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GOVERNMENT OF ANDHRA PRADESH

DISTRICT LEGAL SERVICES AUTHORITY
Nyaya Seva Sadan, District Coutt Compound

Couft Centre, Prakasam at Ongole -523 001

Ph.08592 - 280511 (O) E-Mail:pkmdlsa@yahoo.com

COnre eNOUtvt tO tHr NOTTFICATION No. 1/2026/ REGULAR/ DLSA/ 2025. Dt.12-01-2026

The District Legal Services Authority, Prakasam at Ongole issued NOTIFICATTON No. U20261

REGULAR/ DLSA/ ZO{O, Ot.tZ-Ot-2026, calling for applications for appointment to the post of

RECORD ASSISTANT on Regular basis to work in the office of the District Legal Services Autority,

Prakasam District, Prakasam Court Building Complex, Ongole'

pursuant to the instructions of the A.P. State Legal Services Authority, Amaravati, vide

telephoninc instructions dt.16-01-2026, the Roaster Point is modified and the same is to be read as

follows:

The other instructions / orders issued in the above said notification shall stand un-altered.

r-Add r. pirtff:.13J$S,i gor".
FAC: Chairperson-cum- Prl' District Judge

District
(,/,"

Legal Services AuthoritY,
kasam at Ongole. 

D:h("
.\ 9

To 1
1. All the Judicial officers in the District - with a request to cause display on notice

boa rd.
2. The Secretary, District Legal Services Authority, Prakasam at Ongole.

3. AII the Chairmen/Chairpersons, Mandal Legal Services Committees in Prakasam

District unit with a request to display the notification in their respective Notice Boards.

4. The District collectors, Prakasam, Bapatla, Markapur Districts.
5. The District Employment Officers, Prakasam, Bapatla, Markapur Districts for

information.
6. The Station Director, All India Radio Station, Markapur, with a request to broadcast of

the notification for wide publicity.
7. The District public Relations Officer, I & P.R, Department, Prakasam, Bapatla,

Markapur Districts - with a request to give gist of the notification in newspapers for

wide publicity,
B. The System Officer, Principal District Court, Prakasam with a request to upload the

same in the District ludicial Website.
9. The Notice Board of Nyaya seva sadan, Prakasam at ongole.
10.The Notice Board of District Court, Prakasam at Ongole'

Copy to the Member Secretary, A.P. State Legal Services Authority, Nelapadu, Amaravati

for favour of information'

Sl.No Name of the Post Number of
Vacancies

Roster Point Scale of Pay

1 Category-3
Division-III
Record Assistant

3 Roster Point No. 1.Open Competition
Roster Point No.2. SC-GrouP-l
Roster Point No.3.Open Competition

Rs. 23,t201- -

Rs.74,7701-



District Lega! Services Authority, Prakasam at ongole
Notification Number Ll2026 dated L2'OL'2O26

Applications from the eligible candidates are invited up to 5.00 P.M. on

27-0I-2026 in the format given hereunder for temporary appointments to the following

category of posts in the Unit of District Legal Services Authority, Ongole at Prakasam

District as per A.P. State Legal Services Authority, Services Rules, 1999 as amended.

Keeping in view Rule 4 (d) and Rule 6 (3) of SLSA Service Rules.

The filled in applications should be addressed to " the Chairman-cum-Prl. District

Judge, District Legal Services Authority, District Couft Buildings, Prakasam District at

Ongole, together with a D.D. for Rs.1O00/- (Rupees one thousand only) drawn

from any Nationalized Bank in favour of the "SECRETARY, DISTRICT LEGAL

SERVICES AUTHORITY, Prakasam District, payable at Ongole by Registered

Post/Speed Post. Application submitted in person shall not be accepted' The

applications duly superscribing the name of the Post applied for as "APPLICATION

FORTHE POST OF RECORD ASSISTANT" so as to reach the addressee.

The applicants who are under open competition / EWS/ BC Category have to pay

examination fee of Rs.1,000/- (Rupees one thousand only ), whereas the applicants

who are SC, ST persons with benchmark disabilities category have to pay Rs,500/-

(Rupees five hundred only).

Only the applicants belonging to a community recognized as SC / ST in the State

of A.P. alone are entitled for the concessional payment of examination fee of Rs.500/-.

Educational Oualifications:-

Sl.No Number of
Vacancies

Roster Point Scale of Pay

1 Category-3
Division-III
Record Assistant

3 Roster Point No.1.Open Competition
Roster Point No.2. SC

Roster Point No.3.Open Competition

Rs.23,120/- -

Rs.74,7701-

Passed S.S.C or its equivalent examination.

Name of the Post



Aoe Limitr

A candidate must have completed the age of 18 years and must not have

completed 42 years of age on 01-01-2026 as per the Andhra Pradesh state and

Subordinate Service Rules,1996 and G.O.Ms.No.132 General Administration (SER.A)

Department, dated 15-10-2018.

Relaxation of Aoe.

The age relaxation of maximum age llmit in respect of SCs, STs and BCs EWSS is

five years and in respect of Physically handicapped ls 10 years and ex-servicemen

under Rule 12 (C) (i) ol'A.P. State and subordinate, Rules,1996.

Method of Recruitment:

The selectjon shall be made through the following stages:

i.Written examination

ii.Interview (VIVA VOCE)

The successful candidates will have to appear for interview (Date of Examination will be

specified in the Hall ticket)

Examination Pattern:

l.Mode : Off-line (OIvlR)

2.Duration : 90 minutes.

3.Maximum mark for written examination : 75

4.Maximum marks for Oral lntervlew (VIVA VOCE): 25

Svllabus :

l.General Enqlish.

2.General knowledge.

3.General aptitude.

Only those candidates who qualify in each stage shall be permitted to appear for

the subsequent stage.

The candidates passed through the written examination be called for certiflcate

verification and oral interview.



Pension Scheme.

The emPloYees aPPointed after 01-09-2004 will be covered by the

CoNTRIBUTORY PENSION SCHEME ONLY and that the existing pension scheme as per

Andhra Pradesh Revised Pension Rules, 1980 will not be applicable to them as per G'O'

Ms.No.653,654and655finance(Pen-I)Department,dated22-9-2004issuedbythe

Government

Aoolication Fee:

1.The Candidates are instructed that the D'D'No' & Name of the Bank with date

should be noted in the application form'

2.The candidates are fufther instructed to note their Name in full with pencil on

the reverse side of the Demand Draft in a corner for information'

3.ThecandidatesareinformedthattheDemandDraftwillnotberefundedunder

any circumstances, though the applications are rejected on any ground'

tn e

aoolication dulv attested

l.Certificates of Academic qualifications, Marks list of the Qualifying examination

Viz.sSCorequivalentexaminationandothercertificatestoprovetheirproficiencyand

skills, if any,

2. Certiflcate showing the date of birth,

3. CommunitY certiflcate,

4. proof/certificate in respect of local candidature (in terms of Presidential order,

1975)i'e.Studyceftificate/TransferceftificatefromEducationalinstitutionfora

period of 4 years preceding the date of qualifying examination'

ResidentiaunativityceftiflcatefromM,R.o.foraperiodofnotlessthan4years
preceding the date of qualifying examination'

5. Employment Registration Card.

6. A self-addressed envelope (duly stamped wofth of Rs'75/-) for speed post

with acknowledgment due shall be enclosed to the application'

7. Two recent pass-port size photos'

B. In case of physically handicapped, a certiflcate should be enclosed to that

effect.

ee t



NB:-

1. In complete applications or applications without the required attested copies of

documents as mentioned above, will be summarily rejected.

2. The applications received in any other format will be summarlly rejected.

3. Applications are liable to be rejected at any stage, if any information furnished

therein is found to be false and the applicants are liable for prosecution for

furnishing false information.

4. Appointment will be made only on the basis of the presidential order issued

under Art. 371-D of the Constitution of India and subject to rules of

reservation.

5. In the event of more than 20 candldates applying for the said vacancy, the

candidates will be short listed on the basis of the marks obtained in the

qualirying examination or other relevant considerations like previous

experience etc.

6. After short-listing , the candidates are liable to be subjected to such written

tests as may be thought necessary. for testing their suitability to the post

apptied for like ability to read and write, grasping power, proficiency in this

subject and special qualifications etc. besides interviewing the candidates by

the undersigned orally.

7. The candidates who secured highest marks will be called for interview

in 1:3 ratio.

8. Candidates shall be disqualified for appointment if he/she herself or through

relations or friends or any others has canvasses or endeavored to enlist for

his/her candidature, extraneous support from Official or non/offlcial source for

appointment to the post notifies as per rule 12(2) (d) of the A.P. State and

Subordinate Service Rules, 1996.

9. The candidate shall be disquallfled lf he/she has been dismissed from a State

or Central government undertaking or local or other authorities or if he or she

has been convicted by a court of law for an offence involving moral turpitude,

as per Rule 12(a) (d) of A.P. State and Subordlnate Service Rules, 1996.



10. No T.A. and D.A. will be paid to the candidates to attend the examination and

interview.

11. The candidate is to be of sound health, active habits and free from bodily

defects of infirmity, othenvise making her unfit for the service.

12. The applications received after due date and not in the prescribed format

without requisite documents and fee will not be accepted.

13. The undersigned reserves right to cancel this Notification at any time without

assigning any reasons.
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r-ndd r. oistrQtl HUJS,r gor.,
FAC. CHAIRMAN,

District Legal Services Authority

pPnSole at Prakasam District.

.>!
ONGOLE
Date: 12.01.2026

D\c

To

1. All the judicial Officers in The District to cause affix of the same on the Notice
Board of their respective Coufts.

2. All the Chairmen, Mandal Legal Services Committees in the Prakasam District.

3. All the Chairmen, District Legal Services Authorities in the state of Andhra
Pradesh.

4. The District Collectors of Prakasam, Bapatla and Markapur Districts , with a

request to cause display of the same in the Notice Board and to circulate to
all the departments under your control.

5. The District Employment Officers of Prakasam, Bapatla and Markapur
Districts, with request to cause display of the same in the Notice Board.

6, The Administrative Officer, District Coutt, Prakasam District, Ongole to cause
affix of the same on the Notice Board.

7. The District Public Relations Officer, Prakasam District at Ongole for cause
necessary publicity.

B. The Notice Board of District legal Services Authority, Prakasam District,
Ongole.

Copy submitted to:
Hon'ble the Member Secretary, A.P.State Legal Services authority, Amaravathi,

for favour of information.

N0\



PPLICAT]ON

APPLICTION FOR THE POST OF RECORD ASSISTANT

Photo to be

affixed duly
attested by

Gazetted officer

1 Full Name of the Applicant
(In Block Letters)

2. Father's/Husband's Name

Date of Bidh and Age as on 01-01-2026

4 Educational Qualifications

5 Technical Qualifications

6. Nationality & Religion

7 Caste
OCI\C/SCISTIPH in case of reservation
(Mention Sub-caste

B Address for Communication

9 Permanent Address

10. Employment Exchange
Registration NO. & Date

11. Local/Non Local

t2. Marital Status

13. Previous experience, if any

14 D.D. Particulars.

DECLARATION

hereby solemnly declare that the particulars
furnished above are true to the best of my knowledge and belief and any untrue averment will disqualiry me from
holding any appointment in the Department

Station

I

Date: Signature of the applicant

3.



ORIGINAL
DISTRICT LEGAL SERVICES AUTHORITY,

DISTRICT COURT BUILDINGS, PRAKASAM AT ONGOLE
NOTIFICATION NO.OI / 2026

Hall Ticket for Written Examination for the post of Record Assistant

Hall Ticket No.

1.Name of the Candidate

2.Father's /Mother's/
Husband's Name

3.Date & Time of Examination

4.Place of Examination

Signature of the candidate
(Note: Sl.Nos.1,2 shall be filled
and duly signed by the applicant)

Signature of the Secretary,
DLSA, Praksam at Ongole.

DUPLICATE

DISTRICT LEGAL SE TCES AUTHORITY,
DISTRICT COURT BUILDINGS, PRAKASAM AT ONGOLE

NOTIFICATION No.01 / 2026

Hall Ticket for Written Examination for the oost of Record Assistant

Hall Ticket No.

1.Name of the Candidate

2.Father's /Mother's/
Husband's Name

3.Date & Time of Examination

4.Place of Examination

Signature of the Secretary,
DLSA, Praksam at Ongole.

Signature of the candidate
(Note: Sl.Nos.1,2 shall be filled
and duly signed by the applicant)



IMPORTANT INSTRUCTIONS TO THE CANDIDATES

Candldat€s are achlsed to iollow carcfully the indructions glven b€lowr-

1. All tlle candldates who have applied for the post are provisio,lally admltted for wdtten ocmlnatlon- If found, at the tlme of certiflcate verificanon, that the
candidate does not possess thc required qualf,cauons as per the notification, his/her candidature witt b€ rere.ted.

2. Cindidates shall produce their Hall Ticket irt he Entrance of the Er.dmination Crntre and in tne Examination HaluRoo,n, faiting whidr the (andidates wiil not be
allowed to w.ile tie examination. The candidates shall sign tie attendance sheet in fie Examination Hatt,

3. Candidates will be permitted io appear for ne lesl after their cred€ntiah are verified by the centre officials and after friskjng to ensure that no prchibited
articles arc cafied. (Purses, whting pads and handbags are also not allowed). At the Examination cenug the Authonty will not make any amngemenb for
safe ostody of any artidetthings cade,l try the candldates, and they shall make their own arrangements.

4. The Ha[ nd(et must b€ p.es€ntet for verifl.auon alorlg wlth at least one odginal r"lld ldentlflcatlcn (?ld l.e. Passport, Pan Cad, Voier ID, Aadhar C.ad, Golr
Employ€e ID or Drivhg ucEns€ etc.,

5, The candidate have to bring yol]r own blact/due ball point pen and H.B pencil, eraser and sharpener.
6, The candldates are not allow€d to carry aq, food articles, ele.tronk dev,lces like Cell phone, smart wat h, calculator, ptlaser etc., into ti€ examinalon halt.
7. No IA / DA will be paid ffi appeanng U'e e(amination.
8. The eamination will be held on OMR she€ts.
g.Candidabes arc not allowed to brins any elect'onic devices such as llobile/Cell phones, prog.ammable calculatoE, TaHets, I pad, Bluetooth, Pagers or any other

devke capable of inte.acting/prcsrammjns to the €xamination cenue. Any violation of the above leads to disqualifrcation of the .andidahne.
lo.Candldates are qp€cH to behave ln odedy and dlsdpllned nanns whlle takins the examination. The candldatue wrll be rel€ct€d tn case of

lmpersonation/drsodey' Rowdy b€haviour during examhatlon. Neces$ry FIR for the incident will b€ lodged with concemed Police Sbton apart fmm
disqualrylng the candldatu.e. rhe Centr€ Chief hvlgllator ls dlly altho 2ed to take spot action in sudr cas€s.

ll.CaMidates are prohibibed from mrnm!ni.:tin9, consulbng or conversing with other candidates in the Examlnation Hall or causing dlsturbanae in any na.ner
whaEoever, Candidates are proh biEd n) Dorow rny item from oher candidates in the Examination Hall, In cas€ of any disturbance, such candidates woutd
be disq'raliRed,

l2.rrequent visits to toilet are not p€rmitted. :anddates advised to use the toilet racility only in cnse of extreme ne€essrty. tf any candidate is found to tE indulged
in discassions or malpr..tice near the toi els or coriclors of any other placet th€y would be disquali,ied.

l3.Candidates willnot be permitted io leave tne examlnadon hall dll completion of the schedUe dme. Ifany candldate leaves the examlnadon hall ln the mrddle, tE
would be dlsquallfled. r there ls any prrblem with computer system, the candldate ml]st lntmaE tne same to the hvlgilator. ln case of any vtolatktnr the
cnndldature wlll be dlsqualifled.

l4.VioErron ofany or the insuudions may leal to invaldation of candidanire, besides penal action.

C?ndidates arc advised to foilow carefully the nsttuctions given below:'

1. All the candidates who have appli€d for tre post are provlslonally admltted for w tten o€minalon. If found, at tn€ lme of certincate v€dfltarion, rhat &e
candidate do€s not poss€ss the required tlalacatuns as per the notiflcalon, his/he. candidatu.e will b€ rele(t€d.

2. Candidates shall p.oduc€ thet H.ll Tickct at the Entrance of Ble Eramination cenke and in tie EiamlrBtion HalrRoom, failing which the candidates wi[ not be
allowed to wn'te the examination, The ca rdldates shall sign the attendance sheet in the Examination Hall,

3. Candidates will be permitEd to appear fo, lhe Test, after thet credentEls are verified by the centre omcials and after fiiskng to ensure that no orohibited
a.ticles arc c.nled. (Purs€s, witing pad:; and handbags are also not allowed). At the Examlnation cenve. the Authority will not make any anangements for
safe custody of any ar0detthings carnei ty the candidates, and they shall make thet own arang€ments.

4. The HallTicket must be pres€nted for verlrlortion along witi at least one o.iginal valid ldenbfication card r.e. Passport, Pan card, vorer rD, Aadhar cad, @vt.
Employee ID or Ddvlng Ucense etc.,

5.'rhe candldate have to bring you. own blad/blue ball polnt pen and H.B pencil/ eEs€r and sharpener.
6. Ihe candidates arc not allowed to carry anl rood ardcles/ ele.tronlc devlces like Cell phone, smart watch, calculator, ph:s€. etc., into the examtnatton h.tt.
7. No TA / DA will be paid for appearing the o<amination.
8.Ihe examination willbe held on Ol4Rsheet;.
g,CaMidates are not allo$,Ed to bring any ele:tronrc devices such a5 Mobile/Cell phones, p,ogrammable calculators, Tableb, I-pad, Etuetooth, pagers or any other

device capable of interacting/programmir q to Sle eramination centre. Any violation of the above leads bo disqualification of tie @ndidature.
1o.C2ndidaies arc expected to behave in orderly and dis.iplined manns while rnklng the examinaticn. The candidature wtll be rcjected in case of

impe6onation/disotde./ Rowdy b€havioqr dudng examinatjon, N€cessary FIR for the incident will be lodged with concem€d Police Station apart hom
dlsqu3lryhg tne (andidaturc. The CentrE chief Invigilalor is duly authortzed to take spot icton in such cases.

ll.Candldabes are prohlblted ftDm communic.t!, consulthg or conve6lng with other candldat€s ln tie Examlnaflon Hall or causing disbrlbance In any manner
whatsoever' Candidatet are prohibited k borrow .ny iten from other €andidates in the bGmination Hall, In cas€ of any disMbance, such candidates woutd
be disqualifred.

l2.frequ€nt visits to toilet are not permitt€d, (>didates advised to use the ioiiet facility oniy in case of extrerne necessity, If any candidate is found !o be indutged
in dis.ussions or malp.a€tice nenr the toil.ts or coiiidors ol any other ptacet they woutd be disqt altfied.

13 Candidates will not be permitted to leave the examination hall tlll completion of the schedl]le time. rf any candidate leaves the erantnatjon hatl in the middte, he
would be dlsqualiRed lf there is any p(,bem with computer synem, the candidate must intimate the same to th€ invigitator. In case of.ny viotauon, dle
candldature wlll be drsqualified.

14.\fiobton of any of ttle instructions may lea(, tc Invalidatton or candtdatue, besides p€nat acflon.

.' 1 :l:l:rl


