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OFFICE OF THE DISTRICT & SESSIONS JUDGE (NORTH-WEST & NORTH) 
ROHINI COURTS COMPLEX: DELHI

RULES OF VISITORS’ PASS SYSTEM

Considering  the  security  concerns  and  with  an  objective  to  beef-up  the  security 

measures at Rohini Courts Complex and in consultation with various stake holders viz. 

Delhi Police, Judicial Lock-up, Rohini Court Bar Association etc. entry to Rohini Courts 

building is to be regulated by adopting VISITORS’ PASS SYSTEM as under: 

1. Entry to the Rohini Courts complex would be regulated on the basis of a Non-

Transferable  Visitors’  Pass  accompanied  with  a  Photo  Identity  Card  such  as 

Aadhar Card, Election ID Card, Driving Licence, PAN Card, Employers’ Identity 

Card, any other Identity Document issued by Central, State Government or other 

Authorities. 

2. There are two types of Visitors’ Passes:-

(i).     Day Pass issued for a particular day only;

(ii).     Permanent Pass (Passbook) issued to parties having a regular case.

3. It is mandatory for all visitors to Rohini Courts Complex to carry photo identity 

cards  apart  from the Day  Pass.  Ordinarily  no identity  card  is  required to  be 

shown while carrying a Permanent Pass, yet the official(s) on duty may in their 

sole discretion can ask a party to show any valid proof of identity. 

4. Visitors  shall  be ordinarily  issued a Day Pass on an application in  prescribed 

format to be signed by the party and countersigned by the parties’ Advocate 

(whose Vakalatnama must be existing on record). 

5. In exceptional cases, the party concerned can visit the Pass Counter for getting 

the Day Pass issued on furnishing details of case listed and on production of a 

valid photo identity card.  

6. Permanent  Pass  (Passbook)  shall  be  issued  by  the  Court  Concerned  on  an 

application with a photograph affixed and an attested copy of the Photo Identity 

Card.  The original  photo  identity  card has  to  be  shown for  verification.  One 
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additional photograph has to be furnished for affixing on the passbook. 

7. Pass Counters shall be open from 8.30 a.m. to 5.00 p.m. for issuance of Day 

Passes. Permanent Pass (Passbook) can be got issued during the Court’s working 

hours. 

8. All entitled persons can get the Day Pass issued in advance i.e. a day, week or 

fortnight before the date for which the pass is sought. This would help them 

avoid the rush/queues and get quick access. 

9. Entry  passes  can  also  be  issued  by  the  Branch/Office  Heads  in  case  any 

official/visitor is coming to visit the said Branch/Office.  Same condition applies to 

PWD, Post Office, State Bank of India, GNCTD Dispensary or Rohini Court Bar 

Association office. 

10. Parties/witnesses carrying summons/notices received from Courts need not get 

the passes issued. The summon/notice shall be treated as Day Pass and they can 

enter the court building after showing the summons/notice and photo identity 

cards.

11. In case of a Traffic Challan, the said Challan along with a photo identity card is 

would be deemed as a Day Pass sufficient to gain entry to Rohini Courts building.

12. The following persons, though not parties to a pending case/litigation, shall be 

entitled to issuance of a Day Pass, subject to the compliance of the rules:-

S.No. Party  which is not in Attendance Who can Attend  

1. An Under-trial in custody One relative or Parokar

2. Accused on bail, unable to attend One relative or Parokar

3. Witness/Surety, unable to attend One relative or Parokar

4. Bail applicant, unable to attend One relative or Parokar

5. Party in a civil case, unable to attend One relative or Parokar

13. One  Attendant  shall  be  allowed  to  accompany  the  parties  who  are  Senior 
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Citizens, Differently-Able, Sick/Ill, on wheel chair, Pardanashin ladies or similarly 

placed persons on the same Day Pass/Passbook i.e. there would be no need for 

a separate pass for Attendant. However such attendant must carry his Photo 

Identity Card with him. 

14. Passes will  be issued to parties or their Attorneys as and when they have to 

move misc. application or inspect Court records, deposit of Process Fee, Charges 

in  Cash  Branch,  visit  Filing  Counters/Copying  Agency  Counters  or  other 

ancillary/incidental work. 

15. In case any other person wishes to attend a particular court proceeding (who is 

not connected with the case), he/she may move an application for issuance of 

pass before the concerned court either through an Advocate or through Pass 

Counter giving grounds of his visit at least two working days in advance and the 

concerned  court  may  grant  the  permission  after  considering  the  question  of 

safety and security of the stakeholders, overcrowding in court, previous conduct 

of the applicant (if he had earlier attended the court and had created obstacles 

in smooth proceedings of trial) or any other relevant factor.  If the application is 

approved, then the Day Pass may be issued on the date of hearing (as the case 

may be).

16. Proforma  of  the  Visitors’  Pass  can  be  downloaded  from  official  websites 

i.e. www.ecourts.gov.in/northwestdelhi and www.ecourts.gov.in/north/delhi 

In case one wishes to get the pass issued from the Pass Counter, he should fill-

up the form for issuance of a visitors’ pass and submit the same alongwith photo 

identity card.

17. The  respective  Bar  Associations  shall  issue  identity  cards  to  the  Clerks  of 

Advocates and Law Interns and maintain a record of the same.  In case a clerk 

or a law intern of an Advocate has not been issued any identity card by the 

respective Bar Associations, then the concerned Advocate may issue a pass on 

day to day basis to the said Clerk or Law Intern but no such passes will  be 

entertained w.e.f. 01.09.2017.

http://www.ecourts.gov.in/north/delhi
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18. All  the Press Correspondents will  be issued permanent passes by PRO of the 

Rohini  Courts.  The  Press  Correspondents  will  have  open  access  to  all  Court 

proceedings subject to any existing restrictions or a specific order passed by the 

Court(s) in a specific case.

19. Court Officials posted in other Courts do not need any Pass if they are carrying 

their Official Identity Cards. 

20. Police Officials in uniform or if not in uniform but carrying Identity Cards need 

not get the passes issued. 

21. Visitors must carry the pass with them till  their hearing/purpose is over.  The 

pass can be checked by the Court  staff  or  police  officials  any time in Court 

building.  After the conclusion/completion of hearing/purpose, the pass is to be 

deposited in Court/Pass Counter.

22. If some client/litigant is travelling in his Advocate’s vehicle, he shall be liable to 

alight from the vehicle outside the Rohini Courts Complex and get his pass issued 

from the pass counter. 

23. If a notice/summon/Day Pass/Permanent Pass has been issued for a particular 

day and that day is declared to be a holiday, such pass would be valid on the 

next working day of the Courts. 

24. Any tempering with the Pass, forgery of any document, using a forged document 

as genuine, use of unfair means, concealment of any material  information or 

violation of any of the rules/law would invite action in accordance with law. 

25. It shall be the duty of the party concerned to bring any fact or material, which  

may disentitle itself to the issuance of a Pass, to the notice of the Authorities, 

else it shall tantamount to concealment.

26. All passes issued are solely for the use of the parties to whom it has been issued 

and are not transferable. 
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27. A party may be denied issuance of pass in the sole discretion of the Authorities. 

28. In  case  of  any  difficulty,  a  person  may  contact  the  office  of  the  District  & 

Sessions  Judge  (North-West  &  North)  on  phone  number  i.e.  011-27554451 

(Caretaking Branch) and 011-27554450 (Administration Branch). 

29. Any suggestions are welcome at rohinicourts-dl@nic.in  and  Hazari@nic.in. 

This issues with the approval of Ld. District & Sessions Judge (North West) and 

Ld. District & Sessions Judge (North).

Date: 14th November, 2017         (Man Mohan Sharma) 
      Addl. Distt. & Sessions Judge/Chairman
Watch & Ward Committee (North-West) & (North)
             Rohini Courts Complex, Delhi

mailto:Hazari@nic.in
mailto:rohinicourts-dl@nic.in


vkxaqrd ikl iz.kkyh@O;oLFkk fu;e

jksfg.kh  U;k;ky; ifjlj dh lqj{kk  O;oLFkk  è;ku esa  j[krs  gq, lqj{kk  ekeyksa  dks  vf/d 
O;ofLFkr djus gsrw] fofHkUu fgr/kjdksa (fnYyh iqfyl] U;kf;d ykWd&vi] jksfg.kh dksVZ ckj 
laLFkk) vkfn ls fopkj foe'kZ djus ds mijkar vkxqard ikl iz.kkyh dks fu;fer djus dh 
O;oLFkk bl izdkj gS%&

1- jksfg.kh U;k;ky; esa izos'k ds fy, vgLrkarj.kh; vk/kj ij vkxqard ikl iQksVks igpku i=k 
lfgr tSls  vk/kj dkMZ]  fuokZpu@pquko igpku i=k]  MªkbZfoax  ykblsal]  iSu  dkMZ]  fu;ksDrk 
igpku i=k] vU; igpku nLrkost tks  fd dsUæh;] jkT; ljdkj ;k vU; izkf/dj.k }kjk 
fuxZfer fd;k x;k gks dks fu;fer fd;k tk,A

2- vkxaqrd ikl nks rjg ds gS%&

(v) nSfud ikl dsoy mlh fnu ds fy,_

(c) LFkk;h ikl (iklcqd) fu;fer ekeys okys i{kdkjksa ds fy,

3- jksfg.kh U;k;ky; esa vkus okys vkaxqrd ds fy, ;g vfuok;Z gS fd og nSfud ikl ds vykok 
viuk iQksVks igpku i=k Hkh lkFk yk,A lk/kj.kr;k ftl vkxaqrd ds ikl LFkk;h ikl gS mls 
igpku i=k fn[kkus dh vko';drk ugha gS] fiQj Hkh] dk;Z ij fu;qDr vf/dkjh vius Lofoosd 
ls i{kdkj ls fdlh Hkh oS/ igpku i=k dks fn[kkus ds fy, dg ldrk gSA

4- vkxqardks ds fy, nSfud ikl fu/kZfjr izk:i ij vkosnu ds }kjk i{kdkjksa ds gLrk{kj ,oa muds 
vf/oDrk ds izfrgLrk{kj }kjk izkIr fd;k tk;sxkA (mudk odkyrukek fjdkMZ ij gksuk pkfg,)

5- vlkekU; ifjfLFkfr esa] lacaf/r i{kdkj dks ikl dkmaVj ls lwphc¼ ekeys dk fooj.k ,oa oS/ 
iQksVks igpku i=k fn[kkus ij nSfud ikl fn;k tk,xkA

6- LFkk;h ikl (iklcqd) ,d vkosnu ij iQksVksxzkiQ@Nk;kfp=k fpidkdj ,oa iQksVks igpku i=k dh 
lR;kfir  izfrfyfi;ksa  lfgr  lacaf/r  U;k;ky;  dks  fuosnu  djus  ij  tkjh  fd;k  tk;sxkA 
lR;kiu@tkap ds  ewy iQksVks  igpku i=k  fn[kkuk vko';d gSA  ikl cqd ij fpidkus  ds 
fy, ,d vfrfjDr iQksVksxzkiQ layXu djuk vko';d gSA

7- ikl dkmaVj lqcg 8-30 cts ls lk;a 5-00 cts rd fnol ikl tkjh djsxkA LFkk;h ikl 
(iklcqd) U;k;ky; dk;Z le; ds nkSjku izkIr fd;k tk ldrk gSA

8- lHkh LoRof/dkjh O;fDr ikl dh mi;ksfxrk gksus ls igys tSls ,d fnu] ,d lIrkg ,oa nks 
lIrkg iwoZ] vfxze :i esa Hkh nSfud ikl izkIr dj ldrs gSaA
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9- izos'k  ikl  vuqHkkx@dk;kZy;  izeq[k  }kjk  Hkh  tkjh  fd;k  tk  ldrk  gS]  ;fn  fdlh 
vf/dkjh@vkxarqd dks dfFkr vuqHkkx@dk;kZy; esa feyus@ns[kus vkuk gksA leku ifjfLFkfr yksd 
fuekZ.k  foHkkx]  LVsV  cSad  vkWiQ  bafM;k]  ljdkjh]  jk"Vªh;  jkt/kuh  {ks=k  fnYyh  ljdkj 
vkS"k/ky; ;k dk;kZy; jksfg.kh dksVZ ckj laLFkk ds fy, ykxw gSA

10- U;k;ky;ksa }kjk izkIr lEeu@uksfVl ykus ij i{kdkjksa@xokgksa dks ikl izkIr djus dh vko';drk 
ugha gSA lEeu@uksfVl] nSfud ikl dh gh rjg ekus tk,axs] lEeu@uksfVl ,oa iQksVks igpku i=k 
fn[kkus ds mijkar os U;k;ky; ifjlj esa izos'k dj ldrs gSA 

11- ;krk;kr pkyku ds lanHkZ esa] dfFkr pkyku iQksVks igpku i=k ds lkFk jksfg.kh U;k;ky; ifjlj 
esa izos'k djus ds fy, i;kZIr le>k tk,xkA 

12- fuEufyf[kr O;fDr] tks fd fopkjk/hu ekeyk@eqdnek es vi{kdkj gS] dks LoRof/dkj gS fd 
mUgsa fu;e vuqikyu ds rgr fnol ikl tkjh djuk gksxkA

Øe 
la[;k

i{kdkj tks fd mifLFkfr esa ugha gS mifLFkr gks ldrk gSA

1 fgjklr esa fopkjk/hu vfHk;qDr ,d lEcU/h ;k ijksdj

2 vfHk;qDr tekur ij] mifLFkr gksus esa vleFkZ ,d lEcU/h ;k ijksdj

3 xokg@izfrHkw] mifLFkr gksus esa vleFkZ ,d lEcU/h ;k ijksdj

4 tekur ;kfpdk vkosnd] mifLFkr gksus esa vleFkZ ,d lEcU/h ;k ijksdj

5 nhokuh ekeys esa i{kdkj] mifLFkr gksus esa  vleFkZ ,d lEcU/h ;k ijksdj

13- i{kdkjksa  tks  fd  ofj"B  ukxfjd]  fodykax]  vLoLFk@fcekj]  ifg;k  dqlhZ  ij]  ijnkulhu 
efgyk ;k le:i O;fDr dks ,d lgk;d lkFk ykus dh vuqefr nh tk,xhA ml lgk;d dks 
vyx ls nSfud ikl@iklcqd nsus dh vko';drk ugha gksxhA ysfdu ml lgk;d dks Hkh viuk 
iQksVks igpku i=k vius lkFk ykuk vko';d gSA

14- i{kdkj ;k muds izfrfu/h tc dHkh U;k;ky; esa vU; vkosnu] U;k;ky; fjdkMZ tkap] izfØ;k 
'kqYd  tek]  jksdM+  vuqHkkx  esa  'kqYd]  iQkbfyax  dkmaVj@izfrfyih  vuqHkkx  ;k  vU; 
lgk;d@vkdfLed dke esa vkus ds fy, os vius iQksVks igpku i=k dks t:j lkFk j[ksaA

`Øe'k % 3
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15- ;fn dksbZ vU; O;fDr U;k;ky; izfØ;k dks ns[kus@tkuus dh bPNk j[krk gS (tks ekeys ls 
lacf/r u gks) rks og ikl izkIr djus ds fy, ,d vkosnu lacaf/r U;k;ky; esa vf/oDrk ds  
ekè;e ls ;k ikl dkmaVj ij lacaf/r U;k;ky; esa vkus dk dkj.k lfgr nks fnu igys izLrqrr 
djs rFkk lacaf/r U;k;ky; fgr/kjdksa dh lqj{kk ,oa cpko] vfr HkhM+] vkosnd ds fiNys 
vkpj.k (;fn og igys mifLFkr gqvk vkSj lqpk: :i ls py jgh U;k;ky; tkap izfØ;k esa  
ck/k mRiUu dh gS) ;k vU; lacaf/r rRo dks è;ku esa j[krs gq, vuqefr ns ldrk gSA ;fn 
vkosnd dks vuqefr fey tkrh gS rks lquokbZ okys fnu mls fnol ikl tkjh fd;k tk ldrk 
gSA (;FkkLFkfr)

16- vkxqard  ikl  dk  izk:i  U;k;ky;  osclkbV  www.ecourts.gov.in/northwestdelhi  ,o 
www.ecourts.gov.in/northdelhi ls izkIr fd;k tk ldrk gSA vU; ifjfLFkfr esa ;fn dksbZ ikl 
izkIr djuk pkgrk gS rks] ikl dkmaVj ls fuxZfer fd;k tk ldrk gSA vkxqard dks vkxaqrd 
ikl izkIr djus ds fy, iQkeZ Hkjdj iQksVks igpku i=k ds lkFk ikl dkmaVj ij izLrqr djuk 
gksxkA

17- lacaf/r vf/oDrk laLFkku ckj] vf/oDrkvksa ds eqa'khvks ,oa dkuwu baVuZ ds fy, iQksVks igpku 
i=k tkjh djsxk rFkk mlds fjdkMZ dh Hkh O;oLFkk cuk,saxsA vU; ifjfLFkfr esa ;fn lacaf/r ckj 
laLFkk }kjk fdlh vf/oDrk ds eqa'kh ,oa dkuwu baVuZ dk iQksVks igpku i=k fuxZfer ugha fd;k 
x;k gS rks lacaf/r vf/oDrk ml eqa'kh ;k dkuwu baVuZ ds fy, izfrfnu vk/kj ij iQksVks igpku 
i=k tkjh dj ldrk gS ijUrq bl rjg ds ikl fnukad 01-09-2017 ls ekU; ugha gksaxsA

18- lHkh izsl i=kkpkjdksa ds fy, LFkk;h ikl tu laidZ vf/dkjh }kjk fuxZfer fd;s tk,axsA ;fn 
dksbZ vkns'k]  fLFkfrv/hu ;fn dksbZ ekStwnk izfrca/] U;k;ky; }kjk tkjh fo'ks"k vkns'k] fof'k"V 
ekeyk u gks rks izsl i=kkpkjda lHkh U;k;ky;ksa esa lh/s gh U;k;ky; izfØ;k rd igqap ldrs 
gSA

19- U;k;ky; deZpkjh tks vU; U;k;ky; esa rSukr gS] mls fdlh ikl dh vko';drk ugha gS ;fn 
og vius lkFk dk;kZy; igpku i=k fy;s gq, gSA

20- iqfyl vf/dkjh ;fn og onhZ esa gS vkSj ;fn og onhZ esa ugha gS rks vius lkFk igpku i=k 
fy;s gq, gS rks mls fdlh ikl dks tkjh djus dh vko';drk ugha gSA

21- lquokbZ@mís'; lekIr gksus rd vkxqardks dks vius lkFk ikl j[kuk vko';d gSA U;k;ky; 
ifjlj esa fdlh Hkh le; U;k;ky; LVkiQ ;k iqfyl vf/dkjh }kjk ikl dh tkap dh tk 
ldrh gSA lquokbZ@mís'; lekIr@fu.kZ; gkssus ds i'pkr ikl U;k;ky;@ikl dkmaVj esa tek gksuk 
pkfg,A
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22- ;fn dqN eqofDdy@oknh vius vf/oDrk ds okgu ij ;k=kk dj jgsa rks os jksfg.kh U;k;ky; 
ifjlj ds ckgj gh okgu ls mrjus ds i'pkr ikl dkmaVj ls ikl tkjh djokdj izkIr djus 
ds fy, mÙkjnk;h gSaA

23- ;fn uksfVl@lEeu@nSfud ikl@LFkk;h ikl fdlh fnu ds fy, tkjh dj fn;k x;k gS vkSj ml 
fnu ds fy, vodk'k ?kksf"kr gks tk, rks ml fnu ds fy, tkjh fd;k x;k og ikl U;k;ky; 
ds vkxkeh dk;Zfnol ds fy, ekU; gksxkA

24- ikl esa dh xbZ dksbZ Hkh dkVNkaV@NsM+NkM+] fdlh nLrkost dh tkylkth] tkyh nLrkost dks 
okLrfod :i esa izLrqr djuk] vuqfpr lk/uksa dk mi;ksx] fdlh vko';d rF; dh tkudkjh 
xqIr j[kuk ;k fu;e@dkuwu dk mYya?ku djus ij dkuwu vuqlkj dkjZokbZ dh tk,xhA

25- lacaf/r i{kdkj dk ;g dÙkZO; gS fd og dksbZ Hkh rF; ;k inkFkZ tks fd ikl cuokus ds gd 
esa u gks dh lwpuk izkf/dkjh dks ns vU;Fkk og rF; Nqikus ds leku le>k tk,xkA

26- lHkh ikl dsoy i{kdkj ds mi;ksx ds fy, gS ftlds fy, og fuxZfer fd;k x;k gS rFkk 
vgLrkarj.kh; gSA

27- izkf/dkjh ds Lofoosd esa i{kdkj dks ikl tkjh djus ds fy, oafpr fd;k tk ldrk gSA

28 fdlh Hkh vifjfLFkfr@dfBukbZ esa] ,d O;fDr dk;kZy; ftyk ,oa l=k U;k;k/h'k (mÙkj&if'pe 
,oa  mÙkj)  dks  iQksu  uEcj  011&27554451  (j[k  j[kko  foHkkx)  ;k  011&27554450 
(iz'kklfud foHkkx) ij laidZ dj ldrk gS 

29 fdlh Hkh lq>ko dk rohinicourts-dl@nic.in ,o Hazari@nic.in ij Lokxr gSA

;g eqík@fu;e ekuuh; ftyk ,oa l=k U;k;k/h'k (mÙkj&if'pe) vkSj ekuuh; ftyk ,oa l=k 
U;k;k/h'k (mÙkj) dh vuqefr ls gSaA

fnukad % 14@11@2017 (eueksgu 'kekZ)
vfrfjDr ftyk ,oa l=k U;k;k/h'k@vè;{k

i;Zos{k.k ,oa laj{k.k lfefr (mÙkj&if'pe) ,oa  (mÙkj)
jksfg.kh U;k;ky; ifjlj] fnYyh


