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eFiling Services 3.0 - User Manual

1. General Information

¢ Introduction

eFiling system is a complete end to end solution developed for online filing of plaints,
written statements, replies and various applications related to cases. Both Civil and
Criminal cases can be filed before any High Court or District Court of the country. It is
designed in Bilingual (English and local language) to reach wider group covering
advocates/litigants.

eFiling system provides several benefits;
e Save time, money, travel of advocates and clients
e Obviate the need to physically visit the court
e Reduce the need of meetings between clients and advocates
e Automatic digitization of case records
e Positive impact on environment by reducing paper footprint

¢ Audience
The document is intended for Advocates and Litigants who need to frequently file cases
and upload documents.

e Purpose of the document
The purpose of the document is to familiarize the advocates and litigants with online
procedures for filing the cases and uploading the documents.

e Objectives of the document
The main objectives of the document are to enable the user to:

e Register with eFiling system
e File New Cases
e Complete Vakalat procedure
e Upload Pleadings for cases
e E-sign pleading for authentication
e Record Oath for pleadings
e |Afiling
e Online payments
e Add or revoke partners
e Manage exclusive portfolio
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Quick Reference

Sr Task Ref. Procedure in Short
No. Section
Registration 2.2 Login screen = New User link
Update Profile 3.1, Profile Menu—>Update Profile
3.2/3.3
3 Change Password 3.1 Profile Menu—=>Update Profile=>
Change Password
4 View my Cases 6.7.2/ Dashboard > My Cases
4.2.6 OR
Portfolio Menu = My Cases
5 Import / Export cases from /to 6.7.3/6.7.4 | Portfolio Menu = Import Cases/
mobile app Export Cases
6 Manage Court Calendar 6.7.6 Portfolio Menu > Planner
7 Search Cases (all) 6.7.1 Portfolio Menu —>Search Cases
8 Add individual case to portfolio 6.7.1 Portfolio Menu = Search Cases—>
(My Cases) (search the case) = Case Number link
- Add Case button
9 Add or Revoke Partners 6.1.1/ Main Menu =My Partners 2> Add
(for advocates) 6.1.3 Partner/Revoke Partner
10 Enter Case Information 6.2.1 Main Menu > Case Filing >New Case
Filing
11 Pay Fees (for cases) 6.5.1 Main Menu > ePayments—>
12 Court Fee Payment 6.6.1 Main Menu—> Applications 2>
Interlocutory application Filing = Pay
Fees
13 Add balance to Court Fee Wallet | 6.5.2 Main Menu >ePayments—>Court Fee
Wallet
14 Upload Case Documents 6.4.2 Main Menu = Pleadings=> - Upload
tab
15 View uploaded documents status | 4.2.1 Dashboard > Draft Pleadings
16 Submit Pleading to court 4.2.1 Dashboard - Draft Pleading = Submit

Table: Procedure-wise Reference
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2. Getting Started

2.1 Accessing the system
Visit https://filing.ecourts.gov.in/ to access the eFiling system.
Registered users can log in into the system by using username (bar code/ email/ mobile

number/ unique code given at the time of registration) and password. If you are not a
registered user, follow the procedure for registration explained in the next section.

eFiling Services
HOME  ABOUT  FEATURES  VIDEQ TUTOQRIALS FAQ  MANUALS CONTACT

Electronic filing of cases in the court

File Cases Online

Litigants and Advocates can file Cases/Applications from their offices/home.

Signin About e-Filing (>

Select State ) G

. e-Filing system is a complete end to end solution developed for anline filing of plaints, written e
Select State E statements, replies and various applications related to cases. Both Civil and Criminal cases can

@® Advocate () Litigant be filed before any High Court or District Court of the country. It is designed in Bilingual

English and local language) to reach wider group covering advocates/litigants
Username (Usemame is not case sensitivel ( = = gJ = B = a =

Bar Code/Email/Mabile/Unique Code e-Filing system provides several benefits;
il + Save time, money, travel of advocates and clients

Enter Password « Obviate the need to physically visit the court

+ Reduce the need of meetings between clients and advocates =
{Login T peset v Susmma Sepn o el H
Moo Ll Rl ot + Positive impact on environment by reducing paper footprint

Forgot Password

Fig: eFiling Services — Sign in

2.2  Registering new users
The registration process differs for different users. Basic flow of events during registration is
depicted in the block diagrams.



https://filing.ecourts.gov.in/
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For Advocates:

", Bar Council
@ Data
T P P PP T T e et
i y Name of Advocate, Place of Practice, OTP Authentication
m Address, Mobile Number viewed using Mohile Number
o & Update Update Mizsing details -
’k\?i/ date Mi detail registered willth Bar 1
: Data and Set Password y, Faund B
: Iy Mo (Mobile numb
New User : O-D ] : : <-:Jal-|g:alffo::2n:tr
Registration & Registration Form T — E1 has boen egistor
B B R B B R B R B R R R AR R RAR S RE R REA RS R R Ry yrressaansnnanne " with Bar Council)

. [ Advocate Registered
: Unigque Advocate Code is
generated

\ / Email Authentication
-y Finish email :
: T Authentication using OTP i Login using any of the
; ! — following option
: L @) B : Mabile Number
i y ] oo H Advocate Bar Regn.
\ N Verificat reski Ermail
i = H Unique Code
H Mobile number was changed from what has
been registered in bar during registration
Bar Council [ Online Dath Recording Upload

Bar Regjstration Profile has to be

: _ Certificate, Phato 1D Verified by Bar Council
: a 7
Vides and Documents m [ ]
submittad to Bar Council : -

Fig: Advocate Registration Flow

To register with the eFiling system-
e Click on the ‘New User Register here’ link in the log-in screen; a registration form will

be displayed. Select Advocate radio button.
e Select the State in which the advocate is registered with the bar council.
e Enter the following details
o Bar Registration Details — When you enter the Bar Registration number, click
Verify. The system will verify the bar registration number with bar council data
and fetch the contact details. A message will be displayed at the top of the
screen informing whether the verification was successful or not. Verify the
fetched contact details and change, if required.
Note: Even if mobile number is changed or user is not verified, he can still register
with the eFiling system. The user will be verified by the bar council later.
o Practice Place Details
o Contact Details
o Password
e Once all details are filled in, click Generate OTP; message ‘OTP sent to your mobile
number’ will be displayed. Enter the OTP received on your mobile and click Verify
OTP. ‘User registered successfully’ message will appear along with your unique code.
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Login to e-Filing
Salect State
Salect State ]

8 Advocate () Litigant

Unigue Code

New Uiser T Register here
Forgot Password

Bar Regitration Detait

Registration Form

@ Advocate () Litigant

= Advocate Name

Date of Birth

Oivelinary Place of Practicing

® District Court O High Court = State -~ Galact State — *

District - Select District - . i - Select Establi & -

* Mobile Number (+91)

Choose Password

“Emall | Eer Emai

Password * Confirm Password

Enter Canf

Meobile Number Pr——— “EnterOTP o o

Fig: Register New User — Advocate
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For Litigants:

» Litigants personal information
Cantact details, Place of Litigation

—

[« ]

. |
Set Password and authenticate H H
using Mobile number H

Litigant Registered
Unigque Litigant Code is
generated

New User
Registration:
.. Registration Form

)

Email Authentication
Finish email
Authentication using OTP

Login using any of the
following option

Litigant wish to
file/appear in person

¥ Mobile Number
¥ Email
¥ Unigue Code

Court :[  Online Oath Recording ( Hpload ) Profile has to be

Address , Photo ID Verified by Court

: - - 5

WVideo and Documents E m & W 4
submitted to Court : :
5 N J 5

Fig: Litigant Registration Flow

Follow the procedure given below to register with the eFiling system.

e Click on the ‘New User Register here’ link in the log-in screen; a registration form will be
displayed. Select Litigant radio button.

e Fillin the following details
= Personal Details — Select state where the case needs to be filed. If the party is an
organization, fill in the organization details.
= Place of Litigation
= Contact Details
= Password
e Once all details are filled in, click Generate OTP; message ‘OTP sent to your mobile
number’ will be displayed. Enter the OTP received on your mobile and click Verify OTP.
‘User registered successfully’ message will appear along with your unique code.
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Registration Ferm O
I Advocate @ Litigant -
* State - Salect State — - * Litigant Name Enter Litigant Name
Drganisation Detailts C
Gender  ® Male " Famale ' Other Dateof Birth  [yuer e of G B
Placs of Litigation
® District Court ' High Court * State — Salgct State -
District - Salect Distric —
Contact Detaits
* Mobile Number (=91} Erer Mabile Nimber * Email Enter Ermal
* Password Enter Pasawnnd * Canfirm Password Erar Conllim Passwerd
Mobile Number CEMerOTP o [ ety o7

You have successhully regislered
Your unique regisiration code is AMH20200000213
You can login using Bar Registraion Number, Mobile Number, ebad 1D or Unique Code:

Fig: User Registration Success Message

2.3  Forgot Password
If your password is lost or forgotten, click on the ‘Forgot Password’ link on the log in

screen.
e Select State and whether Advocate or Litigant
e Enter Mobile No or Email and click Send OTP
e Enter the OTP and click Verify OTP.
e On OTP verification, user will receive one time password on the mobile and
email. Use this password to log-in into the system and then set a new password
from profile page.
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2]

Statw

Maharashira
W cdvecate O Lingant

Mobile Number

19,9,0.9.9,6.9.9,6.9.8
on

Enter Emaidl

Fig: Forgot Password

&

Your p: is reset and new is sent to your mobile number and
eMail.

Fig: System message notifying password sent for logging in
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3. User Profile
Profile page will be displayed when the new users enter the system. Email/Mobile and user
verification is necessary to access the system. Following profile details need to be filled in:
Basic profile — Includes Photo, email, mobile and user verification details; It is similar for
Advocate and litigant.
Profile Forms: (Different for advocates and Litigants)
e Profile details — Includes personal information; Litigant may opt for ‘party-in-person’
through this form.
e Verify email/ mobile — compulsory form; system cannot be accessed without
completing this.
e Update practice locations — Only for Advocates
e Upload documents/ Record Oath — Only for Advocates whose bar council verification
is pending and for party-in-person litigants.
Note: User cannot access any other menu till profile is complete.

3.1 Basic Profile

User can upload/ change photo and change password through this menu. The e-mail and
mobile number appear automatically after verification is successful.

User Verification Icon

For Advocate - If Bar Registration Number and the Mobile number of the advocate is
matched with the bar council data during registration, ‘Verified by Bar Council’ icon
appears in the basic profile. If it is not matched during registration, the bar council will
verify the user after registration and then the icon will change to ‘Verified by Bar Council’.
For litigant- When all the profile details of litigant are verified by the court, ‘verified by
court’ icon appears in the basic profile.

Upload Picture:
e Click Upload Profile Picture to add/change the profile picture. A message
window would pop-up prompting to choose the picture file.
e Choose the file. If you wish to crop the picture, click Crop and Save.
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Upload/Change Profile Picture

Chaose file

Fig: Upload/Change Profile Picture

Change Password

e The user can change password of the login by clicking on Change Password.

Fig: Change Password

3.2 Profile Forms for Advocates
3.2.1 Profile Details

e Bar Registration Details appear automatically.

e Enter the Contact Details such as Address, Pin Code, State/ UT, District,
Landline No. with STD code, and Advocate Name and Address in Local
Language.

e  Click Submit

10
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e The message ‘User Profile Changes has been updated Successfully’ is
displayed.

efiling Services: =~ W

& Verify Mobile/Email

ePayments = Applica
. P—— . o)
' Bar Aegistration Detail
' ™~ * Bar Rugistration Number MAH 2039 2000 * Mame of Advocats OGO
" Full Hama Addeacate Name
/ A Gender Male (& Female ) Other DateofBirth ;1 11 joag n
Cantact Datalls
b U 0000 00004
Snoweig ool Address IRWAD BLOGNO 2 N M = St f AT HABHARASHTRA
BYCULLA, MUMBA] 400 -
XXRKHHAX
District JALGADN
Pin Code = dli with 5TD Coda 7888150700
- ~ 425001 Limalline o, with- 10 7EBE1SHT00
(o Verified by Bur Cauncit
i vl T wn Lol

User Profle changes has been updated succesaiully |

Fig: Profile Changes Updated Successfully

3.2.2 Update Practice Locations
This form allows user to update his practice locations.

o Select Update Practice Locations tab.

e Enter High Court Details by selecting High Court and Bench from drop down
list.

e Enter District Court Details by selecting State and District from the drop
down list.
Note: The state of the Bar Council, with which the advocate is registered,
cannot be removed from the State list.

11
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e C(Click on Submit button.
e The message ‘User Practice Locations Updated Successfully’ is displayed.

efiling Sepvicess W

&o Profile Details I Update Practics Locations [T IMETR N, R O

@ ——

High Court Caleutta High Court % | High Court of Bombay X

& _V
/"J)“‘ Banch Carcult Bench At ialpaigurl X | Appeliate Side fombay X

XXXMAXHHHNAX PR (e [
X*Rmxx o Aurangabad ¥
[ = uptaad Prafite Picture § m
[ —

 Verified by Bar Council

Fig: Update Practice Location

&

User Practice Locations updaied successhully |

Fig: User Practice Locations Updated Successfully

3.2.3 Verify Mobile Number/ Email
This form allows user to verify their mobile number and Email address in the profile.
Note: Initially Verify Mobile/Email tab is highlighted in Red. After verification, the red
highlight gets removed.
e Select Verify Mobile Number/ Email tab.
- If a contact detail is previously verified, ‘Verified’ icon and Edit button appears
in front of it. Edit button allows user to change the provided contact detail.
- If the contact is not verified, ‘Not verified’ icon and fields for OTP verification
appears in front of the contact.
e Verify the contact detail:
o Click on the Get OTP button. ‘OTP sent to [email/mobile no]’ message is
displayed.

12
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Enter the OTP and click Verify OTP.
After successful verification, message will be displayed, ‘OTP Verified
Successfully’.
Click on Submit button.
The message, ‘Data updated successfully’ is displayed and the red highlight
of the tab is removed.
e Edit the verified contact detail (if it needs to be changed):

o Edit the Mobile number or Email by clicking on Edit button.

o Click on Get OTP and then enter the OTP and verify.

o After successful verification, message will be displayed, ‘OTP Verified

successfully’.

efiling Services o Pttt s

Za Profile Detaits I Update Practice Locations (BTSSR

@ =

Mobile Number P8 808

LR e
/X —

emall OOCOONCK Gat OTF o
MOOOKNXHNK e e — -
XXXHOXXXXX

" Verified by Bar Cawncll

Fig: OTP verification for Email address

9

Fig: Email Verification Successful

13
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@

Data updaled sucoessiully

Fig: User Changes Successfully updated

efiling Services: | W ) omd e ta Bl 7 D A s

@

Zo Profile Detalls I Update Practice Locations AU o SN )

Varity Mobile Mumber / Emall
’ Mabile Number MMM MK —=
¢/
%)\ -
A EE 00 0060 00004
HOKXHNKHNKX Lo
B npatd@yahos.coin
XXXNHKHXXXX
I Upload Profile Pctiss
[ oo o)

" Verified by Bar Cowneil

Fig: Mobile and Email Verified (Red highlight removed)

eflling Servicess =~ W

25 Proflls Detalts I Update Practice Locations @ Verity Moblle/Email Q
( ’ Verify Molbsila Numier / Email
«m

Mobile Number xﬂx*x Get OTP

o[

Zm

XOGOOMMKINHX

8 nparddyahoa.caln

XXXXKXXXXXX
> et i e
o

+ Verified by Bar Cawnell

sl OO By =

Fig: Edit Mobile Number

14
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Fig: Edit Mobile Number Successful

3.2.4 Upload Documents
This form is used to upload and verify user documents. The tab appears only if the

advocate is not verified by bar council during registration process or if litigant opts

to act as party in person.

e Select Upload Documents tab.

e Select the documents Bar Registration Certificate, Photo ID and Address Proof

by clicking on browse button.

e Click on Upload to upload the selected documents. On upload, the document

appears in the verify documents list.

e Select suitable verification option.

= |f you want to e-sign, select the eSign button. You will be directed to C-DAC

site for e-signing. User needs to have a virtual ID for completing the e-signing

procedure. Virtual ID can be generated on UID (Aadhaar) site.

= |f the document is already digitally signed, check the Digitally Sign checkbox.
= For OTP based verification-

@)

O
O
O

Click on OTP and then on Get OTP.

OTP is sent to the registered mobile number.

Verify the entered OTP.

After successful verification of OTP, the process is completed.

15
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PFilngSenviees) @ Lo : =-

R ———— - O

Upload Documants
Bar Registration Certificats Choosa ik Browsa
Ay e = =
Address Proal Cnoosa fin Browe

XYZ Kumar

b8 1.0.0.0.0.0.0.0.6.0 804
XXX}(MXXXX File should be in pdf. jpg. [peg. png and file should be less than 10 MB

1 Upsand Profite Pactisre
Varify Documents.

P cnangs Pusswarn

A\ Yol to e verified by Bar Council Sr. No. Documant Name Verification Type

Fig: Upload Documents

eFiling Senviges: |~ 'S I i . e e)

ZoProfile Detalls I Update Practice Locations & Verity Moblle/Ematl

Upload Docurnents.

Bar Registration Certificate bawRoegCenticate pdf Browse
i e — o
8 Procl adressProot pat Browse

XYZ Kumar
Fiio should ba in pd!, jpg. jpeg. .pg and fie should be less than 10 M8
XRAIHHHXAKKX ;

e “

A\ Yot 1 b wertfing sy Bar Councdl e Mo, Document Mames Verificatinn Typs

Fig: Select Document File

16




eFiling Services 3.0 - User Manual

Fig: Document Uploaded Successfully

Ba Profila Details B Update Practics Locations & Varity MotileEmail & Upinad Bocuments W Focard Cath 2l
Upbaad Dosusments.
Bar Registration Cerificats Chooes tha [ y—
£z e B2 s
Address Preol Choose fe L

XYZ Kumar
OO0 @aEo

b 809 40 09,064

B Uplosd Profie Picture
e

A Vet 1o be varified By Bas Cowncit

File shouild b In pal. [pa. [peg. png and fle should be ks than 10 MB

51 o Docurmnt Kars Vermcation Type

e - T o
R o

| E== O

Fig: Verify Documents

o

&o Profike Details B update Practice Locations & Verity MobBaEmail B Racord Oath

Bar Ragiairation Carthcats Choose e Browse
- [ =
Addreas Proot Choose fis Brovem

XYZ Kumar
HOOOOEMNMMMNNHN

HOREUHMMXXXKX

“

File should be in pdt. g, jpeg, eng and fle should be kess than 10 MB.

& Yol 1 bw verifind by Bar Councy ar Mo Ducument N Varificatien Typa
' Bar Rsgnimaton Certiicais o
Mobil No. TETANIIAL m
| D

Fig: OTP Authentication

17
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T AR o =

Address Proot Choces fie Browne
XYZ Kumar
e oDaD
XOXHIKAXAX

B Uplesd Profile Meturs
CZLETED Varty Docmands

File should be in pdl.. pg. jpeg. pog and file should be less than 10 MB

4\ Yot 1o be verifiod by Bar Council Be. Na Doctmant Mams Varification Typs
1 Bar Fngritaton Cersfcate - T St e o
2 Froln ID r— o

2 Adddiruss Proot o c-Sign o

Prepars POF for Exign

Fig: Prepare document for eSign

———
Mrsary of Evpotrunicn s To Lt ot e S
bt T ey e Cumotrg.

You are currently using C-DAC aSign Service and have been redrectad from

i

DALy ey Barrme.

Gt Virtual ID

# | have read and provide my consent
View Document information

@m r— LT

Fig: Uploaded Document — Aadhar Based Verification for e-signing

18
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@

Profie Document Signed Successully

Fig: Profile Document Signed Successfully

3.2.5 Record Oath

This tab allows the advocate to record their oath with in-system video recording.
Similar to upload documents, this tab also appears if the advocate is not verified by
bar council during registration process or if litigant opts to act as party in person.

e Select Record Oath tab.

e Click on Start Recording. You can now record the oath.

e After oath recording, upload the oath by clicking on Upload to Server button.

wa .
PR PO ST .. ... | O

“ Recording status: inactive

HXXHXX
bGP 000 00,000,008
XXIXEXXAXX

A Yol 1 e vertfied by Comrt

Anwiedon an a o greily, § aim e hal Sumiishing fafse ot incorect

Fig: Record Oath
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eFiling Services . o [ = A X Do you want to Uplaod this Oath..? Once upload it can Mahacashira M 7 IMJHIM O“ 3
St e L e Mt S s O C be modified or reupload the oath..!

<3
o Profile Detalls & Verify Moblle/E Cancel R O
[
. Oath Recording

e

Radha
5 ROCUOLOROamall com
KON

P Change Password

A Yot to be verified by Court

|, Adv Radha Do swear in the name of God? do solemnly affirm that the information furnished by me Is true fo my

Fig: Oath recording status

File uploaded successfully....!!

Fig: File uploaded successfully

3.3  Profile Forms for Litigants

3.3.1 Profile Details
e Personal Details appear automatically.
e Enter the Contact Details such as Address, Pin Code, State/ UT, District, Landline
Number with STD code, and Advocate Name and Address in Local Language.
e Click Submit
e The message “User Profile Changes has been updated successfully” is displayed.
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&0 Profile Details & Verify Mobile/Email =

. =
Litignnt Name xmxx

- Gender @ Male Female () Other Date of Birth 10072010 H

oo I

XOSHOMNNKXX N [ RSl prvrrTTr—
SO AN
o
= rofife Pictune
) Pin Codo Piri Code Landling No, with 5TD Coda
2\ Vet to be verified by Court | 1 wish to appesr-os Porty in Pevson in my
Case.
Utigaot M i i

Fig: Profile Details — Litigant

Fig: User Profile changes has been updated successfully

3.3.2 Verify Mobile Number/ Email
Please refer section 3.2.3 (Profile Forms for Advocates- Verify Mobile Number/
Email) for this form. The form is same for Advocates and Litigants.

3.4  Profile Forms for Party-in-Person Litigant
A litigant may choose to be party-in-person and contest the case on its own.

e In litigant profile details, enter the details and check | wish to appear as Party in
Person for my case checkbox; click Submit. (Refer section 3.3 for litigant profile
details.)

e User Profile updated successfully message is displayed and two additional tabs
appear- Upload Documents and Record Oath.
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e Refer section 3.2.3 for Verify Mobile/ Email.
o Refer sections 3.2.4 and 3.2.5 for Upload Documents and Record Oath tabs
respectively.

LT RKOOOKKKK

Gender  # Male O Pemasle L Other Dt of Barth e u

XXX

RHKHOEHHNNK
XXHXKHA
L iavmns Fram e |

B Change Pessmncd

Fig: Party in Person Litigant Profile Forms
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4. Home Page

Once you log-in into the system, following screen will appear. It shows —
= |atest status of your portfolio through dashboard
= calendar of the current month with cases marked on respective dates
= List of today’s cases.

User may click on any date in the calendar to view case list for the selected date.

Calendar Cases Listed Today - 09-11-2020
0 Moy w20 v O
=
Bu Mo Tu e Th Fr Ba
o Cases

! 4 1
: ! 1 3 1a

1 1 1 18 13
22 b B 5 2 a7 25

] 30

Fig: Opening Screen

Following menus are available for the user. Detailed description of each menu is available in the
subsequent sections.

Main Menu can be used to
complete court related formal
procedures such as:

* Add /Revoke partners

* File cases
* Vakalat
+ Submit pleadings
Language Menu-
Dashboard gives status of your *  Pay court fees Clic:‘:oﬁange The _
portfolio cases, *  Filela Janguage Profile Menu can
= Draft Pleadings — Number of * - =

Manage Portfolio I T be used to-
L | * Update Profile
* Logout

pleadings pending for
submission. The pleading can
be submitted through this -
farm.
= Completed Pleadings — Deaft iAx
Number of pleadings - 1
submitted for existing cases i
= Draft 1As — Applications
pending for fee payment or
authentication, o [ 3 “ o
* Completed IAs — Number of P .
all the 1As filed for existing 2 o — ? - Help
cases with all the formalities L SIS EL State Selection- * Video Tutorials
completed. = & % Enables e *FAQ
* Dbjections — Number of ul = m [ W advocate/litigants B * Manual
objections raised for different | n ] to select High
cases, Court or State (for
* My Cases — Number of cases district court)
in your portfolio; It includes
new cases as well as existing
cases.

| Form level Help

Fig: Different Menus in eFiling System

23




eFiling Services 3.0 - User Manual

Considering the user requirements, main menu items are different for Advocates and Litigant as
litigants mostly have facilities for editing and authentications. Overall main menu items are
listed below. Further details are mentioned wherever necessary.

My Partners ~

® 0 ©o

- Pleadings ~

ePayments

eFll[ng Semces Case Filing Vakalat ~

Use Template

New Case Filing Interlocutory Application Filing

Manage Favourite Clients Pleadings Submitted Applications

Video Recording

Add Partners

: Assign Partners to Case Payment
Accept Partnership '9 |
A Court Fee Wallet
Revoke Partnership ccept Offer
Accept Revocation Print Vakalat

My Partners Report Advocate Main Menu

Fig: Main Menu ltems for Advocates

Applicatic

eFiling Services W s = o

I OffertAdvocate ‘ I Paymgnt ‘

I Case Edit | | Pleadings I Application Authentication

| Video Recording
Litigant Main Menu

Fig: Main Menu for Litigant

4.1 Dashboard
Dashboard displays current status of the user’s portfolio. It includes following buttons:
e Draft Pleadings
e Completed Pleadings
e DraftlAs
e Completed IAs
e Objections
e My Cases
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4.1.1 Draft Pleadings

Displays history of all the uploaded pleadings and payment related actions taken for

a case. Service is also provided to submit the pleading to the court, if all the

formalities are complete.

e Click the Draft Pleading button to view the list of cases. The list displays status
of all the pleadings activities related to a case. The details include eFiling
number/ case number, Case Title, Upload Pleading, Oath recording, ePayment
and Action.

e Click View Document button to view uploaded pleading.

e ePayments column lists GRN number for all the completed payments. Select the
appropriate GRN (if applicable) for the document.

e C(lick Submit for submitting the pleading to the court. Submission success
message is displayed along with the eFiling number and the case is removed
from the pleadings submission list.

Note: After submission, the case appears in the completed pleading tab and it is
not available for modifications or additional uploads till verification process is
completed in the court.

Draft Pleadings
Show |25 v | entries

SeNo. ! =-Filing Mumber / Cass Number

Artatration Petiion - C202000051 | 2 e Case |

e
-
- =
|
- =3
- |
L |
|
- =
Sutwrslt

Fig: Draft Pleadings
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abaraciiies

Draft Pleadings

T

Show[25 v |ermies P
] Pleading Dacuments x
SeNe. e-Filing pload Pleadings ePayments Aetion
Show |50 v |entres oo "
i Aebazratian By et & it Aecorde EmE— v m
Calenda
Vash Jagtap, Dinesh Soni
Su
= 1 yashuDineshSani 05-11-2080 [Pending |
Shawing 110 1 of 1 entrle: Prevdols 1 Mest
™y 5t q o 5
£ .
4+ Execution e B3 piade - ——— S - |
28 TeCre8 0F iV = i -
5 Sessions Case/361/2017 hiks celect G - m
5 First AppesliCivl Appes © upiasde naeg Salect GRN L m
L it e
T Civil 231 feampensatian) i = posdedt + € Select GRAL 7 m

Select GAN

m A — g
Show| 50 v fentdes  gupp
1 Arbitrrian B
Calenda
° : Chdl 1t
Yash Jagtap, Dinesh Sont
su
; 1 yashuDineshSan 05-11-2000 | Pending |
3 Arbitration Py =
0
5 Shawing 110 1 of 1 entries P 1| e
2 " Exicution [y [ oo |
2 decree of Civir Uy Grse e T e .
5 Sessinns Case/361/2017
5 o - (202000034
7 CINIO000TE Test
s
E] Camenercial St - 202000030 0 b

This is a test POF document.
I yous can read this, you have Adobe Acrobat Reader instalied on your computer

: View File
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Draft Pleadings

Show| 35 w|entries

SeNo. ! | e-Filing Mumber / Case Number

Arbitratian Pecion < CA0A00005 1 [ s Cas

Chal revision Application - C202000019

Debitratian Petiiion - CIDA000061 [ I st Caie

i the basis of 3 thiss r o Salect GRM

Sessions Cose/ 3612017 Select GRA

First AppesliC i - CH000H

Civil st (compensatian) - C203000016.

GO0 0000 0f

Fig: Select GRN

Draft Pleadings o

Show | 25
AMHZ0200000004C202000018 submitied successiully
«o-Filing Number / Case Number

J

Salect GAN

Click Here to shaw list of Doouments

Jarkhast) on the basls of a
K322 it

First AppealiCivl Appes - C202000034 Select GRN

Chal s (campensatian) - C202000016

Select GAN

hil 24T [compensation) - C202000001 Salect GRN

Cammercial Surt - C202000030 5 sniwe Coe b oD " . Select GRN

DOMBENC Wolente - C202000014 | O «fies Cne

Fig: Submission Successful

4.1.2 Completed Pleadings
This button shows count of all the submitted pleadings and the status.
e Click the Completed Pleadings button to view the list of all the pleadings
e The report consists of eFiling Number, Case Title, Upload Pleadings, Oath
Recording, ePayment details and Status.
e Facility to view submitted documents and oath video is provided. Click on the
corresponding buttons to view the same.
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L

Calenda

Note: View Status button appears only after the case verification is done in the
court. On click, the status is displayed, whether verified or rejected.

Completed Pleadings

Shaw |25 | enirles

SrNo.!' | e-Filing Number / Case Numbaer

Case rejucted i CIS on , now it
6 available for modifieation

Arbitraticry Petition - CRO2000060

Completed Pl| Pleading Documents *®

Show| Z5 | entries

e
3
S File
|
Mo, T | Mame uploaded ai Status Upload
| | | Pleadings oath Recording | ePayments Status

Ram Kurmar
1 Aapl NI m MHDODOI0TTTI0NNEE - 1000 tase rejectsd in €15 on, now it
sandse o S 303000 vy & avaifable for modification

File Hame: 19-10-2020

Cane rejected In CI5 on 01-01-
1970, now it is availabile for

. . medification
Showing 1 to 2 of 2 entries Previous: | b | Next

deceeof (il Court = C202000078 Vs
I oo Cae ot Dl

Vimw Widen

MHI0041T 16120202 1€ - 2000000

P o0

aticn - C22000019

atheen Petition - C202000060

Vi Doousmen iy
Caveat - CHIA00062 | I it came s

Caveat - CHR000064 | @

A0t =

Fig: Completed Pleadings: View Documents
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Completed Pl{ Pleading Documents
Show |50 wentries  caeh:
Show[25 | entries
[4 Sr. File e o
No, T | Name uploaded on | a2
Ram Kumar
Calenda
1 8885 23-10-2020 WAddd archive cade in
1 Lokadeiet Depose
(] [ L
‘ 5 ca |2 File Name  19-10-2020 & croae Webservee
Su
T |pummy wewsenncs
7 Showing 1 ta 2 of Z entries Previous |
1
7 : Execution
decree oF Gl Court = CZ02000018
28 Dl ertea case)
4 Civil revision Application - €202000013 Vash
 cied G
e |Case type json file nat found
anuja Kumari 2 [ne son e’
5 Caveat - C202000062 (2 chicu Cone | Rajiva hssue
“peistate_oummy prgr
Vs i
Kajal
et
5 Arbitration Petition - C202000060 Punit
D crueacane) vs
7 Caveat - 202000064 a2

Fig: Completed Pleadings: View File

Completed Pleadings x =

Show |35 w | anirles Search:

¥

«e-Filing Number / Case Number

Calenda 1 ¥ & tenant for fix m Case rejected in CI5 o, new it
= available for modification
o I Pleading Documents x
Ll Vs Shiow [ 10w fer Case rejected In €15 on 01:01«
1970, now it is awailable for
moedification
7
= o
®
1 File Name Fiay Video
: - B
wing 1te 1 of 1 entries 4 "
s S— ===
Kajal
7 Caveat - C202000064 = Vi Stuna

Fig: Completed Pleadings: View Video
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P Sat
l [ e | ot 0 . e
| B b e
|
o
1 ===
| ==

Fig: Completed Pleadings: Play Video

4.1.3 DraftlAs
This button shows count of all the incomplete IAs. These applications can be edited

through Applications menu.
e C(lick the Draft I1As button to view the list. The details include Application,
eFiling/ Case Number, Case Title, Date of filing, Authentication status.
e The application can be viewed by clicking on View Application link.

Draft 1As

Show| 25 | entrie:

Saarch
En

District and Sessions Court. Aurangabad

Appellant123 Vs -10-202 View Application

Litigant

eal - CHOR000034 Appellant123 Ve 15-10-2020 Wiew Application

Litigant

Spl Case MSER/1000192/2008 Srate of Maharashira Vs ROUBOGGOIDDOIONO0M 9 10-. Wiew Applicatian
Litigunt

KIOCOOOO0000K,

View Application

Fig: Draft IAs

30




eFiling Services 3.0 - User Manual

Draft |1As

472020 @ 5)
[Bringing Legal
Heirsfreprasantatives an
record|

5/2020 [ 5)
[Issue Attachenent Warrant]

72020 [ 51
[Taking Case an Board]

4/2020 [€15)
[Order for Inspection]

047dH0dc.

Application by a tenant for flation of

standard rent - C202000052 | O efed
Compenzation

Fig: Draft I1As — View Application

4.1.4 Completed IAs
The button displays the number of completed applications. When the court fee for

AMHZ0200000004C 20200040734

Rs. 5

GRN: MHOOO0381508202021E

BEFORE THE

District and Sessions Court, Aurangabad

AT Avrangabad

First A VCivil A 1342020
Appellant:

Ram Kumar Vs Amit Kurnar

View Application

View Application

Wiew Application

\iew Application

Litigant

an application is paid and it is authenticated by required parties, it is automatically

submitted to the court. All such submitted applications are listed under this

category.

e C(lick on the Completed IAs button to view the list of submitted applications. The
details include Application, eFiling/ Case Number, Case Title, Date of filing,
Authentication status.

e The application can be viewed by clicking on View Application link.

Completed IAs

Shaw| 25 | entries

1/2020 [ 5]
[Framing of additional
Issues]

32020 [€ 5]
[Granting leave to delivar
Interrogarities]

/2020 (€ 15]

[Taking Adporstrment]

16/2020 [€ 5]
[Order far Inspection]

19/2020 [ 10232]
[Making Adjournment]

E-Filing No/Case Number ‘

Firat AppealiCivil Appeal - CH0A000034
[ 2 afited |

Application by a tenant for fixation of
standard rent - C202000052 | ) sFted
Compenzation

Sesslons Case/361/2077
Ciwil revision Application - CH0200001%

| e ]

[ReviewRevision]

Case Title
District and Sessions Court, Aurangabad

Appellant123 Vs
Appellant123 s
Rar Kumar Vs At Kurnar

State of Maharashirs Vs ROG00RE0IKO00E

Fig: Completed IAs

15-10-2020

View Application

Lithgant

View Application

Litigant

View Appilcstion
Litigant
| OGO,

View Application

Litigunt

View Application
Lithgant

| KOOI

B e
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Completed |As 047dff0dc44749d9571e500a5c2e603beBESdasc9.

AMH20200000004C202000034 Rs. 5 m
GRN:,MH000038158202021E
1/2020 ¥ 5] View Application
[Framing of additional BEFORE THE
issuss]
3/2020 B 5] District and Sessions Court, Aurangabad View Application
[Granting leave to delive AT ,Aurangabad

interrogarities]
—— il Aicalnamon
/2020 R 15] Appellant: Vi Ripticiions

[Taking Adjournmant]

16/2020 [F 5] Sessions Case/361/2017 State of Maharashtra Vs Raxo0athooosaooonmo 29-10-2020 e View Application
[Order for Inspection] Litigant
i e

19/2020 [Z 10232] Civil revision Application - 202000019 05-11-2020 View Application
[Taking Adjournment] | SeFiled | Litigant

[Review/Revision] 1 YOOB00D0GKK
* RXR0000HK

Fig: Completed IAs — View Application

4.1.5 Objections
All the objections raised by the court on the submitted case, pleadings or IAs are
reported here. Click on the button to view the objection details.

Objections

C202000004 - Maintenance Application

Retum for cormection Retum fo e, ion Resum for comection Return for 22:02-2021

22-02-2021

eurm far correction
C202000047 - Metor Aecident Clalm petition
Rermark

londatum for comectan

Name Petitaner Ags

nent not found
Fees not found
RemarkRemark
Fasg Hermark
COZ000065 - Maintenance Application
RemarkRemarkRemark

202000085 - Application by & tenant for Hxation of standard rent

Fig: Objections
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4.1.6 My Cases

This button shows the count of all the cases in the user portfolio. It includes efiled

as well as manually registered cases. Please refer section 5.2 for the details.

My Cases

I (IRED I 0
poen. |t

Aurangabad Maharashtra (4]

Fig: My Cases
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5. Help Section
Help is available in the form of Tutorial Videos, FAQ and user manual. Additionally, you can view
descriptions of any open form by clicking on the orange question mark in the top right corner.

ciingsenices @ @ O O© O O © e
My Partners = | CaseFiling ~ | Vakalat ~ | Pleadings = ePayments ~ | Applications ~ | Portfolio -

Draft Pleadings Completed Pleadings Draft IAs Completed |As Objections

© 16 (v @ s (v i (2 )0

Click Here to view incomplete I1As

Calendar Cases Listed Today - 11-01-2021
@ [Jan v 2021 v O [
Su Mo Tu We h Fr Sa
No Cases
27 s 30 3 1 2
3 4 5 5 ] 8 9

Fig: Help Section

Video Tutorials

New user registration by Litigant and Adding Partner Online filing of Vakalat

applying as party in person ates/Associates/Colleagues

Oath Recording

gs and Video recording of Qath Online paym of Court Fee or other

d e-Signing types of payment

Fig: Help — Video Tutorials
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FAQS

+ Advocate Registration

+ Litigant Registration

+ Profile Updation

<+ Add Partners

+ Vakalat

+ New Case Filing / Final case submission

+ Upload Pleadings/ Templates/ e-signing/ Oath recording/ Merge and index

+ Finally submitting pleadings, cath, court fee to the court

+ ePayment / Court Fee Wallet

+ Interlocutory Application Filing

Fig: Help - FAQs

FAQS
4+ Advocate Registration

— 1.1 am an Advocate, how should | register myself on eFiling software?

To register on eFiling, fill up the online registration form. Click on the ‘"New userRegister here’ link in the log-in screen
to access the registration form. Facility for verification by Bar Council is also provided in the form. If there is no
change in data fetched from Bar Council records, verification process is completed instantly.If there is some change in
the data fetched from the Bar Council records, such as mobile number, or if the data is not available with Bar
Counciluser can register by entering the new mobile number. In such cases, registration can be completed, however
the verification will be done later. You may have to wait for accessing the services till re-verification from Bar Council
is complete

+ 2. While registering when | enter Bar Registration number and click on verify, my data is not fetched
automatically, how to proceed?

=+ 3. When | click on verify, my data is fetched but mobile number is blank what should | do?

+ 4. When | click verify, my data is fetched but mobile number is incorrect or it is changed, what should | do?

+ 5. My e-mail is blank / incorrect, should | enter/correct it?

Fig: Help - FAQs Expanded
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— E-Filing System

E-Filing System

Fig: Help — User Manual
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6. Main Menu

6.1 My Partners (only for Advocates)
The menu enables advocates to manage partners by adding or revoking partnerships. The
block diagram below depicts the flow of events.

@+ Decides to Add

' .
v Select State of Submit 7%
---------- ----at ¥ Sglect Advocate |----#
es .{ B8 Advocate 2 as partner Partner =g
J ‘

Advocate 1 (must be an advocate
* registered in efiling)

Request Accepted

Notification sent to 1 . oTP ] Accepts or Rejects Request appears in
Advocate 1 # | Verification partnership Accept Partnership of
.- Advocate 2 P @
f D 4 =
L]
/ Al 2
N : : \_ ; dvocate
]
x 1

Request Rejected

Fig: Add Partners Flow

6.1.1 Add Partner/ Associates/ Colleague
This submenu allows the user to add partner/ associates/ colleagues; which could be
of the same State or other state.
e Select My Partners from the menu.
e Select Add Partners/ Associates/ Colleagues.
e Select the radio button for My State or Other State, indicating from which state
the partner is to be added.
e On selecting My State, proceed to select Advocate. For Other State, select the
State first and then proceed.
e Select the Advocate to be added in the My Partner list.
Note: Only the advocates registered with eFiling system can be added as
partners.
e On selecting the advocate, the Bar Registration Number, Email and Mobile
Number are retrieved automatically.
e Click on Submit to add the partner. Notification of your partnership request is
sent to the advocate automatically.
Note: Process of addition of the partner is complete only after acceptance of the
same from the partner.
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- | CaseFiling = Vokalat =  Pleadings = | ePa

Add Partners/Associates/colleague

& My State L Other State

Advocate sy

Har Registration Number BAA 00 2011

Ermail kb Byahoo com
Mobile No, TR

COao

Add Partner

My State ™ Other State

State Rajasthan

Advocate SH. RAKKNARAUGN BAKENA (RAG1530)
Bar Regn. No., BRWLHEN

Email EpmERNL Com

Mobile No. ENRICRLELN

stmie] o neet

leserved

Fig: Add Partner for Other State
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o

Partner Request sent successfully

Fig: Partner Request sent successfully

6.1.2 Accept Partnership
This submenu enables user to accept or reject partnership requests from other

advocates.

e Select My Partners from the menu.

o Select Accept Partnership. List of all the advocates who have sent the
partnership request to you is displayed.

o Select Accept or Reject for accepting or rejecting the partnership request from
the other advocate. A dialogue box pops up to confirm the acceptance or
rejection.

e Check the box to confirm and complete OTP verification (Get OTP, enter it and
click Submit).

e The message “Partner Request updated successfully” for acceptance or
rejection will be displayed.

BN voivrs - | Cose o = | vakaat = | locings = | ePayments = | Applcaions = | Potolo -

Sr. No. 1 Advocate Name Date of offer

1 HOROERRBEORRETHOUEMM (WA H, KNRIDE) H20-10-23
2 NBDUMNSOMITARRRISEANAN (A H M IR0TE) 20200808
i EBAEOUREEARMERIORSE (MAAH KYXI00) 2020-06-08

Shawing 110 3 of 3 entries

Fig: Accept Partnership
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Accept Partnership

e Mo T Advocate Name Data of offer Accapt | Raject

AR ST RRMMAKINH [MAH/ WAL

EADMEEN KRR EHIRIOGAG (WA, KX )00

1 Aty BODORCRMORAICEN wish to Accept offer of pantnership placed by WOMNSUDITARANEAKINN

1] Veerify OTP

Fig: Accept partnership Get OTP and Verification

TN - ) ) wcooooc 8

Accept Partnership

St Mo, " Advocate Name Date of offer Aacept | Rejoct

YT (VA 1224720004 2000-11-10

Fig: Partner request updated successfully

6.1.3 Revoke Partnership
This submenu enables user to revoke existing partnership with an advocate.
e Select My Partners from the menu.
e Select Revoke Partnership. List of all the partnerships will be displayed.
Partnership details include Offered to Advocate/ Offered by Advocate, Date of
Offer, Date of Acceptance, Status (Accepted/ Offered) and a Revoke button.
e Click Revoke in the required row for revoking the partnership. A confirmation
dialogue will appear. Click OK if you want to continue.
e Check on the box to confirm and click Get OTP.
e Enter the generated OTP and click on Submit.
e The message ‘Revoked successfully’ will be displayed. The revoke request will
be sent to the respective advocate immediately.
Note: Process of Revocation of the partner is complete only after acceptance of the
same from the partner.
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2 P 2 oo

S0 No. Offered to Advocate/Offered by Advocate Date of offer Date of Acceptance Status Revoke

1 MR RRIANK M 19-08-2020
AR RO |

TR SO Y XA 13472020 2. 90 20021
AR X

0 Do 202 Accrpted

WA RSO RAS R ETA a
WA XK RKK

4 AOAHA DS IR RR MR 22-10-2020 22-10-2020
Ak RO

22-10-2000 iered

AR RARKRIENAN
A/ KI0B0OT )

SRR 2310220

KGRI AL 2312020 06-11-2020 Acoepted
P

8 DB RANERMTR 06-09-2020 06-11-2020 Acoepted
MAKTRAR0R )

Fig: Revoke Partnership

11521613 says

Show | 1€ e Search:
§r, Ne, Offered to Advocate/Offered by Advocsts Date of offer Date of Accoptance Status Revoke
WO BRTACA M) 31-08-2020 22.90-2000 Accmpted ke
{ MARH BB |
L 13-07-2020 22410-2020

BAAH/EHRIN

Fig: Confirmation

| Advocate NEiateMekER2EH| wish to revoke partners Advocate KBARMACOOOITTFODMIMGARINAK

My Mobile Number XXXXXX3310

[JResend OTP Enter OTP ......] erif
R ——

Fig: Get OTP
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&

Revoked Successfully

Fig: Revoked Successfully

6.1.4 Accept Revocation
This submenu enables user to accept revocation requests sent by a partner.

Select My Partners from the menu.

Select Accept Revocation. List of all the revocation requests will be displayed.
For every request, details such as Revocation Initiated By, Date of Offer, Date of
Acceptance, Date of Revocation and a button for Accept will be displayed.

Click Accept in the required row to revoke the partnership with the advocate. A
dialogue box pops up to confirm the acceptance. Confirm by clicking OK.

Tick on the box and select Get OTP.

Enter the generated OTP and click on Submit.

The message ‘Revocation accepted successfully’ will be displayed.

Sr. Mo, Revocation initiated by Bate of offer Date of Accaptance Date of Revocation Accept Revocation

1 AR SRR 22-10-2020 22-10-2020 22-10-2020 AcEpt
[ MAH/ERENZAXY |

2 Srivnaikalk 04-11-2020 04-11-2020
1 MAH/ Rt 2GaN |

Showing 1 1o 2 of 2 entries P . Nest

Fig: Accept Revocation
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efiling Services | - : : . - 0 R ooooonon:. (8
dy Partners = Case filing = Vakalst =  Pleadings = | ePayments = | Applications = | Postiolio = i
Accept Revocation O
Shaw | 10 * | entries Search:
Sr. Mo Revocation initiated by Date of affer Date of Acceptance Date of Revocation Accept Revocation
1 LU e L 22102020 22-10-2020 22-10-2020 Accept
1 A K TR0
ELLLE S o) O-17- 2020 04:11-2020 Acoept
[ AAH/BESAAB000)
Shawing 1 to 2 of 2 entries Previou . Nt
E | Advocate MOINIXKSHINRA wish 10 revoke partrers Advocste ENMAHPGG!
My Mobile Number XXXXXX3310
Entar OTF . -
GetorP e o

Fig: Get OTP for Accept Revocation

E\c“ing ser"i:ﬁ My Partness = wee Filing = Vakalat = Pleadings = ePayments = Applications = | Portfolio = = =y ‘.J:':KK'.‘.!.‘:H'.\:K L

Accept Revocation @_
Show 10 ¥ |entries Search
Sr. No. Revocation initisted by ‘Date of offer Date of Acceptance Date of Revocation Accept Revocation
1 R OO CHAEAN 22102020 22-10-2020 2210-2020
{ MAH/REIBR0NK )
ENNAN R 04-11-2020 04-11-2020 Accept

 MAH/BEBLO00N |

Showing 110 2 of 2 entries Fepsioy . Met

| Advocate MG RMESERAN wish 10 revoke pariners Advocsts SKENJRIIT

My Mobile Mumber XX000X3310

Fig: Enter OTP and click on Verify OTP

&

Revecation sccepted Successhilly

Fig: Revocation Accepted Successfully

6.1.5 My Partners Report

This submenu generates report for Friendship Request and Revoked Request.

e Select My Partners.

e Select My Partners Report.

e By default, report for Friendship Request is displayed with details such as
Partner Name, Advocate Code/ Bar No., Requested Date, Accepted/ Rejected
Date and Status (Pending/ Accepted).

e Toview the Revoked Request Report, click on the corresponding tab.
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e Select the radio button for Offered by Me or Accepted by Mein Revoked
Request. By default, Offered by Me radio button is selected. The details such as
Partner Name, Advocate Code/ Bar No., Requested Date, Accepted/ Rejected
Date and Status are displayed.

Maharashira 7 - ) ‘J!mnnm ]

O

M Frisndahip Request 8 Revoled Request

Ay Mmooy MR- 000 28-10-200

Anii MAH-F1R S0 D6-11-2000 Perding
3 7. MAH-ROEELT 08-10-2020 -+ Pending
4 RN SN L MAH-RERSKEXEY 29-07-2020 -, Pending

Fig: My Partners Report

= li.lnra:h- ‘J::-:c«'a.iu-:.\ (3

(@]

W Friandship Request & Revoked Request

8 Offared by Me ecapted by Ma

m ey __

Ady. B N OHAVAN MAH/ TEIRAA0K 22-10-2020 Pending

Fig: Revoked Request Offered by Me

m ? - |} Wearthi ‘)mmmﬂ “
(@)

@ Frisndship Request & Revoled Requast —

Offered by Me & Accepted by Me

AEARAONUN AL BUNE AR A AL MAHIATA0YY 06-11-2020 Pending
HRRKHODE RUSMD SRR MAH, 200, 06-11-2020 Pending
ShavTal P WA RRRR, 06-11-2020 05-11-2020 Accepted

Shiwing 1101 al 1 entries .
Fig: Revoked Request Accepted by Me
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6.2 Case Filing
New case filing can be considered to have 3 parts:
e Initial filing — This can be done only by advocates or Party-in-person litigants. It
includes all the basic case information.
e Entering case details - These details can be entered either by advocate or by
litigant, as per the convenience. These include:
o Litigant —information of all the concerned parties
o Legal Heir — enabled only if legal heir option is checked in the initial case
information by advocate
o Fact Details
Case Details
Motor Vehicle Compensation (MVC) — enabled only if the case type is chosen
as motor vehicle compensation in the initial case information by advocate
e Final Submission — This again can be done only by the advocate or by party-in-
person litigant.

Note: Once the Final Submission is done, the case details cannot be modified. As a result,
the case cannot be viewed by Litigant for editing.
Accordingly, the different menu and forms appear for advocates and litigants.

) Create new case record Advocate/
(/ PN by filling initial inputs i Litigant can . . e
— for the case which == | San - = J 5i
) y complete the Case . I
\f:)‘;/! includes litigant name = i

data entry

and mobile number

Advocate or

F‘ar‘tvl-lln—Person Litigant notified by SMS
Litigant —

[
]

i
i
@ Litigant can access case file i

Litigant

=1

User may exit at any point of time. All the entered details will be
: saved as draft case for later editing.

Fig: Case Filing Flow

6.2.1 New Case Filing (only for Advocates and Party-in-Person Litigants)
6.2.1.1 Initial Inputs
The initial inputs required to file a case are to be filled in this form.
e Select Case Filing menu; select Initial Inputs tab.
e Enter District/ Establishment Details where case needs to be filed.
e Enter Case Type Details. If the selected case type is MVC, MVC tab appears
to fill in the additional details.
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e Enter Party (client) Details.
e Click on Submit.
e The message ‘New Case Added’ is displayed along with temporary EFiling

Number.

Moo patie | s Fn = | ket PaidMice -t ataae e " g .
IR = o & o Mool © i
Diistrict/Establishment
PSR | gt * Seloct Establishmant | picrict and Sessions Cour Au.
*CaseType  ®ouil O Crminl
* Relinf Sought Appeal - * Casa Type First Appeal/Chvil Appeal
Subordinate Court
District | getect Disarict Select Enablishmant | Soject Esvablishment
Case Type " 3 o - R [ERaiee '
Disposal Date | 5oy s vy

€C Applied Dite CCRady DM [oram

* Appellant/Respandent | abhishek " Mebile Mumibser 123455799:1

Fig: Initial Inputs

New case added
E-Filing Number: First Appeal/Civil Appeal - C202000067

Fig: New Case Added Successfully

6.2.1.2 Litigant
This tab is used to fill Litigant details. To access this tab, click Next button on the

Initial Input form. However, this tab is accessible only after successfully filing out the
Initial Input tab.

Note: It is required to fill the details of all the parties before clicking Next button.
Litigant may also enter these details using his login.
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User can check previously saved litigant details by clicking the View Previous Parties

link in top right corner.

Enter the following details-

Select the Type (Appellant/ Respondent).

Enter Personal Details.

Enter Contact Details.

Enter State Information.

Check on Other Information to fill more details.

Check Legal Heir Add to add legal heir. If this is checked, Legal Heir tab
appears after submission to add the legal heir details.

Enter information in Local Language.

If required, check on Add to Favorites. If a party is added as favorite, the
details of the litigant are saved for future use, thereby enabling easy and
quick access to frequent party details. Parties, added as favorite, can be
viewed/deleted through ‘Manage Favorite Clients’. However, this step is not
mandatory.

Click on Update to save the details.

If the Appellant or Respondent is an organization, check on Organization
Details after selecting the Type.

Select Organization Name and enter all above mentioned details and click on
Update to save the details.

When details of all the parties are entered, click on Next button. To check
whether all party details are entered, click on the View Previous Parties link
in the top right corner. The link is visible only if entered party details are
saved.
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eFiling Services

* i

Nate: This tab is compu

Litigant
*Type @ Appellant = Respondent

Organisation Details U

* Complainant/Accused | *Gender @ Male () Female (Other

Ralation Select v Name | Name °

2]

Bateof Birth | 1.01.1992

tAge 5 ‘Diffevem\ynbled‘:‘

Caste | Select v Extra Petitioner Count | £ »i
Email [ | MobileNo. | ousernon
Occupation | Geypation
"Address | address | PinCode | 1 Code
State Information

State Select State v District Select District x

Taluka Select Taluka v Village Select Village v

Other Information Add Legal Heir )
MARATHI
forafdyemindt 1 e T/ 2 A
- |
Ay

(C1 Add to favourite )

Fig: Litigant Details
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.. 0. % 2.2 .9 s )
My Partners ~  Case Filing ~ | Vakalat ~ | Pleadings = ePayments ~ | Ap s Pt =
R = oo Besoomis| © o 0@®O|

fran

Nete: This 1ab s

pulsary

Litigant
*Type @ Appellant  Respondent
Organisation Details *Organisation Type State Government Departments &
Personal Details
* Complainant/Accused | coan) |
Contact Details
Email Enail | Bhabile N 1234567890
Occupation | oecypaton
*Address | addross PinCode | o 0ode

State Information

e o0

State | celect State r District Select District

Taluka | select Taluka v Village Select Village

Other Information [ Add Legal Helr (]
MARATHI
foratdyamendt a&iayen g/ad 2 i
N |
wIEa

Sigsenicss ([ © 2O O© © 6 © © 7 R € s oo
* . m & oot B . o ° @O

District and Sessions Court, Aurangabad

E-Filling Nusnlest: Fist Appist/ Chil Appsal - CI03000067 - Rollef Sought: Apjesi - Cacs Tyje: First Appoal /CHll Agjrest

Abhishek Vs
s talo ks compt
Litigant
Wit Pravigos Darties (1]
“Type  ®appellant [ Respondent
X
Organisation Details
Shaw | 10 * entries Search:
Personal Detalls -
* Complainant/Accused o 5r, Nao, " Party Name Type Edif Dalcte
Relatien Sefct . 1 Abhishek dain Petitioner Y4
Date of Birth | [y i vy B - i
Caste Select

Fig: View Previous Parties

6.2.1.3 Legal Heir

Legal Heir form enables user to enter details of the Heir. This is required in case the
petitioner dies after case filing. In such situations, the assigned legal heir fights the
case on behalf of the deceased.
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Y

e iival topurs | & tiigon [[E N & Foct petaite | B Case petais || @ o@@Ol

District and Court, Aur bad
E-Filing Number: First Appeal/Civil Appeal - C202000067 - Relief Sought: Appeal - Case Type: First Appeal/ Civil Appeal
Abhishek Vs
*Note: Legal Heir details tab
Legal Heir

* Party Name Abhishek [Main Petitioner]

*Type @ Plaintiff () Defendant

* Lagal Hair Name R | TP “Gender  ® Male ()Female () Other
|
Relation Saler N Name ame
* Date of Birth 01-11-1982 = " Age 37 Differently Abled [
Caste Select v | Extra Petitioner Count Extra P
Contact Details
. — Email Mobila No. | gbita No,
Occupation Oceupation
* Address address Pin Code Pin Code
Stary select state ) Blenize select District
Taluka Sefect Taltka - Village Select Village

Other Information [

Rerafdlomindt e E AR A

o

TEETT

Fig: Legal Heir Form

6.2.1.4 Fact Details
This tab allows the user to enter fact details for the filed case.

e After successfully filling Litigant details, proceed to Fact details tab.
e Select Fact Date from the calendar.

e Select Fact Time in hours and minutes.

e Describe the details of the fact in the Fact text box.

e The user can add more facts by clicking on Add More Fact.

e Click on Save.
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District and Sesslons Court, Aurangabad
agipesd {Civil Appoal - C20200 oght: Appsal - Cose Type: Fr

200 s
Abhishek Vs

Fact Details

StMes 1 Fact Dater | 03 17300 T Fact Time: 12:55 o et |
+ Add Mors Fact

Fig: Fact Details

6.2.1.5 Case Details
This tab allows user to enter more case details.
e On successfully adding the fact details, proceed to next tab, that is, Case
Details.
e Enter Cause of Action.
e Enter Date of Cause of Action.
e Enter Important Information or Subject or Reason.
e Enter Prayer.
e Enter Valuation.
e Enter Plaint in Local Language.
e Enter Dispute arising out of details.
e Enter Act Details. The user can add more than one act by selecting More
Acts.
e Enter details in Local Language.
e Click on Save.
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eFiling Services @

My Partners ~ | Case Filir

4 &

0@®O|

District and Sessions Court, Aurangabad
E-Filing Number: First Appeal /Civil Appeal - G202000067 - Reliof Sought: Appeal - Case Type: First Appeal/Givil Appeal
Abhishek Vs

Case Details

* Cause of Action cause of action * Date of Cause of Action 03.11.2020

&

Important Information or Subject Prayer
or Reason

Valuation [ Plaint in Local Language

Stats Select State y Ditrict Select District

Taluka Select Taluka v village Select Village

“Actl: NDIAN PENAL CODE “Sectiont: 141

ATETd ST St wmoft

Fig: Case Details

6.2.1.6 MVC (only for MVC case type)
This tab is available only for MVC cases. Select the tab to fill the additional
information. The MVC form is to be filled after filling out the Case Details form.

e Enter the MVC Information required such as Item Number, State, District,
Taluka, Police Station, FIR Type, FIR Number and Year.

¢ |n MVC information, if Other Police Station is checked, additional details are
required such as Other Police Station, FIR Type, FIR Number and Year.

e Enter Accident Information Details such as Date of Accident, Place of
Accident, Time of Accident, Type of Injury (Simple/ Serious/ Death/ Other)
and Name.

e Enter Claim Information such as Compensation Claimed and Insurance
Company.

e Enter Vehicle Information such as Vehicle Type, Vehicle Registration
Number, Driving License and Issuing Authority.

e Enter Name, Place of Accident and Issuing authority in Local Language.

e Click on Save.

e The message, “Record Added Successfully [eFiling Number]” is displayed.
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»
I
]

-

= v O 6@@0‘

District and Session Court , Nagpur
compensat

o - Case Type: Mator Accident Caim petition
Rajesh Vs

Motor Vehicle Challan

frem Number |, ‘ OtherPoliceStation. 1

*Sme [ MAHARASHTRA +] Dot || AURANGARAD +]

~ Taluka |A_rar.;al5:l . ‘

“PoliceStation [ Seation ” ‘ ARType | Seiect |

" tepher i;s | e fam

= Dat=of Accident |'£ '| m Time of Accident

*Paceot Accident i . |

Typeofinjury O Simple & Serious O Death O Other Name. ‘;:;n

oces eCornmities Supreme Court of s AR Rights Reservect

Fig: MVC details

6.2.1.7 e-File
This tab is used for eFiling the case.

e On successfully adding case details, proceed to e-File tab.

e The e-File tab displays all the entered details of the case such as
Establishment Name, Case Type, Party Details, Litigant Details, Fact details
and Case details for review.

e C(Click on e-File Case.

Note: Please ensure that all the entered case details are correct before
clicking on e-File Case button as the details cannot be modified after
submission of the case.

e The message “Case registration is Successful” is displayed along with the
eFiling registration number.
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»- -

eFiling Services o - * , g
* & > a b : [ +] @ @

District and Sessions Court, Aurangabad
E-Filing Numbar: Firet Appoal /Civil Appeal - C202000067 - Refisf Sowght: Appeal - Case Typa: Firct Appaal / Civil Appaal
Abhishek Vs

4

Main Petitioner

Complainant Name! Abhishek Drganisation Type
Email: Mobile No.: 1234667890

* Fact Details

*# Case Detals

Fig: e-File Case

10.153.16.13 says

Main Petitioner

Complamarnt Mame: Abtvsbex Organisation Type:
Email: Mobile Ho.: 123456TRI0

+ Fact Daters

+ Case Datais

Fig: Confirmation to file a case

o

Case registration successfully AMH20200000002C202000067

Fig: Case Registered Successfully
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6.2.1.8 Editing the existing e-filed cases

There is a provision to add or modify a case and view PDF of the case filed. These
buttons are provided on the upper right corner of the screen, in Case Filing tab. The
functionality of each tab is described below.

Note: Only draft cases can be edited. Once case is submitted through e-File tab, it is
not available for editing.

“ Plalmiff PlairtsF * Mobile Number Miehile Numbar

Fig: Buttons provided to add or modify a case and view PDF of the case

< Add Case Button
e This button is useful when the user has already filed a case, but requires
another new case to file.
e On clicking this button, the user is directed towards the screen of new
case filling. Refer section 6.2.1 for new case filing details.

+ Edit Button

This service enables user to modify or delete a case.

e This button allows user to select case from provided list that includes
EFiling Number, Litigant Name, Mobile Number and Action (Edit or
Delete).

e The Edit button allows user to edit the details of the selected case. The
user is able to edit case from Litigant tab onwards, similar to new case
filing.

o The Delete button allows user to delete the selected case.
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eFiling Services

Search

Litigant Mame Mobile Number Date Action

Railway Court, Aurangabad

Arbitration
TR 22-1p-2020 aaEaa

532020 RAPIAO SR

District and Sessions Court, Aurangabad

Compensabion

z 6a/2020 raskem
Criminat Appeal
E £8/2020 Katenz: 2342342242 2102030 aoaD

Previaus | 4 Met

Shawing 1103 of 3 erries

Fig: Select Case to Edit/ Delete

eFiling Services 10.153.16.13 says

Aro i wand 1o delete th

u i

Litigant Nams Mobile Number | Date

Rallway Court, Aurangabad

Aulsitration
TO0MHGTC 22-10-2020 [ rean ] & ooter ]

1 59/2080 FADERAEEP GO,
District and Sessions Court, Aurangabad
Compensation
2 /3030 rashmi 1234567530 10-11-2020 anpEeEs
Criminal Appes!
Karenan 2842343242 28902020 [ e ] 1 Deiere §

3 H6/2020

Showing 1 1o 3 of 3 éntrie

Fig: Delete Case — Confirmation

@

Record deleted
E-Filing Mumiber: Criminal Revision Application - C202000066
[Criminal Appeal]

Fig: Delete Case — Success
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< PDF Button
This button allows user to view PDF of the selected case.
e Click on View button for the case to open the PDF.
e The PDF includes all case details such as Litigant Information, Other Information,
Main Respondent, Fact Details, and Case Details.
e The PDF is downloadable and printable.

v ) € oo [8

Show| 10 * L entries Search:
mw EWHIM Ilhpiﬂnﬁu«dan :Rcﬁun
Civil and Criminal Court, Kannad
Commercial
1 3072020 i ol 12-10-2020 LB View | Delete
District and Sessions Court, Aurangabad
Desertion and Maintenance
1472020 SN R O Test Respondent 11-10:2020 m m
Compensation
52/2020 Ram Kumar it Kuumar 19-10-2020 @
4 362020 Ranndin 15
a7 Azmal 15-18-2020 m m
5 16/2020 Test 11-10-2020 L1 view ]
7 /2020 Ranbir Paintit] 14072020 @m

AMH20200000004C202000030.pdf

1. Public Data Entry - E-Filing Ne Commercial Suit - C202000030

11/10/2020 12:24 pm

Main Petitioner

Complainant Name: Organisation Type: Central Government
Department

37/2020 Azmal 15-10-2020
7 1/2020 Ranbir Plaintiff 16-07-2020 [ 5 view 1 1 Detete ]

10.153.16.13 e mittee Supreme Court of India. All Rights Reserved.

Fig: PDF of the selected Case
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6.2.2 Managing Favorite Clients

This submenu lists all the clients that are added by the user as Favourite while filing
the case.

e Select Case Filing.

e Select Manage Favorite Clients.

e The report displays Party name, Total Cases of the party, and a button for Delete.

e On clicking the number of total cases, the details of the case such as eFiling
Number, Case Title, Main Case Type and Role Type is displayed.

efiling Services o 2~ [ € B
My Pariners = | Case Fling = | Vakalot = | Peadings = | ePayme : = * | Portfalio = i
Show | 10 ¥ lentres Searct
SeNo!' [Party Mame | Total Cases Action
1 A 1 L Ot
Showing 1 1o 1 af 1 entries Previous 1 Nest

Fig: Manage Favourite Client

Party Mame: Arun

E-Filing No

202100070 - First Appeal/Civit Appesl

Shawing 1121 of 1 entries

Fig: Party Case Details
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6.2.3 Case Editing (only for Litigant)

This menu is available only for Litigant user. The advocate who has filed the case may
not fill all the details. Using this submenu, the litigant can select the case and add the
information. However, litigant cannot have final submission of the case. The final
submission of the case can be done by advocate only.

6.2.3.1 Select Case

e Select Advocate from the drop down list.

e The details such as Establishment Name, eFiling Number, Relief Sought,
Litigant Name, Mobile Number and Action (Edit or Delete) are displayed.

e If the litigant wishes to delete the case, click on delete button provided in the
Action column.

e To edit the case, click on Edit button in the Action column.

e On clicking the edit button, the screen automatically shifts to next tab, that
is, Litigant.

Maharashtra . =

2 Case Filing ~ | Vakalat ~ | Pleadings * ePayments ~ | Applications ~
I= Select Case i [ & @

Case Edit

Advocate ‘ Adv. RXIOSOUEK (MAH/ 26IR)R0.. 7

Show Search:

mmm

CCHI PRL. CITY CIVIL and SESSIONS JUDGE = 1/2020 Family disputes KRl AROGARIATK

District and Sessions Court, Aurangabad 6172020 Posession LV Oy O GG SPOESR0RRY

Showing 1 to 2 of 2 entries

© 2020 efiling Services eCommittee Supreme Court of India. All Rights Reserved.

Fig: Select Case
6.2.3.2 Litigant
Refer section 6.2.1.2 (Same for advocate and litigant)

6.2.3.3 Legal Heir
Refer section 6.2.1.3 (Same for advocate and litigant)

6.2.3.4 Fact Details
Refer section 6.2.1.4 (Same for advocate and litigant)
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6.2.3.5 Case Details
Refer section 6.2.1.5(Same for advocate and litigant)

6.2.3.6 MVC (only for MVC case type)
Refer section 6.2.1.6 (Same for advocate and litigant)

6.2.3.7 e-File
Litigant can review all the entered case details under this tab.
e Select e-File tab.

o The e-File tab displays all the details of the case such as Establishment Name,
Case Type, Party Details, Litigant Details, Fact details and Case details.

e Maharashtra M =- I Marathi O 00N
Vakala Pleadings ~ | ePayments

CCH1 PRL. CITY CIVIL and SESSIONS JUDGE

E-Filing Number: 1/2020 - Relief Sought: Family disputes - Case Type: Heirship Certificate

XN v ANOOKXKNK

g
Main Petitioner
Complainant Name: AxkRBotx Organisation Name Extra Petitioner Count 0
Gender:M Relation Father/Mother/Husband Name:
Age 25 Date of Birth:10-07-1967 Caste
Email Mobile NO. RRERXIZRRX Address: latur Pin Code: 0

» Fact Details

+ Case Details

© 2020 efiling Services eCommittee Supreme Court of India. All Rights Reserved.

Fig: e-File Case
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6.3 Vakalat

Vakalat allows user to formally assign lawyers to the cases. It includes following steps-
1. Advocate assigns self and partner/s to the case.
2. Litigant appoints the lawyer by sending offer to the advocate.
3. Advocate accepts the offer to complete the process.
Lawyer’s assignment to the case is complete only after all the three steps are done.
All the three steps can be completed with this menu. Send offer menu (step 2) is
visible only to Litigant.

1. Advocate assigns lawyer/s

Assign Advocate The vakalat request is

Select New case

Search litigant through

Submit it
@\ . from e-filed cases or Loge maobile number and i Self is selected by i sent to the litigant
@“d existing case from My select. (Litigant should be default. Add partner
Cases registered in eFiling s/w) advocates, if required
Advocate
H
H
H
H
1
2. Litigant sends Offer ;
The offer is sent to the Send offer to advocate. The case appears in the
Confirm through OTP vakalat list of Litigant
verification, -~

o —

8

v=

== Litigant
i The cases for which AERpE nltEs fra
N i litigant has sent the litigant. Confirm through ’
@\ fim offer appear in the list OTP verification. W <. vl
M of respective advocates g : 2
Advocate i

Fig: Online Vakalat Flow

6.3.1 Assign Partners to Case (For Advocates)
This submenu allows the Advocate to assign self and partners to the client.
Note: The menu is visible only to the Advocates.
e Select Vakalat.
e Select Assign Partners to case.
e Select search option - Search my case or New Case.
o For New Case, select eFiling number from the dropdown list.
o Select Search My Case and enter any three characters of Search Keyword;
list of cases will appear in the dropdown list, select the required case.
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Vakalat

SearchCase () Search My Cases New Case Search Keyword

anil

R C A 124812018 JO0FKMICOQOMK vs
NN

Fig: Assign Partner to Case— Search My Case

e The details for the selected case are displayed such as Name of the Appellant,
My Clients, and Establishment name. By default, all the clients are selected in the
My Clients list. If user wants to assign advocate only to particular client/s,
uncheck the other client/s.

e Select the client by checking the name in the My Client list.

e Click Search user button; if the user is found, his/her name appears in the
dropdown list of Select user. Select the required user from the dropdown list.
Note: Please note that Client registration is mandatory,; without registration of the

client, users will not be found.

e Select Name of the Advocate. By default, name of the advocate is selected as
Myself, meaning that the user himself is already assigned to the case. The user
may add more advocates (partners) for the case.

e Check on the box below name of advocate to accept the partner.

e Click on Submit; a success message will be displayed. On successful submission,
Litigant will be able to see this notification in his/her vakalat menu for further
processing.

Vakalat
Search Case © Search My Cases New Case Search Keyword A/ITA/2019 KSRRGEASHIDN0K. .
Kis! My Clients JISTRICT AND SESSIONS COURT AURANGABAD.
| VBRDA00Ea-(Main ) 0-A frict Judge-5 Asst Sessions Judge Aba
Rahul 3 HOEERE ENOARDBSEREED- (Exra |
| KRN (Extra )
*NABAR BHIMAJI MAHADEO 885647123 Q, Search Client *Select Client REBORBODIOICETOILDER

Fig: Assign Partner to Case
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V]

ABC and Adv RODIMAE0AN is assigned to NABXFDEDMACUIIORGMIED

Fig: Assign Partner — e-Filed Cases Success

6.3.2 Offer to Advocate (For Litigants)

This menu allows litigant user to send offer to the advocate.

Note: This menu is visible only to litigant user.

e Select Vakalat.

e Select Offer to Advocate. All the cases assigned by lawyer are visible.

e Select the radio button for New Case or Existing Case.

e Check the checkbox | wish to appoint ... for the required case in the table.

e Click on Get OTP; OTP will be sent to your mobile; enter the OTP and click Verify.
e On successful verification click Submit. A success message will be displayed.

ehilngSenvices| 0 St i Al Lo T
Vakalat O

Typeof Casar ' Mew Caze () Exisfing Case

Cause Title Name of Client

1 Adoption - DRMOGKN: = MO MAHRDOTAR (EF) JONMRECOEORMNGEIUGD. KRGO 1 s 10 appolnt JGERMEINMSHRIICDENR + 11y
20200007 Advacate T EprEant iy Case RatKEiadea o0t

2 1 MG (1 wish 1o appaint JEOAONELSHMBEERUEMI 2= my
i petition - MR artvocats to represent my case SNENSHANISORNGN Vs
C203000061 Arkme SERL Rt

3 Wactor Accident Fl (11 wish 1o appolnt Mdv, ROODEMARIHIC 45 1y acvacats to
Claim petition - oo Fepresent my case ENHIGOMMSDITIEIN Vs KM
202000061 Risestin Thms

Fig: Offer to Advocate
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o

The oifer is sent 1o the advocate successiully

Fig: Offer to Advocate Successful

6.3.3 Accept Offer (For Advocates)
This submenu allows Advocate user to accept offer from litigant.

efiling Services| |

Select Vakalat.

Select Accept Offer. All the cases for which litigant has sent the offer are
displayed.

Select the radio button for New Case or Existing Case.

Check on | accept the offer in the table.

Click on Get OTP for the mobile number. Enter the OTP and click on Verify.

On successful OTP verification, click Submit.

The message ‘Offer Accepted’ is displayed.

Show 10

Surtenary Suit - Plaintiff vs Defzndant Plaintiff {P ) P RAOCEAREN,
LaU2iamiod

E-Filing Mum Cause Title Mame of Client Advocate hobile N

Fartitoninasindy  Bashuvs Bashu 2 ) A KOREOMERRN ERCOONFANE | accept the offar.
jrint family
CH2000067

Patftcnina Hndu Basha Vs Bashi (£F) A, ROUONZNOROL BB | cxmpt the aiter.
Joint Family -
Lol

Comrmercial suit - W5 Py Ao RIROUEAT0 EOGO0MTIFE (011 accept the offer,
CRO2000010

Matar Accident s i A OOOMENN00 RGN 11 aceept the offar,
Cleim petition - Thoo
202000061

Patsilration Petiticn - OBRHA Pl v, REKECHAZNOMA EOEACHTITE (0 sevept the clis,
C2U2000054

© 0 o o ET ¢ - () G
s T Case Miling = Vakalal = | Pleadings = | ePayments = = u :2

antries

Vakalat
Typaof Case:  ® New Case U Fisting Case

1 secept the ffar

Showing 1t & of b eomies Provious | 10| Saw

Mobile Numbaer: RATRERICT Enter OTP:

Fig: Accept Offer
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Fig: Offer Accepted

6.3.4 Print Vakalat (For Advocates)
Facility is provided to download the Vakalat for creating the physical document after
online vakalat procedure is completed.
e Select Vakalat from main menu.
e Select Print Vakalat from submenu.
e Select radio button for New Case or Existing Case.

e A list of all the cases for which vakalat procedure is completed online is
displayed. The details include eFiling Number, Cause Title, Name of Litigant,
Advocate, and Mobile Number.

e C(Click on the Download button for downloading the vakalat. The downloaded file
is in .doc format and can be edited.

N . s~ | s i = | Vst = | s = | sbayment = | Agplicatond ~ | rstola =

(@) ’

Vakalat Templates
Typeof Case: ™ hew Case | Existng Case

T |E<Fifing Mumber = | Cause Title

OO OGBIGONI () Al OO A

Fig: Print Vakalat
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|sdvocate Efiling Number: AMH20200000002C202000055

VAKALATNAMA

BEFORE THE

Civil Court Junior Division , Kandhar
AT Nanded
CASE NUMBER: Memo of revision application against the order

of maintenance

Applicant:
SEHOREN

Fig: Vakalat Sample
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6.4 Pleadings

Pleadings are nothing but legal documents of the case, and this menu makes provision to
upload and authenticate such documents. Uploading needs to be done by advocates;
litigant can only authenticate the pleadings.

6.4.1 Use Templates (For Advocates)

The formats for legal documents such as Affidavit, Complaint, Petition and other
similar documents are standardized by the court. Since these documents are
regularly required for most of the cases, standard templates are provided for ease of
preparing the documents.

eFiled Case

SR

_________ Select Template Download Template in
doc form
=l T " (\.5
T "’ DOC
Existing Case saved i
in My Cases 3
N T Available Templates
O ¥ Cause Title
¥ Court details
¥ Litigants information
v Facts
¥ Cause of action
v

Prayer

Fig: Use Templates Flow

To download template:

e Select Pleadings.

e Select Use Templates.

e Select search option -Search my Case or New Cases.
o For Search my case, enter Search Keyword and then select a case from the

dropdown list.

o For New Case, select eFiling Number from the dropdown list.

e The details of the case are displayed such as Name, My Clients, and
Establishment Name.

e Select Type of Pleading from drop down list. Only applicable pleadings for the
selected case type appear in dropdown list.

e Click on submit. Click on Open to download the template.
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e The downloaded template is in .doc format and can be edited; it may then be
converted to pdf format for uploading.

K ° - g Q-
¥ \Vakalat ~ Pleadings * el o s v ortfolio ~

Use Templates

Search Case © Search My Cases New Case Search Keyword R.C.A14572017 SHKX DO MK Nde Vs A
XXX K My Cllents District and Sessions Court, Latur
Vs « smt. PR RIEMMH KK ) 8-District Judge -3 Latur
HOXHMANHHHNXHEKHX 2202

Type of Pleading | petition . m

Fig: Use Template

MHLAO 10032652017 PROCEDURE,
of,

AT

JUDGMENT
(Deliverd on )

INTHE COURT OF
8-District Judge -3 Lamr

AT o.Lamr
(Fresided Over by )
B.C.A/I452917
Exhibit No.
Appell t(PROS ECUTION):
Through Police Station Officer -
{MAIN_PET_ADD)
OLatur
VERSUS ORDER
Rew poncent
YR KA RN Y NN he oences punishable wnder Usdl of
Age . of xide section 2

Occupstion

APP for State Appellans]
Advocaie for -» appraring for KKKV ARAIY XM A dvocak e sppeuring for

respectively.

Offence punish sbleunder :
Usdl o CODE OF CIVIL

Fig: A Template Sample

6.4.2 Pleadings

This submenu allows user to upload their legal documents, provide indexing,
authorise signatories and e-Sign the pleadings.
The details of the submenu are described further below.
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Upload Pleading(s) in Merge files Merge all the uploaded Create Index Paginate the file by
pdf format 1 pdf files in the given giving title and page

t case into single file 1— numbers —from-to
3 x except the files which e

are digitally signed

oy
E-Signed/ OTP eSign based/ Authorize Signatories
Authenticated by eSign OTP based Select

Advocate =====1 Advocates/Litigants
\/f i D [*] who will be sign
] _ pleading

Litigant can eSign/Authenticate
through own login

Fig: Upload Document/ Indexing/ e-signing Flow

6.4.2.1 Pleading Upload (For Advocates)
This tab enables user to perform following actions:

e Upload new legal documents (in PDF format) for a selected case
e View/ Search previously uploaded documents
e Merge uploaded documents

< Upload New Documents
Following steps are to be performed for uploading:
Select the Case
Search the case for which documents need to be uploaded.
e Select suitable search option - Search my Case or New Case.
o For Search My Case radio button, enter Search Keyword and select a
case from the drop down list.
o For New Case, select eFiling number from the drop down list.
e The details of the case are displayed such as Name, My Clients, and
Establishment Name.

Upload the Document

e Enter the file name (document name) in the text box provided.

e Choose the file to be uploaded by clicking on Browse button and click
Add File.
The file name and file (in PDF format) is displayed in the table below.
Click on Submit button.
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e The message, ‘Addition Successful’ will be displayed and the document
can be viewed in the table provided at the bottom of the form.

i ; () @ 0 ©o o 0 =) Maharashra B == O~
Pleadings O

X, Upload Pleadings iZ Indexing & eSign

SearchCase () Search My Cases New Case Search Keyword | R.C.A/100001/2014 )X0EXMNIONANK.. *

RARHORR R HMMMNH AR N My Clients DISTRICT AND SESSIONS COURT AURANGABAD.
Vs 2 DOOOOORDOOOMK NN XXXXNH a0 | 4-District Judge-1 and Addl, Sessicns Judge, Abad.
TR AHKOERXXIOCHKAK 25-09-2018/
File Name Enter file name Choose file Browse
Petition file samplel.pdf 9

Fig: Pleading Upload

&

Addition successful

Fig: Addition of Pleading Successful

<+ View / Search Uploaded Documents:

e Select Pleadings form main menu and again select Pleadings from sub menu.

e A list of all previously uploaded documents is displayed. The details of the table
include Name of Litigant, File Name, Uploaded On, Status of the document and
Delete option.

e Uploaded documents listed in the table can be searched with the help of filing
number or CNR number.

e Digitally Signed and eSigned icons appear when the document is digitally signed or
e-signed.

e The document can be viewed by clicking on the name of the document.
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Pleadings \J =
XL Upload Pleadings i= Indexing & eSign
SearchCase () Search My Cases New Case Search Neyword RLC AL 100001/2014 CORKROEXRIANE. +
B D e D e e X My Clients DISTRICT AND SESSIONS COURT AURANGABAD.
Vi SO MMM I HAH AN 4 District Jucige Achd, ige. J
R T R X 25092018
Flle Name Po— — o + Add File

Case Number :R.CAS 10000172014

OB MR MM K Petiticn 26-03-2001 Fending

R M R A Application 26-03-2021 Pending

© 2020 efihig Servces eCommittes Supreme Court of India, All Raghts Reserved

Fig: Pleadings

< Merge Uploaded Documents
This service allows user to combine two or more documents into one document.
Note: Please note that digitally signed documents cannot be merged.

e Select the documents to be merged by checking the check boxes (in the Sr No
column) for the respective documents.

e Click Merge Files button below the Cause Title.

e A dialogue box will pop up with files to be merged. Click on the file name button to
view the document. You may also change the sequence of files before merging by
dragging and dropping the file buttons at desired positions.

e Enter the File Document Title and click Merge button.

e The message, “Merged successfully” is displayed.

e On merging the files, a single document is formed and the individual files are
removed from the table. Merged icon appears in front of the single document.
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Pleadings O i

Search Case Q) Search My Cases New Case Search Keyword RLCA/100001/2014 MHDEMHMMMIMR
DM MM HHHHIOHO NG My Clients DISTRICT AND SESSIONS COURT AURANGABAD.
Vs 0 DEER0R B MM MMM (i ) 4-District Judge-1 and Addl, Sessions Judge, Abad
SER DR KA 25-09-2018/
File Name

Choose file Browse + Add File

This fieid is required

>

Show| 50 v entries Search: e

o | s i T
Case Number :R.CA./100001/2014

1 AR HHAINHHHK Petition 26-03-2021 [Pending m

2 pEFHE0 6505 6N G Application 26-03-2021 [Pending

MERGE FILES

can rearrange PDF files & combine multiple PDF files into one single PDF

e

Petition

Application

File Document Titie

I Merge Files

Fig: Enter File Document Title for Merging

Note: Click on the file name button to view the file. You may change the sequence of documents by
dragging and dropping before merging.
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File Document Title  Petiipp

B Merge Files

Fig: Merging Successful

6.4.2.2 Indexing (For Advocates)

Indexing for the document is nothing but preparing index for the contents of the
document. This step is not mandatory; however, it is always better to index the
documents.

This tab also provides provision to authorize signatories, as to who will be signing the
documents. The details of both indexing and signatories are provided below.

< Indexing

Indexing allows the user to create index for the selected document. It provides more
clear view of the contents of the document. Through indexing, the user can jump to
his required content without going through the whole document.

Indexing can be done for individual as well as merged files.

e Select Pleadings from the main menu.

e Select Pleadings from the submenu.

e Select Indexing tab.

e Select radio button for New case or Existing Case. If ‘new cases’ is
selected, only the e-filed cases are shown; if ‘existing case’ is selected
manually filed and e-filed, both types of cases are shown.

A table is shown with details Index Title, From Page Number, To Page
Number, and View Document. The title of each document is also
displayed, clicking on which will open the document.

e Toadd index to the selected document
o Click on Add Index button.

o Enter the details for Index Title, From Page No., and To Page No.
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o Click on Index Document button.
o The message, “Document Indexed successfully” is displayed.

e When indexing is complete, it is displayed in the table. The indexed parts
of the document can be viewed separately by clicking on the View
Document link in front of the index.

e The index can be deleted by clicking on Delete button.

Gigsevessy | @ 6 0 © O © . ° P O

My Partners ~ CaseFiling ~  Vakalat ~ | Pleadings ~  ePayments = | Applications = Portfolio =

Pleadings O

show[s0 v |entries

Search: [-«!,la}‘»‘ﬁ‘ x ‘

FEm ’ m

Case Number : R.CA/100001/2014 XKKKAXUMUIMENAHUNAX Vs MaX KKK Xbo
HAKKAK

m Dacument Tithe : PetiApp

No Index Created for This Document

Showing 110 1 of 1 entries (filtered from 49 total entries) Previous 1 Next

>
— e
B

Fig: Indexing form

Index Title
From Page No. a To Page No.

E Index Document

Fig: Add Index

74




eFiling Services 3.0 - User Manual

2

Document Indexed Successfully

Fig: Document Indexed Successfully

I My Partners ~  CaseFiling ~  Vakalat ~ Pleadings = ePayments = Applications ~ = Porifolio =

1. Upload Pleadings & eSign

show |50 | entries

Pleadings ‘l"

Search: | petispp

x
Page
Index Title MNos.

Case Number : R.CA/100001/2014 DXOEKKK XXX IGENNK NN Vs PR XHXO60 = =
XAKHRK p—

Document Tithe : PetiApp
Ll
1 index1 1-2 View m

Showing 110 1of 1 entries (filtered from 49 total entries) Previous 1 Jext

Lo v ]

10.153.16.13 © 2020 efiling Services eCommittee Supreme Court of India. All Rights Reserved.

Fig: Indexing Appears in the Table.

6.4.2.3 Pleading eSign (For Advocate and Litigant)
Pleading eSign tab enables user to assign signatories and e-sign a pleadings
(document). Multiple parties can e-sign a single document.

< Authorize Signatories

This facility allows user to assign signatories for a document including the advocates
or clients. The service also enables to specify the mode of signing- whether it will be
e-signed or OTP verified by the signatory. Only the assigned advocates and clients are
able to sign the document. When a client is assigned as signatory by the advocate, he
will be able to see the document for e-signing under pleadings menu.

. Click on Authorize Signatories to authorize who can sign the selected
document.
) Check the box for those who the user wishes to authorize. Check box is

provided in front of their names.
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° Select the method of signing, by selecting the radio button for eSign or OTP.
For OTP, enter the mobile number and the OTP is sent to that number.

. Click on Submit button.

. The message, “Signatory Authorized Successfully” is displayed. This signatory

will now be able to eSign/ OTP verify document through own login.

eFiling Services

My Partners ~ | Case Filing =  Vakalat ~ | Pleadings = = ePayments = | Applications = Portiolio =

Pleadings O
X, Upload Pleadings = Indexing m

Show | 50 v |entnes

Search: | appl 935e02bJee..

Case Number : RCA/100001, Advocate

Kshirsagar a _— - -
ABC eSign ) oTP
e
NOSINZ [T KX XM IBHKRHK K esign O :
Showing 1to 1 of 1 entries (filtere @ @ | 0

Signatories authorised successfully

To be signed By

XD XOHOEHICHHNDOK

Fig: Signatory Authorized Successfully
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< eSign Verification

Click on eSign button next to the party name; Click on Prepare PDF for e-sign and
then on Submit for e-signing. You will be directed to C-DAC site for e-signing. The

procedure requires Aadhaar based OTP verification.

Fig: Prepare PDF for eSign

Fig: Submit for eSigning
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HeH
ital India €onC

— = Dig
of Bloctronics and Pow © Empower

Ministry
Informaton Techroogy
Conmremmanst of e

Gantrs for Devaiopmant of
Advanced Comguling

You are currently using C-DAC eSign Service and have been redirected from

C-DAC's a8ign Senvica.

Aadhaar Based e-Authentication

Get Virtual ID

Fig: Authentication for Aadhaar

eFiling Services

Maharashtra
My Case Filing L

L Upload Pleadings  iZ Indexing  [ER

Document signed successfully

Show|50 v |entries Searcle | dot s

Sr.No. T signatories Signature Type

Case Number : R.C.A./100001/2014 YOXNHMH MO KON Ve RRBOONMN0 MR HEH

29 ABC [+ OTP Authenticated |

VAKALATNAMA
30 0 e i X

[ esianed) BEFORE THE

Fig: Document eSigned successfully

CERTIFICATE
I affirm that the conmtents of this P.OF. file Order are same.

word b0 wond, us per the original Osder

Nunse of ihe Stenographer Abhay Haribar Kulkarmi

Count Crvil bl Sewenn Divisscm Awrangshad
Duse of onder U31L2016

G signesd oy the prasiding oMo £ O3,11.2016

Ordder upboaded on 05112016

Signature yalid Signature yalid Signature yalid
33:"'{0?“” 52 18T m:‘%;?“w 3815T wﬁm 2 36 IST
ACH N N O M, Bt

Signature yalid  Signature yalid
DR st D g

2187

NI M

Fig: E-signed Document
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< OTP Verification
e C(Click on Get OTP button in front of the desired document.
e Click Get OTP.
e Enter the OTP and click Verify.
e OTP verification success message is displayed.

Verify OTP

Mobile No.: REERICEE

OTP:

Fig: OTP Verification

&

OTP verified successfully

Fig: OTP Verification Success
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6.4.3 Record Oath
This submenu allows user to record their oath online. The oath is a way of proof that
all the uploaded documents are true and verified.
e Select Pleadings.
e Select Record Your Oath.
e Select radio button for New Case or Existing Case.
e Select the required eFiling Number.
e Select the document.
The case details such as Establishment Name, Case Type, Cause Title, and
Client Name are displayed and the document is displayed in the right-side
window.
e Click on Record your Oath. A window with capture screen and oath
affirmation is displayed.
e Click Start Recording to record the oath.
e When oath recording is complete, click Upload to Server for uploading the
oath.
e After oath recording the document is added in list of documents (left bottom

part of the screen) for which oath is recorded. The report can be downloaded
in the PDF, Excel or CSV formats.

Establishment Name

Case Type
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Oath Recording

|, XYZ Kumar do swear in the name of God/ ¢o solemnly affirm that the contents
in the pleadings/applications are true to my knowledge and belief and relevant
supporting documents are genuine and authentic. | am aware that fumishing false

or incorrect information is a punishable offence.

Fig: Start Oath Recording

Oath Recording

' Jtart Recarding

|, XYZ Kumar do swear in the name of God/ do solemnly affirm that the contents

in the i ions are true to my and beliel and relevant
supporting documents are genuine and authentic. | am aware that fumishing false
or incorrect informalion is a punishable offence

Fig: Oath Recording in Process
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V)

File uploaded successfully....!!

I, X¥Z Kumar do swear In the name of God/ do solemnly affirm that the contents
in the pleadings/applications are true to my knowledge and belief and relevant
supporting documents are genuine and authentic. | am aware that fumishing faise
or iIncorrect information |5 a punishable offence.

Fig: File uploaded successfully
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6.5 ePayments
This menu facilitates the online transaction for different court payments.

eFiled Case

SB[

Select Type of Payment

Select Litigant/Payee Enter Amount

e 1. CourtFee
2. Fine
. _
3. Penalty (g‘
4. Judicial Deposits J
Existing Case saved 5. Other Type /

in My Cases i :

OB

Directed to
respective state

treasury portal

Fig: ePayments Flow

6.5.1 Payments (For Advocate and Litigant)
This submenu enables user to make payment to the court, through means of Court
Fee, Judicial Deposit, Fine, Penalty or Others. The type of payments may vary for
different states depending on the payment types enabled for that state.
e Select ePayments from main menu.
e Select Payments from submenu.
e Select suitable search option - Search my Case or New Case.
o For Search My Case, enter the Search Keyword and select case from the drop
down list.
o For New Case, select eFiling Number from drop down list.
e The details of the case such as Appellant Name, My Case details and
Establishment details are displayed.
e Select type of payment by clicking the required radio button. Only the payment
types which are applicable for the selected case type appear.
e Enter the details such as Payee Name, Party Name, Mobile Number and
Amount to be paid for each payment type.
e Check on | agree to above terms and conditions; Generate OTP button appears.
e C(Click on Get OTP; the OTP is sent to the entered mobile number.
e Enter the OTP generated and click on Verify.
e The page is redirected to respective vendors for payment. (refer screenshots
below)
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e The transactions can be viewed by clicking on View Transactions button
provided on the right hand side.

aPayments

SearchCase () Search My Canes hoerw Case Senrch Keyword i

0 RN MO M,

Pym—
* Payes Mame A MR ] i | X Farty Enbe- Party Kams
Mkile Mumbar R R * fmaunt {§)

Tarms and Conditions

r i

Faigns 26 abiows

OeetoTe

“Enter TR 1reees [ Verify OTP

Fig: e-Payment

Skip to main content n u T\ |

g] G : AS Government Receipt Accounting System

Payment For : District And Sessions Court (DEV-ECOURTS )

Payment Mode | ®e-Payment () SBi epay Payment Gateway
Scheme | OTOOSLA0L
TAX_ID | DSOTA00
Dealer Name ”RIKM]W
Department ID memmm
Challan Amount |T 1
Finanacial Year [ 2020-2021

Payment Period | One Time

select Bank * | [GRAS BANK ~]

| Proceed for#ayment‘ | | Cancel ‘

Available Banks in GRAS @D 1081 sanx m Ouiivia @

Maodes of Payment e-Payment  Payment Across Bank Counter

@h‘huu)htu gov. in -

o~ XML - § s
2 indiaigovin W W ose e

Fig: For payment, the site is redirected to respective vendor

10.153.16.145 says

Your GRN no is [ MHOO0038318202021E

Fig: GRN Number
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i i Maharashtra B =- D ). [
oF g Skrvices| 2 9 9 | EEED - | ()

Transaction Successful

Tr ion Id FIAENNOGE

Payment Type Court Fee
Party Name  RXUEXE MR
Mobile Number ~ Z30SKXHXK
Amount (Rs.) 1.00

Transaction Date 20-08-2020
-
PE-. Print Acknowledgement

Thank You 11!

Committes Supreme Court of India_All Rights Reserve

Fig: Acknowledgement

Transaction List
Payment
Type Establishment Name Party Name Date GRN No/sbi ref id Bank CIN No. Action

Court Fee  Civil Court Junicr BHAOCH RAH . 31-07- | Get Challan Details Get Bank Details View
Divisicn , Kandhar 2020 Challan

Court Fee District and Sessions 70000.00 31-07- MHO0D038172202021E 02003942020073107281
Court, Aurangzbad 2020

Court Fee Civil Court Senior . 31-07- | Get Challan Details Get Bank Details View
Division, Aurangabad 2020 Challan

Court Fee Civil Court Senior X 31-07- | Get Challan Details Get Bank Details View
Division, Aurangabad 2020 Challan

Court Fee Civil Court Senior . 31-07- | Get Challan Details Get Bank Details View
Division, Aurangabad 2020 Challan

Court Fee Civil Court Senior . 31-07- | Get Challan Details Get Bank Details View
Divisicn, Aurangabad 2020 Challan

Court Fee District and Sessions NN KRR 30-07-  Get Challan Details Get Bank Details View
Court, Aurangabad MR 2020 Challan

Court Fee District and Sessions e I 0K 50.00 30-07-  Get Challan Details Get Bank Details View

Fig: View Transaction

6.5.2 Court Fee Wallet (For Advocate)

This submenu is used to add money to your wallet establishment-wise to pay court
fee. Current available balance will be visible on the right side. This is total of all the
establishment-wise wallet balances.

Note: The money added to the selected establishment can be used for a group of
establishments; the establishments in the group vary from state to state.
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Select

District/Establishment (Court Fee) i 2

Balance cg);

Add Amount

@ Transactions %

==:=]
Passbook =0

Fig: Court Fee Wallet Flow

To add balance:

e Select e-Payments.

e Select Court Fee Wallet. Current wallet balance (for all establishments) is

displayed on right hand side of the screen.

e To add balance to wallet:

@)

@)

O O O O O

@)

Select District.

Select Establishment Name. Click on the link “Wallet can be used...” to view
the establishments for which this wallet can be used for payment of court
fee.

Check on | agree to above Terms and Conditions.

Enter the amount to be added to Court Fee Wallet.

Click on Get OTP.

Enter OTP and click on Verify.

The page is redirected to respective vendors for payment. (refer screenshots
below)

On successful transaction, new balance is reflected on the screen.

e Facilities to view Balance History, Transactions and Passbook are provided. Click

on the corresponding button to view the lists. Balance history displays the

money added (credits) to the wallet, transactions displays all the payments

(debits), while passbook displays both additions and payments.
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Court Fee Wallet L)
T R P — * Select Extablishment Chies Judlicla) Magistrate. At
Whllet con be used for peyment of sourt fes for spplications filed in extablishment{s} ?
| tarms and Conditions
PO RIR AN
3 by it [ MRRROR NN
1 ngree to above Terms and Conditions
M Ameu -« XD
Rupees Ten Cny
* Enter OTF Verify OTP
Search
]
Se, Mo. Esthlishment |cn.n Fee Wallet Amount

Aurangabad
[’ District and Sessions Coust, Aurangabiad 23831300
Total 238213

Fig: Court Fee Wallet and establishments for which the wallet is applicable

Transaction Successful

Estalishment Name

Ewallet Id
Payment Type
Party Name
Mobile Number
Amount (Rs.)
Transaction Date

District and Sessions Court,
Aurangabad

MMM AR AR X KA
Court Fee

KK N HANOEN,

e bt s

100

2020-03-16 13:35:32.569017

Thank You I!!

ittee Supreme

Fig: Acknowledgement court fee wallet
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Transaction List

Show|5 v |entries

|E-Filing No./Case No.

PSSR MHO00041202202021E  2000- 100000

TR

22/2020(Taking
Adjournment] F1000

Civil revision Agplication - C2020000719/Civll rewisicn Application

AL MHOI0041 20220202 1E
TRNAKN o

19/2020[Taking
Adjesrnment] ¥10232

Application - C2020000

R MHOODO3BTSTI020E1E 2020~ 1000

MO

fivation of standard rent - C202000052Application by
andard rerit

11/2080(To release an Appiication by a tenan
PR Band] #15 i

ppiication by WIHDNON38 15720202 1E

FHMANE
bl ed]

71/20200
P.R. Bang] €15
Apphcation by a tenaris for finstion of standsrd rent - C202000052/ &ppiication by HHDO0038157 202021

a tenant for fixation of stardasd cent

1172020(To release on

b L]
PR, Bond] 275 AANEINN

o5 of 1,240 ériries

Fig: Transaction List

Balance History

MOEREXNHRHDODKICK AN
MHOXRRDODERRH KKK KR
AR HADCHNMABBOAKR
MXRRRDIOUHDUA KKK KK

MHOO0038159302021E 1000

MHOOJ0GE158202021E 2029-10-21 10,00

MHO0038T57202021E 2020-10-21 10.00

MAHOOD041 202202021E 2020-11-65 25000000

Showing 110 4 of 4 enitries

Fig: Balance History

Show |5~ |entries

Stno' | Court Fee Wallet

Search

Date

+ and Sessions Court, Aurangabad

AR A NN

A 2020-07-24 13:46:32 807744

KX ROR A RN

AMH20200000002A202000001 2020-07-24 13:46:32. 807744

2020-07-24 13:46:32 507744

LELECEEPE RS AR P e

X
AMH202000000024202000001 H020-07-24 13:46:32 207734

2020-07-24 13:46:32 07744

Showing 1 to 5 of 752 entries

LK

Fig: Passbook

Amount withdraw for apphe;

tion

Amount withdraw far apphication

Amount withdraw far ap phcation

Amzurt withdraw far applicaticn

Amount withdraw for apphe;

tion
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6.6  Applications
The menu enables user to file Interlocutory Applications. Only advocates can file the

applications and pay the fee. However, the application needs to be authenticated by

advocate as well by litigant. Accordingly, only authentication menu is available for the

litigant user.

6.6.1 Interlocutory Applications Filing (only for Advocate)

6.6.1.1

Applications

This tab allows user to file a new IA and edit/delete previous applications.

eFiled Case

SR
-~
-

Existing Case saved
in My Cases

Cause list date
(My Cases listed today)

O |-

H f . \
E Dep
= ! Prayer

Display Editable
Preamble

b Edit Paragraph

f
1
1
Select Case Select Litigants/Client Select Type of \\ _j Add riiore Paragraph

Application

| H\

Application

Display Court Fee
(Editable)

9,

—

Fig: Application Filing Flow

To file an application-

Select Interlocutory Applications Filing.

Select Applications.

Select radio button for Search My Cases, Cause List Date or New Cases. By

default, Search My Cases is selected.

o For Search My Case, enter at least 3 characters of Search Keyword and
select the case from the dropdown list.

o For Cause List Date, select the date and select the case on that date by
checking on Select Case on the right side of the table.

o For New Cases, select eFiling Number from the dropdown list.

The details of the case are displayed.
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e © Lo ) (=]

My Pariners = | Case Fing =  Vakalat = | Pleadings = | ePayments =  Applications = | Rortfalio =

B Applications F Pay Fees 25 Authentication

Search Case ) Search My Cases Cause List Date New Case Search Keyword ——

Applications L9

Fig: Search Case by Search My Cases

eFiling Services @ ? e o (<] (o) (=]

My Partners = | Case Fling = | Makalat = | Pleadings = | ePayments = Applications = | Portfalio =

" " Y
Applications ¢ _/I

B Applications F Pay Foes 23 Authentication

Search Case Search My Cases @ Cause List Date Miw Casie Select Date M-01-2020 | e

S e N P SN

Drata ot found

Fig: Search Case by Cause List Date

efiling services D ® o0 o Q o =]

My Pariners > | Case Fling = | Vakalat | Pleadings = | ePeyments * | Applications = | Portfalio
Applications ':.
B Applications % PayFees  8a Authentication
Smarch Case Swarch My Cases Cause List Date () Miw Case -Flling Number =

First Appeal Civil Appaal - G202000034 - Agpaflant123

Fig: Search Case by New Case

%+ File new Application
e Select the required case by searching it.
e Select Application from the dropdown list.
e The Preamble, Prayer and Court Fee are retrieved on selecting the application. User
can change these, if required.
e Enter text in Paragraph. The user can add more paragraphs by clicking on Add More.
e Click on Submit button.
e The message ‘Application added successfully’ is displayed.
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TS - i) €3

efiling Services

1O Search My Cases

Applications

Search Case il List Drate Mew Cane Search Kuayword RCA/ZABZ01E Sanjay Radhaklsan Rana v A =

Sanjay Radhakisan Rann

v " aXRXXKNXXK

Anil Jaganath Rana

DISTRICT AND SESSIONS COURT AURANGABAD,
19-Tiistrict hudge-3 or i

24.11:2020//Steps

Application Type

Taking Aaisriment
Priambla Thar abws named most humibly begs to submit ds unde
Paragraphts
+ Add More
Prayes 1t 43 thieretai court be plaased to adjourn the case Tor any athie i date In th w5t of
Court Fee (T}

o Submit

24/2020 [Taking Adjourmiment]

Appication added successtully

Fig: Application Added Successfully
<» Edit Applications
e Click the link View Previous Application; list of all the applications for the selected
eFiling number or keyword is displayed.

e The useris

able to edit or delete application by clicking the corresponding icons.

© ® ° -
My Pariners =  Case Filing = Viakalal Pleadings = e - Api g = -

eFiling Services

Applications O
1B Applications ? Pay Fees &4 Authentication
Search Case Q) Search by Cases () Cause List Date Mew Case Saarch Kayword R.C.A/248/2018 Sanjay Radhakisan Raria Vs A *
Sanjuy Radhakien Ram My Cliats Erevious Applications (1)
v LR L0066 00 00
Anil Jaganath Rann
" o Show| 15 - |enties Search
Edit Application:  A24/2020 - Teking Adjourniment
Application Type  Tyking Adjournment i Application Application o e ekion
— No. T Ne. Type
Prasinbis The abigva named mast humbly Begs 1o sibmit a5 o
1 AZAI2020 Taking Adfournment - rending P
Paragraph: i ;
+ Add More

Fig: View Previous Application

6.6.1.2 Pay Fees
This tab allows user to pay fees for the application filing using court fee wallet.
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All Pending

Applications where wallet
feesis to be paid ~ |----------- N e - ==
shown @

establishment wise

Wallet with balance

®

=

Use court fee from

Fig: Pay Application Fee Flow

To pay the fee:

Select Applications.

Select Interlocutory Application Filing.

Select Pay Fees.

A table is displayed with entries of Application, PDE/ Case Number, Case
Title, and Court Fees for every establishment that is displayed.

The wallet balance for every establishment is also shown in the table.

To pay the fee, select the case for which the payment is to be made by
checking the check box provided on left in each case row, and then click on
Pay button on the bottom of the table.

Note: Court fee wallet balance of one establishment cannot be used to pay fees in

other establishment. Please ensure that enough balance is available in the wallet of

the required establishment. If not, add balance through e-payment menu.

On clicking the Pay button, the message, “Payment Done Successfully
[Application Type] [Amount]” is displayed.
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Applications O
B Applications m &4 Authentication

Show!| 100 . |entries

Saarch

St No. | |Applcation | E-Flling No/Cass Number
District and Sessions Court, Aurangabad Wallet Balance: [F238218.00] Subtotak: (0]
12/2020 Asbitration Petition - CA02000051 Geeta Baja) Vs Rajiv Shukal 21-10-2020 L&
[Taking Case on Board] [l eFiledt Case
[Arbitration]
1372020 Sessions Case/367/2017 State of Maharashira Vs Rangana Suyog Chavan 22-10-2020 L £

[Taking Case on Board]

1572020 Arbitration Petition - C202000061 Ratv s Anil 27-10-2020 T
[Taking Adjournment] [ El eiied Cone

[Arbitration)
62020 Sassions Case/361/2017 State of Maharashtra Vs Randana Suyog Chavan 27-10-2020 Fw

[Taking Adjcurnment]

172020 Agpplication by & tenant for fixation Ram Kumar Vs Amit Kumnar 04-11-2020 ¥ 5000
[Granting leave to deliver of standard rent - C202000052
intessagarities) | El efited ase |

[Compensation|

182020 Applicaton by a tenant for flxation Ram Kumas s Amit Kumar 04-11-2020 B 1000
i Flo o CEoo ol any

Fig: Pay Fee

o

Payment dong successfully
122020{Taking Case on Board] ¥5

Fig: Payment Done Successfully

6.6.1.3 Authentication
The tab enables advocate to authenticate the application before submission. The

application needs to be authenticated by all the litigants and advocate before final
submission.
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OTP Authentication
by Advocate

[ &

View all Applications

Signatories who are Auther;tmatlon
authorized to v
authenticate

Applications displayed \/

———————— Advocate can
Advocate authenticate all
Applications filed in
different cases across
different courts in
bulk by single OTP in

Litigant/Client one go

OTP Authenticated

i Litigant can Authenticate
by Litigant

through own login or can
share OTP with Advocate
for authentication

Fig: Application Authentication Flow

To authenticate application/s-

Select Application.

Select Interlocutory Application Filing.

Select Authentication.

An establishment-wise list of the applications is displayed with details such as
Application, eFiling/ Case Number, Case Title and Authentication.

In the authentication column, status is displayed whether the application is
authenticated by the litigants.

Advocate authentication status is displayed at the bottom of the table.
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Gingsees ® O O©0 © O o o

My Partners = | Case Fling * | Vakalst = | Pleadings = | ePayments * | Agplications = | Portfalio =

Bi Applications ¥ Pay Fees 2a Authentication
Search

Show | 10 | entries

District and Sessions Court, Aurangabad

Applications

1 442020 5] First AppealCivil Appeal - Appellant123 Vs 15-10-2020 View Application
[Bx C202000034 [ eFiled Case | have viewed the application and wish to
Hi Watives on record]  [Appeal] subrmit
Litigant
2 52020 [@5) First AppealCivil Appeal - Appellant123 Vs 15-10-2020 View Application
ssue Attachrent Warrant C202000034 [ eFiled Case | have viewed the application and wish to
[Appeal] submit
Litigant
3 12020 @ 5] Spl Case MSEE/100092/ 2008 State of Maharashtra Vs Afjal Husen Lais Ahmed 19-10-2020 View Application
[Taking Case on Board! I have viewed the application and wish to
submit

Litigant

© 2000 eFiling Services eCommittes Supreme Court of India. A8 Rights Reserved

Fig: Application Authentication Form

< Authentication Procedure

e User may view the application by clicking on View Application link in Authentication
column.

e Select the application to be authenticated by checking the checkbox | have viewed
the application and wish to submit in the application row.

o C(Click the Authentication Pending button in front of advocate name at the bottom of
the table. A message for OTP verification is displayed.

o C(Click Send OTP to receive the OTP on your registered mobile number; enter it and
click Verify.

e On successful verification ‘Application Submitted successfully’ message is displayed.
Note: Advocate may also authenticate of the Litigant’s behalf by clicking the
Authentication Pending button in front of the litigant name. However, OTP is
received on the litigant’s mobile number and with permission; it can be entered by
the advocate.
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MHAUDNO0ZTEI2008 Rs. 5

GRN: MHOODO38 158202021E

BEFORE THE
14-District Judge-6 and AddL. Sessions Judge, Abad.
DISTRICT AND SESSIONS COURT AURANGABAD,
AT Aurangabad, Aurangabad

Fig: View Application

2 572020 [ 51
[issue Attachmant Warrant]

3 T/2020 B 51
[Tnking Case an Board)

4 /2020 [€ 15]
|Cireder for nspaction]

First Appaal/Civil Appeal - Appeallanti23 Vs 15-10-2020
C202000034 | L afited Cose |

[Agpeall

5pl Case MSER/100092,/2008 Stata of Maharashira Vs Afjal Husen Las Ahmed 19-10-2020
Application by & tenant for Ram Kurmar Vs Amit Kumar 21-10-2020

fixation of standard rent -
C202000052 [
[« ensation|

TR TS

Wiaw Application

1211 have viewed the spplication and wish to
submit
Litigant
2 Appel

View Application

| have viewed the application and wish fo
submit

Litlgant (oo asisete Asmsonig S

2 State of Maharashitra.

3 Manich Mane

Wiew Application
(211 have viewed the application and wish to
submit

Litigant

2 Sarn Kurnar

Fig: Select (check) the Application to be authenticated

10 18/2020 [2 1000]
[Extension of time for filing WSE

Showing 1 £o 10 2113 entries

Application by a tenant fof Rarn Kumar Vs Amit Kurviar 04-11-2020
fixation of standard rent -
C202000052 J;.

[Compensation]

View Application
1 have viewed the application and wish 1o
subrmit

Litigant

2 Farm Kurmar

1 2 Meat

Advocate: Mamrats Mohan Patil # oussee

Fig: Authentication Pending Button for Advocate
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Litigant OTP Verification

i Kusmiar

MIOEMN-BAEE

Fig: OTP Verification for Advocate

&

Appication updsted successhully

Fig: Application Submitted Successfully

6.6.2 Submitted Applications (only for Advocates)
The service enables user to view report of all submitted or pending for submission
applications.
e Select Applications from main menu.
e Select Submitted Applications Report from submenu.
e Select whether report for submitted or pending applications is to be generated
e Specify the time period for which report needs to be generated and click on the
search icon.
e A list with details including application type, eFiling no./ case number/ case title
and authentication status is displayed.
e User may click on the view application link to see the application.
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District and Sessions Court, Aurangabad

[Cvder for Inspection]

From Date: iDI-L 2020

Fig: Submitted Applications

Submitted Applications

® submitted Pending

3 To Dates |06-11-2020

saarch

'3]

1 172020 51 First Appeal/Civil Appeal - C202000034 Appetlant123 Vs 15-10-2020 View Application
[Framing of additional issues] 3 wPfind Cane Litigant
[Appeal] )
2 First Appeal/Civil Appeal - C202000034 Appellant123 Ve 15-10-2020 Vinw Application
ng leave to deliver Ll aftied Catn Litigant
interrogarities] lAppeal]
3 82020 [F 15] Application by a tenant for foation of Ram Kumar Vs-Amit Kumar 27-10-2020 View Application
[Taking Adjournment] standard rent - C202000052 | L1 o Litigant
[Compensation] 1F
4 16/2020 [F 51 Sessions Case/361/2017 State of Maharashtra Vs Rargana Suevog Chavan 28-10-2020 View Application

Litigant

= |entries

Application

Submitted Applications
2 Submitted @ Pending
2020 T tapow (06112020

Search:

District and Sessions Court, Aurangabad

1 472020 [¥ 5] First Appeal/Tivil Appeal - C202000034 Appallant123 s 15-10-2020 View Apphcation
[Bringing Lagal L #fitad Cane Litigant
Heirs/representatives on record]  [Appeal]

2 5/2020 [F 5] Appallantt23 Vs 5-10-2020 View Mg
[issue Attachment Warrant] Etigant
3 /2020 5] Spd Case MSER100052,/2008 State of Maharashira Vs Afjal Husen Lais Ahmed 19-10-2020 View Appliention
[Taking Case on Board] Litigant
1 5E3ta of Mahorasht
4 Sr202n [F 48] Application by a tenant for fixation of Farn Kurmar Vs Amit Kumar

[Grder far Inspection]

standard rent - C202000052 | L1 afited Case

Litigant

Fig: Pending Application

6.6.3 Application Authentication (only for Litigant)
Litigants can authenticate an application using this menu.
e Select Application.

e Select Application Authentication.
e Select Advocate from search advocate.
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The information such as Application, PDE/ Case Number, Case Title and

Authentication is displayed in the table.

In the Authentication column, the user can view the document by clicking on
View Application.

To Authenticate the document:

@)

o O O O O

[Taking Adjournment]

In authentication column, check on | have viewed the application and wish
to submit.

Click on Authentication Pending icon shown in front of the litigant name. A
dialogue box will pop up with details of the Litigant i.e. Party Name and
Mobile Number.

Click on Get OTP beside mobile number to get the OTP.

The OTP will be sent to the registered mobile number of the Litigant.

Enter the OTP and click on Verify.

The message, “Application Submitted successfully” is displayed.

When the Litigant authenticates the application, Authenticated sign appears

in the place of Authentication Pending button. The changes are visible to the
Advocate also.

Application Authentication

Advocate ABC (MAH/0390/2019)

el St |

Chief Judicial Magistrate , Aurangabad

Search
Y RO Nofoles e ekl
R.C.C./301094/2012 The State of Maharashira Vs Maroti Dagdu Rathod View Application
B | have viewed the application and wish to submit
Litigant
1 Anil Role = °

2020 aFiing Servioes eComumities Supreme Cout of Indie. Al Rights Reserved

Fig: Application Authentication
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AMH20200000002C202000070

Chief Judicial Magistrate , Aurangabad
AT ,Aurangabad
Arbitration Petition/70/2020
Petitioner:
Ram Patil

Fig: View Application

Party Name Ram Patil

Mobile No. X00(XBO8Y Get OTP
Verify OTP

Fig: Get OTP
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o

Application submitted successfully

Fig: Application Submitted Successfully
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6.7 Portfolio Menu
This menu provides various utilities for the user such as searching cases, viewing in your

portfolio, importing and exporting cases and maintaining planner.
]

eFiling Services

Draft Pleadings Campleted Pleadings

Calendar Cases Listed Today - 06-11-2020

Fig: Portfolio Menu

6.7.1 Search Cases
The service enables user to search cases with different options and add the searched
case to the portfolio, if required.

Pl &
/ Search \‘
I 1
I 1
I CNR =T
I 1
I 1
I Case Number ~  ——--- 1
I 1
I 1
: Filing Number -~ :
I 1
I
I Party Name - Sk ten Select My Clients and
! update details
: including mobile
: CaseType = -—--- number
I
I 1
1 Act 0000 |
I 1
I \ 1
: Advocate Name =~ ----- 1
I
i
i
i

Fig: Search Cases

6.7.1.1 CNR Search

e Select the radio button CNR number and click Search. Details of the case with
given CNR number are displayed.

e Click the Add Case button in case details for adding the case in your portfolio.
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T ¢ i G 8

D
DISTRICT AND SESSIONS COURT AURANGABAD. Add Case +

Case Details
Case Type RCA
Filing Number 1280/2019 Filing Date 26-03-2013
Registration Number 10472018 Registration Date 30-03-2019
CHR Number MHALDT 0026512013

Case Status
First Hearing Date 01-04-201%
MNext Hearing Date 24-11-2020
Stage of Case Steps
Court Number and Judge 22-Adhoc Digtrict Judge 4 Asstt. Sessions Judge Abad,

Appellant and Advocate
Appaliant Advocate

1) Vighwanash Kashinath Chavan

ing Sen ammi MR Court of India. A8 Rights Resernved.

Fig: CNR Search Result

6.7.1.2 Advance Search
Advance Search provide multiple options for search including Case Number, Party
Name, Filing Number, FIR Number, Advocate Name, Act, Case Type and Caveat.

e Select Advance Search

e Select District and Establishment; different options for search are displayed.

e Select the desired option and enter the required data. List of all the cases
matching given search criteria is displayed.

e To view all the case details of a particular case, click on the Case Number
link. Click on Add Case button in the case details for adding the case in the
portfolio.

Example search with Party Name is shown below.

efingsenices ©® 6 0 © @ O © EEETED - | K [

My Partners = | Case Fling = | Vakalat = | Pleafings =  ePayments = | Applications =

Q, Search by CNR  &[2 Advance Search Distriet Aurangabad A Establishment District and Sessions Court, A.. ¥

Q. Case Number B Filing Number Ei FIR Number £ Advocate Name Act 1K Case Type O, Caveat

Fig: Advance Search

103




eFiling Services 3.0 - User Manual

| furangabac v Eutablishimant Ligkrict 2nd Sassions tourt.. T Ly

3 Case Number B Filing Number B FIR Number & Advocate Name A 1B Case Type ), Caveat

Q search by Party Mame

PetltlonerRespondent st Regletration Year ©

oo

Total Number of Cases : 429

i 2 Pansting 0 Misrsecet 8 Sl

District and Sessions Court, Aurangabad

. T, Case Mumbar Party Name

“asundhara Kishan Ro0

% RLASN4200G

5 Wil BB ARG Fr

et uf i 4B Faghts Mcarsial.

Fig: Advance Search Example — Party Name Search

6.7.2 My Cases
This menu allows user to:

o View all the cases in the portfolio
e Add clients to a particular case

e Add events for a particular case

e Remove case from the portfolio

My Cases (Facility to view Cases)
4 4 )
Date Wise h District Wise (" Refresh Cases
- , J , J J
+ + +
s N N ~
View Date Wise list of View District wise List Facility to update the
cases of Cases cases with latest status
(. >y (. v A v
Fig: View My Cases

6.7.2.1 View Cases

e The cases can be viewed Date wise or District wise. By default, cases are
displayed district-wise.

e Refresh Cases allows refreshing the portfolio so that all the latest updates
are reflected in the list.
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o User may also choose to view only Pending cases or Disposed cases or Both
by selecting corresponding buttons. By default, both types of cases are listed.

e Click on the district (or Date, if selected date-wise) row to expand the view
and see all cases list.

e Click on the Case Number link to view individual case details.

e Search option is provided in the top right corner to search cases in the

portfolio.

D (- TR I B et -]
Pending Disposed m O

24-11-2020 (1)

04.12.2020 (1)

#1-12-2020 (1)

Fig: My Cases — Date wise, both (Pending and disposed)

. N (-3
My Partners * | Case Fling = Vakalat *  Pleadings = | ePayments =  Applications = | Postfolio =
CRED (D CIEEDD e 8

Aurangabad, Maharashtra (5)

Fig: My Cases — District wise, both (Pending and disposed)
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Pending Disposed q_“

Aurangabad,Maharashtra (8]

DISTRICT AND SESSIOMS COURT AURANGABAD.{S)

StMa  Case Numbst NextDisposal Date Statue Cause Title Representing Registration Date
1 Spil Crse MIER/1000820008 T PEMEng  Skale of Manatasnie
14-Cistic Jige-S and Addl, Sessions Judgs, Abs 4 v 15062008
15-N.B W, Unmady 2028 Afls Husen Las Ahmed {12 yeuarish £ mondhiss)
: 2018 - Peading  Sanjay Radhakisan Rana
1ii-District Judge-0 and Addl Sassins Judge Ated 24 Vs 21112018
£ Anil faganaih Rana (1 yearis] 10 monthis1)
8 Spl.Caze Child Prol /842019 - TR Pending  Stale of Maharashis
23-Extre i District Judge and Addl Sessions Judge Abad 17 Ve 0805208
$-Charge 2020 Kiran Sheshrad Dandos {1 yearis) 5 monthizy)
4 E.C Act Spl Casa/Sic18 [_pec | Fonding  State of Manarashira
18-Disinict duge-10 and Adrt Sessions dudge Abag 21 Vs Z2-10-2018
95-Awaiting Muddemal e Kevlas Prabhkarapon Lakade {1 yganis) 18 monihis))
£ Seealong Case/381/2017 L ocr ) Pending  Stale af Mahrashin
16-District Judge T and Add| Sessions Judge, Abad 28 Ve 18423017
T4-Say | Hearing on Exh___Rsady s Ranjans Suvog Chavan {2 yearis) B manthizh)

021 e vices Cammitiss Supreme Coirt of india. A% Righes Reserved

Fig: Expanded view of district cases

D (I CEEED O bt | s 3]

)

DISTRICT AND SESSIONS COURT AURANGABAD.(2), Aurangabad

5rNo Case Number Status Cause Title Fopresenting
i pi.c Child Prot 8403048 Pandimg  Stals of Maharashtm
23-Extra i District Judgs and Addl Sessions Judge Abad Vs QF05-2019
= d Karan Shasheea Dandge {1 yearis) 5 montis)}
2 Seasions Caasl3E1R017 B Pending  State of Maharashia
16 Disirict Jixdge-7 and Addl Sessins Judge: Alisd 28 Ve 18422017
2020 - 3
71-Say | Hearing on Exh___Ready Raryana Suyag Chevan {2 yearls] § manmisj)
November 2020
24-11-2020 (1)
DISTRICT AND COURT (1
87 No Case Number MWext'Disposal Date Status Cause Tite Representing Repistration Date
1 RCA /4872018 [_Hoy | Panding  Sangay Radhaksan Rana
10-District Judge-5 and Addl Sassions Judge Abed 24 Vs 21-18-2018
- 202y Anil Jagansth Fiaro {1 yeanis] 10 monihisi)

Fig: Expanded View of cases for Date wise

6.7.2.2 Add Clients, Events or Remove Cases

e Select the required case and click on the Case Number to view case details.
My Clients, Events and Remove Case buttons are visible at the top right
corner.

e Click My Clients to add clients

e Click Events to add events for the case.

e Click Remove case to delete the case from the portfolio.

e Further steps are explained in next part of this section.
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DISTRICT AND SESSIONS COURT NANDED
Case Details
Case Type RCA
Filing Number 35312020 Filing Date
Registration Number 362020 Registration Date
‘CNR Number MHNDO10006482020
Case Status
First Hearing Date 24-02-2020
Next Hearing Date 21-08-2020
Stage of Case Appearance
Court Number and Judge 59-Extra Jt. District and Sessions Judge -1
Appeliant and Advocate
Appellant Advocate
1) Vijaykumar Apparao Hurne Khandil (Sharma) Manish
Respondent and Advocate
Respondent Advocate
1) Pushpadevi Mohanlalji Agrawal

Fig: Case Details

< Add Client

- [ @ B

=D G D

20-02-2020

20-02-2020

When user clicks on My Clients button, a list of existing clients is displayed.

To add new client, click on Add More button.

Enter the Litigant Name, Mobile, Email, Age and Address in the corresponding fields

and click Submit.

A success message will be displayed.

| am Representing following clients In case number Spl Case MSEE/100092/2008
State of Maharashtra Vs Affal Husen Lais Ahmed
® Complainant ' Accused

Litigant Nume Mobile Email

| State of Manaresira THESESEAAE | auiiDgmet com

(PR AR

| Manish Mane | abcimgmail com

Fig: My Clients (existing)
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| am Representing following clients In case number R.C.A./10/2020

Vaijenath Ishwarrao Deshmukh Vs The Administrator, CIDCO Ltd, New Nanded Tq.Dist.Nanded
@ Appellant Respondent

EI___

[ Valjenath Isnwarrao Deshmt|  [0988767654

[ R

Fig: Add New Client

| am Representing following client Q

Litigants Added Successfully

Litigant Name L =0

[State af Manarasnira TBEBBAEAES ] awgmai com

HETIE S

Manish Mang T aboi@gmail com

D
Fig: Client Added Successfully Message

« Add Events
The events added for a case are visible in the calendar under planner menu and can be

edited through planner.
To add a new event or edit/ delete existing event, click Events button. List of already

existing events and a form for entering a new event is displayed.

Enter Name, Date and Time for the new event; click Add.

A success message will be displayed and the new event is visible in the existing
events list.

To edit an event, click on the edit icon in the Action column. Details of the event are
displayed.

Change the required data and click Edit. Edited data is reflected in the list
immediately.
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To delete an event, click delete icon in the Action column. The event gets removed

from the list.

Add event

Event Name

Dt Time:

Fig: Events

S

Event Added Successhully
ZUELTT=0 T

oD

Mo, Date Time
1 DE-11-2020 17.0200

Fig: Event added successfully
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Edit event

Event Name

Date Time -

&rMo, Date Thmea Ewvent Action

08-11-2020 17 0200 “gyent” o@

08-11.2000 170200 “avent_ 27 09

Fig: Edit Event

< Remove Case

e Toremove a case, click Remove Case button.
e “Case Removed successfully” message is displayed.

o

Case remaved slccesstiily

Fig: Remove Case Success Message

6.7.3 Import Cases
The menu enables user to import cases from your mobile app portfolio.
e To import cases, first export cases from your mobile app and save the file on
your machine.
e Select Import Cases in the Portfolio menu of eFiling system.
e The system will prompt for choosing the case file. Choose the file which you have
saved by exporting from mobile app. Specify whether the file contain district

court cases (DC) or high court cases (HC) by selecting corresponding radio button
and click Import.
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e A success message will be displayed and all the imported cases will be visible in
the portfolio in eFiling.

Do you want to import cases 7

myCasestet

oo QR @D

Fig: Import Cases- Choose File

o

B Cases Added Successfully

| new notification

Fig: Import Cases Success

6.7.4 Export Cases
The menu enables user to export cases to your mobile application.

e To export cases, select Export Cases in the portfolio menu.
e A system pops up message to download the file; click Download.
e Use the downloaded file to import cases in your mobile app.
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Do you want to export my cases 7

Fig: Export Cases- Download file

6.7.5 Delete Cases
The menu can be used to delete all the cases from the portfolio.

6.7.6 Planner

This service assists user to manage case calendar. With the facility, user can;
= review the case calendar for planning

=  add/edit/remove events

= remove a case from calendar

View Cases
l_-
Search Case Add note/event for View Planner Select Date i
q - elowlip Almts [0 U -
1 1
ﬂ i ﬁ D i View Events
E N =
1 o —
Refresh Cases i iz

Fig: Planner Services
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All cases dated in a month and existing events appear automatically in the calendar.

Movember 2020

SUN MON TUE WED THU FRI SAT

00 efiling Services =Committes Supreme Court of India. A4 Rights Reserved

Fig: Planner

e Click the blue box to view Case details. A pop-up shows the list of cases scheduled on
the date.

o Click on the required case link to view details. All the case details are visible in a new
box with three buttons in the top right corner- My Clients, Events and Remove Case.
= Click My Clients to add new clients.
= (Click Events to add new events
= (Click Remove Case to remove the case from the calendar.

Refer section 5.2.3 for more details about functionalities of these buttons.

e C(lick on the Green box to view events. A pop-up shows the list of all the events
scheduled on the date.

o To edit the event, click edit icon in front of the required event. Event description and
date appears in a pop-up.

o Edit the description and/or date and click Edit. Changes will reflect in the list
immediately.
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Total 1 on 24-11-2020

Fig: List of Cases scheduled for the date

O (o)
DISTRICT AND SESSIONS COURT AURANGABAD. w@w o
Case Details
Case Type RCA
Filing Mumk-er 4843/2018 Filing Date 16-11-2018
Registration Mumbser 248/2078 Registration Date 21-11-208
CHR Number MHAUC0029152018
Case Status
First Hearing Date 21-11-2018
Mext Hearing Date 24-11-2020
Stage of Case Steps
Court Number and Judge 19-District Judge-% and Addl Sessions Judge Abad
Appellant and Advocate
Appeellant Advecate
1) Sanjay Radhakizan Rana Wikl D.L.

Fig: Case Details with My Clients, Events and Remove Case buttons
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Date

06-11-2020

06-11-2020

Fig: List of Events scheduled for the date

Eveni Edit event
Evant Name

Date Time

Fig: Edit Event
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