
HOW         TO         APPLY         ONLINE  .

1. All eligible candidates shall visit the below mentioned website to apply 

online application for the various posts. 

https://districts.ecourts.gov.in/vijayapura-onlinerecruitment

2. Click on “Online Application” button.



3. Candidates shall read the “GENERAL INSTRUCTIONS” carefully before filling the 
Online Application so as to avoid mistakes or rejection of application.



4. Candidates  shall  confirm  that  the  “General  Instructions”  have  been  read  by

clicking check box “I Accept that I have gone through all the instructions” and

click “Apply” Button to proceed for Online Application.

5. Candidates shall  ensure  that  they  are  submitting  Online  Application  for  
correct

Post.

PERSONAL         INFORMATION  

6. Candidates shall submit the correct “Personal Information” .   Fields

marked with “*” mark are compulsory fields.

➢ Candidates shall enter the name as mentioned in the X Std./SSLC marks
card

( Maximum characters  – 50) [Sl.No.1].
➢ Candidates shall enter his/her Father   name   as   mentioned   in   the   X

Std./SSLC marks  card ( Maximum characters  – 50) [Sl.No.2].
➢ Candidates shall select the appropriate Gender i.e. Male/ Female/ Others

(Transgender) – by selecting corresponding Check Box Button [Sl.No.3].
➢ Candidates shall mention his/her Date of birth, by  selecting  the Day, Month

& Year as mentioned in the X Std./SSLC marks card [Sl.No.4].
➢ Applicant shall select the appropriate Category to which he/she belong and to

mention certificate  number and  date of certificate  [Sl.No. 5].
➢ The Candidates shall select the required ‘Quota’   under   “Reservation”   Rural,

Physically Challenged, Kannada Medium, Displaced from Projects and Ex-



Serviceman and mention the date certification and number of years of service
for Ex-Serviceman   [Sl.No. 6 “Quota”].

➢ The Candidates shall select the required ‘Age Relaxation’ under “Reservation”
In Karnataka state, Census Organization of India and Rural
Industrialization Scheme, Bonded Laborer, Whole time Cadet instructor in
National Cadet Corps (NCC) and mention the date certification and number
of years   [Sl.No. 6 “Others”].

➢ The Candidates shall enter correct “Marital Status”  i.e.,  Married or Unmarried
and further whether the Candidate is Single,  Divorced,  Widowed  or  Judicially
Separated if applicable [Sl.No. 7].

➢ The Candidates shall enter correct Citizenship details   [Sl.No. 8].



CONTACT         INFORMATION  

7. The Candidates shall enter correct “Contact Information”. Fields marked with

“*” mark are compulsory fields.
➢ The Candidates shall enter correct Present and Permanent Address i.e., 

Door No. / Street, Area,  State, District, Taluk  and Pincode [Sl. No. 9].

➢ The Candidates shall enter correct Mobile Number compulsory and 
landline number if any [Sl. No. 10].

➢ The Candidates shall enter correct and valid e-Mail ID [Sl. No. 11].

➢ If the Candidate is in service of Union of India or State Government or any 
undertaking, Click “Yes”  and submit the service details as sought [Sl. No. 
12].

➢ If the Candidate is facing any Departmental Enquiry, then the details of 
Departmental Enquiry shall be submitted [Sl. No. 13].

➢ If the Candidate is a party to any Civil or Criminal Proceedings in any 
of the Court, then  details shall be submitted [Sl. No. 14].



8. The Candidates shall confirm   the   details   entered   under   “Personal

Information” and “Contact Information” are true and if the furnished  information  is

untrue  in material particulars then will be liable for  criminal  prosecution  and

also  forgo  the claim for public services  under  State  Government  by  clicking  the

the  acceptance clause as shown in below screen. Then the candidates shall click

on “Preview” button to proceed further.

9. The Candidates shall declare that  entered Name, Gender, Date of Birth and

Category Claimed are as per the SSLC/Birth Certificate by marking the Check boxes.



10. Further the Candidates shall enter the Captcha  and   shall   confirm   the

details. Click on “Save & Continue” button to proceed further or click ‘Edit’ button

to modify the details. Further changes / modifications  cannot  be  done  once  the

“Save  & Continue” button is clicked.

11. The Candidates shall note down the “Reference Number” generated and enter

the OTP (One  Time  password)  received.  After  entering OTP  click  on  “Submit”

button to proceed further.



EDUCATIONAL     INFORMATION  

12. The Candidates shall enter correct Educational Information (Carefully read 

guidelines for qualification details and enter correct details).

13. The candidates shall click on ‘ADD’ button to add education details. 

Click on ‘DELETE’ button to remove the education details.

14. Click on “Save & Continue” button to proceed further.



PHOTOGRAPH         AND         SIGNATURE         UPLOAD  

15. Candidates shall upload the Photo and Signature (Carefully read

the guidelines for scanning and upload of Photograph and Signature as 

shown below)



16. Click on ‘Browse’ button to select the photo and signature and   click  on

‘Upload’ button to upload the photo and signature and click on Check box button to

declare that the uploaded photo   and   signature   image   as   per   the   said

notification  in the prescribed format and clearly visible.

17. Click Preview button to proceed further and after clicking preview button all

entered information will  be  displayed  on  the  screen. Applicant shall  verify and

modify if any mistakes before final submission.

18. Candidates shall note down the “APPLICATION NUMBER”



19. On verifying that information is correct, applicant   should   declare   that

information is true by clicking the check box button shown  below  and  click  on

‘Submit’ button.

20. Candidates shall Click on “Print” button to print the application submitted.

NOTE : - Candidates shall secure the printed application and submit to the 

authority without fail at the time of document verification.
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