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(By order)
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Under Secretary to Government (LAW).
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NOTIFICATIONS BY HEADS OF DEPARTMENTS, ETC.

JUDICIAL MOTIFICATIONS
MADRAS HIGH COURT E-FILING RULES, 2020,
(R.0.C No. 3671 2-A/2020/Comp)
No. SRO C-2212020,
Praamble:

Wharaas it i6 necessary and expedant 1o anable and mgulate the filng procedure m Courts ard Tribunats through
anling elecironic Tiling; and

In exercise of powers under Adficles 225 and 227(2)b) of the Conslilulion of India Secfon 122 of ihe Code of Civil
Procedure. 1904, Sacton 477(1)d) of the Code of Crimnal Procedura, 1973, Causes 37 and 38 of the Letiers Patent
and all giher powers anabling and with the approval of he Govemmants of Tamd Naduy and Puducharry, ihe High Gourt
of Jnfcature at Madracs makas the iolowing Rulas:

1. Short Thle, Applicabllity and Commancemant;
1.1, These Rules shall be called Madras High Courl e-Fiing Rules, 2020,

1.2 These Rules shall apply 1o Madras High Courl and 1o al CounsTribunals (axcepd Tribunals establishad by Acs of
Farllameni) siluate within the teriories of the Slate of Tamil MNadu and the Undan Tesstory af Pudichsrnry under the superdsany
Jurisdiclion al the NMadrs High Cour.

1.3. Thess Rulss shall apply to on-line a-filng and &-Sing throegh Deslignated Counlsrs and facilites provided lor s-Slng.
including e-Service Centres.

1.4. These rules shall apply o =uwch cotlogones of cases as would bo nobfied by the Chiof Justioe of the High Cowrt
from tima bo sme,

1.5. Thesa Rulss shall come into affect on such date aa the High Courd of Mdicatire af Madras may appoint by
nalificatons in tee Tamil Nadu and Puducherry Govermmen] Garsftes.

2. Definitions
2.1. Action; Inchecea all proceedings instibuted in the Courl auch os swils, crimimal complaints, wiil pelffions, eseculion

patilons, erbitration spplcstions, probate cases, contempl peltions, includng Infsloculory applications, appeals, review and
revisions ansing thereol, by whabever name caed;

but does not include actions e be presented into Coun In persan Moe private comglaint under secion 200 of the Crminal
Procadure Code. 1973, indigent sult undar Cirder 320 of Code of Civil Procadurs, 1808 or any othar action which Is required
o be presanted in person wnder the applicable i@w,

i£.d. Agminlstraior means the Regisirar (IT) or an officer appointed [ nominated by the Cried Justice of High Gourt and
inchuclas an officar appointed | nominated by the Pancipal District Judge | Chairman or President of Tribunals, as the case
may e, for administerng and dealing with malters connectad with or relating o a-filing

2.3, Designated Counters: means and incdudas those counters as menbianed in Appendiz-|.

2.4, Elactronic Filing (e-fling): maang e-filing as prescribed thrdugh the intarmat {at the wab poral of the Cowt) or through
the imtemetintransl at Designated Cowsrers, unless he eontest maqulmes obthersiss.

2.4, Objections means and includes deficlences and armors pointed out by the Regestry in selation io the Actions mstituted
n the Cowrt.

2.6. Original PaMy: means any parson of ently who inibates an action, by whatever name called | described,
2.7. Dpposie Fady: Mmeans any person of entily wha ls adversary 1o an achion, by whatever name calied | described.

2.8, Physical Flling, means Actions and pleadings filed as hard copses al e Registry of the Courl o the Tribwnal as
the case may ba.

2.8, Pleadings: means staterments fled in support or defence of an Action as provided under apolicable law.
2.10. POF: means 8n electrone documant filed In 8 Porable Docurment Format.

Z11. POF/A: moans an 150-siondandized version of the Poriable Documenl Format (POF) specinfized for the diginl
presarvation of slectronic documanis
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212, Practice Directions: means direclions |ssued by the Chief Justice from time 1o time for efective and efickant filing
ol precesdings in Coun by e-Filng

213, Rogictored usor: meoans @an Advocata or a pary in porson who is registored in tha o-Filing porad by complying
with the required regestration procadurs

214, Registry: means the Registy of the Gourt § Tribunai,

215, Tachnical taikers: maans a failure of the cour's handwane, solbwam, andior Islecommunications facility which resdis
in the inpossibility af submilbng & Gle slectranieally, Technical failore doss Hol Relude malfukcbening of the equipmeal of Me

porson submitling an e-file for mitiating an actson,

218, Third Pary: means any person or enbly sesking o become a party or 10 inlervana in an action, by whalewer
nEme called [ described.

217, Warking Day: means and inchides a day when the Regsiry of the Counl funchons.
3. General Instructions
11, Dneling a-fisng shall ba mada through designated web porals of the respecive couris

12, Excopt o provided in those Rules, Actione, whether fresh, pending or disposed shall be filed elecironically by a
ragetarad usar from their homa, office o athar emote location in the mannar provided in thess Rulas

1.3, Any parson who is unable (o access the e-Fling portal weuld be anlitied 1o make use of the fadiles provided st
the Desigrated Counlers for thel purposs upon paymenl of clusnges & prescribed and rodified by the High Cou.

A4, The size al the e-file should nol excesd 20 MB. However, Il the fle exceeds 20 MB, It can be splil up and uplcaded
saparaluly

4. Registration

4.1, Every Adwocale or Party In Person who iMends (o make a<filing shall register on the a-filing potad of Honble
E-Commilles of Suprema Cowrl of inda, The Registered Useds ogin IDiusemame, passsword, and profile will constitule the
Reglstered User's sectronic identity and wser sccount far the purpose of e-Aling.

4.2, Reglstratien of an Advocale or itigant in person as 3 Regsterad User shall be as per the procecens prescribed in
iha praclice dreclions.

4.3, Liigants i parson shall submil an affidavilindetaking thal fhay have nol engaged an Advocate n the Acton in
tha format provided In Appsndix Vil

4 4. Responsibiites of Registered LUisar-

{a) It will ba the rasponsbility of the reagistored user o have a vaid and working email address 1o recoiva motificaton
from a-fling paral slectronically. It will nod be the responsibdity of Courl o ascortsn whaethar a registered user s moahiang
notificatons from tha e-filing system via email of not

(b} W the regesiercd user's emad address, phone number, or other information provided on e-filing portal has
changed, the mgisiered wvoar muesi promplly maka the nacacsary dhanges o his or har profile.

(e} A regEiered user shall be kb for
{i) any condwsl undertaken using his | her user 10
(@) the conduci of any person o whom access is provided by himfer by sharing histhar usar (D and passwond,
(i) any inapproprate conducl may result in suspansion of the account or other procaedings s may be mitiated
urdee the Low for the me being for contempt of court, of commission of an offence under relovant laws in force ot the tme
af the Inappropnate conduct. 11 shall ba presumad that the documen(s) has(ve) been filed by the parson using the user id;

{d) It shall be the responsibiddy of the registered usar bo maintain the secrecy of his § ber wsar id and passeord,
If a ragistered user boleves that the secarily of his or her alectironic identity has besn compromisad or thal a theeat o e
system axists, the rogsterad usar must inlimals the Reglstry of Madas High Court.

4.5 A litigand in parson who subsequently engages an Advocats, or a liligant who subsequently changes the Advocais,
af @ litigant who subsequently choosas fo appoar as parly in person. on baing pemilied by the Coud concermed, wharawer
reguinad. shall make an applcation befora the Adméinstator Tor transieming the data in respect of thelr AcBon sulably.

4.6 Dnee the Administrator recaivesthe apolication. tha data in the Aclion shall ba transfamed in the ussr sccount of thea
subseguent Advocate [ litigart in person, as thw case may bae. Tharealisr, the previous advocale or tha liligant in person, as
tha case may be, shall not be panmitied to modify the data of the subjeci Action,
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4.7. A login |0 will be allobied on the nexi working day if #ue apphcation is found comgleds in all respecis. The procedue
for registration is 5o cut in Appendixl|

5  Frame of Pleadings

The format and frame of pleadings prasented through online shall comply with the Applicable Laws and the Practice
e thisns.
6. Digital Signatures

6.1, Tha POF dooumant shall be digitelly signed athar by the paries andior by thair Adwocain.

6.2 The degial ssgnatures shal be appendad on such places on the POF doowment as prescribed undes the axtant ndes,

B3 If naither tha lifigan! nor the advocate who has been angaged possess a digtal signature, & prnt out of the Achon
ghad be physically signed by the party concemed andior therr adwocale n accordance with rules and & shall thereafter be
seanned and uploaded,

G4 A L=l of ecopnized Dhigited Signature Providers and the procedure involvead in appanding singls or multiphe signaiures
is sot oul in Appandix — 1%

G.5. A liigant n person or adwosate who does not possess o diglal signature issusd by the compelent awthority can
autranticate a-filed documernts by e-Sign based on Aadhaar suthentication

T. Paymaent of Court Fees/Othar Charges

Court fee and ather charges can be pald slecinorically aither by purchase on the on-lne lacility provided by the suthorised
agancy of from the Designaied Counters provided for the purpose in the High Court and Distric] Courts or from any awthorizad
court fes wendor The Transaction (D provided upon paymeant of cowrt fee and other charges B required 0 ba entared m e
appropriate feid at thw time of andine e-filing,

8. Ruetention of signed pleadings and original documanis.

B.1. Tha ariginalis) of tha signed wakalstnama. notarzadiattesisd afidavit and pleadings or any other documasad presanbed
in an action at the me of a-filing through onfing shall ba filad in the Registry of the cout concemaed as and whan denectad
by the Registy.

8.2 In sl cases, unlass exampied, the onginals of the documants reliad as evidence thal are scanned and dgitaliy
signed by the Advocale or tha libgant in parson. a5 the case may be. presandad ai the time of a-fling. should ba filed in the
Aegistry & tha earbest paint of time, preferebly before the commencement of tnal or hearng.

8.3, Tho Registry shall ensure the origingés of the signad pleadings | documants reolvad in an action are receved for
it safe custody. Any destruction of the records 5o mesived and presarved shall be only in Accordance with tha applicable
rules for desruction.

% Access ie ihe Elecironic Data of the Actien

Access shall be available io a regisiored user frea of cosl on due permission lo accessdain e-fled by any of the pariies
to tha specific Action, #5 is presantly bang proviged in pending Actions. This facility shal ba in additon to the procedura of
obisining cerilied copies on paymenl of approprisle | prescribed charges.

10. Exemption frem o-filing

In any Action, axempbon fosm on-line e-flng of the entire plaading or a pad of the pleadings andior documanits may ba
parmitted by the courl concenned upon an application bewng made for el punpose in the Tollowing circemstances.

il whers on-line e-filing is nol feazible for rensons sat out in the application; or
i) owhens there are conbems abowl conlidentalty and protection of privacy; ar
i) whens the docemenl cannol be ecanned or fiked slacironically because ol s size, shape o condilion; or
) whers e on-line e-filing ponal s ethar naccessmle or nol avallable for soms reascn; andior
v) for any other just and suficlent cavse.
11. Sorvice of Electronic Dooumonts

In addition to he prescibed modes of service, nobees, documnents, pleadings that are filed slectronically may alss be
served through the designated a-mail IDs of Registry oficals to the e-mall address of ihe advocates or parties, i availabla,
E=rmnil iD= of Regisiry officiads will be publesshed an the Court wobsiio o enobie the recipionts o wenty the source of the o-mail
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12, Computation of Tims

121, Wherever limitetionfime fimits apply, # will be the responsibility of the party concerned to ensure that the filing is
carmed out well bafore the ost-off date and time: The dale of &-filing will ba taken as thal daie when the Action i alecironicaly
received In the Registry within the prescribed lime on ey working day, For compuling Iha time al which a-filing is made,
indian Standard Time (15T) as in the Registry Portal wil apply.

133, E-filing through Designated Countors will be pormissble wp bo 16,00 houre on any courl working day, Dn-lna o-filing
carried out aflar midnight, ia 24.00 hours af the day. will ba fealed as the date which follows the actual Bng dale provided
il Is a court working day, Actions fled on & day declared 8= gazetied hokday of on a day when the court |s closed, will be
regarded @3 having besn filed on thie nesl woeking day. For the computation of Umitation, on-live e-fling shall be subjec! 1o
the same lagal ragime as applicable o physical fing. save and excepd as provided harein above

123, The facilily lof an-line e-fing Mroowgh the wal poral shall be svailable dwing all basenly four houss of aach day,
subject to breakdown, server downlime, system mainienancs o such olher exigencies. Where on-line e-fling & nol possible
for any of the reasons sel out sbove, partles can ether approach the Designated Counters for e-filing during court hours on
working deys of take recourse io physical filing along with soff copies in GO or pen drive.

124, Prowisions Tor Bmilation governing ondine e-ing will ba the sarme as those appicable lo physica fling. The perod of
limitation for such actions shell commence from the date when 2fling i3 made as per the procedure prescribed in thesa Rules,

13. Proceduro for Filling Cawveat
All cavests can be fled ondine. The procedure for this purpose s set oul in Appendiz —V|
14, Hard Cogies of Pleadings and Documents filed Electronically

Advocates, as well as partes, may print hard copies of all pleadings and documents fiked electronically for thelr use in
tho court or cisowhare. Tho Rogisiry shall, wharower raquired, propara hard copios for official uso.

15. Storage and Retrieval of e-Filed Documents and Plaadings

E-flimgs shall be slored on an exclusive serser malntained under the control and directions of the Court Esch such filng
shall be separataly laballed and encrypied o faciflate sasy identification and retrieval, The securly of swch filings shall ba
ensured. Access to e-filings would be restrictad in the manner provided hersin above and as may be nobified from time o
time. Far continuity of operations in case of dmasier, ralural calamity or braakdown, a mirror image of e-filings available on tha
servers located in the Court may be maintained at different gecgraphical locatons, as decidad from tme o lime by the Coat,

16. Reslduary provislons
For the purpose of implemanting these Rules

i} The Chief Justice shall have the power fo nolily the charges payable for the facilities provedad through designated
countars,

i} The Chisl Justons shall haws the power 1o incude or exchedo any place or promises a5 Dasignated Countors,

ili} The Chief Aistce shall have the power o issue any additional directions apart from Praclice Directions Tor affective
implementation of thess Rules which shall be and In consistent with the principle of furtherding the interests of jwstice

17. Power to Remowve Difficulties

The High Courl may, if satisfied that the operation of any Rule is cawsing unduwe hardship, by an order dispense with
of relax he requirements of (hat Rule bo such extend and subject to such condilions, as may be stipuisied, to deal with the
case in @ just and equitable manndr.

18. Repeal and Savings

18.1. Al Rules, dicutars, sdministratlive oders (ROC) and guidelines in he nalwe of directions govenning the e-filindg
procsdure =0 far, shall stand repsaled with effect from the date of coming ifo force of thess Rules in Tamil Madu and the

Unlon Termiory of Puduchemy, respechivehy
18.2. Such repeal shall nol afisct the validity of eclions commenced and comphsied under e repealed rukes oF pEmng

as on the date ol coming mio force of these Rules. Such pending actions shall be deamed to have besn underinken under
{Mﬂmwﬂuyhpmuﬂ wilth an thal bass,

183, Thess Rules are for the purpose of o-feng procedures and shall nol bo rosd 0 dercgation of any provesion, rule,
axpresson and definition in other Stattes { Rules and shall be ead as spplamental 1o the samae,
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Practice Direciions:
I.  Registratton Procedure:

Advocates and Libgants in person who seek o register a5 a Registarad User in the e-filing Poral shal comply with the
folborwing procedures,

Il Advocates
al Bhould walt the web portal (WitpsValing scourts.gos, ntnd] 1o view the fam,
b} Chck the registraton ok,
i  Fill the form with mquisie detads

df Submii the filled-up lorm along with a solf-aliesiod copy of The Bar Councll Regisiration Cerificate or Bar
Coounedl I0-card {in POF format only )

ify Liigants in parson
a} Should wisit the weh portal (hitps Vafiling. ecourts gos infin] 1o view tha fom
B} Clck the registration knk,
c) Fill tha form with requisEe detdls

df Submit tha fillad-up foem along with the soll-atlesied copy of any Identity documant ieseed by tha Govermmant
(in PDF format ooyl

I Formatting
(i) Al the e-Filings in relalion 1o an aclion shall conform (o the folowing mquiremants:

- Paper sira © A-4
s Top Margin ;1.5
=  Bolom Margin : 1.5
* Left Margn = 1.75°
= Right Margin - 1.07
= Allgnmant - Justifiad
= Font: Times Mew Roman
=  Font size : 14
- Lire spacing @ 1.5

= I prry decument ® typad inoo locwd language = Trinl Courts, i must be in prepared using Tamil Unicosde
Marutham Fonl 14 [Fonl avedabse al hiipSeys Emivi orgkslindes. Mm. )

(i) The document should be converted into Optical Cheracter Recogniton (OCR) searchable Fordable Docwment Foomat
(FOF) or POFA using any POF cormarter or inbuilt PIDF corversson plug-in provided in the software. PEF/A i the prefemed
formal.

(i) & document which i3 nol @ text docwment and has to be enclosed with the Action, shoud be scanned using an mage
resclullen of 300 DPI (Dots per inch) in OCR searchable mode and saved as 8 POF document. The procedure for convertng

A dosument info an OCR sparchable POF as mentoned above and a5 required in classe 8.1 & sof ot in Appendoc —II1,

{iw} The fext documants and scanned docurmsents saf oul i clauses slated above end the PODF documents referred in
Rube 6.1 should ba marged as a single OCR searchable PDF file and should ba book-markad as par the Masier index, duby

approved by me Regisiry. The procadure in this behall 1s set out i Appends -V,

{v) The merged decumeants should be upleaded at e tme of on-line e-fling. Screenshols of the manner of accessng
the on-ling e-filing podel and for e-Filings in relation o Bn Action sre sel oul in Appendis-l.

{vi} Onee ediling = accepled, a dme siampad aulcenaled Ming or registration rumber shall be genersled and nofifed
to tha Registered Lisar

{(wii] In case on-line e-fillhg Inchedes swdio and'er video fes, the Adminatralor shall ganerats & hash valus,
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(witt) Special Characters are not allowed white a-filing Mamo of Parttes and Advocats remarks,
e} Documpnt Binary File Mame Slandarda
The following special characiers are nol allowed in a file mame;
« A quotation mark (7
A number signPaund ()
+ Parcand (%)
= Ampersand (&)
Astarish. (%)
Colon (1)
+  Angle brackets (lass lhan, greator than) {<=)
* A question mark (7}
+  Backsiash i)
Forward slash /)
+  Braces (lefi and right) {{ })
Fipe (|}
v Afilde (<)

Thae paericed {} chwarachor used conseculively in i middle of the fle namse of al the beginning of and af the
file name.

(¥} Mo File name should excesd 45 characlers in length, including spaces. Single space mast be counled as one
character each.

ixij Ondine a-fling shall not ba watermarked or encrypled. The a-fled documents shall nol cantain any virus, mahvams,
spam-ware, frogan horss of fha like, All the e-filed documents shall be legible and free of markings, frack changes or annotations.

(wii} The e-fling made by an Advocatediigant n person Wil b rejechied if they do nol Tollow the profosol mandaied by
thesa Rules or practice directions.

[wiis} Subject bo such furlher directions as may be sued, 1 would nof be abligaiony on the pad of the opposilte parly to
accept pleadings and documents by emall. In such an eveniuglity, hard copies of pleadings and documants will have 1o be
provided io e ooposite party, In such cdroumstances, the Oniginal Pary can be called upon to daposdt the charges caloudated
on ha bAsis of e number of pages par Opposte Pamy which are required 10 be pholocopied. This taclity wil be provided
by the Registiry on A wrillsn request beivg made by the Dpposils Party,

[xiv) The Regisbry wll communicate the objectons, & any, regarding the cases filed by emaillSMShweb hosting to the
concermned Advocatellitigant in person. Afler the objections are cleared the case wil ba processed for listing and the Advocabs!
litigani in parsan will be mlomed including by amail/SM5.

{awd Any communication transmitied by amal can be ntercapted or raad by & third pary. An Advocate o lggant in penson
seaking 1o transmil conflidental or sensiive documentimalerial, shall approach the Regestry for requisite assistancefadvics

High Courl, Madras C.EUMARAPPAN,
16th October, 2020, Rogistrar Ganeral
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APPENDIX |

APPENDIX Il

APPENDIX (I

APPENDIX IV

APPENDIX V

APPENDIX VI

APPENDIX VI

APPENDIXES

Screenshots showing the procedure for accessing the on-line
porial, electronic filing of documents and list of Designated
Counters.

Screenshots showing the procedure for registration.

Screanshols showing the procedure for converling a Document
into an OCR searchabla PDF,

Screenshols showing the procedure for appending singie or
multiple digital signatures.

Screenshois showing the procedure for bookmarking.
Screenshols showing the procedure for filing Caveal.

Template of tha Affidavit / Underaking by Party in Person.
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APPENDIX -1

SCREENSHOTS SHOWING THE
PROCEDURE FOR ACCESSING
THE ON-LINE PORTAL, ELECTRONIC
FILING OF DOCUMENTS

h

HOME PAGE OF E-FILING PORTAL
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LOGIN PAGE ‘

DASH HOME ‘
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FILING OF NEW CASE “
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STAGE 1 - PETITIONER DETAILS

STAGE 2 - RESPONDENT DETAILS
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STAGE 3 - MAIN PARTIES - EXTRA INFORMATION ‘
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STAGE 5 - LEGAL REPRESENTATIVE DETAILS ‘
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STAGE 7 - ACT / SECTION DETAILS
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STAGE 8 - MAIN MATTER DETAILS
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STAGE 9 - LOWER COURT DETAILS ‘
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STAGE 11 - OPTING DIGITAL AUTHORIZATION METHOD ‘

+ 0 & ey s e sy by, — a & i

h &= T kpow aboml sipeing decuments digioly - Refer Appeadic IV

STAGE 11 - OPTING DIGITAL AUTHORIZATION METHOD
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STAGE 12 - UPLOADING OF DOCUMENTS ‘
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sy "y -
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STAGE 13 - PAYMENT OF COURT FEE
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** Payment Modes — Challan, E-Chadan,
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STAGE 14 - AFFIRMATION
D B ORI A e e g T o @
=
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STAGE 14 - DIGITALLY VERIFYING AFFIRMATION
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STAGE 15 - FINAL VERIFICATION - BEFORE SUBMIT ‘
v il
==
EETEETET - =

FINAL SUBMIT - E-FILING PROCESS
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LIST OF E-FILING
DESIGNATED COUNTERS
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E-FILING

LIST OF DESIGNATED COUNTERS
IN THE STATE OF TAMIL NADU AND THE U.T OF PUDUCHERRY

NAME OF THE
S.N NAME OF THE COURT COMPLEX WITH ADDRESS
°| JUDICIAL DISTRICT S
COMBINED COURT COMPLEX,
1 pWIYALUR ARIYALUR -621704
CITY CIVIL COURT COMPLEX,
2 |cHENNAI MADRAS HIGH COURT CAMPUS,

CHENNAI-600104

COIMBATORE

COMBINED COURT COMPLEX,
GOVT. ARTS COLLEGE ROAD.
COIMBATORE-&641018

CUDDALORE

DISTRICT COURT COMPLEX,
OLD COLLECTOR OFFICE ROAD,
CUDDALORE-607001

DHARMAPURI

COMBINED COURT COMPLEX,
THOKKAMPATTI [POST), THADANGAM,
DHARMAPURI-636705

DINDIGUL

COMBINED COURT COMPLEX,
V.N VALAGAM, NEAR COLLECTORATE OFFICE,
DINDIGUL-620004

ERODE

PRINCIPAL DISTRICT COURT COMPLEX,
COMBINED COURT BUILDING, SAMPATH NAGAR,
ERODE-638011

KANCHEEPURAM

COMEBINED COURT COMPLEX,
GST ROAD, CHENGALPATTU,

KANCHEEPURAM-603001

KANNIYAKUMARI

COMBINED COURT COMPLEX,
NAGERCOIL COURT ROAD, NAGERCOIL
KANNIYAKUMARI-629001
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E-FILING

LIST OF DESIGNATED COUNTERS
IN THE STATE OF TAMIL NADU AND THE U.T OF PUDUCHERRY

SNo

NAME OF THE
JUDICIAL DISTRICT

NAME OF THE COURT COMPLEX WITH ADDRESS

10

KARUR

COMPLEX.COMBINED COURT COMPLEX,
THANTHONIMALAIL,
KARUR-639007

11

KRISHNAGIRI

COMBINED COURT COMPLEX,
RAYAKOTTAI ROAD,
KRISHNAGIRI-635001

12

MADURAI

COMBINED COURT COMPLEX,
MELUR ROAD,
MADURAI-625020

13

NAGAPATTINAM

COMBINED COURT COMPLEX,
PUBLIC OFFICE ROAD,
NAGAPATTINAM-611001

14

NAMAKEAL

COMRBINED COURT COMPLEX,
NEAR COLLECTOR OFFICE. TIRUCHENGODE ROAD,
NAMAKKAL-637003

15

NILGIRIS

DISTRICT COURT COMPLEX,
UDHAGAMANDALAM,
MNILGIRIS-643001

16

PERAMBALLR

COMBINED COURTS COMPLEX,
DISTRICT MASTER PLAN CAMPUS,
PERAMBALUR-621212

17

PUDUKKOTTAI

PRINCIPAL DISTRICT COURT COMPLEX,
PUBLIC OFFICE COMPOUND,
PUDUKKOTTAL-622001

18

RAMANATHAPURAM

PRINCIPAL DISTRICT COURT COMPLEX,
COMBINED COURT BUILDING,
RAMANATHAPURAM-623503
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E-FILING

LIST OF DESIGNATED COUNTERS
IN THE STATE OF TAMIL NADU AND THE U.T OF PUDUCHERRY

5.No

NAME OF THE
JUDICIAL DISTRICT

NAME OF THE COURT COMPLEX WITH ADDRESS

19

SALEM

COMBINED COURT BUILDING,
YERCAUD MAIN ROAD, HASTHAMPATTY,
SALEM-636007

20

SIVAGANGAL

NEW COMBINED COURT BUILDING,
NEAR COLLECTRATE COMPLEX,
SIVAGANGAL-630561

21

THANJAVUR

COMBINED COURT COMPLEX,
TRICHY ROAD, NEAR MANIMANDABAM,
THANJAVUR-613001

22

THENI

COMBINED COURT COMPLEX,
LAKSHMIPURAM,
THENI-625523

Z3

THOOTHUKUDI

COMBINED COURT COMPLEX,
NEAR SOUTH POLICE STATION,
THOOTHUKUDI-628003

24

TIRUCHIRAPPALLI

COMBINED COURT COMPLEX.
CANTONMENT,
TIRUCHIRAPPALLI-6200071

25

TIRUNELVELI

COMBINED COURT COMPLEX,
TIRUCHENDUR ROAD. PALAYAMKOTTAL
TIRUNELVELI-627002

26

TIRUPPUR

DISTRICT COURT COMPLEX,
IV TAPES BUILDING, LAKSHMI NAGAR,
TIRUPPUR-641602

27

TIRUVALLUR

COMBINED COURT COMPLEX.
MNEAR BUS STAND,
POONAMALLEE,
TIRUVALLUR -600056
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E-FILING

LIST OF DESIGNATED COUNTERS

IN THE STATE OF TAMIL NADU AND THE U.T OF PUDUCHERRY

TIRUVANNAMALAI-606604

NAME OF THE
NAME OF THE COURT COMPLEX WITH ADDRESS
SNo | pICIAL DISTRICT
BINED RT COMPLEX,
28 ITIRUVANNAMALAI  |COMBINED COURT C

COMBINED COURT COMPLEX,

SE AR oMot TIRUVARUR-610004
COMBINED COURT COMPLEX,
30 |VELLORE SATHUVACHARI,
VELLORE-632009
COMBINED COURT COMPLEX,
e e b VILLUPURAM-605602
COMBINED COURT COMPLEX,
32 |VIRUDHUNAGAR SIVAKAS! MAIN ROAD,

SRIVILLIPUTTUR,
VIRUDHUNAGAR-626125

33

PUDUCHERRY

INTEGRATED NEW COURT BUILDING,
PUDUCHERRY TO CUDDLORE MAIN ROAD,
PUDUCHERRY - 605004
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APPENDIX II

SCREENSHOTS SHOWING THE
PROCEDURE FOR
REGISTRATION

A

HOME PAGE OF E-FILING PORTAL
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LOGIN PAGE OF E-FILING PORTAL | ‘

REGISTRATION IN E-FILING PORTAL
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USER REGISTRATION REQUEST

FOR PARTY IN
PERSON

MOBILE NUMBER & EMAIL ID VERIFICATION

=

T ey

—e== ] gm [ :'.-1"l.
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PERSONAL DETAILS - FINAL REGISTRATION

LOGIN PAGE

- b ey ——— iy - & i




32 LA GAZETTE DE LETAT

APPENDIX-111

[ PART-I

SCREENSHOTS SHOWING THE PROCEDURE FOR

CONVERTING A DOCUMENT INTO AN OCR SEARCHABLE PDE

Several free & trial version software(s] were available online which can be
downloaded from internet for creating OCR in PDF files. Some of the available
Software(s) are PDF-XChange Viewer, Acrobat Adobe Reader, ABBYY FineReader etc.,

Open the PDF file containing a scanned image you wish to convert in OCR
Format using PDF-XChange Viewer.

Step 1: Click the “File" menu and select the document which has to be opened
and click on the “"Open” button as shown below.
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Step 2: Click on the "Convert” menu and select the "OCR Pages’ tool as shown
below.

e B e W - T ] - . i

Cr.Ne. 3 of 2020

{On the file of the respondent herein)
Kumutha, F/37 years,
W/o.Shanmugavel,
No.162/ 1, Mariyanmman Koll Street,
Pavoor Village,
Vembakkam Taluk, -
Tiravannamalsi District, ..Petitioner | Accused no.3

Versus
The State rep by
The Inspector of Police, A
AWPS Cheyyar,
Tiruvannamalai District. ... Respondent | Complainant
Cr. No.3 /2020
8 o - B o] HaG i = ook T & ——&.0-
Step 3: Mention the range of pages for the conversion process and select the

type as Searchable Image under the Dutput Options and click on the
“OK" button as shown below.

B L e . - - pme FET L b ——— it Y XD .
e e R e By Lo B b iesieesl e s |Lli_‘h-.. -
[Ty —— =|
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Copmed P i3
Fuae= L e
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The conversion process will work as shown below.

Cr.No, 3 of 2020 s el
On the Tle of the respondent herein) e —

Kumuiha, F/AT v g
wlﬂ'l}.ﬂhﬂmn i 14
Hu.lﬁ!fl.ﬂﬁm- e e i an e B8 -
Pavoar Village, | ——————. ]
Vembakkam Tahy =7 =
Tiruvannnmelas District, wooPetitioner f Avcused nod

Veraus
The State rep by
The Inspector of Police, =
AWPS Cheyyar,
Tiruvannamalai District. ...Respondent / Complainant
Cr. Mo 32020

e e B T - i) AL T sl e o o —— &

(Criminal Original Jurisdiction) i
CRL.O.F. NO. oF 3030 -]
in b
Cr.No. 3 of 2020 3
fOn the Mle of the respondent hereln) ]
.. Petitioner | Accused no.2
Versua
The State rep by
The Inspector of Police,
AWPE Cheyyar, - =
Tiruvannamalai District. .. Regpondent | Complainant
Cr. No.3/2020 |
o - T B 7 [ Y CIHPHSK - ¢ .
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APPENDIX IV

SCREENSHOTS SHOWING THE PROCEDURE FOR
APPENDING SINGLE OR MULTIPLE DIGITAL SIGNATURES

PLEASE VISIT THE WEBSITE OF CONTROLLER OF CERTIFYING

AUTHORITIES (http://cca.gov.in/licensed_ca.html), TO GET
THE LIST OF LICENSED CAs
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PROCEDURE TO SIGN THE PDF DOCUMENT WITH

Step 1:

alep £

DIGITAL SIGNATURE

Open a PDF document with the Adobhe Reader Software.

M —r W s e
[ —

Click on the Fill & Sign sub-menu which is available under the View

menu a5 shown helow:

TEST DOCUMENT FOR THE
DEMONSTRATION
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Step 3 Upon Selecting the Fill & Sign sub-menu, the screen will appears as
shown below. After inserting the Digital Signature USB Dongle, click

on the Place Signature menu as shown below

HOW TO APPLY NGITAL SIGNATURE
INAPOF DOCITMENT

TEST DOCUMENT FOR THE
DEMOMNSTRATION

Step4: The Adobe Reader will prompts the user to select the method of

signature as shown below.
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Step 5;:  Select the Option "Use a certificate” and click on the Next Button as

shown below.

Step 6: Locate and draw the portion Iin a document, where the Digital

Signature needs to be affixed as shown below.

INAPDF DOCUMENT

TEST DOCUMENT FOR THE
DEMONSTRATION
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Step 7: The User will be prompted to select the Digital Signature Detalls as
shown below. Select the Signature Name from the “Sign As” drop down

box and click on the "Sign™ Button as shown below,

** The User can also review the document using the Review Bution

Step8: Upon clicking the Sign button, the user will be prompted to specify a

new Flle name for the Digitally Signed Document as shown below.

S
e g B L — i = [ YT Y

HOW TO APPLY DIGITAL SIGNATURE
INAEDREDOCUMENT
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Step9:  The User has to authenticate the digital signature by providing the User
PIN for the Digital Signature USB Token in the next step as shown

below.,

Step 10:  Upon successful authentication, the Digital Signature will be affixed in

the PDF document as shown below.

il = r i oo PEL_EY ]
IO ]

% A PDE DOCUMENT

TEST DOCUMENT FOR THE
DEMONSTRATION

FTTR — =

= i
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APPENDIX -V

SCREENSHOTS SHOWING THE PROCEDURE
FOR BOOKMARKING

Several free & trial version software(s) were available online which can be downloaded from

internet for bookmarking the PDF files. Some of the available Software(s) are Foxit Reader,
ABBYY FineReader, Adobe Acrobat etc.

HOW TO OPEN THE BOOKMARKING SOFTWARE

S5tep 1: Open the PDF document with the bookmarking application software. The

screen will appears as shown below,

] ’ — 3
@O EmE F [T T—r—
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=1 4 o d } - a| & T H ~ n
Fow e N bl i el e mm ¥ L il g Harhe L@ e
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Canmy winch are illsd i U U35 walbwore am provided with e Filfeg Naishar
webail i aads il o SV MasaBer b Conin Posieadigs The Filug Raaisi 54
I e ra R S o W ek e e rass sl inflsd IO
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CREATION OF BOOKMARK

Step 2:

Click on the "Bookmark” menu which iz available under the View Menu as
shown below

(Or)

Click on the "Bookmark”™ button which is available in the left pane of th

application window as shown below,

T —

---h_r-- o 'f-__-uu [T R S———

[ 1™
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Onee the Bookmark button is clicked, the aser will be allowed to create the
Bookmark for the PDF file using the “Add” button as shown below,
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Step 4:

Step 5

Click on the “Add” hutton and set the name for the created Bookmark as

shoswn below,

H—-I'.I'II‘-I' T Or =
T

1 ¢ B

e i e e = oy e
i i W —— la:
o —__{":’

Lo i W Dol P | R A DSk P i Sl

Wow the user should set the pages which are fo be mapped under the

created bookmark.

In order to map the pages, scroll down the PDF file and select the page which

Ias to be kept as the first page / destination page for the created
bookmark and make a right click on the created bookmark and select the

“Set Destinaobion” as shown below,
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Step 6: Once the "Set Destination” is selected, the screen will prompts the user to

confirm the first page / destination page for the created bookmark once again.
Click on "¥es” button to set the selected page as the first page / destination
page for the created bookmark.

ml'" K i s e -
[ wes e e e e S Y EgR == ram e
- = L e
= 3 - i ] B i - m 8 =
e e B b e T e e f— e e B e S B
= —=

e e

Step 7:  Click on the "Add” button to create the next bookmark as shown below,
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Ia L S cvesl wneili i b soade ks Gl cmes Drive cowjieas o
rpEirsmer prare.

Repeat the Steps 5 and 6, for setting destination page to the newly added bookmark.

** Similarly repeat the Step 4, 5 and 6 for the creation of new bookmarks and
setting destination page to the newly created bookmarks.
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ADDING A CHILD BOOKMARK UNDER THE CREATED BOOKMARK

The user can add a “Child Bookmark”™ under the already created bookmark. In

order to do this process, make a right click on the already bookmark and select
the “Add Child™ as shown below,
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The newly created “Chifd Bookmark” will appears as shown below,
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# To Set the first page for the "Child Bookmark®, scroll down the PDF file and
select the page which has to be kept as the first page / destination page for the
child bookmark and make a right click on the child bookmark and select the
“Set Destination” as shown below,
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= (Once the "Set Destination” is selected, the screen will prompts the user to

confirm the first page for the child bookmark once again. Click on "¥es” button to

set the selected page as the first page for the Child Bookmark.
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APPENDIX - VI

SCREENSHOTS SHOWING THE
PROCEDURE FOR FILING CAVEAT.

h

HOME PAGE OF E-FILING PORTAL
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LOGIN PAGE ‘

h

DASH HOME
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FILING OF NEW CAVEAT APPLICATION

STAGE 2 - CAVEATEE DETAILS
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STAGE 3 - CAVEATOR /CAVEATEE- EXTRA INFORMATION l ‘
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STAGE 4 - EXTRA PARTY INFORMATION
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STAGE 5- SUBORDINATE COURT DETAILS

STAGE 6- OPTING DIGITAL AUTHORIZATION METHOD

#* T o cbost sdgming ducitests dightnl]y - Befer Agpemlin (1
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STAGE 7 - OPTING DIGITAL AUTHORIZATION METHOD
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STAGE 8 - UPLOADING OF DOCUMENTS
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STAGE 9 - PAYMENT OF COURT FEE ‘
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STAGE 11 - DIGITALLY VERIFYING AFFIRMATION

STAGE 12 - FINAL VERIFICATION - BEFORE SUBMIT

N
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FINAL SUBMIT - E-FILING PROCESS

NOTIFICATION - E-FILING PROCESS COMPLETION
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APPENDIX vl
(Rube 4.3

AFFIDAIT / UNDERTAKING
I Sio. / Do, | Wie aged

yaars. msiding [/ camying on business al

do herehy

soéemnly affirm and sinceraly state on path as follows:

ii] | nawe brought this action as party In person, | submit that | have not

engaged any Advocate and / or not given vakalatnama in this action fo any

Advocate.

{ii} | have understood thal pursuing this action as parly in parson
is subject 1o oblaining Rules / Notifications of this Courl in this regard.

(i} | alse undertake fo abide by any other notification’s or directives of
Hon'ble High Court.

{iv) | also undertake (o abide by all the provisions of obtaining e-Filling
Rules of this Court in ketter and sgirr,

Dale (Sggnature |
High Ciourt Madras, C. KUMARAPPAMN,
18th Dotobar 2020, Regisirar General,

online publication at “https://styandptg.py.gov.in”
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