
DISTRICT LEGAL SERVICES AUTHORITY,
DISTRICT COURT BUILDINGS COMPLEX, PRAKASAM AT ONGOLE.

NOTIFICATION FORTHE POST OF DATA ENTRY OPERATOR
(On Reoular basis)

Cateoorv-3 of Division-III of Hon'ble A.P.State Leoal services Authoritv'
service Rules, 1999 (as amended)

NOTIFICATION NO.O3 / REGULAR/DLSA/ 2026 DATED:1 .o1.2026.

Sub:- District Legal Services Authority, Prakasam at Ongole
Notification inviting applications from the eligible candidates for
selectlon of the one post of Data Entry Operator on regular
basis - Issued.

Ref:- 1. A.P. State Legal Services Authority Service Rules, 1999 with
subsequent Amendments.

2. G.O.Ms.No.47, law (L-LA & J-Home-Courts-B) Dept., dated
24.02.2023.

3. Lr. ROC. No. O2-EUAPSLSA/Estt. / 2026, dated 09. 0 1'2026 of the
Hon'ble A.P. State Legal Services Authority, Amaravathi to
initiate recruitment to the one post of Data Entry Operator
and one post of Front Office Coordinator on regular basis.

4. Lr. ROC. No.02-E 1/APSLSA/Estt. / 2026, dated 09.0 1. 2026 of the
Hon'ble A.P. State Legal Services Authority, Amaravathi
regarding approval of Modalities.

5. Office Note Orders dated 12.01.2026.

Applications are invited for appointment to the post of DATA ENTRY
g.PEBAIgBon Regular basis to work in the office of the District Legal Services
Authority, Prakasam, District Court Buildings Complex, Ongole.

Vacancv Position, Oualification and Roster Doint:

The application shall be submitted in the format prescribed enclosed herewith.

NOTE:

sl.
No.

Designation
of the vacant

Post

No. of
posts

Roster
Poi nt Qu a lification

requi red
Scale of Pay

(1) (2) (3) (4) (s) (6)

01
Data Entry
Operator

01
Open

Competition

Graduation with
Computer knowledge
and typing knowledge
with minimum
0 3yea rsexperie nce in
MS Office/Libreoffice,
Web Browsing.

Rs.28280-89720
(R.P.S.2022)
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1. The District Legal Services Author,ty, prakasam at Ongole reserves the
right to postpone or cancel notification as per the dlrections of-Hon,ble A,p.State
Legal Services Authority, Amaravathi at any stage, without assigning any reason
whatsoever. No right will accrue to the ca;didate by th; virtue of the
Notification.

2, This Notification issued for the post of Data Entry Operator is subject tothe outcome of the writ petitions No.38445/2022, i^/. p" No.3 68o7i2122,
W. P.No.37081/2022, W.p_No. to6o2/2023, W.p" No.31684/2023,
W.P. No.9500/2023 , \it.p.No.9572/2023, W. p.No.9576/2023, W.p.No.6248l2023,
W.P.No.5777 /2023, W. p.No.893UZO23, W.p.No.7177712023,
w .P.No.1445412024, w. p. No .36ts312022, w.p.No.337:,9;/2022,
W. P. No.36959/2022, W.p.No .2t1,OO/2023, W.p.No.27647/2022,
W.P.No.181622023 and W. p. No_38169/2022.

Last Date for Receiot of aoolications:

. The Last Date for receipt of applications is27.O1.2O26 by 5.OO p.M.
The applications shall be sent to the Chairperson-cum-principal District Judge,
District Le_gal Services; Authority, District Court Buildings Complex, Ongote -S2i
001, by Registered post /Speed post only. The Apptications submitted inperson/in any other r.ode other than the specified above shall not be accepted.

Aoe Limit;
The applicant must have completed the age of 18 years and must not

have completed the age of 42 years as on 3O,O9.2O25 as per amended
G.O.Ms.No.36, General Administration (Service-A) Depariment, dated
o4.03.2025.

Provided that the upper age limit of 42 years is relaxable by 5 years in
respect of the persons under Schedule Casts/Schedule Tribes/Backward Classes
and EWS.

Provided that the upper age limit of 42 years is relaxable by 10 years for
persons with Benchma rk disabilities.

Provided that the upper age limit of 42 years is relaxable by 10 years as
per Rule 12 (1) (c) (i) ofA.P.State and Subordinate Services Rules, 1996 for Ex_
Servicemen.

Special Reoresentation (Reservation):

- Ag per Rule 22E. (e) & (j) of A.p. State and Subordinate Service Rules,
1996 Where there is only a single solitary post borne on the class or category of
a service, the rule of special representation shall not apply for appointment to
such post, notwithstanding anything contained in the foregoing sub-rules:

Provlded that the rule of special representation shall be applicable forappointment if the number of posts borne on the cadre, category or grade is
more than one, even though selection is to be made against onli on" ua.un.y ut
any recruitment other than limited recruitment,
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The posts in the "Judicial District" (The erstwhile Districts prior to
01.04.2022 since the bifurcation of the Judiciary in the Districts has not taken
place) are organized as District Cadre posts BO% of the posts are reserved for
iocal iandidaies of the concerned ludicial District and 20a/o is open to all' The
posts in the above cadre is only one and do not come under 200/0 open to all'
ilence Non local candidates are not eligible to the above post in view of only one
post of the Data Entry Operator on regular basis in the District Legal Services
Authority, Prakasam at Ongole.

The applicants shall prefer their local status in respect of the ludicial
District of which they belongs since the Judicial Districts are not bifurcated for
Judiciary in the State of A.P. as done for others as per G.Os dated 02.04.2022.

Mode of Selectionr

i) WrittenExamination;
ii) Skill Test (Computer, typing and data entry);
iii) Interview (VIVA VOCE).

All are in off-line mode (physical mode).

Exa!d!-a!.9-n-Pa!!ertr :

l.4ode: Off-line (Ol4R)
Duration: 60 M inutes
Maximum marks for written examinatlon: 50
Maximum marks for Skill test: 30
N4aximum marks for Oral interview (VIVA VOCE): 20

1

2
3
4
5

Sy!!a-b!s..,&-!{arls :

i, Written examination and marks: 1. General English; 2, General Aptitude;
3. computer knowledge.

ii. Skill Test: 1. Computer operation; 2. Typing English/Telugu; 3. Data

Entry.
iii. Oral Interview (VIVA VOCE): 20 l4arks.

. Only those candidates who qualify in each stage shall be permitted to appear
for the subsequent stage.

. The candidates who fared well in written examination shall be called for skill
test for the post of Data Entry Operator.

.The candidates who secured highest marks will be called for interview in
1:3 ratio,

. The candidates passed through the tests be called for certificate veriflcation
and oral interview.

. Merely securing minimum qualifying marks will not vest any candidate with a
right to be considered for the selection

. No-person shall be eligible for appointment to the service by direct recruitment
unless he/she satisfies the following conditions:
(i) That he/she is of sound health, active habits and free from any bodily

defect or infirmity rendering him/her unfit for the service.
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(ii) That his / her character and antecedents are such as would not disqualify
for the service.

(iii) That he / she is a citizen of India and belongs to the local of Prakasam
Judicial District.

Examination Fees

The applicants, who are under Open Competition/Ews/Bc category have
to pay examination fees of Rs,1000/- (Rupees Thousand only) towards
examination fees, whereas the applicants who aTe SC/ST/Persons with
Benchmark Disabilities category have to pay Rs.500/- (Rupees Five hundred
only). Only the applicants belonging to a communlty recognized as SC/ST in the
State of A.P., alone are entitled for the concessional payment of examination
fees of Rs.500/-.

The Fees shal be paid by way of Demand Draft drawn in favour of the
"secretary, District Legal Services Authority, Prakasam District",
payable at Ongole and the same shall be enclosed to the application.

Documents to be en€losed:

1, The applicant shall enclose Photostat copies of academic and technical
qualifications, such as Pass Certiflcates, certificate evidencing date of birth and

community certificate issued by the Competent Authority and experience
certificate if any, duly attested by a Gazetted Officer of State/Central Govt., as
per the qualifications required as stated above for the post

2, certificate in respect of local candidates in terms of the Presidential order,
lg75 i.e., Study Certificate's for four (4) academic years from 7th to 10th
classes (or) in case they have not studied in any educational institutions during
the whoie/a part of i:he 4 consecutive academic years ending with the academic
year or appeared privately for SSC examination/Open School, have to submit
ilesidence certificate from the concerned Tahsildar for four (04) years preceding

the year of passing S,S,C. examination in Annexure-I in terms of
G.o.Ms.No.729, GAD (SPF-A) Department, dated 01.11.1975. However, if the
candidate has studied in two or more districts, where the candidate has studied
for maximum period will be considered for treating him/her as local candidate of
that Judicial Distric':. If certificates in proof of local candidature are not in
accordance with these instructions, the candidate will be treated as Non-local.

3. candidates, who migrated from Telangana to Andhra Pradesh between 2nd

June, 2014 and 1st lune, 2021 as per G.O.Ms.No.130, General Administration
(SPF&MC) Depadment, dated 29.10.2019 and as per terms in Circular memo
No.4136/SPF & I\4Cl2015-5, dated 20.11.2017 of Government of AP, shall
obtain the Local Status Certificate from the Competent Authority and produce it
at the time of verification,

4, No-Objection Certificate from Employer (if employed anywhere).

5, The applicant has to produce original certificates on the day informed by the
District Legal Services Authority, Prakasam at Ongole for veriflcation. If the
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applicant fails to produce any of the required Certiflcates, his/her candidature
will be summarily rejected.

6. A self-addressed envelope (duly stamped worth of Rs.75l-) for speed post
with acknowledgment due shall be enclosed to the application.

ceneral Instructions:

1. Appointment will be made only on the basis of the Presidential Order issued
under Article 377-D of the Constitution of India and subject to Rule of
Reservation.

2. The application received without proper attestation and sufficient information
will be rejected.

3. The chairperson-cum-Principal District Jud9e, District Legal Services
Authority, Prakasam at ongole reserves right to short list number of
applications as per Rules and instructions issued by the Hon'ble A.P- State
Legal Services Authority, Amaravathi.

4. Selection will be made as per theHon'ble A.P. State Legal Services Authority
Rules, 1999 and as amended,

5, A person in a biqamous marriage shall not eligible for appointment.
6, No woman whose marriage is void by reason of the husband having a wife

living at the time of such marriage or who has married a person who has a
wife living at the time of such marriage, shall be eligible for appointment by
direct recruitment.

7. I\4erely applying for a post will not give any right to any person to be
considered for appointment.

8. This Office is not responsible for any postal delay, delay caused by any other
service like Courier, or delay in delivery, etc., and no correspondence will be
entertained in any respect.

9. The Chairperson-cum-Principal District ludge, District Legal Services
Authority, Prakasam at Ongole reserves right to cancel the notiflcation
without assigning any reason thereof.

10, No person who has been dismissed from a State or Central Government
Services or from the Service of under taking central or State Government
shall be eligible for appointment.

11.No person who has been convicted by Court of Law for an offence involving
moral turpitude shall be considered for appointment.

12.No T.A/D.A. will be paid to the candidates.
13, Candidates resorting to or bring any influence of any kind will be summarily

disqualifled and there are liable for prosecution as per Law.
14.No information will be sent to unsuccessful candidates.
l5.Applications shall be submitted only in the prescribed format.
16.The application fees is mandatory and non-refundable,
lT.Applications without Demand Draft or with insufficient details shall be

rejected.
1B,The appointment shall be covered by the contributory Pension Scheme.
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The applications received after due date and not in the prescribed
format without requisite documents and fee will not be accepted,

\,.so
?S

1-1" )'6 ,-ooo,. o,.,fti Jd*$g oneore.
C: Chairperson-cum- Prl. District Judge

qltrtsttict Legal Services Authority,
Prakasam at Ongole.

FA

Y
Encls: Application Format and Call Letter

To

1. All the Judicial Officers in the District - with a request to cause display on
notice board.

2. The Secretary, District Legal Services Authority,Prakasam at Ongole.
3. All the Chairmen/Chairpersons, lvlandal Legal Services Committees in

Prakasam District unit with a request to display the notification in their
respective Notice Boards.

4. The District Collectors, Prakasam, Bapatla, llarkapur Districts.
5. The District Employment Offlcers, Prakasam, Bapatla, [4arkapur Districts for

information.
6. The Station Director, All India Radio Station, Markapur, with a request to

broadcast of the notification for wide publicity.
7. The District Public Relations Offlcer, I & P.R. Department, Prakasam, Bapaua,

N4arkapur Districts - with a request to give gist of the notification in
newspapers for wide publicity.

8. The System Officer, Principal District Court, Prakasam with a request to
upload the same in the District Judicial Website.

9. The Notice Board of Nyaya Seva Sadan, Prakasam at Ongole.
10.The Notice Board of District Court, Prakasam at Ongole.

Copy to the Member Secretary, A.P. State Legal Services Authority, Nelapadu,
Amaravati for favour of information.



DISTRICT LEGAL SERVICES AUTHORITY : PRAKASAM AT ONGOLE

(Notification No.Ol /2O25, Dt'12'O1'2O26)'

APPLICATION FOR THE POST OFDATA ENTRY OPERATOR (ON RCgUIAT bASiS)

TOWORK IN THE OFFICE OF THE DISTRICT LEGAL SERVICES AUTHORITY, PRAKASAM'

LOCATED IN THE DISTRICT COURT BUILDINGS COMPLEX AT ONGOLE.

Application No.
(To be filled bY Office)

State:

District:

Affix a latest
Passport size colour
photograph attested

by a Gazetted
Officer

1 Name of the aPPlicant, in ful I

(in capital letters)

2 a Father's Name

b. Husband's Name
(In case of married women)

3 Sex (Male/Female/Transgen der)

4 Date of Birth and Age as on

3O,O9.2O25 (as Per SSc
certificate or other certificate, as
the case maY be)

Year Month Days

5 Add ress for corresPondence

6 Mobile Number

7 Permanent address

B Whether belongs to OC, BC,SC or
ST(Specify the sub-9roup/caste and

enclose copY of Certificate)

9 Whether belongs to Persons wi th
Benchmark Disabilities categorY
(specify nature of disabilitY and

enclose copy of Certificate)



10. Whether Ex-servi
furnish details and
relevant certificates

ceman, it So,
enclose copies of

11. Employment
number with

Exchange Registration
date and place

72. Educational Qualifications
13. Technical Qualifications
74. Othe r Qualifications, if any
15. Previous experience, if any
16 Particu lars of D.D. enclosed

17. Any other relevant information

DECLARATION

I hereby declare that all the particulars mentioned in the application are true,complete and correct to the best of my knowledge and belief. In the event of anyinformation being found false or incorrect or ineligibility being detected before or after
selection, action can be taken against me by the Authority.

I further declare that I fulfill all the conditions of eligibility regarding the agelimit/educational qualifications etc., prescribed for the post to which I am applying.

Station:

Date: SIGNATURE OF THE APPLICANT



ORIGINAL

DIST LE

NOTTFICATION NO.OI / 2026

Hall icket for ritten mination for the of Data Entrv Ope rator

Hall Ticket No.

1.Name of the Candidate

2.Father's /Mother's/
Husband's Name

3.Date & Time of Examination

4.Place of Examination

Signature of the candidate
(Note: Sl.Nos.1,2 shall be filled

and duly signed bY the aPplicant)

Signature of the Secretary,
DLSA, Praksam at Ongole.

DUPLICATE

DIST N OLE

Ticket fo Wriften Examin on for he post f Data Entrv OperatorHall

Hall Ticket No.

1.Name of the Candidate

2.Father's /Mother's/
Husband's Name

3.Date & Time of Examination

4.Place of Examination

Signature of the candidate
(Note: Sl.Nos.1,2 shall be filled
and duly signed bY the aPplicant)

Signature of the Secretary,
DLSA, Praksam at Ongole.

NOTIFICATION No.01 / 2026



IMPOR.TANT INSTRUCTIO'{S TO THE CANDIDATES

Gndldates arc advised to follow czrcfullv Ule lnshrctons glven bdow:'

1. AI ttp ca.d6ate5 who na!€ applied for the post arc prcvislomlly admltH ior Mitten oom|mtbn-.If found, at th€ tme of certlt€te vednc?tu'" that the
' "."Oia"t" O"J* i*** Ue rcquirec quarncamns as Per he nouficabon, higner candidatrre wil b' FEcted'

2. Gnd|dares 5ha[ produce their Fa[ rKiet.l ule h;;c;; uri examinaoon i:entre ano in the bamimtxfl HalvRoom, fa ing whkh ule canddates will not be
" -;l-&At; ffi d* 

"-mination. 
The crndiriates shall sqn the atterdance sheet in the EEminatlon Hall'

3. c;;;;;ii b" ;;B"d io 
"pp.u' 

ro. u," r.i,l.ft; ucri c.eoentais a,e ,erinea ry the ceotre offcials and after r.iskins to eisu€ th.t no prohlblt€d
- *fi;;il;;. t;;;, *,li,s pab -a ha;;su *i-ir.i not 

"rl"""al. 
et u" E;mhauoi ca'Ee, the Authoity wirr not make anv aram€m€rts for

.e i*oay 
"r 

*v jrua""/s,lnss ;nt{ bY tne ..rdidates, and thev shall m:k€ ther own ana'pem6'ts'
4. Th€ Ha[ TlckEt must be o€s€iteo ro, ve,ricatron atone ur ;i k st ;€ orlglnal !"1k, Hentlficatoo (ald l.e. Passpo.t Pan cnd. voter lD, 

'adhar 
Card, Go/L

EmDlovee ID o. Dtunq Lkens€ etc.,
s. rn .j#o"b. rrr* t" o,i,ts vou own olad\ blue balt point pen and H B perKll, eraser and sharyener'

;, il;ffi-#;;t;biit to <a,ry u,,y rooo art i:i, er'e,6'ia de,,ies lie G[ phone, 5m;^ wakh. cakulator. phaser etc., into the exnmlmuon hall.

7. No TA / DA wlll be paid for aprearng the 'iasrinatlon.
L The o€mination will be h€ld on ot4R shertr'
g.Candidates are not altowed to bring any erecrronic devices such as Mob,i|q/cell phones, progammable @lculntofs, Tablets, I-pad, Btuetooth, Pa9e6 or anv otier
-*'llii'Jlllior"-'"ii"-iit.J".;ns/p'&iu,.,ns t" th" u;;inabon centre. 

^ny 
vi;btioo of the above leads to disauarilicatbn or the candidature

ro.c."al;it*'"*- "o*t"o 
tJ 

'o"ni"" 
i,, i.o",rr i"i ;lrddft ;"";, white taung the examhaflon. rhe cardidature wll be rcJe.ted ln case ol

rml]eMnduon/dis.rder/ Rowd behayo. r ,1,*;;";;1", Necess.ry rrR ror rh; mc'dent wlll be lodged hth con(emed Pollce stabon apart ftom

di;ualfvirE the candldatuc The Cent e Ch'ef Invlollaior ls dulv aurho'iled to take s@t actjon |n tucn cas€s'

11.C#il;; ;t-;;;EJ r'o. corrun c"tng, .od,rrng or c;veGing wrth other candidates n n€ ElGminaion Hnll or ciurng dsuirban e 
'n 

any rnanrlB

whatsoever. Cnndidates are prohtoit"o to mr-, i"i it!, ri, our€.-canddates rn the Ex.mmahon Halt In case ol anv disturbance, such candid,tes would

1? Fmrmr visits to tbilet are not oermitted Gnddates advised to us€ th€ toll€t faolllY onlY in cas€ of extEme necessity. r anY candihte is fomd io be indulged

'." ';;il;;;'-;;;;ai; ;;! ute roirets or co ido,s or anv other pra'es, thev would be drsqua-lin€d'

r3.candrdares wr1 not t€ pernmeo to eave tr.e examination-r,iriuri c",np[uo" ,ir ud *tedut€ dme. If any caMldate leaves the oomhatlon hall h tne mbdh, he
--1;|;;;,.q;;lm"d.lr 

rrere ,s a"v p'or". 
"iri 

co.p,i"' "i"ri., 
u" -"o,out" mun htmate 6e ssme to th€ lnvlqrralor. In case or anv vlolauon, the

candldatwe lvlll be dls4uallfied.

&,voration or anv or tre iniwcbons mav kad to inYalidalon of cnndidature, besides penal acton'

IMPORTANT INSTR.UCTIONS TO THE CAI{DIDATES

Gndld.tes are advised to follow (?refullv tte nsbu.tEns given below:

1. A[ th€ cnndt(htes who have applt€d fo the po6t are p.ovistonatty admttt€d for written o(amhanon- lf found, at the tlme of cedflcate vedflcatlon, that the

' T;ffid*.;;i;**ss u,i ,equ'nt qujrrncauo''i as p€r uE nourkation' hryher @ndrdatur€ wrrt be Frrrwr

) crnddates shau orcduce ther Har .ncket at the rn;n e df ule Examnauon centre and m ul€ Eram'natio; HduRmm, hllinq whicn dle candl(htes will not be

' *;ffi;;;il 
il;;i"aE;. rhe cat@tes sh.l sisn he attenonce she€I in the Examnalon Harl'

3. Gnd6ates wil be pemitted to upp.", ro. tn" -J,-u'r# trli C,Jentali a.e ,e"n"o iy th€ cenEe offioals and affer triskrng to ensure that no p'ohibi6

add€s are cari.d. (pu|ses, wdung prdr and ha;;; ;aso not atto"eo). et.Ue r,iaminabon ceitre, th€ Autnodry wifl not make anv ar.ngements for

iii.-"",r&; l"i i'bd"rd',nes ;n,e'i bv the candidates, and thev shall make their own anansEmeits'

4. rhe Halllicket musl be pre*nted tor v.nncdbon al;; *rr, '"i r"r.r .i"i o.'q,*t *t6 ident1lcabon card ie Patsport, Pan ca'd, vo6 ID' aadhar 6"rd' 6ovt'

Employee lD oI D vlng Ucens€ etc.,
s. n'i .i*irort r,rre t" o.rg vour own bl dvblue ball polnt pen and H B pencll' erdser and *alpei€r' .

E. rhe candidaEs arE not altoweo to carrv my rooo artiG, ii.&iiii li,rG tiii c"it pt"ne, 
'.u't 'nuto,, 

catcrluto', pt*se' etc., lnto th€ ocmlnaton h'!l

7. llo TA / DA wilt be pald fot app€aring tft examlfitbn'
8, The examination will be held on Ol'4R sh.€ts.
g.Gndldatesarcnotallo{€dtobringany!'le.vonrcdevicessuchasMoblle/cellphon€s,p.ogrammauecalculators,Tabteb,t.pad,Bluetooth,Page6o'arryotlEl"* fii;;;;;;ii,.t";",6g1p,&.u;,n'g to thu ,i;inition 

""ntu 
env 

"iotuti* 
of ul€ above leads to disoualilicatloo of the candidatrr''

10.c,;;;';;';;;;&' ti'i"r,-,* * 6,a"av I"J ;;6,; ;"",; wh,r€ rakins the examrnation. rhe candidature wirr be reje.t€d i,, @se of

imEMnauon/disorde/ Rowdv tPhanou a*'ttl"L..ii."'-l*"i*w FIR lor tl; rnc'denl wll b' lodged wilh concehed Polrce Slabon apart frcm

oi;qual ylng the candidature. rhe Centre ( hlet Invqlat]or ls dulv auhorized to take spot acton ln $cn c?ses'

1l.C.ndtdates arc prohibited rro. com.uni,aung, .on.-rrtrng o. con,eorng wrth other .andldates ln ltE Examlnatlon Hall or causlnq disE.bance in any rnanner

whatso€ver, cnndi&tes are proniote<r tc mrrow a-iv Gm ra, ott",-arno,ou"r ,, u," E,Gmrlnton Hall. In case of any dishnban e, grh candidstes woud

,; r*,*i.,it to to,et a,e nor oermrttel. cand'dates adnse.d to use the ioilet facility ont in cate of exbeme necesttY, If any @ndidaha is found to be indulg€d_- 
,n-ao.r"l*" - ,urp-o(f, ;ear the to lels orondors of anY other places, ttlev would b' dEqualified'

r:.caJioates *iri 
"ot 

ue pe.mitted to h:ve rhe examinauon r,irit'ri .o.priuon dr ui ro,edule tlme. If any cndidate leaves the examination hall in the middle, he
'- *i,ii,i]'i! iilqi,r]inJlr tre.e rs anv p'otrem wit, mmputer system, rh€ candidate must intimate the same to tl}e invisilator' In case of anv violation. th€

canddaturc wl[ be disquallfled.
14-violatlon ot any of th€ inauuctlons mav ead to lnvalldatlon of crndldature, besides p€nal acton


