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Kasturba Gandhi Marg, New Delhi

No. A-14511/1/2019 Dated: > '1.04. 2023

OFFICE ORDER

Subject:  Re-Constitution of Internal Complaints Committee in National Financial
Reporting Authority (NFRA) to look into matters of Sexual Harassment of Women
at Workplace.

In pursuance of provisions of the Sexual Harassment of Women at Workplace
(Prevention, Prohibition and Redressal) Act, 2013 (the Act) and in supersession of the
NFRA Office Order of even no. dated 15.3.2022, the Internal Complaints Committee
(ICC) in NFRA is hereby re-constituted due to relieving of the two members of the
committee. The composition of the re-constituted committee is:

1. Ms, Swati Singla, AGM - Presiding
Officer

2. Shri Bhupesh Kumar Saini, Manager - Member

3. Ms. Neelam Agrawal, Manager - Member

4. Ms. Swathi S Senan, AM - Member

5. Ms. Kalpana David, YWCA (Representative from NGO) - Member
2. The said Committee shall take effect from the date of issue of this order, and the

Presiding Officer and members shall continue for a period not exceeding 03 years
therefrom or until further orders, whichever is earlier. The Internal Complaints Committee
shall function in accordance with the provision of the Act. It shall look into all complaints
of sexual harassment at workplace in this office and devise effective measure to ensure
a better environment for women at workplace. It would also welcome complaints,
grievances or suggestion, if any, in this regard to ensure a congenial atmosphere to the
working of men and women.

3. This issues with the approval of Chairperson NFRA. “ @
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(Mritunjay Singh)
Deputy General Manager
Copy to:

1. Ms. Swati Singla, Asstt. General Manager, NFRA
. Shri Bhupesh Kumar Saini, Manager, NFRA

. Ms. Swathi S. Senan, Assistant Manager, NFRA

. Ms. Kalpana David, National General Secretary, YWCA of India, 10,
Parliament Street, New Delhi 110001, who will be entitled to allowance and
reimbursement of travel cost as per Para 3 of M/o WCD Notification dated
9.12.2013 (copy enclosed).
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3. Ms. Neelam Agrawal, Manager, NFRA
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MINISTRY OE WOMEN AND CHILO DEVELOPMENT
NOTIVICATION
) ‘New Diglhit, it 9t Iiécenthér, 2013
| GSJETEUE)—In exurcise of the pawers conforred by section 29 of the Sexual Hamssment of Wosien at
Woskplave (Prevention; Prahibition and Kedressal) Act, 2013 (14.0£ 2013), the Cenlral Government hiereby makis the
following ruled, namly:--- ‘

1 Shisrt itle find commencément..—~ (1) These rules may be ealled the Séxual Harassment of. Woimen it
Workiplase (Prevention, Prohibition and Redréssal) Rules, 2013, , o

12) They shall come Into foioe on the date of te ir gublication in the Oficlal Gazelte.
5 Definitlofis. — In these rules, unfess (e contextothorwise requires,

@) “Act® means e Seviual Herassment of Women it Warkplace (frcveniip, Probibition und Rediessul;
A1:2013(H40F 2018y, .

&) “compluint”’ means the complalnl made Under section 9

(g} - “Compluintd Commitice” mearis the Imermal Conunitiee or the Local Comittec, asthe case may be;

(3) “imident™ means &n Incident of siounl hurassmund o9 defined in clause{n) of section 2; o

{e) ““section” muins asectfon oftbe Act o _

() Ysporial cducator™ means a person trainod in-commuriication with poople with specinl neads in 8 way

that addresses thelr individual differences and needs; o L
{g) ‘words and cxpressions used-herels and ol defined but defined in the Acl#hall“have the meanings
© péspectively assigned to them ivihe Act;
3. Pees orallownnces foe Membcr of latérail Committed.s (1) The Member sppolnicd frof amongsl tien-
governmient organistions shall be entitled to o allowanioe of kwo hitndred rupecs pec duy for holding the proceedings
of the Iméenal Committes and also the reimbursement of travel cost Incurred in.(ravefling by trajn-in thrse tier-air
:;:ondilidn of sir-conditicned bus and.auto rickshaw.or taxi, or the actual amount spent by him on frave); whickover s
053,

The employeér shall be respunsibite Tor thic paymient of ilowances reléered to In sub-rule (1),

4. Person {amiliae svith Jssues ¥elating to séxiiil barsssment.- Forson familiar with the Tssues relaiing fo
sexuil harassment for the purpase of ghause (c) of sut-section (1) of sectiiin 7 shall b s pérson who has expécise dn
issucs rélating 10 sexuil harsssnient aaifmay include dny-of the followings- . . S
T (8) asuoin) worker wilh at least five years! experience.in the fieldof social work which deads to creAtion
" of socielal conditions favourable towards empowerment nf women and I particutar ih sddressing
. workplace sexual horassment; o
(b} a person who is familiae with labour; setvice, <ivil or ¢rhminat baw,

1 Fees or allowances for Chalrperson and Members of Local Commitiee~ (1) The Uhalmersan of the
f.ocal Committee shall be entiled to. an allowance. of two hundred and fifiy rupees: per ddy for belding the
proceedings of the said Commiltee.

@) Thie Membeis of the Local Commitiee other ifian tic Membicry aominated unidér clauses (b} and (d)
of ub-section (1) of section 7-shall be eniitled to an- allowance of twao hundred rupees per day for holding the
procesdlngs of the said Committee and also the vibursement of travel cost incurred in travelting By train in tuec
l,is: ujr ém;iitiunor pit conditioned bus and guto rickshaw or taxi, or the pcfusl amont spent by him on {raye),
whichever is less. '

Ve Distrlit Olticer shall be responsitile fér the payment of ellowances referred to in sub-rules (1) and (2),
6 Comglaisit of sexusl harssseent. ~ For the purpose of sub-section {2} of Section 9,

{iy  where the sggrieved woman js unable 1 make a complalt-on ageonnt of her physical incapacity, &
compiaint may be filed by -
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(ay bur réfative or frlend; or

(&) her go-worker] vt ,

{c) an officer of the Natinnol Comnyission for Women or Siate Women's Commission; of

{dy any person whe has knowledge of the Insident, ith the writteti vonsent of the sgpries ed st

(i) where the aggricved woman is unible to make A complaink wn account &f her mental Incapacity, 3
-compldint may be filed by
(# herrelaive of friend; or
) aspecial educator, o _
fc) -2 qualified psychiatrist or psychologisty or '
{d} the guardinn or authorlty ynder whose care sheds sévelvifig treatiment oF CaIC O
(&) any poeson who has Knowledge of the incident jolntly with hes relative of fricnd or @ speeinl
cducatar or quatified psychlatric} or psychologisi; or guardian or authority under whose care she s
recéiving trealsnent o cany, :

(i) where the sggrieved wonian for any other reason is unshle to 1nake & complaint, a complaint may be

filed byany person who hias knowledge of the inldgnt, with her weitten consea;

() witere the aggricved woinen is dead, 8 cormplaini may be filed by any person who has knowledge of the

ihcident, with the written consent of her Tegal heir:

1. Manner of inqairy Inlo cotaplaint. {13 Svbject Lo the provisions of sestion §1, ut the time of filing the
complainl, the complainant shall submit 1o the Complainis Committes six copics: of the complaint along wiih
supporting documenis snd the names and addresses of the witnesses. '

(0. Onreceipl of the complainy, the Camplaints Comiitee shall send one of the copkes received froin the
aggrieved woman under sub-rule (1) to the respandent wiihin & period of seven working days:

(3) The respondent shatl file his ceply Lo she-compluint along with his liss 6F documents, and names and
addresses of witnesses, within n peried pat exceeding ten working days fram the date of receipt of the documents
specified under subrile (1). ‘

(4) Vhe Complaints Comuittee shall maké inguiry inlo the compliint in accordance with the principles of
paral jostive. C ' '

() The Complaiats ;t‘;@hﬁnim shiall hiave fhie right o tevminaty the inquiry progecdings of to give an ex-
parte decision o the complain, if the complainant oF respondent falls, without sulficient esuse, to present hesseli'or
himsell for three consecitive Hearings convened by the Chairpesson ot Presiding Officer, d8 ihe case may’ be:

L Provided shit sueh teanination or ex-parié oriler mby not be passed withaut glving a potice in
writing, fifteen deys in ndvance, 10 ihe party conciribd. '

(6) The partics shall rot be altowed to bring In &ny Jigal praviitionct 0 represent thivy in thelr case 3t any
stage of the proveediags before the Complitinits Commitice. S

~{h  In condusting {he Inquiry, a minimum of three Members uf the Complaiits Committee including the
Presidig Offfcer §t the Chairperson, as the case may be, shall by present.

8. hier vehef tor camplatnant durlng pendency of inquiry.-The Complainis Committee gt the writien
request of the aggrloved woman may recomniend to the employer to- B

' (5) tesirainihe respondent from reporling N tliework perforaiance of the aggrieved Woman or writing he:
confidential report, and sssign the sameto another officer; i : )
{b) restrain the respondent 1 ease of ah educationsl instilution from supétvising any acadeinic autivity of

the agpricved womsiL. - ’ ‘
9, Manner of taking artlan for sexual Bargsament. Except in cases whpe senioe rules exist, where the
Complaints Commiittee anvives.at the conclusion. that the allegotion againsi the Tespd ndent has been proved, it shall
recommend tothe employer or the Pisiriet Officer, s the case may B, to take any action including & wrillen splogy,
warning, reprimend or censure, withholding uf prometiod, withholding of pay tise of Tnerements, termppating the

sespundent Trany servive or anderguing s saunselling session or cart ying owt community service,
gy5s &l]13-2
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1 -Action for Talse or maliclows camplaint or false evidence~ Except in cases where strvice rulés exist, where
the Complsints Committee ‘arrives ot the conclusion {hat the dllegdtian against the yespondent is malicious or the
aggticved woman or any other petsun miking the complulit has made the complaint knowiog it to.be folsg or the
aggrieved woninn or sny ofhor person. making the complathl has produced any forged or mikleading document, it miay
recommend 10 the cmployet or District Ofticce, 29 the case may be, (6 lake action in acvardance with the provisions of
mle 9. . o '

11 Appeal~ Subject lo tht provisions of secifon 18, any person aggrieved fron the recommendations mrade
under sub-section (2) of setion 33.or under clauses (i) or clause (i) of sub-section (3)-of section 13 or: sub-scetion (1)
or sut-section (2) of sectivn. 14 or section 17 or pon-imiplementation of such revdmmendations may prefer an eppeal
(o the appeliate suthbrity notitied under clause (8 of section 2 of the Tndustrial Employrment {Standing Ordersy Add,
1936 {20 of 1948),

i Pensfty foF contravention of provistons of section 16, Subject (o the prévisions-of sectfon 17, if dny
persom contravencs the provisions of section 16, th chiployer shall recover a.sum of fivd thousand rupess as perally
frum such person,. . .

13 Manner to organsse workshops, ete~ Subjec! to the provisions of section 19, every cenployer shall-

(W) “formulate and widely dissominate an internal policy. or chaiter of -restlution or declatation for
prohibition, prevention and. fedressal of xexua), harassmeat ut he workplace intended to promele gender
‘sensitive safe spaces and remove.undertying factors that-conlributé 1gwards a hostlle work environmient
ngainsf women; T '

{b curry outorientation progeantimcs and seminars for the Mewbets of the Intéinal Commiitiee ;

(¢} sany, oui employecs -awarengss programmes and create forutn Tor disfogucs which muy Jivolve
Panchayati Raj Institutions, Gramy Snbha, women's groups, mothers® commidtee, adofescent groups,
urban Jdcal bodies aivd any oiher body as moy be considered avcessary: L '

{d} conducl capacity building and skill building prograrmies for the Members of the Intemal Commities;

18) ‘declre the ngincs ang conlact details of nl) the Meémbers of the Intemal Comimittes; _

(N use modiles developed by the Siate Governmenls 1o condugt workshops and 6w arentss programmes -
forsensitising the émployees with the'provisions ¢ the Act.

14 Preparation of annaal report« The-anmual report which whe Compluints Commiliee shall prepare under
.Section 21, shall have the following desails:- S

{a) sumber of compléiats of sexus] harassnient received in the year;

{5) numnber of complainty disposed off dnring the year;

{o y number of caxes pending for mare than ninely days: ‘ .

(d).rnumber of workships or awiireness programme againsl sexuat harpssment carried vul:

() nature of action tiken by the cmployér or Disiriet Officer. :

‘ o {F. No. 19-512013-W|

Dr. SHREERANJAN, Jt, Seiy.
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