Immediate/Out at Once

OFFICE OF THE PRINCIPAL DISTRICT & SESSIONS JUDGE (HQs): DELHI

; CIRCULAR

This is in continuation to this office circular No. 9868-10268/Comp./LAYERS/DSC/T HC/2024
dated 13.02.2024, 4864-5264/Comp./LAYERS/DSC/THC/2024 dated 24.01.2024 and 2471-
2870/Comp./LAYERS/DSC/THC/2024 dated 12.01.2024 whereby all the Stenographers, Sr. Judicial
Assistants and Judicial Assistants on the strength of Delhi District Courts were directed to check and
verify the pre-filled information reflecting in the respective login of LAYERS and to uplbad the scanned

copy of required documents for creation of DSCs.

As per the information received from Hon’ble High Court of Delhi, service for creation of DSCs
is awarded to M/s XtraTrust Digisign Pvt. Ltd. Considering the same, all concerned are hereby directed
to cooperate with the service provider in processing/creating the Digital Signature Certificate and to share
the OTPs received on the mobile numbers and email IDs and in conducting the video verification. The

steps for creation of Digital Signature Tokens are:

Step 1 | All requisite documents of applicants shall be shared by the Department to the Service Provider (By office only) ‘

Step2 |OTP generation on Applicant's/officials Email ID and Mobile phone number.

Step 3 | Link of Video verification sent on Applicant's/Officials Email ID. {Ouce both the OTPs are verified) ,‘
Step 4 | Uploading of Video by the Applicant/official concerned through link provided on Email 1D }

Step 5 | Verification of uploaded video by the service provider ‘

Step 6 |Download of application in USB E token by the nominated official of Computer Branch of respective court
complex

’\Step 7 | USB E token handed over to the official against proper receipt and record

-
Needless to say, the creation of Digital Signature Certificate is a time bound process,

therefore, all concerned officials are impressed upon to adhere to follow the aforesaid directions

immediately else the office would be constrained to initiate strict disciplinary action against the
erring officials.

This issues with the approval of Ld. Principal District &

atize fiputer Committee,
Delhi District Courts, Delhi
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Copy forwarded for information snd necessary setion to: | \

L1y Principal Distnet & Sessions Judges of all disuiits {excopt Central and West Districy) for
intormation and with a requgat t convey the directions to all the Stenographery/&r, Judicial
Asivunney/Judicial Assistants posted i the respective district/court carmplex fae cumpliance of the

directions H “‘S
Ld Kegiswrar, Hon'ble High Court of Delhi, New Delhi

Ldd Seant Regrstar (Judicial/Central Project Coordinatar (CPC), Hor'ble High Caoust of Delhi.

All Judicial Officers posted weithin the Central and West District with a rsquest to convey the
directions (o the Stenographers/Sr. Sudivial Assistants/Judicial Assiviarts posted in the respective
coun Tor due compliance of the directions.

s

n

The Officer fn-Charge (Computers) of all districts/coust camplexes, Delhi/New Dslhi with a
request to nominate official of respective Computer Branch for dowaloading sad crestion of
eToken for DSC and to impart tining/assntance rogasding use of DSC tu aif concorned.

-~

The AOJBranch In-Charge of all the branches functioning in Central and West District with 8
request to convey the directions to the Stenographers/Sy, Judicial Assistants/Judicial Assistants
posted in the respective branch for cumptisnce of the directions.

The AUJBranch in-Charge (Compunters) of respoctive district/court complex with a tequest to
convey the directions the capvenmed officials and to i dedicated officials for dor ding
und creation of DSC in eToken 2z 1 hand over the same 1o the voscerned official against proper
receipt und record

& The Branch In-Charge, 1T Cedl- Dethi District Courts, Tis Hazari Courts, Delhi.

9 Dealing Official, Website Committee fer uploeding of cincular on the official webgite.

) Dealing Officials-LAYERS, Computer Branch, Room No. 207,

11, Office File,

s w1 S e a
[ s & et dan o Coaiti
R Tn O Det Disict Cours, Delbi >
vi:]
Coff

- kol G1¢ Bchn B

OFFICE OF THE PRINCIPAL DISTRICT & SESSIONS JUDGE
NORTH-WEST DISTRICT ROWINI COURTS, DELHI
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Copy forwarded for information and necessary action to:-

\

All Ld. Judicial Officer(s) posted in North West District, Rohini Coyrts
Complex, Dethi with request to bring the contents of the circular to the

knowledge of all staff members concerned posted under their kind
controf,

2 All the Branch In-Charge(s), North-West District,.Rohini Courts, Delhi
with reguest to bring the contents of the circular to the knowledge of all
staff members concerned posted under their kind controt.

3 The PS to Ld. Principal District & Sessions Judge, North-West District
Rohini Court, Delhi. I

4
The Branch In-Charge, Computer Branch, Rohini Courts, Delhi for
uploading on the official website of this office,

3 The Record Officer, North-West District, Rohini Courts, Delhi =

6.

The Dgaiing clerk in R&J Branch, Rohini Cou

L e ms, Delhi for uploading on
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(VINOD YA V)
Officer In-Cha e
Administration Braggh- IT&11
North-West District
Rehin( Courts, Delhi
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