DISTRICT COURT:: EAST GODAVARI:: RATAMAHENDRAVARAM
DATED: 28-04-2023,

CIRCULAR

ey sy

Sub: BIO-METRIC ATTENDANCE SYSTEM- Using of Aadhar Enabled
Biometric Attendance system (AE-BAS) in the District Judiciary in the
unit of East Godavari District - Certain Instructions -issued - Regarding.

Ref: 1- Hon'ble High court erder ROC.No 2306/2016-D1(4), Dt 13-08-2018.
2- Hon'ble High court order ROC.No 2306/2016-D1(4), Dt 21-02-2019.
3- Hon'ble High court Circular ROC No570/2023-C1, dated 21-04-2023

L

In pursuance of the orders of the Hon'ble High Court under references 17 and
2™ cited, Aadhar Enabled Biometric Aftendance System (AE-BAS) integrated with
fingerprint scanner (High End-4G) devices were provided to the District Judiciary in
month of March- 2019.

Anent to the subject and references 3™ cited, Honble High Court has been
pleased to direct the district Judiclary to use Bio-mefric aftendance from
01-05-2023, for making daily attendance on Biometric of all the staff members

including Outsourcing staff and Contract employees.
Therefore, all the officers are requested to follow the following instructions:

1 The officers are required fo monitor the implementation of the biometric
attendance from 01-05-2023.

2. Wi-fi connectivity has to be maintained properly. The instrument should be kept
at the place where there is good signal strength.

3. The manual system of taking attendance in the register is also to be continued,
+ill we are accustomed to the biometric instrument.

4, The Particulars of the newly precruited employees should be filled up as per
the procedure in ANNEXURE-I enclosed herewith along with the Court login

procedure for joining of newly appointed employees in the attendance portal.

8. The Bio-Metric attendance system allows employees to apply leave in the
website as per the procedure in ANNEXURE-II enclosed herewith along with
the court login pracedure of the individual courts for approval/rejection in the

attendance portal.
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6.  The court login IDs and Passwords were communicated to all the courts in the
month of March- 2019, In the case of the non availability or expiry of the
password, reset the passwords as per the procedure mentioned in ANNEXURE-
III enclosed herewith.

7.  In the event of transfer/prometions of any employee to another court, the
court concerned shall enter the same in the attendance portal by mentioning
TRANSFER OUT and TRANSFER IN .

Note: Transfer Out: Login frem Court user-select manage employee— select
active employees-select the individual to transfer out,
Note: Transfer IN: Login from court user-select manage employee— select
transfer in - enter attendance ID = Select Transfer In.

8. One person from each court should be identified for the above said process and
also to monitor the attendance system.

9.  In case, any device is not working in view of any exceptional technical reasons,
attendance mark shall be done on any other device which is available in the court

compound.
If it is single court complex/complexes having no additional device, the

officer and employees are directed to mention as OD(tou r} along with the reason
as “error Technical issue” in the ttendance portal from the court lagin,

10.  The Internet connectivity is to be maintained properly and there shall not be
any disconnection. In case of non-availability of Internet, the Superintendent
has to take steps for using any mobile hot-spat (Wifi}, for marking attendance.

292 ' =
Prl.District Court,East Godavari, ————cj—l S

18:-0 4-35
Rajamahendravaram, Dt.28-04-2023, 237453 DISTRICT JUDGE
Encl: Annexure- I, IT, IIT and List of Court user Logins, Error Code list
To

All the Judicial Officers working in the unit .

Copy to the Superintendents (Establishment, Account, Central Nazar, Translator,
OP-Cell & Record Keeper), District Court, Rajamahendravaram with a direction for

compliance.
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Copy to

1. Sri Ch.Yathiraju, System Assistant, IT Addl.District Court, Amalapuram is hereby
directed to provide assistant to all the courts for the locations at Amalapuram,
Kothapeta, Razole, Mummidivaram,, Ramachandrapuram. Cell No: 9848689653
& 8919788801 in this regard to the technical issues, if any.

2. Sri N.Raju Babu, System Asgistant, 111 Additional District Court, Kakinada is hereby
directed to provide assistant fo all the courts for the locations at Kakinada,
Peddapuram, Pithapuram & Prathipadu, Tuni. Cell No: 8919120240 &
9908149693 in this regard to the technical issues, if any.

3, Sri K.Sunil, Computer Assistant, Computer Section (e-Courts), District Court,
Rajamahendravaram is hereby directed to provide assistant to all the courts for
the locations af Rajemahendravaram, Rampachodavaram, Addateegala,
Anaparthi, Alamuru Cell NO 8688453149 in this regard to the technical issues,

if any.



ANNEXURE-I

Step: 1 : Open “https://apcourtseg.attendance.gov.in/"
Step: 2 : Select Employee Registration as shown in below Screen.
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Step :3 Enter the required details as shown in the above screen and select the “"Generate
DT ”

Step:4 Enier the OTP which is received Lo the mobile number as shown in the below screen
and submit.
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Step 5: Alter submission, a screen will appears as shown below and fill the required detail
and submit the next option.
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Step 6: Then, it will prompt to the below screen and fill the necessary details and also it will
ask for upload of image of the individual in JPG lormat size of below 150 KB and
then submil
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Step 7: Alter successfully registration, it will prompl the below screen.
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Note: Pls Make a Note of the Attendance /Registration ID .

*#**Thank You for Registration®****




PROCEDURE FOR “"APPROVAL BY THE COURT "

Step-1 : Open “hitps: / /apcourtseg. atiendance. gov.in /"

Step- 2 : Select "Login™ as shown in below Screen.
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Step- 2 : Enter the login Id and password of the court user.

Step-3 : Select the oplion at Manage Employee & Newly Regislered Employee as shown in
below on after the submission by the individual's.
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Step-3 : Select the option of “PROCESS" tab which is located at the right side of the above
SCTeerL.



Step-4: On selection. the below screen will appears. aller the verilication of the details,
enter the details of the joining in the * REMARKS” column and also select the
option in the action to be taken as Active accordingly.
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Step-5: Alter the approval. the following message will appears

and individual's is ready lor
biometric attendance.
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*x**Thank You



A NNEXTURE -II

PROCEDURE FOR EMPLOYEE LOGIN FOR APPLYING LEAVE/OD{TOUR]
IMPORTANT INSTRUCTIONS:

1- All the employees in the unit have to check their personal attendance report periodically
from the respective attendance login though the web porial .

2- All the employees have to submit leave/permission request physically as well as digitally
as per the below process . In case of any technical problems, the same has to be intimated

to the respective courts in which they are working . The employees who are not acquainted
with digital submission have (o take assistance from the other employees and submitl their

leave /permission request in Lthe web portal
Step: 1 : Open “htips://apcourtseg.attendance.gowv.in/".
Step: 2 : Select Employee Login as shown in below Screen .

{Login to the Employee corner is used for update, Register, Leave of the employee information).
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Step:- 2 Enler the 8 digit Altendance/Registration ID and Enter One Time Password (OTP)
as received, Enter the captcha code as displayed in image and select the Generate Login
OTF option as shown in above image.

Step:- 3 It will display the Below Screen as Employee Corner along with Emplovee Name.
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Step:4 Select Leave(Self) and then Add Leave and also Add Tour{Sell) in case of OD

respectively as per the Leave Category select Leave Start and Leave end along with
Leave Description and submit the opinion as shown in below image.
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Step:4 On submission the below screen will appears as *“

Success!
Leave record added successfully.
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PROCEDURE FOR “APPROVAL OF LEAVE, AND ALSO
MARKING OD” FROM THE COURT END "~

Step: 1 : Open “https://apcourtseg.attendance.gov.in/".

Step: 2 : Select Employee Login as shown in below screen.
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Step 3: Then, Enter the Court User ID and Password as shown in the
below screen.

Sign In




Step 4: Select the leaves/Tours options accordingly as shown in

below screen will appear
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Step 5: The employee submitted Leave request will display by

after selecting LEAVE REQUEST Option as shown in abowve screen

and select the “Approve/Cancel/Reject accordingly.
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Step 6 : Select Approve or Cancel/Reject as shown in the above

screen from the Court User. It will display a message as

“"Success! Record approved Successfully”™.

*xk*Thank You #*®%&*
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ANNEXURE-ITII

sTeps ForR “ Resetting password of Court
Login-~

Step: 1: Open “htips://apcourtseg.attendance.gov.in/™.

Step: 2 : Select Login as shown in below Screen.

fndhra AftEndance

AP JUDICIAL DEPARTMENT.EAST GODAVARI -

16:12

Step-3: On selection it will open a menu as shown in the below image and their select “FORGET
PASSWORD ?”
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Step-4: Enter the court user name and email of the respective court as annexed in the circular and the
OTP will receive to the concerned phone number .

Step -5 Enter the OTP and captcha as shown in the below image.



Forgot Password

acchab

Step-6 : The Password for court login will be sent the email and after receipt change the password.

Note-; All the Superintendent are requested to mention the Login IDs and Password in their charge in
the event of their transfers.

Note-2 : The enclosed list of the users email Ids, Phone number are ready reference for resetting of
password .

wvxkkThank You **%t&*



List of the Bio-Metric user names in the District Judiciary of East Godavari District

Mame of the
Sl | Nam the Court and :
No = ufs_mﬁ“ Court Login IDs Emall Id of Court Superintendents Confact Mumber
{Incharge Person
PRIMCIPAL DISTRICT
FARLL Sei K. Sunil
1 |RATAMAHENDERAVARAM | apeourtseqlOl ecourts.deeg®@gmail com Computer Asft B5B2453149
I ADDITIONAL BISTRICT
2 COURT, apesurtseg00s Jjanardhanjohney82 Egmail.com Sri A.B.Jonardhan Boo | 9849827382
RATAMAHENDRAVARAM
IT ADDITIONAL ;
3 DISTRICT COURT, | apeourtzeg004 |  ego.2adjomala-ap@aijgovin =ri PSgiyanarayand | ggagaig081
AMALAPURAM
IIT ADDITIOMAL Ao
S _ ; Sri Raoju Bobu,
4 LISTRICT COURT, apeourtsegl02 eqo-3adjkaki-ap®aijgov.in et Acst 8219120240
KAKINADA :
LAND REFORM APPELLATE
3 | TRIBUMAL-CUM-IV A.D.T,| apcourtsegQDé& ivadjoourtkkd®gmail.com Sri ¥.5ai Baba S848351024
KAKIMADA
VADDITIONAL DISTRICT
& COURT, cpeourtseglis peddirajul4738@gmail.com Sri S.Peddi Raju Q182848823
RATAMAHEMDRAVARAM
VI ADDITIOMAL
Fi DISTREICT COURT, apcourtseglsT viad j3kkd®gmail.com 5ri P.Srinivasa Rao 9912285727
KAKTMADA
VIL ADDITIOMAL
8§ | DISTRICT COURT (FTC). | apcourtsegl2s Tarakesh.rishi®gmail.com Sri V.V.5.5.5 Kumar 9400155600
PEDDADURAM
VIIT ADDITIOMAL
9 | DISTRICT COURT (FTC). | apcourtseg0lld | sompothkumarleSel4@gmail.com Sri- Sampath Kumar 8915071012
RATAHMUNDRY
FAMILY COURT CUM X ; E I
10 AT DTS TRIET FUBGE apeourtseg03z seikumorb2 5208 gmail.com Sri 5l Kumar 8978271415
SPECIAL COURT FOR 5Cs
11 & 5T CUMIX apeourtseg009 gottachiyyappa@gmail com 5ri G Chivyappa 0244654568
ADDL.OISTRICT COURT
XIT ADDITIONAL
12 DISTRICT COURT, apeourtseglel xiiad jeourt ptp@gmail com Smt U Santhi Priya 0403415282
PITHAPURAM
Spl.Trial Court of SPE and
13 ACE Court, apeourtsegl2s syomalorasS0Egrmail com Sri Syamalarao 2989768860
Rajamchendravaram
SENIOR CIVIL JUDEE 3 2 : :
14 COURT. AMALAPURAM cpeourtseglsT ¢ jomalapuram®@gmail.com Smit B.Vijoya Lakshmi 9515585214
PRIMNCIPAL SENIOR CIVIL
2 ; : R
15 TUBEE COURT. KAKTMADA apcourtseglss pscjkkd®gmail.com Sri David Raju S4027T76170
T ADDITIOMNAL SEMIOR
16 CIVIL TUDGE COURT, apcourtseg00s Roghunadhkumar ch®gmailcom | Sri Ch.Roghunodhkumar | 7013876819
KAKTMADA
IT ADDITIOMNAL SENICOR
17 | CIVIL TUDSE COURT, | epcourtseglO7 Joyasreea4@gmail com Sri Gv.Raghovulu 9512342530
KAKTMNADA
ITT ADDITIOMAL SENIOR
18 CIVIL JTUDEE COURT, apcourtseg0io ilioscjkakinode®gmail.com 5ri Lakshmonaroo 9540472354
EAKTMADA
SENIOR CIVIL JUDSE senioreivil judgekothapeta®gmail.co )
19 COURT KOTHAPETA apeourtsegl2s - Smf T.M Santhakumari | 9866529664
SENIOR CIVIL JUDGE seniorcivil judgepe ddopuram@gmail. ¢ . L
20 az2s Sri M5 Roo F4404635845
COURT. PEDDAPURAM | SPEoUrT=ed om T
SENIOR CIVIL JUDEE : ; o
21 COLBT BTTHAPURAM apeourtsegds0 scjptp&gmail com sri 5.V.V. Sotyanorayano| 8019212472
PRIMNCIPAL SENIOR CIVIL
22 JUDGE COURT, apeourtsegl3L bhaskormangandi®gmail.com 5Sri M_Bhoskar Rag 2032611816
RATAMAHEMDRAVARAM
T Addl. SENIOQR CIVIL
23 JUDHEE COURT, apeourtseg020 |nogobhushanam kilaparthi®@gmail.com| Sri Naga Bhusanam 2032511816

RATAMAHEMDRAVARAM




List of the Bio-Metric user names in the District Judiciary of East Godavari District

|
Mo

mMame of the Court and
station

Court Login IDs

Email Td of Court

mame of the

Superintendents
{Incharge Person

Contact Mumber

24

11 ADDITIONAT SENIOR
CIVIL JUDGE COURT
(Fre),
RAJAMAHENDRAVARAM
{Place at Server Room)

apcourtseglsd

ego.2osc fic-op®ai L.gov.in

Smt Jayasree

8519937318

23

SENTOR CIVIL JUDGE
COURT,
RAMACHAMDRAPURAM

apcourtseglss

s¢jropml®gmail.com

5ri Ramona Bag

29895 64804

26

SENIOR CIVIL JUDGE
COURT, RAZCLE

apcourtsegd4n

scjcourtrazole®gmail com

5ri P.oofyonarayang

9843079126

27

JUNIOR CIVIL JUDGE
COURT, ALAMURU

apeourtseglis

skyusafali®gmail com

Sri Yusaf Ali

54243378560

28

AddL.TUDTICTAL FIRST
CLAS5 MAGISTRATE.
Pithapuran

apcourtsegOal

ajcjcourt@gmail com

Smt K. Anitha Rani

S010512401

PRIMCIPAL JTUNIOR CIVIL
JUDGEE COURT,
AMALAPURAM

apcourtseglsT

ego_pjcjomala-op@aijgov.in

Sri B Umomaheswaro

raoc

S4S047E58E

30

ADDITIONAL JUNLIOR

CIVIL JUDSE COURT,
AMALAPURAM

apcourtseglad

ajfemagistrate®@gmail com

Sri. Sai Kumar

8247017732

31

PRIMCIPAL JTUNLOR CIVIL
JUDGE COURT, KAKINADA

apcourtseglll

prijuniorcivilcourtkkd®gmail.com

Smt Kanaka Durga

2381534411

3z

T ADDITIOMAL JUNIOR
CIVIL JUDGES COURT,
KAKTMADA

courtkkdiajcj®gmail. com

Smt Lakshmi Kolo

To81471411

33

IT ADDITIONAL JUNIOR
CIVIL TUDGE COURT,
KAKTMNADA

Tigjcj2kk®gmail. com

Smt Harshitha

2951215999

34

IIT ADDITIOMAL JUNIOR
CIVIL FUDGE COURT,
EAKTMADA

ilfajfemeour B gmail. com

Smt K.Suryavaihi

98481345970

35

IV ADDITIONAL JTUMIOR
CIVIL FUDGE COURT,
EAKTMNADA

apeourtseglds

ivajfemkokinodo®@gmail.com

5ri M.Appola Paju

TO13522136

36

V ADDL JUNLOR CTVIL
JUBEE COURT, KAKINADA

apcourtseglle

wif emcourthokinada®gmail com

Smt Y Vimalamma

593465957589

37

SPECTAL MOBILE SOURT,
EARTMADA

apcourtseglaT

maobilecourthkokinada®gmail.com

5ri Maogeswara Rao

9404214206

38

SPECTIAL J. M F.Cf EXCISE
COURT), KAKINADA

apcourtsegllT

excisecourtkkd®@gmail com

Smt Anurodha

856397359512

39

JUNIOR CIVIL JUDGE
COURT, KOTHAPET

{Flace at III
ADJ Court at
Mazarath)

juniorciviljudgektp®gmail.com

Sri md.Yozaz

9849172300

JUNIOR CIVIL JUDGEE
COURT, MUMMIDIVARAM

apcourtseglls

egn. ¢ jrummidi-op®ai j.gov.in

5ri L.5.V Sekhor

S010836740

41

PRIMCIPAL JTUMEOR CIVIL
JUDEE COURT,
PEDDADURAM

apcourtseglas

picipeddopuram@gmail com

Smt M_Bebi Mirmala

g49T454179

42

ADDITIONAL JUMIOR
CIVIL FUDGE COURT,
PEDDADURAM

apcourtseglel

ajfemeourtpdp®gmail:com

Smt P.suneetho

863595810334

43

JUNIOR CIVIL JUDSE
COURT, PITHAPLIRAM

apeourtseg0s0

Jjejeourtpip@gmail.com

Sri R\V.Gopal krishna

2550002026

JUNIOR CIVIL JUBDGE
COURT, PRATHIPADU

apcourtseglSL

jciprpd® grnail.com

5ri Sotya Dev

2000250720

PRIMCIPAL JTUNIOR CIVIL
JUDHSE COURT,
RATAMAHENDRAVARAM

apcourtsegl0d

raj954242®gmail.com

5ri RajKumar

9849322301

I ADDITIONAL .JUNIOR
CIVIL JUBLSE COURT,
RATAMAHENDRAVARAM

apcourtseglas

naidulixmil®63® gmail_com

S Moidu Lasemi

2403815204

47

IT ADDITIOMAL JUNIOR
CIVIL JUDSE COURT,

RATAMAHENDRAVARAM

apeourtseglds

vijjivasnadello®gmail.com

Smt Vijaya Durga

P455E44304




List of the Bio-Metric user names in the District Judiciary of East Godavari District

Mame of the
Sl | Nam the Court and :
No = ufs'hﬁnn Court Login IDs Emall Id of Court Superintendents Confact Mumber
{Incharge Person
IIT ADDITIOMAL JUNIOR i S h
48 | (IVIL TUDGE COURT. | cpeourtseg0i8 | songeethacourt1363@gmail.com 5: o n"; 9885065855
RATAMAHENDRAVARAM pRRys
IV ADDITIOMAL JTUMIOR
i i grmail. .
43 | CIVIL TUDSE COURT. | apeourtseg03é "’”Whﬂmhm"khm“"d“m"' gmail.eol oo+ Ananthalakshmi | 7013783357
RATAMAHEMODRAVARAM
V ADDITIOMAL JUNIOR
50 | CIVIL FUDSE COURT, apeourtseg023 venkateswaruluovidi®gmail.com A Venkateswarulu 2540210044
RATAMAHEMORAVARAM
VI ADDLJUNIOR CIVIL
51 JUDGE COURT, apeourtzeg033 | maupathirameshjudicial®gmail com Sri M Ramesh 0603658245
RATAMAHENDRAVARAM
VIL ADDL.JUNIOR CIVIL
52 JUDGE COURT, apeourtsegl2l naresh.udamolo®mail com Sri U Maresh 0300915439
RATAMAHENDRAVARAM
PRIMCIPAL JUNLOR CIVIL
a3 JUDEE COURT, apcourtsegls2 picjrepuram®grnail_com Smt D.V.Romani 2494660043
RAMACHAMDRAPLIRAM
ADDITIONAL JUNLIOR
54 CIVIL JUDGE. apeourtsegdsa gjfemrcpuram@&gmail.com Smi. Mafeez Q4417 54702
RAMACHAMDRAPLIRAM
JUMNIOR CIVIL JUDSE, T i .
55 BT E apcourtsegls4 pjcjcourtrazole®gmail .com 5ri U.5atya Bobu FF4R4B4447
PRL TUNIOR CIVIL JUDGE I : -
56 COURT TUNT apcourtsegl2s picjcourtiunis2@gmail com Roghavacharyuly 9289243767
ADDL TUNLIOR CIVIL i i . ;
57 i COURT TUNT apcourtseg0ss bobjile2@gmail.com Sri Gopinadham 8635585104
JUDIECTAL MAGISTRATE
58 OF FIRST CLASS, apcourtseglss tkumart368&gmail com Sri T. Mogesh Kunor Q391478TET
RAMPACHODAVARAM
JUDICTAL MASISTRATE
59 OF FIRST £LASS, apeourtzeg0&3 | krishnamosimukkola®gmail com Sri M Krishna 0424555452
ADDATEGALA
JUNIOR CIVIL JUDSE Sri Chekkala Sudorsan
&0 urtseglz22 dhachinni77 Egmail. 7032527559
COURT ANAPARTT apeo g sudhochinni7 7 @gmail.com Raj
61 joﬁ:ﬁjfv:zm apcourtsegdiz somukamalal@gmail.com Smt Kamala 2030959431
gz | SplMagisioneCont. | o oed highgurue®gmail com Sri Teki gurunadharas | 9182046332
Amlopuram
63 SPLMU'iiE::: . apcourtseglssa splimcalamuru@gmail.com 5ri Bhaskar 9553453921
Spl.MagistrateConrt,
frathipadu : ; Smt Josyula Soma
a4 (Place at IIT ADJ apeourtsegled satyadevjosyula@gmail eom Sunclara Satyndey 2000250740
Court at Hazarath)
Special Court for speedy
trial of Offences under the
tection of Children f
g5 |Pro ceTion 0F ShICRen TROM o pcourtseq0es venigi1263®gmail.com St Krishna Veni 688850230

Sexugl Offences Act
(POCSO) Court, Kakinada,

Eost Godovari District




MANTRA ATTENDANCE DEVICE Error Codes

CUSTOMER SUPPORT for Device
CELL NO : 07949068010.

UIDAI HELP LINE : 1947

Description of the Error code:

300 Biometric Mismatch

330 Biometric locked. Kindly contact UIDAI Helpline.

500 Invalid encryption of Skey.

502 Invalid encryption of PID

511 Invalid PID XML format

561 Request expired

562 Device Time 1is wrong

800 Invalid Biometric data.

811 Missing biometric data in CIDR for the given Aadhaar number.
951 Biometric lock related technical error. Kindly contact UIDAI
Helpline.

997 Biometric corrupt in UIDAT.

998 Template not in Aadhaar. Try after 15 minutes

1201 ASA Connectivity Lost to UIDAIL.

1204 No Response from UIDAI.

1205 / 9904 / 9904-A Delay in response from AUA/ASA to UIDAT.
9901 Technical Error.

9902 User Not Registered.

9903 Invalid Device.



RDS SERVICE ERROR CODE

521 /524 / 527 / 812 Failure from Device Vendor Service. Please try
later else contact Vendor.

700 Scan your finger within the stipulated time period.

720 Device Initialization Error due to communication / link failure.
Restart Device or Contact Vendor.

730 Finger Capture issue. Placing finger properly in scanner.
740 Device not Registered. Contact Vendor.

822 Internal Error. Reboot Device.

900 Device not authorised for AEBAS. Contact Vendor.



