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1. General Information

¢ Introduction

eFiling system is a complete end to end solution developed for online filing of plaints,
written statements, replies and various applications related to cases. Both Civil and
Criminal cases can be filed before any High Court or District Court of the country. It is
designed in Bilingual (English and local language) to reach wider group covering
advocates/litigants.

eFiling system provides several benefits;
e Save time, money, travel of advocates and clients
e Obviate the need to physically visit the court
e Reduce the need of meetings between clients and advocates
e Automatic digitization of case records
e Positive impact on environment by reducing paper footprint

e Audience
The document is intended for Advocates and Litigants who need to frequently file cases
and upload documents.

e Purpose of the document
The purpose of the document is to familiarize the advocates and litigants with online
procedures for filing the cases and uploading the documents.

e Objectives of the document
The main objectives of the document are to enable the user to:

e Register with eFiling system
e File New Cases
e Complete Vakalat procedure
e Upload Pleadings for cases
e E-sign pleading for authentication
e Record Oath for pleadings
e |Afiling
e Online payments
e Add or revoke partners
e Manage exclusive portfolio




eFiling Services 3.0 - User Manual

Quick Reference

Sr Task Ref. Procedure in Short
No. Section
Registration 2.2 Login screen = New User link
Update Profile 3.1, Profile Menu—>Update Profile
3.2/3.3
3 Change Password 3.1 Profile Menu—=>Update Profile=>
Change Password
4 View my Cases 6.7.2/ Dashboard > My Cases
4.2.6 OR
Portfolio Menu = My Cases
5 Import / Export cases from /to 6.7.3/6.7.4 | Portfolio Menu = Import Cases/
mobile app Export Cases
6 Manage Court Calendar 6.7.6 Portfolio Menu > Planner
7 Search Cases (all) 6.7.1 Portfolio Menu —>Search Cases
8 Add individual case to portfolio 6.7.1 Portfolio Menu = Search Cases—>
(My Cases) (search the case) = Case Number link
- Add Case button
9 Add or Revoke Partners 6.1.1/ Main Menu =My Partners 2> Add
(for advocates) 6.1.3 Partner/Revoke Partner
10 Enter Case Information 6.2.1 Main Menu - Case Filing >New Case
Filing
11 Pay Fees (for cases) 6.5.1 Main Menu > ePayments—>
12 Court Fee Payment 6.6.1 Main Menu-> Applications 2>
Interlocutory application Filing = Pay
Fees
13 Add balance to Court Fee Wallet | 6.5.2 Main Menu >ePayments—>Court Fee
Wallet
14 Upload Case Documents 6.4.2 Main Menu = Pleadings=> - Upload
tab
15 View uploaded documents status | 4.2.1 Dashboard —> Draft Pleadings
16 Submit Pleading to court 4.2.1 Dashboard - Draft Pleading = Submit

Table: Procedure-wise Reference
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2. Getting Started

2.1 Accessing the system
Visit https://filing.ecourts.gov.in/ to access the eFiling system.
Registered users can log in into the system by using username (bar code/ email/ mobile

number/ unique code given at the time of registration) and password. If you are not a
registered user, follow the procedure for registration explained in the next section.

eFiling Services
HOME  ABOUT  FEATURES  VIDEQ TUTORIALS  FAQ  MANUALS  CONTACT

Electronic Tlling of cases in the court

File Cases Online

can filz splicaticns from thes olfic

signin About e-Filing >]
Attect Spte e-Filing system is a completa end to end solution developed for anline tiling of plaints, written e
‘-_e‘"' SERE. - - statemants, replies and various applications related ta cases. Both Civil and Criminal cases can
@ Advocstz ) Litigant e fileel before any High Court of District Court of the cauntry, It is dessgned in Bilingual !
s (English and local language] to reach wider group covering advarates/litigants @
Bar Coda/EmallMobiarUnique Codn e-Filing system provides several benefits;
Password s i cxe senitve)

= Save time, money, travel of advocates and clients
tar Pavwwer = Obviate the need to physically visit the court

* Reduce the need of meetings between clients and advocates =
@@ * Automatic digitization of case records
e L T Regisrer here * Posithve impact on emvironment by reducing paper foolpent

Forgot Passiond

Fig: eFiling Services — Sign in

2.2  Registering new users
The registration process differs for different users. Basic flow of events during registration is
depicted in the block diagrams.



https://filing.ecourts.gov.in/
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For Advocates:

(i"h Bar Council

Data

j
D T T AR AR A AR AR AR R AR R, :

H | ™y

: . Mame of Advocate, Place of Practice, OTP Authentication :
® : ® < A;—i ¥ Select State ] e, t ~ Address, Mobile Number viewed using Mobile Number :
oxe=g elect Advocate [-» v Enter Bar Rl from Ba H
VL] Rastratiis NumberJ b L Updsie  Update Missing details registered "‘,'I‘h Ear =
i ! 2 \. Data and Set Password o) :
New User : ’D :

Registration § Registration Form - I 1 has been registered
R B N B B NN AN EE Y HEE Jserenansnnanans * | with Bar Council)

1

H

1 Mo (Mobile number
| changed from what
!

I

1

SRR LA RN A AR RN AR RN RS AR RARA RN A A AR R AR LT T T PR PP PRSP w  Ad te Registered N i
& " . User Profile s vocate Registe 1
: Bar Verified Profile Seen e : Unique Advocate Code is I
: generated A

: : A = S
\ ) i Email Authentication i

- Finish email :
: 1 Authentication using OTP i Login using any of the
: ' | St following option
H @ a H Mobile Number

| ] |~ [rees] —— Advocate Bar Regn.

| i N verific bt : Ermail
@ H aUNC — Unique Code

Mobile number was changed fram what has
: been registered in bar during registration

Barounel [ Online Oath Recording Upload _
: Bar Registration Profile has to be

: _ Certificate, Phato 1D Verified by Bar Council
: A -
Vides and Documents m . ]
submittad to Bar Council : -

Fig: Advocate Registration Flow

To register with the eFiling system-
e Click on the ‘New User Register here’ link in the log-in screen; a registration form will
be displayed. Select Advocate radio button.

e Select the State in which the advocate is registered with the bar council.
e Enter the following details
o Bar Registration Details — When you enter the Bar Registration number, click
Verify. The system will verify the bar registration number with bar council data
and fetch the contact details. A message will be displayed at the top of the
screen informing whether the verification was successful or not. Verify the
fetched contact details and change, if required.
Note: Even if mobile number is changed or user is not verified, he can still register
with the eFiling system. The user will be verified by the bar council later.
o Practice Place Details
o Contact Details
o Password
e Once all details are filled in, click Generate OTP; message ‘OTP sent to your mobile
number’ will be displayed. Enter the OTP received on your mobile and click Verify
OTP. ‘User registered successfully’ message will appear along with your unique code.
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Login to e-Filing
Select State

Select State ¥,

(8 Advecate () Litigant

que Code

New Liser T Register here
Forgot Password

Bar Registration Detail

Registration Form

@ Advocate (0 Litigant

* Advocate Name

Date of Birth

Oivelinary Place of Practicing

® District Court O High Court = State -~ Galact State — *

District - Select District -

* Mobile Number (89 | £ 1o

Choose Password

“Emall | e Ead

* Password * Confirm Password

Mobile Number Generate OTP TEmerOTP [ o

Fig: Register New User — Advocate
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For Litigants:

» Litigants personal information
Cantact details, Place of Litigation

—

[« ]

- |

: i

Set Password and authenticate H H
using Mobile number H

Litigant Registered

New User
Registration: : Unique Litigant Code is
i . generated

! Registration Form o

Email Authentication
Finish email
Authentication using OTP

Login using any of the
following option

¥ Maobile Number
¥ Email
¥ Unigue Code

Litigant wish to
file/appear in person

Court :[  Online Oath Recording (" Ypload ) Profile has to be

Address , Photo ID Verified by Court

: - e 5

Video and Documents E m & i
submitted to Court H H
5 N J 5

Fig: Litigant Registration Flow

Follow the procedure given below to register with the eFiling system.

e Click on the ‘New User Register here’ link in the log-in screen; a registration form will be
displayed. Select Litigant radio button.

e Fillin the following details
= Personal Details — Select state where the case needs to be filed. If the party is an
organization, fill in the organization details.
= Place of Litigation
= Contact Details
= Password
e Once all details are filled in, click Generate OTP; message ‘OTP sent to your mobile
number’ will be displayed. Enter the OTP received on your mobile and click Verify OTP.
‘User registered successfully’ message will appear along with your unique code.
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Personal Details
* State
Organisation Details
Gender
District
* Mobile Number (+81)
* Password

Maobile Number

— Gedect State -

# Male | Female

@ District Court

~ Sedect Digteict

Fig: Register New User — Litigant

Registration Form
"' Advocate o Litigant

* Litigant Name
' Other Date of Birth
High Caurt * State

= Email

* Confirm Password

o

Yo have sucosssiuly regiernd
Your ureque regeiration cods m AMHITHI0000213
Yeu can bogn useg flar Regarascn Number, Moble Nurer, eAlad I o Ursyue Coce

Fig: User Registration Success Message

— Seiect S1#e -

[ Veerify 0TP

2.3  Forgot Password
If your password is lost or forgotten, click on the ‘Forgot Password’ link on the log in

screen.

e Select State and whether Advocate or Litigant

e Enter Mobile No or Email and click Send OTP

e Enter the OTP and click Verify OTP.

e On OTP verification, user will receive one time password on the mobile and
email. Use this password to log-in into the system and then set a new password

from profile page.




eFiling Services 3.0 - User Manual

o

Stats

Mahasashers
W sdeeate O Lingans

Mobile Numbaer

19,9,0.0,0,6.9.9,.9 4
on

Fig: Forgot Password

@

Your password s reset and new password is sant 1o your registered mobile number g
ehii,

Fig: System message notifying password sent for logging in
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3. User Profile
Profile page will be displayed when the new users enter the system. Email/Mobile and user
verification is necessary to access the system. Following profile details need to be filled in:
Basic profile — Includes Photo, email, mobile and user verification details; It is similar for
Advocate and litigant.
Profile Forms: (Different for advocates and Litigants)
e Profile details — Includes personal information; Litigant may opt for ‘party-in-person’
through this form.
e Verify email/ mobile — compulsory form; system cannot be accessed without
completing this.
e Update practice locations — Only for Advocates
e Upload documents/ Record Oath — Only for Advocates whose bar council verification
is pending and for party-in-person litigants.
Note: User cannot access any other menu till profile is complete.

3.1 Basic Profile

User can upload/ change photo and change password through this menu. The e-mail and
mobile number appear automatically after verification is successful.

User Verification Icon

For Advocate - If Bar Registration Number and the Mobile number of the advocate is
matched with the bar council data during registration, ‘Verified by Bar Council’ icon
appears in the basic profile. If it is not matched during registration, the bar council will
verify the user after registration and then the icon will change to ‘Verified by Bar Council’.
For litigant- When all the profile details of litigant are verified by the court, ‘verified by
court’ icon appears in the basic profile.

Upload Picture:
e Click Upload Profile Picture to add/change the profile picture. A message
window would pop-up prompting to choose the picture file.
e Choose the file. If you wish to crop the picture, click Crop and Save.
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Upload/Change Profile Picture

Chaoss file

Fig: Upload/Change Profile Picture

Change Password

e The user can change password of the login by clicking on Change Password.

Fig: Change Password

3.2 Profile Forms for Advocates
3.2.1 Profile Details

e Bar Registration Details appear automatically.

e Enter the Contact Details such as Address, Pin Code, State/ UT, District,
Landline No. with STD code, and Advocate Name and Address in Local
Language.

e  Click Submit

10
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e The message ‘User Profile Changes has been updated Successfully’ is

displayed.
eni‘ﬂg SEMCES My Partners = ePayments = Applications = Poatfolio = iasicinaele 3
1 Update Practice Locations & Verlfy Mobile/Email :_
") Bar Registration Detail
' v * Bar Asgistration Number R S S * bams of Advacate Y000 0000
’ Full Hama Advacate Name
/ - A Gender  ( Mule % Female ) Other Dateof Birth | 1 1y.9083 n
Cantact Datalls
h U 000000000
ol Liptaiiing Address 5017218, ASHIRWAD BLDGNO 2, N M = State/ UT MAHARASHTRA
OSHE MARG, BYCULLA, MUMBAI 400 -
XHHNHAX
Déstrict JALGADN
Pin Coda i Landling No. with 5TD Code BE1S0T00
et | s . rsssomon
{+ Verified by Bor Cauncil ;
e waft i Lol

Fig: Profile Details — Advocate

V)

User Profie changes has been updated sucoesshuly |

Fig: Profile Changes Updated Successfully

3.2.2 Update Practice Locations
This form allows user to update his practice locations.

o Select Update Practice Locations tab.

e Enter High Court Details by selecting High Court and Bench from drop down
list.

e Enter District Court Details by selecting State and District from the drop
down list.
Note: The state of the Bar Council, with which the advocate is registered,
cannot be removed from the State list.

11
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e Click on Submit button.
e The message ‘User Practice Locations Updated Successfully’ is displayed.

eFiling Services e

@

2
/"’)“‘ Bamch Cirput Bench At ixipaiguri X | Appeliate Side fambay %
N —

XHXNMIHHEXHX Stavw | [Karnatoa ¥ | Madhya Pradesh X | Mabarashica

B8 npati@yshoa.coin

XXXXXXXX
[ >ne ]

 Verifiod by Bar Cowncil |

&a Profile Details TP & Verity Mobile/Email

High Court Caleutta High Ceurt 3 | | High Court of Rombay X

District Aurangabad ¥

Fig: Update Practice Location

@

\User Practice | ocations updated succassfully |

Fig: User Practice Locations Updated Successfully

3.2.3 Verify Mobile Number/ Email
This form allows user to verify their mobile number and Email address in the profile.
Note: Initially Verify Mobile/Email tab is highlighted in Red. After verification, the red
highlight gets removed.
e Select Verify Mobile Number/ Email tab.
- If a contact detail is previously verified, ‘Verified’ icon and Edit button appears
in front of it. Edit button allows user to change the provided contact detail.
- If the contact is not verified, ‘Not verified’ icon and fields for OTP verification
appears in front of the contact.
e Verify the contact detail:
o Click on the Get OTP button. ‘OTP sent to [email/mobile no]’ message is
displayed.

12
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Enter the OTP and click Verify OTP.
After successful verification, message will be displayed, ‘OTP Verified

Successfully’.
Click on Submit button.
The message, ‘Data updated successfully’ is displayed and the red highlight
of the tab is removed.
e Edit the verified contact detail (if it needs to be changed):

o Edit the Mobile number or Email by clicking on Edit button.

o Click on Get OTP and then enter the OTP and verify.

o After successful verification, message will be displayed, ‘OTP Verified

successfully’.

BN o oo = | cose .|kl = | PaaBoge:= | aesmengite-=- appliatons = § Poriols:»

s Profile Details

@
-4\

XXOKKNNXNXX
XXOXKKXXXX

F Change Password

" Verified by Bor Camncll

FHipe Practionbomtons m

Verlty Moblle Number / Emall

Mobile Number HNOOKX m o/
Enter OTE  svenee m
LD ¢6.0.6.66.60.¢.04 D =
Enter OTE | vosned
o@oaD

Fig: OTP verification for Email address

@

Fig: Email Verification Successful

13
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Fig: User Changes Successfully updated

efiling Services Lo

@

am

XOHKHHRMNHKHX

B npati®yahos.cain

XXRRXHXXAXX

T
F Change Password

+ Verified by Bar Cownell

S0 Profile Detalls I Update Practice Locations  JE AU T o SN ) O

Verity Moblle Number / Emall
=
=

mobile numbar XX

XXX
o aD

Fig: Mobile and Email Verified (Red highlight removed)

XOGOOMIHHX

8 npatddyabo.caln

XXXXKEXXXXX
e
[ o

+ Verified by Sar Cownell

25 Profile Detalls I Update Practice Locations B Verity Moblie/Emadl =
Vierity Molsile Mumbser / Email
Mabile Number xx Get OTP [tiod]
R

;=

e XOKRKKRKXXX
acoan

Fig: Edit Mobile Number

14
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Fig: Edit Mobile Number Successful

3.2.4 Upload Documents
This form is used to upload and verify user documents. The tab appears only if the

advocate is not verified by bar council during registration process or if litigant opts

to act as party in person.

e Select Upload Documents tab.

e Select the documents Bar Registration Certificate, Photo ID and Address Proof

by clicking on browse button.

e Click on Upload to upload the selected documents. On upload, the document

appears in the verify documents list.

e Select suitable verification option.

= |f you want to e-sign, select the eSign button. You will be directed to C-DAC

site for e-signing. User needs to have a virtual ID for completing the e-signing

procedure. Virtual ID can be generated on UID (Aadhaar) site.

= |f the document is already digitally signed, check the Digitally Sign checkbox.
= For OTP based verification-

@)

O
O
O

Click on OTP and then on Get OTP.

OTP is sent to the registered mobile number.

Verify the entered OTP.

After successful verification of OTP, the process is completed.

15
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eFiling Services - Q

oo 0 0 O T - | O

XYZ Kumar
B8 0050000960 804
XHXHONNKX

Y Uipsosd Profiie Petise

A Yor to bw vertfied by Bar Councit

&a Profils Details = Update Practics Locations Z Verity Motile/Email m W Rocord Oath

Upload Documarts
Bar Rogiatration Cartificae == Bowsa
Photo ID Crnose file Browse
Addrass Proal = Browwe

File should be in pdf. |pg, |peg. png and file should be less than 10 MB

8r. No Documarnt Name Verificatian Type

eFiling Services

Fig: Upload Documents

- D O

XYZ Kumar
hE0 8008 68,600,008
XRARHHHXKKX

19 Upoaa ivorte Picrure

A\ Vet o be wertting by Bar Councill

&a Profile Detalls W Update Practice Locations & Verity Mobile/Ematl

Upiload Decurments.

Bar Registration Certificate bawRegCentcao it Biowse
Fholo i0 phaioll par Browse
Address Proof addreProot pf Browse

Fifo should be in pdf, jpg. jpeg. peg and file should be less than 10 M8

Fig: Select Document File
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S Profils Dutatls

XYZ Kumar
JOOOOHAIMAHNNK
b $.9.9. 500 9.9.¢.6.¢

A Yot 15 Do veritied By Bar Counait

Fig: Document Uploaded Successfully

& Upoate Practics Locations & Varity MobileEmail 2 Upinad Bocmments W4 Rocard Oath

Ajrimadt Dosusmnts.

Bar Registration Certificats Chooee fie Beons
Phote 0 Chande me Browaa
Addresa Proot Choone fe .

Fils shouild bes I pell. g |peg. png and fle should be s than 10 M8

Vertty Documwiits

SrNo. | Document Nams Verficanion Type

L e (T o
oo T s o

t e [ [ o ()

Fig: Verify Documents

&a Profiie Details

XYZ Kumar

JOOOMEARMAHINN
HORHHKAXXKX

A Vol 10 b verifigd By Bar Councy

—_— “

I Update Practice Locations & Verity MobBeEmail W Fecond Oath _: |

Bar Rogiziratian Cartificats Crroma M Browse
Phato ID Cracse Tie Lgiviaa
Adtrens Proot Chroose fis Brove

o a=

File should be i pdt. g, jpog, png and e should be less than 10 MB.

R —— o
Mobite No. TeT2397I03 m

|

Fig: OTP Authentication
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T AR ==

Address Proof Chooss the

o aD

XYZ Kumar
JEXHHMMHRIIHNANN
XHAPHHUXAXXAX

A\ Yot to be veriiod by Sar Councit

File should be in pdl.. jpg. jpeg. pog and fle shoukd be less than 10 MB

Cocumant Mams

1 Bar Regmiraton CermSoate
2 Prota 10 T
2 Adddress Proot o e-tigr

Prapars POF fer Enign

Fig: Prepare document for eSign

g e

iy o Bt s et
B ]

[

€onC

ot e S
At Comenting.

You ane currently using C-DAC aSign Service and have been redeectad from

G

AL el Barve.

Gt Virtual 1D

# | have read and provide my consent
Yiew Decument Information

aca

Fig: Uploaded Document — Aadhar Based Verification for e-signing
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Profiie Docs

Fig: Profile Document Signed Successfully

3.2.5 Record Oath

This tab allows the advocate to record their oath with in-system video recording.
Similar to upload documents, this tab also appears if the advocate is not verified by
bar council during registration process or if litigant opts to act as party in person.

o Select Record Oath tab.

e Click on Start Recording. You can now record the oath.

e After oath recording, upload the oath by clicking on Upload to Server button.

wrn .
(9]
o Profite Details @ Vurity MoblleEmail 4 uptoad Documents m i

- Recording status: inactive

XHMHXX
XHHIOKHMRHHHRANRNK
XRIAXXAXXK

A YOl 1 be verified by Comrt

Arivaecioe a1 bete! ot Gocuments e Genune and Quiherte documents. | o ewire thal Aimishing ase of lncormect

Fig: Record Oath
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A Yot b2 be verified

i D' you want Lo Uplacd this Oath.? D\(P upload It can
Bl notbe modified or reupload the oath..1

Khatuis

by Coart

Flg Oath recordlng status

Fila uninaden suocassfully 1

Fig: File uploaded successfully

3.3

Profile Forms for Litigants

3.3.1 Profile Details
e Personal Details appear automatically.

e Enter the Contact Details such as Address, Pin Code, State/ UT, District, Landline
Number with STD code, and Advocate Name and Address in Local Language.

e Click Submit

e The message “User Profile Changes has been updated successfully” is displayed.
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&0 Profile Details & Verify Mobite/Email -

. Personal Details
Litignnt Name W*xx

- Gender % Male | Female . Other Diote of Birth 10-07-2010 H

oo I

MM
. o ol Aiduas Lat State [ UT LAMBEL AN KASHMIR
XXX
o
= ofile Picture
Y — Fin Code PinCode Landling Mo, with 5TD Coda Dt Contht umiber
&\ Vet to be verified by Court | 1 wish to appear a3 Party in Person in my
Case.
Litigar i {stigant 7 e

Fig: Profile Details — Litigant

User Profile changes has been updated successhuly |

Fig: User Profile changes has been updated successfully

3.3.2 Verify Mobile Number/ Email
Please refer section 3.2.3 (Profile Forms for Advocates- Verify Mobile Number/
Email) for this form. The form is same for Advocates and Litigants.

3.4  Profile Forms for Party-in-Person Litigant
A litigant may choose to be party-in-person and contest the case on its own.

e In litigant profile details, enter the details and check | wish to appear as Party in
Person for my case checkbox; click Submit. (Refer section 3.3 for litigant profile
details.)

e User Profile updated successfully message is displayed and two additional tabs
appear- Upload Documents and Record Oath.

21




eFiling Services 3.0 - User Manual

e Refer section 3.2.3 for Verify Mobile/ Email.
o Refer sections 3.2.4 and 3.2.5 for Upload Documents and Record Oath tabs
respectively.

W Record Oath
Lee e KOOCKKK
Gender  ® Male Female  ( Other Dute of Birth e ol B u
XXX
HHPARHHNANH PECEEE S s Sinte  UT e -
XXMHHHN
Destrict Beiect Dnaict
L=
~ i Code F = Lanasne No. with 5TO Code ot
B v # | wish to appesr s Party b Person n my Case °
Lotigant = ™ o
B

Fig: Party in Person Litigant Profile Forms
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4. Home Page

Once you log-in into the system, following screen will appear. It shows —
= |atest status of your portfolio through dashboard
= calendar of the current month with cases marked on respective dates
= List of today’s cases.

User may click on any date in the calendar to view case list for the selected date.

\eFiling Services|

X (X ©: [JO Qo |
Calendar Cases Listed Today - 09-11-2020
0 [Nov ~| 2020 v o
—
Bu Mo Tu We ™ Fr Sa
No Cases
1 2 3 4 & T
n a3 10 11 i 12
1 16 7 Rl
e = 0 o = I
0

Fig: Opening Screen

Following menus are available for the user. Detailed description of each menu is available in the
subsequent sections.

Main Menu can be used to
complete court related formal
procedures such as:

* Add /Revoke partners

File cases

Vakalat

Submit pleadings
Pay court fees
File 1A

I\_-‘_'Ianage Partfolio

Language Menu-

Click to change the 3

language | Profile Menu can
el e be used to-

Dashboard gives status of your

portfolio cases,

* Draft Pleadings — Number of
pleadings pending for | = Update Profile

submission. The pleading can EEEE - (O L = Logout

.
.
.
.

be submitted through this
farm.
= Completed Pleadings —
Number of pleadings
submitted for existing cases
= Draft I1As — Applications
pending for fee payment or
authentication. o [m ~ 3 « o
* Completed IAs — Number of T
all the 1As filed for existing 2 - —
cases with all the formalities L SIS X State Selection-
completed. = Enables
+  Objections — Number of | (=5 4 % advocate/litigants
objections raised for different | n TR to select High
cases, Court or State (for
= My Cases — Number of cases district court)
in your portfolio; It includes
new cases as well as existing
cases.

| Form level Help

1

' Help

* Video Tutorials
*FAQL

* Manual

Fig: Different Menus in eFiling System
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Considering the user requirements, main menu items are different for Advocates and Litigant as
litigants mostly have facilities for editing and authentications. Overall main menu items are
listed below. Further details are mentioned wherever necessary.

@0@@0

My "-1"1 ers ~ | Case Filing ~ | Vakal lat ~ Pleadin gs ~ ePayments ~ Applic:

eFiling Services

Use Template

New Case Filing Interlocutory Application Filing

Pleadings

Manage Favourite Clients

Submitted Applications

Video Recording

Add Partners

= Assign Partners to Case Payment
Accept Partnership '9 I

Accept Offer Court Fee Wallet

Revoke Partnership
Print Vakalat

Accept Revocation

My Partners Report Advocate Main Menu

Fig: Main Menu ltems for Advocates

Case Filing ¥ | V at ~

eFiling Services o o

I Offert:Aduocate-‘ I Paymgnt ‘

I Case Edit | | Pleadings I Application Authentication

Video Recording
Litigant Main Menu

Fig: Main Menu for Litigant

4.1 Dashboard
Dashboard displays current status of the user’s portfolio. It includes following buttons:
e Draft Pleadings
e Completed Pleadings
e DraftlAs
e Completed IAs
e Objections
e My Cases
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4.1.1 Draft Pleadings

Displays history of all the uploaded pleadings and payment related actions taken for

a case. Service is also provided to submit the pleading to the court, if all the

formalities are complete.

e Click the Draft Pleading button to view the list of cases. The list displays status
of all the pleadings activities related to a case. The details include eFiling
number/ case number, Case Title, Upload Pleading, Oath recording, ePayment
and Action.

e Click View Document button to view uploaded pleading.

e ePayments column lists GRN number for all the completed payments. Select the
appropriate GRN (if applicable) for the document.

e C(lick Submit for submitting the pleading to the court. Submission success
message is displayed along with the eFiling number and the case is removed
from the pleadings submission list.

Note: After submission, the case appears in the completed pleading tab and it is
not available for modifications or additional uploads till verification process is
completed in the court.

Draft Pleadings
entries

SeNo. T #-Filing Number / Case Number

1 Artittration Petition - C202000051 5 e cne

Actian
-|
=3
=3
=3
=
[ mema
=
[ e
Subsr

Fig: Draft Pleadings
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Draft Pleadings

Shaw[25 | eatries

[

Pleading Documents

iia BB i

search
1 Arttratian /
Calenda
o & 2
= Yash Jagtap, Dinesh Sonl
Sy
P 1 yashDineshSani 05-11-2020
1 Artatration A
Srawing 1 181 af 1 entiles Prevh
= 5 o @
=] 4 Execution i
] 00130 of Tl eame s g e -

5 Sessions Case 36172077

[

T Ol st feomgansatinn) - C0R000016 Tast
Ve

8 Rankir Painb

Draft Pleadings

O

pload Pleadings oath Recording ePaymonts
| 1ot =
EEEE Solect G :
it Salect GRY 5
£ : = | seeci o :
e i alect (RN %
o . t Select GRM Al
his ot RoCORMd | safent G v

o [r 2 Covil e
™ Yash Jogtap, Dinesh Soni H you can read this, you have Adobe Acrobat Reader installed on your compaster
su
1 1 yastuDineshsard 05-11-2020
3 Adtitration &
]
3 1.0f 1 2ntries i
i 5 o B
b1 deree O iy = evemme e w
5 Seétlang Casare 1017 ta
(e
6 First ApgeshTvil Appeal - C202000034
T il 151 (compensation - -
[ Case Vs
B Ciwtl st {compensation] - C202000001
2 Cienimerelal S0l = CA0A0003D ) Fiwi e 5t £

This is a test POF documant.

: View File
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Draft Pleadings

SrMo. © w-Filing Numbar / Case Numbar

1 Arbstration Petition - C20000057 [ eraes o

vl reiEion Appication - CROZ00001D

Artémation Fetttian - CZ02000001 | 5 srass o

Executian petitian (C 1 the basis ofa

derree of Tl Cous
Sesvions Caee/361/2017
First AppealiOvil Apped - C202000034

Ol 5381 foompeeeation - C202000016
ird Cme

Draft Pleadings

Shaw 25 T feniries

Srhe. | «a-Flling Numbser / Cass Number

Arsitranon Petition - £300

Civit suit [campersatian] - 20305000

Comenercgt Sun - C2020000301 L e s

Domestic vighenoe - C202000014 (D] e Loe

Fig: Select GRN

@

AMHZ0200000004C202000018 submitiad successhilly
Causs Tithe Upload Fleadings oath Recording

Vi

Fig: Submission Successful

4.1.2 Completed Pleadings
This button shows count of all the submitted pleadings and the status.

e Click the Completed Pleadings button to view the list of all the pleadings

Select GRY

select GRY

Select GRN

Salact GRN

D80 00 0 0 0f

]

e The report consists of eFiling Number, Case Title, Upload Pleadings, Oath

Recording, ePayment details and Status.

e Facility to view submitted documents and oath video is provided. Click on the

corresponding buttons to view the same.
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Note: View Status button appears only after the case verification is done in the
court. On click, the status is displayed, whether verified or rejected.

Completed Pleadings
Shaw (25w |entries
e-Filing Nurnber / Case Mumber
Applicatian by & terst for Rstion of R Ko MHOO00381772020121E - 1000 Case rejected in CIS on, now It

stanclard rent - (22000052 [ 5 st Cove | s available for modification

Cancellati

xecizian petition (Darkhast] on the basis of 2
decres 6 Chil Couet - COS000018

il revitsion -\ar L202000012 ‘s £l ‘View Do it i MHI00041 161 202021 E - 2000000

Caveat - CI0000062 [ 5 crvien £ |

Artitraticn Pettion - C202000060

[ #ties Lo

Cavieat - T20200006 | L2 efitmt (ase

Completed Pl| pieading Documents *
: chaw[50. wenties ..
Show (25w |entries S
s |
Pleadings oalh Recording eFayments Stalus

Ham Kumar

Calenda Agpli m MHOOO381 TT202021E - 1000 Case rejuctod In CI5 on , now it

standag 1 i 23-10-2000 i available for medification
o v —
2 o, 2 File Mame 19-10-2030 Submitted 1
su  Digitalty Sigred orded Cage rejected in CI5 on 0101
1970, now it is avaliable for
~ - 4 4 i madification
T Shawing 1to 2 of 2 entries Pravious 1 Hext
1
a3 oem B o e
= e AT TN = CRTZT000T8~ i
26 W e | Test Dasdans; 0
4 il revision Application - C202000012 m MHOO0041 16120282 1E - 2000000 u

5 Caveat - C20A000062 | 5 srime Caie Ba m

] Asitration Petition - CH2000060 Bunit ath Nt

T e Vs Sekoniod

7 Caveat - CN00C054 | T s Cave ABAZS; vhew Documaity

Fig: Completed Pleadings: View Documents
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Completed Pl Pleading Documents

0w |anmies

Show |25 w |entries

2 Sc File

Mo, T Hame uplanded an
Ram Kumar
Calenda ! = E
B | Subimitted riie areae code
i) A
[ T 2k
o | cail File Nama 18-10-2020 | Submitted 2 |Cmse esimevice
Bu

Sy —

5hi Presdion, |

T
Exseution

decres ot Cvil Court="C20200008

Ciwl revesion Apphcal

Va
Cavpat - CHOXN0T62 | O cfibedt Emne Finfie

Completed Pleadings » i

Show |25 | entries

Calenda i [ viow e | Case rejected in £ o, now it
is available for moddication
o Fleading Dacuments x
2 =
& LR e s Case rejected In C15 on 07-01-
1970, new it is available far
/ —_
14 o
% Appeation by a tenant for fxation of sandasd rent - C202000052
21
)
Play Video
] 2] E
" 1
5

Fig: Completed Pleadings: View Video
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Fig: Completed Pleadings: Play Video

4.1.3 DraftlAs
This button shows count of all the incomplete IAs. These applications can be edited

through Applications menu.
e C(lick the Draft 1As button to view the list. The details include Application,
eFiling/ Case Number, Case Title, Date of filing, Authentication status.
e The application can be viewed by clicking on View Application link.

Draft |1As

Case Title

District and Sessions Court, Aurangabad

First Appeal/Civil Appes] - C202000034 Appellant123 Ve 15-10-2020

s
[Appeal

Appellant123 Vs 5-10-202 Wiew Appilcation

Litigant

T/2020 (8 5] Spl Case MSER/100092/2008 State of Maharashia Vs ROGUBIGEOCDNOIGHN 14-10-202 View Application

[Taking Case an Board] Litigant

KOO0,

972020 [ 15] A\ by at e 21-10-2021 View Application
Oirder for Inspactior

Fig: Draft IAs
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Draft 1As

42020 [ 5]
[Bringsng Legal
Heirs/reprasentatives on
record]

sl

[Issue Attachmant Warrant]

7/2020 @ 5
[Taking Case on Board]

/2020 [F15]
[Crdar for Inspection]

Application by » tenant for fixation of
standard rent - C202000052 | 1 ofites |
[Compensation]

Fig: Draft I1As — View Application

4.1.4 Completed IAs
The button displays the number of completed applications. When the court fee for
an application is paid and it is authenticated by required parties, it is automatically

AMHZ0200000004C 202000034

Rs. 5

GRN: MHOO0038158202021E

BEFORE THE

District and Sessions Court, Aurangabad

AT Aurangabad

Eirst Appeal/Civil Appeal 342020
Appellant:

Ram Kurmar Vs Amit Kumar

21-10-2020

View Application

Wiew Apgtication

Litigant

submitted to the court. All such submitted applications are listed under this

category.

e C(Click on the Completed IAs button to view the list of submitted applications. The

details include Application, eFiling/ Case Number, Case Title, Date of filing,

Authentication status.

e The application can be viewed by clicking on View Application link.

Completed |As

Show |25 v | enfries

12020 [ 51
[Framing of additional
Iasues]

32000 [ 5)
[Granting leave to daliver

Interrogarities]

8/2020 [F 15]
[Tarking Adjournment]

162020 [ 5]
[Order for Inspectian

19/2020 [ 10232)
[Taking Adyeasrnment

First Appeal/Civil Appeal - C202000034
4 \ea;!
First Appeal/Civil Appeal - C202000034

Clalied

[Appaal]

Application by a tenant for fiation of
standard rent - C202000052 S et
[Compensation]

Sessions Case/361/2017

il revision Application - C202000079

(Case Title

District and Sessions Court, Aurangabad

Appellant123 Vs

Appellant123 Vs

Ram Kumar Vs Amit Kumnar

Fig: Completed IAs

Date ‘

15-10-2020

27-10-2020

29-10-2020

View Application

Litigant

View Appiscation

Litigant

Litigant

TOOO0O000GE

Litigant

View Application
Litigant
| RIRNRCO0
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Completed lAs 047di10de 447494957 12500

_
AMHZ0Z00000004C 202000034

Rs. 5
GRN:, MHDODO38 158202021 E

0% 5] s
g of additional

Wlew Application
BEFORE THE
Iszues]

0 [ 5]

District and Sessions Court, Aurangabad Wiew &pphotion
AT Aurangabad

First Appeal/Civil Appeali34/2020

B/2020 R 15] Appellant:

fFaking Adjournment]

Wimwe Apphication

147]

Wiew fppReation

Litigant
20 @ 10232] 2000013
[Faking Adjermment]

B5-11-2020 Wiew AppRoation

Litigant
| OO
 ROUD00000!

Fig: Completed IAs — View Application

4.1.5 Objections

All the objections raised by the court on the submitted case, pleadings or IAs are
reported here. Click on the button to view the objection details.

Objections

Reason | Date
£202000004 - Maintenance Application

Retuen for cotrection Return far correction Return for correction Retum far correction Return far

22-02-2021

RemarkRemark

Fees Remark

C202000065 - Maintenance Application
RemarkRermarkRzmark

C202000085

Application by a tenant for fixation of standard rent

01-01-1870

Fig: Objections
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4.1.6 My Cases
This button shows the count of all the cases in the user portfolio. It includes efiled
as well as manually registered cases. Please refer section 5.2 for the details.

My Cases

D (D (I

Aurangabad Maharashira (4]

Fig: My Cases
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5. Help Section
Help is available in the form of Tutorial Videos, FAQ and user manual. Additionally, you can view
descriptions of any open form by clicking on the orange question mark in the top right corner.

o

wakalat =

©

= | Farticlio =

eFiling Services

My Partness =

Draft Pleadings

© 16

Complated Pleadings

Click Here to view ingomplete 14

Completed 1As Ohjectlons
o fo:

Calendar Cases Listed Today - 11-01-2021
9 |dan ~ |2 « o h
Sy Mo Tu We Th Fr Sa

7 58 0 30 -y 1 S Mo Cases
3 4 5 £ 7 a a

10 1 2 13 H 18 15

17 18 19 @ A 2 b2} E

2 3 = 2z = = B

3l 1 7 3 3 5 q

Fig: Help Section

Video Tutorials

Fig: Help — Video Tutorials
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FAQS

+ Advocate Registration

+ Litigant Reglstration

+ Profile Updation

+ Add Partners

+ Vakalat

+ Mew Case Filing / Final case submission

+ Upload Pleadings/ Templates/ e-signing, Oath recording/ Merge and index

+ Finally submitting pleadings, oath, court fee to the court

+ ePayment / Court Fee Wallet

+ interlocutory Application Filing

Fig: Help - FAQs

FAQS
+ Advocate Registration

= 1.1 am an Advocate, how should | register myself on eFillng sof tware?

Ta register on efiing, fill up the online registration form. Click on the ‘New userRegister nere’ link In the log-in screen
to access the registration form. Facllity for ver tion by Bar Cowncll & also provided [n the form, IF there is no
change in data fetched from Bar Council resords, verif O Process i L: instantly.1f there is sam

the data fetched from the Bar Council rds, such as mobile number, or if the dal

Counciluser can register by entering the new mobilé number, in such cases, regstration can be completed, however
the verification will be done latsr You may have o wait for accessing the services tll re-verification from Bar Council
Is complate.

=+ 2. While registering when | enter Bar Registration number and click on verify, my data Is not fetched
automatically, how to proceed?

+ 3. When | click on verify, my data is fetched but mobile number is blank what should | do?

+ 4. When | click verify, my data is tetched but mobile number is incorrect or it is changed, what should | do?

+ 5. My e-mail is blank / incorrect, should 1 enter/correct it?

Fig: Help - FAQs Expanded
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=  E-Filing System

E-Filing System

Fig: Help — User Manual
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. Main Menu

6.1 My Partners (only for Advocates)
The menu enables advocates to manage partners by adding or revoking partnerships. The
block diagram below depicts the flow of events.

@+ Decides to Add

h .
v' Select State of submit 7S
WY e - B A ====a v Select Advocate fo--- ]
2.4 .{ B8 Advocate 2 as partner 4
) ;

Advocate 1 (must be an advocate i
+ registered in efiling)

Request Accepted

Notification sent to oTp 1 Accepts or Rejects Reguest appears in
Advocate 1 # | Verification partnership Accept Partnership of
.- Advocate 2 PR @
=4 = - X —
/ Al 2
- N : P \_ dvocate
]
]
x 1

Request Rejected

Fig: Add Partners Flow

6.1.1 Add Partner/ Associates/ Colleague
This submenu allows the user to add partner/ associates/ colleagues; which could be
of the same State or other state.
e Select My Partners from the menu.
e Select Add Partners/ Associates/ Colleagues.
e Select the radio button for My State or Other State, indicating from which state
the partner is to be added.
e On selecting My State, proceed to select Advocate. For Other State, select the
State first and then proceed.
e Select the Advocate to be added in the My Partner list.
Note: Only the advocates registered with eFiling system can be added as
partners.
e On selecting the advocate, the Bar Registration Number, Email and Mobile
Number are retrieved automatically.
e Click on Submit to add the partner. Notification of your partnership request is
sent to the advocate automatically.
Note: Process of addition of the partner is complete only after acceptance of the
same from the partner.
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o o

Vakalat = | Pieadngs

Add Partners/Associates/colleague

® My State 0 Other State

Advocate Ay RO (MAH 208/ 2011
flar Registration Number AL/ X0 2071

Ermail BAPACRNN Ty ahoo com
Mobile No, pa e L+

COaD

1 indila. AN Rights

Add Partner

MyState ™ Other State

State Fajasthan

Advocate SH. RO bRt ERAER, (FAlin
Bar Regn. Ne. RENLRERX

Email sexgmmed com

Mobile Ma. EREIORHR

e

b Reserved

Fig: Add Partner for Other State
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V)

Partner Request sent successhully

Fig: Partner Request sent successfully

6.1.2 Accept Partnership

This submenu enables user to accept or reject partnership requests from other

advocates.
e Select My Partners from the menu.

e Select Accept Partnership. List of all the advocates who have sent the

partnership request to you is displayed.

o Select Accept or Reject for accepting or rejecting the partnership request from

the other advocate. A dialogue box pops up to confirm the acceptance or

rejection.

e Check the box to confirm and complete OTP verification (Get OTP, enter it and

click Submit).

e The message “Partner Request updated successfully” for acceptance or

rejection will be displayed.

eFiling Services My Partners = Case Filing = | Vakalt =  Peadings = | ePayments =  Applications = | Postfolio =

7 | e “lx!:;{:.k:v.x:}:: (]

Accept Partnership

AN SLNILA SRR (WA B R
| SABOIEDARARAR RMTDERG (MAH/ K560

Shawing 110 3of 3 entries

XIOO0CCK

Date of offer

H020-10-23

2020-05-08

2020-05-08

Fig: Accept Partnership

o

39




eFiling Services 3.0 - User Manual

£ M. T Advorste Nama Diate of offer Aesapt | Raject

AN ST RAKACANHTH {145 ) MR GO

RNDERIDUARRICE EMICRPOEE0 (WA, BI060)

| A, poR kbt e wish £ Accept offer of partnership gaced by YOOBOSANTARANSAKICHN

Fig: Accept partnership Get OTP and Verification

TN - ) ) oo 8

Accept Partnership

Se. Mo, t Advocate Name Date of offer Accept | Reject

YT (MAM/1234/2000) 20001110

Fig: Partner request updated successfully

6.1.3 Revoke Partnership
This submenu enables user to revoke existing partnership with an advocate.
e Select My Partners from the menu.
e Select Revoke Partnership. List of all the partnerships will be displayed.
Partnership details include Offered to Advocate/ Offered by Advocate, Date of
Offer, Date of Acceptance, Status (Accepted/ Offered) and a Revoke button.
e Click Revoke in the required row for revoking the partnership. A confirmation
dialogue will appear. Click OK if you want to continue.
e Check on the box to confirm and click Get OTP.
e Enter the generated OTP and click on Submit.
e The message ‘Revoked successfully’ will be displayed. The revoke request will
be sent to the respective advocate immediately.
Note: Process of Revocation of the partner is complete only after acceptance of the
same from the partner.
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b b |~|aﬁw ‘me:_v.x\ L2

Revoke Partnership
Se. Now Offared to Advacate/Offersd by Advacate Date of offar Date of Acceptance Status Bevoks

1 MO MRIRAR M B
Mk R

2290200 Actepted

TSRO BN WD AT, 13-07-2020 2102020
WAMRENARKT

-6 2020 Acceoted

RSO SRt D o
AL |

4 ATAMAT N ANOEODOTIMMAAL 22-16-2020 2102020 Accepted
MAM TR

A AN
WA IGGKKHY )

23-10-2020 Offered e

Tl 23102020

MR R RN 23:10-2R0 06-71-2020 Accepted Amecis
NAAK R0

5 SRARHSLHNT RN ERSTIE 95092020 06-11-202¢ Accopted
RAHTTR0RR

10.153.16.13 says

ow | 10 arch
51, No, Offered 1o Advocate/Offered by Advocate Date of offer Cate of Acceptance Status Ravoioe
MK MEREAA NI BN 31-08-2020 2-10-2020 Accepied
{ MAAH/SERNT |
2 FOBHESROE LR TN Accepled
{ MAH/ TR

Fig: Confirmation

| Advocate MWapikanaddekErOPE | wish to revoke partners Advocate KEARMYOD KT DUMIGSRIAA K
My Mobile Number XXXXXX3310

[J Resend OTP Enter OTP ......{ S r A

Fig: Get OTP
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&

Revoked Successfully

Fig: Revoked Successfully

eFiling Services My Putbers = | Casefiling = | Vakalt = | Pleadings = | ePayments = | Applications =

6.1.4 Accept Revocation
This submenu enables user to accept revocation requests sent by a partner.

Select My Partners from the menu.

Select Accept Revocation. List of all the revocation requests will be displayed.
For every request, details such as Revocation Initiated By, Date of Offer, Date of
Acceptance, Date of Revocation and a button for Accept will be displayed.

Click Accept in the required row to revoke the partnership with the advocate. A
dialogue box pops up to confirm the acceptance. Confirm by clicking OK.

Tick on the box and select Get OTP.

Enter the generated OTP and click on Submit.

The message ‘Revocation accepted successfully’ will be displayed.

m 2~ [ & oooone. |8

Accopt Revocation O
|
ow! 10 5e,
Sr. Na. Revocation initiated by Date of offer Date of Acceptance Date of Revocation Accept Revocation
1 PR CHRVAN 22-10-2020. 22-10-2020 22-18-2020
[ MR BRI |
Shkiank 04:11-2020 04:11:2020
[ MAH/REECEONR |
Srowing 1102 o2 ent s [l

Fig: Accept Revocation
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e . o e - | Conti = | Voot < ) o (e T 1 m (A | __‘lxx:uxxme-): “

Accept Revocation Q
Shiow | 10 = |enules st
Sr. No. Revocation initiated by Dote of offer Date of Acceptance Date of Revocation Accept Revocation
1 AR R 240-2000 28:10-2050 22:10-2020 Actept
[ MAH, TR0
AN 04112020 04112000 Accept

1 MAH/BEORAB00R)

Shawing 1 t0.2 0t 2 entles P . Mo

B3 | Achocate Mg ot wish to revoke partners Advocats KSRGS

My Mobile Miamber X0000GE310

Fig: Get OTP for Accept Revocation

e © © O © o o o ——
Accept Revocation Q
show ! 10 * | entries Seaich:
5r. No. Revocation Initlated by Date of offer Date of Acceptance Date of Revocation Accept Revocation
b RO AR 22-10-2060 22102020 22-10-2020 Accopt
[ WA BSEBR0K)
2 ERKAH R 04-11-2020 04-11-2080 Accept

[ A, BERA X000 |

| Adheocare MR NKIEATR vwish 10 ievoke partnes Advocets SKGERMNI

ty Mobile Number XXOOXX3 210

@ - (- o

Revocation soepted Successhilly

Fig: Revocation Accepted Successfully

6.1.5 My Partners Report

This submenu generates report for Friendship Request and Revoked Request.

e Select My Partners.

e Select My Partners Report.

e By default, report for Friendship Request is displayed with details such as
Partner Name, Advocate Code/ Bar No., Requested Date, Accepted/ Rejected
Date and Status (Pending/ Accepted).

e To view the Revoked Request Report, click on the corresponding tab.

43




eFiling Services 3.0 - User Manual

e Select the radio button for Offered by Me or Accepted by Mein Revoked
Request. By default, Offered by Me radio button is selected. The details such as
Partner Name, Advocate Code/ Bar No., Requested Date, Accepted/ Rejected
Date and Status are displayed.

eFiling Services

7= ) ‘_].r.m:mnn 3

MyF
(6]

2 Frinnduhip Request % Revoked Request

m_—

Adv. kescasoy MAH- BRREHB00 28-10-2020
R PR RAR LS00 06112020 ferding
AN - BT D8-19-2020 Pending
4 ARG SO B MAH-REASNEIYY 29-01-2020 Pending

Shawing 110 & of 4 erties

Fig: My Partners Report

3 l!.ll]r:tli ‘)ﬂ:ull!’!ﬁ! (3

@ Erdandehip Bamquer:

0 Bevclond Raquert

A, TN CRAMNAN

& Offered by Me

WA/ RN

Accepted by Me

“ A R _ i _

22-10-2020

Q

Fig: Revoked Request Offered by Me

R T w—

8 Friendshp Request

& Revoked Request

KT N AR BUNMB AR AL

HR RO E RURALOSRNIRY

Sturap R

Offered by Me

MAH/FRTAMA

WAL KEAK

M A SESRI BT

® accepted by Me

0112020 0000 e Perding

06-11-2020 Pending

06-11-2020 05172020 Accepted

O

Fig: Revoked Request Accepted by Me
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6.2 Case Filing
New case filing can be considered to have 3 parts:
e Initial filing — This can be done only by advocates or Party-in-person litigants. It
includes all the basic case information.
e Entering case details - These details can be entered either by advocate or by
litigant, as per the convenience. These include:
o Litigant —information of all the concerned parties
o Legal Heir — enabled only if legal heir option is checked in the initial case
information by advocate
o Fact Details
Case Details
Motor Vehicle Compensation (MVC) — enabled only if the case type is chosen
as motor vehicle compensation in the initial case information by advocate
e Final Submission — This again can be done only by the advocate or by party-in-
person litigant.

Note: Once the Final Submission is done, the case details cannot be modified. As a result,
the case cannot be viewed by Litigant for editing.
Accordingly, the different menu and forms appear for advocates and litigants.

) Create new case racord Advocate/
JJ" FOY by filling initial inputs = Litigant can -
= ¥ Leeesl I
C_ VA OnIe o el o . """ complete the Case £
. includes litigant name =

data entry

and mobile number

Advocate or
Party-in-Person
Litigant —

[
]

i

i

’ i

C.) Litigant can access case file !

Litigant

=1

User may exit at any point of time. All the entered details will be
: saved as draft case for later editing.

Fig: Case Filing Flow

6.2.1 New Case Filing (only for Advocates and Party-in-Person Litigants)
6.2.1.1 Initial Inputs
The initial inputs required to file a case are to be filled in this form.
e Select Case Filing menu; select Initial Inputs tab.
e Enter District/ Establishment Details where case needs to be filed.
e Enter Case Type Details. If the selected case type is MVC, MVC tab appears
to fill in the additional details.
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e Enter Party (client) Details.

e Click on Submit.

e The message ‘New Case Added’ is displayed along with temporary EFiling
Number.

* Select District airangabad . * Select Establishment District and Sessicns Court, Au *

* Rolief $ought Appeal . * Casa Type First Appeal/Chil Appeal
Subardinate Court
Dgaric Select Dlsict . Seloct Seflect E: nent -
Case Type o i i . Cave NUMBSE | i ot | Year | vear .
Disposal Date DD-MM-YYYY =
cC Applied Date [ vy = €CReadyDate | pooidveey |
Appelant/Respontent  [abhishek | * Mobile Number  [113456705] |

New case added
E-Filing Number: First AppealTil Appeal - CZ0G0000ST

Fig: New Case Added Successfully

6.2.1.2 Litigant

This tab is used to fill Litigant details. To access this tab, click Next button on the
Initial Input form. However, this tab is accessible only after successfully filing out the
Initial Input tab.

Note: It is required to fill the details of all the parties before clicking Next button.
Litigant may also enter these details using his login.
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User can check previously saved litigant details by clicking the View Previous Parties

link in top right corner.

Enter the following details-

Select the Type (Appellant/ Respondent).

Enter Personal Details.

Enter Contact Details.

Enter State Information.

Check on Other Information to fill more details.

Check Legal Heir Add to add legal heir. If this is checked, Legal Heir tab
appears after submission to add the legal heir details.

Enter information in Local Language.

If required, check on Add to Favorites. If a party is added as favorite, the
details of the litigant are saved for future use, thereby enabling easy and
quick access to frequent party details. Parties, added as favorite, can be
viewed/deleted through ‘Manage Favorite Clients’. However, this step is not
mandatory.

Click on Update to save the details.

If the Appellant or Respondent is an organization, check on Organization
Details after selecting the Type.

Select Organization Name and enter all above mentioned details and click on
Update to save the details.

When details of all the parties are entered, click on Next button. To check
whether all party details are entered, click on the View Previous Parties link
in the top right corner. The link is visible only if entered party details are
saved.
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efiling Services oy ?- [ €2

Litigant
“Type  ®appeiant | Respondent
Organlzation Detalls
* Camplainant/Accused Select  *® || unm *Gender  ®Malse ) Femnle
Relation P - Mame °
DatechBirth ) y.1002 m “hge up | Differently Abled [ P
Caste . Extra Petitioner Count Extra f I
Cantact Details
(2.0 R, Mokils No. 130,
Derspating Iecugalion
* Address whiress Fin Code i Cace
State Information
State | et siate District Selert Distier
Taluka Setect Taliika Village Select Village
Other Information
Other Information | Add Legal Hair i
MARATHI
ot st T A E A
Ll
EFET

Fig: Litigant Details
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Litigant
*Type W fppellant  Respendent
Organisation Details @ “Organization Type Stabe Gavernment Depanments |
* Complalnant/Acsused o
Email Bl Mobila No. THERTH
Occupation Cecigainn

Address

State Boloct B . Diistrict

Taluka St Taluks Villags 58
-
Other Information ] Add Lugsl Huir B
MARATHI
Tttt afteran ol G e
=
T

o Ry c—
@10

*
¢
-

°

District and | Court, Aur bad
- Filllradg Mo Flect Agipsuly Chal Apgianl - CO200GE T - Malial Sotsght: Apgusl - Corse Ty First Appant Tl At
Abhishok Vs

Litigant

A Prrenigus Parties (1)

“Type  ®appellant O Respordent

Organisation Details 1

show| 10 * |entries Search:
Personal Details i -

* Complainant/ Ascused = SrNo. ' Party Name Type Edit Delete
Ralation Salect . 1 Abhishiek Main Petitioner Vs
Date of Birth DM YTy = Frewious | 1 | Mest
G Select * —

Fig: View Previous Parties

6.2.1.3 Legal Heir

Legal Heir form enables user to enter details of the Heir. This is required in case the
petitioner dies after case filing. In such situations, the assigned legal heir fights the
case on behalf of the deceased.
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e = IR e Bc ® .5 0= 0|

District and i Court,
&+ Filirng Mmmber: First Appmald il Appeal - CHITHIONG 7 - Balisf Sought: Appeal - Gase Type: First Al Civil Agipeed
Abhishek Vs
! ual Her detaik
Legal Heir
* Party Nama Abhishek [Msin Petitioper]

‘
i

“Typa  ® Plaintiff ' Defandant

* Legal Heir Name “Gender ® Mabe ' Femals _ Other

Select ™ || obh
Relation Select . Nama
*DansofBinth: | .91 9000 ] *Age 3 | Differemly Abled
iace. select > Extra Petitioner Count 5
Emall | Ermail Mobile Mo, g0
Deeupation Oecupalion
“Address | sadiees Fintode | e
S St Ania x Distriet Select Disirict
Taluba Select Takua v Village Selent Village
Other Information
Other Information &
Pty omidt e st S At
=
T

Fig: Legal Heir Form

6.2.1.4 Fact Details
This tab allows the user to enter fact details for the filed case.

e After successfully filling Litigant details, proceed to Fact details tab.
e Select Fact Date from the calendar.

e Select Fact Time in hours and minutes.

e Describe the details of the fact in the Fact text box.

e The user can add more facts by clicking on Add More Fact.

e Click on Save.
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District and Sessions Court, Aurangabad
el Appedd < C20 sl - Coss Typos Fibst Appast O

ID00067 - Relial Sought Afp
Alihishek Vs

Fact Details

SeMes 1 Fact Dintes |43 42 5000 T Fact Times 1256 @ Pt g

oo a

Fig: Fact Details

6.2.1.5 Case Details
This tab allows user to enter more case details.
e On successfully adding the fact details, proceed to next tab, that is, Case
Details.
e Enter Cause of Action.
e Enter Date of Cause of Action.
e Enter Important Information or Subject or Reason.
e Enter Prayer.
e Enter Valuation.
e Enter Plaint in Local Language.
e Enter Dispute arising out of details.
e Enter Act Details. The user can add more than one act by selecting More
Acts.
e Enter details in Local Language.
e Click on Save.
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District and Sesslons Court, Aurangabad
W g Ptehiers Fld Apgeal Al Agisoal - Ranenn g - Wolnel st Al - Bype: Fst Agpeal Chl gl
Abhishek Vs

Case Details

* Cause of Action CRISH of aChOn * Date af Cause of Acrion

Valustion F] Flalnt in Local Langunge

State Salect Slate - District Splec Dstrict

Taluka Select Talidka - Villaga slect Villagie

rETH FHY ) Tt ami

e

Fig: Case Details

6.2.1.6 MVC (only for MVC case type)
This tab is available only for MVC cases. Select the tab to fill the additional

information. The MVC form is to be filled after filling out the Case Details form.

e Enter the MVC Information required such as Item Number, State, District,
Taluka, Police Station, FIR Type, FIR Number and Year.

¢ |n MVC information, if Other Police Station is checked, additional details are
required such as Other Police Station, FIR Type, FIR Number and Year.

e Enter Accident Information Details such as Date of Accident, Place of
Accident, Time of Accident, Type of Injury (Simple/ Serious/ Death/ Other)
and Name.

e Enter Claim Information such as Compensation Claimed and Insurance
Company.

e Enter Vehicle Information such as Vehicle Type, Vehicle Registration
Number, Driving License and Issuing Authority.

e Enter Name, Place of Accident and Issuing authority in Local Language.

e Click on Save.

e The message, “Record Added Successfully [eFiling Number]” is displayed.
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6.2.1.7 e-File
This tab is used for eFiling the case.

e On successfully adding case details, proceed to e-File tab.

e The e-File tab displays all the entered details of the case such as
Establishment Name, Case Type, Party Details, Litigant Details, Fact details
and Case details for review.

e C(Click on e-File Case.

Note: Please ensure that all the entered case details are correct before
clicking on e-File Case button as the details cannot be modified after
submission of the case.

e The message “Case registration is Successful” is displayed along with the
eFiling registration number.
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efiling Services | |

District and Sessions Court, Aurangabad
E-Filing Nesmber: First Apposl/ Ciuil Appoal - CRHEMHNET - Rellef Sought’ Appenl - Casa Typa: First Aqrpoal / Civill Appoal
Abhishek Vs

= Libgant

Main Petitioner

Complainant Name: Abhisnes Organézaton Type:
Ermail: Mabils Me.:

+ Fact Detasls.

+ Case Daotards

Fig: e-File Case

efiling Services 101531613 says

E-Filing Bumber: 11| n A

v

A Ciet Appeal

= Litigant

Wain Petitioner

Complainant Name: Abhishes

Grganization Type:

- Wobile Ne.: 12z
+ Fact Datals
+ Gasa Datals

@ eFile Case

Fig: Confirmation to file a case

@

Case registralion successfully AMHI0200000002C 202000067

Fig: Case Registered Successfully
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6.2.1.8 Editing the existing e-filed cases

There is a provision to add or modify a case and view PDF of the case filed. These
buttons are provided on the upper right corner of the screen, in Case Filing tab. The
functionality of each tab is described below.

Note: Only draft cases can be edited. Once case is submitted through e-File tab, it is
not available for editing.

* Swluct District Select Diswict . * Salect Extablishment

Cramina

TCaseTyps W

* Relief Sought Select Case . * Case Type o ¥
Plaintiff Plaintif * Mobile Number e Meiber

aao

Fig: Buttons provided to add or modify a case and view PDF of the case

% Add Case Button
e This button is useful when the user has already filed a case, but requires
another new case to file.
e On clicking this button, the user is directed towards the screen of new
case filling. Refer section 6.2.1 for new case filing details.

+ Edit Button

This service enables user to modify or delete a case.

e This button allows user to select case from provided list that includes
EFiling Number, Litigant Name, Mobile Number and Action (Edit or
Delete).

e The Edit button allows user to edit the details of the selected case. The
user is able to edit case from Litigant tab onwards, similar to new case
filing.

o The Delete button allows user to delete the selected case.
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efiling Services
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Search:
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101531613 says

cu want o delete tha recard
©O]-10]e)
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efiling Services

Are ya

Shaw | 10 ® entries e

Gr. Mo ! |E-Filing Number Litigant Name Mobile Number Date Action

Railway Court, Aurangabad

Asbitration

1 a0 a0 o e

TEROOMHGS 22-10-2020
District and Sessions Court, Aurangabad

Compensation

1224567890 10:12:2020 iz ] [ Delete ]
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Criminal Appeal
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Fig: Delete Case — Confirmation

@

Record deeled
E-Fiiing Nurer: Crme Fevsion Application - CXI2000066
|Grirnined Anpes]

Fig: Delete Case — Success
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< PDF Button
This button allows user to view PDF of the selected case.
e Click on View button for the case to open the PDF.
e The PDF includes all case details such as Litigant Information, Other Information,
Main Respondent, Fact Details, and Case Details.
e The PDF is downloadable and printable.

9 sl | 7 'Mmi 6_) DA

= | Applaations = | Portfolia =

@00

Show| 10 * |entries Saarch

SeNo. 1 |E—Flinu No |reaﬁm Name |ae-pom Name |Reg|m|lion date Action
Civil and Criminal Court, Kannad
Commencia
2072020 sui = 12102020 aO
District and Sessions Court, Aurangabad

Desartion and Maintenance

42020

SUBKEA AN AR08 Test Respandent 11-10-2020 m @

Compensation

] 3212020 Ram Kumar Amit Kumiat 19162020 m

4 18,2020 Ramin 15-10-2020 @ D
5 372020 Azma 15-10-2020 m il Deete
& 162020 Test 1102020 m @

Ranhbir Plaintiff

AMH20200000004C 202000030, pdf

1. Pubhe Dista Enley - E-Fillng %o Commercial Sult - C202000070

Cirvil nd Criminal Couwrt, Kanmnat
St - CHONO00X0

Sha Vs Eci

Main Petitioner

Compdabnant Nait:

ase
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6.2.2 Managing Favorite Clients
This submenu lists all the clients that are added by the user as Favourite while filing

the case.

e Select Case Filing.

e Select Manage Favorite Clients.

e The report displays Party name, Total Cases of the party, and a button for Delete.
[ J

On clicking the number of total cases, the details of the case such as eFiling
Number, Case Title, Main Case Type and Role Type is displayed.

eFlling Sepvices: W

Show| 1@ * |entries

Fig: Manage Favourite Client

Party Name: Arun

™| entris

E-Filing No Main Case Type

202100070 - Fest AppealsTivil Appesl n Appesl

Shaving 1 101 of 1 snries

Fig: Party Case Details
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6.2.3 Case Editing (only for Litigant)

This menu is available only for Litigant user. The advocate who has filed the case may
not fill all the details. Using this submenu, the litigant can select the case and add the
information. However, litigant cannot have final submission of the case. The final
submission of the case can be done by advocate only.

6.2.3.1 Select Case

e Select Advocate from the drop down list.

e The details such as Establishment Name, eFiling Number, Relief Sought,
Litigant Name, Mobile Number and Action (Edit or Delete) are displayed.

e If the litigant wishes to delete the case, click on delete button provided in the
Action column.

e To edit the case, click on Edit button in the Action column.

e On clicking the edit button, the screen automatically shifts to next tab, that
is, Litigant.

Case Edit

Rdvocate Ay, RoOLCERRUGHN (MAH, JETRRG

m,.._.., o
utes AN, ARBLOTITY @r‘ Daivte ]

o Aurangsbad | 6172020 Pasmsion AN X9 FHRBORRTX g

Showing 1102 of 2 entries i -

¥ CIVIL and SESSIONS

20 efiling Services eComemittee Supreme Court of India. ANl Fights Reserved

Fig: Select Case
6.2.3.2 Litigant
Refer section 6.2.1.2 (Same for advocate and litigant)

6.2.3.3 Legal Heir
Refer section 6.2.1.3 (Same for advocate and litigant)

6.2.3.4 Fact Details
Refer section 6.2.1.4 (Same for advocate and litigant)
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6.2.3.5 Case Details
Refer section 6.2.1.5(Same for advocate and litigant)

6.2.3.6 MVC (only for MVC case type)
Refer section 6.2.1.6 (Same for advocate and litigant)

6.2.3.7 e-File
Litigant can review all the entered case details under this tab.
e Select e-File tab.
o The e-File tab displays all the details of the case such as Establishment Name,
Case Type, Party Details, Litigant Details, Fact details and Case details.

Maharashtra . = -

CCH1 PRL. CITY CIVIL and SESSIONS JUDGE

E-Filing Mumbar: 14030 - Reliaf Saughts Family disputes - Casa Type: Hairship Cartifscats

HHMCEHRM v NANKKMRNANNN

Main Petiticner

ainant Mame. Ao

madl Mobiie Mo MRRENERNTT Address latur Fin Code: O

Fig: e-File Case
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6.3 Vakalat

Vakalat allows user to formally assign lawyers to the cases. It includes following steps-
1. Advocate assigns self and partner/s to the case.
2. Litigant appoints the lawyer by sending offer to the advocate.
3. Advocate accepts the offer to complete the process.
Lawyer’s assignment to the case is complete only after all the three steps are done.
All the three steps can be completed with this menu. Send offer menu (step 2) is
visible only to Litigant.

1. Advocate assigns lawyer/s

— Select New case Search litigant through Assign Advocate : ( The vakalat request s
\ Submit sent to the litigant
® \ . from e-filed cases or T maobile number and e self is selected by -
m existing case from My selact, (Litigant should be default. Add partner
d Cases registered in eFiling s/w) advocates, if required
Advocate

T
H
H

¥

2. Litigant sends Offer

The offer is sent to the Send offer to advocate.
Confirm through OTP
verification.

a

The case appears in the
vakalat list of Litigant @

Litigant

B The cases for which Accept offer from

litigant has sent th litigant. Confirm through 2
e - i offer appear in the list OTP verification. e ‘: - e
M of respective advocates S
ot] £
A=
Advocate o

Fig: Online Vakalat Flow

6.3.1 Assign Partners to Case (For Advocates)
This submenu allows the Advocate to assign self and partners to the client.
Note: The menu is visible only to the Advocates.
e Select Vakalat.
e Select Assign Partners to case.
e Select search option - Search my case or New Case.
o For New Case, select eFiling number from the dropdown list.
o Select Search My Case and enter any three characters of Search Keyword;
list of cases will appear in the dropdown list, select the required case.
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Vakalat

Search Case ) Search My Canes Hew Case Search Keyword

Fig: Assign Partner to Case— Search My Case

e The details for the selected case are displayed such as Name of the Appellant,
My Clients, and Establishment name. By default, all the clients are selected in the
My Clients list. If user wants to assign advocate only to particular client/s,
uncheck the other client/s.

e Select the client by checking the name in the My Client list.

e Click Search user button; if the user is found, his/her name appears in the
dropdown list of Select user. Select the required user from the dropdown list.
Note: Please note that Client registration is mandatory,; without registration of the

client, users will not be found.

e Select Name of the Advocate. By default, name of the advocate is selected as
Myself, meaning that the user himself is already assigned to the case. The user
may add more advocates (partners) for the case.

e Check on the box below name of advocate to accept the partner.

e Click on Submit; a success message will be displayed. On successful submission,
Litigant will be able to see this notification in his/her vakalat menu for further
processing.

Vakalat

Search Case © Somch My Cases hiows Catse Suareh Keywond mil WA TTACITE S NG M O

nme My Clients CHETRICT AND SESSIONS COURT AURANGADAD
DG AT i3

B phaes O RN (£t |

— R (B |

SNABAR BHIMAJ MAHADED L search Chient “Salpet Cliwnt B BRI DER

Advacals Name

<l Al RO DNRUIAN [MASRMGOON | *

& | wish o appoum MySal and Acv. ROGCCHIGNN (MAHIEIBEELY G5 W1y piners o ropressnt 1t o EIOUN Ve B R

Fig: Assign Partner to Case
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Fig: Assign Partner — e-Filed Cases Success

eFiling Services

6.3.2 Offer to Advocate (For Litigants)

This menu allows litigant user to send offer to the advocate.

Note: This menu is visible only to litigant user.

e Select Vakalat.

e Select Offer to Advocate. All the cases assigned by lawyer are visible.

e Select the radio button for New Case or Existing Case.

e Check the checkbox | wish to appoint ... for the required case in the table.

e Click on Get OTP; OTP will be sent to your mobile; enter the OTP and click Verify.
e On successful verification click Submit. A success message will be displayed.

»- (- Q-
Vakalat O
Type of Case:  ® New Caze U Exlsting Case
¥ entries
E-Filing Num Cause Title Mame of Chent Advocata Mobile M

E-Filing Number

Cause Title Name of Client

Moabile No. Chack

Adoptian - PLRICENA s HIGEANNIH FICKIN [EF) Bl wish 1o appoint MOMSURREDSISOORADNNON| 25 my
C202000007 advooate 1o eprasent my case Rggbdde ki pinke
Motar Accident Py U s b appoit JAMeDNEE SAMBEEFSHINY 2 1)
Clairm petition - Wi advmcate 10 represent my case SNAMSHRGUGOOTNGNG Vs
202000061 RN T P

Matar Accident (i) T wish to appaint Adw. ROOENSEM0L 2 my advocate 1o
Claim getition MO regresent my cose EHHKNAMADNHE TGN Vs KNKE
202000061 AP PO,

Fig: Offer to Advocate
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o

The offer 15 sent to the acvocales Sucoessiully

Fig: Offer to Advocate Successful

6.3.3 Accept Offer (For Advocates)
This submenu allows Advocate user to accept offer from litigant.

eFiling Services

Select Vakalat.

Select Accept Offer. All the cases for which litigant has sent the offer are
displayed.

Select the radio button for New Case or Existing Case.

Check on | accept the offer in the table.

Click on Get OTP for the mobile number. Enter the OTP and click on Verify.

On successful OTP verification, click Submit.

The message ‘Offer Accepted’ is displayed.

TN - Vi G

My

enfries

@ E-Filing Num Cause Title Mame of Client Advocate Makile N

E-Filing Number | Mame of Client

1 Surmemary Suit - Plairtiff v Defandant Plaintiff (P ] Aty RGOOBCIIN REEGO0DN Ch accept the offer
£202000004

2 Fartition ina Hindu  Bashu Vs Bashu 7] Ak, RISOCHARERE EROCENEE BB sccept the offer
jaint farily
C202000067

3 Fartificriina Hindu  Bashu Vs Blashus [£F) Ak, REROEHKDE0L BROHKEXRE 11 accept the offer.
Jaint farmily -
T202000067

4 Commevciat Suit - KK Ns Py Aty RRCOSCRIORN0K REOOCOMIXKE 1 accept the offer,
C202000010
5 Matod Accident Vs ] Ak, REREODIHERG REDOGOENNN |11 aceapt the offer

Claim petition - L]
CI0R000061

Vakalat O |

Typeof Case ™ New Case [ Existing Case

tration Petition - W EH0K (5] A, ROOOCMERE00 ROOGEENIE. 1 accept the offer,
C2020000384

Showing 1105 of B enfries Previous | 1

Mobile Mumber:  REREDXGAOV m EnberOTR: ... W
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o

Ciffer Accepled

Fig: Offer Accepted

6.3.4 Print Vakalat (For Advocates)
Facility is provided to download the Vakalat for creating the physical document after
online vakalat procedure is completed.
e Select Vakalat from main menu.
e Select Print Vakalat from submenu.
e Select radio button for New Case or Existing Case.
e A list of all the cases for which vakalat procedure is completed online is
displayed. The details include eFiling Number, Cause Title, Name of Litigant,
Advocate, and Mobile Number.

e Click on the Download button for downloading the vakalat. The downloaded file
is in .doc format and can be edited.

ehiingsenicess | © 9 i = | AVt | R s ?- [ @) oo [
Vakalat Templates O
Typeof Caver  ®tiew Case | Existing Case —
Show! 10 ¥ Lentra
@ E-Filing t  Litiz) Al t ] M
5r. No. T | E-Filing Number | Cause Tithe Mame of Litigant Advocate Mobile No. | Download Template

1 Mema

malrenance -
C202000055

2 Recavery cof amourt RERKOOOOGEO00000 = /s MO0 ] A,
ordered - RAGOODNONO000:
C202000057

3 Moter Accidert ROOCOOCOCOOUCTGHH /5 KOO ROOGOCOONCOONNGN [F| Adv.
Claim petition - FOOOCOOEE0ON;

C202000067

Fig: Print Vakalat
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£

Advocate Efiling Number: AMH20200000002C202000055

VAKALATNAMA

BEFORE THE

Civil Court Junior Division , Kandhar
AT Nanded
CASE NUMBER: Memo of revision application against the order

of maintenance

Applicant:
SN

Fig: Vakalat Sample
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6.4 Pleadings

Pleadings are nothing but legal documents of the case, and this menu makes provision to
upload and authenticate such documents. Uploading needs to be done by advocates;
litigant can only authenticate the pleadings.

6.4.1 Use Templates (For Advocates)

The formats for legal documents such as Affidavit, Complaint, Petition and other
similar documents are standardized by the court. Since these documents are
regularly required for most of the cases, standard templates are provided for ease of
preparing the documents.

eFiled Case

SR

_________ Select Template Download Template in
doc form
=1 | [T/ " (\.}) =
T "' DOC
Existing Case saved 3
in My Cases i
N | T Available Templates
O ¥ Cause Title
¥ Court details
¥"  Litigants information
v Facts
¥ Cause of action
v

Prayer

Fig: Use Templates Flow

To download template:

e Select Pleadings.

e Select Use Templates.

e Select search option -Search my Case or New Cases.
o For Search my case, enter Search Keyword and then select a case from the

dropdown list.

o For New Case, select eFiling Number from the dropdown list.

e The details of the case are displayed such as Name, My Clients, and
Establishment Name.

e Select Type of Pleading from drop down list. Only applicable pleadings for the
selected case type appear in dropdown list.

e Click on submit. Click on Open to download the template.
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The downloaded template is in .doc format and can be edited; it may then be
converted to pdf format for uploading.

Use Templates
Search Case O Search My Cases

Mew Case Search Koyword RCAMa52017 SHMPODEE 6N Ve A
XIXX\HIXNX'X'KN‘ My Clieis Dentrict and Sesslons Courl. Latur
Vs # st mKMMMEHMHNN " PR
HORHMHMAXH KRNI IMN K
Type of Pleaiting Puiition @
Fig: Use Template
PROCEDURE,
o,
it i
E- J JUDG MENT

ety

INTHE COURT OF
8- Distrsct Judge -3 Lamy

(Frosided Over by |

Exhibi N,

VERSUS
R gt

NAXNKXX KRN ERERD oo it

Ui or punish sl e umder |
G4l o CODE OF CIVIL

Fig: A Template Sample
6.4.2 Pleadings

This submenu allows user to upload their legal documents, provide indexing,
authorise signatories and e-Sign the pleadings.

The details of the submenu are described further below.
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Upload Pleading(s) in Merge files Merge all the uploaded Create Index Paginate the file by
pdf format ) pdf files in the given giving title and page

are digitally signed

t case into single file 11— numbers —-from-to
=3 ‘ except the files which g =~ i

S
E-Signed/ OTP eSign based/ Authorize Signatories
Authenticated by eSign OTP based Select

Advocate === Advocates/Litigants
v | D [*] who will be sign
] % pleading

Litigant can eSign/Authenticate
through own login

Fig: Upload Document/ Indexing/ e-signing Flow

6.4.2.1 Pleading Upload (For Advocates)
This tab enables user to perform following actions:

e Upload new legal documents (in PDF format) for a selected case
e View/ Search previously uploaded documents
e Merge uploaded documents

< Upload New Documents
Following steps are to be performed for uploading:
Select the Case
Search the case for which documents need to be uploaded.
e Select suitable search option - Search my Case or New Case.
o For Search My Case radio button, enter Search Keyword and select a
case from the drop down list.
o For New Case, select eFiling number from the drop down list.
e The details of the case are displayed such as Name, My Clients, and
Establishment Name.

Upload the Document

e Enter the file name (document name) in the text box provided.

e Choose the file to be uploaded by clicking on Browse button and click
Add File.
The file name and file (in PDF format) is displayed in the table below.
Click on Submit button.
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e The message, ‘Addition Successful’ will be displayed and the document
can be viewed in the table provided at the bottom of the form.

EF”"‘B Services My Partners ~ | Casefiling = vakalat =  Pleadings ~ | ePayments al
Pleadings O
XL Upload Pleadings = Indexing = eSign
SearchCase () Seawch My Cases New Case Search Keyword AL A1 00001/207 A XM . ~
XAHBOCOOHNMHNIHHNHAN A My Cliants DISTRICT AMD SESSIOMS COURT AURANGABAD.
s DD NN KK XX KKK 71 | 4-Dirstrict hdge-1 and Adl, Sessions Judge, Abard
FOXRKARIOXR I R A 25.00- 2018/
[T —— T s

Mete File nars should nok conterm spacial charsctea eccept untdérscan °
Petition file samplel pdf o

Fig: Pleading Upload

@

Addifion successil

Fig: Addition of Pleading Successful

< View / Search Uploaded Documents:

e Select Pleadings form main menu and again select Pleadings from sub menu.

e A list of all previously uploaded documents is displayed. The details of the table
include Name of Litigant, File Name, Uploaded On, Status of the document and
Delete option.

e Uploaded documents listed in the table can be searched with the help of filing
number or CNR number.

e Digitally Signed and eSigned icons appear when the document is digitally signed or
e-signed.

e The document can be viewed by clicking on the name of the document.
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Pleadings f_-___‘
L Upload Pleadings i= Indexing & eSign
Search Case © Search My Cases New Case Search Keyword FLE A/ 1000012014 DXXMOEXMMRKN . *
R KM M XN, My Clionts DISTRICT AND SESSIONS COURT AURANGARAD
Vs B5 5 6.6.9.800.0.0 0500 ¢ 0990 ¢ Dstrict Jutige Addl, dge. Al
ROOECODRARNE AN HH R X 25.08-2018
File Name or f i £ B

~ |

~ entries Search

e = S =
|

Case Number :R.CAS 1000012014

XD HMH M XM Eetiticn 26-03-200 Fending

DK CICME X e MM Application 26-03-3021 Pending

1€ 2020 eFiling Services eCommitier Supreme Court of India. All Rights Reserved. Sl

Fig: Pleadings

< Merge Uploaded Documents
This service allows user to combine two or more documents into one document.
Note: Please note that digitally signed documents cannot be merged.

e Select the documents to be merged by checking the check boxes (in the Sr No
column) for the respective documents.

e Click Merge Files button below the Cause Title.

e A dialogue box will pop up with files to be merged. Click on the file name button to
view the document. You may also change the sequence of files before merging by
dragging and dropping the file buttons at desired positions.

e Enter the File Document Title and click Merge button.

e The message, “Merged successfully” is displayed.

e On merging the files, a single document is formed and the individual files are
removed from the table. Merged icon appears in front of the single document.
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Pleadings O i

Search Case © Search My Cases New Case Search Keyword AL A1 000012014 XXOKHMOENXK. ~
PR KK MR HKHAHH HHI M My Clionts DISTRICT AND SESSIONS COURT AURANGABAD.
Vs B XK 1 | $-Diistrict Jucige-1 and Addl, Sessions Jusdge, Abad
RS YOOV ES TS 25.06 2018/
File Name

Search 9

Show 50 ~ antries
Merge T Sz Mo Mame of Litigamt File Mame: uploaed on Statos | Delete
B Memye Files Case Number (R.CAJ 1000012014
/] 1 KX KRN K XX Betition 26403-2021 [ Pending | m
2 HHRK NN HXHKKHK KKK Aplication 26-03-2021 [Pending | ¥ Descte |

MERGE FILES
ultiple PDF
Patitvon

Application

Fig: Enter File Document Title for Merging

Note: Click on the file name button to view the file. You may change the sequence of documents by
dragging and dropping before merging.
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File Document Titie HADE

o

Fig: Merging Successful

6.4.2.2 Indexing (For Advocates)

Indexing for the document is nothing but preparing index for the contents of the
document. This step is not mandatory; however, it is always better to index the
documents.

This tab also provides provision to authorize signatories, as to who will be signing the
documents. The details of both indexing and signatories are provided below.

< Indexing

Indexing allows the user to create index for the selected document. It provides more
clear view of the contents of the document. Through indexing, the user can jump to
his required content without going through the whole document.

Indexing can be done for individual as well as merged files.

e Select Pleadings from the main menu.

e Select Pleadings from the submenu.

e Select Indexing tab.

e Select radio button for New case or Existing Case. If ‘new cases’ is
selected, only the e-filed cases are shown; if ‘existing case’ is selected
manually filed and e-filed, both types of cases are shown.

A table is shown with details Index Title, From Page Number, To Page
Number, and View Document. The title of each document is also
displayed, clicking on which will open the document.

e Toadd index to the selected document
o Click on Add Index button.

o Enter the details for Index Title, From Page No., and To Page No.
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o Click on Index Document button.
o The message, “Document Indexed successfully” is displayed.

e When indexing is complete, it is displayed in the table. The indexed parts
of the document can be viewed separately by clicking on the View
Document link in front of the index.

e The index can be deleted by clicking on Delete button.

R e 0 o s O

My Partners *  Case Fling = vakalat - =  efayments *  Applications = P

Pleadings O

=~
Show |SD v | entries search:| petiaps] %
SeNo. 7| index Tide Paga Nos.

Case Mumber : F.CA/100001/2074 XX XXMX PN KNI Vs MaX XidXMakabdo
HUHHHAK

m Docurment Title : PetiApp

o Incex Crezted for Thes Document

Showing 110 1of 1 entnes (filtered from 43 total entnes) Previces | 0

3 Services eCommittee Supreme Court of India #A

Fig: Indexing form

Index Title

From Page No.

Fig: Add Index
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Fig: Document Indexed Successfully

@ 0 ®© o0

S My Partners = Case Filing ~ | vakalst = Pleadings = ePayments = Applications = Porfolio =

Pleadings
X Upload Pleadings = Indexing & eSign
v
12 petiap =
Fage

SeNo.'' | Index Title Mes. ——

Case Number - 7.0 A 100001/2014  CXXEXHXERXHMHHHKAHAX MK Ve PEXHXRXAK

pES TS ==

lJ 13 ‘
i indexi 1-3 View

? 00

Showirg 1 to 1 of 1 entries (Tiltered from 43 total entres)

© 2020 offing Services eCommitice Supreme Court of India All Raghts Reserved.

Fig: Indexing Appears in the Table.

6.4.2.3 Pleading eSign (For Advocate and Litigant)
Pleading eSign tab enables user to assign signatories and e-sign a pleadings
(document). Multiple parties can e-sign a single document.

< Authorize Signatories

This facility allows user to assign signatories for a document including the advocates
or clients. The service also enables to specify the mode of signing- whether it will be
e-signed or OTP verified by the signatory. Only the assigned advocates and clients are
able to sign the document. When a client is assigned as signatory by the advocate, he
will be able to see the document for e-signing under pleadings menu.

. Click on Authorize Signatories to authorize who can sign the selected
document.
° Check the box for those who the user wishes to authorize. Check box is

provided in front of their names.
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° Select the method of signing, by selecting the radio button for eSign or OTP.
For OTP, enter the mobile number and the OTP is sent to that number.

. Click on Submit button.

. The message, “Signatory Authorized Successfully” is displayed. This signatory

will now be able to eSign/ OTP verify document through own login.

eFiling Services

My Pariners = | CaseFiling ~ | Vakalat = | Pleadings ~ | efayments -

& Upload Pleadings = Indexing m

Case Number : R.CA/100007 Advocate
Kshirsagar

ABC ™ =Sign ) oTe
P T
™ Cliom
HERENE T X KORORER XN esign 0T " !
Ao A e At
Showing 1 to 1 o7 1 entnes (Tiltere m @ Waaf s b o

Signatories suthorised successfully

I XK KKK M HNK DGR

Fig: Signatory Authorized Successfully
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«» eSign Verification

Click on eSign button next to the party name; Click on Prepare PDF for e-sign and
then on Submit for e-signing. You will be directed to C-DAC site for e-signing. The

procedure requires Aadhaar based OTP verification.

Fig: Prepare PDF for eSign

Fig: Submit for eSigning
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Digital India
ey o Bt ard ( It Py per——
i roriroe
[r——e
Vi e curtenty using C-DAC a5 he eon tediocied from
GEEma

CAN ¥ Serviee.

Aadhaar Based s-Authentication

Get Virtual ID

Wiew Descument Infarmation

Not Recelved OTP? Besard OTP

Fig: Authentication for Aadhaar

eFiling Services

X Upload Pleadings

N
o - m

Show | 50+ |entries

SeNe. 1| signataries Signature Type

Number: RCA/

4 UAHRKK: S09 SO TRES 0O EORIS G S EI TS
BRI R N e Titte [ DattatinyPleadings

ko) ABC [+ OTF Authenticated

VANALATAAMA
— e
| v sSigned |

0 XHOIHKIONOARH P, KRR

Fig: Document eSigned successfully

CERTIFICATE
1 affirm that the contents of this P.DF. file Order are sune.
word o wond, us per the original Osder

Numse of the Stenographer Abhay Harbur Kulkarmi

Coury Crvil Jadpe Sowen [ivivecm . Awrangahad
Date of onder 12006
Uiber sigmend oy (B porsiling iThien 03.11.2016
Ordder uphosded o0 05112018

Signature yalid  Signature yalid  Signature yalid

ugitalty
Dale: 52187

ACHIN AR

?mv:‘%’l‘a | 3618T
AHHIBHODRN

Signature yglid
W“ 7 36 1ST

N M

g?"na by
OB
Signature

D’ 202 g

36 18T

lid

29187

Fig: E-signed Document
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< OTP Verification
e C(Click on Get OTP button in front of the desired document.
e Click Get OTP.
e Enter the OTP and click Verify.
e OTP verification success message is displayed.

Verify OTP

MoblleNe: | msoeeca

oTe:

Fig: OTP Verification

@

OTP verified successfully

Fig: OTP Verification Success
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6.4.3 Record Oath
This submenu allows user to record their oath online. The oath is a way of proof that

all the uploaded documents are true and verified.

Search Case

a-Fillng Number

Select Pleadings.

Select Record Your Oath.

Select radio button for New Case or Existing Case.

Select the required eFiling Number.

Select the document.

The case details such as Establishment Name, Case Type, Cause Title, and
Client Name are displayed and the document is displayed in the right-side
window.

Click on Record your Oath. A window with capture screen and oath
affirmation is displayed.

Click Start Recording to record the oath.

When oath recording is complete, click Upload to Server for uploading the
oath.

After oath recording the document is added in list of documents (left bottom

part of the screen) for which oath is recorded. The report can be downloaded
in the PDF, Excel or CSV formats.

170 oy Torvnces ¢

Fig: Oath Recording
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Oath Recording

|, X2 Musonr o awet m the name of Godl oo sciemnly afims Mat ihe contents
1 It pleaGrgsEppications a7 e 10 My Aawiedge and Dellel and relevant
supporting AooumEnts At ganuIne and auhentc. | am awars thal fumishing false
or inporect 53 pur

Fig: Start Oath Recording

Oath Recording

coam

I, X¥E Mumar So sweal i the name of God! do solemely affim that e condants
ey rgaiap trua o my aned beliel and rejevant
Ruppaorting documnnts aTe genune Ard Authantic, | am awars that hamshing tis
©r Incodect Informiation 1 & punishabis offence

Fig: Oath Recording in Process
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o

Fie uploaded successfully. |1

D

|, YT Munvar do swuar in e name of God! do sslamnly amim that the contents
v thé pleadngeiappicalions 8re frue to my kncwiedge and belef and relevant
supparting documents ans gentine and authantic. | am aware that furnishing fas

or incormect Information Is & punishable offence

Fig: File uploaded successfully
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6.5 ePayments
This menu facilitates the online transaction for different court payments.

eFiled Case

B [

Select Type of Payment
Court Fee

Fine

Penalty

Judicial Deposits
Other Type

Select Litigant/Payee Enter Amount

il

Existing Case saved
in My Cases : !

OB

Directed to
respective state

treasury portal

Fig: ePayments Flow

6.5.1 Payments (For Advocate and Litigant)
This submenu enables user to make payment to the court, through means of Court
Fee, Judicial Deposit, Fine, Penalty or Others. The type of payments may vary for
different states depending on the payment types enabled for that state.
e Select ePayments from main menu.
e Select Payments from submenu.
e Select suitable search option - Search my Case or New Case.
o For Search My Case, enter the Search Keyword and select case from the drop
down list.
o For New Case, select eFiling Number from drop down list.
e The details of the case such as Appellant Name, My Case details and
Establishment details are displayed.
e Select type of payment by clicking the required radio button. Only the payment
types which are applicable for the selected case type appear.
e Enter the details such as Payee Name, Party Name, Mobile Number and
Amount to be paid for each payment type.
e Check on | agree to above terms and conditions; Generate OTP button appears.
e C(Click on Get OTP; the OTP is sent to the entered mobile number.
e Enter the OTP generated and click on Verify.
e The page is redirected to respective vendors for payment. (refer screenshots
below)
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e The transactions can be viewed by clicking on View Transactions button
provided on the right hand side.

ePayments

Search Case ) Sewrch My Cases Pew Cane e R BN RO e T
* Payes Hame  XXOGXXXXXXKKNHM o | ey
Moke Number  KKHIOUKN =LY

Fupess Cre Oniy |

Ed | agres to shove Terms and Canditions

“Enter OTF L Varify OTP

Fig: e-Payment

Skips b main content nnm | nT

raymant For : District And Sessions Court (DEV-ECOURTS )

Payment Mode % e-Payment [ SBI ona'f-i’ayrn?m Gatewsy
scheme 00900CVHOL
TAR_ID OGCAIR0MNE
Dealer Name | REKXCXMXMEX
Department (0 PKXMPOCOOXONOTH
Challan Amount 7 1
Firvanac fal Yeur ZOZD-ZOZi

Payment Period | One Time

Select Bank * Iezm BANK h'.|

! Procead for Payment Cancel |

Available Banks in GRAS @D 1081w m Duniien 0

Modes of Payment ePayment  Payment Across Bank Counter

@mm-_un:ra_.cw-.ln g 'I:'.dia;{j;.w”' w E_:H o

Fig: For payment, the site is redirected to respective vendor

Fig: GRN Number
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i © © ©0 © o0 o = Y—

Transaction Successful

Transaction Id KXXDEXHXHAXH
Fayment Type Cout Fee
Party Mame  XOOEXKERNX
Mobile Numbar  XabSKXKNN
Amount (Re) 1.00
Tranzaction Date 20-08-2020

Thank You 1!

Fig: Acknowledgement

Transaction List

Establishment Name GRN No/shi ref id Bank CIN Ne.

Civil Cowrt Junicr 10 > Get Challan Details Get Bank Dietais
Divizion . Kandhas

Court Fee Cistrict and S2ssions ' 038172202021E 0Z003942020073107281
Court; Aurangabad

Civil Cowrt Senicr E 31-07- L s Get Bank Details
Divizion, Aurangabad

Civil Cowrt Sepior 1 - Get Challan 3 Get Bank Detais
Division, Aurangabad

Civil Court Senicr 10 31-67- llan Datails Get Bank Detaids
Davizion, Aurangabad 2020

Civil Coust Sanior 31-07-
Dinzion, Aurangsbad 2020

Distriet and Sassions KR X 00 30-07- llan Cetails Get Bank Detads
Court, Aurangabad i r e ey 2030

District and Sessians R RO X6 50.00 30-07- Gat Challa Get Bank Detags

Fig: View Transaction

6.5.2 Court Fee Wallet (For Advocate)

This submenu is used to add money to your wallet establishment-wise to pay court
fee. Current available balance will be visible on the right side. This is total of all the
establishment-wise wallet balances.

Note: The money added to the selected establishment can be used for a group of
establishments; the establishments in the group vary from state to state.
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Select

District/Establishment (Court Fee) i 2

Balance

(2

Add Amount

Transactions

mﬁ

2

Passbook

Fig: Court Fee Wallet Flow

To add balance:

e Select e-Payments.

e Select Court Fee Wallet. Current wallet balance (for all establishments) is

displayed on right hand side of the screen.

e To add balance to wallet:

@)

@)

O 0O O O O

@)

Select District.

Select Establishment Name. Click on the link “Wallet can be used...” to view
the establishments for which this wallet can be used for payment of court
fee.

Check on | agree to above Terms and Conditions.

Enter the amount to be added to Court Fee Wallet.

Click on Get OTP.

Enter OTP and click on Verify.

The page is redirected to respective vendors for payment. (refer screenshots
below)

On successful transaction, new balance is reflected on the screen.

e Facilities to view Balance History, Transactions and Passbook are provided. Click

on the corresponding button to view the lists. Balance history displays the

money added (credits) to the wallet, transactions displays all the payments

(debits), while passbook displays both additions and payments.
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Shirw 10 | erriss

51, Mo.

Aurangabad

i

Tatal

Court Fee Wallet

* Saluct Extabilighment

Whlket con be used for payment of sourt fes for spplications filed in

Chief Judicial Magis:

‘ XXHOOCOKHKEHNK
- [ KXXHXNXX

1 ngree to above Tarms and Conditions

* Salect District
Add Amaunt T
Rupees Ter Ciriy
“Enter OTP
Esthlishment

District and Sessions Caurt, Aurangabac

@D
Verify OTP

Search

@

ECM Fee Wallet Amount

23821300

238213

Transaction Successful

Estalishment Name

Ewallet Id
Payment Type
Party Name
Moblle Number
Amount (Rs)
Transaction Date

Dastrict and Sessions Court,
A

XXKREHRRSKHRNKRERS
Court Fee

XXX
FMHAAANX

100

2020-08-16 183532365017

Thank You 1!

Fig: Acknowledgement court fee wallet
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Transaction List

Shaw|5 | entries

Ahmednagar
and Sax

o Agplication

Adjourmiment] T1000

T80 Taking
Adfoumment

Apphcation by a tenant for fixatic of
a tenant for fixation of swandard rent

Ta releass cn
PR Sond] 15

Appcation by a tenant far Fticn of

aandard rent

11/2020¢Ta release on
PR Bomnd[ E15

Shawing 7 ta 5 of 1,240 entriss

Fig: Transaction List

Balance History

L gatad
XK ORI
AEXRHRDHRAHAHH I
LS00 VSIS
HMRIORN RN

Showing T 1o 4 of L

Fig

Passbook

001
AMHZ0200000002AZ02000001

AMHZ0200000002A20 2000001

AMHEL OZAZIZ000001

Shawing 1 1o § of 752 entries

203000010,

n Agplication - C202000013/C

standard rent -

standard

standarg

20000

XXHKHRKHX =
TEXXKHRAX

HXXXRNK
DRXRXHDOEX

MHDO00412002

RAHOO004

202021E

ppication by

MHOOM0IE15T200021E

plication by

MHOD0038 55920202 11
MB000038758202027
MHODD038157 202021

ME000041202202021E

: Balance History

724 134EIZ BT TS
24 13:45:32 80

H20-07-24 134632 807744

2020+ 13:46:32 80

2020-07-24 134632307744

Fig: Passbook

202021E

2020-10-21 10.00

2020-10-21 1000
z020-10-21 1000

20301 250000.00

Amount withdraw for applicat
At withdraw far ap
Amaunt withdraw far application
Amount withdrmw far spplication

Amount withdraw far application
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6.6  Applications
The menu enables user to file Interlocutory Applications. Only advocates can file the

applications and pay the fee. However, the application needs to be authenticated by

advocate as well by litigant. Accordingly, only authentication menu is available for the

litigant user.

6.6.1 Interlocutory Applications Filing (only for Advocate)

6.6.1.1

Applications

This tab allows user to file a new IA and edit/delete previous applications.

eFiled Case

Pain fl
&7 |2
-

Existing Case saved
in My Cases

OB

Cause list date
(My Cases listed today)

O |-

Application
i Display Editable
= i Prayer
[}

Display Editable
Preamble

b Edit Paragraph

Select Case Select Litigants/Client Select Type of Add micre Paragraph

i\

Application

Display Court Fee
(Editable)

9,

N—

Fig: Application Filing Flow

To file an application-

Select Interlocutory Applications Filing.

Select Applications.

Select radio button for Search My Cases, Cause List Date or New Cases. By

default, Search My Cases is selected.

o For Search My Case, enter at least 3 characters of Search Keyword and
select the case from the dropdown list.

o For Cause List Date, select the date and select the case on that date by
checking on Select Case on the right side of the table.

o For New Cases, select eFiling Number from the dropdown list.

The details of the case are displayed.
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Applications -:'

[ Applications T Pay Fees 2a Authentication

Search Case © Seasch My Cases Cause Lisz Date Maw Case Search Keyword Salact

Fig: Search Case by Search My Cases

Applications

B Applications T Pay Fees 2 Authentication

Search Cae Search My Cases i Cause List Date Mew Case Select Dints |W-01-2020 £ | e

| PDE/Case Number

Data not found

Fig: Search Case by Cause List Date

Applications

B Applications 2 Pay Feos a8 Authentication

Smarch Casn Search My Cases Cause List Date (@) New Caze a-Filing Mumber Splect

First AppealiCinil Appeal - S2O2000034 - Appeiani 12y

Fig: Search Case by New Case

%+ File new Application
e Select the required case by searching it.
e Select Application from the dropdown list.
e The Preamble, Prayer and Court Fee are retrieved on selecting the application. User
can change these, if required.
e Enter text in Paragraph. The user can add more paragraphs by clicking on Add More.
e Click on Submit button.
e The message ‘Application added successfully’ is displayed.
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R ... .. .2 .2 .. < Bl 7- [ €

Applications

m T Pay Fees =i Authentication

Sesrch Case () Swarch My Cases Caune List Date Mew Cave Search Keyward R A/ZABZ018 Sanay Radhaklsan Rana Vi A =

Sanjay Radhakisan Rana My Cllents DISTRICT AND SESSIONS COURT AURANGABAD
v ﬂxuxxxmﬁ*” 19-Tiistrict Mudge-0 and Addl Sessioms Micge Abisd
Anll Jaganath Rana 24112020/ Steps
Appiication Type Taking Adjaimment
Fobiikl o T vl v By g b w6 e
Paragraphts
Phiye 1t 1 theseton i 1 it sabte futire date In th

Court Fee [T}

Fig: Application Filing

2412020 [Taxing Adiournment]
Applicstion added succasstully

Fig: Application Added Successfully
<» Edit Applications
e Click the link View Previous Application; list of all the applications for the selected
eFiling number or keyword is displayed.
e The user is able to edit or delete application by clicking the corresponding icons.

% .2 2.2 .9 .92 .2 7

2 Pay Fees && Authentication

Applications O

Saarch Cass Q) SewrchMyCases (O Cause List Date e Coe Suarch Keyword R.C.A/248/2018 Sanjay Radhakisan Rana Vs A,
Sanjny Radhakimn Rana My Cllents Previaus Applications (1)
w £ XXXMOXNHXNK
Anil Jaganath Rann X
Show| 1 - | enires Search
Edit Application:  AZ24/2020 - Teking Adjournimsnt
Application Type  Tking Adjournment . i Application Application oy i Aeier
No. T Ne. Type
Ui o The abiave named most humbly begs to submit as undel oty
1 Azar0zo Taking Adjournment wending P
Faragraphis 2 ;

Fig: View Previous Application

6.6.1.2 Pay Fees
This tab allows user to pay fees for the application filing using court fee wallet.
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Wallet with balance

All Pending Use court fee from Pay
Applications where wallet @

fees is to be paid

shown @

establishment wise

_

Fig: Pay Application Fee Flow

To pay the fee:

e Select Applications.

e Select Interlocutory Application Filing.

e Select Pay Fees.

e A table is displayed with entries of Application, PDE/ Case Number, Case
Title, and Court Fees for every establishment that is displayed.

e The wallet balance for every establishment is also shown in the table.

e To pay the fee, select the case for which the payment is to be made by
checking the check box provided on left in each case row, and then click on
Pay button on the bottom of the table.

Note: Court fee wallet balance of one establishment cannot be used to pay fees in
other establishment. Please ensure that enough balance is available in the wallet of

the required establishment. If not, add balance through e-payment menu.

e On clicking the Pay button, the message, “Payment Done Successfully
[Application Type] [Amount]” is displayed.
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DN .. - | oot - | e | o= | et = | A ?- [ €

Applications O |
B Applications 25 Authentication
Shaw | 100 * |ermes Search:
St ha. 1 |Application | E-Filing No/Case Number |Court Fee @
District and Sessions Court, Aurangabad Wallet Balance: [£238218.00] Subtotak [F0]
1272020 Arbitration Petition - C202000051  Gesta Bajaj Vs Rajiv Shukal 21-10-2020 5
[Taking Case on Board] ot lac G |
[Arlsttration]
13/2020 Sassians Case/361/2017 State of Maharashtia Ve Ranjana Suye Chavan 2-10-2000 L

{Taking Case on Board]

15/2020 Arbitrafion Petition - C202000061 Hajiv Vs Anil 27-10-2020 F
[Taking Adjowsrsment] l wies Coe

[Arbitration]
B30 Sesgions Case/361/2017 State of Maharashtra Ve Ranjana Suyog Chavan 27-10-2020 T

{Taking Adjows rerient]

17/2020 Application by a tenant o fisation Rarn Kurrap Vs Amit Kumas {4-17-2020 5000
[Granting leave to dllver of standard rent - C202000052

[ e=iles Cae |

[Carm i

18/2020 Application by a tenant for fixstion Rarm Kurnar Vs Amit Kumar -11-2020 F1000

Fig: Pay Fee

Payment done succassfuly
1212020[Faking Case on Boad] 5

Fig: Payment Done Successfully

6.6.1.3 Authentication
The tab enables advocate to authenticate the application before submission. The
application needs to be authenticated by all the litigants and advocate before final

submission.
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OTP Authentication
by Advocate

[ &

View all Applications

Signatories who are Authe:‘tlcatlon
authorized to v
authenticate g

Applications displayed \ \/

———————— Advocate can
Advocate authenticate all
Applications filed in
different cases across
different courts in
bulk by single OTP in
Litigant/Client one go

OTP Authenticated

Litigant can Authenticate
by Litigant selis s M

through own login or can
share OTP with Advocate
for authentication

Fig: Application Authentication Flow

To authenticate application/s-

Select Application.

Select Interlocutory Application Filing.

Select Authentication.

An establishment-wise list of the applications is displayed with details such as
Application, eFiling/ Case Number, Case Title and Authentication.

In the authentication column, status is displayed whether the application is
authenticated by the litigants.

Advocate authentication status is displayed at the bottom of the table.
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®

*  Pleadings *

Show| 10 v | enmles Search:

Application |-Filing NojCase Number ‘cmm Date ‘Amhnmﬂm

Applications

Diistrict and Sessinns Court, Aurangabad

472020 [ 5)
[Biri |

Helrsrepres

il Appeal - Appellant123 Vs 15-10-2020 View Application

34 I have viewed the application and wish 1o

sibrmit

Litigant

2 572020 € 5) First Appeal /Civil Appeal - Appellant1 23 Ve 15-10-2020 Wiew Application
[lsense Attachimet Warrart] C202000034 | S oFiled Case L have viewed the application and wish 1o

[Appeal] subrmit

Litigant

i Ti2020 [ 5] Spd Case MSER/100092/2008 State of Maharashtra Ve Afjal Husen Las Ahmed 19-10-2020 i Application
[Taking Case o Board] 1 have viewed the application and wish to
submit

Litigant

eCommitses Supeeme Court of india A4 R e

Fig: Application Authentication Form

< Authentication Procedure

e User may view the application by clicking on View Application link in Authentication
column.

e Select the application to be authenticated by checking the checkbox | have viewed
the application and wish to submit in the application row.

o C(Click the Authentication Pending button in front of advocate name at the bottom of
the table. A message for OTP verification is displayed.

o C(Click Send OTP to receive the OTP on your registered mobile number; enter it and
click Verify.

e On successful verification ‘Application Submitted successfully’ message is displayed.
Note: Advocate may also authenticate of the Litigant’s behalf by clicking the
Authentication Pending button in front of the litigant name. However, OTP is
received on the litigant’s mobile number and with permission; it can be entered by
the advocate.
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MHAUDL0027692008 Rs. 5
GRN: MHO00038158202021E

BEFORE THE
14-District Judge-6 and AddL Sessions Judge, Abad.
DISTRICT AND SESSIONS COURT AURANGABAD.
AT Aurangabad, Aurangabad

Fig: View Application

2 5/2020 [€ 5] First AppealCivil Appeal - Appellant123 Vs 15-70-2020 iew Application
[lesue Attachrment Warrant] C202000034 (L2 11 have viewed the application and wish to
|Appeal] submit
Litigant
Al iz
E} Tien2o X 5] Spl Case MSEBS State of Ws-Ajal Husen Lais Ahmed 15-10-2020 View Application
[Taking Caze an Soard] Bl | have viewed the application and wish to
submit
Lithgant ooy Admts Acranrrsin Srirad
2 State of Maharashtra
3 Manjish Mane
4 2020 [ 15) Application by a tenant for Ram Kumar Ve Amit Kurnar 21-10-2030 View Application
|Drdar for Irspection] fixation of standard rent - 11 have viewed the application and wish to
20200005 e Eve| submit
[Compensation] Uiigurt
Ram Kiimal
Fig: Select (check) the Application to be authenticated
10 182020 [F 1000] Appdication by a tenant for Rarn Eumar Vs Amit Kumar 04-17-2020 View Application

|Estension of time for filing W.S] fimation of standand rent - I have viewed the application and wish to
C202000052 [ I ik =) subwmit
|Compensation] Litigant ;

Shawing 1 to 10 of 13 entries

1 2 Mest

Fig: Authentication Pending Button for Advocate
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Litigant OTP Verification

Ram Kumar

Erter 6 digit 0T

Fig: OTP Verification for Advocate

o

Fig: Application Submitted Successfully

6.6.2 Submitted Applications (only for Advocates)
The service enables user to view report of all submitted or pending for submission

applications.

Select Applications from main menu.
Select Submitted Applications Report from submenu.

Select whether report for submitted or pending applications is to be generated

Specify the time period for which report needs to be generated and click on the

search icon.

A list with details including application type, eFiling no./ case number/ case title

and authentication status is displayed.
User may click on the view application link to see the application.
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Submitted Applications

® cubmitted ) Pending

To Dates |06-11-2020 i |

Shaw | 10 = | entries Saarch
m Application E-Filing Na/Case Numbar | Case Title Date Authenttication
District and Sessions Court, Aurangabad
1 1/2020 [ 51 First Appeal/Civil Appeal - C202000034 Appellant123 Vs 15-10-2020 View Rpplicktion
{Framing of additional issues! 3 aPind Cone Liigant
IAppeal] el
2 3/2020 [ 51 First Appeal/Ciyil Appeal - C202000034 Appeiiant123 Vs 15-10-2020 View Agpiication

1Granting leave to deliver aFiled Gorm Litigant
intarrogarities] lAppeall i
*] as2020 [ 15] Application ty a tenant for foation of Ram Komar Vs Amit Kumar 27-10-2020 Wiew Application
[Taking Adjournmeant] standard rent - C202000052 | 0 wiied Cma Litigant
[Compenzation] Bt Kutmal
4 Sessions Case/361/2017 State of Maharashtra Vs Ranjana Suyog Chavan 28-10-2020 View Application

Litigant

Fig: Submitted Applications

Submitted Applications
Submimed  ® Pending

§ ToDater |06-11-2020 =]

From Date: | 01-071-2020

District and Sessions Court, Aurangabad

1 472020 B 51 First AppealCivil Appeal - C202000034 Appellant123 Vs 15-10-2020 View Applicstion
[Bringing Legal i
Helrs frapresentatives on record] {Appeat]

ko Litigant

2 52020 [ 5] First Appeal/Civil Appeal - C202000034 Appellant123 Ve 15-10-2020 View Application
[1ssue Attachement Warrant] L Litigant
Appeal peellant2
i /2020 [ 5] Spl Case MSEB/100092/2008 State of Maharashira Vs Afjal Husen Lais Ahmed 13-10-2020 View Applcstion
[Taking Case on Board] Litigant

4 /2020 [€ 15] Ram Kurnar Ve Arnit Kirnar 21-10-2020 View Appiication

[Cxreler for Inspection

Litigant

Fig: Pending Application

6.6.3 Application Authentication (only for Litigant)
Litigants can authenticate an application using this menu.
e Select Application.

e Select Application Authentication.
e Select Advocate from search advocate.
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e The information such as Application, PDE/ Case Number, Case Title and

Authentication is displayed in the table.

e In the Authentication column, the user can view the document by clicking on

View Application.

e To Authenticate the document:

o In authentication column, check on | have viewed the application and wish

to submit.

o Click on Authentication Pending icon shown in front of the litigant name. A
dialogue box will pop up with details of the Litigant i.e. Party Name and
Mobile Number.

Click on Get OTP beside mobile number to get the OTP.

The OTP will be sent to the registered mobile number of the Litigant.

Enter the OTP and click on Verify.

The message, “Application Submitted successfully” is displayed.

When the Litigant authenticates the application, Authenticated sign appears

0O O O O O

in the place of Authentication Pending button. The changes are visible to the

Advocate also.

Application Authentication

E-Filing NolCase Numbor |cm Tithe Authentication
1 L2021 RL.C.CANI06472012 The Siate of Mahsrasiira Vs Maroo Dagoa Aathed View Apphcation
[Teimig Adwurmment] B | hawve wened the appication and wish o submit
[Litigant
|1 Al mole == °

Fig: Application Authentication
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AMHZ0200000002C 202000070

BEFORE THE

Chief Judicial Magistrate , Aurangabad
AT ,Aurangabad
Arbitration Petition/70/2020
Petitioner:

Ram Paril

Fig: View Application

Party Name

Mabile No.

ot

Fig: Get OTP
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o

Application submitted suCCessTulky

Fig: Application Submitted Successfully
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6.7 Portfolio Menu

This menu provides various utilities for the user such as searching cases, viewing in your
portfolio, importing and exporting cases and maintaining planner.

7 [ €A o

=
Objectians
2K

Fig: Portfolio Menu

6.7.1 Search Cases
The service enables user to search cases with different options and add the searched
case to the portfolio, if required.

. - -
/ Search \‘
“ |
1
1
1
i 1
Case Number st
1
1
1

Filing Number -+

Party Name Select My Clients and
update details
including mobile
Case Type number
Act

1

\ 1

Advocate Name e

——

Fig: Search Cases

6.7.1.1 CNR Search

e Select the radio button CNR number and click Search. Details of the case with
given CNR number are displayed.

e Click the Add Case button in case details for adding the case in your portfolio.
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g 7 | e ‘}m-......-.‘-.a-.-. o

Bl Saarch By CHE| 25 Advarce Search cHR MHAIGIO2G513013 m

o
DISTRICT AND SESSIONS COURT AURANGABAD. Add Cas= 4

Caso Details 3
Case Type RCA
Filing Mumber 1280/279 Filing Date 26-03-2019
Registration Number 420TS Registration Date 3)-00-2019
CHA Mumber MHAR 0026512010

Case Status
First Hearing Dinte 01-04-2013
Next Mearing Date 24-31-2020
Stage of Case Sirs
Court Mumbser and Judge rict uck)e 4 st Sessons Judge Abad,

Appellant and Advocate

Appellant Advocare

1) Vishwsanath Kashinath Chiavan

6.7.1.2 Advance Search
Advance Search provide multiple options for search including Case Number, Party
Name, Filing Number, FIR Number, Advocate Name, Act, Case Type and Caveat.

e Select Advance Search

e Select District and Establishment; different options for search are displayed.

e Select the desired option and enter the required data. List of all the cases
matching given search criteria is displayed.

e To view all the case details of a particular case, click on the Case Number
link. Click on Add Case button in the case details for adding the case in the
portfolio.

Example search with Party Name is shown below.

Q1 Case Number 12 Party Name [ Filing Number [ FIR Number L Advocate Name " Act 1B Case Type Q, Caveat

Fig: Advance Search
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Eutabshient

), Case Number B Filing Number Ei FIR Number 2 Advocate Name & At 1N Case Type 0 Caveat

‘Q, Search by Party Name

Patitioner Respancent” chaniy Raglstration Year ™ ma pencing | Ciiposed @ Bam

Total Humber of Cases : 429
District and Sessions Court, Aurangabad
S0 Na, Case Mumber Party Name

BCA 26010 Vasundhara Kichan Risa

Fig: Advance Search Example — Party Name Search

6.7.2 My Cases
This menu allows user to:
e View all the cases in the portfolio
e Add clients to a particular case
e Add events for a particular case
e Remove case from the portfolio

My Cases (Facility to view Cases)
4 ). g
Date Wise h District Wise (" Refresh Cases

b = - = = NS 4

i i i

¥ ¥ i
" N F 2 =

View Date Wise list of View District wise List Facility to update the
cases of Cases cases with latest status

(. S L= =4 8 J

Fig: View My Cases

6.7.2.1 View Cases
e The cases can be viewed Date wise or District wise. By default, cases are
displayed district-wise.
o Refresh Cases allows refreshing the portfolio so that all the latest updates
are reflected in the list.
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o User may also choose to view only Pending cases or Disposed cases or Both
by selecting corresponding buttons. By default, both types of cases are listed.

e Click on the district (or Date, if selected date-wise) row to expand the view
and see all cases list.

e Click on the Case Number link to view individual case details.

e Search option is provided in the top right corner to search cases in the
portfolio.

Undatad Case:
November 2020

24-11-2020 (1)

04-12.2020 (1)

21.12.2020 (1)

Fig: My Cases — Date wise, both (Pending and disposed)

Aurangabad, Maharashtra (5)

Fig: My Cases — District wise, both (Pending and disposed)
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(T (T (- e B T
reios ospeet [0 O

Aurangabad, Maharashtra (5)

DISTRICT AND SESSIONS COURT AURANGABAD.{5}

Srho Case Humber NextTisposal Date Status Cause Trtie Represarting Fegistration Data
1 Spl Cane MIEEADAS22008 R Pending  Stabaof Maleschia
14-District Jodge-6 and At Sessons g, Abad. 4 Vs 15-08-2008
243 Al Husen Las Almed { 12 yesr(s) d montnfs))
Lt | Fanding  Samay Raohakisan Rara
24 ¥s 21412018
St Anil Jagacath ana {1 yoaria) 18 montn{al
a Spl.Cane Child Prot S40010 " L oo Panding  Stata of Maharashing
23-Extra Jt District Judge and Acdl Sessions Judge Abad 17 Va 08052019
rp— 281l Kirzn Sheshiaa Dandgs {1 yanis) & monihs))
EC.Acl Dol Cote /U010 T Pending  Siate of Maharashirg
18- Disirict docigs- 10 and Adl Sessians dudgs Abad 21 Vs 22102018
[ ——— 281 Hailas Prabhsanapps Lakeos {1 yeatis) 11 monthiz))
] SN T Lot ] Fanding  Stata of Maharashing
wAGS Sasscng Judge AL 28 Vs 18122017
=t Ranjna Suyog Chirvan {2 yemtia) @ monins)

10,153,163 o g Services eComemities Supeeme Court of ndis AllRS e

Fig: Expanded view of district cases

(D CIEESE St s 3|
Pending Disposed o

s (2)

DISTRICT AMD SESSIONS COURT AURANGABAD.(Z), Aurangabad

81 o Case Number Mext/Disposal Date Status Cause Title Representing Registration Date
1 SplCass Child ProtB4/2018 o Pending  Stateol Mahamsshira
23 Eictia i Destrict Jucige-and Al Seasions Judge Abad 17 va 0B.05.2018
22 Kran Shesheso Dandge {1 yearis) s monmis})
2 Sessians CrusRaNRNT i Pending  State of Maharashira
16-District Judge-7 and Avdd| Sessions Judg, Abad 28 Vs 19922047
3
71-8ay | Hearing on Exh____Ready 2 Ranjana Suyog Chavan 1 2 yearisy 8 monthis)

Nowember 2020

24-11.2020 (1)

DISTRICT AND COURT A bad
Sr No Caso Number NextDisposal Data Status Cause Titlo Reprasenting Hegistration Date
:| .R.E.ﬂ J24R2018 i T i Pending .Sm\_sv Radhakisan Sana 1 [
19 Distict Juka 3 and Add] Sassions Judgs Abed 24 Va 2413018
m‘ E Anil Jaganaih Reng [ 1 yuar(s) 10 monihial

December 2020

1

Fig: Expanded View of cases for Date wise

6.7.2.2 Add Clients, Events or Remove Cases
e Select the required case and click on the Case Number to view case details.

My Clients, Events and Remove Case buttons are visible at the top right
corner.

e Click My Clients to add clients

e Click Events to add events for the case.

e Click Remove case to delete the case from the portfolio.
e Further steps are explained in next part of this section.

106




eFiling Services 3.0 - User Manual

eflling Services @ e o = I @ B
DISTRICT AND SESSIONS COURT NANDED My Clients (5) @
Case Details
Cane Type RCA.
Filing Numnber 3532010 Filing Date 20-02-2020
Reqestration Numoer 362020 Regisiration Date 20-02-2020
CNR Naumer MHNDD10006482020
Case Status
First Hearing Date 24-02-2020
Mext Hearing Date 21-08-2020
Staga of Cass Appearance
Court Number and Judge SE-Exira 1 Dhetnct and Sessions Judgs -1
Appellant and Advocate
Appaliant Abvocaln
1) Viaykumar Apparac Hume Ehancll (Sharma) Menish
Respondent and Advocate
Respondeil Advocate
1) Pushpadewi Mohanali Agreneal

Fig: Case Details

+ Add Client
e When user clicks on My Clients button, a list of existing clients is displayed.
e To add new client, click on Add More button.
e Enter the Litigant Name, Mobile, Email, Age and Address in the corresponding fields
and click Submit.

e A success message will be displayed.

| am Representing following clients In case number Spl Case MSEB/100092/2008
S2ata of Maharashtra Vs Afjal Husen Lais Ahmad
W Complainant © Aecused
Litigant Name Mobile Emall

State of Masarashira [7easasnesa | [awigmai com

| PRI B

Mansh Mane | Abofigmad com

Fig: My Clients (existing)
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1 am Representing following clients In case number R.C.A./10/2020

Vaijenath Ishwarrao Deshrmuid Vs The Administrator, CIDCO Lid, New Manded T, Dist Manded
# Appeflant  Fespondent

Litsgant Namme Mubbe
|wuemlnlsnusrraol}esrm1| 0CanTATESS

Fig: Add New Client

I am Representing following client o

Litigants Added Successhilly

Litigant Nama Mobile

| Stale of Maharashira THEEE850

m:rra:

[Mansh Mane | [7oseacasas | |aboigmel com

&
Fig: Client Added Successfully Message

« Add Events
The events added for a case are visible in the calendar under planner menu and can be

edited through planner.
To add a new event or edit/ delete existing event, click Events button. List of already
existing events and a form for entering a new event is displayed.
e Enter Name, Date and Time for the new event; click Add.
e A success message will be displayed and the new event is visible in the existing
events list.
e To edit an event, click on the edit icon in the Action column. Details of the event are
displayed.
e Change the required data and click Edit. Edited data is reflected in the list
immediately.
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To delete an event, click delete icon in the Action column. The event gets removed

from the list.

Add event

Event Mame

Dt Tiens.

Fig: Events

@

Event Aoded Successfuly

T Evenl Action

05-11.2000 17200 et " °°

Fig: Event added successfully
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o

StNo. Date Time. Event

1 06-11-2020 170200 “event ®

2 06-11-2020 170200 “evant_22°

Fig: Edit Event

<+ Remove Case

e Toremove a case, click Remove Case button.
e “Case Removed successfully” message is displayed.

o

Case nermoved sucteastuly

Fig: Remove Case Success Message

6.7.3 Import Cases
The menu enables user to import cases from your mobile app portfolio.
e To import cases, first export cases from your mobile app and save the file on
your machine.
e Select Import Cases in the Portfolio menu of eFiling system.
e The system will prompt for choosing the case file. Choose the file which you have
saved by exporting from mobile app. Specify whether the file contain district

court cases (DC) or high court cases (HC) by selecting corresponding radio button
and click Import.
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e A success message will be displayed and all the imported cases will be visible in
the portfolio in eFiling.

Do you want to import cases 7

Fig: Import Cases- Choose File

&

Fig: Import Cases Success

6.7.4 Export Cases
The menu enables user to export cases to your mobile application.

e To export cases, select Export Cases in the portfolio menu.
e A system pops up message to download the file; click Download.
e Use the downloaded file to import cases in your mobile app.
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Do you want to export my cases 7

Fig: Export Cases- Download file

6.7.5 Delete Cases
The menu can be used to delete all the cases from the portfolio.

6.7.6 Planner

This service assists user to manage case calendar. With the facility, user can;
= review the case calendar for planning

=  add/edit/remove events

= remove a case from calendar

View Cases

i_’
Search Case Add note/event for View Planner Select Date
q - Sl 1 aam'a Atamta
ﬂ @ D View Events
1 T o -
o —
Refresh Cases

Fig: Planner Services
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All cases dated in a month and existing events appear automatically in the calendar.

November 2020

SUN MO TuE WED THU FRI SAT

1© 212 ebiling Services eCommit

Fig: Planner

Click the blue box to view Case details. A pop-up shows the list of cases scheduled on

the date.

o Click on the required case link to view details. All the case details are visible in a new
box with three buttons in the top right corner- My Clients, Events and Remove Case.
= Click My Clients to add new clients.
= Click Events to add new events
= (Click Remove Case to remove the case from the calendar.

Refer section 5.2.3 for more details about functionalities of these buttons.

Click on the Green box to view events. A pop-up shows the list of all the events

scheduled on the date.

o To edit the event, click edit icon in front of the required event. Event description and
date appears in a pop-up.

o Edit the description and/or date and click Edit. Changes will reflect in the list
immediately.
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Total 1 on 24-11-2020

Fig: List of Cases scheduled for the date

E— o T

o o
DISTRICT AND SESSIONS COURT AURANGABAD. @ [ .
Case Details
Cabe Typpe LA
Filing Mumbsar E043/2076 Filing Dute 16-11-2018
Reglstration Number 24872018 Registration Date 21-11-2018
CHR Number MHAL DOBE 153078
Case Status
First Hearfng Dats 21-11-2018
Mext Hearing Date 24-11-2020
Stage of Case Stegs
Court Number and Judge 19-District idge-8 and Add] Seasions ludge Abad
Appellant and Advocate
Appeliant Advockte
1) Sanjay Aadhakican Rang Vil L

Fig: Case Details with My Clients, Events and Remove Case buttons
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Time

17:02:00

Fig: List of Events scheduled for the date

Eveni Edit event
Event Name

Date Time:

Fig: Edit Event
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