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THE TENDER AND THE OFFER

PART - |

Prescribed Form "A" or B","C", D, E, & F (In Soft Copy) along with All Technical bid Documents are
required to be submitted in support of experience, financial position, undertaking and declaration etc. In
Government E Market (GEM) Portal on Or Before Last Date of Bid Notice. All the documents submitted Must
be signed and stamped On letter pad Of Bidder.

Further, Only Prescribed Form "A" or B","C",D,E, & F (In Hard Copy) duly signed and stamped
On letter pad Of Bidder shall be placed in sealed cover and be Must be submitted physically by RPAD or Speed
Post as per Tender Notice to The NAZIR DEPARTMENT Room No. 628, 6th Floor, Family Court, City Civil
And Sessions Court Building, Bhadra, Laldarwaja, Ahmedabad- 380001 on or Before Last Date of Bid Notice.
Addressing “The Principal Judge, Family Court, Ahmedabad”.
Kindly Mentioned **"For stenographer Services” On Sealed Envelope.

PART -l

To be submitted online only before the stipulated time in Government E Market (GEM) Portal.

CORRIGENDUM

Sometimes issue of Corrigendum may be necessary to clarify doubts raised or to make some
corrections. All such corrigendum shall be displayed on web-site https://ahmedabad-rural.dcourts.gov.in_or
Government E Market (GEM) Portal https://gem.gov.in/ only.

The bidders are therefore advised to refer to these sites from time to time to keep themselves updated.

ELIGIBLITY CRITERIA & OTHER CONDITIONS (Including ATC/STC)

1 The Bidder must have office registered in the districts of Ahmedabad. Rent Agreement
will not Considered as Documentary Evidence.
(ONLY GST Certificate will be considered as registered address)

2 Bidder must have minimum 03 Years’ experience since incorporation.

3 Bidder Must have minimum annual turnover of Rs.46,50,000/- (Forty Six Lac Fifty
Thousand only) during Last Three Financial Years
(Estimated Bid Value is Rs.23, 20,000/-)
4 Copies of the following documents should be submitted along with the Technical Bid,
4.a Audited balance sheet of last Three years.
4.b Service Tax Registration Certificate /GST Certificate And Last 3 month
Challan
4.cPAN Card.
4.d ESI Registration/EPF Registration. (compulsory ) And Last 3 month
Challan
4.e CA Certified Turnover Certificate must consist Last Three Years  mentioned
below. (FY2022-23, FY2023-24.Fy 2024-25)
Failing in which will leads to disqualification on reason of non-
Submission of documents.
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12)

13)

14)

The bidder should have carried out similar following Work during Last Three Years.

Bidder must have at least one similar  work  experience in
(Hiring of manpower services) any Government/Semi Govt/PSU/Govt. Undertakings etc. &
Shall Submit Work order/certificate of experience of Concerned Authority.

The bidder Must have experience in Hiring of manpower Services like
Stenographer, Data Entry Operator, Clerks, Peon only and any other man power
services such as Security Service, will not be Considered as Experience in this Field.

As per Bid Notice Bidder who claim exemption from EMD must submitted Form A

(' Undertaking cum Self Declaration, Rest Bidder have to submit Form B (letter to accept
EMD Amount) along with Form C and Form D duly signed and on letter pad and sent
Physically to Nazir Department, Room No. 628, 6th Floor, Family Court, City Civil And
Sessions Court Building, Bhadra, Laldarwaja, Ahmedabad- 380001.

Kindly Mentioned *'For Stenographers” On Sealed Envelope.

Failing in which Leads to reject The Tender / The Bid.

EMD amount is in Form of Demand Draft of Nationalized bank must be in favor of «
Principal Judge, Family Court, Ahmedabad ”

In addition of the above, bidder shall submit all the documents /certificates as per mentioned
in the Bid Notice/tender document in GeM Portal.

The Bidder should not have been blacklisted or banned in any manner by

any Government, Quasi-Government Authority or any Public Sector

Undertaking in India.

The Bidder must submit written declaration to that effect along with the Bid. (in
Soft Copy in Gem Portal only)

The Bidder must submit all declaration as per General Terms & Conditions GeM 4.0
(Version 1.23) dated 05.03.2025. (in Soft Copy in Gem Portal only)

Interpretation of any rules by this establishment in respect of Bid Notice/ Tender will be
considered as final and abide to all bidders.

Tender Notice ~ published on https://ahmedabad-rural.dcourts.gov.in_ and
Government E Market (GEM) Portal https://gem.gov.in.
Form "A" or B","C",D ,E, &F
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FORM - A
On Bidder’s Letter Head

From Date:

To,

Prinicipal judge,

Family Court,

6" floor, City Civil Court
Building,

Bhadra,
Ahmedabad-380001.

Subject:Request to accept undertaking cum Self Declaration For Exemption from EMD...

Reference : Gujarat State Procurement Policy, 2024. ..

RespectedSir,
With reference to the subject above | / We hereby solemnly declare that...

1 I/ We had carefully read Bid Notice on Your Website as well as GeM Portal.

2 I/ We had carefully read the GeM GTC 4.0 (Version 1.23) Dated 05.03.2025 Para 4, Sub Para (m)
including note 1 and 2.

3 I/ We had carefully read Gujarat State Procurement Policy- 2024, Clause 4 A.

4 I/ We have sufficient Documents to Claim Exemption from EMD Amount As per Gujarat

State Procurement Policy-2024.

5 As per Gujarat State Procurement Policy- 2024, 1/We belongs to Category mentioned in
Clause 4 A
Category: a / bl c/ d/ el fl g /h (Kindly Tick Mark where applicable)

Name of Category mentioned above.............oovviiiiiriiirii e

6 I/We Understand seriousness of this undertaking cum self-declaration and aware that false
undertaking / self-declaration will leads to Disqualification and further action to suspension from
future bids.

Therefore, | urged you to take considerations of my bid along with request to grant exemption from
EMD amount.

Thanking You

Yours Faithfully

(Name and Signature along with Stamp) ENCL - Relevant Documents for EMD Exemption
as per

Note - (Thisform Must be Submitted Physically, failing in which leads to disqualification)



FORM - B

On Bidder’s Letter Head

From : Date: | 12026.
To
Principal Judge,
Family Court,
6" floor, City Civil Court
Building,
Bhadra
Ahmedabad-380001.
Subject: To Accept Earnest Money Deposit. ..
Respected Sir,
With Reference to above and as per terms and conditions of Tender, | / We are
Sending herewith Demand Draft / Pay Order No. Dated [ /20
(Name of Bank and Branch) For

Rs. Seventy Thousand Only) being the amount of E.M.D.

Thanking You.

Yours Faithfully

Name and Signature along with

Stamp) ENCL -Original Demand Draft / Pay Order

Note - (This form Must be Submitted Physically, failing in which leads to disqualification)



FORM - C
FORM FOR FURNISHING INFORMATION FOR TECHNICAL BID

Summary of Bid

On Bidder’s Letter Head

Sr No Particulars To be Filled By The Bidder

1 Name and Address with Pin code
of the Bidder with contact
details.

Mobile no.

Fax no.

Email id.

2 Earnest money:
a Number, date and amount of D.D./ Pay Order.
b Bank on which D.D./Pay Order is drawn.

Income tax PAN card Number

Firm / Company Registration certificate

GST registration certificate

EPF Registration certificate

ESIC registration certificate

oI N oo b~ W

Turnover of five financial years supported

by Income Tax Returns or Certificate of
Chartered Accountant, FY2022-23, FY 2023-
24, FY-2024-2025.

9 Any Other (Specify)

Place:

Date: (Name and Signature along with Stamp)

Note -
(This form Must be filled separately and Submitted Physically, failing in which leads to
disqualification)



Summary of Ongoing and

FORM - D

INFORMATION FOR TECHNICAL BID

Outsourcing Work Only.

Previous Experience related to Data Entry Operator/ Manpower

Sr | Name Of Type Of Manpower Services No. Of. Valueof |From |To Number
No | Organization | Provided Persons Contract |Date |Date of
Stenographers (If Not Employed Years-
- Months-
Services? Stenographers Davs
Kindly Specify ys.
(Yes Or No) The other
Manpower
Services)
1
2
3
4
5
6
7
8
9
Place
Date (Name and Signature along with Stamp)
Note -

(This form Must be filled separately and Submitted Physically, failing in which leads to

disqualification)




Annexure —E

Price break up and Declaration

Sr. | Employee Working | Gross | EPFO ESI PT On Per Person

no | Detail Days Wage Tax hand Wage
24%

1 Guijrati/English | 26

Stenograpers

Date

Place

Sign and stamp

Bidder




Annexure F

Compliance Letter for Authenticity of Information Provided (On Non-Judicial Stamp paper of Rs.300 duly
attested by the First-class Magistrate/Notary Public)

To,
Principal Judge, Family Court, Ahmedabad

Subject: Compliance with the tender terms and conditions, and Eligibility Criteria Ref: Tender No:
GEM/2025/B/

Dear Sir,

With reference to the above referred tender, I, the undersigned <<Name of Signatory>>, in the capacity of
<<Designation of Signatory>>, am authorized to give the undertaking on behalf of <<Name of the Bidder>>.
We wish to inform you that we have read and understood all the terms and conditions of these tender and
total requirements of the above-mentioned Bid being submitted by us on. We hereby confirm that we meet
or exceed the requirement of this tender.

In case of breach of any tender terms and conditions of this Tender, the decision of the buyer, for
disqualification will be accepted by us.

We also declare that we have not been blacklisted / banned / declared ineligible / declared having
dissatisfactory performance by any Government / Quasi-Government Authority in India.

All the information provided in our submitted Bid is correct. In case any information provided by us is found
to be false or incorrect, the Buyer has the right to reject our Bid at any stage including forfeiture of our EMD/
PBG / cancel the award of contract. In that event, the Buyer reserves the right to take legal action against us.

Thanking you,
Dated this day of 20 Signature:
(in the Capacity of):

Duly authorized to sign Bid for and on behalf of
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