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eFiling User Manual

1. General Information

Introduction

eFiling service is specially designed for advocates and litigants to provide
convenience of working from home, reduce delays and minimize physical presence
of the parties in the court. The facility allows user to file a case online and upload all
the case documents from home. The system also features e-signing facility and oath
recording using in-system camera to ensure authentication of the document.

Audience

The document is intended for Advocates, Litigants, Party-in-person Litigant,
Government Pleaders and Advocate Clerks who need to frequently file cases and
upload documents.

Purpose of the document

The purpose of the document is to familiarize the different users with the services
available for them through eFiling 3.0.

Objectives of the document

The main objectives of the document are to enable the user to:
e Register with eFiling system

e File New Cases

e Complete vakalat procedure

e Upload Pleadings for cases

e E-sign pleading for authentication
e Record oath for pleadings

o File lA

e Online payments for court

e Add or revoke partners

e Manage exclusive portfolio
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Quick Reference

Sr Task Ref. Procedure in Short
No. Section
1 Registration 2.2 Login screen > New User link
2 Update Profile 3.1, Profile Menu->Update Profile
3.2/3.3
3 Change Password 3.1 Profile Menu->Update Profile>
Change Password
4 View my Cases 6.7.2 Dashboard > My Cases
OR
Portfolio Menu = My Cases
5 Import / Export cases from /to | 6.7.3/ Portfolio Menu = Import Cases/
mobile app 6.7.4 Export Cases
6 Manage Court Calendar 6.7.6 Portfolio Menu =>Planner
7 Search Cases (all) 6.7.1 Portfolio Menu —>Search Cases
8 Add individual case to portfolio | 6.7.1 Portfolio Menu > Search Cases—>
(My Cases) (search the case) = Case Number
link > Add Case button
9 Add or Revoke Partners 6.1.1/ Main Menu > My Partners 2> Add
6.1.3 Partner/Revoke Partner
(for advocates)
10 Enter Case Information 6.2.1 Main Menu - Case Filing > New
Case Filing
11 Pay Fees (for cases) 6.5.1 Main Menu = ePayments
—>ePayments
12 Court Fee Payment 6.6.1 Main Menu—> Applications 2>
Interlocutory application Filing >
Pay Fees
13 Add balance to Court Fee Wallet | 6.5.2 Main Menu - ePayments - Court
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Fee Wallet
14 Upload Case Documents 6.4.2 Main Menu - Pleadings—> Pleadings
- Pleadings Upload tab
15 View uploaded documents 4.2.1 Dashboard > Draft Pleadings
status
16 Submit Pleading to court 4.2.1 Dashboard > Draft Pleading =

Submit

Table: Procedure-wise Reference
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2. Getting Started
2.1 Accessing the system

Visit https://filing.ecourts.gov.in/to access the eFiling system.
Registered users can log in into the system by using username (bar code/ email/

mobile number/ unique code given at the time of registration) and password. If you
are not a registered user, follow the procedure for registration explained in the next
section.

eFiling Services

Electronic filing of cases in the court

HOME ABOUT FEATURES MANUALS CONTACT

VIDEOC TUTORIALS FAQ

Administer the oath by online videa recording

Sign In About e-Filing
elect S

5 e e-Filing system is a complete end to end solution developed for online filing
Select State

of plaints, written statements, replies and various applications related to
® Advocate O Litigant O Govt. Pleader O Clerk cases. Both Civil and Criminal cases can be filed before any High Court or [0 °
District Court of the country. It is designed in Bilingual (English and local
ft o g o

language) to reach wider group covenng advocates/litigants.

e-Filing system provides several benefits;

=

Password Posswon i cose densital

« Save time, money, travel of advocates and clients
» Dbviate the need to physically visit the court

OD
New User 7 Register here

Forgot Password

* Reduce the need of meetings between clients and advocates
« Automatic digitization of case records
« Positive impact on environment by reducing paper footprint

Fig: Log-in Menu

2.2 Registering new users

e Click on the ‘New User? Register here’ link in the log-in screen.

form will be displayed.

Login to e-FiIing
Select State
Select State Y

@ Advocate () Litigant

Username
Bar Code/Email/Mobile/Unique Code
Password

Enter Password

I New User ? Register here I

Forgot Password

Fig: New User link

A registration
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Note: Government Pleaders do not need to register. They can directly log into the system.

For Advocates:
Fill in the following details in the registration form

e Select the State in which the advocate is registered with the bar council.

e Bar Registration Details — When you enter the Bar Registration number, click
Verify. The system will verify the bar registration number with bar council data
and fetch the contact details. A message is displayed at the top of the screen
informing whether the verification was successful or not. Verify the fetched
contact details and change, if required.

Even if mobile number changed or user is not verified, he can still register with
the eFiling system. The user will be verified by the bar council later.

e Practice Place Details

e Contact Details

e Password

e Once all details are filled in, click Generate OTP; ‘OTP sent to your mobile
number’ message is displayed. Enter the OTP received on your mobile and click
Verify OTP. ‘User registered successfully’ message will appear along with your
unique code.

eFiling Services
- 4 i HOME  CONTACT
Online Application far case fiing

Registration Form

® Advoeate [ Litigant

“ State -- Sedect Skate -~

= Bar Regn. No.

Bar C B Ve m * Advocate Name Enter Achocate Name
emale Date of Birth I —- u

Gender

Bar Registration Detaits

® District Court ) High Court T Sate

District | Sedact Dizsrier . Establishment

= Maobile Mumber {+91) Ertar Mabile MNambe * Email

1
| |

Maobile Number = Enter OTP Enter OTP

Fig: Register New User — Advocate

For Litigants:

Fill in the following details in the registration form

e Personal Details — Select state where the case needs to be filed. If the party is an
organization, fill in the organization details also.
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e Place of Litigation

e Contact Details

e Password

e Once all details are filled in, click Generate OTP; ‘OTP sent to your mobile number’

message is displayed. Enter the OTP received on your mobile and click Verify OTP.
‘User registered successfully’ message will appear along with your unique code.

e eFiling Services
HOME
Ond ine Application for case fing

Registration Ferm

Advocate @ Lithgant

i
i

* State et Ghate . * Litigant Name

Organisation Details

Gender & Male | Fermale ( Other Date of Birth o= Dare ol Birt
Place of Litigation
® District Court | High Court * State
District et Dot
Contact Drtail:
* Mobile Number (+31) Email
* Password Erites B * Confirm Password
OTP Verification
Mobile Numbar ] Get OTP  Entar OTP " Ll verity oTe

1 of India. A8 ig

Fig: Register New User — Litigant

For Clerk:

Fill in the following details in the registration form

e Personal Details — Select state and enter other personal details such as name, DoB
etc.

e Contact Details

e Password

e Once all details are filled in, click Generate OTP; ‘OTP sent to your mobile number’
message is displayed. Enter the OTP received on your mobile and click Verify OTP.
‘User registered successfully’ message will appear along with your unique code.
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eFiling Services
Online Application for case filing

Persanal Details

* State

Gender

* Mobile Number (+31)

OIP Verification

Mobile Number

Registration Form

O Advocate O Litigant ® Clerk

Maharashtra * Clerk Name
@ Male O Female () Other Date of Birth
8854444444 * Email
sesssnnne * Confirm Password
* Enter OTP

"""" 4444 Get OTP
4 Submit

anvind@gmail com

“essenene

csssan

HOME CONTACT
=
b ]

Fig: Register New User — Clerk

o

You have successhully roguered
Your unique regsiration code 8§ AMH20200000213
Yeu can ogin uniy Ba Regatration Number Mobée Nurrter eldad () or Urigue Cade

Fig: User Registration Success Message

2.3

Forgot Password

If your password is lost or forgotten, click on the ‘Forgot Password’ link on the log in

screen.

e Select State and whether Advocate or Litigant
e Enter Mobile No or Email and click Send OTP
e Enter the OTP and click Verify OTP.
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e On OTP verification, user will receive one time password on the mobile and
email. Use this password to log-in into the system and then set a new password

from profile page.

Fig: Forgot Password

@

Is reset and new px Is sent to your regl mobfie number and
eMall

Fig: System message notifying password sent for logging in
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3. Profile Menu

New users will land in profile page directly. Email/Mobile verification and user

verification is necessary to access the system.

Profile Forms: Some of the forms such as profile details, verify email/mobile are

common for all the users. However, other forms may differ depending on the services

available. List of forms for different users is given below

Profile details — Includes personal information; the form is available to all the users.
Litigants may opt for ‘party-in-person’ through this form.

Verify email/ Mobile — compulsory form for all users for accessing the services.
Update practice locations — Only for Advocates, allows advocates to enter practice
locations.

Approve Clerk — Only for advocates, enables approval/rejection of the service
requests from clerks.

Upload documents/ Record Oath — Only for Advocates whose bar council verification
is pending and for party-in-person litigants.

Join Advocate — Only for Clerk

Note: User cannot access any other menu till e-mail verification is successful and user

(advocate and litigant user type) is verified.

3.1

3.1.1

Profile Forms for Advocates

Profile Details

e Bar Registration Details appear automatically.

e Enter the Contact Details such as Address, Pin Code, State/ UT, District, Landline
No. with STD code, and Advocate Name and Address in Local Language.

e Click Submit

e The message ‘User Profile Changes has been updated Successfully’ is displayed.
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Case Filing =  vakalat = | Pleadings = | ePayments = Applications = Portfolio = =
m M Wpdats Practics Locatiom & Varify Mobila/Emall Q
8ar Registration Detail
MAH 18 st * Mame of Advocate Namrata Mohan Patil
Full Mama A
Gender ' Male @ Female | Other Darte of Birth

Mamrata Mohan Paril

8 rpati eyahoncain

Addrss 0T/ 118, ASHEWAD DG RO Z WM = Aate / UT MAHARASHTRA

: Y5 HI MARG, ENTULLE, MLMBAL 408

o BOBTS0IID DOEHI MAR ULLA, WotinaBAl 400

Déstrict B1GAGN
! Upload Profile Ficture
Pln Code pT— Landline No. with STD Code —
([ Verified by Bar Counell |
A e Lol "

Useer Profile changess has been updated successtuly |

Fig: Profile Changes Updated Successfully

3.1.2 Update Practice Locations
This form allows user to update his practice locations.

e Select Update Practice Locations tab.

e Enter High Court Details by selecting High Court and Bench from drop down list.

e Enter District Court Details by selecting State and District from the drop down
list.
Note: The state of the Bar Council, with which the advocate is registered, cannot
be removed from the State list.

e Click on Submit button.

e The message ‘User Practice Locations Updated Successfully’ is displayed.

10
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eFiling Services @

@

& Profile Details I Update Practics Locations I ATV EIN W O

High Coart Calcutte High Court ® | igh Court of Sombay %

" “ Bunch Careult sanch at lalpaiqu X || Appeilnte side Bombay X
Mamrats Mohan Patil State Kanataka % Madhya Mradesh ¥ | Matarsshta

B npeti@yshon.com

District fusrangabad X
L B0a7503310

e EOaD
 Changs Password

+ Verified by Sar Caaneil |

Fig: Update Practice Location

&

User Practice Locallons updaled successiully |

Fig: User Practice Locations Updated Successfully

3.1.3 Verify Mobile Number/ Email
This form allows user to verify their mobile number and Email address in the profile.

Note: Initially Verify Mobile/Email tab is highlighted in Red. After verification, the
red highlight gets removed.

e Select Verify Mobile Number/ Email tab.
- If a contact detail is previously verified, ‘Verified’ icon and Edit button appears
in front of it. Edit button allows user to change the provided contact detail.
- If the contact is not verified, ‘Not verified’ icon and fields for OTP verification
appears in front of the contact.

e Verify the contact detail:
o Click on the Get OTP button. ‘OTP sent to [email/mobile no]’ message is

displayed.

o Enter the OTP and click Verify OTP.

11




eFiling User Manual

o After successful verification, message will be displayed, ‘OTP Verified
Successfully’.
Click on Submit button.
The message, ‘Data updated Successfully’ is displayed and the red highlight
of the tab is removed.

e Edit the verified contact detail (if it needs to be changed):

o Edit the Mobile number or Email by clicking on Edit button.

o Click on Get OTP and then enter the OTP and verify.

o After successful verification, message will be displayed, ‘OTP Verified

Successfully’.

3o Profie Details 1 Update Practice Locations

et ] sehratopration mh crmm

SINHA VIKASH
B vernaddgymak com

v Vertfied by Bar Council

Fig: Verify Mobile/ Email Screen (before verification)

2|2 099 2

ase Filing =  Vakalnt = | Pleadings =  cPayments =  Applications =  Fortinlia
2o, Profile Desnils T Update Practice Locations & Verity uﬁw
' Varkfy Moblle Number / Emall
Mobta umbar s D =™
Namrata Mohan Patil Enter OTP aeened . Varify OTP
B npet

Fig: OTP verification for Email address

12
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Fig: Email Verification Successful

G

Fig: User Changes Successfully updated

eFiling Services

2o Prafite Detnils 1 Update Practice Locotions  JRE-AVDREFEEEEY, 20T O

"’ Varlfy Mobils Mumber / Emall

. ORISR <=~ = =

% v,
< /N ppe—

o aD
MNamratas Mohan Patil

B npstiigyshos.con

D0a7503310
F Change Password

+ Vertfiza by Bar Cognell |

Fig: Mobile and Email Verified (Red highlight removed)

13
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7~ [ 6 o B

22 Proflic Detalls & Update Practice Locathons & Varity Mobile/Emall O

Varify Mobile Number / Email

Moblle Number 08703310 @
eore | [0wrore]
Emnll kil G gahoicom 4 Edit ==
7503
2 Uploud Profile Picture
F Change Password

+* Verifled by Bar Councll |

Fig: Edit Mobile Number

o

OTF verifiod successfully

Fig: Edit Mobile Number Successful

3.1.4 Upload Documents

This form is used to upload and verify user documents. The tab appears only if the
advocate is not verified by bar council during registration process or if litigant opts
to act as party in person.

e Select Upload Documents tab.

e Select the documents for Bar Registration Certificate, Photo ID and Address
Proof by clicking on browse button.

e C(lick on Upload to upload the selected documents. On upload, the document
appears in the verify documents list.

e Select suitable verification option.

14
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= |f you want to e-sign, select the eSign button. You will be directed to C-DAC
site for e-signing. User needs to have a virtual ID for completing the e-signing
procedure. Virtual ID can be generated on UID (Aadhaar) site.
= |f the document is already digitally signed, check the Digitally Sign checkbox.
= For OTP based verification-
o Click on OTP and then on Get OTP.
o OTPis sent to the registered mobile number.
o Verify the entered OTP.
o After successful verification of OTP, the process is completed.

Higses © ©6 o0 © 0 o - | O

R P———— e o

. Upload Documants
Bar Reginiration Cartificsts Chocsa e Browss

- e oy i

Addrass Proot Crcoss fie Giowee

oa

File should bo i pdf.. jpg. peg. png and fils should ba less than 10 MB

XYZ Kumar
B8 avinashiadam2(Egmal com
e TETZFOTO
P Uphand Mrofile Pieture
A Yef to e veritied by Bar Counci Be_ Mo, | Documant Name Verification Typs

Fig: Upload Documents

Sigsenicsss ® 26 ©0 © O O = Juan O

N Recore Oath O

B0 Profie Details I Updates Practice Locstions & Verity Moblis/Emasil —
. Uptoad Documents
Bnr fegistration Gartificate tarRsgCatiicate par Browin
Address Proot addressEmar par Frowae

XYZ Kumar

File should ba in pdl. jpg. jpeg. pog and Se should be isss than 10 MB.

B avinashiadanXdgmail com

dToT2307T508

I
e Mo | Dotimunt Name Verification Typs

Fig: Select Document File

15
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s Profile Details

o

Dacument Uplonded Successhully

Fig: Document Uploaded Successfully

M Updale Practice Location F Verity Mobil/Email L Ugthond Documenta W Record Oath

©

XYZ Kumar
B avinashiadam Z009gmai com

U roT2307503

Uplsad Documents

Bar Registrution Certificate Choose Mie
Phato I0 Cioons fie
Address Proof Cnoose e

File should be in pdf, jipg. jpeg, png and file shousd be fess than 10 M3

= el Peafile Pichare
T

A\ Vot 1o ba vartfiod by Bar Coomell |

Docurment Narms | Varification Typs

Fig: Verify Documents

16
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XYZ Kumar

8 nvinantkadamA00SEomml com

O rer2saraos

3 Upsiad Profike

b0 b varfied by Sar Councd

T E e [T s 9]

Bar Rogistration Certificate Ghoooe Mia Brownn
Phats 1D Chosae T Browss
Address Proofl Ghoate Ml Browne

File should be in pef,. jpg, jpeg. pog and fie should be less than 10 ME

R — o

Mabtis No. TAT2367509

i Prot 1D

Fig: OTP Authentication

B

XYZ Kumar
| avinashiacam2000g@gmail.com
0 rer2307%03

B Uptond Profie Pichars
B Thange Password

{4 Yot {0 be veritiod by Bar Councll

Photo 10 Choose file Browsa

Address Proof Cnoose ik Browse

@™

File should be in pdl.. jpg. ipeg. pog and lile should be fess than 10 M8

ation Type

S No Documant Narme

1 Bar Regisraton Canmhcats [V OTF dutemtat | o

2 Pholo ID [V ogaty wgrent o

2 Addreas Proot

Fig: Prepare document for eSign

17




eFiling User Manual

g HER
s 3 Digital India £onc
sy if Becpoeks and Poyever To Efroowar oty o (levaopreen of
b e Tamd wusangy At omd Carryn g

pu are currenlly using C-DAC eSign Servico and have been redirected from

Gat Virtual ID

. ......
# | have read and provide my consant
View Docyment infermation
@m Not Aecoved OTP? Bgeen OTP

Fig: Uploaded Document — eSign Verification

&

Profia Document Signad Successfully

Fig: Profile Document Signed Successfully

3.1.5 Record Oath

This tab allows the advocate to record their oath with in-system video recording.
Similar to upload documents, this tab also appears only if the advocate is not
verified by bar council during registration process or if litigant opts to act as party in
person.

e Select Record Oath tab.
e Click on Start Recording. You can now record the oath.
e After oath recording, upload the oath by clicking on Upload to Server button.

18




eFiling User Manual

2o Frofile Details & Verity MobileEmall 1. Upioad Documents

Recording status: inactive

Fig: Record Oath

Do you want to Uplaod this Oath..? Once upload it can
not be modified or reupload the oath

cancel | oK |

&¢ Profite Detatis & verity MoblieE

I —

iha
8 Rakhea sudhanshuggmat com
{8067 198283

a

et it " mation Ramisned by me s trus 1o my

Fig: Oath recording status

19
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V)

Fiw uplonded auccessilly. ¥

Fig: File uploaded Successfully

3.2 Profile Forms for Litigants

3.2.1 Profile Details

e Personal Details appear automatically.

e Enter the Contact Details such as Address, Pin Code, State/ UT, District, Landline
Number with STD code, and Advocate Name and Address in Local Language.

e Click Submit

e The message “User Profile Changes has been updated Successfully” is displayed.

Litigant Nama ARE Role

- Gander % Male ) Fomale ) Other Date of Birth 0072010 u

8 role anil 107G gmaleom

i Latiir Stata [ UT JABMLE AMD KASHMIE
District
Fin Code P Code Landine No. with STD Code it G

1 wish to sppear as Party In Persan in my
Coses

Litigant T (a3t I

20
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Fig: Profile Details — Litigant

]

User Profie changes has been updated sucosssfully |

Fig: User Profile changes has been updated successfully

3.2.2 Verify Mobile Number/ Email

3.3

Please refer section 3.2.3 (Profile Forms for Advocates- Verify Mobile Number/

Email) for this form. The form is same for Advocates and Litigants.

Profile Forms for Party-in-Person Litigant

A litigant may choose to be party-in-person and contest the case on own.

e In litigant profile details, enter the details and check | wish to appear as Party in
Person for my case checkbox; click Submit. (Refer section 3.3 for litigant profile

details.)

e User Profile updated successfully message is displayed and two additional tabs

appear- Upload Documents and Record Oath.
e Refer section 3.2.3 for Verify Mobile/ Email.
e Refer sections 3.2.4 and 3.2.5 for Upload Documents and Record Oath tabs

respectively.
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le)

k= Profile Picture Ba Profite Detalls I Place of Litigation & Verify Mobile/Emal & Uplcad Detuments W Record Osth

PRASHANT ASHOKRAD

WADGAWL
B pastiantwacgawe @ el com Litlgant Mare RALHANT AEHEIRAD WADGANE

0 razc00cess Gender @ Male ( Female | Other L T I n

P Ol Contact Datalls
{' Vartfioa oy Court
S Addreis o CIOC ALRANGABAD Skl JUIY WAHARASHTRA E
Dlawiet | auRancanAc
Pin Cade frre— Landling Ha. with STD Coda

2o 0

B | wish to appear os Party in Person in my
Cass,

Litigent T gurt sy 1w et sk

Fig: Party in Person Litigant Profile Forms

3.4 Profile Forms for Advocate Clerk

After logging in, the new users will land in profile page directly.

3.4.1 Profile Details
e Enter the personal details under the Profile Details tab.

eFiling Services 0] ol ot~ | AncaBons =t Pt

vy wovros [T @)

Personal Details

Clerk Name Clerk Lses

- Gender ® Male O Female () Other Date of Birth 09.01-1330 -]

B e 1 @gmail com °
) 9888338883 Address Address State /7 UT KERALA e
=
e District Sedect District
Pin Code Pin Cod Landline No. with 5TD Code Jther Contact Numise
< Submit

Fig: Profile Details tab

3.4.2 Verify Mobile/Email
This form allows user to verify their mobile number and Email address in the profile.

Note: Initially Verify Mobile/Email tab is highlighted in Red. After verification, the red highlight gets
removed.
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e Select Verify Mobile Number/ Email tab.
If a contact detail is previously verified, ‘Verified’ icon and Edit button appears in front of it. Edit
button allows user to change the provided contact detail.
If the contact is not verified, ‘Not verified’ icon and fields for OTP verification appears in front of the
contact.

e Verify the contact detail:
o Click on the Get OTP button. ‘OTP sent to [email/mobile no]’ message is displayed.

Enter the OTP and click Verify OTP.

After successful verification, message will be displayed, ‘OTP Verified Successfully’.

Click on Submit button.

The message, ‘Data updated Successfully’ is displayed.

O O O O

efiling Sevices) | : @ 0y

l Moblie Number Gp54444444 7 Edit R

Email arAnd@arnail.com m

Arvind

Enter OTP sescce { Verify OTP
&= arvind@gmail.com
T COad o
F Change Paxsword 9

Fig: Verify Mobile / Email

3.4.3 Join Advocate
The tab enables to add advocates to whom the clerk will be assisting for data entry. Please note that the
user cannot access eFiling services till advocate approves the clerk.

o Select the advocate name from the Search advocate list and click submit. Success message will be
displayed.

23




eFiling User Manual

eFiling Services

B EXEEEE | O

Arvind

& arvind@gmail.com

() 9854444444

&0 Profile Details & Verify Mobile/Email % Join Advocate

& Refresh
Show

Search:

Search Advocate [Type
XECKDDDERKAEXDEBOOBOSORM X MM X KIHDEHR KX (o
RXRREKAXXRONNN
RMXXERAEMNHXRX ORI NOC

Vv | entries

Advocate Name Status

BRI RO RMH RIS pendis)
JOORBNRIHNRIH 7 -

P 3B &S TR0 8.69.9 07-04-2022 11:29:16 Pending

Showing 1 to 2 of 2 entries

PreviousiNext

Action

LN

Fig: Join Advocate - Search Advocate

Fig: Join Advocate — Success message

e After selecting the advocate, his/her name appears in the list below along with the approval

status.

Note: After the advocate approves the clerk, the ‘pending’ status changes to ‘approved’.

eFiling Services °, ol

Clerk User
& clerk1 @gmail.com

( 9888888888

Q -

el

&0 Profile Details & Verify Mobile/Email " Join Advocate

Join Advocate

Search Advocate

A Submit
Show | 10 v | entries Search:
SrNo. | Advocate Name Requested On Approved/Rejected On Status
1 EANAXHENRX 20-04-2022 15:38:54 Pending
2 HOOEHEOK MK HBOMNA 20-04-2022 15:38:54 20-04-2022 15:40:06 Approved

Showing 1 to 2 of 2 entries

Fig: Join Advocate — Approval status
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3.5

Basic Profile

User can upload/ change photo and change password from this menu. The e-mail
and mobile number appear automatically after verification is successful.

User Verification Icon

For Advocate - If Bar Registration Number and the Mobile number of the advocate is
matched with the bar council data during registration, ‘Verified by Bar Council’ icon
appears in the basic profile. If it is not matched during registration, the bar council
will verify the user after registration and then the icon will change to ‘Verified by Bar
Council’.

For litigant- When all the profile details of litigant are verified by the court, ‘verified
by court’ icon appears in the basic profile.

Upload Picture/ Change Password:

e C(Click Upload Profile Picture to add/change the profile picture. A message
window would pop-up prompting to choose the picture file.

e Choose the file. If you wish to crop the picture, click Crop and Save.

e The user can change password of the login by clicking on Change Password.

Upload/Change Profile Picture

Chaote tie

Fig: Upload/Change Profile Picture
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Fig: Change Password
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4. Dashboard

4.1 Opening Screen
When a verified user logs in, following screen (dashboard) will appear. It shows —

= |atest status of your portfolio through dashboard
= calendar of the current month with cases marked on respective dates
= list of today’s cases.

User may click on any date in the calendar to view case list for the selected date.

Deaft Pleadings Completed Bleadings Draft lAs Completed IAs Objections
O - X © » X Qo

Calendar Cases Listed Today - 00-11-2020
0 N ~ [ B0ED ~ o
=
Sy Mo T e ™ Fr %a
N Cases

1 3 4

w n 1 1

3 7 1" T 1

] 1 @ 5 = & "

Fig: Opening Screen

Main Menu can be used to
complete court related formal
procedures such as:

* Add /Revoke partners

* File cases

« Vakalat
* Submit pleadings
: " Language Menu-
Dashbc.lard gives status of your . P.ay court fees Click to change the
portfolio cases._ * FilelA language Profile Menu can
= Draft Pleadings — Number of : ——— be used to-

* Manage Portfolio

pleadings pending for = Update Profile
submission. The pleading can eFiling Services . | * Logout

be submitted through this
Completed Pleadings. Draft IAs Completed |As
Qo =X Qo

—
form. Form level Help
Calendar Cases Listed Today - 1101-2021

+ Completed Pleadings —
Number of pleadings
submitted for existing cases

* Draft IAs — Applications
pending for fee payment or
authentication. o [m DR 5l o 1

* Completed I1As — Number of S M W W ™ R S |
all the 1As filed for existing 5 iz Wikl | —
cases with all the formalities D LI B0 L S IR, S State Selection-
completed. e Enables

* Objections — Number of R I e advocate/litigants
objections raised for different ] . to select High
cases. Court or State (for

* My Cases — Number of cases district court)
in your portfolio; It includes
new cases as well as existing
cases.

) - Help

*+ Video Tutorials
* FAQ

* Manual

200

Fig: Different Menus in eFiling System
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Note: Depending on the requirements, the menu items are customised for each user type. Menu
items for all types of users are described in detail in the following sections. User may refer to the

required menu items.
User types available:

e Advocate

e Government Pleader — DGP
e Government Pleader — AGP
e Litigant

e Litigant — Party-in-person

e Clerk

User type-wise menu is given below for reference.

® 6 0 ®© 66 o0 o

My Partners ~ Case Filing ~ Vakalat ~ Pleadings ~ | ePayments ~ = Applications ~ @ Portfolio ~

eFiling Services

Interlocutory Application Filing

. g

Use Template

New Case Filing

Pleadings Submitted Applications

Video Recording @

Search Cases

Manage Favourite Clients

Add Partners

Accept Partnership Assign Partners to Case Payment

Revoke Partnership Accept Offer Court Fee Wallet

Accept Revocation Print Vakalat

My Partners Report

Main Menu - Advocate feottes

Delete Cases

Fig: Main Menu Items for Advocates

o ® Q

eFiling Services

New Case ang Use T;mplate Interlocutory Application Filing \
Manage Favourite Clients Pleadings Submitted Applications
Allocate Cases Video Recording @
Allocated Cases Report & Search Cases
Payment
Court Fee Wallet
Main Menu - DGP e

Case Filing ~ | Pleadings ~ ePayments ~ Applications ~ | Portfolio ~

Delete Cases

Fig: Main Menu for Government Pleaders - DGP
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®

Pleadings ~

o O ©O

ePayments ~ Applications ~ | Portfolio ~

eFiling Services

*

Use Template w Interlocutory Application Filing {

Pleadings Submitted Applications

Q)

Search Cases

Video Recording

Payment

Court Fee Wallet

Delete Cases

Main Menu - AGP

Fig: Main Menu for Government Pleaders - AGP

eFiling Services o o ® o (&)

Case Filing ¥ Vakalat ¥ Pleadings ¥ Applications ¥ Portfolio ~

Offer to Advocate l

I Application Authentication

I Case Edit . ‘ 7 Pleadings' @

. " Search Cases My Cases
Video Recording i

®

Main Menu - Litigant Delete Cases

Fig: Main Menu for Litigant

® 0 ¢ 66 o0 o

Case Filing ¥ Vakalat ¥+ Pleadings ¥ ePayments ¥ Applications ¥ Portfolio ~

eFiling Services

.

Interlocutory Application Filing

L g

Use Template

New Case Filing

Manage Favourite Clients Submitted Applications

Pleadings

Case Edit

Video Recording

Search Cases

I Offer to Advocate Payment

Court Fee Wallet

Main Menu — PIP Litigant

Export Cases Delete Cases

Fig: Main Menu for Party-in-Person Litigant
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Case Filing ~
¢ ®

[

Interlocutory Application Filing

® o O

Pleadings ¥ = Applications ¥ Portfolio ~
~

eFiling Services

New Case Filing

Submitted Applications

Manage Favourite Clients

Pleadings

Video Recording

Main Menu - Clerk

Fig: Main Menu for Advocate Clerk

4.2 Dashboard

Dashboard displays current status of the user’s portfolio. It includes following
buttons:

e Draft Pleadings

e Completed Pleadings
e DraftlAs

e Completed IAs

e Objections

e My Cases

Note: For Advocate clerk user, dashboard of selected advocate is visible.

4.2.1 Draft Pleadings

Displays history of all the uploaded pleadings and payment related actions taken for
a case. Service is also provided to final submit the pleadings/case to the court, if all
the formalities are complete.

e Click the Draft Pleading button to view the list of cases. The list displays status of
all the pleadings activities related to a case. The details include efilling number/
case number, Case Title, Upload Pleading, Oath recording, ePayment and Action.

e C(lick View Document button to view uploaded pleading.

e ePayments column lists GRN number for all the completed payments. Select the
appropriate GRN (if applicable) for the document.

e Click Submit for submitting the case to the court. Submission success message is
displayed along with the e-filing number and the case is removed from the
pleadings submission list.
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Note:

» The facility of final submission of the case is available only for Advocates,
Government pleaders and party-in-person litigants. Litigants and Clerks
cannot submit the case.

» After submission, the case appears in the completed pleading tab and it is not
available for modifications or additional uploads till verification process is
completed in the court.

Draft Pleadings

SeNo. =Fifing Number / Case Number

ArcRration PRinen - C2020000%) (1w cae

Action
3
23
[iaeee ]
=3
=3
=3
3
=3

Draft Pleadings * =
]
L
Shews | 35w |eniries iianie
] Pleading a %
m pload Plesdings wath Recording ePayments Action
Show |50+ |entries
1 Aibizeticn B e st GAN
Calenda Sr.
Mo 1| File Name uploaded on Status
A Gt e S—— [ o |
= Y Iagtap, Dinesh Seni eiect G
su
: yashUDineshSani 51120 Fending |
Aatxtagticn A m = RN
7 . E3
= Shewing |t 1ot 1 entries [ 1 M
4 Ewecutan o m g et GR m
m 40T 01 C NI EaRE  CavEANIS TR ST T
5 Sevsims Casm/B61/2017 " == Select GRN [ st |
v
FUSt AppealCivi Appea - (2000033 prett seloct GRN
ih [ wbet
u.
. bt GF [ ame |
s

1070 akimg 'k

Fig: View Uploaded Document
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- =
Draft Pleadings
Shaw |35 v | eritnies Zaarb
E Pleading Documents =
SeNo. ing
1 Arbivaton &
Calenda
o E Chuil v This is a test PDF document.
Yazh Jagtap, Dinesh Soni If you can read this. you have Adobe Acrobnl Reader inatalied on your compuler
™
] 1 yashDineshSan| 04712020 Pending |
3 Aebitration &
[}
e Shawdng 1 ¢ 1 wnitries 5 1| e
= 4 Exmeutian pf m
= i Of TR s RIS | i -
5 Sewworn Case 3612007 wale of Wahara
Ve
"
W
] Chll bt Rt Dl
w
) Commercial Sy - CIOP000030 e D

Fig: View File

Draft Pleadings
Show |25 v |entres

«-Filing Mumber / Case Number

Anaranen Petton - L202000051 2, Select GRN

Seldact GRN

Adtiitr ation Petition - C202000051 | T wt Cau

Brecution paiton [CHmnzsT) on the basis of 4 sokeci GRN
fecres of Coa) Count

Sesmans Cose/ 3612017 Select GRN

Seloct GRN
Sedect GRN

Seloct GRN

peesy

Fig: Select GRN
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Draft Pleadings O

AMH20200000004C 2020000 18 subrmitied sucessiully

show | 25 v aneres
SeMo. ! e-#iling Number / Case Number Cause Title "1 Upload Pleadings
1 Actitration Petision pnest 9

Action |
=
[ iows
Eiad
B3
3
=3
=3
=3

Fig: Submission Successful

4.2.2 Completed Pleadings
This button shows count of all the submitted pleadings and the status.

e Click the Completed Pleadings button to view the list of all the pleadings

e The report consists of e-Filing Number, Case Title, Upload Pleadings, Oath
Recording, ePayment details and Status.

e Facility to view submitted documents and oath video is provided. Click on the
corresponding buttons to view the same.

Note: View Status button appears only after the case verification is done in the court. On
click, the status is displayed, whether verified or rejected.
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Completed Pleadings

Shiow [ 25 ) cxitries

e-Filing Number / Case Numiber

Cags rajected in CIS on , now it
s awailatile fur modification

Cavept - CHU000062 ([

Cavesl - 2000064 B

Completed Pl pieading Dacuments x x =)
O
Show |50 % eniiss oou
show[23_w| enpias wh
S File
Mo T Nasme uptosded on Sttus
Rams Kumar
== MHOBI0IST £- 1000 Cone refjected in €15 on , now it
e 21-10-7020 is avallable for modfication
L o
a Can File Name 19-10- 2020 m
b Case rejected In €15 an 01-01.
1570, now it s aveilsbie for
megMication
v howing 115 2 ot 2 enitries w1 | e
Scem om == o
e TR S = TR0 w - 7
4 vl rewsan Apal o [ s o | MHI0041 1 £- 2000000 = ]
5 Coveat - C301 Pt m t m
W
Kl

Fig: Completed Pleadings: View Documents
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Completed Pl Pleading Documents

Show 50w mniries o,

Show |25 w |entries

2 Sc File

Calenda !

o |

e TE-10- 2050

Exmcution
decres ot Cvil Court="C20200008

Ciwl revesion Apphcal

CHORN0TE2 | Q) cfibedt e

Canat

7 Cawear - CAOR0064

| Submitted

| Diigienlly Sigaed

st code

e vestmemvie

[ ————

Completed Pleadings

]
w-Filing Number f Case Number

Calenda

Covent - €.

Cawent - C2OXK0064

Va

Se.No.

Application by a tenant for fixntion of standard rent - 202000052

at Vi Bl

1 File Mame

Play Videa

L i

Kl

“

Cnse rejected In £15 on , now |t
s avallanie far medtication

Case rejectod in C1I5 o 01-01-
1970, naw it is ausilabic for
modification

£
paaagi

LX)

Fig: Completed Pleadings: View Video
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' m MAHIT00331 77202021 « 10.00 Chse rejected in CIS on , now it

i3 wveilabile for mod fication
l Case rejected In CI5 on 01-01
1970, now it i svailable for
modifi<ation
' " MHIOC04T 15120202 1€ - 20000 0C m
" o005

Fig: Completed Pleadings: Play Video

4.2.3 DraftlIAs

This button shows count of all the incomplete IAs. These applications can be edited
through Applications menu.

e Click the Draft IAs button to view the list. The details include Application, e-
filing/ Case Number, Case Title, Date of filing, Authentication status.
e The application can be viewed by clicking on View Application link.

Draft lAs

‘ E-Filing Mo/Case Number Case Title
District and Sessions Court, Aurangabad

First Appeal/Civil Appeal - C202000034 Appellant?23 Ve

Litigant

5£A020 (€ 51 First fy 3l - C 15-10- 202¢ View Application
wstie Attachment Warrant

TR0 RS Sl Case M. i /2008 State of Mahasashtra Ve Afjal Husen Lals Al
Taking Cass on Board)

af2000 R 15]

[Erder dar spoction] Litigant

Fig: Draft IAs
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Draft IAs 0470f#0dc44749d9571050085c20603be88 Sdnecd. 1

AMH20200000004C 202000034
GRN:, MHO00038158202021F

BEFORE THE

District and Sessions Court, Aurangabad
AT ,Aurangabad
Eirst Appeal/Civil Appeal/3472020

Appellant:

Fig: Draft IAs — View Application

4.2.4 Completed IAs

The button displays the number of completed applications. When the court fee for
an application is paid and it is authenticated by required parties, it is automatically
submitted to the court. All such submitted applications are listed under this
category.

e Click on the Completed IAs button to view the list of submitted applications. The details
include Application, e-filing/ Case Number, Case Title, Date of filing,
Authentication status.

e The application can be viewed by clicking on View Application link.
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Completed |As

12020 B 5]
[Frarming af additional

B0 [@15)

[Taking Adjournrment]

16/2020 [ 51

-

19/2020 [ 10232)
[Taking Adjournment]

Completed |As

112020 5]

oot

18/2020 [ 10232]
Taking Adjourmment]

4.2.5 Objections

First Agpmal il Appes -

First Appeal/Civil Appeal

Agiplic
standass

| revision &

District and Sessions Court, Aurangabad

C202000054

Appellant123 Ve

Appallant123 Vs

Ram Kurmar Vs Amiz Kumar

State of Maharashia Vs Ra

zana Suyog Chavan

st Jagtap Vs Tanuja Kuman

AMHI0ZM0M0004C 20200034

GRN: MHO00D38 158202021 F

BEFORE THE
District and Sessions Canrt, Aurangabad

AT ,Aurangabad

First A VCivil A 134202
Appellant:

Vs Ranfana Suvog Chavan

ash lagiap Ve Tanuja Kumarl

View Apalication

Wiew Apglication
Litigant
View Apglication

Litigant

Rs 5

Wiew Application

Wiew Appiicatior

Wiew Agplication

View Applieation
Litigant
05-11-2020 Wiew Appication

Litigant

Fig: Completed IAs — View Application

All the objections raised by the court on the submitted case, pleadings or IAs are
reported here. Click on the button to view the objection details.

38




eFiling User Manual

Objections

Ghow |25 | entries

StNo. : |
€202000004 - Malntsnance Application

Raguen for Corection Return for comection Retum for comection Retum For comection Return for
correction Return for cosection

22-92-2021
22-02-2021
femark Return for comection
202000047 - Motos Accident Claim petition
Bemark
stechionfienam for correctonRetirn for comeesion
Retum dor correction Last
Retum for cocrectizn 11171
P reject this cate, Pettianar Name Petiizner Age
Dascument not found
Faes not found
KamarkRemark
Fees Rematk
202000065 - Malmtenance Application
FamarkRemarkRamark
C202000085 - Application by » tanant for fation of standard rent

07-01-1878

Fig: Objections

4.2.6 My Cases

This button shows the count of all the cases in the user portfolio. It includes efiled as
well as manually registered cases. Please refer section 6.7.2 for the details.

Aurangabad, Maharaabira (1)

0

Fig: My Cases
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5. Help Section

Help is available in the form of Tutorial Videos, FAQ and user manual. Additionally, you can view
descriptions of any open form by clicking on the orange question mark in the top right corner.

Calendar

o [Jn ~z0z1 ~
'

Su Mo T W Th Fi

Maharashirs X,
g - | Voot ~ | Pleadings = | cfoyments - | Applications - | Porfalio -
- -

ik Hers 1o vissy incomglets |as

Cases Listed Today - 11-01-2021

Ho Cases

Fig: Help Section
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6. Main Menu

6.1 My Partners (only for Advocates)

The menu enables advocates to manage partners by adding or revoking

partnerships.

6.1.1 Add Partner/ Associates/ Colleague

This submenu allows the user to add partner/ associates/ colleagues; which could be

of the same State or other state.

Select My Partners from the menu.

Select Add Partners/ Associates/ Colleagues.

Select the radio button for My State or Other State, indicating from which state
the partner is to be added.

On selecting My State, proceed to select Advocate. For Other State, select the
State first and then proceed.

Select the Advocate to be added in the My Partner list.

Note: Only the advocates registered with eFiling system can be added as
partners.

On selecting the advocate, the Bar Registration Number, Email and Mobile
Number are retrieved automatically.

Click on Submit to add the partner. Notification of your partnership request is
sent to the advocate automatically.

Note: Process of addition of the partner is complete only after acceptance of the

same from the partner.

Add Partners/Associates/colleague o -

# My State ) Other State

HAVAN MAH/EIRA31T)

Advocate Ak

Bar Registration Mumber

Email svinashnkadam @yahoocom

Maobile No.
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Fig: Add Partner for My State

r— e 9o . = i Q-8
case Filing = | vakaiat = | Plaad = | ePayments = | Applications =

Add Partner

iy state ® other state

State | Rajasthan

Aibviscaie | St RAM NARAYAN SAXENA (Ri%/1930)

Bar Regn. Ne. R/4/1930

Email rsEgmail.com

Mohile Na. 975542310
COaD

Fig: Add Partner for Other State

@

Partner Request sent successfiifly

Fig: Partner Request sent successfully

6.1.2 Accept Partnership

This submenu enables user to accept or reject partnership requests from other
advocates.

e Select My Partners from the menu.

e Select Accept Partnership. List of all the advocates who have sent the
partnership request to you is displayed.

e Select Accept or Reject for accepting or rejecting the partnership request from
the other advocate. A dialogue box pops up to confirm the acceptance or
rejection.
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e Check the box to confirm and complete OTP verification (Get OTP, enter it and
click Submit).

e The message “Partner Request updated successfully” for acceptance or
rejection will be displayed.

Accept Partnership

Gheea £arch;
sn Mo, Advocats Name Date of offor Accept | Reject
UNGHARE DAKSHINA DEWAI (MAH 152016 2000-10-33 Ageuprt | Rasje
VALY SLUNITA RAMSAMUIH (MAHT3 /2012 2020-09-08 Actept | Reject
1 SARANE MRARAHAR DHONDIIES! (MAH/12/1990) 020 080 A

e
5. Na, T Advocats Nome Date of offer Accept | Reject
AL SUNTEA TAMSAMUIH (MASH/ 020 1 cept |
SABANE MARAHAR DHONDIRAD (MAH 219001 0z 0

8o N ar Patil 4 fer of patt P placent by YADAY SUNITA LAMSA MUIH

#y Mabile Numbar 0000003310

m _— Ll Vesify OTP

T w | entries Sear
5r Mo, T Advocate Mame Date of offer HAccept | Peject
VT (MAAH/12342000) 2001710 Accapt | Regc

Fig: Partner request updated Successfully
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6.1.3 Revoke Partnership
This submenu enables user to revoke existing partnership with an advocate.

e Select My Partners from the menu.

e Select Revoke Partnership. List of all the partnerships will be displayed.
Partnership details include Offered to Advocate/ Offered by Advocate, Date of
Offer, Date of Acceptance, Status (Accepted/ Offered) and a Revoke button.

e Click Revoke in the required row for revoking the partnership. A confirmation
dialogue will appear. Click OK if you want to continue.

e Check on the box to confirm and click Get OTP.

e Enter the generated OTP and click on Submit.

e The message ‘Revoked Successfully’ will be displayed. The revoke request will
be sent to the respective advocate immediately.

Note: Process of Revocation of the partner is complete only after acceptance of the same
from the partner.

Revoke Partnership

5e Mo, Offered to Advacats/Offersd by Advacats Date of offer Date of Acceptance Status Revoke

1 MOALHOTRA ANIL Fia | 17 (8- 2040 24020 Aceopted
MAHMET/011 )

Fig: Revoke Partnership

5t. No. Offered to Advocate/Offered by Advocate Dunte of offer Date of Acceptance Status Ravoke
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Fig: Confirmation

| Advocate Namrata Mohan Patil wish to revoke partners Advocate AGARWAL NAMITA DUNGARMAL

My Mobile Number XXXXXX3310

@D o [ o o

Fig: Get OTP

Revoked Successfully

Fig: Revoked Successfully

6.1.4 Accept Revocation

This submenu enables user to accept revocation requests sent by a partner.

e Select My Partners from the menu.

e Select Accept Revocation. List of all the revocation requests will be displayed.
For every request, details such as Revocation Initiated By, Date of Offer, Date of
Acceptance, Date of Revocation and a button for Accept will be displayed.

e Click Accept in the required row to revoke the partnership with the advocate. A
dialogue box pops up to confirm the acceptance. Confirm by clicking OK.

e Tick on the box and select Get OTP.

e Enter the generated OTP and click on Submit.

e The message ‘Revocation Accepted Successfully’ will be displayed.
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efiling Services
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Fig: Accept Revocation

Show | 10
%r. Mo, Bevocation initiated by
Adv. BV CHAVAN
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2 Shlura) Padll
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showing 1 to 2 of Z antries
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Enter GTF
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Fig: Get OTP for Accept Revocation

®

efiling Services

My Partrers =

Show
st No. Revocation initiated by
1 Adv, RV, CHAVAN
| MAN/2836/2011 )
2 Shaveal Patil

MAR/BE94/2007
showing 11a 2 of Z entries

Aduocate Namrata Mchan Patil wish to revois partners
My Mobile Number XXXO0EI10

Enter QTP

Accept Revocation

sntrie Search

Date of offer Date of Acceptance Date of Revocation Accept Revocation
22-70-2020 22-70-2020 22:70-2020 Accept

04-11-2020 04-11-2020 -
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Fig: Enter OTP and click on Verify OTP

Revocation accepled Successully

Fig: Revocation Accepted Successfully
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6.1.5 My Partners Report
This submenu generates report for Friendship Request and Revoked Request.

e Select My Partners.

e Select My Partners Report.

e By default, report for Friendship Request is displayed with details such as
Partner Name, Advocate Code/ Bar No., Requested Date, Accepted/ Rejected
Date and Status (Pending/ Accepted).

e To view the Revoked Request Report, click on the corresponding tab.

e Select the radio button for Offered by Me or Accepted by Mein Revoked
Request. By default, Offered by Me radio button is selected. The details such as
Partner Name, Advocate Code/ Bar No., Requested Date, Accepted/ Rejected
Date and Status are displayed.

g Frlendahip Requust &y Ravoks of Rgjuuest il

Shaw 10 ~ entres Search
_
1 Ady, kiamar e WA 20242020 Fending

26+10-2020
Anil B, MAH-3121- 200 06172020 Fending
BAWANIAR KRLS HNAKLIMAS CHARANDAS MAH-44-2012 08-10-2020 - Panding

SHINGNE SOHAN AN MAAH-4545-3011

Fig: My Partners Report

W@ Frlendshlp Request %% Reuoked Request =’

® Offared by Me (| Acceptad by Ma

9 Ak, 1L, CHANAN MARZIIER0T] 202000 Pending

Fig: Revoked Request Offered by Me

ihow
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silingseiess @ O 2. .9 ..9. T - |

W Friwndship Regquest N Revoked Reguest

Offersd by Ma 8 Accapted by Ma

Show| 10 ~ enfries Search
N S S N =
AGARWAL NAMITA DUNGARNMAL WA/ TET 0N 06-11-2020 Pending
: TORKHADE RUPALL SAMISY AAAH 412011 06-11-2020 —_ Pending
1 Shiveaj Patil WA/ LT 2007 U691-2000 05-11-2020 Accepted

Fig: Revoked Request Accepted by Me
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6.2 Case Filing

Facilities available under this menu are customised for different types of users. User
type-wise menu items are listed below.

Advocate/ Party-in-person Litigant/ Advocate Clerk:

e New Case Filing
e Manage Favourite Clients

Government Pleader — DGP:

e New Case Filing

e Manage Favorite Clients
e Allocate Cases

e Allocated Cases Report

Government Pleader — AGP: NA
Litigant:
e (Case Editing

6.2.1 New Case Filing
6.2.1.1 Initial Inputs
The initial inputs required to file a case are to be filled in this form.

e Select Case Filing menu; select Initial Inputs tab.

e Enter District/ Establishment Details where case needs to be filed.

e Enter Case Type Details. If the selected case type is MVC, MVC tab appears
to fill in the additional details.

e Enter Party (client) Details.

e Click on Submit.

e The message ‘New Case Added’ is displayed along with temporary E-Filing
Number.
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o T Yolole,
Dstrict/Establl

* Sulect Distriey Aurangabac . * Selwc Ertablishman District and Sessions Court, Au_ *

Case Types

* Raliaf Sought Appual . * Casa Typa First AppealyChil Appsal

Appellant/Respandent [ abiyshek Mobila Mumber 123456705

New casa added
E-Filing Nairriber- First Appeaitivil Appea - G202000067

Fig: New Case Added Successfully

6.2.1.2 Litigant

This tab is used to fill Litigant details. To access this tab, click Next button on the
Initial Input form. However, this tab is accessible only after successfully filing out
the Initial Input tab.

Note: It is required to fill the details of all the parties before clicking Next button.
Litigant may also enter these details using his login.

User can check previously saved litigant details by clicking the View Previous
Parties link in top right corner.
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Enter the following details-

Select the Type (Appellant/ Respondent).

Enter Personal Details.

Enter Contact Details.

Enter State Information.

Check on Other Information to fill more details.

Check Legal Heir Add to add legal heir. If this is checked, Legal Heir tab
appears after submission to add the legal heir details.

Enter information in Local Language.

If required, check on Add to Favorites. If a party is added as favorite, the
details of the litigant are saved for future use, thereby enabling easy and
quick access to frequent party details. Parties, added as favorite, can be
viewed/deleted through ‘Manage Favorite Clients’. However, this step is not
mandatory.

Click on Update to save the details.

If the Appellant or Respondent is an organization, check on Organization
Details after selecting the Type.

Select Organization Name and enter all above mentioned details and click on
Update to save the details.

When details of all the parties are entered, click on Next button. To check
whether all party details are entered, click on the View Previous Parties link
in the top right corner. The link is visible only if entered party details are
saved.
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eFiling Services

Litigant
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Decupation
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State el Ste - District Sl it -
Taluka Select Tahuka b Village Salect Vilage
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MARATHI
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o
EaE

Fig: Litigant Details
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Abhishek Vs
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Litigant
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Fig: View Previous Parties
6.2.1.3 Legal Heir

Legal Heir form enables user to enter details of the Heir. This is required in case
the petitioner dies after case filing. In such situations, the assigned legal heir
fights the case on behalf of the deceased.
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Fig: Legal Heir Form

6.2.1.4 Fact Details

This tab allows the user to enter fact details for the filed case.

e After successfully filling Litigant details, proceed to next tab, that is, Fact
details.

e Select Fact Date from the calendar.

e Select Fact Time in hours and minutes.

e Describe the details of the fact in the Fact text box.

e The user can add more facts by clicking on Add More Fact.

e Click on Save.
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o * | vakalat = Pleadin
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District and Sessions Court, Aurangabad
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Fact Details
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<+ Add More Fact

OO ad

Fig: Fact Details

6.2.1.5 Case Details
This tab allows user to enter more case details.

e On successfully adding the fact details, proceed to next tab, that is, Case
Details.

e Enter Cause of Action.

e Enter Date of Cause of Action.

e Enter Important Information or Subject or Reason.

e Enter Prayer.

e Enter Valuation.

e Enter Plaint in Local Language.

e Enter Dispute arising out of details.

e Enter Act Details. The user can add more than one act by selecting More
Acts.

e Enter details in Local Language.

e Click on Save.
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District and Sesslons Court, Aurangabad
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Fig: Case Details

6.2.1.6 MVC (only for MVC case type)

This tab is available only for MVC cases. Select the tab to fill the additional
information. The MVC form is to be filled after filling out the Case Details form.

e Enter the MVC Information required such as Item Number, State, District,
Taluka, Police Station, FIR Type, FIR Number and Year.

e |In MVC information, if Other Police Station is checked, additional details are
required such as Other Police Station, FIR Type, FIR Number and Year.

e Enter Accident Information Details such as Date of Accident, Place of
Accident, Time of Accident, Type of Injury (Simple/ Serious/ Death/ Other)
and Name.

e Enter Claim Information such as Compensation Claimed and Insurance
Company.

e Enter Vehicle Information such as Vehicle Type, Vehicle Registration
Number, Driving License and Issuing Authority.

e Enter Name, Place of Accident and Issuing authority in Local Language.

e Click on Save.

e The message, “Record Added Successfully [eFiling Number]” is displayed.
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Fig: MVC details

6.2.1.7 e-File

This tab is used for e-filing the case.

e On successfully adding case details, proceed to e-File tab.

e The e-File tab displays all the entered details of the case such as
Establishment Name, Case Type, Party Details, Litigant Details, Fact details
and Case details for review.

e Click on eFile Case.

Note: Please ensure that all the entered case details are correct before
clicking on eFile Case button as the details cannot be modified after
submission of the case.

e The message “Case registration is Successful” is displayed along with thee-
filing registration number. The case is now ready for further processing such
as upload pleadings etc.
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efiling Services

District and Sessions Court, Aurangabad
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Fig: eFile Case
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Fig: Confirmation to file a case
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Fig: Case Registered Successfully
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6.2.1.8 Editing the existing e-filed cases
There is a provision to add or modify a case and view PDF of the case filed. These
buttons are provided on the upper right corner of the screen, in Case Filing tab.
The functionality of each tab is described below.

Note: Only draft cases can be edited. Once case is submitted through eFile tab, it
is not available for editing.

" Case Type

L L Case i} »

* Rellef Sought Saleet Cas . * Casa Type

Plaintiff Piaintif Mobile Numbar

Fig: Buttons provided to add or modify a case and view PDF of the case

% Add Case Button
e This button is useful when the user has already filed a case, but requires
another new case to file.
e On clicking this button, the user is directed towards the screen of new
case filling. Refer section 6.2.1 for new case filing details.

+» Edit Button
This service enables user to modify or delete a case.

e This button allows user to select case from provided list that includes E-
Filing Number, Litigant Name, Mobile Number and Action (Edit or
Delete).

e The Edit button allows user to edit the details of the selected case. The
user is able to edit case from Litigant tab onwards, similar to new case
filing.

e The Delete button allows user to delete the selected case.
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efiling Services
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Fig: Select Case to Edit/ Delete
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Fig: Delete Case — Success
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+* PDF Button

This button allows user to view PDF of the selected case.

e Click on View button for the case to open the PDF.

e The PDF includes all case details such as Litigant Information, Other Information,
Main Respondent, Fact Details, and Case Details.

e The PDF is downloadable and printable.

Se.No. 1 |E-Filing No Petitioner Name Respondent Mame Registration date Action

Civil and Criminal Court, Kannad

District and Sessions Court, Aurangabad

Sunil Briagwarran Panchal Tt Rlespondent 11-10-2620 aas

S NEaT 1
s2reud) Fam Kamar Amit Kumar 9-10-2020 @
1 /2020 Ramdin 5.1 0-2020 mm
e A 1E-1 020 ana
162030 Test 11-10:2000 @ m

172020 Feanbir Prainitt G-07-2020 m

© 2020 eiling Services Commitime Supaese Court o

Fig: View PDF

AMH20200000004C202000030. pdf

Sbi Vs Eci

Maln Petitloner

Commplalnaet Naser

N0 Az pud
D 16:07-2020 mm

© 0 o of i figh

Fig: PDF of the selected Case
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6.2.2 Manage Favourite Clients

This submenu enables user to manage regular clients for whom cases are filed
frequently. Details of these clients are fetched automatically while filing a new case.

e Select Case Filing = Manage Favorite Clients.

e A client information form will be displayed. Enter the required organizational
details in the form.
e Please ensure that mobile number and email address are correct as these will be

used for authentication.

Note: If the client is added by a Government Pleader, the party / litigant will get
registered automatically to efiling system. However, if the client is added by an
Advocate, the party/ litigant needs to register with e-filing separately.

L

Cther lsfomasion
RaiEtranmd [ Kl Hwva g |

Fig: Add favourite client form

e |If details need to be modified, click on the edit (pen) icon at the top right corner.
List of all the available favourite clients will be displayed. Click on the Edit button
corresponding to the required client.
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i 6 0 © o o0 o | 5
: i My Partners = | Case filing - | Vakalat = | Pleadings = | ePayments - | Applications - | Portfolio -
Manage Favourite Clients O @ C]
Show| 10 * | entgiegon; | |
m
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]

Fig: Edit/ Delete Favourite Client

6.2.3 Allocate cases (only for Government Pleader -DGP)
Allocate case to AGP:

e Select Case Filing->Allocate Cases; Search Case option, total allocated/unallocated
cases count and list of Additional GPs will be displayed.

e To search the case to be allocated, select existing case/new case option and enter
search keyword.
Details of the case will be displayed including case title, case/allocation status
(currently allocated to, draft pleadings and applications count) and court name.

e Select the status radio button corresponding to the AGP to whom the case is to be
allocated and click Save

e Once the case is allocated, check allocated cases count. Unallocated cases count
should decrease and allocated cases count should increase by number of cases
allocated.
Check counts for both new case as well as search my cases if allocation is done for

both type of cases.

De-allocate a case:

e Deselect the status radio button corresponding to the AGP and click Save. Such cases
are automatically transferred to DGP and are available for allocation.

e Once the case is de-allocated, check allocated cases count. Unallocated cases count
should increase and allocated cases count should decrease by one.
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Transfer case to other AGP:
e Select the status radio button corresponding to the AGP to whom the case is to be
transferred and click Save
e Once the transfer is complete, check the name in ‘case allocated to” field. Name
of newly allocated AGP should appear.
Note: After final submission of new cases, they are not available for allocation.

. .2 .9 .2 .2 frwss O

Allocate Cases
Search Case () Search My Cases Mew Case Search Keyword MACE1/2021 Ashusin Mahech Padale. . =
Ashwini Mahesh Padale Case Allocated tor KULKARN| SMALITI SATISH DISTRICT AND SESSIONS COURT AURANGABAD.
Ve Draft Pleadings: 0 20-Adiice District Judge-5 Assl Sessions Judge Abad
Reliance General Insurance Co. Ltd Draft Applications: [ 10-06-2021/Awaiting Natice
Unallocated New Case: 1 Unallocated Existing Case: 5
SelectPartner e search o
sro 1| Name il € riminal Total Status 9
1 -pep 2 4 B ® E
THAKUR BHALCHANDARS DATTARAM - Adll GP 1 2
MULLAN INDRANT CHIMANLAL - Adil GP 0 ]
Showing 1 to 3 of 1 entries Présious 1 et

Fig: Allocate case to AGP

Note: Once a case allocated to AGP, it will not be visible to DGP in pleadings/ application/
payments/ court fee wallet sections.

@ ehiling Services % 4 © - O X

“ C O 1015316 13/pdedev/?p=upload_pleading/index a v @ 2@ :

Pleadings Q
L Upload Pleadings = indexing & 25ign
Search Case O Search My Cases MNew Case Search Keyword Saloct
MACH =
Nat=: File name shouid ol contsm speaal characi=m, sxcept undercors L

=’ 00

Fig: Allocated cases are not visible to DGP for filing activities
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6.2.4 Allocated cases Report (only for Government Pleader -DGP)
The menu enables user to view list of all allocated cases.

e Click on Case Filing->Allocated Cases Report.
e Check cases list with allocated AGP if cases are not allocated to anyone then DGP name
will be seen (current user).

Allocated Cases Report

ow|25 v |entries

Search
m E-Filing No/Case No. Cause Tithe Allocated to
1 CriBail Appln./8/2018 Samadhan Ganesh Kalbhine V$ State of KULKARNE SMRUTI SATISH

Mszharashira

CriBail Appin /272018 Ashok Sonaji Lahane VS State of KULKARNI SMRUTI SATISH
Maharashtra

Spl Case MSEB/38/2019 Maharashitra State Blectricity Distribution KULKARNI SMRUTI SATISH
Company Limited VS Shivajl Ambadas Vetal :
Cri.Bail Appln /32021 Shaikh Imtivaz Shaikh Kadeer VS State of KULKARNI SMRUTI SATISH
Mazharashtra o
Cri.Ball Appin /100010/2012 Stibhash Kacharu Galkwad VS The State of THAKUR BHALCHANDRA DATTARAM
Maharashtra
) C202100001 - Arbitratior Arbitration Petitio Ram Patil VS Akash Pande THAKUR BHALCHANDRA DATTARAM

C202100002 - Arbitration Petition/Artatration Petition Ram Patl VS Kishor Patil KULKARNI SMRUTI SATISH
CriRev.App /172019 Anll Nivruttirao Surwase VS State of THAKUR BHALCHANDRA DATTARAM
Maharashtra

0:153.16.13 € 2020 efiling Services eCommittee Supreme Court of india. All Right

Fig: Allocated Cases Report

6.2.5 Case Editing (only for Litigant)

This menu is available only for Litigant user. The advocate who has filed the case
may not fill all the details. Using this submenu, the litigant can select the case and
add the information. However, litigant cannot have final submission of the case. The
final submission of the case can be done by advocate only.

6.2.5.1 Select Case

e Select Advocate from the drop down list.

e The details such as Establishment Name, e-Filing Number, Relief Sought,
Litigant Name, Mobile Number and Action (Edit or Delete) are displayed.

e If the litigant wishes to delete the case, click on delete button provided in the
Action column.

e To edit the case, click on Edit button in the Action column.

e On clicking the edit button, the screen automatically shifts to next tab, that
is, Litigant.
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Showing 1to 2 of 7 antries

ourt of India. Al Rights Reserved

Flg Select Case

6.2.5.2 Litigant

Refer section 6.2.1.2 (Same for advocate and litigant)
6.2.5.3 Legal Heir

Refer section 6.2.1.3 (Same for advocate and litigant)
6.2.5.4 Fact Details

Refer section 6.2.1.4 (Same for advocate and litigant)
6.2.5.5 Case Details

Refer section 6.2.1.5(Same for advocate and litigant)
6.2.5.6 MVC (only for MVC case type)

Refer section 6.2.1.6 (Same for advocate and litigant)
6.2.5.7 e-File

Litigant can review all the entered case details under this tab.

e Select e-File tab.

e The e-File tab displays all the details of the case such as Establishment Name,
Case Type, Party Details, Litigant Details, Fact details and Case details.
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CCH1 PRL. CITY CIVIL and SESSIONS JUDGE
E-Filing Numbrer 1/2020 - Kefief Sught: Family disputes - Gase Type: Hership
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Main Petitioner
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Email
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Casn Datads

ourt of Incia. Al Rights Feserved.

Fig: e-File Case
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6.3

Vakalat

Vakalat allows user to formally assign lawyers to the cases. It includes following
steps-

1. Advocate assigns self and partner/s to the case.
2. Litigant appoints the lawyer by sending offer to the advocate.
3. Advocate accepts the offer to complete the process.

Lawyer’s assignment to the case is complete only after all the three steps are done.
All the three steps can be completed with this menu. Send offer menu (step 2) is
visible only to Litigant.

6.3.1 Assign Partners to Case (For Advocates)

This submenu allows the Advocate to assign self and partners to the client.
Note: The menu is visible only to the Advocates.

e Select Vakalat.
e Select Assign Partners to case.
e Select search option - Search my case or New Case.
o For New Case, select e-Filing number from the dropdown list.

o Select Search My Case and enter any three characters of Search Keyword;
list of cases will appear in the dropdown list, select the required case.

Search Case Q) Search My Caien New Case Search Keyword

RLC A I24B0018 Sanjiy Radhaksan Rana Vs
] Jagarat Rans

Fig: Assign Partner to Case— Search My Case

e The details for the selected case are displayed such as Name of the Appellant,
My Clients, and Establishment name. By default, all the clients are selected in the
My Clients list. If user wants to assign advocate only to particular client/s,
uncheck the other client/s.

e Select the client by checking the name in the My Client list.
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e Click Search user button; if the user is found, his/her name appears in the
dropdown list of Select user. Select the required user from the dropdown list.

Note: Please note that Client registration is mandatory, without registration of the
client, users will not be found.

e Select Name of the Advocate. By default, name of the advocate is selected as
Myself, meaning that the user himself is already assigned to the case. The user
may add more advocates (partners) for the case.

e Check on the box below name of advocate to accept the partner.

e Click on Submit; a success message will be displayed. On successful submission,
Litigant will be able to see this notification in his/her vakalat menu for further
processing.

Search Case () Search My Casas New Casu Svarch Keyword Covi M. 42019 Kishor Prskash Jogea

"NABAR BHIMAJ MAHADED *Select Cliont NABAR BHIMAJ MAH

Advoeate Nama

B (wash) o appoind MySell and Adv. R. V. CHAVAN (MAHZRIV2011) s iiry pearties 0 (=present NABAR BHIMA MAHADEQ in the cuse Kishor Prakash Jogdarde Va Raba Haischandes Jact

2000 eFB0g Serves eCompter Suprere Conet of Inde A3 RgH Reserers

Fig: Assign Partner to Case
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ABG and Adv R V CHAVAN 5 asmgnet) 00 NABAR BHIMAR NAHADED

Fig: Assign Partner — e-Filed Cases Success

6.3.2 Offer to Advocate (For Litigants)
This menu allows litigant user to send offer to the advocate.
Note: This menu is visible only to litigant user.

e Select Vakalat.

e Select Offer to Advocate. All the cases assigned by lawyer are visible.

e Select the radio button for New Case or Existing Case.

e Check the checkbox | wish to appoint ... for the required case in the table.

e Click on Get OTP; OTP will be sent to your mobile; enter the OTP and click Verify.
e On successful verification click Submit. A success message will be displayed.
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Shlhgsemiesst | ™ @ O " . b | ?- .

)
Vakalat O
Type of Case: ™ Mew Caze ) Existing Case
show 10 ¥ | enies
@ E-Filing Num Cause Title Name of Chent Advocate Mobile N
| ; ’ ;
5r. No. T |E-Filing Number | Cause Title Name of Client ! Mobile No.
Adnption - FAam Shinds Vs kishar pitale Rajesh Patif (EPy UG RE DAKSHING DEWAN S7REIF95TT | wh to apprint JUNGHARE DARSHINA DEWAJ a5 my
C202000007 actencste b (epresent 1y case Ram Shinde Vs kishor pitale
2 Motor Accident Shrikisan Maroti Thutte Vs Ankush Ramrao Shrikisan Maroti Thutte (P ) JAMADADE SANDEER VISHNU $7659393T1 L Pwigh o appuint JAMADADE SANDEEP VISHNU a: iy
clalm petftian Thette amvocate 1o represent my case Shrikisan Mavetl Thutta Vs
203000061 Ankush Ramrao Thutte
3 Maotar Accident Shrikisan Maroti Thutte Ve Ankush Ramrao Shrikisan Masoti Thutte (P ) Adv RV CHAVAN 9766029571 " wish to appoint Ad B V. CHAVAN a5 my advocate (o
lalm petition - Thuifte raprasent (ry case Shrikisan Marot] Thutte Vs Ankush
CA0000061 Ramrao Thutte
“ First Apgeal/Cinl Mona Vs Anil {EF) WMGHARE DAKSHING DEWAN Freai399T1 (1 wish to appeint JUNGHARE DRKSHINA DEWAJL a5 my
Appeal - acvocete to represent iy case Mona Vs
C20F000003
5 First Appeal/Civit Mona Ve Anil (EP) WANKHEDE NAMAATA VINAYAY 9765939971 L Pwish o appoin] WANKHEDE NAMRATA VINAYAK 2=
Appeal my advacate o repeesent my cose Mona Vs
202000003
L] Commercial Sult Saidabee Shaildh Kayurn Vs Ramesh Patil Saidabee Shaii Kayyum (P ) JURGHARE DAKSHIMNA DEWAR 9766929971 — lwish to appoint JUNGHARE DAKSHINA DEWAJI ax my
C20W0W0G ATYOCHE 1o TEprasant my case Saidabes Shalkh Kayyum Ve
Ramesh Patil

Fig: Offer to Advocate

The offer Is sent 10 the advocats successtly

Fig: Offer to Advocate Successful

6.3.3 Accept Offer (For Advocates)
This submenu allows Advocate user to accept offer from litigant.

e Select Vakalat.

o Select Accept Offer. All the cases for which litigant has sent the offer are
displayed.

e Select the radio button for New Case or Existing Case.

e Check on I accept the offer in the table.

e C(Click on Get OTP for the mobile number. Enter the OTP and click on Verify.

e On successful OTP verification, click Submit.

e The message ‘Offer Accepted’ is displayed.
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Vakalat

Typeof Case: ™ New Case [ Bxisting Case

how | 10 ¥ entries
E-Fifing Mum Cause Titie Mame of Client Advocate Moblle N
5r. No. T |E-Filing Number | Cause Tite Name of Client Advocate Mobile No. Check
1 Surnmary Suit - Plaintifl Vs Defendant Plantid] [7) Adv BV CHAVAN SA56471230 1 ace ept the affer
C202000004
2 Bashu Vs Bashu [F) Ady. B V. CHAVAN 9166721211 ] accept the offer,
3 Partition in a Hinodu Bashi Vs Sashu [EP] Adv, BV CHEVEN M66721231 | accept the offer.
jairt Bty -
C202000067
4 reial Sud - Sadabes Shaikh Kayyum s Aamesh Patil Sandabee Shakch Kayyum (P ) Adv RV CHAVAN 3766939971 11 ace =pt the affer
5 Motor Accident Chrikisan baroti Thutte Vs Ankush Famras Shrikisan Marati Thutte (| Ac, .V CHAVAMN SHSEATIZI0 | accept the offer
Claim pertitian - Thutte
C202000061
5 Arbitration Petition Shitaj Patil Vs Sagar Lokhande Shivraj Fail [P/} By, BV CHEVAN S766939971 | aceapt the affer
202000084
Srowig 110 & of 6 entriey Previous 1| Mea

wtem, S @D

Fig: Offer Accepted

6.3.4 Print Vakalat (For Advocates)

Facility is provided to download the Vakalatnama for creating the physical document
after online vakalat procedure is completed.

e Select Vakalat from main menu.

e Select Print Vakalat from submenu.

e Select radio button for New Case or Existing Case.

e A list of all the cases for which vakalat procedure is completed online is
displayed. The details include e-Filing Number, Cause Title, Name of Litigant,
Advocate, and Mobile Number.
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e C(Click on the Download button for downloading the vakalatnama. The
downloaded file is in .odt format and can be edited.

CSTN ¢ | (

Vakalat Templates '.“_‘:l
Typeof Casee W Naw Casa [ Eabiing Case .
skaw' 10 ¥ entties
Cause Tithe
1 Cantash fatl (P} Adv. B V. CHAVAN BUSLA4THIN SA56471230 m
mintensnce -
202000055
Fecavery of amount  Digambar Marasi Shindn s Madhay Digambar Marcti shinde 7 Ay, V. CHAVAN 9458471230 m
ordered Cigambar Shince
Q202000087
3 Miater Accidant Shikdssn Masori Thutte Vs Ankish shriksan Maragl Thu Adv. LV, CHAVBN STESTITITTE
Claim patiion Ramsaa Thutte
202000081
1 PartitoninaHindy  Bashd v Bathu (P Adv, 1LV CHAVBN alEsT2IZT1
5 Fam Shinde Vs kishar pitaie Fafesn PatilRam Shinge (EPPI  Adv 7V CHAVAN BI55125644 9756930071
& Commercial Suit Saidabes Shaikh Koyyum Vs Aamesh Petil  Saidobee Shaikh Kayyum P AdvR Y CHAVAN 97E6IIET -

Fig: Print Vakalat

3
|Advocate Efiling Number: AMH20200000002C202000055

VAKALATNAMA

BEFORE THE

AT Nanded
CASE NUMBER: Memo of revision application agaiost the order

of €

Applicant:
Santosh Patil

Fig: Vakalatnama Sample
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6.4 Pleadings

Pleadings are nothing but legal documents of the case, and this menu makes
provision to upload and authenticate such documents. Uploading needs to be done
by advocates; litigant can only authenticate the pleadings.

6.4.1 Use Templates

The formats for legal documents such as Affidavit, Complaint, Petition and other
similar documents are standardized by the court. Since these documents are
regularly required for most of the cases, standard templates are provided for ease of
preparing the documents.

e Select Pleadings.

e Select Use Templates.

e Select search option -Search my Case or New Cases.
o For Search my case, enter Search Keyword and then select a case from the

dropdown list.

o For New Case, select e-Filing Number from the dropdown list.

e The details of the case are displayed such as Name, My Clients, and
Establishment Name.

e Select Type of Pleading from drop down list. Only applicable pleadings for the
selected case type appear in dropdown list.

e Click on submit. Click on Open to download the template.

e The downloaded template is in ODT format (Open Document Text), and can be
edited; it may then be converted to pdf format for uploading.

SoarchCase () Search My Cases New Case Search Keyword RCAN452017 Smt. Pooja Balaji Shinde Vs A+

L Poojs Balajl Shinde My Chierits
¥ Smt Pooy

e[ D

Fig: Use Template
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MILAS 1026201 PROCEDURE,
o,

ExE “

=~
L
|5 JUDGMENT

[ —— (Dettvemd v |
Repsswnd on

Dveiebod

Derion

INTHE COURT OF
B-Dhwtrict Judge -1 Latur
AT 0 Latur

(Prmiied Over by |
RLANG01TY

Exhiht No

wpellams
ppanring for ALSEES SBAUR0 Sads ASvocHr ppesning for

Qe punté i e onder
Ul o CODE OF CIVIL

Fig: A TempIAéte Sample

6.4.2 Pleadings

This submenu allows user to upload their legal documents, provide indexing,
authorise signatories and e-Sign the pleadings.
The details of the submenu are described further below.

6.4.2.1 Pleading Upload
This tab enables user to perform following actions:

e Upload new legal documents (in PDF format) for a selected case
e View/ Search previously uploaded documents
e Merge uploaded documents

0

% Upload New Documents

Following steps are to be performed for uploading:
Select the Case: Search the case for which documents need to be uploaded.

e Select suitable search option - Search my Case or New Case.
o For Search My Case radio button, enter Search Keyword and select a
case from the drop down list.
o For New Case, select e-Filing number from the drop down list.
e The details of the case are displayed such as Name, My Clients, and
Establishment Name.
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Upload the Document:

Enter the file name (document name) in the text box provided.
Choose the file to be uploaded by clicking on Browse button and click

Add File.
The file name and file (in PDF format) is displayed in the table below.

Click on Submit button.
The message, ‘Addition Successful’ will be displayed and the document
can be viewed in the table provided at the bottom of the form.

Search Case

Fise Name

Smt. Pocjs Balaji Shinde
va
Anantram Shahajirao Shinde

Pleadings O

L. Pleading Upload = Indexing & Pleading oSign

© Search My Cases New Case

Ssarch Keyword RCAM452017 St Fooa Balaj Shinds V.

My Clients
¥ Sml. Poojs Baw) Sninoe-(Man )

— == oD

District and Sessions Court. Latur

Patition. pdl

Fig: Pleading Upload

Fig: Addition of Pleading Successful
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*» View / Search Uploaded Documents:

e Select Pleadings form main menu and again select Pleadings from sub menu.

e A list of all previously uploaded documents is displayed. The details of the table
include Name of Litigant, File Name, Uploaded On, Status of the document and
Delete option.

e Uploaded documents listed in the table can be searched with the help of filing
number or CNR number.

o Digitally Signed and eSigned icons appear when the document is digitally signed or
e-signed.

e The document can be viewed by clicking on the name of the document.

Pleadings

X Pisading Upload i= Indaxing & Pleading eSign

Search Case () Search My Case Mivw Cane Search Keyword RCANANINT Smi. Foajs Baijl Shinds V

Smit. Pooja Balafi Shinde My Cllants District and Sesshons Court, Latus
Vs ¥ 5mt Poog Aaia) Shncs-(Main B-Diairict Judige -3 L
Anantram Shahalira Shinde

L Browss + Ak e

Fig: Pleadings

+ Merge Uploaded Documents

This service allows user to combine two or more documents into one document.

Note: Please note that digitally signed documents cannot be merged.

e Select the documents to be merged by checking the check boxes (in the Sr No
column) for the respective documents.
e Click Merge Files button below the Cause Title.
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2. Pleading Upload i= Indexing 2 Pleading eSign

e A dialogue box will pop up with files to be merged. Click on the file name button to
view the document. You may also change the sequence of files before merging by
dragging and dropping the file buttons at desired positions.

e Enter the File Document Title and click Merge button.

e The message, “Merged Successfully” is displayed.

e On merging the files, a single document is formed and the individual files are
removed from the table. Merged icon appears in front of the single document.

Search Case () Swwch My Canes P Cawe Search Koyword RC.A4S2017 Smt. Pocja Batall Shinde V

Smt. Pooja Baiajl Shinde My Clients
bl 2 B
Anantram Snanajeso Shinoe

District and Sessions Court, Latur
POO B Sranan-{Marn 3D Juge ot

Comptrory Folt T et 1s registed
L]
show 50 * uniries Searcn
T S S S S T T
m Case Number (LG AJ143G01T
v 1 S Pooja Buwy! Stinde Appicaoor 19112020 Pemting
v 2 St Pooys Eswi Srnae Peton 10112000 Pending m

Fig: Pleading Table — Select Documents for Merging

MERGE FILES

You can rearrange PDF files & combine multiple PDF files into one single PDF document

Fibe Document Title  Entor il docurment Ll

[ e i ]
Fig: Enter File Document Title for Merging

Note: Click on the file name button to view the file. You may change the sequence of documents by

dragging and dropping before merging.
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6.4.2.2

You can res document

0

0

it Title

[ 8 ey e ]
Fig: Merging Successful

Indexing (For Advocates)

Indexing for the document is nothing but preparing index for the contents of the
document. This step is not mandatory; however, it is always better to index the
documents.

This tab also provides provision to authorize signatories, as to who will be signing
the documents. The details of both indexing and signatories are provided below.

% Indexing

Indexing allows the user to create index for the selected document. It
provides more clear view of the contents of the document. Through indexing,
the user can jump to his required content without going through the whole
document.

Indexing can be done for individual as well as merged files.

e Select Pleadings from the main menu.

e Select Pleadings from the submenu.

e Select Indexing tab.

e Select radio button for New case or Existing Case. If ‘new cases’ is
selected, only the e-filed cases are shown; if ‘existing case’ is selected
manually filed and efiled, both types of cases are shown.

A table is shown with details Index Title, From Page Number, To Page
Number, and View Document. The title of each document is also
displayed, clicking on which will open the document.

e To add index to the selected document
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o Click on Add Index button.
o Enter the details for Index Title, From Page No., and To Page No.
o Click on Index Document button.

The message, “Document Indexed Successfully” is displayed.

e When indexing is complete, it is displayed in the table. The indexed parts
of the document can be viewed separately by clicking on the View
Document link in front of the index.

e The index can be deleted by clicking on Delete button.

Pleadings

X, Pleading Upload & Pleading eSign

0, ¥ ewiriey search

- T —

ion/Chl revision C20200001% Yash Jagtap Ve Tanuja Kumari | El chilicd Case

Diestisrmamt Title - yaehiTnaehioni

Fig: Indexing form

Fig: Add Index

&

Document Indexed Successiully

Fig: Document Indexed Successfully
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This is a test PDF document.

Appesl/Firss Appeal/Civil Appeal - C20I000050 Prakash Kachru Dabhads Vs L oFilie

Fig: Indexing Appears in the Table.
6.4.2.3 Pleading eSign (For Advocate and Litigant)

Pleading eSign tab enables user to assign signatories and e-sign a pleadings
(document). Multiple parties can e-sign a single document.

+» Authorize Signatories

This facility allows user to assign signatories for a document including the advocates or
clients. The service also enables to specify the mode of signing- whether it will be e-
signed or OTP verified by the signatory. Only the assigned advocates and clients are able
to sign the document. When a client is assigned as signatory by the advocate, he will be
able to see the document for e-signing under pleadings menu.

e Click on Authorize Signatories to authorize who can sign the selected document.

e Check the box for those who the user wishes to authorize. Check box is provided in
front of their names.

e Select the method of signing, by selecting the radio button for eSign or OTP. For
OTP, enter the mobile number and the OTP is sent to that number.

e Click on Submit button.

e The message, “Signatory Authorized Successfully” is displayed. This signatory will
now be able to eSign/ OTP verify document through own login.
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@ 66 0 ©o

efiling Services

My Partners ~ | Case Filing = | Vakalat =

o =)

ePayments * | Applications = | Portfolio =

L Pleading Upload = Indexing Pleading eSign

Show entries To be signed By

m P
. NO. in
Mamrata Mohan Patil

Review/Revision/Civil revision
Client

& Authorize Signatories { 0O

Yash Jagtap

Dinesh Soni

Appeal/First Appeal/Civil App/ U

Pleadings

®esign Corp

eSign oTP
25ign oTp
eSign orP

& Authorize Signatories

2 Sheela Kachru Dabhade

3 Mamrata Mohan Patil

[! OTP Authentication

[ OTP Authentication

4 Prakash Kachru Dabhade « OTP Authenticated
% State Of Maharashtra + OTP Authenticated ]

Fig: Authorize Signatories

&

Signature Athorized SuccessHilly

vazh lagtap

Dinesh Sond

Fig: Signatory Authorized Successfully
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%+ eSign Verification
Click on eSign button next to the party name. Click on Prepare PDF for e-sign and then
on Submit for e-signing. You will be directed to C-DAC site for e-signing. The procedure
requires aadhar based OTP verification.

@

Propare POF for Esign

Fig: Prepare PDF for eSign

o

SUBMIT For Esigning
»

Fig: Submit for eSigning
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g - Dijgital India ggnac;

——
My of Bostwrics et Trwer 1o Lmpownr Caeera sor Owmrprrarn o
P P Adarant Comodny

Cmereevar of e

You ase curtently sing C-DAC sSign Service and have been rediocted from

CrEnan

COACT o Serven

Aadhaar Based

Get Virtual ID

View Decument Information

Fig: Authentication for Aadhaar

@

Document signed Successdully

Fig: Document eSigned Successfully
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Court

Onder vigod by

Signature

Adv. P8 Mushare

s v B8 | b AR T2

CERTIFICATE

1 affirm that the contents of this PDF. file Onfer ure wame,
word 10 wond, as per the original Order
Name of the Stenographer - Abliay Harihar Kulkarmi

Civil e Scomor Divinion, Auragabial.

Date of onder 03112016
O provng oiticer e+ 03.11.2016
Order uploaded on 08112006

lid  Signature yalid Signature yalid

83:""105?” 4 82187 Date g)gmw 361ST &T&g X 38187

Adv. Mana Hajen Anil Role

Signature yalid Signature yalid
B&Ws’ 36 18T mﬂ”‘w 29 18T

Ranjit Chavan Avinash Kadam

+* OTP Verification

Click on Get OTP button in fro
Click Get OTP.
Enter the OTP and click Verify.

Fig: E-signed Document

nt of the desired document.

OTP verification success message is displayed.

Fig:

TTINTIN

OTP Verification
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Fig: OTP Verification Success

6.4.3 Record Oath

This submenu allows user to record their oath online. The oath is a way of proof that
all the uploaded documents are true and verified.

e Select Pleadings.

e Select Record Your Oath.

e Select radio button for New Case or Existing Case.

e Select the required e-Filing Number.

e Select the document.
The case details such as Establishment Name, Case Type, Cause Title, and Client
Name are displayed and the document is displayed in the right-side window.

e Click on Record your Oath. A window with capture screen and oath affirmation
is displayed.

e Click Start Recording to record the oath.

e When oath recording is complete, click Upload to Server to upload the oath.

e After oath recording the document is added in list of documents (left bottom
part of the screen) for which oath is recorded. The report can be downloaded in
the PDF, Excel or CSV formats.
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eFiling Services

Search Case

e-#iling Number

Documents

Establishment Name

Case Type

Cause Title

Client Name

siow| 50 “ entises

showng 010 0.0t 0 el is

Document Title

Oath Recording

@ NewCase || Existing Case
047dff0dc44749495 71

Execution petition (Qatkiiast) on ths Basis of 4 de

State Of Maharashtra

Dlstriet ana Sessicns Cour, Auangabad MASAS\TINN PAMRNITIIN LY S St Ot Bt el
e et

e
- Bea

Execution pesition (Darkhasy) on the bests of a decre= of
| Court

R A
bt

Seate Of Maharashien Vs Tost Dandades

State OF Mahaashira A PEITIT Pea L

WAL R IIN P TIEN 13
MAS RTINSO 2|

MASRAATIN P )

No g3

v latila n tadke

et MALWEITIIN IR

Oath Recording

cording status: Inactive

1, KYZ Kummar do swest i the name of God! 6 sckemety sffirm it the contents
i Ihe peacegsapplicatons are ue 10 My knowiedge and delist and relevant
SUPPOIting doOUMENts A GENUING and AUINRNEE. | am aware thal fumishing Taise

or incorrect Information & @ pursshable offence

Fig: Start Oath Recording
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Qath Recording

:

1. X¥Z Kumar do swoat i e name of God! do solamaly affrm that he contants
in the pleadingw are frue to my and bellet and relevant

nupporting documants are genuine and authentic. | am aware that fumishing false
e meotrect Informiation is a punishabie offence

Fig: Oath Recording in Process

o

Fie uploaded successhully.. /!

D T

pE———

1, XYZ Kunmar 6o swuar in he name of God/ do satemmnly amim that ihe contants
¥l the pleadinga/appicalions are true 10 my knowledge and belel ad relevant
supparting documaents are gentine and authentic. | am aware that furmishing false
of incorrect informstion Is & punishable offence

Fig: File uploaded Successfully
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6.5

6.5.1

e-Payments
This menu facilitates the online transaction for different court payments.
Payments (For Advocate and Litigant)

This submenu enables user to make payment to the court, through means of Court
Fee, Judicial Deposit, Fine, Penalty or Others. The type of payments may vary for
different states depending on the payment types enabled for that state.

e Select ePayments from main menu.

e Select Payments from submenu.

e Select suitable search option - Search my Case or New Case.
o For Search My Case, enter the Search Keyword and select case from the drop

down list.

o For New Case, select e-Filing Number from drop down list.

e The details of the case such as Appellant Name, My Case details and
Establishment details are displayed.

e Select type of payment by clicking the required radio button. Only the payment
types which are applicable for the selected case type appear.

e Enter the details such as Payee Name, Party Name, Mobile Number and
Amount to be paid for each payment type.

e Check on I agree to above terms and conditions; Generate OTP button appears.

e Click on Get OTP; the OTP is sent to the entered mobile number.

e Enter the OTP generated and click on Verify.

e The page is redirected to respective vendors for payment. (refer screenshots
below)

e The transactions can be viewed by clicking on View Transactions button
provided on the right hand side.
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ePaymaents
Gearch Case () Search My Cases New Case Search Keyward AR n 1
* Payes Mams sarjay Nachabien Eana Ll Party et
Amtount (T}

Mobile Number

| Rupdes Ona Driy |

apres 1 alseue Tarms and Canditian:

“Eriter OTP

Fig: e-Payment

@G . AS Government Receipt Accounting System

Payment For : District And Sessions Court (DEV-ECOURTS )

Payment Mode = ® o-Payment 581 epay Payment Gateway
Scheme 0070051401
TAX_ID | DSCTAX01
Dealer Name | Rakesh sharma
Department 1D NMHAU0120204005
Challan Amount (¥ 1
Fnanacial Year | 2020-2021

Paymeat Period  One Time

select Bank * | [GRaS BANK ~]

Proceed for Payment Cancel

St

Available Banks in GRAS

Modes of Payment e-Payment  Payment Across Bank Counter
~ e - -~
Maharashtra.gov. in s g WITERw Wilessop Lo
@ : & indiaigevan See WSE

Fig: For payment, the site is redirected to respective vendor

Fig: GRN Number
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G © © © © O O R - - (i @) 8

Transaction Successful

Transaction id NMHALD1 20204008
Payment Type Court Fes
Party Name Rakesh sharma
Mobile Number 5565847721
Amount (Rs.) 1.00
Transaction Date  20-03-2020

Thank You 1!

Fig: Acknowledgement

Transaction List

Establishment Name Party Mame GRN No/shi ref id Bank CIN Ne.

Civil Cowrt Junicr Santash Patil > Get Challan Details Get Bank Dietais
Divizion . Kandhar

Cistrict and S2ssions P 00 ' MHOODP38172202021E 0Z003942020073107281
Court; Aurangabad

Civil Cowrt Senicr Ganesh Kumar 1 = Get Challan Datails Get Bank Detais Wisw

Divizion, Aurangabad 2010 Chatlzn
Court Fee Civil Cowrt Sepior Ganesh Kurnar 1 31-07- Get Challan Catails Get Bank Detais Wiz

Division, Aurangabad 2030 Challan

Civil Court Senicr Ganesh Kumar 10c 31-G7- Get Challan Datails Get Bank Detaids Wiew
Davizion, Aurangabad 2020 Challzn

Civil Cowrt Seniar Gaenesh Kumar [x 31-07- -3 Get Bank Dietails Wiy
Diwzion, Aurangabad 2020 Challan

Colrt Fea Ciistriet and Sessions Mzhesh Kurnar .00 30-07- Get Challan Details Get Bank Detais Wisw
Court, Aurangabad Magarwala 2070 Challan

Ciistrict znd Sassions Mahesh Kurnar 50.00 30-07- Get Challan Datails Get Bank Dietads e

Fig: View Transaction

6.5.2 Court Fee Wallet (For Advocate)

This submenu is used to add money to your wallet establishment-wise to pay court
fee. Current available balance is visible on the right side. This is total of all the
establishment-wise wallet balances.

Note: The money added to the selected establishment can be used for that
establishment only, and cannot be used in other establishments.

To add balance:
e Select e-Payments.
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e Select Court Fee Wallet. Current wallet balance (for all establishments) is
displayed on right hand side of the screen.
e To add balance to wallet:

o Select District.

o Select Establishment Name. Click on the link “Wallet can be used..” to view
the establishments for which this wallet can be used for payment of court
fee.

Check on | agree to above Terms and Conditions.

Enter the amount to be added to Court Fee Wallet.

Click on Get OTP.

Enter OTP and click on Verify.

The page is redirected to respective vendors for payment. (refer screenshots
below)

O O O O O

o On successful transaction, new balance is reflected on the screen.
e Facilities to view Balance History, Transactions and Passbook are provided. Click

on the corresponding button to view the lists.

Court Fee Wallet

* Select District Aurangabad v * Select Establishment Chief Judicial Magistrate., Aura.. ~

Chie 2 rate
Wallet can be used for payment of court fee for applications filed in establishment(s} Aurangabad z

Namrata Mohan Patil

[ 8087503310

1 agree to above Terms and Conditions

21 o 7]
Add Amount i 0 [ Batance History § — Your Transactons }
Rupees Ten Only
*Enter OTP s [ Verify OTP
10 v | entries Search

1 District and Sessions Court, Autangabad 23821200

Total 238213

101511613

Fig: Court Fee Wallet and establishments for which the wallet is applicable
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Shiling Senvices’ . 9 , . =- I @

Transaction Successful

Estalichment Name Drtrict and Sessions Court
Aurangabad
Ewallet id AMH20200000002_MHAUOT_21

Payment Type Court Fea
Party Name Adv., & V. CHAVAN
Mobile Number 7276605487
Amount (Rs.) 100
Transaction Date 2020-06-16 18:35:32.565017

Thank You 1!!

Fig: Acknowledgement court fee wallet

Transaction List

Showi§ w|entriss Sagech

E-Filing No./Casa No.

Aradagar
Civil revision Appleanion - C202000015, Yash lngrnp ¥
Tanig Kiimani

aah lagg AHOOM1 200200021

e v Toruga Kamar

eleaze on = ater foation of standard sent - C202000052/40y y  Rmn Tar Vs MRH00N0 3
15 st of stancard Amit Komar

wleace o slication nt for fixation neland went - C302000052 fApp nhy R K MHO0333S157

pplication by 3 tenant for flsath Tanedand yent - C2020000527A ion by Cure MHD0033157 2020218
Wzrion of sandard

Showing 1 to 5§ of 1,240 entries

Fig: Transaction List

Balance History

Shaw| 5 | entries

et

0200000004 _MHAID_53 MHDOOG 3 2020-10-21 1mod

AMH20200000004_MHAJU_58 IAHDO00 3 2020-10-21 toog

AMHZ0200000004_MHAUDT_ 52 MHIOD03E Y 2021E 2020-10-21

10,00
AMHID00000004_MHAUT 93 MHO004 202011 23000000

o d ol 4 eriries Frevio

Fig: Balance History
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Seno' |Court Fee Wallot

District and Sew:

» Court, Auran.

0000004 NHA
0000004 MHAL

0000004 MHAD

| Application

AMH20200000002

AMH202000000

AMH202000000

Fig: Passbook

Amount withd

Amount withdr

Amount withdr

Amount withd

for appication

aw for app

aw tor spplication
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6.6 Applications

The menu enables user to file Interlocutory Applications. Only advocates can file the
applications and pay the fee. However, the application needs to be authenticated by
advocate as well by litigant. Accordingly, only authentication menu is available for
the litigant user.

6.6.1 Interlocutory Applications Filing (only for Advocate)

6.6.1.1 Applications
This tab allows user to file a new IA and edit/delete previous applications.

e Select Interlocutory Applications Filing.
e Select Applications.
e Select radio button for Search My Cases or Cause List Date. By default,
Search My Cases is selected.
o For Search My Case, enter at least 3 characters of Search Keyword and
select the case from the dropdown list.
o For Cause List Date, select the date and select the case on that date by
checking on Select Case on the right side of the table.
e The details of the case are displayed.

Applications

Search Case () Search My Case ause List Date Seatch Keyword

Fig: Search Case by Search My Cases

§ My Pariners = | Cose

B Applications 2 Pay Fees &4 Authentication

Search Case Search My Cases @ Cause List Date Select Date 12022 | @

Fig: Search Case by Cause List Date
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O

%* File new Application

e Select the required case by searching it.

e Select Application from the dropdown list.

e The Preamble, Prayer and Court Fee are retrieved on selecting the application. User
can change these, if required.

e Enter text in Paragraph. The user can add more paragraphs by clicking on Add More.

e Click on Submit button.

e The message ‘Application Added Successfully’ is displayed.

Applications
B Applications ¥ Pay Fees =& Authentication
Search Case © GearchMyCases (O Cause List Date Search Keyword RCAS184/2019 Uttam Aasaram Sonawa.. ™
Uttam Aasaram Sonawane My Clients: DISTRICT AND SESSIONS COURT AURANGABAD.
Vs Uttam Azsaram Sorawane-(Main | 20-Adhoc District Judge 4 Addl. Sessions Judge Abad,
Paraskumar Nemichand Pande 04-03-2022/Payment of Paper Book Charges

Application Type Taking Adjcurmment

Praupioly The above named most humbly begs 1o submil as under

Paragraphi: B
4
+ Add More
P Lis therefore mest ambihy prayed that this Hon'ble court be pleased to adjourn the case forany other suitable fuluee date in the inlerest of justice,
#
Court Fee (¥) 10

o Submit

Fig: Application Filing

&

2452020 [Taking Adjournrrent|
Application adried sucsesshuly

Fig: Application Added Successfully

*» Edit Applications
e C(lick the link View Previous Application; list of all the applications for the selected
eFiling number or keyword is displayed.

e The useris able to edit or delete application by clicking the corresponding icons.
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28 Authentication

search Case () Search My Crue Cauan LSt Date

Uttam Aasaram Sonawane
Vs
Paraskumar Nemichand Pande

My Clients

Application Type Sefect

Preamble

Paragraph’:

Prayer

Court Fee (T 10

ASLAEAM Sor

Applications
Search Keyword HCA 84,2019 Lttam Aasaram Sonawa
Previous Applications {1)
Show | 100 | entrie e
Application Applicati
StNo. Prne Date Status | Action
U+ Type
S Tk "
1 10/70 i Al
<
“+ Add Mare
< Submit

Fig: View Previous Application

6.6.1.2 Pay Fees

This tab allows user to pay fees for the application filing using court fee wallet.

e Select Applications.

e Select Interlocutory Application Filing.

e Select Pay Fees.

e A table is displayed with entries of Application, PDE/ Case Number, Case

Title, and Court Fees for every establishment that is displayed.

e The wallet balance for every establishment is also shown in the table.

e To pay the fee, select the case for which the payment is to be made by

checking the check box provided on left in each case row, and then click on
Pay button on the bottom of the table.

Note: Court fee wallet balance of one establishment cannot be used to pay fees in

other establishment. Please ensure that enough balance is available in the wallet of

the required establishment. If not, add balance through e-payment menu.

e On clicking the Pay button, the message, “Payment Done Successfully

[Application Type][Amount]” is displayed.
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EERGSER | Ti - | Ve - s
Applications Q
B Applications 26 Authentication
Sherw | 100 * | aritvies Smarch
5. Mo | | Application E-Filing Mo/Case Number Case Title | Date Court Fee (7)
District and Sessions Court, Aurangabad Wallet Balance: [F238218.00] Subtotal: [F0]
i 1272020 Geeta Bajaj Ve Rajiv Shukal 21-10-2020 T5
[aking Case on Board]
L 13/2020 Sassions Case/361/2017 State of Mafarashira Vs Ranjana Suyog Chavar 2a-10-2020 75
[Raking Cose on Baard
[ 1 Arbitration Petition - 202000061 Rajive Vs i Fr-0-gmin T
a 62020 Sessdors Case/361/2017 State ol Maharashtia Vs Ranjana Suyog Chavan 27-10-2020 L A
{Taking Adjournment
(i 172020 Application by & tenant for feation Rar Kumar Vs At Kurmer {d4-11-2020 5000
[Granting leave to dellver of dard rent - C200000052
Interroganties) Cace |
— 1872020 Applicatizn by a tenant for fixation PRam Kumar Vs Amit Kuma D4-11-2020 1000
e Coset o Incis.

Fig: Pay Fee

V)

Paymerit done successhuly
12/2020{Taking Casa on Board] ¥5

Fig: Payment Done Successfully

6.6.1.3 Authentication

The tab enables advocate to authenticate the application before submission. The
application needs to be authenticated by all the litigants and advocate before
final submission.

e Select Application.

e Select Interlocutory Application Filing.

e Select Authentication.
An establishment-wise list of the applications is displayed with details such as
Application, e-Filing/ Case Number, Case Title and Authentication.

e In the authentication column, status is displayed whether the application is
authenticated by the litigants.

e Advocate authentication status is displayed at the bottom of the table.
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Applications

B Applications T Pay Fees

“ E-Filing No/Case Number Casa Tithe Data Authentication

Digtrict and Sessions Court, Aurangabad

42070 [ 5] sanl/Civil Appal - Appellentt23 Vs 15-10-204
Bringing Legal 2 4 t nd wish b
Inirs/represantatives on tecord]  [Appedd
2020 X 51 Appellanti2d Vs 15-10-2020 View
ape At bment Warrmnt : pplication and wish t
Litigant
3 7/2020 [ 5] Spl Cace MSEE/100092/2008 Stat of Maharashitra Vs Aflal Husen Lais Ahmed 19-10-2020 Wiew Application

Taking Case dn Board 1 have viewsd the applieation and wish ta
subrmit

Litigant

Fig: Application Authentication Form

% Authentication Procedure

e User may view the application by clicking on View Application link in Authentication
column.

e Select the application to be authenticated by checking the checkbox | have viewed
the application and wish to submit in the application row.

e Click the Authentication Pending button in front of advocate name at the bottom of
the table. A message for OTP verification is displayed.

e Click Send OTP to receive the OTP on your registered mobile number; enter it and
click Verify.

e On successful verification ‘Application Submitted Successfully’ message is
displayed.
Note: Advocate may also authenticate of the Litigant’s behalf by clicking the
Authentication Pending button in front of the litigant name. However, OTP is
received on the litigant’s mobile number and with permission; it can be entered by
the advocate.
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MHAUOL0027692008 Rs. 5
GRN:, MHO00038 158202021E

BEFORE THE
14-District Judge-6 and AddL Sessions Judge, Ahad.
DISTRICT AND SESSIONS COURT AURANGABAD,
AT Aurangabad, Aurangabad

Fig: View Application

2 512020 [ 5] First Appeal/Civil Appeal - Appellant123 Vs 15-10-2020 View Application
[tszwe Atlachment Warrant] C202000034 [ 13 sbiles czem | 211 have viewed the application and wish to
|Appeal] submit
Litigant
2 Appeliam 123
3 72020 5] Spt Case MSEB/ 1000922008 Statz of Maharashisa Vs Aflal Husen Lais Ahmed 18-10-2020 View Apolication
[Taking Case on Board] Bl | have viewed the apglication and wish t
subrmit
Lithgamt oy An e ammercsia siganeg
2 State of Maharashitra
3 Mannh Mans
4 92020 [ 15] Application by a tenant for Ham Kaemar Vs Amit Kumar 21-10- 2020 Wiew Apolicatinn
[Cvedes for tres pectican] fixation of standed rent -

"1 hawe viewed the application and wish to
2000052 | L3 efiles Case | submit

|Cam perrsation

Litigant
Fig: Select (check) the Application to be Authenticated
1B/2020 [¥ 1000} Apglication by a tenant for Farmn Kumar Vs Amik Kuma 04-11-2020 View Apalication
[Exzension of time for fillng W.S]  faation of standard rent -

| have viewed the apglication and wish 1
L2000 whilet Can | subenid

|Campensation]

Litkgant o 4 A
2 Ham Rurmai

Shawing 110 10 of 13 antries

1 2 Hest

Fig: Authentication Pending Button for Advocate

Litigant OTP Vwrification

Ram Kumar

KXXXXX 8288

Fig: OTP Verification for Advocate
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o

Application updated suocessfully

Fig: Application Submitted Successfully

6.6.2 Submitted Applications (only for Advocates)

The service enables user to view report of all submitted or pending for submission
applications.

e Select Applications from main menu.

e Select Submitted Applications Report from submenu.

e Select whether report for submitted or pending applications is to be generated

e Specify the time period for which report needs to be generated and click on the
search icon.

e A list with details including application type, d-filing no./ case number/ case title
and authentication status is displayed.

e User may click on the view application link to see the application.

Submitted Applications O

BFlling Services, | W

®submined O rending
T To Date: | 06112020 = -

Show | 40 * entries Search:

From Datec (01012020

E-Filing No/Case Humber

Case Tithe

District and Sessions Court, Aurangabad

1 1/2020 [@ 5] First AppealiCivil Appeal - C202000034 Appellant12d s 15102020 View Bpplication
[Framing of addtional fsies] [ wFwan cam | Lisiguat
[Appeal] 1. Appellant 129
2 32020 5] First Appeal/Civil Appeal - C20A000034 Appellantia3 v 159020120 View Application
[Grariting leave to deliver | S eFbae Cam | Litigant
Interrogaritias] |Appeal] 1 Appellanty
3 #2000 [X 15] Appiication by a tenan for flxation of Ram Kismar s Amit Kiima 27-10-2020 View Application
aking Adjcurnment] standard rent - (202000052 | O efiled Case Utigant
|Compensation] 1 Rarn Kurmar
1 16/2020 [ 51 Seszions Case/361,2017 State of Meharashtra Vs Ranjana Suyog Chavan 29-10-2020 View Application

|Crder for rspertion]

Fig: Submitted Applications

Litigant
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Submitted Applications

ubimiqes W pending

From Date: |07-01-20201 1 To Dawe: |06-11-200 | BB B

aal/Civil Appeal - C202000034 Appellant123 Ve 15.10-2020 View Applicstion

il Appeal - C202000034 Appellant 123 s 15-10-2020

Spl Case MSER/100092/2008 State of Maharashtra Vs Afjal Husen Las Ahmed 15-10-2020 View Appication

Fearn Kumie Vs Amiit Kumas 2110-2020

Filing Services me Court of India. All Flights Reserved.

Fig: Pending Application

ommittee &

6.6.3 Application Authentication (only for Litigant)
Litigants can authenticate an application using this menu.

e Select Application.

e Select Application Authentication.

e Select Advocate from search advocate.

e The information such as Application, PDE/ Case Number, Case Title and

Authentication is displayed in the table.

e In the Authentication column, the user can view the document by clicking on

View Application.

e To Authenticate the document:

o In authentication column, check on | have viewed the application and wish

to submit.

o Click on Authentication Pending icon shown in front of the litigant name. A
dialogue box will pop up with details of the Litigant namely Party Name and
Mobile Number.

Click on Get OTP beside mobile number to get the OTP.

The OTP will be sent to the registered mobile number of the Litigant.
Enter the OTP and click on Verify.

The message, “Application Submitted Successfully” is displayed.

o O O O
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o When the Litigant authenticates the application, Authenticated sign appears
in the place of Authentication Pending button. The changes are visible to the

Advocate also.
Hihgseees © O© © O O . o)

Application Authentication

Agvocato ABGC (MAHSS2V2019)

Show 10 v  oreen Search
Si. No. Application E-Filing NolCase Number Caxo Title |Aumcnnuunn

Chief Judicial Magistiate , Aurangabad

1 vz02 R.C.CIA0I08472012 The Staie of Malarashoa Vs Marot Dagdu Rathod View Applcation

[Tedkeng Adjournment] 9 | have viewed the application and wish to submit
1 Anil Role mo

—— — :

Fig: Application Authentication

AMHEZ0200000002C 202000070

BEFORE THE

Chief Judicial Magistrate , Aurangabad
AT ,Aurangabad
Arbitration Petition/70/2020

Petitioner:

Ram Paril

Fig: View Application
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Party Name Ram Patil

Mshifeflo: KKXXNK8989

ot

Fig: Get OTP

o

Application sUpmited SUcCEssTURy

Fig: Application Submitted Successfully
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6.7 Portfolio Menu

This menu provides various utilities for the user such as searching cases, viewing in
your portfolio, importing and exporting cases and maintaining planner.

Shilgsences ([ ©® 2 © O

Completed Pleadings
Q-

Calendar Cases Listed Today - 06-11-2020

Droft Pleadings

© s

Fig: Portfolio Menu

6.7.1 Search Cases

The service enables user to search cases with different options and add the searched
case to the portfolio, if required.

6.7.1.1 CNR Search

e Select the radio button CNR number and click Search. Details of the case with
given CNR number are displayed.

e Click the Add Case button in case details for adding the case in your portfolio.

DISTRICT AND SESSIONS COURT AURANGABAD.

Add Case +

Case Details
Cane Type REA,
Filling Mumber 1280209 Filling Date 6 0-2010
Registration Number 0409 Registration Date 30-03-2019
CHR Number MHALOTO0FEE 12019

Case Status
First Huaring Dnte a1-04-3019
Nawt Haaring Dats 20113020
stage of Casa Steps
Court Number and Judge 22-Adhoe Dstrict Judge 4 Asstt Sessiors Judge Abad.

Appellant and Advocate

Appetiant Frm——

1) Vishwianath Kashinath Chavan

© 2000 efibnag Services eCommittee Supreme Court of

Fig: CNR Search Result
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6.7.1.2 Advance Search

Advance Search provide multiple options for search including Case Number,
Party Name, Filing Number, FIR Number, Advocate Name, Act, Case Type and
Caveat.

e Select Advance Search

e Select District and Establishment; different options for search are displayed.

e Select the desired option and enter the required data. List of all the cases
matching given search criteria is displayed.

e To view all the case details of a particular case, click on the Case Number
link. Click on Add Case button in the case details for adding the case in the
portfolio.

Example search with Party Name is shown below.

. Search by CNR 10 Advance Search

0, Case Number B Filing Number B FIR Number = Advocate Name Act I8 Case Type O, Caveat

Fig: Advance Search

h iy Partnes = Casar Fllng = | Vikslat = Fleadings ~  sPaymins = | Apploans =
71 Smarch by ONR {3 Aduance Ssarch Diintrigt Aurangabad . Evtabdivhrent

O Case Mumber  [ESSLREHTRR [ Filing Number [ FIR Number 2 Advocats Name At [BCamTyps O Caveat

Q, Soarch by Party Name

Frtitianer Rapondent’ i Registratian Yaar *

Total Number of Cases - 429
District and Sessions Court, Aurangabad

Fig: Advance Search Example — Party Name Search

6.7.2 My Cases
This menu allows user to:
e View all the cases in the portfolio
e Add clients to a particular case
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e Add events for a particular case
e Remove case from the portfolio

6.7.2.1 View Cases

e The cases can be viewed Date wise or District wise. By default, cases are
displayed districtwise.

e Refresh Cases allows refreshing the portfolio so that all the latest updates
are reflected in the list.

e User may also choose to view only Pending cases or Disposed cases or Both
by selecting corresponding buttons. By default, both types of cases are listed.

e Click on the district (or Date, if selected date-wise) row to expand the view
and see all cases list.

e Click on the Case Number link to view individual case details.

e Search option is provided in the top right corner to search cases in the
portfolio.

efiling Services | : hali = || P | i Ao = Ry Mutrmasin 7 ] e 6_}.--: ohan..|

Pending Disposed m
Undated Cases  {2)
24-11-2020 (1)

December 2020

04.12-2020 (1)

Bl
of
i
) B

21-12-2020 (1)

Fig: My Cases — Date wise, both (Pending and disposed)

.. 0..2.0 .0 .0 .0 02 CEETE ¢ 1) 62 8

= | CasaFing = | vaka
(D (D R s ‘a8
. . (o
Pending Disposed m @

Auwrangabad Maharashtra (5)

Fig: My Cases — District wise, both (Pending and disposed)
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Pending Dlsposed Both | & |
e
Avwar ngatiad,Mahaashirs (5]
DISTRICT AND SESSIDNS COURT AURANGABADL(S}
S o Case Number NextDinposal Date St Cauns Titie Reprasantiong Regisiration Date
1 Spl Grse MSERAKI22000 T Feading St of Mot nshi
V4-[asiret Jelge-fi and Addl Seasons Jidga, Abad 4 Vs VO-06-2000
5.5 W_Unmeady 2 Ang Husen Lats Anmed { 12 yeasts) & morehi=n
R.C.AZAIRON L s ) Periding  Saniey Andnanisan Rana
16-DASITE Jde 0 and ASS Stsmant Judg Atad 24 vs FIRIE T
e xm Anil Jaganaln Reng § 1 yearis) 10 momn(sp
3 SpLCape CHild Prot/§4@g s L oo Fending  Slate of Mohatashin
23 v Ji Doty it Judger and Addl Sessions Judgu Abed 1 Ve 00052018
r— A Hirnan Shashrao Dandgs {1 yearis) & monthis)|
£ E.L ActSalCanaii20i L pre | Fanding St of Mararashing
18- Dhstrict Jodge 10 and Akl Sesskins Judge Aliad 21 Vs 22.10.2010
bt Kamlas Prabbaknrapps Lakeds 1 ymncia) 11 manthish
7 [ oo | Pending St of Manarshin
ct dxlge-T ad Adel Semsioim Jucige, Abad 28 Vs 1122017
T1-Say | Hearing on Exh___Resdy 2t Ranjana Suyo Cravan L2 yaarlsh O monthi4i}

© 020 aFitiag Sorvices sCammetine Sapreme Coast of india, All Sighe: Seeenvedt

Fig: Expanded view of district cases

aaharashtra - -
(D D bt A

Pending Disposed m |‘_)

0 Dtrict Court Canes
< (2)

DISTRICT AND SE NS COURT AURANGABAD.(2)

Br Mo Casa Numbar Mext'Disposal Date Statue Cousa Title Representng Reglatration Date
Spl.Case Child Prat/S42018 Pending St of Maharashing
FExdra 1 Disirct Juags and Addl Seasans Judge Abad 5 Vs 06-05-2018
[ n-Charpe | i K Shestens Dandge {1 yars) 5 montis))
3 Sessions Casarddiizing Panding  Stat of Maharashita
16-Disirkc! Judge T and Agdl. Sassions Jutoo. Atad 28 Ve 18122017
T1-Bay | Hesring on Esh___Rsady co) FRarjans Suyog Cravan {2 youris) O montrits)|
24.-11-2020 (1)
DISTRICT AND COURT {1}, A bad
81 Mo Cane Numbar Mext/ispasal Datn Status Cauna Titls Fepressnhing Regisiration Cate
1 ECA AR T Pending  Sanjay Radhaksan Rana
18- Distiicd Juckye8 anel Addl Sessinns Judge Abad 24 Vs 113018
[ 28.-3t0ps | an il Jegamasth: Raan: {1 ywarfsh 10 monthis])
December 2020

1511612

o Indsa. Al Rights Ressrved

Fig: Expanded View of cases for Datewise

6.7.2.2 Add Clients, Events or Remove Cases
e Select the required case and click on the Case Number to view case details. My
Clients, Events and Remove Case buttons are visible at the top right corner.
e Click My Clients to add clients
e Click Events to add events for the case.
e Click Remove case to delete the case from the portfolio.
Further steps are explained in next part of this section.
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Cose Type
Filing Nurmber
Hegestration Numaer

TNR Number

First Hearing Date
Next Heaning Date
Stafe of Case

Court Nurmbrer and Judge

Appullanm
1) Viayrumar Apparac Hume

Respondent

1) Pushpaden Mohanish Amaval

« Add Client

DISTRICT AND SESSIONS COURT NANDED

Case Detalls
RCA
3532020 Flfing Dete
62020 Registration Data
MHNDG10006482020
Case Status

24-02-2020

21-08-2020

Appessance

50-Exra . Disitnict anad Sessmons Judge -1

Appellant and Advocate
Advorate
Khandil {Sharma) Marish
Respondent and Advocate
Advocate

Fig: Case Details

- [ Q- B

oD

20-02-2020

20-02-2020

e When user clicks on My Clients button, a list of existing clients is displayed.

e To add new client, click on Add More button.

e Enter the Litigant Name, Mobile, Email, Age and Address in the corresponding fields

and click Submit.

e A success message will be displayed.

I am Representing following clients In case number Spl Case MSEB/100092/2008

Litigant Name

State of Mshamashtr Vs Afjal Husen Lois Ahmed

® Complainam || Accused

Mobde Emall

| tate of Manarashare

| e =

| Manish pane

TEARGEREAE i@ gmal com

FEEAICOEETS | abrigamal com

Fig: My Clients (existing)
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L)

| am Representing following clients In case number RLC.A./10/2020

Vafjenath Ishwarran Deshmukh ¥s The Adminismator. CIDC0 Ltd, Mew Nanded Ty Dist Nanded
B Appellant PRespondint

- AR M __

a |\"ananuﬂ\ Ishuwaman Dashrm | DBBTETE5

[FmEE T |

__

Fig: Add New Client

I am Representing following client o

Litigants Added Successflly

Litigant Mame | Mobite | Ernail

State of Maharasiies 7RABIRAAIN | v@gme com

AR WET

Bans=n Mane (] abcgrama.cam

D
Fig: Client Added Successfully Message

% Add Events

The events added for a case are visible in the calendar under planner menu and can be
edited through planner.

To add a new event or edit/ delete existing event, click Events button. List of already

existing events and a form for entering a new event is displayed.

e Enter Name, Date and Time for the new event; click Add.

e A success message will be displayed and the new event is visible in the existing
events list.

e To edit an event, click on the edit icon in the Action column. Details of the event are
displayed.
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Change the required data and click Edit. Edited data is reflected in the list
immediately.
To delete an event, click delete icon in the Action column. The event gets removed
from the list.

Add event

Event Name

Date Time

Fig: Events

o

Evant Aodad Succesafily
ST TS

Fig: Event added Successfully
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Edit event

Fig: Edit Event

+* Remove Case

e Toremove a case, click Remove Case button.
e “Case Removed Successfully” message is displayed.

Fig: Remove Case Success Message

6.7.3 Import Cases
The menu enables user to import cases from your mobile app portfolio.

e To import cases, first export cases from your mobile app and save the file on
your machine.

e Select Import Cases in the Portfolio menu of eFiling system.

e The system will prompt for choosing the case file. Choose the file which you have
saved by exporting from mobile app. Specify whether the file contain district
court cases (DC) or high court cases (HC) by selecting corresponding radio button
and click Import.
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e A success message will be displayed and all the imported cases will be visible in

the portfolio in eFiling.

Do you want to import cases ?

myCasestat

e D @D

Fig: Import Cases- Choose File

D

Fig: Import Cases Success

6.7.4 Export Cases
The menu enables user to export cases to your mobile application.

e To export cases, select Export Cases in the portfolio menu.
e A system pops up message to download the file; click Download.
e Use the downloaded file to import cases in your mobile app.

Do you want to sxport my cases 7

- D D

Fig: Export Cases- Download file
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6.7.5 Delete Cases
The menu can be used to delete all the cases from the portfolio.

Note: This menu is not available for Clerk user.

6.7.6 Planner
This service assists user to manage case calendar. With the facility, user can-

= review the case calendar for planning
= add/edit/remove events
= remove a case from calendar

All cases dated in a month and existing events appear automatically in the calendar.

SUN MON TUE WED THU FRI SAT

; "

Fig: Planner

e Click the blue box to view Case details. A pop-up shows the list of cases scheduled on
the date.

o Click on the required case link to view details. All the case details are visible in a new
box with three buttons in the top right corner- My Clients, Events and Remove Case.
= Click My Clients to add new clients.
= (Click Events to add new events
= Click Remove Case to remove the case from the calendar.

Refer section 5.2.3 for more details about functionalities of these buttons.

e Click on the Green box to view events. A pop-up shows the list of all the events
scheduled on the date.

o To edit the event, click edit icon in front of the required event. Event description and
date appears in a pop-up.
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o Edit the description and/or date and click Edit. Changes will reflect in the list
immediately.

Total 1 on 24-11-2020

Fig: List of Cases scheduled for the date

eFing Seices o

o (o]
DISTRICT AND SESSIONS COURT AURANGABAD. @m
Case Details

Case Type RCA
Filing Murmber 454372008 Filing Date 16-11-2018
Reglstration Number 1482018 Regletration Dats F1-11-3018
CHR Number MHALGIO0BTF2A

Case Status
First Hearing Dats 21-11-2ma
Maxt Hearing Date 24-11-2000
Stage of Case Etopn
Court Number and Judge Vi-District kudge-9 and Addl Semsions Judge Mbad

Appellant and Advocate

Appallant Aduocate
1) Sanjay Radhakican fana VI DL

Fig: Case Details with My Clients, Events and Remove Case buttons
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Fig: List of Events scheduled for the date

Eveni Edit event

Fig: Edit Event
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