
Immediate/Out at Once 

OFFICE OF THE PRINCIPAL DISTRICT & SESSIONS JUDGE (HQs): DELHI 

CIRCULAR 

This is in continuation to this office circular No. 9868-10268/Comp.ILAYERSIDSCffHC/2024· 

dated 13.02.2024, 4864-5264/Comp.ILAYERSIDSCrrHC/2024 dated 24.01.2024 and 2471-

2870/Comp.ILAYERSIDSCrrHC/2024 dated 12.01.2024 whereby all the Stenographers. Sr. Judicial 

Assistants and Judicial Assistants on the strength of Delhi District Courts were directed to check and 

verify the pre-filled infonnation reflecting in the respective login of LAYERS and to upload the scanned 

copy of required documents for creation of DSCs. 

As per the information received from Hon'ble High Court of Delhi, service for creation of DSCs 

is awarded to Mis XtraTrust Digisign Pvt. Ltd. Considering the same, all concerned are hereby directed 

to cooperate with the service provider in processing/creating the Digital Signature Certificate and to share 

the OTPs received on the mobile numbers and email IDs and in conducting the video verification . The 

steps for creation of Digital Signature Tokens are: 

Step 1 All requisite documents of applicants shall be shared by the Department to the Serv ice PTOv icier (By office on Iy) 

Step 2 OTP generation on Applicant'slofficials Email ID and Mobile phone number. 

Step 3 Link. of Video verification sent on Applicant's/Offkials Email ID . (Once both the OTPs are verified) 

Step 4 Uploading of Video by the Applicantiofficial concerned through link prov'ded on EmaillD 
-

Step 5 Verification of uploaded video by the service provider 

Step 6 Download of application in USB E token by the nominated official of Computer Branch of respective court 
complex 

.. 
Step 7 USB E token handed over to the official against proper receipt and record 

*' Needless to say, the creation of Digital Signature Certificate is a time bound process, 

therefore, all concerned officials are impressed upon to adhere to follow the aforesaid directions 

immediately else the office would be constrained to initiate strict disciplinary action against the 

erring ofiicials. 

TIlls issues with the approval of Ld. Principal District 
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n Kumar Jain) 
& Digitizatio~ 

.......... zoo..A ....... ~.lllputer Committee, 
Delhi District Courts, Delhi 
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Cop.\' ful'wartlco (o r Information anel ul'cr.&ury »etwo to : 

,:. ')J f'fI " ~ipal Di.llJ'Ict &. s.-.. Ions JudS"' of ,II <l iwv:u r=pt Cemral And Welt D,i.tT1ct) for 
.nWmlatJon and wi th a rOQ~l( !Xl convey the dlr<:Cllo lI , 10 aU Ille St:c'lloiI_ptwm!llr. JI;dI~ •• 1 
A""tulItvJud.c •• 1 A.,i",.nto ".",Ied In Ih. ~~J>Cchvc dl.tT is:1I ourt =rrpb f< .. compliance of rtl< 

d" """,'''', nits.. 
I J k eg; ' lr", . Hon'b le H.gh COllrl uf Delhi, New Deihl. 

1 Ld J'"OI R<\tT""" (J udiclaIYC<:ntrnl PrOject Coordinator (CPC), Horr'ble HI,," Cwrt of Delh i. 

~ All Jud,c",1 Ofticers pooltd wruu;. the CencraJ IUld We.t Dimia with , '*Iuon to convoy the 
J ;recnons 10 the Sll:JlograpberslSr. Judi<ial .... soi.tanIllJudlclal AuiJ!anl.a portod in the le!pCOtlve 
<<,urt fur JUt· rompliance of lite dirnctions. 

Th. Offi= In·Ch4f1!e (COO1PUtrrs) of all diruic'Woow1 =pJe.XIIS, DolhiINew Delhi with & 

"'qWSt 10 nominate. official of ~i' .. e Computer B~nch fOf dawnlOidIni and a'utlon of 
eTa);"" for DSC &lid 10 impotrl crain;ngf~ ~gasding Il$oO ofDSC I\) dJ ~med. 

I. The AOJlBr!I1c.h In-Ch!ug.e of all the bn.nclles funaJoning in CantraJ and. Ww. Distril;t with a 
r<:qu"'l 10 convty the directioos to the StenograpberslSr. Jt>djci&J AuirtanWJudiciAl Assista/TtB 
f.<>sr.d in the J'CSpective brunch for .:amptiance of the din!ctiOM. 

Th. At)J/Br~n<h In-CMtge (CCIII1Pl1!ers) of rc.poctivo district/court complex wIIh. a tequost to 
".,m'e), rhe dire-"tions the OOll"""",d officials and to DominAte dcdicaled official. for downloWng 
und crODt ion of 00(' in eTokC11 u.d 'JJ hand over the .arne to the ~CfKcrned official asalnlt pro!",r 
rt:cclpr lVld record. 

a The BTilnch In·Charge, rrCel}. Delhi Diltri~ Courts, Tis Ha:zari Couru, Delhi. 

9 Deallnll Official, Websh. Committee fur 'lplo8dinS of cin:ular on !he official we 

III Dealing Officl·.is·L"YERS. Computer Bmncb, Room No. W7, 

OFFICE OF THE PRINCIPAL DISTRICT & SgS~HQNS JVpGE 
NORTH-WEST DISTRICT ROHINI COURTS, D.fLIiI 

Copy forwarded for information and necessary action to:-

2. 

All Ld . JudiCial Officer(s) posted in North West Dist rict, Rohlnl COVrts 

Complex, Delhi with request to bring the contents Of the circular to the 

knowledge of all staff members concerned posted under thelr kind 
control. 

AI! the Branch In-Charge(s)/ North-West District,. Rohini Courts, Delhi 

With request to bring the contents of the circular to the knowledge of all 

staff members concerned posted under their kind control , 

:3 - The PS to Ld . PrinCipal District & Sessions Judge, North-West District/ 

Rohini Court, Delhi. 

6. 

The Branch In-Charge, Computer Branch, R h' . C 
o Inl ourts, Deihl for 

'..:pload ing on the offic ial website of thts office . 

Th e Record Officer/ North-West District, Rohini Courts, Delhi.'" 

The Dealing clerk in R&r B h 
rane , Rehihi Courts/ D Ihl f 

LAYERS . e . or uploading on 

\ ~ffi/ 
(VI~~!:) , 
Officer In-Charge 

Administration Branch- I & II 
North-West District 
Rehin! Courts, Delhi 

..... ,.-...... , ..• " .... ... -" . 

, ~;. ?,' 
It, ... '/. 

iJ.-:.~ 
, u 

. -" !I:~ 


