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THE HIGH COURT OF KERALA

Kochi : 682031

it.hckerala@gov.in
0484 2562554

HCKL/10201/2025-IT-TC2-HC KERALA Date: 21-10-2025

OFFICIAL MEMORANDUM

Sub:- Introducing mandatory Crime/Occurrence Filing in DCMS with effect
from 01.11.2025 - reg

In connection with the implementation of DCMS, High Court has decided to introduce
mandatory filing of Crime/Occurrence Reports and Final Reports for State Law
Enforcement Agencies (other than the Police) in the District Court Case Management
System (DCMS) with effect from 01.11.2025.

The Crime/Occurrence Filing enables state law enforcement agencies, other than
police, to officially record crimes, occurrences, or complaints in DCMS. When state
law enforcement agencies file a Crime/Occurrence with the court, it will be accessible
in the dashboard of the CMO/JS or any court official with access to the "Scrutiny"
menu in Case File Scrutiny.

The Standard Operating Procedure to be followed for Crime/Occurrence Scrutiny in
DCMS for the Court side is enclosed herewith for information and necessary action.

All the District Judges are hereby requested to take steps to bring the content of this
OM and circulate the SOP, to all the Judicial Officers and staff in all the Courts under
their respective jurisdiction, and to publish the same in the District Court website.
(By Order)
Signed by
Nixon M Joseph

Date: 21-10-2025 12:36:01
Nixon M Joseph

#ApprovedByDesignation#

Encl: SOP for Crime / Occurrence Scrutiny in DCMS
To:- All District Judges
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Copy to:- All Nodal Officer
All SSOs



SOP for Crime / Occurrence Scrutiny in DCMS

Crime/Occurrence Filing enables state law enforcement agencies, other
than the police, to officially record crimes, occurrences, or complaints in
DCMS. It captures key details such as date, time, location, nature of the
crime, and information about the petitioner, accused, witnesses, and
victims. This filing serves as the first formal step for registering a crime or
occurrence in courts. The feature is not intended for police, as FIR and
chargesheet filing for Police is already integrated with DCMS through
iCOPS API.

Crime/Occurance filing is enabled in the dashboard of law enforcement
agencies.

Welcome to Online Filing

Petition Filing
Written Statement/Counter/Document Filing

Caveat Filing

When the State law enforcement agencies submit this to court, it will be
available in the dashboard of CMO / JS or any court official having the
Scrutiny menu in the Case File Scrutiny



Welcome to Scrutiny

Click on a section to continue.

M) cCase File Scrutiny (31)

Scrutiny of online filed case applications.

Petition/lA Scrutiny (477)

Scrutiny of Petition/lA applications

Document Scrutiny (251)

Scrutiny of document filed applications.

Vakalath Scrutiny (385)

Scrutiny of vakalath applications.

Caveat Scrutiny (1)

Scrutiny of caveat applications.

Relinquish Scrutiny (2)

Scrutiny of Relinquishment applications.
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Such files will be shown as Crime Filing

Sl.No.  e-File Number ¥ Filed At 1 CaseType ¥ Party 7 Status ¥ Actions

1 EF-DCK-2025-0075905 30-08-2025 4:24:08 PM crl.mp PENDING SCRUTINY B Details @ Timeline

2 EF-DCK-2025-0073838 29-08-2025 12:30:49 PM cri.mp PENDING SCRUTINY B Details @ Timeline
‘ EF-DCK-2025-0063932  cRIME FILING 22-08-2025 3:03:39 PM Cr.No(ERN-ERO-Mamala) B Details @ Timeline

4 EF-DCK-2025-0054095  CRIME FILING 17-08-2025 12:54:18 PM Cr.No(ERN-ERO-Mamala) PENDING SCRUTINY © Details @ Timeline

5 EF-DCK-2025-0048588  criMe FiLinG 13-08-2025 11:10:07 AM Cr.No(ERN-ERO-Mamala) PENDING SCRUTINY B Details @ Timeline




These files can be forwarded to the Hon'ble Judge after choosing the court
,entering the remarks and clicking on Send to Judge

e-File Number : EF-DCK-2025-0048588
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Such files will be available in the Case File Scrutiny tab of Hon’ble Judge

Welcome to Scrutiny

Case Fila Scrutiny (31)

Petition/1A Scrutiny (477)
Document Scrutiny (251)

Vakalath Scrutiny (385)

Caveat Scrutiny (1)

R R R

Relinguish Scrutiny (2)



SLNo.  ccFile Number ¥ FiledAt 1 CaseType ¥ Pany 7 Staws ¥ Actions

EF-DCK-2025-0048588  CME LG 13-06-2025 11:10:07 AM Cr.NO(ERN-ERO-Mamala) SENTTOJUDGE © Details  [NEAEL] @ Timeline

The Hon’ble Judge can mark orders and return the same to CMO/JS for
registration or defect marking by clicking the Return button

@ Pending Scrutiny @ Defective @ Regisered
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Based on the availability of chargesheet in the filing the crime can be
registered as CC or ST or any other case type as ordered by the
Hon’ble Judge. If the chargesheet is not available , the same can be
registered as an unnumbered type having only crime / occurrence details.

SCRUTINY

Mark New Defects

.............
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BACK TO SCRUTINY

Further chargesheet can be filed by state law enforcement agency using
document filing module. Once a crime / occurrence is filed and registered
at court, the chargesheet of the same crime / occurrence should not
be filed as a separate crime / occurrence.

After the registration of the chargesheet using the document filing module,
the Crime / Occurrence case can be registered by using the Filing Offline
menu

Case Filing ,Scrutiny and Registration

Dashboard / Registration
off

DASHEOARD.
o ALNG Q sCRUTINY 4 REGISTRATION
® Document Filing Offline

Caveat Offline Filing
e & Filing Number

®  Petition Filing Offline.

Copy previous case data m m




Clear objections if any from the scrutiny tab

& HUNG RUTINY & REGISTRATION

Filing Number

\g No: Cr.No{ERN-ERO-Mamala) 40/2025
Filed on 15/10/2025 15:18:37 CNR No: KLER550035862025

excise officer vs. test respondent

> FILING DETAILS

FILING NO. FILING DATE CNR No

Cr-No(ERN-ERO-Marmala) 4012025 15/10/2025 KLERS50035862025

v PARTY DETAILS

v CASE DETAILS

Proceed with the registration
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Fing Number

Farry Details S
Patsioner, Razpondant and Extra Parsy Detais Filing No: Cr.No(ERN- ERG-Mamala) 40/2025
File on 151102025 15:18:37  CNR No: KLERS50035862025
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Select Case type and other required fields and click on Register case

Party Details

Pettioner, Resp

Filing No: GriNo{ERN-ERQ-Mamala) 40/2025
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° Case registered successfully with case no  CC 121231/2025

Thus, the case will be registered



