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:: RTI MIS ::

-_EACTION HISTORY OF RTI FIRST APPEAL No.OOPUB/A'/E/25/00048

MULA RAM

t-di ffi q-ffrq-Fdrfuf, qlffi Eiqqcaffifrqqrlooffirorcl{frlflrr ^
(Department of Publication) frfrfri{l-{q, ftd- troos+ 

-frqq 

qfir 6l I
stfY*-n rrfDftqc, zoos & eiarfu Erq{ 3rra-fi {iur DopuB/R/E/25l00s72 } sf,{
Q orq*s r+*c6-Ggquw vfi-or 

-qrqfi, 
fi, Muta Ram, fd Lata Ram,

{dqH fr uursing Officer, AIIMS Rishikesh [fiflr€is - 249203) }. Il-d Il-{ 6lf{d dl
+i ffi6 1s/0e,2025 6J rrircl 6.r orltron s{lqftqq zoos t .ria,fu oirtcr €1qr- t
I have gone through the RTI application, information provided by the CPIO and the
appeal filed by the appellant. The appellant is informed that information provided by
CPf O vide letter no O&M/2011612025 daled 1311012025 is in order. Guidelines are
attached herewith. The appeal is accordingly disposed of.
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L.r,
\jApplicant Name (3lItGF' tF] arII)
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Reply of Appeal 1otfto ot et-g

Sr
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1 FIRST APPEAL RECEIVED

Action Taken Pffi o1
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Date of Action
raffia1

aftq)

1311012025

14t1012025
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evFffirr{r)

Nodai Officer

Nodal Officer

FAA - Sanjay Singh

Remarks 1fu40ft1

Online

Online
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Notice for advertisement by individual in the Gazette of India Part-[V regarding Change of Name,

addition or deletion of surname etc.

The following documents are required for publication ofadvertisement in the Gazette oflndia Part-lV

(i) An undertaking duly signed by the applicant

(ii) Original newspaper.

(iii) Prescribed proforma in duplicate duly typed with signature ofapplicanl and two witnesses

(iv) C.D. containing the print rnatter without witness portion in MS Word and type old name in place of
signature.

(v) Two self attested passport size photographs and photocopy of ID proof (self attested)

(vi) A certificate duly signed by the applicant declaring therein that the contents ofthe hard copy and the

soft copy are similar.

(vii) Request lettcr along with requisite fec.

A person attaining the age of l8 years and above who wishes to get his / her change of name published in
the Gazette of lndia PartlV has to comply with the following formalities prior to publication of such

advertisement.

l. Change of name should be advertised in one of the daily local leading newspapers stating therein

Father's/ Husband's name along with residential address and forward it in original to this department.

2. An undertaking duly signed by the applicant showing therein his/her old and new name along with full
details of father's/ husband's name with residential address declaring that the facts stated therein are true

and correct to the best of his/her knowledge and belief. In case of individuals working with Central

government, they may submit a Deed for change of name in accordance with Ministry of Home affairs

O.M. 190016/l/ 87-Estt.dated l2l03ll.987. Specimen deed is attached. In case of Indians living abroad,

he/she wilt submit deed duly attested by the respective Indian embassy/ Indian High Commission, in

original to this department.

3. Printing matter as prescribed in the attached specimen duly complete in all respects by typing the same

on a separate plain paper and signed by the individual in his/her otd name, with two witnesses in duplicate

should be submitted along with soft copy (CD MS Word). The proforma must be computer typed.

4. The applicant is required to submit two self attested passport size photographs along with application

with all the requisite documents containing two passport size photographs and copy of photo Id proof,

both duly self attested.

5. The printing charges for publication of change of name is Rs 1100/- only w.e.f. 01104/2016 to

31103/2017. The amount will have to be submitted through NTRP (Non Tax Receipt Portal), i.e.

www.bharatkosb.goy-in. from 0l/10/2018 onwards vide department order No.Cash/NTRP/20 I 8-19 dated

CUIDELINES FOR CHANGE OF NA]\IE FOR ADUt,T (MAJOR)



04/10/18 in pursuance of Principal accounts oIfrce, M/o Housing and Urban Affairs O.M. No. G-
2001 8/Pr.Ao/UD/AJCsNTRP/2018-19/1489- I 5804 dated 0l / l0/201 8.

For Indians living abroad it is Rs 35001 only w.e.f. 0110412016 ro 31103120\7. The applicant is requested

to download his/her gazette from the website www.egazette.qov.in. in the following manner as the

physical printing and sale of hard copies of the Gazette by the government has been ceased completely

0l/10/2015 vide Gazette of India Issue no. 602, extra-Ordinary Part II section 3 Sub Section (i) dated

3010912015, be switched to e-publishing w.e.f. 01"' October, 2015.

STEP I. SEARCH GAZETTE
STEP.2. SEARCH CATEGORY-WEEKLY GAZETTE
STEP-3 IN SELECT PART AND SECTION.PART IV
STEP.4- IN IST CALENDER (DATES OF SATURDAY) TO 2ND CALENDER
(DATES OF SATURDAY)
STEP.s. DOWNLOAD THE REQUISITE PDF FILE.
STEP.6-USE CONTROL KEY+F KEY TO FIND YOUR NAME (OLD NEW).
STEP-7- DOWN LOAD THE WHOLE GAZETTE TO MAKE YOUR OWN
COPY. THIS FURTHER NEEDS NO CERTIFICATION FROM THE
DEPARTMENT.
N.B.: The Publication deDartment will not be responsible for anv tamDerins
in the downloaded conies of e-publishing sazette from the website.

6 All the aforesaid documents, printing charges together with forwarding letter and

photo ID proof addressed to the Controller of Publications, Department of
Publication, Civil Lines, Delhi I10054 should either be submitted personally or
be sent by post to this department. The documents must not be older than one

year.

The documents once submitted in this department will not be retumed in any

circumstances neither original nor Xerox Copy.

8.The public dealing Hour for this purpose in this department is l0:00AM to

0l:00 PM and 02:00PM to 4:00PM on all working days.

[A] If an individual applies to adopt the name/ surname of any other religion without
changing his/her existing religion then, he/she must submit an Undertaking duly
signed by the applicant showing therein hisilier full particulars with residential

address stating therein that old and new name along with full details of
father's/husband's name with residential address declaring that "He/she confirms

7
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tBl

10.

I l.

t2.

13.

t4.

that he/she is not changing his/her religion". The cost of such type of
advertisement will be Rs I 100/-+Rs 2501-= 13501- [till date].

In case the individual applies change of religion he/she must declare the same in

the leading newspaper as well as in the UNDERTAKING.

Every application should be supported by self auested Photo ID proof of the

applicants. Application either submitted personally or sent by PosV Courier only
will be entertained. No other channel is permissible viz Agents, Advocates, etc.

A certificate duly signed by applicant declaring therein that the contents of Hard

copy and soft copy are similar with the undertaking that the applicant will be

responsible for any mismatch or loss in transit.

After the application is received completed in all respect, the request will be sent

for notification to the respective Government of India Press.

This department will not be responsible for any delay in printing on the part of
concemed Press.

The Controller of Publications, being the publisher of the Gazette of India,

reserves the right to reject any request found incomplete/vague

/unlawfuVmisleading printing material for publication of the matter.

Controller of Publications.



SPECIMEN FOR CHANGE OF NAME FOR MAJOR

I hitherto known as (Old Name) Son/daughterAVife/ of (Father/Husband's name)

employed as (Post of the applicant) in the (Office/Company's name) residing at

(residential address) have changed my name and shall hereafter be known as (New

Name).

It is certified that I have complied with other legal requirements in this connection.

Type here your Old Name

Signature(in existing Old Name)

Witness No:- I

Full Namc Signature
Address
Mobilc

Witness No:- 2

Full Name S ignature
Address
Mobile



Copy of O.M. No.-190016/t187 -Estt. Dated 12'h March, L987 from Department of
Personnel and Training.

The Ministry of Home Affairs O.M. No.-60/27a/48lEstt. dated 3'd November, 1948 as

amended vide O.M. No.-87/52/Estt. Dated 24th March, 1952 lays down the procedure for
change of name by Government employees. The Government recently had the occasion to
review these instructions in the light of experience in certain cases. lt was found that the
instructions are incomplete in so far as they do not cover certain situations. lt has, therefore,
been decided to adopt the following procedure in supersessions of all previous orders on the
subject.

l. All cases of addition/deletion or change in name/surname:-

il.

ilt

I.

Addition/Change in Surname only, on account of marriage, remarriage of a

female Govt. employee.

A Govt. employees wishing to adopt a new name or to effect and
modification in his/her existing name may do so, formally by a deed
changing his/her name. The sample deed from is enclosed.
The execution of the deed should be followed by publication of the
change in a prominent local newspaper as well as in the Gazette of lndia
at the Gow. employee's own expense.

lf the Govt. employee desires a change, she should give a formal
intimation to her appointing authority of her marriage and request for a

change in her surname.
Particulars of the husband may be given for making necessary entries in
the Service Book.

Deletion of surname or reversion to maiden name on divorce/separation or
death of the husband of female Gow. employee, change may be permitted if a

female Gow. employee gives:-

An intimation to the Appointing Authority regarding change in marital
status; and
A formal request for reversion to her maiden name.

Note :- There is no prescribed form for items ll and lll.

Ministry of Agriculture etc. are requested to bring these instructions to the
notice of all administrative authorities under their control for information and

compliance.

sd/-
(A JAYARAMAN)

DIRECTOR

2

ii.

t.



(II) Link 2 - Adopting different surname

If an applicant wants to use a surname which is difGrent from his/her father's or mother's

surname, or if an applicant does not have a surname and wishes to add a sumame, then he/she has

to submit an affidavit attended by First Class Magistrate of concemed area.



DEED FOR CENTRAL GOVERNMENT EMPLOYEES FOR CHANGING NAME OR

BY THIS DEED I the undersigned

(Former Name) employed as

bv)

Ministry and full address of Govt. Office

(Designation of the Post held

at _(Department name with

SURNAME

(correct name) lately called_

do here by:-
1. Wholly renounce, relinquish and abandon the use of my former name of

And in place thereof do assume from the date therof the name and

so that I may hereafter be called, known and distinguished not by my former name of
but my assumed name of

2 For the purpose of evidencing such my determination, declare that I shall at all times
hereafter in all records, deed and writing and in all proceedings, dealing and
transactions private as well as public and upon all occasions whatsoever use and sign

the name of as my name in place of and in substitution for my former
name of

3. Expressly authorize and request all persons at all times hereafter to designate and

address me by such assumed name of

4. ln witness whereof I have hereunto subscribed my former and adopted name of
and affixed my seal th is day of

Old Signature

New Signatu re

Signed and delivered by the above named frome rly
in the presence of :-

Witness No. - 1 {Gazetted Officer the same Deoartment/Ministrvl

Signatu re Des ign at io n

Official Address (With Rubber Stamp) (Gazetted officer)

Mobile No.

Signatu re

Official Address (With Rubber Stamp)

Design at io n

Mobile No.

(Gazetted Officer)

witness No. - 2 {Gazetted officer of the same Department/Ministrv}



REQUEST LETIER FORMAT

(TYPE IT ON A4 SHEET)

To

The Controller of Publication
Department of Publication, Civil Lines,

Behind Old Vidhan Sabha

Behind Vidhan Sabha Metro Station, Delhi - 110054

SUBJECT: REQUEST FOR CHANGE OF NAME MAIOR/M INOR/PU BLIC NOTICE/CHANGE OF RELIGION ETC.

Sir,

I wish to change name/father's name/mothe/s name/my religion/minor son's/dauBhter's from (Old

name/wrong name _) to (New name/real name

Kindly notify the same in Gazette of lndia (Weekly - Part lV)

I have completed all the requisite formalities in this respect.

Thanking you.

Yours faithfully,

Signature of Applicant _

Name of Applicant

Full correspondence address of Applicant with Pin Code

Mobile No. of applicant

Email lD of applicant

).



OETAILs WHERE ADDITIONAT CHARGES ARE APPLICABLE

(r)

(ii)

(iii)

(iv)

For alias - Rs. 250/- more (for each alias)

For D/o and Wo - Rs. 250/- more.

For present and permanent address - Rs. 250/- more

For mentioning -

" I have changed my name and not my religion."

Or

" I have changed my religion and not my name."- Rs. 250/- more

Remarriage after divorce and change of name of Applicant - Rs. 1100/- more.

Remarriage after death of husband/wife and change of name of Applicant. - Rs. 1100/- more.

Remarriage after death/divorce of husband/wife and change of name Applicant along with

minor child - Rs. 1700/- more (for minor) + Rs, 1100/- (for change of name of Major) = Total Rs.

2800/- more.

(v)

(vi)

(vii)



CD CERTIFICATE

This is to certified that: -

(old Name) Son/daughter/wife of

Address decalre:-

That the matter in the CD and the hard copy is same and I am responsible for any mismatch.
That I am responsible for quality of CD

That the cD in in MS Word format.
That the above statement is true and correct.

Signatu re of Applicant

(Type this certificate on A4 sheet and sign it with old name at bottom

and send it with the CD.)

1.

2.

3.

4.



Advertisement Section I
Denartment of Publication

5rtq - : Advt/RTl Appeal/952/2025-26

Rqq : - yr{fft qrcd } qmtr, t qfu{s-{r tE t, {a{ q 
I

Ref:- fr qsg{/ 20353/2025 E;IhF r4lt0/2025 (Muta Ram)

sq+tr q{ *fr<{ t qffi rr€ qqqr {q r+rt { : -

orfi-tro-df ffir cii rrq frEnBtv {s r{tr( & srq €drrq t r

To,

O&M section

H*r19111|'roT

/"'"
r+rfrytrlr,cq 1)



MOST URGENT
RTI MATTER

Organization and Vlethods Section

o&M iL.Z{3/202s D.*: ry//!/z.ozs

The Sectlon is h ere requested to furnish the
informatlon sought by Mr./Ms
The requisite information should be submitted to this Section by \[1 tolzozs, ro

enable the Central Public Informatron Officer (CPIO) to provide the necessary
response to the RTI applicant within the prescribed time lrame. A copy of the RTI

application is enciosed herewith for reference.

A,4A
4,-- AC (Ad m n)

-

2



1l'1169.'12:19AM RTlAppeal Details AI
I'TI APPEAI, DETAILS

lx )l)l lj \ I 'i o{r{) ls R'l'l Appeal Receivcd Date I I l{) r{)liRTI Appeal Registration
No.:

I{ I l I{ergue,'t Rrgirtnrtirrrr
\o.:

Name : MLJLA RAll

L
t-

Rl l Request Registration lr t)r) l()la
Date :

Cender: N'la le

Address :

Pin Code :

State:

Phone :

Email :

Status :

Aiinrs l{ishikcsh

llell)l
I tt.r r.rt,Iirrrr.l

t9l-915 l-ltl075l

nrularamparihar I 508@ grnail.com

Country:

Mobile No :

Intlrlr

.9t-915t.190751

Citizenship:

Rural

Intlian

CPIO of Public Authoritv lbs i:
Approached:

CPIO's Order/Decision Details not provi(l!'d
No. :

Ground ForAppeal : ,\n\ ( )llrcr Lr()un(l

Educational Status :

Is Appellant below poverty No
line ? :

CPIO's Ordcr/Decision l )ctiu ls r)r)l
Date : Pror idcd

uIJ

Q-fl q. ffi Tqifl ;rF-dr fra .dYott qd' qr{q qdfrq qlfffi lrflqH
BHIIT (Dcpan re nt ot pub|e arion ) frfud OfgU, ftd - t I tt0s.l

frq-q, qil{rol 3rlsfl{ 3rfqHqq,200s &'ridrfuilu-t orril{rdu.r
Do p u B/ Ri E/2 s 100 s 72 *' ts-ilr t 3{qdq q-fd o-{a Eq qqq 3{fif, r

- 

qfq{f, fi. Mula Ram. $f Lata Ram, e-d{FI fr Nursing Otlicer.
A I r r\,rS R rsrrikcsh tB rRrtis :]q:o I l &' qd llt .F.rtrra i r *c tr{i6.
ts 0q tr)ti +1 qaa 61 r{fS6R rdufrqc.. r00s h sidrtd stit({ tlEql
DoPLitS, tt Ei:5 o()5rt &"Htq'C t ilC qk{dq (Namc and Surranrc

Changu r o1 qfr-qT t €dfDd qtiorff cfn fi t E<i6 r 3 l 0/202s ihJ

Gflqb flqtds' t Hq sil{ C {-S Arfld Er+q eff acqr{c q{ qri 61
qorO d.rEt tfu-qSg aE-sT{cq{ f Aiqg qBqI rsrcp-by-step).;Id
3nfl{Irfi $ifrag (r)!-cd ,\rldil\ it). IIg6ft-*tut. 3{tfdr}-fiq{rrmTfr

(r'r,,rr.,t t in',. r,nrptovccsi& ft(mq frfl-F{qr frC.fSe f

em' i fr-g onui i rm r+r i en{qE t r fi \t+, +-ffq s-{srfi 6ffi
1 N ursing r )lliL'cr. \ t I \l S R rsh r kcsl i d .lR 5S 3tq'i t-df 3{Yffi fr flC
qE q{+q ffi ffiiH t r : fr fuar } nq irutu n,'n r fr ot{ €{fu Tfl t.
fusS ririfsd ..r il 

- u,, 1, $ s;5q qd {-f,fr (ff rd'il } slt fr sE tr{n-
Btq rfi Frfr r 

-- 
era', t eficr$ ff+s sr{iq 6-w d b, il{ sq{ffi

nrr onlcq q{ g-{' feqn 6.c frE frfg3i +t fuqf, qri-flt ftE{-a sq fr
J!-f,dr 6'rdwq r &-srt[f,rib$-ffiEilbfrSncqd Bqriq
{\rm( & 5r1nx1ng1 cffidi 4ff g0f qqaErB"6qB-qrl2. Affldalit Dccd
tD-T rlfq qfFq (F,rn,,,,11 .ri[ g$ 6frqqror;IItr j.Gazcnc ilr6Rr{
ed Gflt{r qfusr. qo. .rtr c urueru aff qrosrs-drq t +. fuar t' arq i
srtc q di 61 R{fr i at{ +t{ t orfrt fr eer}s {if,fr s-{i di r

---- fiq6.:+{loR'r'l Aere1 uRJ ro1r1*'eiarfarqailr-o, de{h
erliu mr-ar dfu E* sqfdf, frrEoi q{ qg c-d frEd ftRd q-.FTr q-fla

O1 WU t Hl({ \'l.rl,r ll.rnr Nrrrsinu ()lliutr.,\ll!iS Ris;ikcsh

li,\r 0f IITI First ,\ppcal :

httpsr/rtionline.gov.in/RIlMlS/NODALi rti_appeal_details.php?reg=YXdwZkNldlJtawPdEFNNFo4WVRKZHlvajdnazJiU2l SaGZRdzBKdlZ4ZzO6... 111



ti \c

Govt. of India
q-fieFaqFilDepartment of Publication

ftffiq, ffilcivit Lines. Delhi-l I 0054
Website: www.deptpub.nic.in

Email : acop-dep(@nic. in (&) acobdep2} I 7 @gmail.com
TEL.: 2381 7823 19689 13761 l3'/62 13764 /3765.

Fax:2381 7846.

File No. O&Mi20ll6l?025 Dated: 1311012025

To
AIIMS Rishikesh. Uttarakhand- 249202

Sub: lnformation under the Right to Information Act. 2005

Sir,
With reference to your RTI request with registration no. DOPUBiR/E125100572. it is

informed that the reply ol the infbrmation soughl by you is that the information regarding
name change is available on the Deparlmenl's r.lebsite www,deptpub.gov.in. The procedure
and required formats are also provided there. If the applicant is a Central Govemment
employee and wishes to mention this in the name change format, he must submit a Deed (the
format is available on the website). However, if he does not mention it in the prescribed name
change format, he may submit an Affidavit along with other necessary documents such as the
newspaper publication, CD, and prescribed format etc

In case you are not satisfied with the reply furnished as above. you may file
first appeal before the First Appellate Authority of this office i.e. Mukta Narula, Financial
Officer. Civit Lines, Delhi-l10054: details are also available in RTI portal. within 30 days of
receipt of this reply.

Yours faithfully.

(Lucy Jyoti Beck)
Central Public Information Officer



Advertisement Section

Department of Publication. Civil lines. Delhi - 5.1

r5€cr - : Adu/Rrr / 680 / 2025-26 ft;ris : 1o / 1 o / 2 o 2 5

Bq{ : - qrfr+. :{rd t rrqrd d qE{fir f,6 nrr t' €a{ i r

Ref:- fr q€ 9f,201 r 6/2025 E{irF' 22rc9n025 ( )

sc-t-tr nn il+fi +{iq$ +qffi qqal q{ rfirt {- :

{rc ctr{dr e ffid qmorfl Ei frR[Bft {s F{qtlt 01 aqsEe www.deptpub.gov. in tr{ sq(rdt
B t eqrfi&il I qiFd dFTtE srsq (rormat) sFd gtrc*{ tr qE qT{ \'r 6-fiq o'dsr{ B d?tt

a5 gs Gfl;r6.rt 6r sd€ s{qi Trc qMi t qr6q i 6-fir qrrar t fr vfr erq (6rffi 6 sF{
(T.D DEED tqrFq {s Eqm o1 i-evrge w sqo-*r tr lff €-d'J 6-ri o1 enEqqfi-dr ?r qE ct
{fin stt€ qrq qFITdr fr ursq fr r& orar t fi +e 3rRr 3rFrcqi6 <qrH i+ qqrqr. yi I
Rfl!-{. $tfu +{ ** qrfr + {rir Td rq5{rqr qqT o-{r sfi-dr el

(Surendra 5ah)

Superintendent
To,
O&M section

L_-



MOST U RG ENT

RTI MATTER

Organization and lVlethods Section

oar,a 174lll pozs

The h't ^rt
T

information sought bY Mr./Ms.

The requisite information s

enable the Central Public

response to the RTI aPPlica

Darc:E/a/zo?s

S€ction is hereby requested to furnish the

encl-osed herewith for

hould be submrcted to this Section bV 1Ql ]/2025, to

info.ffiratio n Officer (CPIO) to provide th6 necessary

nt within the prescribed time frame A copy of the RTI

re fe 5e n ce.

:-
ap p Iicatio n

9\
o''ga*

I
AC (Adm n)



thl33. 12:33 AM RTI Details

RTI REQUEST DETAILS\
Registration No. : DOPUB/R/F.i 25/00571 Date of Receipt : | 5i 09'2015

Type of Receipt . Online Receipt Language of I nglish
Request:

Name : Details Not Provided Gender: Male

Address : Aiirns Rishikesh , Pin:249202

State: Uttarakhand Country : lndia

Phone No. : +9l-935 1380752 Mobile No. : +91-93-s 1490752

Email : nru larampalihal l 508lrrrgrna il.com

Status(RuraUUrban) : Rulal Education Status : Graduatc

Is Requester Below Poverty Line ? No Indian
Citizenship Status

Amount Paid . t0)
Mode of Payment

Pavmcnt
Gateway

Does it concern the life or Liberty No(Normal ;

ofa Person ? :
Request Pertains to

Information Sought :

Sir mere ko name change krna hai
Me ek cenffal government employee hu Aiims Rishikesh me ek
Nursing ol'f icer hu
Mujhe kya document chaiye honge gazette publication ke liye
Step by step explain me document required
Abhi document ka format bhi bataye plz

Print

\

httpsJ/rtionline.govir/RTlMlSi NODAURIlDetails.php?reg=Q0hMWHo0Uox4T24wNWhxTX82bVJWeHJUNjVpZlM4RUtpv2gosEJJMTcvzzo60n.. 111
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