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HIGH COURT OF KARNATAKA, BENGALURU
NOTIFICATION
No. HCC 60/2021 DATED: 31.12.2021

In exercise of the powers conferred by Article 225 and 227 of the Constitution of India and
Section 54 of the States Reorganisation Act, 1956 (Central Act 37 of 1956) read with Sections 122
and 129 of the Code of Civil Procedure, 1908, and Sections 19 and 21 of the Mysore High Court Act,
1884 (I of 1884) and all other powers thereunto enabling, the High Court of Karnataka, with the
previous approval of the Government of Karnataka, promulgates and issue the following Rules with

respect to practice and procedure to be followed while e-Filling of Cases before the Courts and

Tribunals:-

@™

@

Rules
Title, Commencement and Applicability.-

(1) These rules may be called the Karnataka Electronic Filing (E-filing) Rules, 2021

(2) They shall be applicable in the High Court of Karnataka, District Judiciary, Trial
Courts and Tribunals.

(3) They shall come into force from the date of their publication in the Official
Gazette.

(4) These rules will apply to online e-filing and e-filing through designated counters or
E-Seva Kendras concerning categories of cases as may be notified from time to time
by the High Court. These rules, thus, amend and consolidate the existing rules or
Practice Directions

Definitions,- In this rules, unless the context otherwise requires,-

(a) "Action" means proceedings instituted in the Court including those by way of suits,

Q)
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criminal complainants, appeals, civil or criminal writ petitions, revision petitions,
contempt petitions, execution petitions, arbitration petitions, probates, as also
interlocutory applications of all kinds;

(b) "Administrator'" means the Registrar (IT) or any other officer appointed by the Chief
Justice for administering and dealing with matters connected to or related to e-filing;

(c) “Appendix” means Appendix appended to these rules;

(d) "Bench" means and includes one or more Judges assigned to adjudicate upon Actions as per
Roster;

(e) "Designated Counters" means and includes those counters mentioned in Appendix-I and those
that may be included or excluded from the said appendix from time to time.

(f) "District Courts" means and includes the courts established and functioning under the control
and supervision of the High Court of Karnataka;

(g) "Electronic Filing (e-filing)" means e-filing as prescribed via the Internet at the Court web
portal as well as through Internet or intranet at the Designated Counters, unless the context
requires otherwise. Sending a document to the Court via email or facsimile does not constitute
“Electronic filing”;

(h) "Evidence" means and includes evidence as defined under the Indian Evidence Act, 1872
(Central Act 1 of 1872);

(i) "High Court" High Court means the High Court of Karnataka;

(j) "Objections" means and include deficiencies and errors pointed out by the Registry qua the
Actions instituted in the Court;

(k) "Opposite Party" means defendants, respondents, judgment debtors and non-applicants;

() "Party" means appellants, plaintiffs, petitioners, complainants and applicants;

(m) "PDF" means an electronic document filed in a portable document format;

(n) "PDF/A" means an ISO-standardized version of the Portable Document Format specialized for
the digital preservation of electronic documents;

(o) "Physical Filing" means Actions and pleadings filed as hard copies;

(p) "Pleadings" means pleadings filed in support or defence of an Action including affidavits,
additional affidavits, supplementary affidavits;

(q) "Registry" means the Registry of the Court;

(r) "Statement of Defence" means and includes written statements, reply or replies, counter-
affidavits, additional and supplementary affidavits;

(s) "Technical failure" means a failure of the court's hardware, software or telecommunications
facility which results in the impossibility for an e Filer to submit a filing electronically. Technical
failure does not include malfunctioning of an e Filer's equipment;

(t) "Third Party" means and includes a person and entities seeking to become a party or intervene
in an Action; and

(u) "Working Day" means and includes a day when the Registry of the Court is working as per the
Calendar published or as directed by the Court.

General Instructions.-

(1) The online e-filing shall be made by \visiting the Court web portal:
https://efiling..gov.in/kar/

(2) Except as provided elsewhere in these rules, Actions, whether in fresh, pending or disposed of
cases, will be filed electronically by the advocate or litigant in person from his home or office or
any other remote location in the manner provided hereafter.
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Insofar as the advocate or litigant in person who does not have access to the requisite facility is
concerned, he shall be entitled to make use of the facilities provided at the Designated Counters
for the said purpose upon payment of charges, if any, stipulated.

The size of the e-file should not exceed 20MB. In case the file size exceeds 20MB, the Advocate
or litigant should visit any one of the Designated Centers for enabling e-filing via the intranet
or the file can be split into multiple files, each of size 20 MB and same to be uploaded
sequentially.

Steps For Registration.-

(D

(2

3

The Advocates and litigants in persons who are already registered with the Court web
portal shall be entitled to log in through their existing login IDs. The rest will take the
following steps to register themselves namely:-
(i) Advocate.-
(a) Should visit the web portal (https://efiling.ecourts.gov.in/kar/) to view the
form.
(b) Click the registration link.
(c¢) Fill the form with requisite details.
(d) Submit the filled-up form along with a self-attested copy of the Bar Council
Registration Certificate or Bar Council I-card (in.pdf format only).

(ii) Litigants in person,-
(a) Should visit the web portal (https://efiling.ecourts.gov.in/kar/) to view the
form.
(b) Click the registration link.
(¢) Fill the form with requisite details.
(d) Submit the filled-up form along with the self-attested copy of any Government
ID (in.pdf format only).

Submit an affidavit or undertaking that he had not engaged an Advocate in the Action. In
case the litigant in person subsequently engages an Advocate, he will then be entitled to
make an application before the Administrator for transferring the data to his Advocate’s
account in respect of the subject Action. Once the Administrator allows the application,
the data in the subject Action shall be transferred in the user account of the concerned
Advocate. The litigant in person thereafter will not be in a position to modify the data of
the subject Action, without the permission of the Administrator.

In both cases, the login ID will be allotted on the next working day, only if, the
application is found complete in all respects. The procedure for the registration purpose
is set out in Appendix-II.

Frame Of Pleadings.-

Th

e pleadings should be clear and concise. The parties or third parties should clearly set

forth their claims or averments in separate paragraphs. The statement of truth or affidavit

of

the concerned person should bear his signature. The opposite parties should also file

his replies under separate paragraphs and headings, (i.e., Preliminary Objections,

Objections on Merits) bearing sequential numbers.
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(6) Formatting.-

@)

®

(1) All the original typed text material including notice of motion, memorandum of parties,
main petition or appeal, interlocutory application(s), reply, status report, affidavit,
documents, etc.,, as the case may be, will be prepared electronically using the
following formatting style, namely.-

(i) Papersize: A-4
(ii)) Top Margin : 1.5”
(iii) Bottom Margin : 1.5”
(iv) Left Margin : 1.75”
(v) Right Margin : 1.0”
(vi) Alignment : Justified
(vii) Font : Times New Roman, Verdana
(viii) Font size : 14
(ix) Line spacing: 1.5
(%) Ifany document is typed in a local language in Trial Courts, it must be in prepared
using Kannada Unicode Font 14.

(2) The document should be converted into OCR searchable Portable Document Format
(PDF) or PDF/A using any PDF converter or in-built PDF conversion plug-in provided
in the software. PDF/A is the preferred format.

(3) Where the document is not a text document and has to be enclosed with the action, the
document should be scanned using an image resolution of 300 dpi (dot per inch) in OCR
searchable mode and saved as PDF document. The procedure for converting a document
into an OCR searchable PDF as mentioned above and as required in sub rule (1) of rule 8
is set out in Appendix — III.

Digital Signatures.-

(1) The document converted in PDF (“PDF Document”) shall be digitally signed either by
the parties or the Advocates. The digital signatures shall be appended on such places on
the PDF document as prescribed under the extant rules. In the eventuality of neither the
parties or the Advocates engaged being possessed of digital signatures, a print out of the
Action shall be physically signed by the parties and/or Advocates as per rules and there
after it shall be scanned and uploaded.

(2) The List of recognized Digital Signature Providers and the procedure involved in
appending single or multiple signatures are set out in Appendix —IV.

(3) Where the litigant in person or the advocate does not possess the digital signatures issued
by the competent authority, such an advocate or the party can authenticate e-filed
documents by e-Sign based on Aadhaar authentication method.

Dos and Don’t’s .-

(1) The text documents as well as scanned documents as stated in sub rule (3) of rule 6 and
sub rule (1) of rule 7 above should be merged as a single OCR searchable PDF file and
should be book-marked as per the Master Index, duly approved by the Registry. The
procedure in this behalf is, set out in Appendix-V.
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(2) The merged documents should be uploaded at the time of online e-filing. The
screenshots of the manner of accessing the online e-filing portal and for main case
filing or for application filing, documents, written statement or reply, replication or
rejoinder, different types of affidavits, evidence, etc. in a pending case are set out in
Appendix-II.

(3) Once e-filing is accepted, the Filing Registration (FR) Number shall be notified to
the Advocate or litigant in person.

(4) In case online e-filing includes audio and/or video file, the Administrator shall generate a
hash value.

(5) Special Characters are not allowed while filling e.g., Memo of Parties and Advocate
remarks.

(6) Document Binary File Name Standards

The following special characters are not allowed in a file namely:-

(i) A quotation mark(")
(ii)) A number sign/Pound(#)
(iii) Percent(%)
(iv) An Ampers and(&)
(v)  Asterisk(*)
(vi) Colon(:)
(vii)) Angle brackets (less than, greater than)(<>)
(viii) A question mark(?)
(ix) Back slash(\)
(x) Forward slash(/)
(xi) Braces (left and right)({})
(xii) Pipe()
(xiii) A tilde(~)
(xiv) The period (.) character used consecutively in the middle of the file name or at
the beginning or end of the file name.
(xv) Also, file names should not exceed 45 characters in length, including spaces.
Single space must be counted as one character each.

(7) The online e-filing shall not be water marked or encrypted. The e-filed documents shall
not contain any virus, malware, spam-ware or trojan horse or the like. All the e-filed
documents shall be legible and free of all markings, track changes or annotations.

Payment Of Court Fees or Other Charges.-

Court fee or other charges can be paid either electronically by purchasing the same from the
online facility provided by the authorised agency or from the counters provided for the said
purpose in High Court and District Courts or from any authorized court fee vendor. The
Transaction ID provided upon payment of court fee or other charges is required to be entered
in the appropriate field at the time of the online e-filing.
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Retention Of Originals.-

(1) The originals of the documents that are scanned and digitally signed by the
Advocate or the litigant in person at the time of efiling shall be filed at the
Registry, Filing counter or e-Seva Kendra of the Court within three working days
of e-filing for urgent cases and seven working days for ordinary cases.

(2) In any event, the signed vakalatnama, the signed and notarized or attested
affidavit and any other document whose authenticity is likely to be questioned
should be preserved and filed at the Registry, Filing counter or eSeva Kendra
of the Court.

(3) Notwithstanding anything else, the following documents will have to be preserved
permanently:-

(a) A negotiable instrument (other than a cheque) as defined in section 13 of the
Negotiable Instruments Act, 1881 (Central 26 of 1881).

(b) A power-of-attorney as defined in section 1A of the Powers-of- Attorney Act, 1882
( Central 7 of 1882).

(c) A trust as defined in section 3 of the Indian Trusts Act, 1882 (Central 2 of 1882).

(d) A Will as defined in clause (h) of section 2 of the Indian Succession Act, 1925
(Central 39 of 1925) including any other testamentary disposition by whatever
name called.

(e) Any contract for the sale or conveyance of immovable property or any interest in
such property.

(f) Any other document as may be directed by the Bench or Court.

(4) The responsibility of producing the originals and proving their genuineness shall be of
the party that has electronically filed the scanned copies thereof.

Access to the Electronic Data of the Action.-

Free of cost access shall be available to the authorized persons in respect of e-filed data by
either of the parties in their specific Action, as is presently being provided in the Actions
pending in e-courts. This facility shall be in addition to the procedure of obtaining the
certified copies as per the rules.

Exemption from Electronic Filing.-
Exemption from online e-filing concerning the entire or part of the pleadings and/or
documents may be permitted by the Bench or Court upon an application being made for that
purpose to the Bench or Court albeit in the following circumstances namely:-
(i)  Online e-filing is, for the reasons set out in the application, not feasible; or
(i) There are concerns about confidentiality and protection of privacy; or
(iii) The document cannot be scanned or filed electronically because of its size, shape
or condition; or
(iv) The online e-filing portal is either inaccessible or not available for some reason; and
(v)  Any other just and sufficient cause.
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Service of Electronic Documents.-

In addition to the prescribed mode of service, notices, documents, pleadings that are filed
electronically may also be served via designated e-mail IDs of the Registry officials to the e-
mail address of the advocates or parties, if available. The e-mail IDs of the Registry officials
will be published on the Court website to enable the recipients to verify the source of the e-
mail.

Computation of Time.-

(1) Wherever the period of limitation or time limits apply, it will be the responsibility of
the party concerned to ensure that the filing is carried out well before the cut-off date and
time. The date of e-filing will be taken as that date when the Action is electronically
received in the registry within the prescribed time on any working day. For computing
time at which e-filing is made, Indian Standard Time (IST) will apply.

(2) E-filing through Designated Counters will be permissible up to 16:00 hours on any court
working day. Insofar as online e-filing is concerned, if it is carried out after 16:00 hours
on any day, the date of filing will be treated as the date which follows the actual filing
date provided it is a court working day. Actions filed on a day declared as gazetted
holiday or on a day when the court is closed, will be treated as having filed on the next
working day. For the computation of limitation, online e-filing shall be subject to the
same legal regime as applies to a physical filing, save and except as provided here in
above.

(3) The online e-filing via web portal can be carried out throughout the day, subject to
breakdown, server downtime, system maintenance or any other exigencies. In cases
where online e-filing is not possible for any one or more reasons given above, the
parties can either approach the Designated Counters for e-filing between 10:00 to
16:00 hours only on court working days or take recourse to, physical filing. No
exemption from limitation shall be permitted on the ground of failure of online e-
filing facility via the web portal.

(4) The provisions concerning limitations qua online e-filing will be no different from those
applicable to physical filing. The period of limitation qua such actions will commence
from the date when e-filing is made as per the procedure prescribed here in.

Procedure for Filing Caveat.-
All caveats can be filed online soon after facility is enrolled in eFiling portal.
Hard copies of Pleadings and Documents filed Electronically.-

Advocates, as well as parties, can print hard copies of all pleadings and documents filed
electronically for their use in the court or elsewhere. Likewise, the Registry will wherever
required, prepare hard copies for its official use.

Storage and Retrieval of e-filed Documents and Pleadings.-

The e-filings will be stored on an exclusive server maintained under the control and
directions of the Court. Each such filing will be separately labelled and encrypted for this
purpose to facilitate easy identification and retrieval. The security of such filings will be
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ensured and access to such filings would be restricted in the manner provided herein above
and as may be notified from time to time. For continuity of operations in case of disaster,
natural calamity or breakdown, a mirror image of e-filings available on the servers located in
the Court is made at different Geographical locations, as decided from time to time by the
Court.

Residuary Provisions.-

(1) The e-filing made by an Advocate or litigant in person will be rejected if he does not
follow the protocol mandated by these rules.

(2) Subject to further directions issued, it would not be obligatory on the part of the opposite
party to accept pleadings and documents via email. In such eventuality, hard copy(ies) of
pleadings and documents will have to be provided to the opposite party. In such
circumstance, the plaintiff or petitioner can be called upon to deposit the charges,
calculated, based on the number of pages per defendant or respondent which are required
to be photocopied. This facility will be provided by the registry on a written request
being made by the defendants or respondents.

(3) The registry would communicate via email or SMS or web hosting the objections, if any,
regarding the cases filed to the concerned Advocate or litigant in person. Once the
objections, if any, are cleared the cases will be processed for listing and the concerned
Advocate or litigant in person will be informed including via email or SMS.

General Caution.-

Email is not a secure medium of communication. Any communication transmitted via
email can be intercepted or read by a third party. An Advocate or a litigant in person who
wishes to transmit a confidential or sensitive document or material, shall approach the
Registry for requisite assistance or advice.
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A STEP BY STEP GUIDE FOR EFILING

(efiling for High courts & District Courts of Im:lm}

Circulated by
e committee
Supreme Court of India
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A Step by Step Guide for efiling
(For High courts & District Courts of India )
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Authored by
R.Arulmozhiselvi,
Ubuntu cum CIS Master Trainer;
0SD, Tamil Nadu State Judicial Academy .




02

T 3T cmsswg, WPTRT, 038, wRZO, 9099

PN PR

A step by step guide for efiling
[For High Courts & District Courts of India)

Circulated by
e-commitiee,
Supreme Court of India.

Authored by,

R. Arulmozhiselvi, M.L.,

Ubuntu cum CI13 Master Trainer,

0OSD, Tamil Nadu State Judicial Academy ,
Tamilnadu Judicial Service.

First Edition : May, 2020.

Disclai

This referance materiol oirculored by e-Commiitee is meant solely
for the study and training purpose. References made are indicative

and may nor be used for any officlal or judicial meference.
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A Step by Step Guide for E-filing
(For High courts & District Courts of India)

1.1.Introduction

Wiekoome [0 the digeal workd of E-flng of Hgh courts s courts af india and s uses
guide will halp you wath step by step how o efile your case in the onkne efiing porial.
Follow This stap by step guide and S1an EXHIng your casas freem the comlart of yaur Oics
and And join 2 new Sand of DIGITAL ERA ADVOCATE .

1.2.Getting Started
& Belare starling efiling confirm and ensune the ofowing detalls:
& You must be & registered Advocate in weswehling.ecourts gowin
& |0you ae nola registered Advocate, mmmediately register loday i the efiling portal
by et hing ower Dedping Litorialimangal
@ To  waich the Help wideo | menusl  click  on s hyperink
bt il excounits. orwun dhedn,

#® Unless you are a registered wser you cannot efile a new case

& Kesnyou rgistered pser name and Passeord ready. Lets stast afifng a new case
®  Lels Stan & fing a new case

1.3. E.Filing portal www.efiling.ecourts,gov.in

Type |

in yous Browsar you will resch the Ting onling partal

09 Bich Courty & Divtrict oy

11'_ #Fimg Aophoaiies

il for ¢ [y v igh Casre & e Caur of Sdhi (P 1 of el Cirrishiinl by psaiminiior, 5w e ine o af Jimfia
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1.4. Select your< state>

(i) by ckcking on the drop st {or}
(N Byt cfickingg The stake directhy Trom e india mag

1.5.Login
& Type e fogin id and passwond

@ Enr he cagicha

& Click on LOGIN buflan,

g
P Eran e 1 g rovmms =
regeEd otk gl g M

1.5.1 Forgot password :

11 you forget wour passaord ar User-1d. you
can chck on the same and can enter yous 10
cligit. mabile nurriser of vald email i which
vou had regisleced with @ Fiing Portal at the
e of Regigiration and fen Mesl pou

Ficooe miy e v i o bl
i aeh of erg Promi

Wi for o oy b B Court & Dbkl Caar af e P 2 by i ] P oo s, Sipree Coan? af fedia
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Dash hoand is the most irmportant page fnom where you can keep rack of the a filed cases
digitally undes two head {a) My e filing slatus and [B) My & fled casas. Let us see ane by
ana.

1.6.1. My e filing status:

kly HHEeg Slan

The e PENG SEAMES SNoWS The Chses pending 10r Gcceplance | o Cases nob acoepled,
cases which have oefich cowrl fees the casas pending Tof scruliny  and which arne
defective, There i5 another wonderul option ender Dratt where youo can store all your
drafis which are ready for & fifing .

1.6.2 My e filed cases:

il =V DA

m -‘ :

et & filed casas you can see your list of & led cases e filed docements, delicil coun
Fee pakd, the list of Imerociiory Applications(A), the BS0OT Rejecied Cases, tha 051 ol |@ef
Ungrocassed e-Flled cases, S0 once You & fke your case you
can keep track of the case digially uwsing dashboard opbon
Withioad ween VEsIling the courl complex

1.7.New case option:

After you lagin, you will b wekome 4 Dy ihe dashboard wilh ihe
fitng menu list on the kd hand side . In the & filing menu list
Click on 'Mew Case’ Dptan uwdar the dash bowsrd which will lake
yoil o ahe e whera o fe e case .

Leanile fur ¢ [Evvm i DTowde Courti o dvareny Conaehi of Fmlei iFige 3uf 140 Vi kil &y o o e S v Lonwd af i
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1.8. Where to file High court /[Lower court:
Afer Choosing fhe new case option 0 the 3

dash board page you need to select whers nh'IE-H COURT LOWER COURT
you Ere going to file the case whether in the
Higgh cour o m the Lowes courl . For filing in e High courl choose the radio bution o
High oourt  and fior Mg (0 e Iower oot choose the radio bution of e wer cour
opEan . Amd fill  the foliwing detasls theough dop box 2 High court |, ol or
criminal Malter Typa, Case Type , and whather i 15 MACT case or nol and whather it is
an ordinary or Urgent maties. In cass of lower cowt choose the State. the Districl, the
Court Eslablistemant in addition 1o the above parlicdars,

Ry Caes W E 1 e
ik r—— = kel B '
e A e - ot o
st wen e i
PSR A——
i 3l - |
Ly
N
B T B | - =
I P ——
et Ty i — e
i, [ S r
e I
=

Check all the paricsiars and If it s correct then dick on submit bution O you want to
make any cormections then click reset buttan |,

1.9.Filling up of forms:

1.9.1.Colour coding:

The nexi step is to fill the digital forms generaled. Before g up the feoms we nesd

o understand e cololr coding wsed in the Torms page whbch will make oo [ask easler,
s Blue codour for tne form n use and Active

" Green cokowr for the form wiech & completed or Dooe -

s colms for the Toms which are

" Red colpwr Tor the forms which am mandatony o e Gled w,

Gk o ¢ [l b AN Loar & Dbl T Ot o i {Feie 4 o (<1 Ol Lsf ¢ Wine. Sipiroas e al bl
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o

I Firg Form m

i s oo ) s ff Fomee

P emee | Propcoe | imotran  Qemtey  owies Jioses ) bt

"'J Rt . LT B . Sy Condt P .-.' i n. =

Though Faeie and optonal feems and optional Telds 1 is advisable 0 08 ogal be dedbls
hecause only then vou can have & complete dighal piciune of your e filed case. snd don’l
forgst that atter filing up each and every

fommi click “SAVE™ and then “NEXT" . “ _

1.9.2, Complainant/Petitioner form:

In the complainantpelitiones lorm you need o fill up all the detaks relating o the
petitioner. And the Beds with ted slar are mandabory. Ba it &5 atvisable to comgletely
upr all the detais, For examphe e mall B given a% optional Bul onby whan you Bl up emai
YOEE CA (]l vaIROUS Alers D your Inbos from the eoeEts sevices. Hence Tl up all dedalls
and click “SAVE™ and then “NEXT™ .

Tomplaguar: ¢ | iaimen s (romssslem
L T | [ i
e ' e k r— S— "
ek Rl A TR bk
B E SRR | cmma =
TR iR i
i
L Tt e L] o e j
ki mrfem — i LAk |® CEy e j
s - -
- E -l
Tum T q
N 4
S L L e i
PR i
" 1 1 f— ST Py -|
p— [rrves -l
Fremm L= o
e LT sl ¥
—

1.9.3.e filing number:
The Saved Form will gemerate an e

o

he nodedd for your reference,

Ceinale i ¢ (Wi i (vl Caait & Dbl Cesii af bk, P 5 M il e wnamlie e S ear Cieed af dulla
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1.9.4. Respondent form:
The respondent form is smilas o the petitioner foom and hence #8 up all the detads
reialing e the respondesd and dick "SAVE" and lhen "NEXT .

I you wish to Gl up any exlea Eformabon eganding complxingm or accusaed, like the
Passport raember, Pas card mumber, Fax numbes, Phone nurmber Alternate Addvess & can
e filled up under this form. Though this fomm is optional & i=s advisable $at these all
perticulars 1o ba flled up as la a8 possibie, Ales filling up the adtea information, dick on
Save bution and; then Chck on Mext Bufion. But IF you do mol vand 1o 10 the fiEa

Chtdhe B ¢ i [0 Hinh Sond b o dierid Cosris of dafki [ & of 14 i e f comes et et e Lot of linka
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inforrratson about the  Complamant/Peiitionss o AccosedRespontdent then directly click

on e Mext bution.

e —

1.9.6. Extra Party Details :

|

—
i
e am s
—
-
e

—

R . s

-

The Exira Party mfommaton arises in cases where there are more than one parties
o [he Complainadsacomsed se of o (e PelfionsEsRespondents sde of on both
sides Thaugh this Farm & also optienal, i1 S highly recemmended thal i need o be filled
up hiecausa once this fomn 15 subrritted @ cannot B2 rodified |eter |

My |, CFece yomp mRENTUE rEE afie. o not oty s pamy
2 M ks s i evaiael 1a Gl i ELTis PEiry Oameiis Dk il ikl ey .

1.9.7 Case Details:

Thie Case Detalls Form
contaln the pasticulars ol
Cause of Acton Detaliss
Dateyf Dispute Place, he
clalm  amoad,  Amy
Impoatant  informationd
Subject! Resson, the
Frawer, Halial
Pamlciilkars,

g Ba o 1 b i 1l Dm0 Vil s o Dl fieair o r4l v ! D o s i S o o T
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1.9.7.1. Hide Party:

Hide party s an FTROrtant opbon in Case fatals form, 0 cass of offensss agamst women
and children, POSCO act matrimonial depuies wherever law mandales the protsction of
the |dentity of the Wiclim or pstitioner then this apbon should be enabled =o thal the
ivacy of e paitionar will b2 proleciad and the mandate of lw can ba comglied witk,
Hence the ey of me Hide paty oplon enabled person wall st D8 revesled o the
figtal screens |

1.9.8. Act-Section:
Fill thea detads of the Adt and Section and save the detalls and then click Naxt o

move io e next form .

Ao E O DL DROCEDRE ™ & e = CFLER M AKES L

Acks s

1.9.9.Signing Method:
@ I 1he e-sigring oplicn, thens are three oplicss 1o sign

@& upioaded and later an & signing Lising Aadhar
& uploaded using dolial sigraiine digital ioken,

@ Uploaded and later on g signing using mabile OTR. You can choose any one option
ani then procaed fusther by chcking SAVE and NEXT

Darmrkyj PO will b ' PR I T 5 g AT T
(rnle] SRy i oy Bl Mk

] el laley i leetenn) o ) el TP
S Lnag Jarsa N A S DD OO MEOTT B IO ey oy e I JrvERraly 1m0 A T (W LT (I 1 O
i~

Y, o g i @ gl oo DD o wivy gy am, o il @ ik il iy (e Freme s q e

ivas by prTEn o eama s Vo 1R I B N |“|.|-|I ki ] TR ViF [ AN 0 T BT e

el e ¢ [l oo Il Dol & Dbl Com vt i’ il i By i1 i ke ] D i i, St i anf Fikia
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@
1.9.10. Upload Document:
i
par—— Vi s Tt
Y = ]
.- - — T N i —
] g B s e S oy oy Y [ iy S ] o M—— e | W
= an —
M I [
R e e b e e w— b e
Vi vid i = e
B T N1 BT TP, e e
il Radliclad k- T 1 ]
STTERRS S
T s T Tl N e, R
Mg | b Tl bt
Foe .

when you have documents W epload use this option and vpicad he documents, Chodse
e Socurment i, docwement Bile and atach e eocument e which shouid nod be mone
than 50 BB &nd click upkad. The uploaded document waell b2 displayed. H you have
wrangly uplaadaed any dotumeant you can use lhe dabkale oplon and e delete § Than, you
may upload the coerect documest, Oncs all he decurnents are uplossed, click on ket

button
[Ei=t) LR ]
Dot el ek B e = Ssasammak Tias ™. Il E:
L oo iy e |
e
Walk Sl by oomp S i v e R by T e ew el Ve ol gy o cwple n o s e gluad ] il |
Fap i A
Wi 1 lll.ll. T
# i s Nypbmaly| oo rmem Piim  Fage Mgy
1 TER ol OO FL T TR0 11 L Eluats
FETTEHCCrS
Rl R B i i vl el et ddadslicg
bR B R i RO T ALY, i3 1 =i
L el St

e T i o) o T, R T T el el Y

Avmiyy i Aty

audi fai o [ om0 gk Cawits & Bl | Coistiaf Daka AT S ET MR Clevidhiind' Ly o dimimlier, Sapreast Conr of Dinfei
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1.9.11.Pay court fees:
For making payment of court fee you can make anline payment of twough Challan

payment and upload tha chalan details. sher ling up payment dalails and clickeg sebim
baudtan, then click on Next bulon.

i b —_— J ML RS ' 1
Ly rema 2w e : ]
Fap dpmn <1 X w -
Shaarv g T e T 1
Lope—s e < Ll
= Eman P e = el -1
g B ® [ T T T
WO Pl e ] B e O B e b R e e D s e s ey iy et o ] | Wi PO O
e f

1.9.12 Affirmation and Verification of Applicant.

dppbezaiilsrploizami| sy Aferwine
r
J_nﬁnn“mjh.r—. a o R e LAY B T AT e
W Cm Ploms P s TIHY| b, i g by ot v ik 179977000

— : 1 »

@ Type iha Name of the Applicant
& Type he mobile numbsar of e Applicant

& TRk oan Send OTP hutton, Than, iype 32 OTP recened In the mobile nuimber of
tine speacant and then Click an Verity OTP buton,

CrgeC o i il @ Wa e By PACEsile DT
ey [l = TRCF VA T P
NP R anEpiRm | e s
[T W ST S ERERL SR F ORI

™ wierer o i il

Coakle Jo 7 (et by Mgl Coid B o NS Ot il ki, o il £41 Chouiial by oo il Ner, S Lot o linkd
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1.9.13. Advocate Identification and Verification:

Adveate idonlification and Verilicalics
LA R 3 L T s E'a- e AL AN Sl ]

o TR R T R

o Aler he evarilication of apeicant, then Advocale kenEication also fo be sedlied

ACCOTCINGy
® Type the name of the advocate
& Type ihe mobda number of the Advocate

& Chck on the Semd OTP button. Then, bype the OTP receaed fo your regsiered

miodile rueniber and hen Chek on Verily GTP bullon,

DRI &% iNess Dy PADGilEs OTE o

ihpn Cheule CEY - a0 7170 EE EFREA
Lhwiiregy Billwrded e ) TTTEmEm LiEi]
Py ferfwrsrseses - DV VLMD =00 F B2

5 Wibmsay soFoer-§ Tho—slfa v

® Afller the werification of (ifhe applicant and (i) the advecaie, then Chek on lhe

Rext buttan,

1.9.14 . View:

Afer fillmg up all the details, the filed up form details can
be viewnd using the 'EXPAND ALL" aplion of click on + 10
we thee ciedadls agalnst each categony,

1.10. Final submit:
Afer checking all ®e delaits click 1he oplion “FIsaL
SUBMITT

+

TEinale v o MWy Dol iph o & Pvarko Covrma| duifio #Poage 17 ol [ Chidewad dy o mamm e o, Sapernr s o o ik
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1.11. Submitted for approval of e filing admin :

E g muanier EL-HABIFF002- 2000 aneiss) sicoesstully v apeoval of Efing &demin|

Alter linal subimil you will gel the messaga thal the e Ming case numbar Me
submitied successfully for approval of e filing sdmin.

1.12.Generate acknowledgment:

You can Alsn generate acknowledgment for (g by cicking on Pending Acceplance
optan in the dashboard. Fram the fliles in the *“Pending Acceptance option®, find

LR ok el

i
L= e

out case by leoxing into the 2 fling na, case details, date and time of submssion,
and click on the e fiing number af the concemead case as shown belowe

Coukle Jou ¢ (Al by Mighh Coir b % Nsmie Coanrts i Frabis, T 12 14 it by o sl e Sagrrens Conet of Tinda
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Panwhng Areusmin
S T - A
B e e =y e
b e —— L M L AT, WAL =marea
§ o i
=g,
B Emm— P Fomer e 2 P ———
e il —y=r
e
P P e 1 B P P B Sy FE——
e =TT

Then Click an the & Flling Acknowledgment bution
kow, the g filing acknoweedgment gels downloaded m

autarmatically in POE farm as shown bebow,

EFLMG TERT, BALLARI| KARMATAHA

i s e TR
& Birg b B e B e S 5 e FogaTem
b B Tl d L Tl el
. L AR ELPRRN
[ =) L]
] S P 2 P O Py [ R T T
3
] aya o s D g ey

EL T AL Ey ]
SO,

Sy liseia

W e W 1 B

1.13, Generate Case party details:

Similarty you can gensrate e case party oetais by dicking on the case partes oplion

T -

. [ SIS Y e y——

LI Y T
S —_— BRSBTS
oo o e g R

B e Doy
= =

- [
- - Digeas amf G roer e s -
o ¥
[ e ) e — dE IR =L 1A e e -
s -
T — &
e e
1By -
=

il Ao r fWw b Mk Dk & Dbk Conimal Dinbl TP A 1) Cin i B e il Sagvrer Cowiil off i
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HIGH COURT OF JUMCATURE FOR EFILING TEST,,

COMEXL (COMMERCLY L EXECLITION CASES)

Bavinde Mudnava win RAMAKRISHMA. Aged sbour 45 years,
Resddent of Madiay Transport, Balli, Belkicy, Balled, kamataka, Inda

wana P[0T

Ve !
Hlatiul K imar Won SOMASHERAN

L Resicdont of Amaraguerialle, Bellay, Bl Karnacakal dndia

1.14. Logout:
Lasily, you can log a8 from e current s25550n by goinig 1o the Home in the dashboard
and then ckck on the log ot icon on the nght side top of the screen.

| = Logout |
1.15.Conclusion:

Thus you can successfully e file B new case in fhe online & filng portal which has the
added advanfage of keseping track of the status of the case dmgially through Dashboard
oplions. So Keep @ g new cases through e g portad and join the few band of
‘Digital Era Advocate",

e ————Slarf & filling rmew cases in oy ellng eouris gnein —-—————--—--—

il Ao r fWw b Mk Dk & Dbk Conimal Dinbl TP b 141 Cin i B e il Sagvrer Cowiil off i
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w Contacts

Mews & Evants

ONLINE EFILING PORTAL
FOR HIGHCOURTS &
DISTRICT COURTS IN INDIA
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Supreme Court of india
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Register for efiling
for High courts / District courts in India
and Become a Digital Era Advocate

Register for efiling

= Bre you an advocale practicing n High court { Diatrict court of India
s Do wou want to fie your case in the comfart of yoor office ¥

« Do yodl want 1o file your case without visRing court comalex T

v Then choose efiling -the digital enline filing process

* 10 step Registration procedure for Advocate at e/iing portal
wwnaafiling.ecourts.gow.in ; .

« Visit efiling portal www.efiling. scourts.gov.in m._:lhm:ﬂhu
registersd uses by following the 10 steps hafeuafder:

Getting started

"Before starting registration keep the following details ready”
s Details of your moblke number, emaidl D regisiered with court database
« Detalls of your bar oaralémont nember
= Digial phota in Jpeg'dpg formot size batween 5§ KB and 5 MB

« ldantity proal (Any one Pan card | Apcihar card § Water cand | Dirivimg Licemss |
Bar Regatration certifcale in Jpeg | Jpg lonmal size between 5 KB and 5 MB

& Samart Phone ! Laplop wilh inleimel comneclion

« A5 [t |5 & thma bound reglstration you nesd to complata
within 18 minutes, Dont starl regisiration without having
gll the above details ready |

Lets start Registration

STEP: 1
Wisdt woana eflling. acourts. gov.in

o2 i A L STEP 1] -84 Rt

ML h|1|rrrrr':'r|4r| Hrghl'n:l e Lt
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HIGH COURTS & DISTRICT COURTS

E-FILING REGISTRATION

Plaage gelect
BTEP : 2

select your <state>
« by clicking on the drop fist {or)
« by clicking the state direcily from the India map

”'J'q'..r 3
LoV

Fmen peam e ¥
Foa e T

New User T Reglster Bow Dol 7

RECISTRATION

L STER 4/

& ADVOCATE  PARTY M PERSON

Click "Ragister™ in the login page o STEP: 4

REGISTRATION
Select the mdio bution "Advocaie” in the
AOeGCATE & PRATT IR MESTH 1 re.giglrmiﬂn rllﬂ"l'l
[T 1 m 5 111 "

L LIS

' ¥ p— Fill up the following details
BB HHIHLTAATHIR WO

i Mobile Nuembar

« Emall 10

OHOGE UEM B
o (" T miile oo et s e asail B DAl S regriahens? wilh e codn e (e

vl pracioak ol S T shad. IT mebie st and ermall @ aie el
nifiatened with Cour calaEass T mgjsraion Wil nol e cemsketed and n
® HIGH COURT & CORMY EXTABLERSMENT INiat Gl GOALREE OnEamess oo fod Repslaring el Sama|

« Bar Regestration Numbor of the Advocaln

M0 COURT
kPt = * Choose User BD (your preferable choloe)
EAFTORAL * Chooso wihore you are Enrollod
t.l‘.-“' I — + Migh Court ! court establishmant
» Choose the High court
T O

» Enter tho capicha
» Click "GET OTP™

& Chacki your registered mobile numboer and (ke regéstered small 1D for OTF Yoo shosikd
STEP : 6 receive 2 separabe OTF in pour mobds nuether and the email 1L In some coses you may
5 recalve one OTP bn your meobils pumbar adsna, in Ehal caas anter the OTF receksed in

v mobile nenber ard processd furtbern,
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Twa OTP warifcation | H you hirm receivad T OTFa, Estar the OTF
received in your mobile number and the OT® recebved iInoyour esmall id
I e reck pisctive anirybar and cEci vanly OTF

oy
O QTP varficrlion : in seme cases & you have mozived ane
OTP In poss mabile rember alonn, Hhen sndar Bal OTP in B
mobis OTF erkry bar and slick varfy OTR

Upload your Photo and 1D

» Upload your Photo (in Jpegllpg format ;
of size jess between 5 KB and 5 MB) 0005
using "Choose file" option g

file™ option

. Supposa you dan't have digital photograph 13
just take a phote from your smart phone
and vpdoad

PO

LS SOE EedhAS M
Ul L T Y
L Rl

RITWFIH 5 08 ainb § B
WP M

CAFTT N D TEFEE

L STEP 9

CAFTCHE

ity

= Similarly, i you don't have digitad copy of youwr 1D cards,
ihvan you can take a phobe or scan i 1D cards using any
ECAR Appication and ophoad, Befonp HP'lﬂ-ﬂﬂﬂ Lt
that your phobe and fhe D card are in the Formal Jpag
or Jpg and in siza between 5 KB and & MB

= Than you have to choose the fypo of ID cand uploaded e
Pan card | Aadhar card | Vioter cerd | Driving Licanse |
Bar Ragistration cortificnts fram the drop box,

Walcama ta the digital word of oflling of High Caurts j District Ca
Start eliling you cases from the comfort of your office

« Upload Identity prool in image size bess ||~ ~
than & KB and & MB using tha "Choosae :--_ i :' g

¥ou have sucossfully become a registered Advacate of efiling

STEP: 8

Fill other Detalls

« Password

-3 {Password must contain minimiem 8 digit

and muast incheoe 1 upparcate charactar,
1 lower case characier, § number, 1 special

characier)
« Confinm Passwond
» Firsf Name Last Name
# Ofher confact number Gender

« Diate of Birth {DDMMYY)
= ..ﬁ;ldrun: Lin=1

e ity
Pimcods

Addreus Line 2
Stata

STEP 10

STEP: 10

= Finally erlors Ethe capiche codn given In hox and
click fhe “Reglstsr® bulton 1o complete the
Re=glatration process. You will finally get the messags
"Registored Susassiuliy"

uris af india

Clrculated by
ecommittes

Bupreme Court of India
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APPENDIN -1

FROCEDURE FORCONVERTING WORD FILE T FDF

& O the Tl woui wnsdi b save

@ Uliek the "File® bamton in the tep befi=hand comer Go e "Seee 858" 27 PIF or

=~

I -I T b by 8 e
*—4-. Wirid lem i
) e Th L P TR e b D
™
o ] e D
I I T Bt b i @i A FrelS S B
ot b o b Pl Podarrn s it

W JE I e
H e i -.ﬂ Tt e v Vo ool Bgd el
A T TR e

[ T =

I_ﬂ FELTA DN ]
e
e I
e 8 imee et s e PR
= - =
I-'IT T o ——

e m e e S ———
L L ]

@ [moape of mavslabolity of obove sptien, open the TEL - hinp. S miors sofl. comy el
[ur Ehe dew nlmding of Mecresa® s [ POF mad XFS convorter,

Wit 11 willl ek minly Tor the Windew s (O peralbig Svslem):
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Waord zo10/13

o Chok File, Sheew Froas the Share meaw, ek Croate PEF Dooumend then on tho rishi-side,
#. Chck Crmin a PDE,

Oiher Verstons of Word

% Ogan the fle you wnsh foamee. Go ko "Fila™ »"Print”

& Click the dregednwn st of installed printers and select "T0E

Chek 0K Thie wrill comer! poar docuseen) seed apes i in Adeka Eeader [ pan have slready
el e i el b riei e e 8 b matal ] i8 ul hirsid

Mewer versers of Misrosalt Word Bave this optiss; IF iU dess 150 apjear o e vorsas, iy
ane ol the meihods el

Y - ._.. '.. - - i 'F." 5‘:1_:.::“
[ TR T T '-:.Ihil'l ! ey ﬂt
o -
o Yhagm Copale o PRFVRPS Derurma ar
£ LS DIE AV TR TR [ETE
F Tt L L D e oo 1 e i et
i
= (e - N ::;m'humm
il I roier el e pay i o e
Vo v e b e @
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PDF Conversion Websiie
% Gotoa free FOF ooaversion wobsdte.
Esamples inchude
b il postmpd coun
o i D pel Do ol oo
" e plin s e i con ke =l

o http ) desopbossm pdfeanvert

[ pot wee moaie hal ks o Do pay, mtall unnecessary salbware, or anyilopg sl you'e
unrgminsiahle wikh Thore see many Froe, srpr-to-upe FOF conremmnn siles availnble snfine

& Cliek “Browse” b loole e desirsd 'Werd Tile{g]

& Prowsle vour emesl addrees o neossary. Sone wies will emeal the file disectly o veor inbex B
vaui dom'® waml b provide your email sddress, pete it “Frini m FDOF does not require your
LINETEE Lo

# Chek "Convert” and wail far it o poaosss

% Checl yoar fibe Checl the webate for vour sosvemed file, otheewise, book for the fle @ pour
ik

4 Uhekon your 'D¥ lede) te opea and ! or dowsbood s Save il necessary,
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Usingg Open Offies

& [owaboad CipeHfice: Thie s fres, opes-enores wond processar that i folly compagible with
Wared

& Daubde click on fhe show nlearded e 10wl DpenHiEos on yma rmpulere
%  Chpan the Wanl docuns o wank Bs et i Oppen Ol

4 Fromihe main menw seleer "File">"Esxpuret o POF . There s olee ayeaport o POF button sght
an il main 1askbar

& Cheoae o file name for veur PIVF Blaks mnre thol svarvibimg cies m hoe mu e ) o

% Clek "Ckirg” or "Bave” to convert. This will converd yunr docensnl ad opem o = Adobs: Resdar
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