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S ect:- Ti a P tio d Su m

Dated: 08/0626

In view of the recent fire incidents reported in. various parts of-Delhi & N'CR and

"onrior.ing 
the prevailing extreme.summer conditions, all oflicers and staff members are

advised to exercise ufinost 
"uution 

und stiictly adhere to the following fire safety measures

within the office Premises:

L Ensure that all electrical appliances, computers' printers' photooopiers' air conditioners'' 
fht;, il lights are switchid offwhen not in use and before leaving the oftice'

2. Do not overload .r"rtri[i ,o.r.t, or use unauthorized extension boards and electrical

equipment.
3. Lnmediately report any faulty wiiing,. sparking, overheating of electrical equipment

buming smell, u, uny 
^ 

oii,!, etecf,icat hazird to the Administration/Concerned

Maintenanoe Section.
4. Keep ooffidors, staircases' exits, and fire escape. routes fiee from obstructions at all

times to facilitate safe evacuation during emergencies'

5. Do not store combustible naterials rr"i a, pup"t, cartons, packing materials' and other

inflammable items near electrical'installations'

6. Smoking is strictly prohibited within the oflice premises'

7. staff members ,t oura iu.itiarire themselves with the location and operation of fire
' ;t"dilil fii" ul*rn sytt"rs, emergency-exits, and. assembly points' 

l

s. i, 
"ui" 

of any fire 
"r"ig"n.v, 

immJaiatlty raise the alarm' inform the concemed

authorities, and follow the 
-presciibed 

evacuation procedures without panic'

e. fiousekeeping staff shaii 
"'n.u" 

p'op"' disposal of waste paper and other combustible

materials on i regular basis.

10. Section Heads/lr-oharges ihull 
"nrur" 

strict compliance with the above instructions by

all officials an8 staff working under their coltrol'

All officers and staff are requested to remain vigilant and cooperate in maintaining a

safe working onvironment. Any negiigence in observing the above safety measures may

i"rrtt in urolaoUte risks to life and property' L-
GucylotGect)

H.O.O./Assistant Controller (Admn')

Copy to:-
l. P.A. to C.P.
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4. Hindi Section for Hindi version'

5, E-gaze$e Section for necossary action'

6. All Sale Counters'/Book Depots'


