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ACTION HISTORY OF RTI FIRST APPEAL No.DOPUB/A/E/25/00048

Applicant Name (3(T3&® T AITH)

MULA RAM

Ha1 §, St gaar w=an faa sfters vd gum srdficita witeTS yarem favym a
(Department of Publication) ffad @@, feeet — 110054 fawg. ggma @
ffeR fAfFam, 2005 & fdfd SRR 3G W& DOPUB/R/E/25/00572 & IR

9 Ay e HId gu Uy did| AR, H, Mula Ram, 93 Lala Ram,
gduT & Nursing Officer, AlIMS Rishikesh (STRIES — 249203) & U IR ST & |
7 feie 15/09/2025 &1 a1 &1 AfUSHR dfifam. 2005 & iafd smdeT @@ ¥
| have gone through the RTI application, information provided by the CPIO and the
appeal filed by the appellant. The appellant is informed that information provided by
CPIOQ vide letter no O&M/20116/2025 dated 13/10/2025 is in order. Guidelines are
attached herewith. The appeal is accordingly disposed of.
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GUIDELINES FOR CHANGE OF NAME FOR ADULT (MAJOR)

Notice for advertisement by individual in the Gazette of India Part-IV regarding Change of Name,
addition or deletion of surname etc.

The following documents are required for publication of advertisement in the Gazette of India Part-IV
(i) An undertaking duly signed by the applicant.

(i1) Original newspaper.

(iii) Prescribed proforma in duplicate duly typed with signature of applicant and two witnesses.

(iv) C.D. containing the print matter without witness portion in MS Word and type old name in place of
signature.

(v) Two self attested passport size photographs and photocopy of ID proof (self attested).

(vi) A certificate duly signed by the applicant declaring therein that the contents of the hard copy and the
soft copy are similar.

(vii) Request letter along with requisite fee.

A person attaining the age of 18 years and above who wishes to get his / her change of name published in
the Gazette of India Part-IV has to comply with the following formalities prior to publication of such
advertisement.

1. Change of name should be advertised in one of the daily local leading newspapers stating therein
Father’s/ Husband’s name along with residential address and forward it in original to this department.

2. An undertaking duly signed by the applicant showing therein his/her old and new name along with full
details of father’s/ husband’s name with residential address declaring that the facts stated therein are true
and correct to the best of his/her knowledge and belief. In case of individuals working with Central
government, they may submit a Deed for change of name in accordance with Ministry of Home affairs
O.M. 190016/1/ 87-Estt.dated 12/03/1987. Specimen deed is attached. In case of Indians living abroad,
he/she will submit deed duly attested by the respective Indian embassy/ Indian High Commission, in
original to this department.

3. Printing matter as prescribed in the attached specimen duly complete in all respects by typing the same
on a separate plain paper and signed by the individual in his/her old name, with two witnesses in duplicate
should be submitted along with soft copy (CD MS Word). The proforma must be computer typed.

4. The applicant is required to submit two self attested passport size photographs along with application
with all the requisite documents containing two passport size photographs and copy of photo Id proof,
both duly self attested.

5. The printing charges for publication of change of name is Rs 1100/- only w.e.f. 01/04/2016 to
31/03/2017. The amount will have to be submitted through NTRP (Non Tax Receipt Portal), i.e.
www.bharatkosh.gov.in. from 01/10/2018 onwards vide department order No.Cash/NTRP/2018-19 dated




04/10/18 in pursuance of Principal accounts office, M/o Housing and Urban Affairs O.M. No. G-
20018/Pr.Ao/UD/A/Cs/NTRP/2018-19/1489-15804 dated 01/10/2018.

For Indians living abroad it is Rs 3500/- only w.e.f. 01/04/2016 to 31/03/2017. The applicant is requested
to download his/her gazette from the website www.egazette.gov.in. in the following manner as the
physical printing and sale of hard copies of the Gazette by the government has been ceased completely
01/10/2015 vide Gazette of India Issue no. 602, extra-Ordinary Part II section 3 Sub Section (i) dated
30/09/2015, be switched to e-publishing w.e.f. 01* October, 2015.

STEPS TO SEARCH GAZETTE

STEP 1- SEARCH GAZETTE

STEP-2- SEARCH CATEGORY-WEEKLY GAZETTE

STEP-3 IN SELECT PART AND SECTION-PART IV

STEP-4- IN 15T CALENDER (DATES OF SATURDAY) TO 2™° CALENDER
(DATES OF SATURDAY)

STEP-5- DOWNLOAD THE REQUISITE PDF FILE.

STEP-6-USE CONTROL KEY+F KEY TO FIND YOUR NAME (OLD /NEW).
STEP-7- DOWN LOAD THE WHOLE GAZETTE TO MAKE YOUR OWN
COPY. THIS FURTHER NEEDS NO CERTIFICATION FROM THE
DEPARTMENT.

N.B.: The Publication department will not be responsible for any tampering
in the downloaded copies of e-publishing gazette from the website.

6. All the aforesaid documents, printing charges together with forwarding letter and
photo ID proof addressed to the Controller of Publications, Department of
Publication, Civil Lines, Delhi 110054 should either be submitted personally or
be sent by post to this department. The documents must not be older than one
year.

2 The documents once submitted in this department will not be returned in any
circumstances neither original nor Xerox Copy.

8. 8.The public dealing Hour for this purpose in this department is 10:00AM to
01:00 PM and 02:00PM to 4:00PM on all working days.

e

[A] If an individual applies to adopt the name/ surname of any other religion without
changing his/her existing religion then, he/she must submit an Undertaking duly
signed by the applicant showing therein his/her full particulars with residential
address stating therein that old and new name along with full details of
father’s/husband’s name with residential address declaring that “He/she confirms



[B]

10.

11.

12.

13

14.

that he/she is not changing his/her religion”. The cost of such type of
advertisement will be Rs 1100/-+Rs 250/-= 1350/- [till date].

In case the individual applies change of religion he/she must declare the same in
the leading newspaper as well as in the UNDERTAKING.

Every application should be supported by self attested Photo ID proof of the
applicants. Application either submitted personally or sent by Post/ Courier only
will be entertained. No other channel is permissible viz Agents, Advocates, etc.

A certificate duly signed by applicant declaring therein that the contents of Hard
copy and soft copy are similar with the undertaking that the applicant will be
responsible for any mismatch or loss in transit.

After the application is received completed in all respect, the request will be sent
for notification to the respective Government of India Press.

This department will not be responsible for any delay in printing on the part of
concerned Press.

The Controller of Publications, being the publisher of the Gazette of India,
reserves the right to reject any request found incomplete/vague
/unlawful/misleading printing material for publication of the matter.

Controller of Publications.



SPECIMEN FOR CHANGE OF NAME FOR MAJOR

I hitherto known as (Old Name) Son/daughter/Wife/ of (Father/Husband’s name)
employed as (Post of the applicant) in the (Office/Company’s name) residing at
(residential address) have changed my name and shall hereafter be known as (New
Name).

It is certified that I have complied with other legal requirements in this connection.

Type here your Old Name

Signature(in existing Old Name)

Witness No:- 1

Full Name Signature
Address
Mobile

Witness No:- 2

Full Name Signature
Address
Mobile




Copy of O.M. No.-190016/1/87-Estt. Dated 12" March, 1987 from Department of
Personnel and Training.

The Ministry of Home Affairs O.M. No.-60/274/48/Estt. dated 3™ November, 1948 as
amended vide O.M. No.-87/52/Estt. Dated 24™ March, 1952 lays down the procedure for
change of name by Government employees. The Government recently had the occasion to
review these instructions in the light of experience in certain cases. It was found that the
instructions are incomplete in so far as they do not cover certain situations. It has, therefore,
been decided to adopt the following procedure in supersessions of all previous orders on the

subject.

All cases of addition/deletion or change in name/surname:-

i A Govt. employees wishing to adopt a new name or to effect and
modification in his/her existing name may do so, formally by a deed
changing his/her name. The sample deed from is enclosed.

ii. The execution of the deed should be followed by publication of the
change in a prominent local newspaper as well as in the Gazette of India
at the Govt. employee’s own expense.

Addition/Change in Surname only, on account of marriage, remarriage of a
female Govt. employee.

2 If the Govt. employee desires a change, she should give a formal
intimation to her appointing authority of her marriage and request for a
change in her surname.

ii. Particulars of the husband may be given for making necessary entries in
the Service Book.

Deletion of surname or reversion to maiden name on divorce/separation or
death of the husband of female Govt. employee, change may be permitted if a
female Govt. employee gives:-

i. An intimation to the Appointing Authority regarding change in marital
status; and
ii. A formal request for reversion to her maiden name.

Note :- There is no prescribed form for items Il and IlI.

Ministry of Agriculture etc. are requested to bring these instructions to the
notice of all administrative authorities under their control for information and
compliance.

Sd/-
(A JAYARAMAN)
DIRECTOR



(Il) Link 2 — Adopting different surname

If an applicant wants to use a surname which is different from his/her father’s or mother’s
surname, or if an applicant does not have a surname and wishes to add a surname, then he/she has
to submit an affidavit attended by First Class Magistrate of concerned area.



DEED FOR CENTRAL GOVERNMENT EMPLOYEES FOR CHANGING NAME OR

SURNAME
BY THIS DEED | the undersigned (correct name) lately called
(Former Name) employed as (Designation of the Post held
by) at (Department name with
Ministry and full address of Govt. Office do here by :-
1. Wholly renounce, relinquish and abandon the use of my former name of
And in place thereof do assume from the date therof the name and

so that | may hereafter be called, known and distinguished not by my former name of
but my assumed name of

25 For the purpose of evidencing such my determination, declare that | shall at all times
hereafter in all records, deed and writing and in all proceedings, dealing and
transactions private as well as public and upon all occasions whatsoever use and sign
the name of as my name in place of and in substitution for my former
name of

3.  Expressly authorize and request all persons at all times hereafter to designate and
address me by such assumed name of

4.  In witness whereof | have hereunto subscribed my former and adopted name of
and affixed my seal this day of

Old Signature

New Signature

Signed and delivered by the above named fromerly
in the presence of :-

Witness No. — 1 (Gazetted Officer of the same Department/Ministry)

Signature Designation
Official Address (With Rubber Stamp) (Gazetted Officer)
Mobile No.

Witness No. — 2 (Gazetted Officer of the same Department/Ministry)

Signature Designation

Official Address (With Rubber Stamp) (Gazetted Officer)

Mobile No.




REQUEST LETTER FORMAT

(TYPE IT ON A4 SHEET)

To
The Controller of Publication
Department of Publication, Civil Lines,

Behind Old Vidhan Sabha
Behind Vidhan Sabha Metro Station, Delhi — 110054

SUBJECT : REQUEST FOR CHANGE OF NAME MAJOR/MINOR/PUBLIC NOTICE/CHANGE OF RELIGION ETC.
Sir,

| wish to change name/father’s name/mother’s name/my religion/minor son’s/daughter’s from (Old
name/wrong name ) to (New name/real name ).

Kindly notify the same in Gazette of India (Weekly — Part IV)
| have completed all the requisite formalities in this respect.

Thanking you.

Yours faithfully,

Signature of Applicant

Name of Applicant

Full correspondence address of Applicant with Pin Code

Mobile No. of applicant

Email ID of applicant



DETAILS WHERE ADDITIONAL CHARGES ARE APPLICABLE

(1)
(i)
(iii)
(iv)

(v)
(vi)

(vii)

For alias - Rs. 250/- more (for each alias)
For D/o and W/o — Rs. 250/- more.
For present and permanent address — Rs. 250/- more
For mentioning —
“| have changed my name and not my religion.”
Or
“| have changed my religion and not my name.”- Rs. 250/- more
Remarriage after divorce and change of name of Applicant — Rs. 1100/- more.
Remarriage after death of husband/wife and change of name of Applicant. — Rs. 1100/- more.

Remarriage after death/divorce of husband/wife and change of name Applicant along with
minor child — Rs. 1700/- more (for minor) + Rs. 1100/~ (for change of name of Major) = Total Rs.
2800/- more.



CD CERTIFICATE

This is to certified that: -

I (old Name) Son/daughter/wife of

Address decalre :-

3 1 That the matter in the CD and the hard copy is same and | am responsible for any mismatch.
Z. That | am responsible for quality of CD

3. That the CD in in MS Word format.

4. That the above statement is true and correct.

Signature of Applicant

(Type this certificate on A4 sheet and sign it with old name at bottom
and send it with the CD.)



Advertisement Section I
Department of Publication

wrEe - : AdvU/RTI Appeal/952/2025-26 a6 :10/11/2025

foarera : - 1t & WA & oo A AgEI 8 FHeH H
Ref:- 3 12w/ 20353/2025 fAT®H 14/10/2025 (Mula Ram)
IULIE T F qIH F AT TS AT 0 THLE © -
rfireat g1 A Y feanfAdy 59 o & 1y WA © |

To,

O&M section
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MOST URGENT
RTI MATTER

Organization and Methods Section
Jrpet/

0&M /203822025 : | Date: 1977972025

H#JV- ,) Section is here requested to furnish the
information sought by Mr./Ms. M LL,LQ anm :
The requisite information should be submitted to thls SeLtlon by 747/0/2023 to
enable the Central Public Information Officer (CPIO) to provide the necessary
response to the RTI applicant within the prescribed time frame. A copy of the RTI
application is enclosed herewith for reference,

—
o ﬁ% Actamn)
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4 RTI APPEAL DETAILS
RTI Appeal Registration DOPUB/A E/25/00048 RTT Appeal Received Date |3 10/2025
No. : :
RTI Request Registration DOPUB R E/2500572 RTI Request Registration |5 0972025

- CPI0O of Public Authority 20832
Approached : Date : provided

No. : Date :

Nam-e:- MULA RAM | Gender-: Mélc
‘Address: Aiims Rishikesh
Pin Code : 249202
- State : Uttarakhand Country : rlndiu

Phone : +91-9351380752 Mobile No : +91-9351490752

Email : mularampariharl 508@gmail.com

i LS S N PSSR N PR ST SIS [ T TS SIS LI —

Status : Rural Educational Status :
Citlzeushilp : Indian Is Appellant below p‘ti);sl;t{' No

CP10's Order/Decision Details not

| CPIO's Order/Decision Details not provided

No.:

Ground For Appeal : Any Other ground

X

B

a1 4, #dt gaar e faw sitel vd vy it uiier) ushreH
faumT Department of Publication) ffaa argy, fieedt - 110054
fqwg: ga &1 Sifier siffam, 2005 & faia SRR Sfde S8
DOPUB/R/E/25/00572 & 3TR | 3rHdIY Wehe d U UUH 3{UTd |
e HFEON, ff Mula Ram, Y Lala Ram, Idae 'Nursing Officer,
AIIMS Rishikesh (STRIEE - 249203) & Ug R H1AA & | 74 s
15/09/2025 B a1 &1 AHUHR HAAAGH, 2005 & fcrid fde q&a1
DOPUB/R/E/25/00572 & HIETH F ATH qﬁ'd?h (Name and Surname
Change) @1 Ufthan ¥ Hafda siH&R gl A 341 13/10/2025 BT
TG BT U Ik H J3 had (AU &1 da8I8e IR A &1
Wﬁﬂé%lﬁﬁwwwqfﬁmm (step-by-step), 7 &1
TTLGH BIHEH (Deed’Affidavit), e fIaRI, 3ya] Het TIHR
ﬁfﬂTﬁ"ﬂ (Central Govt. Emplovees) & mﬁﬁ\m %Qﬂﬁ'&‘ﬂ ﬁq TFQ%I

Text of RTI First Appeal : 3d: & 90 &RUT 9 350 I 9§ 3™V §: 1. H [P $aid WHRI HHAR

https://rticnline.gov.in/RTIMIS/NODAL/rti_appeal_details.php?reg=YXdwZkNId 1JtaVVPJEFNNFod4WVRKZHIvajdnazJiu21SaGZRdzBKd1Z4Z2z06. ..

(Nursing Officer, AIIMS Rishikesh) 8 AR T 39 Ha1 ifyeral & A
Ug G G §aaH g1 2. ¥R fUd & 91 (Lala Ram) B $I8 TAH 81 &,
ST Hafeie Affidavit & WRSY Ud e Gxardsil & g H Wy fm
AR g e ord:, & U famw SRty v § 6 IR Iugad
RTI 3T R G: faaR & fw figefl &1 faxga s fofea wu o
ISR HIS AT - |, H GRPR & HHANII o fo1g ATH Ud 34
(Name & Surname) Wﬁ&ﬁgﬂf@%ﬂ%ﬂ%! 2. Affidavit / Deed
ﬁmm(h)rmul)m@ﬁmm%|3.Qleclwﬁw
2 3ATdSA Ufshdl, Yeob, 3R CD/UHIU &I 3a=agbdrd | 4. far & am d
Y A 81 1 Rufa # o3 | sifafvad axards Som 3 81|
———— Hgg SUd RTI Act B YRT 19(1) & 3fcfiel TR R 61§ 3R
Y HI & b g2 Iudad fdgaif ur Wy vd fawga fafaa @ v

Bl [ | p— e, Mula Ram Nursing Officer, AIIMS Rishikesh

1M
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Govt. of India
TERTLHE9T/Department of Publication
fafa=remE=n, fR==1/Civil Lines. Delhi-110054
Website: www.deptpub.nic.in
Email: acop-dep@nic.in (&) acobdep2017@gmail.com
TEL.: 2381 7823 / 9689 / 3761 / 3762 / 3764 / 3765.
Fax: 2381 7846.

File No. O&M/20116/2025 Dated: 13/10/2025

To
AIIMS Rishikesh, Uttarakhand- 249202

Sub: Information under the Right to Information Act, 2005.

Sir,

With reference to your RTI request with registration no. DOPUB/R/E/25/00572, it is
informed that the reply of the information sought by you is that the information regarding
name change is available on the Department’s website www.deptpub.gov.in. The procedure
and required formats are also provided there. If the applicant is a Central Government
employee and wishes to mention this in the name change format, he must submit a Deed (the
format is available on the website). However, if he does not mention it in the prescribed name
change format, he may submit an Affidavit along with other necessary documents such as the
newspaper publication, CD, and prescribed format etc

In case you are not satisfied with the reply furnished as above, you may file
first appeal before the First Appellate Authority of this office i.e. Mukta Narula, Financial
Officer, Civil Lines, Delhi-110054; details are also available in RTI portal, within 30 days of
receipt of this reply.

Yours faithfully.

=

(Lucy Jyoti Beck)
Central Public Information Officer



Advertisement Section
Department of Publication, Civil lines, Delhi — 54

WTEd -:Advt/RTI/680/2025-26 fRi®%:10/10/2025

frr - - Ui & YR & ToraA # SHfRgET &g RTI & we # |
Ref:- & tg wa/20116/2025 fa=i® 22/09/2025( )
IULI RTI AM9EA F §a9 H 7T 9471 &6 TH1L 2- :

9 ufiadd ¥ defa oHert ud Ry 39 faur &t 3§9Ee www.deptpub.gov.in TR Jud
2 | R & qifdd T=RY WU (format) Tfed Suee 31 o wilf we Fe sHE § aur
98 39 IFeH 1 I HUH AW IRadT P UReu & S 9edl § dl 39 3 el & 9y
U DEED (WRFU 39 fumr &t Jeuge W Iuasw 8) ff e I I Ewear g1 afe @®
TG IwE A URGad & UEY H aff Bal 2 A 97 99 Waedd Ierasi ) seraw uw i
fsmo, Wiz g fi @ F avq vF gerwATar OHT B 964l B

e,

(Surendra Sah)
Superintendent
To;
O&M section



MOST URGENT

RTI MATTER
Organization and Methods Section

oaM / 2oll4 /2025 - : . " Date:22/9 /2025

The W:‘: Srecti_on is hereby requested to furnish the

information sought by Mr,/Ms. Cname net rovided )

The requisite information should be submitted to this Section by 19/ /2025, to
enable the Central Public Information Officer (CPIO) to provide thé necessary
response to the RTI applicant within the prescribed time frame. A copy of the RT!

application is enclosed herewith for eFeEence

r
‘9 C%\;’& W 7‘ i AC(Admn)




1/1/33. 12:33 AM RTI Details

RTI REQUEST DETAILS
Registration No. : DOPUB/R/E/25/00572 Date of Receipt : 15/09/2025

Online Receipt Language of LEnglish

|
Type of Receipt : Request :
Name : Details Not Provided Gender : Male \

Address : Aiims Rishikesh , Pin:249202 |

State : Uttarakhand

Country : India
Phone No.: +91-9351380752

Mobile No. : +91-9351490752 |

: Email : mularampariharl 508@gmail.com

Status(Rural/Urban) : Rural Education Status : Graduate
e g
Is Requester Below Poverty Line J No Citizenship Status Indian
i Amount Paid : ) Mode of Payment P‘a ymt-:nt
z Gateway
Does it concern the life or Liberty No(Normal) Request Pertains to

| of a Person ? :

| Sir mere ko name change krna hai
Me ek central government employee hu Aiims Rishikesh me ek
Nursing officer hu

Mujhe kya document chaiye honge gazette publication ke liye
Step by step explain me document required
Abhi document ka format bhi bataye plz

‘Save || Close |

\ Information Sought :

v

https://rtionline.gov.in/RTIMIS/NODAL/RTIDetails.php?reg=Q0hMWHo0UOx4 T24wNWhxTXB2bVJWeHJUNjVpZIM4RUtpV2g0SEJJMTcvZz060n. .. n



