2] RdId Aos AlcAH SIS, 0%, HUHEIUIE

(ueidiaiofl Ad1A) HI2 dgol SIHUAAIG /82113 U121, As6ls AUA
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TENDER NOTICE

Al.al.

(Qa1d

AH1sA

01

s149013all USIR 2Hal ¥l

A3Aofl 3ot (AN dHy s1el &Rl ATudini 19d] veidiaidl
s132(13]

A 2| —48 214l sIIH] vzidiniofl (R[S cliEd] ¥
Us] % 1€l @12 d Hxol s3] &R aisS] SAIHT 1A YU 1A)

02

YN

QA2 RJld Aes AAcA SIS, Cig, AUHEIUIE

03

20520l uRALL

AAol] S180fl dotulese https://ahmedabad-ccc.dcourts.gov.in/ AdHy
2251240l GeM Uléd https://gem.gov.in/ U BUECH 281,

04

2052 53']

2052 8l NILL (as per GeM Portal Instruction to Bidder)

05

Earnest Money Deposit (2052
uslloll AAd RIS A€ol
Ud HAYIYIN)

Form B

(Compulsory for whose Non-exemption Category bidder
as per Gujarat Procurement Policy, 2024)
3.3,33,000/— ({5 34l 2101 div A4 6%1R Y2I) ol
;>_|g1a§d disoll SlAlos gise / U ISR " 921, %\é] Rdd
SI2, UHEIYIE " 21YS g1RA]sd] ¥ sAUI0l] 28R.

Bsd 1AM Vo slguRl 2d3udi ( SlHles gise / U 18R
Ridi) RasiRUIHi 24192 o18l, Fofl oile Adl.

06

Exemption for EMD

As per Gujarat Procurement Policy 2024 Clause 4 A.

o7

Declaration for EMD
Exemption

Form A
(Compulsory for whose exemption Category bidder as
per Gujarat Procurement Policy, 2024)

08

Experience Criteria

03 Years in Manpower Services,
No Exemption to any bidder

09

RsARE] Sluible

A5 [0SR / 2052 ANUaIR 2052 HWlall §E— AU [EAReHI
3.4,4U,000/— (3% 311 Ui clivt Udidol 12 Y21 )
RN SNAz V2 213ef] 539l otis2 Rict1a1i AYS ¥
SAUdIoll 2811, ¥ 2oS0ll Yed Y3 LI GllE A4l A€ol Ud
SJAIHI 24191,

10

AHA A1U(E)

d1.01.05.2026 &l 11.31.03.2027 4| 1Y ¥ CRUIHI
219 i Y, ¥ Us] 2191 A442101 &l ded] A4 448

821, X 2ol AsILISIR 5A7Nal 289,

11

20520l A1) Yed

A3Aofl $5A3ofl doiAIg2 https://ahmedabad-ccc.dcourts.gov.in/ Btsl
/ 3teldl Government E Market (GEM) Portal https://gem.gov.in/ Hi
FRINRY H¥A

12

Form "A" or B", "C" & D aua
Aol sA3al 241.].2A8]. /
24ls yieeell sl¥lsdl
Hsaiggio

el drRlv

Ald oiy sU2 BUR
"yeidiaiefl AdRA) Hi2” A
AUYS duig

AAofl $5A3ofl doiAIg2 https://ahmedabad-ccc.dcourts.gov.in/ sl
/ teldl Government E Market (GEM) Portal https://gem.gov.in/ #i
BRI H¥A

2 dH sJ1IHI SY2 52N dl ofls aisid] s1zaIHi 419,



https://gem.gov.in/
https://ahmedabad-ccc.dcourts.gov.in/
https://gem.gov.in/
https://ahmedabad-ccc.dcourts.gov.in/
https://gem.gov.in/
https://ahmedabad-ccc.dcourts.gov.in/

THE TENDER AND THE OFFER

PART I

Prescribed Form "A" or "B","C", "D" and "E" (In Soft Copy) along with All Technical bid
Documents are required to be submitted in support of exeperience, financial postition, undertaking and
declaration etc. In Government E Market (GEM) Portal On Or Before Last Date of Bid Notice. All the
documents submitted Must be signed and stamped On letterpad Of Bidder.

Further, Only Prescribed Form "A" or "B","C","D" and "E" (In Hard Copy) duly signed
and stamped On letterpad Of Bidder shall be placed in sealed cover and be Must be submitted
physically by RPAD or Speed Post as per Tender Notice to The NAZIR DEPARTMENT Room No.
317, 3rd Floor, City Civil And Sessions Court, Bhadra, Laldarwaja, Ahmedabad- 380001 on or Before
Last Date of Bid Notice. addressing “The Registrar, City Civil Court, Ahmedabad”.

Kindly Mentioned "For Peon Services " On Sealed Envelope.

PART II

To be submitted online only before the stipulated time in Government E Market (GEM) Portal.

CORRIGENDUM

Sometimes Sometimes issue of Corrigendum may be necessary to clarify doubts raised or to
make some corrections. All such corrigendum shall be displayed on web-site
https://ahmedabad-ccc.dcourts.gov.in/ or Government E Market (GEM) Portal
https://gem.gov.in/ only.

The bidders are therefore advised to refer to these sites from time to time to keep
Themselves updated.

ELIGIBLITY CRITERIA & OTHER CONDITIONS (Including ATC/STC)

1) The Bidder must have office registered in Gujarat.
Rent Agreement will not Considered as Registered address for Documentary Evidence.
(ONLY GST Certificate will be considered as registered address)

2) Bidder must have minimum 03 Years experience since incorporation.

3) Bidder Must have Average minimum annual turnover of Rs.2,22,00,000/- (Two cror
Twenty two Lakh) during Last Five Financial Years.
(Estimated Bid Value is Rs.1,11,00,000/-)

4) Copies of the following documents should be submitted along with the Technical Bid,
(a) audited balance sheet of last Three years.
(b) Service Tax Registration Certificate /GST Certificate.
(c) PAN Card.
(d) ESI Registration/EPF Registration. (compulsory )
(e) CA Certified Turnover Certificate must consist Last Five Years mentioned below.
(e.g. FY2022-23, FY2023-24, FY2024-25).

failing in which will leads to disqualification on reason of non-submission of documents.


https://gem.gov.in/
https://ahmedabad-ccc.dcourts.gov.in/

5)

6)

7)

8)

9)

10)

11)

(12)

13)

The bidder should have carried out similar following Work During Last Three Years.

Bidder must have at least one similar work  experience in
(Hiring of manpower services) any Government/Semi Govt/PSU/Govt. Undertakings etc. &
Shall Submit Work order/certificate of experience of Concerned Authority.

The bidder Must have experience in Hiring of manpower Services like Peon, Data
Entry Operator, Clerks, Stenographer only and any other man power services such as
Cleaning Service, Driver and Security Service will not be Considered as Experience in this
Field.

As per Bid Notice Bidder who claim exemption from EMD must submitted Form A

( Undertaking cum Self Declaration, Rest Bidder have to submit Form B (letter to accept
EMD Amount) along with Form C, Form D and FormE duly signed and on letterpad and
sent Physically to Nazir Department, Rooom No. 317, 3™ Floor, City Civil And Sessions
Court, Bhadra, Laldarwaja, Ahmedabad-380001.

Kindly Mentioned "For Peon Services " On Sealed Envelope.

Failing in which Leads to reject The Tender / The Bid.

EMD amount is in Form of Demand Draft / Pay Order of Nationalized bank must be in
favor of “ Registrar, City Civil Court, A’bad

In addition of the above, bidder shall submit all the documents /certificates as per mentioned
in the Bid Notice/tender document in GeM Portal.

The Bidder should not have been blacklisted or banned in any manner by
any Government, Quasi-Government Authority or any Public Sector
Undertaking in India.

The Bidder must submit written declaration along with the Bid.

(in Soft Copy in Gem Portal only)

The Bidder must submit all declaration as per General Terms & Conditions GeM 4.0
(Version 1.28) dated 22.05.2025. (in Soft Copy in Gem Portal only)
Interpretation of any rules by this establishment in respect of Bid Notice/ Tender will be

considered as final and abide to all bidders.

Tender Notice  published on https://ahmedabad-ccc.dcourts.gov.in/ and
Government E Market (GEM) Portal https://gem.gov.in/


https://gem.gov.in/
https://ahmedabad-ccc.dcourts.gov.in/

2Icol] YUaliAl (ATC/STC)

R R ol A=AcH SIE, HHEIUIE SITURI HYU| dHIH 2oSAal aisI3] SIadial)
A [Ed A(ESIR 21Aal] ST 2182,

9yRUd A% VRIE (oI, 2024 yxot .24 9], eraIiell ysdl Riddl ols/ 2oSR
oRalR( 813 21,201, 91, & 2l A2fleil A2RUSs BUR) RIdCIY SURMHI [o1RId AHJYHJTEIH
ARUIAS] / 2Uls Ulzeell 21ys a1 sA9dlof] 282, FHi SU BUR HISHalIRg] of 11
A2011y (ot 515 A1) dae " RIE RIdla 210l A=A SIE, AHEIYIEH] Y2IdIof]
AdIRA Hi2g] &.20H.9] erRUIHIE Sl g vesRsI” 2 2ure Ad di] s
AHe AUIRY AHeR duig.

Aoy [Gls /2052 el ¢f.AH.5l.ofl 254 (sl ofl 201, s, o 2ulkd AUs 219)
Ridoig sui lorRid AHuHUTEIHT 2A1RUIAS] / 2l UlReel] 24Ys w1 sAddld]
820, FHi 5U BUR HISHollRg] of 14 i1y (Ulat SIS A19) dax " RE Ridld 19
A=UoRd 512, AAEIYIEH] Y2IdInlef] AdIRA] Hizofl &.284.9]” A3 2ure d gi] ASIY
AHY YR AR dud.

Bsd xRl J¥e FORM “A” {91 FORM “B* & FORM “C” & FORM “D” &
FORM “E”, 513 o] gl1Xlsd 2a3uai 2430ll 5330l (oluc AHUHJTEI 2YS HISHIYI9]
W2, AR GIE HAA 6lls/ 2053 Llal AUIH] #4192 o18l, dHY A ofls /2054 aisI3)
s1adiall A6 1[8d A4(ESIR AAoll sV ofl 2o SAZ)al 2B2.

2605 ANUUIHI [o1v§0 ol AHUSA 2652 CRAR / AHAuSN 6llsa 2Rdla AHI[Ea
¢.204.9].ofl 254 U1 (Aol 2052 U[sRUl0ll 2id [Eai—auAi d2i1al Ud S413i 24192,

(61 %RIAd A¥2NHI &.234.9]. Ud SdIHi 211942 018l AA2Q 3 oH S| 24199.

A % [As: &R [Gls syl olle AIUAA [As Q) scli 419,

B ¥ [As? slgf dyatigld ugdl 2418 2is10—dd @ldiofl el HA 24Ul Uil
gxd1ues Gl s3] [As s3.
C 205 USIAIHI [AS / 2052 AN oile s13213] sa13i AH213d1 €11

.29, 9t SAloll [S2ARANHI AHY .44, 5].Hiell H(Sa HI2 Ulg AHosesal sd 10
(SRAIRNAHI [AS / 2052 CiRaiRal ¢Asd]2e sAI dHY AlANRUHT Ao S 24281F] , A4
ARSI 5 Vo A&UIRANHI 2052 eI / ofls Sl #HIZ HI2 RARIS BAUUI i3] §SH
Sd10l) A I[Ed AESIR 2Aoll SAL]A B2

R RUId AAal A=AcAH S1E, AAHEIYIES BURSA ¥LIAd 2052 / oflsdl] diRIWiAi 3812
S0l A [Ed 2A(ES1R AN of] SV ol 282).

Bsd 205R0fl AHY slgURI A4 AHUAAL]HI B2IS] SAUI Vol AU AYL] 2052 28
$A1 idlafl AsILSR 210 1Bld AESR 243Aall sVF]al 289,

2052 / ofls uslal €210l Hal UsIAI Gl 2AAafl $VI] &1R1 AUIH] A41Ad (o114 A4 1u13)
W2,



FORM - A
On Bidder’s Letter Head

From : Date:

To,

Registrar,

City Civil and Sessions Court,
Bhadra,

Ahmedabad-380001.

Subject : Request to accept undertaking cum Self Declaration For Exemption from EMD...
Reference : Gujarat State Procurement Policy, 2024...

Respected Sir,
With reference to the subject above I/ We hereby solemnly declare that...

1 I/ We had carefully read Bid Notice on Your Website as well as GeM Portal.

2 I/ We had carefully read the GeM GTC 4.0 (Version 1.28) Dated 22.12.2025 Para 4, Sub Para (m)
including note 1 and 2.

3 I/ We had carefully read Gujarat State Procurement Policy- 2024, Clause 4 A.

4 I/ We have sufficient Documents to Claim Exemption from EMD Amount As per Gujarat

State Procurement Policy-2024.

5 As per Gujarat State Procurement Policy- 2024, I/We belongs to Category mentioned in
Clause 4 A
Category: a / b/ ¢/ d/ e/ f/ g /h (Kindly Tick Mark where applicable)

Name of Category mentioned above. ... .....o.ouiiriitiiiiit e
6 I/We Understand seriousness of this undertaking cum self declaration and aware that false
undertaking / self declaration will leads to Disqualification and further action to suspension from

future bids.

Therefore, I urged You to take considerations of my bid along with request to grant exemption from

EMD amount.
Thanking You
Yours Faithfully
(Name and Signature along with Stamp)
ENCL - Relevant Documents for EMD Exemption as per

Note - (This form Must be Submitted Physically, failing in which leads to disqualification)



FORM - B

On Bidder’s Letter Head

From : Date:

To,

Registrar,

City Civil and Sessions Court,
Bhadra,

Ahmedabad-380001.

Subject : To Accept Earnest Money Deposit...

Respected Sir,
With Reference to above and as per terms and conditions of Tender, I / We are
sending herewith Demand Draft / Pay Order No. Dated /12024 of

(Name of Bank and Branch) ~ For  Rs.3,33,000/-
(Three Lakh Thirty Three Thousand Rupees Only )being the amount of E.M.D.

Thanking You

Yours Faithfully

(Name and Signature along with Stamp)

ENCL - Original Demand Draft / Pay Order

Note - (This form Must be Submitted Physically, failing in which leads to disqualification)



FORM - C
FORM FOR FURNISHING INFORMATION FOR TECHNICAL BID

Summary Of Bid
On Bidder’s Letter Head
Sr No |Particulars To be Filled By The Bidder
1 Name and Address with Pin code
of the Bidder with contact
details.
Mobile no.
Fax no.
Email id.
2 Earnest money:
(a) Number, date and amount of D.D./ Pay Order.
(b) Bank on which D.D./Pay Order is drawn.
3 Income tax PAN card Number
4 Firm / Company Registration certificate
5 GST registration certificate
6 EPF Registration certificate
7 ESIC registration certificate
8 Turnover of last three financial years supported
by Income Tax Returns or Certificate of
Chartered Accountant.
9 Any Other (Specify)
Place
Date (Name and Signature along with Stamp)
Note -

(This form Must be filled separately and Submitted Physically, failing in which leads to disqualification)



FORM - D

INFORMATION FOR TECHNICAL BID

Summary of Ongoing and Previous Experience related to Data Entry Operator/ Manpower Outsourcing Work
Only.

Sr |Name Of Type Of Manpower No. Of. Value of |From |To Number of
No | Organization Services Provided Persons Contract |Date |Date Years-
Peon (If Not Peon Employed l]\)/lonths-
Services ? | Services , ays.
Kindly
(Yes Specify The
Or other
No) Manpower
Services)
1
2
3
4
5
6
7
8
9
Place
Date (Name and Signature along with Stamp)
Note -

(This form Must be filled separately and Submitted Physically, failing in which leads to disqualification)



FORM - E
Price Breakup
For 26 days

Sr |Description | Total |On P.F. |[ESIC |Professional |Total Taotal
No |of Service Hand Tax Wages |Expenses
salary

1 |Peon 48

Place

Date (Name and Signature along with Stamp)

Note -
(This form Must be filled separately and Submitted Physically, failing in which leads to disqualification)
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