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1. General Information

¢ Introduction

eFiling system is a complete end to end solution developed for online filing of plaints,
written statements, replies and various applications related to cases. Both Civil and
Criminal cases can be filed before any High Court or District Court of the country. It is
designed in Bilingual (English and local language) to reach wider group covering
advocates/litigants.

eFiling system provides several benefits;
e Save time, money, travel of advocates and clients
e Obviate the need to physically visit the court
e Reduce the need of meetings between clients and advocates
e Automatic digitization of case records
e Positive impact on environment by reducing paper footprint

¢ Audience
The document is intended for Advocates and Litigants who need to frequently file cases
and upload documents.

e Purpose of the document
The purpose of the document is to familiarize the advocates and litigants with online
procedures for filing the cases and uploading the documents.

e Objectives of the document
The main objectives of the document are to enable the user to:

e Register with eFiling system
e File New Cases
e Complete Vakalat procedure
e Upload Pleadings for cases
e E-sign pleading for authentication
e Record Oath for pleadings
e |Afiling
e Online payments
e Add or revoke partners
e Manage exclusive portfolio
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Quick Reference

Sr Task Ref. Procedure in Short
No. Section
Registration 2.2 Login screen > New User link
Update Profile 3.1, Profile Menu—>Update Profile
3.2/3.3
3 Change Password 3.1 Profile Menu—>Update Profile>
Change Password
4 View my Cases 6.7.2/ Dashboard = My Cases
4.2.6 OR
Portfolio Menu = My Cases
5 Import / Export cases from /to 6.7.3/6.7.4 | Portfolio Menu = Import Cases/
mobile app Export Cases
6 Manage Court Calendar 6.7.6 Portfolio Menu > Planner
7 Search Cases (all) 6.7.1 Portfolio Menu ->Search Cases
8 Add individual case to portfolio 6.7.1 Portfolio Menu = Search Cases=>
(My Cases) (search the case) = Case Number link
- Add Case button
9 Add or Revoke Partners 6.1.1/ Main Menu =My Partners 2> Add
(for advocates) 6.1.3 Partner/Revoke Partner
10 Enter Case Information 6.2.1 Main Menu - Case Filing > New Case
Filing
11 Pay Fees (for cases) 6.5.1 Main Menu >ePayments—>
12 Court Fee Payment 6.6.1 Main Menu-> Applications 2>
Interlocutory application Filing = Pay
Fees
13 Add balance to Court Fee Wallet | 6.5.2 Main Menu >ePayments—>Court Fee
Wallet
14 Upload Case Documents 6.4.2 Main Menu - Pleadings—=>—> Upload
tab
15 View uploaded documents status | 4.2.1 Dashboard —> Draft Pleadings
16 Submit Pleading to court 4.2.1 Dashboard - Draft Pleading = Submit

Table: Procedure-wise Reference
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2. Getting Started

2.1 Accessing the system
Visit https://filing.ecourts.gov.in/ to access the eFiling system.

Registered users can log in into the system by using username (bar code/ email/ mobile
number/ unique code given at the time of registration) and password. If you are not a
registered user, follow the procedure for registration explained in the next section.

eFiling Services
HOME  ABOUT  FEATURES  VIDEC TUTORIALS  FAQ  MANUALS  CONTACT

Electronic Tlling of cases in the court

File Cases Online

Litigants and Advocates can file Caseg/Applications from thesr offices/home

signin About e-Filing (>}
et e e-Filing system is a complete and to end solution developed for online filing of plaints, written 0
Select State x statements, replies and various applications related to cases. Both Civil and Criminal cases can
& Advocate ) Litigant loe filedd before any High Court or District Court of the country. It is designed in Bilingua! .
i (English and local language) to reach wider group covering advocates/litigants.
odasEmail/Mobile/inique Coda e-Filing system provides several benefits;
Password Farsers s oo sensitve)

* Save time, money, travel of advocates and clients
tar Pavyworr) * Obviate the need to physically visit the court

* Reduce the need of meetings between clients and advocates —]
tew Uses 7 Reglster here * Positive impact on emvironment by reduding papsf foolpeint

Focgot Password

Fig: eFiling Services — Sign in

2.2  Registering new users
The registration process differs for different users. Basic flow of events during registration is
depicted in the block diagrams.
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For Advocates:

(’:\J 8ar Council
Data
3 Name of Advocate, Place of Practice, OTP Authentication :
i 1 ¥ Select State Address, Mobile Number viewed using Mobile Number
v{ elect Advocate -» v EnterBar :
?}} [ ) Roshtr s NUBEr < Update  Update Missing details registered will'h Gar =
€ Data and Set Password Counc oy
N u : : 1 No(Mobile number
ew User : J i1 changed from what
Registration : Registration Form — 2| has been registered
BT P PP PP P P PP PP PR “ | with Bar Council)
|
- \ |
.......................................................................................... . f = 1
User Profile . Advocate Registered .
H Unique Advocate Code is |
generated A
: 5 ienaiei)
: Email Authentication !
Finish email
: Authentication using OTP Login using any of the
: following option
: @ a Mobile Number
[ N i LY-4 badl ") Advocate Bar Regn.
: tior Email
: H Unique Code
H Mobile number was changed from what has |
: been registered in bar during registration |
: v

Bar Council Online Oath Recording Upload

Bar Registration Profile has to be

- — = ]
: _J Certificate, Photo ID Verified by Bar Council
E . -
Video and Documents : m @
submitted to Bar Council : [==)

Fig: Advocate Registration Flow

To register with the eFiling system-

e Click on the ‘New User Register here’ link in the log-in screen; a registration form will

be displayed. Select Advocate radio button.
e Select the State in which the advocate is registered with the bar council.
e Enter the following details
o Bar Registration Details — When you enter the Bar Registration number, click
Verify. The system will verify the bar registration number with bar council data
and fetch the contact details. A message will be displayed at the top of the
screen informing whether the verification was successful or not. Verify the
fetched contact details and change, if required.
Note: Even if mobile number is changed or user is not verified, he can still register
with the eFiling system. The user will be verified by the bar council later.
o Practice Place Details
o Contact Details
o Password
e Once all details are filled in, click Generate OTP; message ‘OTP sent to your mobile
number’ will be displayed. Enter the OTP received on your mobile and click Verify
OTP. ‘User registered successfully’ message will appear along with your unique code.
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Login to e-Filing
Select State

Select State v

® Advocate () Litigant

New User 7 Register here
Forgat Password

Bar Registration Detaits

" State
* Bar Regn. No.
Gender
Ordinary Place of Practicing
District

* Mobile Number (+91)

Choose Password

* Password

Mobile Number

Registration Form

® Advocate O Litigant

® District Court ) High Court

- Select Owstrict -+ b4

Enter Passw

* Advocate Name
Date of Birth
* State - Select State —
* Email Eter Ema
* Confirm Password Enter Confiern Passiw
* Enter OTP Enter O

Fig: Register New User — Advocate
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For Litigants:

-Litigant

- Organizational Litigant

Choose type of Litigant

Litigants personal information

Contact details, Place of Litigation

[«

Set Password and authenticate

using Mobile number

New User :
Registration:

Litigant Registered
Unique Litigant Code is

generated

a

Email Authentication

Finish email Login using any of the
________________________________ Authentication using OTP following option
a ¥ Mobile Number
}{ X ¥ Email
H ¥ Unique Code
Litigant wish to
file/appear in person
3
[ ] !
= i
i
i
*

Cours Online Oath Recording

/ Upload R

Address , Photo ID

Profile has to be
Verified by Court

Video and Documents
submitted to Court

el )

Fig: Litigant Registration Flow

Follow the procedure given below to register with the eFiling system.
e Click on the ‘New User Register here’ link in the log-in screen; a registration form will be

displayed. Select Litigant radio button.

e Fill in the following details

Personal Details — Select state where the case needs to be filed. If the party is an
organization, fill in the organization details.

.
= Place of Litigation
= Contact Details
= Password

e Once

all details are filled in, click Generate OTP; message ‘OTP sent to your mobile

number’ will be displayed. Enter the OTP received on your mobile and click Verify OTP.

‘User registered successfully’ message will appear along with your unique code.
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Registration Form O
O Advocate @ Litigant
* State Select State - - * Litigant Name
Organisation Details
Gender @ Male  Female | Other Date of Birth Enee Dateof wf ﬂ
Place of Litigation
‘@ District Court ' High Court * State -- Select State -
District Select District
* Mobile Number (+91) Enter Mable Nuamber * Email
Choose Password
* Password ER—— * Confirm Password

You have sucoessiuly registend
Your unvque regastraton code i AMHIO200000213
Yo can logn usng Blar Regatration Number, Moblie Nurrter, ebad 1D or Unigue Code

Fig: User Registration Success Message

2.3  Forgot Password
If your password is lost or forgotten, click on the ‘Forgot Password’ link on the log in

screen.
e Select State and whether Advocate or Litigant
e Enter Mobile No or Email and click Send OTP
e Enter the OTP and click Verify OTP.
e On OTP verification, user will receive one time password on the mobile and
email. Use this password to log-in into the system and then set a new password
from profile page.
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Maharashira

® advecatn O titigant

Mobile Number

XXXXXXXKXXXX
OR

Enter Email

Fig: Forgot Password

@

Your password s reset and new password fs sent 1o your registered mobile number and
ehat,

Fig: System message notifying password sent for logging in
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3. User Profile
Profile page will be displayed when the new users enter the system. Email/Mobile and user
verification is necessary to access the system. Following profile details need to be filled in:
Basic profile — Includes Photo, email, mobile and user verification details; It is similar for
Advocate and litigant.
Profile Forms: (Different for advocates and Litigants)
e Profile details — Includes personal information; Litigant may opt for ‘party-in-person’
through this form.
e Verify email/ mobile — compulsory form; system cannot be accessed without
completing this.
e Update practice locations — Only for Advocates
e Upload documents/ Record Oath — Only for Advocates whose bar council verification
is pending and for party-in-person litigants.
Note: User cannot access any other menu till profile is complete.

3.1 Basic Profile

User can upload/ change photo and change password through this menu. The e-mail and
mobile number appear automatically after verification is successful.

User Verification Icon

For Advocate - If Bar Registration Number and the Mobile number of the advocate is
matched with the bar council data during registration, ‘Verified by Bar Council’ icon
appears in the basic profile. If it is not matched during registration, the bar council will
verify the user after registration and then the icon will change to ‘Verified by Bar Council’.
For litigant- When all the profile details of litigant are verified by the court, ‘verified by
court’ icon appears in the basic profile.

Upload Picture:
e Click Upload Profile Picture to add/change the profile picture. A message
window would pop-up prompting to choose the picture file.
e Choose the file. If you wish to crop the picture, click Crop and Save.
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Upload/Change Profile Picture

Fig: Upload/Change Profile Picture

Change Password

e The user can change password of the login by clicking on Change Password.

Fig: Change Password

3.2 Profile Forms for Advocates
3.2.1 Profile Details

e Bar Registration Details appear automatically.

e Enter the Contact Details such as Address, Pin Code, State/ UT, District,
Landline No. with STD code, and Advocate Name and Address in Local
Language.

e  Click Submit

10
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e The message ‘User Profile Changes has been updated Successfully’ is

displayed.
FAT RN @ Update Practice Locations & Verify Mobile/Email Q
' ™~ * Bar Registration Number A om0 2000 * Name of Advocate BY07070.007670.4
,' Full Name Advacate Name
/ A Gender Male ® Female  Other Date of Birth 01-11:1988 u
Contact Datalls
XRUXXHHHXNX
B8 npati@yahoo.coin Address 501/ OLNM = State / UT MAHARASHTRA
S| BYCULLA, MUMBAI 400 3
XXXXXXXX
District JALGAON
7 Uplood Prafile Picture
Pin Code 2500 Landline No. with STD Code 38150700
- 25 0
( Verified by Bor Council
et g ] o o

User Profile changes has been updated successtully !

Fig: Profile Changes Updated Successfully

3.2.2 Update Practice Locations
This form allows user to update his practice locations.

e Select Update Practice Locations tab.

e Enter High Court Details by selecting High Court and Bench from drop down
list.

e Enter District Court Details by selecting State and District from the drop
down list.
Note: The state of the Bar Council, with which the advocate is registered,
cannot be removed from the State list.

11
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e C(Click on Submit button.
e The message ‘User Practice Locations Updated Successfully’ is displayed.

eFiling Services b e ° E o i 0 ol o o 3

' 2o Profile Details I Update Practics Locations TSI YIS N LI O

High Court Calcutta High Court X | - High Court of Bombay %

U AR
/" )(‘ Banch Cirouit Bench At Jaipaigur X | Appeliate Side fombay X
J A e
XUXMXUHKHXKX Ste | Karmatoks X | Madbya radesh X | Maharashia
8 npati@yahco.coin
District Aurangabad %
XXXXXXXX
” U e e COa

v

Ve

rified by Bor Council

Fig: Update Practice Location

V)

User Practice Locations updated successtully !

Fig: User Practice Locations Updated Successfully

3.2.3 Verify Mobile Number/ Email
This form allows user to verify their mobile number and Email address in the profile.
Note: Initially Verify Mobile/Email tab is highlighted in Red. After verification, the red
highlight gets removed.
e Select Verify Mobile Number/ Email tab.
- If a contact detail is previously verified, ‘Verified’ icon and Edit button appears
in front of it. Edit button allows user to change the provided contact detail.
- If the contact is not verified, ‘Not verified’ icon and fields for OTP verification
appears in front of the contact.
e Verify the contact detail:
o Click on the Get OTP button. ‘OTP sent to [email/mobile no]’ message is
displayed.

12
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Enter the OTP and click Verify OTP.
After successful verification, message will be displayed, ‘OTP Verified
Successfully’.
Click on Submit button.
The message, ‘Data updated successfully’ is displayed and the red highlight
of the tab is removed.
e Edit the verified contact detail (if it needs to be changed):

o Edit the Mobile number or Email by clicking on Edit button.

o Click on Get OTP and then enter the OTP and verify.

o After successful verification, message will be displayed, ‘OTP Verified
successfully’.

o

efiling Services |

&6 Profile Details I Update Practice Locations & Verity Mobile/Email

@ Verity Mobile Number / Email

Mobile Number XX m o=
' v Enter OTP X\XXXXX Verity OTP
<\ =

i XXXXXXXXXXX D =™
XOOOKKXXNXX oo (o] =
XXXXXXXXXXX o

J Change Password

Fig: OTP verification for Email address

@

Fig: Email Verification Successful

13
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o

Data updated successtully

Fig: User Changes Successfully updated

ehling Servicess =~ W

3o Profile Details I Update Practice Locations & Vority Mobile/Email O
st b XKXXXX e
IR
%N\ =
A LA 500.0.0.0.6. 0004
XXHHHHKXKNX e
BB npatd@yahco.coin
XXXXKRXXXXX
"1 Upload Profile Picture

 Verified by Bar Councll

Fig: Mobile and Email Verified (Red highlight removed)

efiling Services: 4

@

2o Profile Detalls I Update Practice Locations. & Verity Moblle/Email Q

', ™ Mobile Number  YOMMNNN m o
P ")A(‘ EerOTP | cunrd
email OOEKRXXXXXXX ey =
XOOKKRXNXX
XXXXXXXXXXX
L= Uplosd Protie picuare |

 Verified by Bar Covncll

Fig: Edit Mobile Number

14
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Fig: Edit Mobile Number Successful

3.2.4 Upload Documents
This form is used to upload and verify user documents. The tab appears only if the

advocate is not verified by bar council during registration process or if litigant opts

to act as party in person.

e Select Upload Documents tab.

e Select the documents Bar Registration Certificate, Photo ID and Address Proof

by clicking on browse button.

e Click on Upload to upload the selected documents. On upload, the document

appears in the verify documents list.

e Select suitable verification option.

= |f you want to e-sign, select the eSign button. You will be directed to C-DAC

site for e-signing. User needs to have a virtual ID for completing the e-signing

procedure. Virtual ID can be generated on UID (Aadhaar) site.

= |f the document is already digitally signed, check the Digitally Sign checkbox.
= For OTP based verification-

@)

O
O
O

Click on OTP and then on Get OTP.

OTP is sent to the registered mobile number.

Verify the entered OTP.

After successful verification of OTP, the process is completed.

15
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2o Profile Details 2 Update Practice Locations. & Verity Motiie/Emall m % Rocord Oatn __: -

Upload Documents
Bar Registration Certificats Choosa Browse
- R soutiodas s
Address Proot Cnocsa i Browse

XYZ Kumar

XXOKKXXNKKKXXX S
XXROXHXXXX File should be in pdf.. jog, jpeg. png and file shouid be less than 10 MB

3 Uphoad Profite Pactire
Vertty Documents

A Yot 0 be vertfied by Bar Council St No. [T Vertfication Type

Fig: Upload Documents

eFiling Services @

Se Profile Detaits IR Upaste Practice Locations & Venity Mobliw/Emall

Sna o

Uptoatt Decumants

Bar Registration Certificate barRegCanificats pot Browse
Address Proof addrensProof pat Browse
XYZ Kumar

XHHKHKKNNNKXXXX a»aD
xxx‘xxx«xxxx File should be in pdl,, [pg. jpeg, png and fa should be less than 10 MB

1) Upsoad Profie Prctine
[0 ustond Pt prcnes } Vel Desmends

B Change Pasewond

A Yet 1o be werttinet by Bar Councll 1. No. Documant Name Verihcation Type

Fig: Select Document File

16
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Fig: Document Uploaded Successfully

©

2o Profile Detalls B Update Practice Locations @ Verity Mobos/Emall & Upisad Docummnts. @ Record Oath.
Upload Docurherts.
Bar Registration Certiicaty Choote fhe Browse
£ o | e o
Adaress Proof Choose e Prowse

XYZ Kumar

@™
p2.0.8 9,00 8..600.6.04
il should be In pdt, kg, jpeg, png and fie should be less than 10 M8
XXHONXXXX
L vmsween ]
-

A vetto

Yo try Bar Counch Se. No Documen Verttcation Type

2 e ey o

2 Adkwess Prool

D o

Fig: Verify Documents

i || i i || el s i (©)

Bar Registration Cartificats Choove e Browse
£ o e =
Addrass Proot Cnoose hie L
XYZ Kumar
e

File shotkd be i pat,. jpg, ipeg. .pog and file should be less Man 10 M8
XXXXHHRKXXXX

P Crangs Pansmnrd

A Yol 19 e veritied by Bar Councl

' Bar Ragistration Cerfcate o
T

Fig: OTP Authentication
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T AR

XYZ Kumar
JOEXKKHURNRHNHNX
XXXXRNXXXXX

A Yot 19 be verifiod by Bar Counch

Photo 1D Chooso fie

Address Proot Chooss the

o™a

File should be in pdt., pg. jpeg. pog and file shouk! be less than 10 MB

e Mo Oocument Name Verification Type

1 Bar Regtraten Cerstcate GO At

2 Photo ID

t o

Fig: Prepare document for eSign

Moy of Ertrires seet
bctraten. “ ey
e e

. 4

Power To Empower

3
&

Comtow tor Ormvmregemrt of
At Comennes

You are currently using C-DAC eSign Service and have been redirectad from

GOACs sl Bersinm

Get Virtual 1D

¥ | have read and peovide my consent

View Document Information

Not Received OTP? Hgaend QTF

Fig: Uploaded Document — Aadhar Based Verification for e-signing
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&

Profile Document Signed Successfully

Fig: Profile Document Signed Successfully

3.2.5 Record Oath

This tab allows the advocate to record their oath with in-system video recording.
Similar to upload documents, this tab also appears if the advocate is not verified by
bar council during registration process or if litigant opts to act as party in person.

o Select Record Oath tab.

e Click on Start Recording. You can now record the oath.

e After oath recording, upload the oath by clicking on Upload to Server button.

Recording status: inactive

XXXXXX
XHHKKNKNHRNXRX
XUXXXEXXXXX

CEIEID
a&=>

A Vot 19 Do veeified by Cowurt

gocuments are oeoune and aulhentic

Fig: Record Oath

19
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Do you want to Uplaod this Oath..? Once upload it can Maharstiva

i notbe modified or reupload the oath..t

ke o m
&0 Profile Details 2 Verity Mobilert Cancel OK O
5
Qoth Recording

Radha

= R00OCOOTRNO0C 1 armal com

m that the infe

atus

Fils unioadec sucoassfully, 1

Fig: File uploaded successfully

3.3  Profile Forms for Litigants

3.3.1 Profile Details
e Personal Details appear automatically.
e Enter the Contact Details such as Address, Pin Code, State/ UT, District, Landline
Number with STD code, and Advocate Name and Address in Local Language.
e Click Submit
e The message “User Profile Changes has been updated successfully” is displayed.

20




eFiling Services 3.0 - User Manual

I i o = | saiatat = | et = |-apsimmcss = Aoptcmtions = | oalio.=

PSSR 2 Verify Mobite/Email ——

. e
Litigant Name xx,x*xx

oo T

XHUKXNUKXXHXXX
XUXHUXXXXXX

1 Upload Profile Picture

Address Latut State / UT JAMBAL AND KASHIMR

District

" Pin Code Pin Code Landline No. with STD Cods
1 wish to appear a3 Party in Person in my

A\ Yet to be verified by Court
Case.

Utigaot T o

Fig: Profile Details — Litigant

&

User Profile changes has been updated sucoesshuly |

Fig: User Profile changes has been updated successfully

3.3.2 Verify Mobile Number/ Email
Please refer section 3.2.3 (Profile Forms for Advocates- Verify Mobile Number/
Email) for this form. The form is same for Advocates and Litigants.

3.4  Profile Forms for Party-in-Person Litigant
A litigant may choose to be party-in-person and contest the case on its own.

e In litigant profile details, enter the details and check | wish to appear as Party in
Person for my case checkbox; click Submit. (Refer section 3.3 for litigant profile
details.)

e User Profile updated successfully message is displayed and two additional tabs
appear- Upload Documents and Record Oath.
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e Refer section 3.2.3 for Verify Mobile/ Email.
o Refer sections 3.2.4 and 3.2.5 for Upload Documents and Record Oath tabs

respectively.

[ 20 rrome onss [EETETRE B ecors o

L OEKKXXKXXX

- i O e Site I8
XXHHHNNXX

XRRUKKHNONHX adsin. o Shate (U7 e
XXXXAXXK
Oratrict Seiect Dt
{3 upined Promie e
— Pin Code : Landiine No. with 5TD Code
A Yol 1o bw verified by Curt % wish 10 ppasr s Party i Person in my Cane. °
Ligan e - e
B
o

Fig: Party in Person Litigant Profile Forms

22




eFiling Services 3.0 - User Manual

4. Home Page
Once you log-in into the system, following screen will appear. It shows —
= |atest status of your portfolio through dashboard
= calendar of the current month with cases marked on respective dates

= List of today’s cases.
User may click on any date in the calendar to view case list for the selected date.

eHling Services)
7 - E
Calendar Cases Listed Today - 09-11-2020
0 N V12020 vl ©
=
su Mo 0 e ™ Fr sa
No Cases
1 4 & 7
) 19
1% ] «
2 B 2
10

Fig: Opening Screen

Following menus are available for the user. Detailed description of each menu is available in the
subsequent sections.

Main Menu can be used to
complete court related formal
procedures such as:

Add /Revoke partners

* File cases

* Vakalat

* Submit pleadings

= Language Menu-

Dashboard gives status of your . P'ay court fees Click to change the
portfolio cases. + FilelA language Profile Menu can
* Draft Pleadings — Number of . — pa—

__Manage | Portfolio

be used to-
pleadings pending for

submission. The pleading can
be submitted through this
form.

* Completed Pleadings —
Number of pleadings
submitted for existing cases

« Draft IAs — Applications
pending for fee payment or
authentication.

* Completed IAs — Number of

. * Logout

7" Form level Help

all the 1As filed for existing : ) E—— | O~ Help
cases with all the formalities W 4 S 8 il State Selection- * Video Tutorials
completed. s Enables @ l.faa

* Objections — Number of Ty e 4 [ T L] advocate/litigants ] * Manual
objections raised for different " ' to select High
cases. Court or State (for

* My Cases — Number of cases district court)

in your portfolio; It includes
new cases as well as existing
cases.

* Update Profile

Fig: Different Menus in eFiling System
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Considering the user requirements, main menu items are different for Advocates and Litigant as
litigants mostly have facilities for editing and authentications. Overall main menu items are
listed below. Further details are mentioned wherever necessary.

My Partners ¥ | Case Filing ~

(&)

Vakalat ~

®@ ©O o

Pleadings ¥ ePayments ¥ @ Applications ~

eFiling Services

|

Interlocutory Application Filing

New Case Filing Use Template

Manage Favourite Clients Pleadings Submitted Applications

3

Video Recording

Add Partners & I

4
Assign Partners to Case Payment
Accept Partnership '9

Accept Offer Court Fee Wallet

Revoke Partnership

|
Accept Revocation Print Vakalat

My Partners Report Advocate Main Menu

Fig: Main Menu ltems for Advocates

eFiling Services G O ® (2 (&)

Case ang - \/ahldt ~ | Pleadings ¥ | ePayments ¥ | Applications ~
I Offer to Advocate ‘ | Payment ]
$- S § >
I Case Edit I Pleadings | Application Authentication

| Video Recording
Litigant Main Menu

Fig: Main Menu for Litigant

4.1 Dashboard
Dashboard displays current status of the user’s portfolio. It includes following buttons:
e Draft Pleadings
e Completed Pleadings
e DraftlAs
e Completed IAs
e Objections
e My Cases
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4.1.1 Draft Pleadings
Displays history of all the uploaded pleadings and payment related actions taken for

a case. Service is also provided to submit the pleading to the court, if all the

formalities are complete.

Click the Draft Pleading button to view the list of cases. The list displays status
of all the pleadings activities related to a case. The details include eFiling
number/ case number, Case Title, Upload Pleading, Oath recording, ePayment
and Action.

Click View Document button to view uploaded pleading.

ePayments column lists GRN number for all the completed payments. Select the
appropriate GRN (if applicable) for the document.

Click Submit for submitting the pleading to the court. Submission success
message is displayed along with the eFiling number and the case is removed
from the pleadings submission list.

Note: After submission, the case appears in the completed pleading tab and it is
not available for modifications or additional uploads till verification process is
completed in the court.

Draft Pleadings

bow|25 v entries

Action
=3
=
=3
s |
st
3
s |
=
Shatendt

Fig: Draft Pleadings
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Pleading Documents X
. ePaymeats Action
stow[S0_ventios  seurcr
Calends
Yash Jagtap, Dinesh Sonl m
Sy
n 1 yashJDineshSoni (5-11-2020 Peeding
0
skowing | 191 of1 entle o Mt
= wing | 1 v .
22 a
4 " [ oo | Select GAN EO R - |
23 £ 0" I GU T O RARI T S I n
Vs
5 First C2(2000034 Af Seloct GAN. \4
- 3
4 g f Select GAN =3
Vs
8 Select GAN o - |
Vs

Fig

X
Draft Pleadings
Pleading Documents x
show[30_ vlimtes g,
1 Aebstration B
Calenda Sr.
No. 7' | File Name uploaded on Sutus
=0 N ovend This is a test PDF document.
Vach Jagtap. Dinesh Sanl If you can read this, you have Adobe Acmbat Reader instaled on your computer
Su
- 1 yashiDineshSonl 05-11-2000 Peading
3 Atitration B
]
i Showing 110 101 1 @ Pres 1 Mext
3 O IR E TR e T e
5 Socoon Can/361/2017 b o Wi
Vs
Rariana Sayog Chavan
v w
Vs
W

View Uploaded Document

Fig: View File
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Draft Pleadings

Fig: Select GRN

Draft Pleadings

SrNo. ! | ¢-Filing Number / Case Number

: Action
=
=3
=
=
=
3
=
=3

Fig: Submission Successful

4.1.2 Completed Pleadings
This button shows count of all the submitted pleadings and the status.
e Click the Completed Pleadings button to view the list of all the pleadings

e The report consists of eFiling Number, Case Title, Upload Pleadings, Oath

Recording, ePayment details and Status.

e Facility to view submitted documents and oath video is provided. Click on the

corresponding buttons to view the same.
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g

Calenda

Note: View Status button appears only after the case verification is done in the
court. On click, the status is displayed, whether verified or rejected.

Completed Pleadings

T

Caveat - 202000064 [ i e

Completed Pl| pleading Documents

MRS Search:
Show |25 v | entries

Ram Kumar

Appll m MHO00038177202021E - 1000 Case rejected In 1S on , now It
StanNcM 1 o -10-2020 (Sobmitied s available for modification
cot 2 File Name 19-10-2020 Submatted

Showing 1 to 2 of 2 entries

Execution
decee of Tl Court < C202000018
S whiedt Care
4 Givil revision Appiicatio
S Caveat - C202000062 (S wrivec e
3 Arbitration Petition - C202000060

Caveat - C202000064 | L2 eFiee Case

"0
v .
Pleadings oath Recording ePayments Status

Status

Case rejected in IS on . now it
s available for modification

 Digitally Signed Case rejected in CIS on 01-01-
1970, now it i avaitable for

; modification

200

MHE0O04176

Vs
Vi
o [ Yow o
v

i i
paaad

Fig: Completed Pleadings: View Documents
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4 7 )
Completed Pl{ Pleading Documents

Show [50 v ]on

Show 25 v |entries

2 Cancelfation

Cavest

Ram Kumar
Calenda 1 Avoll
standay 1
suss
In
! P | File Name
U
wing 1 to 2 of 2 ents
1
Execution
5 iy Gl Cort = €202000008
Civl re:
3 Cave: 020000521 @

23-10-2020

18-10-2020

: A
2 S File
_ QiNe. T MName uploaded on Status.

 Submitted

[Submittes

| Digitally Sigaed

ch
78 wreowe cooe
1 foaaly Onpees

[Exsrmy Waetisarvice:

Case type 500 e ot tound
|—2 b jon b

jame in
DerStme_oumvmy peer
29

Search

Case rejected in €IS on , now It
is available for modification

show (10 v]entries oo o

Application by a tenant for fixation of standard rent - C202000052

Case rejected In CIS on 07-01-
1970, now it is avaiiable for
modification

® o

Play Video

Showing

Fig: Completed Pleadings: View Video
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l m XXX St seperted o OF aw_sow #

B

iis

Fig: Completed Pleadings: Play Video

4.1.3 DraftlAs
This button shows count of all the incomplete IAs. These applications can be edited

through Applications menu.
o C(lick the Draft 1As button to view the list. The details include Application,
eFiling/ Case Number, Case Title, Date of filing, Authentication status.
e The application can be viewed by clicking on View Application link.

Case Title

District and Sessions Court, Aur abas

Fig: Draft IAs
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Draft |As

4/2020 R 5)

[Bringing Legal
Heirs/representatives on
record]

772020 R 5]
[Taking Case on Board]

047dff0dcA4 749495 aSc20603be885dancy.. 1

AMH20200000004C202000034 Rs.5
GRN:,MHO000038158202021E

BEFORE THE

District and Sessions Court, Aurangabad
AT ,Aurangabad
Eirst Appeal/Civil Appeal/34/2020

Appellant:

Application by a tenant for fixaticn of Ram Kurnar Vs Amit Kumar
standard rent '

[Compensa

Fig: Draft IAs — View Application

4.1.4 Completed IAs
The button displays the number of completed applications. When the court fee for
an application is paid and it is authenticated by required parties, it is automatically

View Application

View Application

Litigant

submitted to the court. All such submitted applications are listed under this

category.

e C(lick on the Completed IAs button to view the list of submitted applications. The

details include Application, eFiling/ Case Number, Case Title, Date of filing,

Authentication status.

e The application can be viewed by clicking on View Application link.

Completed IAs

1/2020 R 5)
[Framing of additional
lssues]

3/2020 R 5)

Interrogarities]

8/2020 R 151

[Taking Adjournment]

16/2020 R 5)

[Order for Inspection

19/2020 R 10232)

[Taking Adjournment

First Appeal/Civil Appeal - C202000034

District and Sessions Court, Aurangabad

st Appeal/Clvl Appeal - C202000034
Ll aFiled

Appellant123 Vs

[Appeal]

Appellant123 Vs

[Appeal]

Appiication by a tenant for fixation of Ram Kumar Vs Amit Kumar
standard rent - C202000052 | C efited

[Compensation]

Sessions Case/361/2017 State of Maharashtra V.

s KOOVOXXDBOBO0TOR0N

Civil revision Application - C202000019

) oFled
[Review/Revision|

Fig: Completed IAs

View Application

Litigant

View Applscation

Litigant

Litigant

ROVOCOOX

View Application

Litigant

View Application
Litigant

X0000000XK

RO
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Completed 1As 0470110dc4474949571050005620603beBBSdoeco.

AMH20200000004C202000034 Rs.5
GRN:, MHO00038158202021E

N : cotinn
of additional BEFORE THE

District and Sessions Court, Aurangabad
AT Aurangabad
First Appeal/Civil Appeal34/2020

82020 R 15) Appellant: View Appocatian

[Taking Adjournment]

16/2020 R 51 Sesslons C 6172017 Statz of Maharashtra Vs RERI000CDOMIGIIUO0NK 29-10-2020 e View Appbcation
[Order for Inspection] Litigant
Maba

19/2020 [ 10232] Civil revision Application - C202000019 5§ 05-11-2020 View Appiication
[Taking Adjourmment] Litigant
XO0O0000X
RIOO0000KK

Fig: Completed IAs — View Application

4.1.5 Objections
All the objections raised by the court on the submitted case, pleadings or 1As are
reported here. Click on the button to view the objection details.

Objections

€202000004 - Maintenance Application

on Return for

Remark Return far comention
€202000047 - Motor Accident Claim petition

Remark

RemarkRemark
Fees Remark
C202000065 - Maintanance Application

RemarkRemarkRemark

€202000085 - Application by a tenant for fixation of standard rent

Fig: Objections
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4.1.6 My Cases
This button shows the count of all the cases in the user portfolio. It includes efiled
as well as manually registered cases. Please refer section 5.2 for the details.

Aurangabad,Maharashira (4)

Fig: My Cases
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5. Help Section
Help is available in the form of Tutorial Videos, FAQ and user manual. Additionally, you can view
descriptions of any open form by clicking on the orange question mark in the top right corner.

eFling Services - 0. .2 fii) e 8
My Partners ~  Case Filing ~ | Vakalat ~ - stions = Partfolio ~ il

Draft Pleadings Completed Pleadings

© 16

Click Here to view incomplete 1As

Calendar Cases Listed Today - 11-01-2021
0 [Jan v 221 v| @ =
Su o Tu We Th Fr Sa

-~ = = % 3 No Cases
3 El 5 6 7 8 a

10 1 12 13 At 18 16

17 18 1% b} 21 2 2 E

2 25 2 27 28 .} 0

3 3

Fig: Help Section

Video Tutorials

Fig: Help — Video Tutorials
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FAQS

+ Advocate Registration

+ Utigant Registration

+ Profile Updation

+ Add Partners

+ Vakalat

+ New Case Filing / Final case submission

+ Upload Pleadings/ Templates/ ¢-signing/ Oath recording/ Merge and index

4 Finally submitting pleadings, oath, court fee to the court

+ ePayment / Court Fee Wallet

<+ Interlocutory Application Filing

Fig: Help - FAQs

FAQS
+ Advocate Registration

= 1.1am an Advocate, how should | register myself on eFiling software?

o register on efiing, fil up the online registration form. Click on the ‘New userRegister nere’ link in the log-in screen
to access the registration form. Facllity for verification by Bar Coundl is also provided in the form, IF the:
change in data fetched from Bar Council records, verif o p mpleted instantly.If thers is some

the data fetched from the Bar Council records, such as mobile number, or if the data Is not available with Bar
Counciluser can register by entering the new mobile humber, In such cases, r tration can be completed, however
the verification will be done later. You may have fo wait for accessing the services till re-verification from Bar Council
Is complete.

+ 2. While registering when | enter Bar Registration number and click on verify, my data Is not fetched
automatically, how to proceed?

+ 3. When | click on verify, my data is fetched but mobile number is blank what should | do?

+ 4. When | click verify, my data is fetched but mobile number is incorrect or it is changed, what should | do?

+ 5. My e-mail is blank / incorrect, should | enter/correct it?

Fig: Help - FAQs Expanded
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— E-Filing System

E-Filing System

Fig: Help — User Manual
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6. Main Menu
6.1 My Partners (only for Advocates)

The menu enables advocates to manage partners by adding or revoking partnerships. The
block diagram below depicts the flow of events.

Advocate 1 (must be an advocate

! registered in efiling)

| Y
Q @+ Decides to Add v Select State of ” Submit S
..... f — — I S
&9 &9  Advocate 2 as partner | Partner J Select Advocate . e

I Request Accepted i

Notification sent to ( oTP Accepts or Rejects Request appears in
Advocate 1 Verification partnership Accept Partnership of
| <«--- P Advocate2 | &
of ] XL ).
fessss ]
4 Advocate 2

¥

i X

Request Rejected

Fig: Add Partners Flow

6.1.1 Add Partner/ Associates/ Colleague
This submenu allows the user to add partner/ associates/ colleagues; which could be
of the same State or other state.
o Select My Partners from the menu.
e Select Add Partners/ Associates/ Colleagues.
e Select the radio button for My State or Other State, indicating from which state
the partner is to be added.
e On selecting My State, proceed to select Advocate. For Other State, select the
State first and then proceed.
e Select the Advocate to be added in the My Partner list.
Note: Only the advocates registered with eFiling system can be added as
partners.
e On selecting the advocate, the Bar Registration Number, Email and Mobile
Number are retrieved automatically.
o C(Click on Submit to add the partner. Notification of your partnership request is
sent to the advocate automatically.
Note: Process of addition of the partner is complete only after acceptance of the
same from the partner.
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My Partners *

@ 0 ©o

Case Filing = Vokalat »  Pleading

101531613

Add Partners/Associates/colleague

* MyState ( Other State

Advocate Adkv, DX (MAH/2058/20

Bar Registration Number

4/ 2080,
Email HHNOERNANN Sy 3

Mobile No, TAOHIOTY

COaD

7t of India. Al Rights

Mnlh @nxxx>xmx 24

Add Partner

# Other State

State Rajasthan

Advocate SH. RAKINARGEO SARESS, (RiG1900)
Bar Regn. No. RANLRERX

Email wigmmet com

Mobile No. KOS6a0IR

aEOan

© 2020 &Fing Sewvices eCommittee Supreme Court of India. A Rights Reserved.

Fig: Add Partner for Other State
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V)

Partner Requast sant succassfully

Fig: Partner Request sent successfully

6.1.2 Accept Partnership

This submenu enables user to accept or reject partnership requests from other

advocates.
e Select My Partners from the menu.

e Select Accept Partnership. List of all the advocates who have sent the

partnership request to you is displayed.

e Select Accept or Reject for accepting or rejecting the partnership request from
the other advocate. A dialogue box pops up to confirm the acceptance or

rejection.

e Check the box to confirm and complete OTP verification (Get OTP, enter it and

click Submit).

e The message “Partner Request updated successfully” for acceptance or

rejection will be displayed.

eflling Services: = W

7 ) e ‘Jxxxxxx:ux ]

Accept Partnership

Sr. No. ' Advocate Name

1 KRIOHRAOCRBSHNADERARE (MAR/ XNHI8)

XACHN SLDIVKRANACERHINS (MAH/FS AR

] SABHUBNAIAHAPRMIIIOBAT (MAH/ K900

Showing 110 30f 3 entries

000K

Date of offer

2020-10-23

2020-09-08

2020-05-08

Fig: Accept Partnership

Accept | Reject

Accopt | Reject

Accept | Reject
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Accept Partnership

St No. T Advocate Name Date of offer Accept | Reject
YAORNSUNIUCRANIGAXIONN (AN KIOGONE)

SOOI AR RIRIROCHI (MAH/ 1200

Adv. MXDORRXNIRUDCRAEN wish 1o Accept offer of partnarship placed by YODBUCKIMEXRANSAKIHN

e 01D [ seured 1) Verify OTP

Fig: Accept partnership Get OTP and Verification

Hiene: © ©6 0 © o0 o

S My Partners = Case Filing = | Vokalot ~ | Pleadings = | ePayments = | Applications = Portfolio =

Accept Partnership

St No. * Advocate Name Date of offer Accept | Reject

XYZ (MAN/1234/2000 202041110

Fig: Partner request updated successfully

6.1.3 Revoke Partnership
This submenu enables user to revoke existing partnership with an advocate.
e Select My Partners from the menu.
e Select Revoke Partnership. List of all the partnerships will be displayed.
Partnership details include Offered to Advocate/ Offered by Advocate, Date of
Offer, Date of Acceptance, Status (Accepted/ Offered) and a Revoke button.
e Click Revoke in the required row for revoking the partnership. A confirmation
dialogue will appear. Click OK if you want to continue.
e Check on the box to confirm and click Get OTP.
e Enter the generated OTP and click on Submit.
e The message ‘Revoked successfully’ will be displayed. The revoke request will
be sent to the respective advocate immediately.
Note: Process of Revocation of the partner is complete only after acceptance of the
same from the partner.
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Revoke Partnership

S No. Offared to Advocate/Offered by Advocate Date of offer Date of Acceptance Status Revoke

2:90-2020 Accepted

SSMRRNNRIR BN "
e o

TOTRISODOON XD AR 13072020 2102020
AMRXXRXK

KAARK MR X SO DI 08-09-2020 09-05-2020 Aecepred
MAHGO0M |

4 AAOUNAIORMDDEORINNANK 22-10:2020 1020 iy
MAN/HOR0ER

RAT R ATSAN 22-10-2020 22:10-2020
A IR

o 21102020

ARGHABHDAIMIMAR R AR 23-10-2020 D6-11-2020 Accepted
A KN |

YADRIOMT RXE XM 18-09-2020 05-11-2020 Arcepred
VAH/SROIR

101531613

Se. No, Offered to Advocate/Offered by Advocate Date of offer Date of Acceptance Status Revoie

NGRMERRAA NS 31-08-2020 22-10-2020 Accepted
{ MAH/SSZDM )

2 TORSER0OEAURKIIAIIRY 13-07-2020 22-10-2020
MAH/KHRI0D

Fig: Confirmation

| Advocate MapicataMkER PEH| wish to revoke partners Advocate KSERMWA MANTTAOODIGORIAXIX

My Mobile Number XXXXXX3310

[ Resend OTP Enter OTP siesss \ 9

Fig: Get OTP
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&

Revoked Successfully

Fig: Revoked Successfully

6.1.4 Accept Revocation
This submenu enables user to accept revocation requests sent by a partner.

e Select My Partners from the menu.

e Select Accept Revocation. List of all the revocation requests will be displayed.
For every request, details such as Revocation Initiated By, Date of Offer, Date of
Acceptance, Date of Revocation and a button for Accept will be displayed.

e Click Accept in the required row to revoke the partnership with the advocate. A

dialogue box pops up to confirm the acceptance. Confirm by clicking OK.
e Tick on the box and select Get OTP.
e Enter the generated OTP and click on Submit.
e The message ‘Revocation accepted successfully’ will be displayed.

Sr.No. FRevocation initiated by Date of offer Date of Acceptance Date of Revocation Accept Revocation

1 et ROUOCHKRVAN 22-10-2020 22-10-2020 22-10-2020
(MAH/ERSE20YY )

Sy Rk 04:31-20 04:11-2020
(MAHDESEI08Y |

Fig: Accept Revocation
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eFiling Servicess =~ M ) . - IR T ‘)xxyxxxxx‘x ()
Accept Revocation O
how entries Seaict
St No. Revocatior initiated by Date of offer Date of Acceptance Date of Revocation Accept Revocation
1 Ao RO CHAMN 22-10-2020 2310-2020 22-10-220 Acoept
{ MAH/ 28300092
AN 04:11:2020 04:17-2020 Accept

[ MAH/BESRI200%)

Showing 1 to 2 of 2 entries e . i

| Advocate MXOINIXBORNIERR wish 1o revoke partners Advocate KRGRIPR0

Se Number 100002310

@D - o D

Fig: Get OTP for Accept Revocation

B o - | con i = = | e = | = | ot = | s Y - - i) € oo 8

Accept Revocation Q
Show ' 10 v |entries Search:
sr. No. Revocation Initiated by Date of offer Date of Acceptance Date of Revocation Accept Revocation
RN CHARAN 22-10-2020 22:19-2020 22:10-2020 Accopt
{ MAN/2SZBR0K)
2 LT 04-11-2020 04-11-2020 hccept

{ MAMH/BSR4200X)

Showing 110 2 of 2 entries Provki .

| Advocate KEMMKRKIGINTMI wish 10 1evoke portaets Advocste SKMNXIGHI

¥y Mobile Number KXO0OX3210

Enter OTP PGl e
...... vz’ St

Fig: Enter OTP and click on Verify OTP

o

Revocaticn accepted Suecesstully

Fig: Revocation Accepted Successfully

6.1.5 My Partners Report

This submenu generates report for Friendship Request and Revoked Request.

e Select My Partners.

e Select My Partners Report.

e By default, report for Friendship Request is displayed with details such as
Partner Name, Advocate Code/ Bar No., Requested Date, Accepted/ Rejected
Date and Status (Pending/ Accepted).

e Toview the Revoked Request Report, click on the corresponding tab.
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Select the radio button for Offered by Me or Accepted by Mein Revoked
Request. By default, Offered by Me radio button is selected. The details such as
Partner Name, Advocate Code/ Bar No., Requested Date, Accepted/ Rejected

Date and Status are displayed.

.. .2 0.0 .02 0

1 Friandship Request

m_r.-

29 Revoked Request

Adv MAH- 32242000 28-10-2020
Anth A FARR00
3 RAAR 3 MAN-tcatE
4 SHERKEREABHAN AL MAH-REASENERYX 29-07-2020

£ lexN ‘)tmn:txﬂ (3

Pending

Pending

1@ Friendship Request

Fig: My Partners Report

R Revcked Request

® Offered by Me ) Accepted by Me

Adv. B NODRAYAN MAH/ZR IR0 22-10-2020

7~ e ‘)nmnun ®

Pending

Fig: Revoked Request Offered by Me

9N Friendship Request

& Revoked Request

Offered by Me @ Accepted by Me

KGR NART A BUNGARE AL MAH/ZRTA02
TRROMO0 & RURALOSKNIRY MAH/RE K
Shovrapcd MAN/SESRI2080 06-11-2020

mmm

05-11-2020

2~ ‘J)m(xxx:m( “

N

Fig: Revoked Request Accepted by Me
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6.2 Case Filing
New case filing can be considered to have 3 parts:
¢ Initial filing — This can be done only by advocates or Party-in-person litigants. It
includes all the basic case information.
e Entering case details - These details can be entered either by advocate or by
litigant, as per the convenience. These include:
o Litigant —information of all the concerned parties
o Legal Heir — enabled only if legal heir option is checked in the initial case
information by advocate
Fact Details
Case Details
Motor Vehicle Compensation (MVC) — enabled only if the case type is chosen
as motor vehicle compensation in the initial case information by advocate
¢ Final Submission — This again can be done only by the advocate or by party-in-
person litigant.

Note: Once the Final Submission is done, the case details cannot be modified. As a result,
the case cannot be viewed by Litigant for editing.
Accordingly, the different menu and forms appear for advocates and litigants.

Create new case record Advocate/

_/:;ﬁ \lr by filling initial inputs = Litigant can L, £ i
\e /) for the case which = """ complete the Case 4
- g includes litigant name 5 o

Mo 8 ! : data entry

and mobile number

Advocate or
Party-in-Person

- | Litigant notified by SMS
Litigant ! N

i

H ]
H ]
i i
:

Litigant can access case file .

Litigant

=y

User may exit at any point of time. All the entered details will be
saved as draft case for later editing.

Fig: Case Filing Flow

6.2.1 New Case Filing (only for Advocates and Party-in-Person Litigants)
6.2.1.1 Initial Inputs
The initial inputs required to file a case are to be filled in this form.

e Select Case Filing menu; select Initial Inputs tab.

e Enter District/ Establishment Details where case needs to be filed.

e Enter Case Type Details. If the selected case type is MVC, MVC tab appears
to fill in the additional details.
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e Enter Party (client) Details.
e Click on Submit.
e The message ‘New Case Added’ is displayed along with temporary EFiling

Number.

“CaseType @Ol

* Relief Sought Appaal o * Cace Typs First Appeal/Civil Appeal

Subordinate Court

District Gelect District . Select Establishment Select Establishment

Case Type ¥ v v Case Number Case Niznt] Yaae| vear .
Disposal Date [ o ninvrvy =
CC Applied Dite | 1oy it vy = CCReady Date [ opsint vy =
* Appellant/Respondent abhishek * Mobile Number 1234567894 |

Mew case adoed
E-Filing Number: First AppealCivil Appeal - C202000087

Fig: New Case Added Successfully

6.2.1.2 Litigant

This tab is used to fill Litigant details. To access this tab, click Next button on the
Initial Input form. However, this tab is accessible only after successfully filing out the
Initial Input tab.

Note: It is required to fill the details of all the parties before clicking Next button.
Litigant may also enter these details using his login.
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User can check previously saved litigant details by clicking the View Previous Parties

link in top right corner.

Enter the following details-

Select the Type (Appellant/ Respondent).

Enter Personal Details.

Enter Contact Details.

Enter State Information.

Check on Other Information to fill more details.

Check Legal Heir Add to add legal heir. If this is checked, Legal Heir tab
appears after submission to add the legal heir details.

Enter information in Local Language.

If required, check on Add to Favorites. If a party is added as favorite, the
details of the litigant are saved for future use, thereby enabling easy and
quick access to frequent party details. Parties, added as favorite, can be
viewed/deleted through ‘Manage Favorite Clients’. However, this step is not
mandatory.

Click on Update to save the details.

If the Appellant or Respondent is an organization, check on Organization
Details after selecting the Type.

Select Organization Name and enter all above mentioned details and click on
Update to save the details.

When details of all the parties are entered, click on Next button. To check
whether all party details are entered, click on the View Previous Parties link
in the top right corner. The link is visible only if entered party details are
saved.
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Litigant

* Type ® Appellant  Respondent

Organlsation Details

* Complainant/Accused

Select  * | unm s » F
Relation t . Neme
Narme °
Dateof Birth 1)\ ¢ yugn ] "Ag* U5 | Differently Abled | )
Caste Sel » Extra Petitioner Count a Pl

[ Mobils No. 12348674
Oecnputon cupaion
* Address adiress, Pin Code Pin Coce

State Seiect State District

st

Taluka Select Taluka - Village Select Village L

Other Information

Add Legal Heir i
AARAT
ot amidt e T/ ¥ A
Ll
/s

Fig: Litigant Details
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LT = o BGmiveis O °®@O|

Litigant

*Type @ pppellant  Respondent

Organisation Details *Organization Type State Government Departments

|
i

* Complainant/Accussd  copen
Email oo Mobile No. TPUBETRN
Occupation ey
* Address address Pin Code Pin Bods

200

District

e Select State

Taluka Select Taluks v Village s@ age v
Other Information [ Add Lugsl Heir J
MARA
fwatdt/amdt afteyan g
T
L]

Fig: Litigant details for Organization

e [B 0@r0

District and ! Court, Aur bad

€ Fillng Nutibor: First Appuit/Civil Appeal - C20200006 7 - Relial Sought= Appual - Crse Type: First Appeal/ Ciil Appiat
Abhishek Vs

Litigant

* Type ® appellant Respondent

Organisation Details ]

. show| 10 v jentrEs Search:
-

* Complainant/Accused PR Sr. No. ' Party Name Type Edit Delete
Relation Select - 1 Abhishek Main Petitioner V4
Date of Birth DOMMYYYY = 5 = ,

Caste

Fig: View Previous Parties

6.2.1.3 Legal Heir

Legal Heir form enables user to enter details of the Heir. This is required in case the
petitioner dies after case filing. In such situations, the assigned legal heir fights the
case on behalf of the deceased.
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— = |
e )
° (Ef) @ | &)
District and Court,
£ Filing Mumber: §irst Appeal /Ol Appeal - CIUH0006 7 - Reliet Sought- Appeal — Case Typa: First Appesd/ Crvil Appeet
Abhishek Vs
sl Her detalk
Legal Heir

* Party Name Abhishek [Main Petitioner]

“Type  ® plaintiff | Defendant

* Legal Heir Name Select. ¥ || abF “Gender  ®'Male _'Female _ Other
Relation Select . Name
* Date of Birth 01.41.182 ] *Age Differantly Abled
Caste select - Extra Petitioner Count Extra F
Email Emal Mobile No. e N
Occupation "

* Address 1frees, Pin Code
s District select District
Taluka Select Takuk v Village Select Village x

Other Information L

fratd/omidt e/ 3adt 3 At

=

waE

Ao

Fig: Legal Heir Form

6.2.1.4 Fact Details
This tab allows the user to enter fact details for the filed case.

e After successfully filling Litigant details, proceed to Fact details tab.
e Select Fact Date from the calendar.

e Select Fact Time in hours and minutes.

e Describe the details of the fact in the Fact text box.

e The user can add more facts by clicking on Add More Fact.

e Click on Save.
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District and Sessions Court, Aurangabad
Agvesl /Tl Appan! - CI02000067 - Sellel Sooght: Appeal - Cnan Type: First A

" mt
Abhishek Vs

Fact Details

+ Add Nore Fact

@Da ad

© 2020 sFing Sarvices CComasttos Seprame Court of Indsa. Al Rights Resorvex

Fig: Fact Details

6.2.1.5 Case Details
This tab allows user to enter more case details.
e On successfully adding the fact details, proceed to next tab, that is, Case
Details.
e Enter Cause of Action.
e Enter Date of Cause of Action.
e Enter Important Information or Subject or Reason.
e Enter Prayer.
e Enter Valuation.
e Enter Plaint in Local Language.
e Enter Dispute arising out of details.
e Enter Act Details. The user can add more than one act by selecting More
Acts.
e Enter details in Local Language.
e Click on Save.
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District and Court, Aur
S FcTull Agypoal - 7 o Wt Appest

200087 - Kl S
Abhishek Vs
Case Details

* Cause of Action a5 ot acvon * Date of Cause of Action 3 - ]

nnnnnnnn

Valuation @) Plaint in Local Langunge

State Select State » District Solect District .
Taluka k Village Villsg

AT FHY| Faar qEmi

wEardl wiigat 9 ug
Lt}

Fig: Case Details

6.2.1.6 MVC (only for MVC case type)
This tab is available only for MVC cases. Select the tab to fill the additional
information. The MVC form is to be filled after filling out the Case Details form.

e Enter the MVC Information required such as Item Number, State, District,
Taluka, Police Station, FIR Type, FIR Number and Year.

e |In MVC information, if Other Police Station is checked, additional details are
required such as Other Police Station, FIR Type, FIR Number and Year.

e Enter Accident Information Details such as Date of Accident, Place of
Accident, Time of Accident, Type of Injury (Simple/ Serious/ Death/ Other)
and Name.

e Enter Claim Information such as Compensation Claimed and Insurance
Company.

e Enter Vehicle Information such as Vehicle Type, Vehicle Registration
Number, Driving License and Issuing Authority.

e Enter Name, Place of Accident and Issuing authority in Local Language.

e Click on Save.

e The message, “Record Added Successfully [eFiling Number]” is displayed.

52




eFiling Services 3.0 - User Manual

* - FE = - & U ° (\Z) '[:,O
District and Session Court , Nagpur
by e Mate ALamaC Qe 618 - A JUI0PS - RS SapA Lompamastioe - ume Typa: MOt Avcdent Gt getites
Wngesh Vs
Moo Vebitle Chiattan
ltem Numbes || ) e Polkesuson O
“Sabe [ ALARASHTRA . STe [ TANGABAD ;
TR gk .
" PO SIC0N | Sy Fols Eratize . M | e
TERMumber | wr [gw |
* Diste 0f Acradert o 5 Tomwee of Acciddent. o 5]
*MasceofAcoiset [Tl )
Type af nyury Simple # Sarioon O Denth O Other MNome [
Comparnatnn Cleamed COMD 00 Eaie 1 wswee Campary [
VehideTyps [yl | VticeRegn e | o Rage e
Divieglicsnss [ King Rechadty o X
e | Fveerd feary
T o A A

efding Larvees sComereties Supmrre Court o bt Al fights Smserverd

Fig: MVC details

6.2.1.7 e-File
This tab is used for eFiling the case.

e On successfully adding case details, proceed to e-File tab.

e The e-File tab displays all the entered details of the case such as
Establishment Name, Case Type, Party Details, Litigant Details, Fact details
and Case details for review.

e C(lick on e-File Case.

Note: Please ensure that all the entered case details are correct before
clicking on e-File Case button as the details cannot be modified after
submission of the case.

e The message “Case registration is Successful” is displayed along with the
eFiling registration number.
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efiling Services

District and Sessions Court, Aurangabad
E-Filineg uimbiar: First Appesl/Ciui Appaal - CHIMOO067 - Raliat Soughts Appual - €aca Type: Firss Apeal/ Clvil Aspaat
Abhishek Vs

Main Petitioner
Complainant Name: Aoy Orgarisation Type:

Emal: tobils No.: 1224547850

» Fact Detals

» Case Detais

Fig: e-File Case

53.16.13 says

*
’
b
-
o]

O@®O)|

E-Flling Framber; ¥ Popea/Cvil Apped
v

7

Main Petitioner

Complamant Name: Atrimhes Orgasisation Type:

Erail Mobits No.: 1234567890

» Fact Datasls

+ Case Datads

@ eFile Case

Fig: Confirmation to file a case

@

Case registration successfully AMH20200000002C202000087

Fig: Case Registered Successfully
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6.2.1.8 Editing the existing e-filed cases

There is a provision to add or modify a case and view PDF of the case filed. These
buttons are provided on the upper right corner of the screen, in Case Filing tab. The
functionality of each tab is described below.

Note: Only draft cases can be edited. Once case is submitted through e-File tab, it is
not available for editing.

* Selact District Select Distrlct v * Select Establishment

*Case Type @ civi|

* Relisf Sought Select Cose v * Case Type

* Plaintiff Plainsif Mobile Number

Fig: Buttons provided to add or modify a case and view PDF of the case

< Add Case Button
e This button is useful when the user has already filed a case, but requires
another new case to file.
e On clicking this button, the user is directed towards the screen of new
case filling. Refer section 6.2.1 for new case filing details.

+ Edit Button

This service enables user to modify or delete a case.

e This button allows user to select case from provided list that includes
EFiling Number, Litigant Name, Mobile Number and Action (Edit or
Delete).

e The Edit button allows user to edit the details of the selected case. The
user is able to edit case from Litigant tab onwards, similar to new case
filing.

o The Delete button allows user to delete the selected case.
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efiling Services

Search:

Show| 10
Se.No. T |E-Fifing Number
Railway Court, Aurangabad

Arbitration

1 59/2020 KA DR FERDOXHEX
District and Sessions Court, Aurangabad
Compensation
2 63/2020 rashmi 1234567290 10-11-2020
Criminal Appeal
3 66/2020 Karenas 2342343242

Stiowing 110 3 of 3 entrles

aoaD

1 Next

101531613 says

Are you sisre you want to delete th
= a a El L]
Show | 10 * entries serere| T
Se. No. !/ | E-Filing Number Litigant Name Mobile Number Date
Railway Court, Aurangabad
Asbitration
1 5972020 AOIED TR TEDOOMKGK 22-10-2020
District and Sessions Court, Aurangabad
Compensation
2 68,2020 rasheni 1234567890
Criminal Appeal
3 66,2020 Karenas 28-10-2020
Showing 110 3 of 3 entries

Fig: Delete Case — Confirmation

@

Record ddeled
E-Fiing Number: Crimng Fevision Application - C202000066

|Crimingl Appes]

Fig: Delete Case — Success
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< PDF Button
This button allows user to view PDF of the selected case.
e Click on View button for the case to open the PDF.
e The PDF includes all case details such as Litigant Information, Other Information,
Main Respondent, Fact Details, and Case Details.
e The PDF is downloadable and printable.

T w ‘)mwwxnm (<3

—~ -
H)0 0
S N o

Registration date |A=ﬁan

Civil and Criminal Court, Kannad

Commercia

District and Sessions Court, Aurangabad

Desertion and Maintenance

HIOKEX RGN FXOK Test Respondent 11-10-2020. @

Compensation

Ram Kummar Amit Kymar 19-10-2020 a

Ranbir Plaintiff

AMH20200000004C202000030. pdf

1. Public Data Entry - E-Fillng No Commercial Sult - C2020000730

Civil and Criminal Court, Kannad
Efllng St C200000

Main Petitioner

Compdsinaat Naimw @ Organination Type Cereral Gowermest
Degartment

: , oD
Ranbir Plaintift

Fig: PDF of the selected Case
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6.2.2 Managing Favorite Clients
This submenu lists all the clients that are added by the user as Favourite while filing
the case.

e Select Case Filing.

e Select Manage Favorite Clients.

e The report displays Party name, Total Cases of the party, and a button for Delete.

e On clicking the number of total cases, the details of the case such as eFiling
Number, Case Title, Main Case Type and Role Type is displayed.

eflling Sepvices: =~ W

Fig: Manage Favourite Client

Party Name: Arun

£-Filing No

£202100070 - First Appeal/Civil Appeal

Showing 110 1 of 1 entries

Fig: Party Case Details
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6.2.3 Case Editing (only for Litigant)

This menu is available only for Litigant user. The advocate who has filed the case may
not fill all the details. Using this submenu, the litigant can select the case and add the
information. However, litigant cannot have final submission of the case. The final
submission of the case can be done by advocate only.

6.2.3.1 Select Case

e Select Advocate from the drop down list.

e The details such as Establishment Name, eFiling Number, Relief Sought,
Litigant Name, Mobile Number and Action (Edit or Delete) are displayed.

o [f the litigant wishes to delete the case, click on delete button provided in the
Action column.

e To edit the case, click on Edit button in the Action column.

e On clicking the edit button, the screen automatically shifts to next tab, that
is, Litigant.

Case Edit

Advocate Addv. ROUOOBUGH (MAMH/ 2620

Show 10 v entrizs Search:
e e e s
1 CCHI PRL CITY CIVIL and SESSIONS JUDGE ~ 1/2020 Family dsputes

RACRK AMERTINX @ V'8 Detete |
€, ey’

. Aurangsbad 6172020 Posession AR ORIBRRX @, TR,
Nedzitoad
howing 1t 2 of 2 entries
- . e

© 2020 efiing Services eComemttee Supreme Court of India. Al Rights Reserved

Fig: Select Case
6.2.3.2 Litigant
Refer section 6.2.1.2 (Same for advocate and litigant)

6.2.3.3 Legal Heir
Refer section 6.2.1.3 (Same for advocate and litigant)

6.2.3.4 Fact Details
Refer section 6.2.1.4 (Same for advocate and litigant)
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6.2.3.5 Case Details
Refer section 6.2.1.5(Same for advocate and litigant)

6.2.3.6 MVC (only for MVC case type)
Refer section 6.2.1.6 (Same for advocate and litigant)

6.2.3.7 e-File
Litigant can review all the entered case details under this tab.
e Select e-File tab.
o The e-File tab displays all the details of the case such as Establishment Name,
Case Type, Party Details, Litigant Details, Fact details and Case details.

>

CCH1 PRL. CITY CIVIL and SESSIONS JUDGE

E-Filing Mumbar: 1/1020 - Roliaf Sought: £anuly disputas - Case Type: Heirship Cartificate

AANAXARK Vs XAKKKRXRXXNKK

Main Petitioner

Compiainant Name: ASKROK

ma Moblie NO - SRRRXRHIRX

* Fact Details

» Case Detais

Committee Supreme Court of India. All Rights Reserv

Fig: e-File Case
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6.3 Vakalat

Vakalat allows user to formally assign lawyers to the cases. It includes following steps-
1. Advocate assigns self and partner/s to the case.
2. Litigant appoints the lawyer by sending offer to the advocate.
3. Advocate accepts the offer to complete the process.
Lawyer’s assignment to the case is complete only after all the three steps are done.
All the three steps can be completed with this menu. Send offer menu (step 2) is
visible only to Litigant.

1. Advocate assigns lawyer/s

Select New case Search litigant through Assign Advocate The vakalat request is
Submit sent to the litigant
DY from e-filed cases or S mobile number and o Self is selected by AR
@d existing case from My select. (Litigant should be default. Add partner
Cases registered in eFiling s/w) advocates, if required

Advocate

2. Litigant sends Offer
The offer is sent to the Send offer to advocate. The case appears in the
2 Confirm through OTP vakalat list of Litigant @

) — verification.

Litigant

The cases for which

litigant has sent the
e \ i offer appear in the list

u 720 of respective advocates

of | o

Accept offer from
litigant. Confirm through
OTP verification.

Advocate

Fig: Online Vakalat Flow

6.3.1 Assign Partners to Case (For Advocates)
This submenu allows the Advocate to assign self and partners to the client.
Note: The menu is visible only to the Advocates.
e Select Vakalat.
e Select Assign Partners to case.
e Select search option - Search my case or New Case.
o For New Case, select eFiling number from the dropdown list.
o Select Search My Case and enter any three characters of Search Keyword;
list of cases will appear in the dropdown list, select the required case.
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Vakalat

Search Case © Search My Cases New Case Search Keyword

an

R G A 2402015 KXNNMEMNGEONNNN v
JXMKERNORXNNX

Fig: Assign Partner to Case— Search My Case

e The details for the selected case are displayed such as Name of the Appellant,
My Clients, and Establishment name. By default, all the clients are selected in the
My Clients list. If user wants to assign advocate only to particular client/s,
uncheck the other client/s.

e Select the client by checking the name in the My Client list.

e Click Search user button; if the user is found, his/her name appears in the
dropdown list of Select user. Select the required user from the dropdown list.
Note: Please note that Client registration is mandatory; without registration of the

client, users will not be found.

o Select Name of the Advocate. By default, name of the advocate is selected as
Myself, meaning that the user himself is already assigned to the case. The user
may add more advocates (partners) for the case.

e Check on the box below name of advocate to accept the partner.

e Click on Submit; a success message will be displayed. On successful submission,
Litigant will be able to see this notification in his/her vakalat menu for further
processing.

Kishor Prakash Jogdande My Clients DISTRICT AND GESSIONS COURT AURANGABAL
N YRR (M L

0 MATOSK IR AMEBED) (£t )

WM (Extr

*NABAR BHIMAJI MAHADEO S m *Select Client NCEOH BHIRIUIIESOBR

Advocale Name Ay, RO ONMIANX (MANDOOEN | %

Wittt 10 appoT MySall and Auv. ROGCHAVAN (MAHEIRREN 45 My painers 10 ropress 't REOIFUSIHMADMABIRED r t'w case KIJUC FIOER QUOusis Vs FNUCHGRITCUNIRIGIININ Y

Fig: Assign Partner to Case
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V)

ABC and Adv RO 15 assigned 1o NABKRENIRSIDMARDDED

Fig: Assign Partner — e-Filed Cases Success

6.3.2 Offer to Advocate (For Litigants)

This menu allows litigant user to send offer to the advocate.

Note: This menu is visible only to litigant user.

e Select Vakalat.

e Select Offer to Advocate. All the cases assigned by lawyer are visible.

e Select the radio button for New Case or Existing Case.

e Check the checkbox I wish to appoint ... for the required case in the table.

e Click on Get OTP; OTP will be sent to your mobile; enter the OTP and click Verify.
e On successful verification click Submit. A success message will be displayed.

- N Q=
Vakalat O
Type of Case: ® New Case Evisting Case
Sraw 10 ¥ entries
@ E-Filing Num Cause Title Name of Client Advocate Mabile N
$r. No. 1" |E-Filing Number Cause Title Name of Cliont Advocate Mobile No. Check
1 Adoption - FIHVODOE Vs KIDSODN= FODDOORN (£P| | wish 10 sppoint NUNGHKEDSHSIOEX DB o m)
£202000007 advocate o represent my case RapoShbedous oot
2 Motor Accident NG s P) Hwish te 2opoint JROSGONEESANBEEFNEMINX 2< 1y
Claim petition - W00 advocate to represent my case SGIGEO0BR0GEO0NNE Vs
C202000061 RO0OLCDODDESTHOIN
3 Mator Accident 5 3 1 wish 10 sppoint Adv, JXODEMSKENC 5 my advocate 1o
Claim petiticn - Wo0e represent iy case SKNIGEIOONOVETTIN0E Vs KNG
€20200006% ROOOGTHON.

Fig: Offer to Advocate
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V)

The offer is sent to the advocate successiully

Fig: Offer to Advocate Successful

6.3.3 Accept Offer (For Advocates)
This submenu allows Advocate user to accept offer from litigant.
e Select Vakalat.
e Select Accept Offer. All the cases for which litigant has sent the offer are
displayed.
e Select the radio button for New Case or Existing Case.
e Check on I accept the offer in the table.
e Click on Get OTP for the mobile number. Enter the OTP and click on Verify.
e On successful OTP verification, click Submit.
e The message ‘Offer Accepted’ is displayed.

Portiolio ~
Vakalat O ‘
Type of Case: ® New Case Existing Case
Show 10 ¥ entries
E-Filing Num Cause Title Name of Client Advocate Mobile N
Sr. No, 1" | E-Filing Number | Cause Title Name of Client Advocate Mabile No, Check
1 Summary Suit - Plaintiff vs Defendant Plaintiff {P ) Adv 1accept the offer.
£202000004
2 Partition inaHindu  Bashu Vs Bashu (7] Adh, ROBOOURRIRY BOOOHTXXK 1 accept the offec
jaint family -
C202000067
3 Partitioniina Hindu  Bashu Vs Bashu (EP) Achs. RBEOOOEN0U OO | accept the offer.
Joint farmily -
C202000067
“ Commerciat Sult - 00X V5 P) Atk RROOEORTARNK RHOOOOOTXKK I accept the offer
C202000010
5 Motot Accident Vs ) A, ROSOOURRKRY RROOHTXX 1 aceapt the offer
Claim petition - Xnonec
C202000061
6 Actitraticn Petiticn - 500K Vs K08 ) Achs, ROSEOCOERIIN RAOCOOOEHKX 1 accept the ofier,
202000084
showing 110 6 of 6 entries Praviou 1
Mobile Number:  XECRMDDDR0! EnterOTP:
< Submit

64




eFiling Services 3.0 - User Manual

/

Ofer Accepled

Fig: Offer Accepted

6.3.4 Print Vakalat (For Advocates)

Facility is provided to download the Vakalat for creating the physical document after

online vakalat procedure is completed.

e Select Vakalat from main menu.

e Select Print Vakalat from submenu.

e Select radio button for New Case or Existing Case.

e A list of all the cases for which vakalat procedure is completed online is
displayed. The details include eFiling Number, Cause Title, Name of Litigant,
Advocate, and Mobile Number.

e C(Click on the Download button for downloading the vakalat. The downloaded file

is in .doc format and can be edited.

hilngsenicss! |, © it i o i 7 . @ ~H

Vakalat Templates O

Type of Case: ®new Case | Existing Case

Fig: Print Vakalat
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Advocate Efiling Number: AMH20200000002C202000055

VAKALATNAMA

BEFORE THE

Civil Court Junior Division , Kandhar
ALNanded
CASE NUMBER: Memo of revision application against the order

of maintenance

Applicant:
SO

Fig: Vakalat Sample
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6.4 Pleadings

Pleadings are nothing but legal documents of the case, and this menu makes provision to
upload and authenticate such documents. Uploading needs to be done by advocates;
litigant can only authenticate the pleadings.

6.4.1 Use Templates (For Advocates)

The formats for legal documents such as Affidavit, Complaint, Petition and other
similar documents are standardized by the court. Since these documents are
regularly required for most of the cases, standard templates are provided for ease of
preparing the documents.

B
eFiled Case
O
&= |
| 2
[ Select Template Download Template in
doc form
: =1 [T (3 - 9
T "' DOC
Existing Case saved E
in My Cases !
N | T Available Templates
O v' Cause Title
v Court details
v’ Litigants information
v Facts
¥’ Cause of action
v Prayer

Fig: Use Templates Flow

To download template:

e Select Pleadings.

e Select Use Templates.

e Select search option -Search my Case or New Cases.
o For Search my case, enter Search Keyword and then select a case from the

dropdown list.

o For New Case, select eFiling Number from the dropdown list.

e The details of the case are displayed such as Name, My Clients, and
Establishment Name.

e Select Type of Pleading from drop down list. Only applicable pleadings for the
selected case type appear in dropdown list.

e Click on submit. Click on Open to download the template.
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e The downloaded template is in .doc format and can be edited; it may then be
converted to pdf format for uploading.

Use Templates

SearchCase @) Swarch My Caves Now Case Soarch Keyword | A 1452017 XXX DOGXENca Vs A
12900000008 My Clients District and Sessions Court. Latur
vs # st PR XXNXHNX ) 1Juoge <2 Lat
XARKXXKURRXNXRX

Typeof Pleading | puion - @

Fig: Use Template

M LA 100) 252017 PROCEDURE,
o,
ExE .
T L
[OESE JUDGMENT
(Dvlivermd wa )

INTHE COURT OF
- Diuteict Judge -3 Lame

AT ® L
(Fresidhed Over by |

Exnbi No,

VERSUS

» Apgeilam)
o Lot — apponring bor NUAKUCKERNINY KBICK) A dvocao 5o mitig far

Otionce punish abie under :
Wil o CODE OF CIVIL

Fig: A Template Sample

6.4.2 Pleadings

This submenu allows user to upload their legal documents, provide indexing,
authorise signatories and e-Sign the pleadings.
The details of the submenu are described further below.
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Paginate the file by
giving title and page
numbers ~from-to

Upload Pleading(s) in Merge files Merge all the uploaded
pdf files in the given

Create Index

pdf format

1 —

2 ——

gy
N 9 % case into single file

. h ich
oo e . = except the files whic

are digitally signed = < : >
NO e L0 —
R v
E-Signed/ OTP eSign based/ Authorize Signatories
Authenticated by eSign OTP based Select
Advocate ~ [* T —— [ Advocates/Litigants
\/ i D ) who will be sign
i — pleading
H
orp
i

SIS S ——

Litigant can eSign/Authenticate
through own login

Fig: Upload Document/ Indexing/ e-signing Flow

6.4.2.1 Pleading Upload (For Advocates)

This tab enables user to perform following actions:
e Upload new legal documents (in PDF format) for a selected case
e View/ Search previously uploaded documents
e Merge uploaded documents

< Upload New Documents
Following steps are to be performed for uploading:
Select the Case
Search the case for which documents need to be uploaded.
e Select suitable search option - Search my Case or New Case.
o For Search My Case radio button, enter Search Keyword and select a
case from the drop down list.
o For New Case, select eFiling number from the drop down list.
e The details of the case are displayed such as Name, My Clients, and
Establishment Name.

Upload the Document

e Enter the file name (document name) in the text box provided.

e Choose the file to be uploaded by clicking on Browse button and click
Add File.
The file name and file (in PDF format) is displayed in the table below.
Click on Submit button.
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e The message, ‘Addition Successful’ will be displayed and the document
can be viewed in the table provided at the bottom of the form.

eiing Services | @ ‘ o O
My Partners ~  Casefiling ~  vakaiat ~  Pleadings ~  ePayments Applications ~ o~
Pleadings O
XL Upioad Pleadings i= Indexing = eSign
SearchCase ) Search My Cases New Case Search Keyword ALA 100001/ 201 AXXXNXXXXXXN -~
XOEHMUXUN AKX KXHXXKXX | My Clients DISTRICT AND SESSIONS COURT AURANGABAD.
Vs B2 XXHHRNKHXHKXKKNXXKHNK = 4-District hoge-1 and Addl, Sessions Judge, Absad
TOOKXKXXXKHH XXX KK 25.00 2018/
Note Fils name shauld not cantem spacial charsctes except understore °
Petition file samplel.pdf o

Fig: Pleading Upload

v

Addiion successiul

Fig: Addition of Pleading Successful

<+ View / Search Uploaded Documents:

e Select Pleadings form main menu and again select Pleadings from sub menu.

e A list of all previously uploaded documents is displayed. The details of the table
include Name of Litigant, File Name, Uploaded On, Status of the document and
Delete option.

e Uploaded documents listed in the table can be searched with the help of filing
number or CNR number.

e Digitally Signed and eSigned icons appear when the document is digitally signed or
e-signed.

e The document can be viewed by clicking on the name of the document.
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Pleadings
XL Upload Pleadings iZ Indexing &7 eSign
Search Case © Search My Cases New Case Search Keyword RCAZ100001/20148 DXXMOEXFOONNN... *
BSOS 00000 000008 My Clients DISTRICT AND SESSIONS COURT AURANGABAD.
Vs EPODOPI0000 PEOOLIPIS 4-District dl -
PEOL OO OPVEOT DTS
File Name f & . Fie + Add File

chow S v entrie Search
|
Name of Litigant File Name uploaded on l Status I Dedete
Case Number :R.CA/100001/2014

ERXARRUHHXMAH XRHHK Petiticn 26-03-2021 Pending

XHHKKKHHHKHX XHXH Applicat Pending

© 2020 efiling Services eCommittee Supresme Court of India. All Rights Reserved

Fig: Pleadings

< Merge Uploaded Documents
This service allows user to combine two or more documents into one document.
Note: Please note that digitally signed documents cannot be merged.

e Select the documents to be merged by checking the check boxes (in the Sr No
column) for the respective documents.

e Click Merge Files button below the Cause Title.

o A dialogue box will pop up with files to be merged. Click on the file name button to
view the document. You may also change the sequence of files before merging by
dragging and dropping the file buttons at desired positions.

e Enter the File Document Title and click Merge button.

e The message, “Merged successfully” is displayed.

e On merging the files, a single document is formed and the individual files are
removed from the table. Merged icon appears in front of the single document.
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Pleadings O i

Search Case © Search My Cases New Case Search Keyword RLCA 10000172074 XXMXX XXX
XXX XXRAX XK XXX XXX My Clients DISTRICT AND SESSIONS COURT AURANGABAD.
Vs (2} $.00.9.¢,6.0.0959'5.5'¢ ¢ XM 3-District Juxige-1 anc Addl, Sessicns Judge, Abad
LSS 00000 0580 25.00-2018/
File Name

show 50 v entnes

searh e
Merge 1 Se Na. Name of Litigant file Name uploaded on ‘ Statun

PLISTCEE Cose Number :R.CA/100001/2014

==
1 XXXXXKXXXK KN AKX Petition 2603-2021 [Pending ) @
=

2 XXXXXKXXXK X KA AXX Application 26-03-2021 Pending |

ng Services eCommitice Supreme Court of India. All Righes

Fig: Pleading Table — Select Documents for Merging

MERGE FILES

File Document Title

B Merge Files

Fig: Enter File Document Title for Merging

Note: Click on the file name button to view the file. You may change the sequence of documents by
dragging and dropping before merging.
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File Document Titlhe  Pstid

D

Fig: Merging Successful

6.4.2.2 Indexing (For Advocates)

Indexing for the document is nothing but preparing index for the contents of the
document. This step is not mandatory; however, it is always better to index the
documents.

This tab also provides provision to authorize signatories, as to who will be signing the
documents. The details of both indexing and signatories are provided below.

< Indexing

Indexing allows the user to create index for the selected document. It provides more
clear view of the contents of the document. Through indexing, the user can jump to
his required content without going through the whole document.

Indexing can be done for individual as well as merged files.

e Select Pleadings from the main menu.

o Select Pleadings from the submenu.

e Select Indexing tab.

e Select radio button for New case or Existing Case. If ‘new cases’ is
selected, only the e-filed cases are shown; if ‘existing case’ is selected
manually filed and e-filed, both types of cases are shown.

A table is shown with details Index Title, From Page Number, To Page
Number, and View Document. The title of each document is also
displayed, clicking on which will open the document.

e Toaddindex to the selected document
o Click on Add Index button.

o Enter the details for Index Title, From Page No., and To Page No.
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o Click on Index Document button.
o The message, “Document Indexed successfully” is displayed.

e When indexing is complete, it is displayed in the table. The indexed parts
of the document can be viewed separately by clicking on the View
Document link in front of the index.

e The index can be deleted by clicking on Delete button.

eFiling Services e e | e T S R °

aPayments *  Ap

Pleadings O

T |

Case Number - R.CA/100001/2014 XXXXXHXXXMUNKMXXHR Vs XXX KXX Koo
XAXXXX

m Document Title : PetiApp

No Index Created for This Document

Showing 110 1 of 1 enties (filtered from 48 total entnes) Previcus 1 et

[
? 00

Index Title
From Page No. ToPageNo. | 4

= Indew Document

Fig: Add Index
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Fig: Document Indexed Successfully

I ©¢ o o o o o
ali B My Partners ~ | CaseFiling ~ vakalat ~  Pleadings ~ | ePayments - Applications ~  Portfolio ~
Pleadings (.
X Upload Pleadings & eSign
50 | entries " petiapg %
Fage
Sr.No. ' Index Title Nos. g
Case Number - R.CA /10000172074 XXX XXXHXHXHXHXXK K Ve PXAXKXRXX K0
XAHHHEN
Documment Title : Peilhpy ==
ll'l»l
i ndexi 1-3 View m

2 Qo0

10.153.1613 © 2020 offiing Services eCommitioe Supreme Court of India All Rights Reserved.

Fig: Indexing Appears in the Table.

6.4.2.3 Pleading eSign (For Advocate and Litigant)
Pleading eSign tab enables user to assign signatories and e-sign a pleadings
(document). Multiple parties can e-sign a single document.

< Authorize Signatories

This facility allows user to assign signatories for a document including the advocates
or clients. The service also enables to specify the mode of signing- whether it will be
e-signed or OTP verified by the signatory. Only the assigned advocates and clients are
able to sign the document. When a client is assigned as signatory by the advocate, he
will be able to see the document for e-signing under pleadings menu.

. Click on Authorize Signatories to authorize who can sign the selected
document.
) Check the box for those who the user wishes to authorize. Check box is

provided in front of their names.
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° Select the method of signing, by selecting the radio button for eSign or OTP.
For OTP, enter the mobile number and the OTP is sent to that number.

. Click on Submit button.

. The message, “Signatory Authorized Successfully” is displayed. This signatory

will now be able to eSign/ OTP verify document through own login.

eFiling Services

My Partners ~  CaseFiling ~  Vakalat ~  Pleadings ~

Pleadings (\J

X Upload Pleadings = Indexing m

Case Number : RCA /100001 Advocate

Kshirsagar . ) =
Client °
NESENE T KK XK XX KKK XK eSign ot -
A —— s I = o

€5 cCommittee Supreme Court of India. All Rights Reserved.

Fig: Authorize Signatories

@

Signatories suthorised successflly

XHXXK XHUHOEHARKXXXHNK

Fig: Signatory Authorized Successfully
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< eSign Verification

Click on eSign button next to the party name; Click on Prepare PDF for e-sign and
then on Submit for e-signing. You will be directed to C-DAC site for e-signing. The

procedure requires Aadhaar based OTP verification.

Fig: Prepare PDF for eSign

Fig: Submit for eSigning
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You ae curre

g ’92@&[’ India
ity o e ( kY
iy

ty using C-DAC aSign Sarvice an

C

CUMCY s Sarvier

Aadhaar Based e-Authentication

Get Virtual iD

View Decument Information

Fig: Authentication for Aadhaar

£ Upload Pleadings = Indexing

Show |50 v | entrie:
SeNo. T signatories Signature Type
Cane Number : RCAL 10000172014 XXXXXXUXXXUKXXXHXXXK T va XXKMHHXXXK XHK AKX

Bacument Tite [’ DattatiayPleadings

2 ABC | OTP Authenticated

NAKALATNAMA
30 XORKXXXXK XN KK X RHAN [ esipned ]| BLIORE T

Fig: Document eSigned successfully

CERTIFICATE
1 affiem that the contents of this P.DF. file Order are same,

wond 1o wond. us per the original Order

Namse of the Stenographes Abhiay Haribar Kulkarni

Count Covil Jadpe Semaor Divisson Awrangabad
Date of onder 03112016

Oviher wigment by (e posrsiding ofTices o 03.11.2016

Order uploadad on 05112016

Signature yalid  Signature yalid Signature yalid

Digeatt, tall, g‘d Orptady by
Date ~ 52187 &g\. é 2 3618T Date m‘d / 36 1ST
AR RN DK

Signature yalid Signature yalid
WW"' 6 IST g?‘u.ww 20157

N KHANOX

Fig: E-signed Document
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< OTP Verification
e C(Click on Get OTP button in front of the desired document.
e Click Get OTP.
e Enter the OTP and click Verify.
e OTP verification success message is displayed.

Verify OTP

Fig: OTP Verification

@

OTP verified successfully

Fig: OTP Verification Success
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6.4.3 Record Oath
This submenu allows user to record their oath online. The oath is a way of proof that
all the uploaded documents are true and verified.
e Select Pleadings.
e Select Record Your Oath.
e Select radio button for New Case or Existing Case.
e Select the required eFiling Number.
e Select the document.
The case details such as Establishment Name, Case Type, Cause Title, and
Client Name are displayed and the document is displayed in the right-side
window.
e Click on Record your Oath. A window with capture screen and oath
affirmation is displayed.
e Click Start Recording to record the oath.
e When oath recording is complete, click Upload to Server for uploading the
oath.
e After oath recording the document is added in list of documents (left bottom

part of the screen) for which oath is recorded. The report can be downloaded
in the PDF, Excel or CSV formats.

Search Case jow Case wisting Ca =

e-Filing Numbar

LX)

SeMo. ' | Document e

Fig: Oath Recording
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Oath Recording

P cording status: Inactive

1, XYZ Kusmar 60 swear in the rams of God! 60 scwmaly aim that the contents
0 1he pleacngsapplcatons ars e 10 My knowkedgs and bellef and relevant
supporting documants are genuine and authentc. | am aware that fumishing faise
or incormact information i a porsshable affence.

Fig: Start Oath Recording

Qath Recording

| XYZ Kumar da swoat In e name of God/ do solamaly afrm fhat the consents

in the frue to my and bellef and relevant
nupporting documeats are genuine and authentic, | am aware that Aemishing false

e mootrect informiation i a punishabée offence

Fig: Oath Recording in Process
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@

Fie uploaded successfully.. |!

D ) G

Z Mumar 0 swuar in he name of God! do salammnly amim that the contents
" the pleadngs/appi calions 8re true 1o My knowledge and belef and relevant
supparting documents ane gentine and authantic. | am aware that furnishing fatse

o Incormect Information is a punishabie offence

Fig: File uploaded successfully
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6.5 ePayments
This menu facilitates the online transaction for different court payments.

eFiled Case l

O™

L1’ |
: ey e
i £ Select Type of Payment 14 \
i Select Litigant/Payee 1 Enter Amount

_______ 1. CourtFee
2. Fine ———]
3. Penalty ( ?
pm-- ’K 4. Judicial Deposits a\)
Existing Case saved ' . 2, (Otheriiype ;'—/
in My Cases ;

OB

Directed to
respective state

treasury portal

Fig: ePayments Flow

6.5.1 Payments (For Advocate and Litigant)
This submenu enables user to make payment to the court, through means of Court
Fee, Judicial Deposit, Fine, Penalty or Others. The type of payments may vary for
different states depending on the payment types enabled for that state.
e Select ePayments from main menu.
e Select Payments from submenu.
e Select suitable search option - Search my Case or New Case.
o For Search My Case, enter the Search Keyword and select case from the drop
down list.
o For New Case, select eFiling Number from drop down list.
e The details of the case such as Appellant Name, My Case details and
Establishment details are displayed.
e Select type of payment by clicking the required radio button. Only the payment
types which are applicable for the selected case type appear.
e Enter the details such as Payee Name, Party Name, Mobile Number and
Amount to be paid for each payment type.
e Check on | agree to above terms and conditions; Generate OTP button appears.
e C(Click on Get OTP; the OTP is sent to the entered mobile number.
e Enter the OTP generated and click on Verify.
e The page is redirected to respective vendors for payment. (refer screenshots
below)
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e The transactions can be viewed by clicking on View Transactions button
provided on the right hand side.

ePayments

search Case @ Search My Cases New Cae Senrch Keyward £97012 KXXXXXXXNENK RXK

Otourfee ® Judiciel Deposit m m

* Payes Nams XXX XXX i |

Party

Mobile Number pectet ol Amount @) 1

{ Rupees One Onty

Tarme and Con

B 1 agree o ahove Terms and Coeditions

“Eater TP

Fig: e-Payment

skiptomancontent | (MM | @R

@G .—" AS Government Receipt Accounting System

rayment For : District And Sessions Court (DEV-ECOURTS )
- Payment Mode Te. Payment 0 $Bi epay Payment Gateway
scheme X09000090L
TAX_ID  YOOCTNOX
Dealer Nome  XXXXHX XXX
Department 10 MIROOOCOC2AIOG
Challan Amount 7 1
Finanacial Yesr | 2020-2021

Payment Period  One Time

Select Bank * l:;.:,A(_ BANK vl

| Proceed for Payment | | Cencel |

Available Banks in GRAS

2 indiagovar WIS WO

Fig: For payment, the site is redirected to respective vendor

Modes of Payment ePayment  Payment Across Bank Counter

@uw‘wu..m,m

Fig: GRN Number
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efiling Services | oo e :

Transaction List

Court Fee

Establishment Name

Civil Court Junice

Dwisicn , Kandhar

District and Sessions
Court, Aurangabad

Civil Court Sepior
Division, Aurangabad

Civil Court Senior
Division, Aurangabad

Civil Court senior

Dmzion, Aurangabad

Civil Court <enior
Omwsion, Aurangabad

District and Sessions
Court, Aurangabad

District and Sassions

EEE - - Vi 6§

Transaction Successful

T jonld  KKKMX

Payment Type Count Fes
Party Name  XXXOXXPEXXX
Mobile Number  XXSXXXXX
Amount (Rs.) 1.00
Transaction Date 20-08-2020

Thank You !!!

Fig: Acknowledgement

GRN No/sbi ref id Bank CIN No.

Get Challan Details Get Bank Detais
MHOD0038172202021F  0Z003942020073107251
Get Bank Details
Get Bank Detais
Get Bank Detaids
31-07-

2020

30-07 set O e Get Bank Detads

KAIHHHX 2020

KO ROER XA0X 50.00 30-07- Get Challan Details Get Bank Oetags

Fig: View Transaction

6.5.2 Court Fee Wallet (For Advocate)
This submenu is used to add money to your wallet establishment-wise to pay court

fee. Current available balance will be visible on the right side. This is total of all the

establishment-wise wallet balances.
Note: The money added to the selected establishment can be used for a group of
establishments; the establishments in the group vary from state to state.
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Select

District/Establishment (Court Fee) i i h

remenn- »  Balance (g

Add Amount

I
Transactions -_'E—

===7]
Passbook ==

Fig: Court Fee Wallet Flow

To add balance:

e Select e-Payments.

e Select Court Fee Wallet. Current wallet balance (for all establishments) is

displayed on right hand side of the screen.

e To add balance to wallet:

(@)

(@)

O O O O O

(@)

Select District.

Select Establishment Name. Click on the link “Wallet can be used...” to view
the establishments for which this wallet can be used for payment of court
fee.

Check on | agree to above Terms and Conditions.

Enter the amount to be added to Court Fee Wallet.

Click on Get OTP.

Enter OTP and click on Verify.

The page is redirected to respective vendors for payment. (refer screenshots
below)

On successful transaction, new balance is reflected on the screen.

e Facilities to view Balance History, Transactions and Passbook are provided. Click

on the corresponding button to view the lists. Balance history displays the

money added (credits) to the wallet, transactions displays all the payments

(debits), while passbook displays both additions and payments.
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Se. No.

Aurangabad

ow! 10 v | entriey

* Select District

urangabad

Terms and Conditions.

Court Fee Wallet

& 1 agree to above Terms and Conditions

Add Amount t

Rupees Ten Ony

*Enter OTP

District and Sessions Court. Aurangabad

] 0

| Court Fee Wallet Amount
[

23821300

238213

Transaction Successful

XOOEXXRIHRIERNK
L XXXXXKXX

9

Estalishment Name District and Sessions Court
Aurangatad
Evalletld  XXXXXXXROKXXXXXEKXK |
Payment Type Court Fes
Pacty Name  XXXXXXXXXX
Moblle Number XAXRKAXXX
Amount (Rs) C
Transaction Date 2020-08-16 18:35:32.565017

Thank You !

2020 ekiling Services eCammittes Supreme Court of india. All Rights

Fig: Acknowledgement court fee wallet
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Transaction List

w|5 v ientries

Ahmednagar

/2020[Taking C i 39/Civil revision A YOHNXKX = 5 20 20- 100000
IXXXXXKHX

revision Appleation RXKHXKK AHO004124

TXXXKNKX

31/2020(T0 relese o Appfication by a tenant for fixation of standard rent - C202000052/Appicaticn by RXOGKXXNX= NHOOR038157201021E
PR. Bond] 315 a tenant for fixation of standaed rent UMK
dard rent - C202000052/Appiication by XXNXXOGOGs
HNXIVOR

fixatio tandard rent - C202000052/Appication by IO MH00003815’
a tenant for fixation of standard

Fig: Transaction List

Balance History

" | Court Fee Wallot ID

Cotart Alirangabibd

XOEXHXXRXXXHAKK KK 2020-10-21
XOOXHHKXXHKAK ViHoooess - e
XXXMHXHNXXHANNK KK MHO0003 1E 2020-10-21
XXKHXIODXHNKKNK 0001202202021 SEATE

Showing 1104 of 4 ¢

Fig: Balance History

Passbook

To Dute

3 v |entries

Seno | |Court Foe Wallet

District and Sessions Court, Aurangabad

XXOXXKAROOKDOHMIX K AMH202000000024202000001 202007 5 Amount withdraw for applicat
XXROOMXKKANHRRXIK  AMHZ02000000024202000001 2 13:46 Amount withdraw for 3
JOOKOGKNNANEXIY  AMHI02000000024202000001 7-24 13:4632 cbit Amount ithdraw far application
YOHOOOOKANIRRKEY  AMHZ0200000002 0001 44 debit Amount withdraw for application

XY AMHZ02000000024202000001  2020-07-24 13:4632507744 ] Amount withdraw for application

Shawing 1 to 5 of 752 entries

Fig: Passbook
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6.6

Appli

ications

The menu enables user to file Interlocutory Applications. Only advocates can file the
applications and pay the fee. However, the application needs to be authenticated by

advocate as well by litigant. Accordingly, only authentication menu is available for the

litigant user.

6.6.1 Interlocutory Applications Filing (only for Advocate)
Applications
This tab allows user to file a new IA and edit/delete previous applications.

6.6.1.1

eFiled Case

SR

Existing Case saved
in My Cases

OB

Cause list date
(My Cases listed today)

VU]

Display Editable
Preamble

i»~ Edit Paragraph
| Add more Paragraph

'-:1 Select Case
T H

E2E|

OF -

Select Litigants/Client Select Type of
Application
— ——— T
Display Editable
Prayer
\
L
Application

Display Court Fee
(Editable)

2

AN o

Fig: Application Filing Flow

To file an application-

Select Interlocutory Applications Filing.

Select Applications.

Select radio button for Search My Cases, Cause List Date or New Cases. By

default, Search My Cases is selected.

o For Search My Case, enter at least 3 characters of Search Keyword and

select the case from the dropdown list.

o For Cause List Date, select the date and select the case on that date by

checking on Select Case on the right side of the table.

o For New Cases, select eFiling Number from the dropdown list.

The details of the case are displayed.
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Applications )
B Applications T Pay Fees @ Authentication

SesrchCate () Search My Cases Cause List Date New Case Search Keyword Select

[PPSR 7 payFees 24 Authentication

Search Case Search My Cases (@ Cause UstDate ) New Case SeectDate  |0101-2020 = e

Data not found

Fig: Search Case by Cause List Date

Bl Applications F Pay Foes 24 Authontication

Search Case Search My Cases Cause List Date @) New Case o-Flling Numbee

First ApoealiCanl Appeal - C202000050 - Prakash
Kachny Dabhade Vs

Fig: Search Case by New Case

%+ File new Application
e Select the required case by searching it.
e Select Application from the dropdown list.
e The Preamble, Prayer and Court Fee are retrieved on selecting the application. User
can change these, if required.
e Enter text in Paragraph. The user can add more paragraphs by clicking on Add More.
e Click on Submit button.
e The message ‘Application added successfully’ is displayed.
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®

ehlingServicesy = W N -
B Applications 2 Pay Fees =4 Authentication
Search Case () Search My Caves Caninar List Date New Case Search Keyword RG.A/248/2018 Sanjay Radhakisan Rana Vs A
Sanjay Radhakisan Rana My Clients DISTRICT AND SESSIONS COURT AURANGABAD.
vs £5.9,0,0.0.0.0.0,:6.0.0 94nd ge Absd
Anil Jaganath Rana 24.11.2020/Steps
Application Type Taking Adjousrment
Preamble N bt &
Paragrapht:
+ Add More
Court Fee (T}
A Submit

Fig: Application Filing

o

2412020 [Taking Adjournment]
Appéication added successhully

Fig: Application Added Successfully
< Edit Applications
e Click the link View Previous Application; list of all the applications for the selected
eFiling number or keyword is displayed.
e The user is able to edit or delete application by clicking the corresponding icons.

eFiling Services » @ Ny 9’ | o

kalat >  Pleadings =  ePayments =  Appcations ~  Portfolio ~
Applications O
2 Pay Fees &4 Authentication
Search Case © Search My Cases Cause List Date New Case Search Keyword RC.A/248/2018 Sanjay Radhakisan #

Sanjay Radhakisan Rana Previous Applications (1)

My Clients
v R0 000000000

Anil Jaganath Rana X
Shor rie:
Edit Application:  A24/2020 - Taking Adjournment
Application Type | Tking Adjourmment i Application Application ey e
No. ' Neo Type
Preamble

Paragrapht:

+ Add More

Fig: View Previous Application

6.6.1.2 Pay Fees
This tab allows user to pay fees for the application filing using court fee wallet.
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Wallet with balance
®

=

o

All Pending Use court fee from Pay
Applications where wallet
feesisto be paid  [----------- o = - S
shown @ @
establishment wise (3:9
NS N

Fig: Pay Application Fee Flow

To pay the fee:

e Select Applications.

e Select Interlocutory Application Filing.

e Select Pay Fees.

e A table is displayed with entries of Application, PDE/ Case Number, Case
Title, and Court Fees for every establishment that is displayed.

e The wallet balance for every establishment is also shown in the table.

e To pay the fee, select the case for which the payment is to be made by
checking the check box provided on left in each case row, and then click on
Pay button on the bottom of the table.

Note: Court fee wallet balance of one establishment cannot be used to pay fees in
other establishment. Please ensure that enough balance is available in the wallet of

the required establishment. If not, add balance through e-payment menu.

e On clicking the Pay button, the message, “Payment Done Successfully
[Application Type] [Amount]” is displayed.
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efiling Services ol » dokmr
Applications O
B Applications m 24 Authentication
Show| 100 ¥ entries Search:
St.No. ! | Application E-Filing No/Case Number | Case Title Date Court Fee @)
District and Sessions Court, Aurangabad Wallet Balance: (3238218.00] Subtotak: [20]
12/2020 Adtitration Petition - C202000051  Geeta Bajaj Vs Rajiv Shukal 21-10-2020 25
[Taking Case on Board) £ Fiied Cose
[Arbitration)
13/2020 Sessions Case/361/2017 State of Maharashtra Vs Raniana Suyog Chavan 22-10-2620 25
[Taking Case on Board]
15/2020 Artitration Petition - C202000061  Rajiv Vs Anil 27-10-2020 T
[Taking Adjournment] Tl o¥lleé Crow
[Arbitration]
6/2020 Sessions Casa/361/2017 State of Maharashtra Vs Renjana Sisyog Chavan 27-10-2620 0
[Taking Adjcarnment]
17/2020 Application by & tenant for fiation  Ram Kumar Vs Amit Kumar 04-11-2620 25000
G of standard rent - C202000052
18/2020 Application by a tenant for fixation  Ram Kumar Vs Amit Kumar 04-11-2020 21000

Fig: Pay Fee

o

Payment done successfidly
12/2020(Taking Case on Boad) 5

Fig: Payment Done Successfully

6.6.1.3 Authentication
The tab enables advocate to authenticate the application before submission. The

application needs to be authenticated by all the litigants and advocate before final
submission.
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View all Applications

OTP Authentication
by Advocate

0L

———————— Advocate can
Advocate authenticate all
Applications filed in
different cases across
different courts in
bulk by single OTP in
one go

Signatories who are Autherl;tlcatuon
authorized to v
authenticate

Applications displayed \/

Litigant/Client

N R ———

OTP Authenticated - .
kel Litigant can Authenticate

iti
hy it through own login or can
a share OTP with Advocate

oo for authentication

Fig: Application Authentication Flow

To authenticate application/s-

Select Application.

Select Interlocutory Application Filing.

Select Authentication.

An establishment-wise list of the applications is displayed with details such as
Application, eFiling/ Case Number, Case Title and Authentication.

In the authentication column, status is displayed whether the application is
authenticated by the litigants.

Advocate authentication status is displayed at the bottom of the table.
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Applications
B Applications T Pay Fees 24 Authentication
Shaw| 10 v entries
5. |
No. 1) |Application E-Filing No/Case Number Case Titlo Date Authentication
District and Sessions Court, Aurangabad
vl Appeal Appellant123 Vs 15-10-2020
fication and wish to
5/2020 R 5) Appellant123 Vs 15-10-2020
[lssue Attachment A | vl w

7/2020 R 5) Spt Case MSEB/100002/2008 State of Maharashtra Vs Afial Husen Lais Ahmed 19-10-202¢
[Taking Case on Board|

taee Supreme Court of Indis. AR Rights Resseved

Fig: Application Authentication Form

< Authentication Procedure

e User may view the application by clicking on View Application link in Authentication
column.

e Select the application to be authenticated by checking the checkbox I have viewed
the application and wish to submit in the application row.

o C(Click the Authentication Pending button in front of advocate name at the bottom of
the table. A message for OTP verification is displayed.

o C(Click Send OTP to receive the OTP on your registered mobile number; enter it and
click Verify.

e On successful verification ‘Application Submitted successfully’ message is displayed.
Note: Advocate may also authenticate of the Litigant’s behalf by clicking the
Authentication Pending button in front of the litigant name. However, OTP is
received on the litigant’s mobile number and with permission; it can be entered by
the advocate.
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MHAUD10027692008 Rs. 5
GRN:,MHO000038158202021E

BEFORE THE
14-District Judge-6 and AddL. Sessions Judge, Abad.
DISTRICT AND SESSIONS COURT AURANGABAD.
AT Aurangabad,Aurangabad

Fig: View Application

2 5/2020 @ 5) First Appeal/Civil Appeal - Appellant23 Vs 15-10-2020 View Application
[Issue Attachment Warrant] €202000034 [ L3 ehiled Case 11 have viewed the application and wish to
|Appeal] submit
Litigant
2 A anti23
3 7/2020 [ 5 Spl Case MSEB/100092/2008 State of Maharashitra Vs Afjal Husen Lais Ahmed 19-10-2020 View Application
[Taking Case on 8oard] | have viewed the application and wish to
submit
Litigant on Aneoite Attt St
2 State of Maharashtra
3 Manish Mane
4 9/2020 [ 15) Application by & tenant for Ram Kumar Vs Amit Kumar 21-10-2020 View Application
[Order for Inspaction] faxation of standard rent - 11 have viewed the application and wish to
C202000052 = submit
[Compen Litigant
2 Ram Xumar
Fig: Select (check) the Application to be authenticated
0 16/2020 [ 1000) Application by a tenant for Ram Kumar Vs Amit Kumar 04-11-2020 View Application
[Extension of time for filing W] fxation of standard rent - I have viewed the application and wish to
€202000052 [ eFiles Case submit
{Compensation) Liigant
2 Ram Kumay
Shawing 1 to 10 of 13 entries 1 2 Next

Advo cate: Namiuts Mohan Patil 7 s e

Fig: Authentication Pending Button for Advocate

96




eFiling Services 3.0 - User Manual

Litigant OTP Verification

Ram Kumar

Enter 6 digit OTP Varify OTP

Fig: OTP Verification for Advocate

@

Fig: Application Submitted Successfully

6.6.2 Submitted Applications (only for Advocates)
The service enables user to view report of all submitted or pending for submission
applications.
e Select Applications from main menu.
e Select Submitted Applications Report from submenu.
e Select whether report for submitted or pending applications is to be generated
e Specify the time period for which report needs to be generated and click on the
search icon.
e A list with details including application type, eFiling no./ case number/ case title
and authentication status is displayed.
e User may click on the view application link to see the application.
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Submitted Applications

® submitted () Pending

From Date: |01-01-2020

To Date: |05-11-2020 =) n

District and Sessions Court, Aurangabad

1 172020 R 5) Appallant123 Vs 15-10-2020 View Application
{Framing of additional issues) Todl € Litigant
[Appeal) Aonallant]
2 32020 [ 51 First Appeal/Civil Appeol - C202000034 Appeliant123 Vs 15-10-2020 View Application
to defiver “fied Case Litigant
interrogarities] {Appeal| pell
20 [ 15] Application by a tenant for fixation of Ram Kumar Vs Amit Kumar 27-10-2020 View Application
TTaking Adjournment] standard rent - C202000052 [ L ehted o Lifigant
[Compensation] Ham K
4 6/2020 [ 51 ions Case/ State of Maharashtra Vs Ranjana Suyog Chavan 29-10-2020 View Applicstion

[Order for Inspection] Litigant

Fig: Submitted Applications

Submitted Applications

Submitted @ Pending

From Date: | 01-01-2020 H Yo Date: 06-11-20, ] B
Show | 10 ¥ entries Search:

Sr.No. 1" | Application

District and Sessions Court, Aurangabad

1 472020 R 51 First App ivil Appeal - C202000034 Appellant123 Vs 15-10-2020 View Application
[Bringing Legal  ehi Litigant
Heirs/representatives on record] {Appeai]

ar
2 vil Appeal - C202000034 Appellant123 Vs 15-10-2020 View Application
- Litigant
y "

3 /2020 R 5) Spl Case MSEB/100092/2008 State of Maharashtra Vs Afjal Husen Lais Ahmed 19-10-2020 View Application
[Taking Case on Board] Litigant

4 9/2020 [ 15) Ram Kumar Vs Amit Kamar 21-10-2020 View Application
[Order tor Inspection| Litigant

Fig: Pending Application

6.6.3 Application Authentication (only for Litigant)
Litigants can authenticate an application using this menu.
e Select Application.

e Select Application Authentication.
e Select Advocate from search advocate.
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e The information such as Application, PDE/ Case Number, Case Title and

Authentication is displayed in the table.

e In the Authentication column, the user can view the document by clicking on

View Application.

e To Authenticate the document:

o In authentication column, check on I have viewed the application and wish

to submit.

o Click on Authentication Pending icon shown in front of the litigant name. A
dialogue box will pop up with details of the Litigant i.e. Party Name and
Mobile Number.

Click on Get OTP beside mobile number to get the OTP.

The OTP will be sent to the registered mobile number of the Litigant.
Enter the OTP and click on Verify.

The message, “Application Submitted successfully” is displayed.

0O O O O O

When the Litigant authenticates the application, Authenticated sign appears
in the place of Authentication Pending button. The changes are visible to the

Advocate also.

Application Authentication

1 w2021 R.C.C/A0I06472012 The State of Maharashira Vs Maroo Daga Aathed View Applcation
[Teking Adourmment] B | have viewed the appication and wish 10 submit
|Litigant

1 And Role == °

[ wmien e Cm e o s oot g ]
Fig: Application Authentication
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AMH20200000002C 202000070

BEFORE THE

Chief Judicial Magistrate , Aurangabad
AT ,Aurangabad
Arbitration Petition/70/2020
Petitioner:
Ram Patil

Fig: View Application

Party Name Ram Patil

MchiieNo: XXXXXX8989

Fig: Get OTP
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V)

Application submiited SUCCEsSTUly

Fig: Application Submitted Successfully
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6.7 Portfolio Menu
This menu provides various utilities for the user such as searching cases, viewing in your
portfolio, importing and exporting cases and maintaining planner.

efiling Services 0 e

s [
Calendar Cases Listed Today - 06-11-2020
° - - 2:)20 = =
u 0 a

No Cases

Fig: Portfolio Menu

6.7.1 Search Cases
The service enables user to search cases with different options and add the searched
case to the portfolio, if required.

————————————

Advocate Name -1 1

Ié J Search > X

' 1

l 1

I CNR 0

' 1

' 1

! Case Number Loog

' 1

' 1

: Filing Number -1 :

1

1

. ity Add Case Select My Clients and
i update details
: including mobile
' cosemee number

I

g 1

I Act = e X

1

1

I

I

I

I

I

{

Fig: Search Cases

6.7.1.1 CNR Search
e Select the radio button CNR number and click Search. Details of the case with
given CNR number are displayed.
e Click the Add Case button in case details for adding the case in your portfolio.
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T - ) € [

DISTRICT AND SESSIONS COURT AURANGABAD. Add Casa &

Case Details
Caze Tyoe RCA
Fillng Number Fillng Date 2%-03-2019
Registration Number Registration Date 20-03-2013
CNR Number MHALO10026512015

Case Status
first Hearing Date
Hext Hearing Date 4.1
Stage of Case Steps
Court Numbee and Judge 22-Adhoc Digtrict Judge 4 Asstt Sessions Judge Akad,

Appellant and Advocate

Appaliant Advocate

© 2000 et of ndia A Rights I

Fig: CNR Search Result

6.7.1.2 Advance Search
Advance Search provide multiple options for search including Case Number, Party
Name, Filing Number, FIR Number, Advocate Name, Act, Case Type and Caveat.

e Select Advance Search

e Select District and Establishment; different options for search are displayed.

e Select the desired option and enter the required data. List of all the cases
matching given search criteria is displayed.

e To view all the case details of a particular case, click on the Case Number
link. Click on Add Case button in the case details for adding the case in the
portfolio.

Example search with Party Name is shown below.

® 6 6 © o0 o0 o

3 fy Partners = | Case fling *  Vakalit =  Pleadiegs = ePayments ~ | Agplications =
1 Search by CNR &3 Advance Search Distriet Aurangabad 2 Evtablivhaent
Q Case Number 1% Party Name & Filing Number B FIR Number % Advocate Name Act 1B Case Type Q Caveat

Fig: Advance Search
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a 4 0
Y s = | Caw Fling ~ | Vakalit *  Peategs ~  ePwyments s~
U Search by CNR T} Advance Ssarch o Auringaba . Wataslichmant | Detnctand Sosicos © v O

{
Q Case Number & Party Name [ Filing Number B FIR Number & Advocate Name o Act ® Case Type Q Cavear

Q. Svarch by Party Nama

Petkioner/Respondent™ RS Ragharuion Yasr 019 Perding prsed @
Total Number of Cases : 429
District and Sessions Court, Aurangabad
. Me. Caae Humber
RCANISZN

ing “smnitios Sugesm Cout of India A8 Righes Foserwid

Fig: Advance Search Example — Party Name Search

6.7.2 My Cases
This menu allows user to:

e View all the cases in the portfolio
o Add clients to a particular case

e Add events for a particular case

e Remove case from the portfolio

My Cases (Facility to view Cases)
~ R &

(" Date Wise ) District Wise Refresh Cases

Alam s I Q oo
& ! o & Y & J

+ H ‘
e N 7 = B
View Date Wise list of View District wise List Facility to update the

cases of Cases cases with latest status

. NS = N =

Fig: View My Cases

6.7.2.1 View Cases
e The cases can be viewed Date wise or District wise. By default, cases are
displayed district-wise.
o Refresh Cases allows refreshing the portfolio so that all the latest updates
are reflected in the list.
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e User may also choose to view only Pending cases or Disposed cases or Both
by selecting corresponding buttons. By default, both types of cases are listed.

e Click on the district (or Date, if selected date-wise) row to expand the view
and see all cases list.

e Click on the Case Number link to view individual case details.

e Search option is provided in the top right corner to search cases in the

portfolio.

efiling Services @ ’ e, N naray '
My Partners =  Case Fling =  Vekalat =  Pleadings =  ePayments =  Agplications = | Portfolio ~

610 Jo---] -

Pending Disposed (®)

24-11-2020 (1)

04-12.2020 (1)

21.12.2020 (1)

Fig: My Cases — Date wise, both (Pending and disposed)

sHingsenieesl © 2O O © O o '
My Partners ase Fling Vakalat Pleadings cPayments Applications ~  Portfolio
D (D CEEED B st |

oa

g, || ot

Aurangabad Maharashtra (5)

Fig: My Cases — District wise, both (Pending and disposed)
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)
S .. 0
1 District Court Cases
Aurangsbad, Maharashtra (3
DISTRICT AND SESSIONS COURT AURANGABAD.(S)
SrNo Case Number Next/Disposal Date Status Cause Title Representing Registraticn Date
1 52 CuseMIZBACROIN00E L e Feoding  Slale of Mshsasitra
DS Joges and AddL Sessions Judge, Abed 4 Ve 19.06.2008
28 Al Husen Lais Amed (12 gosris) 4 monti(e))
2 RC A /26812018 - Pending  Saniay Radhakisan Rana
15-District Judge-§ and Akl Sessians Jdge Avad 24 Vs 2112018
228 Anl Jagarath Rave { 1.yearis) 10 monthis))
3 §8.Case Child Prot/54i2013 Pending - State of Manerasitra
Z3Ex8 31 DI JUOge B0 A Sea800S JLOgE Absd 17 ve O8-03-2018
(& Chargs 22 Kian Shesheeo Candge ( 1 yean(s) 5 monthis))
4 EC Act Sol Casal2013 [ =} Pending  Stite of Maharasira
V-Distrc dartom 10 s Adrd Sessions fidas Abad 21 Vs 22-10:2018
5. Awaiting Muddermal - Kalas Prebhascarappa Lakacs ( 1 yearis) 11 monthis))
5 Stasione Caseif172017 Pending  State of Maharesiva
16-Distnct Judge.T and ABdI. Sessions Judge, Abad 28 ve 19.12:2017
22
Ti-Say | Hearing on Exh___Roady Ranyana Suyog Cnevan { 2 yéar(s) & moninis))

01531613 © 2020 eFling Sermces eCommittes Supeerte Courtof Indis Al Rights Resered

Fig: Expanded view of district cases

My Partness ~
Ny 3

eFlng Sevices 222000 22

(D D D g
P
Pending Disposed m L/)

7~ e ‘),

@)
DISTRICT AND COURT AL D.(2).
8¢ No Case Number NextDispossl Dats Status Cause Title Representing Registration Date
K Spl.Case Child Prot. it Ponding Sws; v.va;m;s;ma
23-Extra Jt Dvstct Juddgw and Adct Sessions Judoe Aba 17 vs 08052019
= 20 Kiran Shestrac Dandge {1 year(s) 5 montn(s))
2 Sesslons Case/31/2097 Pending  State of Maharashtra
16 District Judge.7 and Addl Sessions Judge. Abad 28 Vs 18.12.2017
71-Say | Hearing on Exh___Ready 2 Ranjans Suyog Chiaven (2 year(s) @ montnis))
24-11-2020 (1)
DISTRICT AND COURT AL D). bad
SeNo Case Number RextDisposal Date Status Cause Tithe Date
1 R.C.AJ2482018 L nov | Pending Sanjay Radhakisan Rana
19-Distnct Jukge-8 and A% Sessions Judge Abed 24 Vs 21-11-2010
- 20 Anil Jaganath Rana (1 ysaris} 10 monthis))

© 2020 ofiling Services eCOMMItos Supreme Court of India. All Rights Reserved,

Fig: Expanded View of cases for Date wise

6.7.2.2 Add Clients, Events or Remove Cases

e Select the required case and click on the Case Number to view case details.
My Clients, Events and Remove Case buttons are visible at the top right
corner.

e Click My Clients to add clients

e Click Events to add events for the case.

e Click Remove case to delete the case from the portfolio.

e Further steps are explained in next part of this section.
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e
DISTRICT AND SESSIONS COURT MANDED m @
Case Details
Case Typo RCA
FHling Number 3532020 Fillng Date 20-02-2020
Registation Number 2642020 Regisiration Date 20-02-2020
CNR Number MHNDO10006482020
Case Status
First Hearing Date 24-02-2020
Next Hearing Date 21-08-2020
stage of Case Appearance
Court Number and Judge 53-Esitra A District and Sessions Judge -1
Appellant and Advocate
Appeitant Arvocate
1) Viaysumiar Apparae Hume Khanai (Sharma) Marush
Respondent and Advocate
Respondent Advocate
1) Pushpaten Mohaniali Agsateal

Fig: Case Details

+ Add Client
e When user clicks on My Clients button, a list of existing clients is displayed.
e To add new client, click on Add More button.
e Enter the Litigant Name, Mobile, Email, Age and Address in the corresponding fields
and click Submit.

e A success message will be displayed.

I am Representing following clients In case number Spl Case MSEB/100092/2008
©ate of Maharashtra Vs Afal Husen Loz Ahmed
® Complainant  Accused

Litigont Name Modile Email

State of Menacesrirs 7823658588 aviigena com

FERY TR

Mansh Mane 7929005099 abofpgmail cen

Fig: My Clients (existing)
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1 am Representing following clients In case number R.C.A./10/2020

Vaijenath Ishwarrao Deshmuids Vs The Administrator, CI0CO Ltd, New Nanded Tq,Dist/Nanded
# Appellant  Respondent

Litigant Name Mobsse  mait Ape
[Vayanath Istwarrao Dashmi| | (0868767654 [ ]

[T |

Fig: Add New Client

| am Representing following client Q

Litigants Added Successhlly

Litigant Name Mobile Email

State of Maharashire 7888363638 aviffgmad com

THOLI0G abc@gmail com

[ S
Fig: Client Added Successfully Message

+ Add Events
The events added for a case are visible in the calendar under planner menu and can be
edited through planner.
To add a new event or edit/ delete existing event, click Events button. List of already
existing events and a form for entering a new event is displayed.
e Enter Name, Date and Time for the new event; click Add.
e A success message will be displayed and the new event is visible in the existing
events list.
e To edit an event, click on the edit icon in the Action column. Details of the event are
displayed.
e Change the required data and click Edit. Edited data is reflected in the list
immediately.
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To delete an event, click delete icon in the Action column. The event gets removed

from the list.

Add event

Event Name

Date Time

Fig: Events

o

Event Added Succesziully

Fig: Event added successfully
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Edit event

Event Name

Date Time

06-11-2020

06-11-2020 17.0200

Fig: Edit Event

«%* Remove Case

e Toremove a case, click Remove Case button.
e “Case Removed successfully” message is displayed.

Fig: Remove Case Success Message

6.7.3 Import Cases
The menu enables user to import cases from your mobile app portfolio.
e To import cases, first export cases from your mobile app and save the file on
your machine.
e Select Import Cases in the Portfolio menu of eFiling system.
e The system will prompt for choosing the case file. Choose the file which you have
saved by exporting from mobile app. Specify whether the file contain district

court cases (DC) or high court cases (HC) by selecting corresponding radio button
and click Import.
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e A success message will be displayed and all the imported cases will be visible in
the portfolio in eFiling.

Do you want to import cases 7

rryCases txt

o D ED

Fig: Import Cases- Choose File

Fig: Import Cases Success

6.7.4 Export Cases
The menu enables user to export cases to your mobile application.

e To export cases, select Export Cases in the portfolio menu.
e A system pops up message to download the file; click Download.
e Use the downloaded file to import cases in your mobile app.
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Do you want to export my cases ?

e (T D)

6.7.5 Delete Cases

Fig: Export Cases- Download file

The menu can be used to delete all the cases from the portfolio.

6.7.6 Planner

This service assists user to manage case calendar. With the facility, user can;

= review the case calendar for planning

= add/edit/remove events

= remove a case from calendar

View Cases
|
Search Case Add note/event for View Planner Select Date i
q - follow up - am's i PO U _i
| e \
n i @ D H View Events
i N v -
1 o e
Refresh Cases i

Fig: Planner Services
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All cases dated in a month and existing events appear automatically in the calendar.

November 2020

SUN MON TUE weo THU ERI SAT

Fig: Planner

Click the blue box to view Case details. A pop-up shows the list of cases scheduled on

the date.

o Click on the required case link to view details. All the case details are visible in a new
box with three buttons in the top right corner- My Clients, Events and Remove Case.
= Click My Clients to add new clients.
= Click Events to add new events
= (Click Remove Case to remove the case from the calendar.

Refer section 5.2.3 for more details about functionalities of these buttons.

Click on the Green box to view events. A pop-up shows the list of all the events

scheduled on the date.

o To edit the event, click edit icon in front of the required event. Event description and
date appears in a pop-up.

o Edit the description and/or date and click Edit. Changes will reflect in the list
immediately.
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Total 1 on 24-11-2020

Fig: List of Cases scheduled for the date

AR . . SEER. A, S
o (0]
DISTRICT AND SESSIONS COURT AURANGABAD. @ @ N
Case Details
Case Type RCA
Filing Number 4842/2018 Filing Date 16-11-2018
Registration Number 2482018 Registration Date 21-11-2018
CNR Number MHAUD10089152013
Case Status
First Hearing Date 21-11-2018
Next Mearing Date 28-11-2020
Stage of Case Steps
Court Number and Judge 19-Distrier Judge-5 and Add| Sessions Judge Abad
Appellant and Advocate
Appellant Advockts
1) Sanjay Radhakisan Rana Vsl DL

Fig: Case Details with My Clients, Events and Remove Case buttons
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Fig: List of Events scheduled for the date

Event Edit event
tvent Name

Date Time

Fig: Edit Event
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