establishment Transfer
Lok Adalat- Assign Cases. Disposal. Reports.
Mediation

Query Builder.

Overview of Admin Module-
o Case Restoration.

o Taken on Board.

o Modity Case Details.

o Modilyv Business.

o Case Conversion.

o Delete cases ele




e  Ovenview of Masters Modulg

¢ Ovenview of the User Module

e Plead Gulty -

Plead Guilty cases & Proceeding
o Virtnal Court Cascs

o Consume

o NVenflication

QO
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DAY 2

Date & Day |

Session

Main Topic ]

Sub Topics

Resource Person

Dav 2
09.01.2025
(Thursday)

Session 111

01:45 pm

03:15 pm

ICT Tools for
moving
towards

paperless

Courts: E-
filing, ICJS *

and Pre-Tnal
Module

e E-filing
E-filing module
Versions
Steps to e-file a case
Data consumption of e-filing to CIS
E-Mihing of cases
Integration with CIS
Movement of file through E-filing portal and CIS
Objections in E-Filing vs Objections in CIS
E-filing of interim applications
E-filing of documents
Case data entry-connection with e-filing
E-Pay: Facilitation of e-Payment of Court fees, fines and penalties by the
Advocates/litigants and verification of Court fees purchased online.
e ICJS Module
o Consumption of FIR.
o Consumption of Charge sheel
o Charge sheet/summary
o Charge sheet/summary received report
e Pre-tnal
o Remand
o Baill
o Relcase
o Pretrial order uploading

O 00 OO0 0 0000 00

1

Help desks for efiling

E-Sewa Kendras & facilities available theremn
Kiosks

Efiling videos and manual

Salient features of efiling rules Dellu

Electronic Case
Management
Tools (ECMT)
tor Judges and
Court Staif

e Just IS Application: Practice/ Demonstration
e Sandes (GIMS) Application
e NSTEP

o Process ecneration

o Process data entn

o Draft gencration

Mr. Himanshu
Tanwar. Muncipal
Magistrate. South
West. Dwarka

Mr. Saurabh Goyval.
JIMFC, South West.
Dwarka




Upload process
COpPY PIevious process
Publish process
o Process acknowledgment
o Process status
o NSTEP Wceb mterface
o NSTEP Mobilc application
Justice Clock
NIDG
¢-Courts Website and application
Digital Signature Key- Installation and working,
Offhcial Email
KAVACH
Email integration in google
SMS push and pull services,
Automated emaul,
Live streaming
SUVAS
New eservices introduced on a nationwide basis 11l the date of the training
Other/ State specific tools, portals, applications. etc.
New eservices introduced in the state till the date of the traming

Break 03:15 pm to 03:30 pm

e PDF Tips
Workine with o Conversion to as PDF in Ubuntu-Linux
5 o Generation of accessible PDF Documents and uploading of only accessible and
day-to-day digitally signed PDF documents in the websites of the District Courts

Applications: LA :
. PDF Tools, o PDF Editing Tools in UBUNTU

Speech to Text
l Software, etc.

|

IV

e Working with Speech to Text Software e Mr. Himanshu
o State specific software Tanwar, Muncipal
¢ L o State specific regional language support and fonts Magistrate, South
05:00 pm - e Prnciples of Video conferencing West. Dwarka
Overview of = e

Vidceo . - One 0 many e Mr. Saurabh Goyal,

Conf erencing - Many to many IMFC, South West,
and Hybnid - Hybrid hearing Dwarka ’
Hearing: Way | | Judgments on VC
Forward | e Advantages of VC

03:30 pm
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e VC cquipments- Procurement. management and optimum use
- Setting up VC
- Setting up Hybrid heanngs
e VC Euquette
e State specific VC software procured for court video conferencing-for e.g.: Cisco

Webex. People link, google meet. Zoom ctc.
Salient features of state specific VC rules for Delh

Overview of

e [mportance of digitisation
e Principles

o Metadata and its importance
e Standard Operating Procedures(SOP) for digitisation of eCommuttee
e Hardware and software requircments & Management of digitisation
e »Types of PDF documents

o PDF & PDF/A

o OCR &ICR

wgization:  fo Stage of digitisation in cach state of
o District Court records

e State specific Digitisation priority & standard workflow of digitisation

e State specific stages and activities of digitisation-
o Pre-scanning
o scanning
o Post-scanning

e Discussion and Doubts




