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Fli. No.NFRA.05/31202O.Ccnn� CA 

No.NFR.Ml5f.V2020-mp,-MCA 
CovenunentoflndJa 

Mln!fl:I)' of Co%pt)r•tc Aff�irs 

TheSccnitary 

5th FIQot, 'A' Wing, Shastri Bhawu 
New D lbi-110001, 

Dated:- Uth Qttobcr, 2020 

N�tional l'inancia? Reporting 
Authority 8tn Foor, HindUstPn 
Times Building I<�tw'ba Gandhi 
Marg. New Delhi' 

Subjttt: Allo�i:u;ct .nd linti.tlcmC?1t1 of NFRA Staff oo Tout a.n"d 
Transfer. 

Sit, 

Jam.direct d to refer to NFRA's letter No. NF-12027/1/2020 dated 
24.01.2020 nnd d-ated 23,07 020,. on the subj� mentioned above and to 
� that approval of the Competent Authority is hereby a.a:oi:�ed to 
NPRA for adopting 18.08..?J>l7 order of JB'SJ (with retl'OSpectivc .effect &O 
ilS to clear .pe,ic1ing cas of its Slaff), aloTig wi1h modifications issued.by 
ls.Bl on W.10,2017 and thereafter. l'he approval is subjecl to f.ollowing 
conditions: 

i. For domestic. i.mvel., 'teStdclions 1uch as trnvel on /\it lndiar and
bookihgi, direct! on Air Ji,dia website or thrqugh Baln\et Lawrie/ 
ITOC/lRCfC would be applicable. 

ii. Parity with ME.I\ rates ofOaily allownnclea would be maintained.
IT. Approval aulhority ror lntemauional travel of NFAA staff will be 

u follows:
a. fn case of foreign .v1,sits of Chal%pcrson/Member/ composite delegation

he.aded by.� Member, the approvillg authority will be 
Hon'ble CAM. and Saeening Ounmlttee o! Secretaties (SCoS) and. no
splitting 111\Quld be allowed.

b, In case o{ foreign vi.llits of Ot:Mr Offieem&: StaH the approving 
auEhotity would be Hon•ble CAM/Secretary Corporate AH� in 
omson.ance with (;ovemml?Jlt of India, Ministry of Finance, Department 
o!B'xpendituto OM No. 23(2}/I:!.Contd-2006 dated 07 /fil/2010. 

'2. This i5sw?s with ·the approval of Cotnpetent Authority and 
cwu:urrenc-e of AS & PA vldethcir � dated 21.09.2020. 

Cl••enad ll'OM "°"'""' by RAJCQHf(I.IIIAR, UHD51!..8ECll�ARV, M�t:H PM 
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INSOLVENCY AND BANKRUPTCY BOARD OF INDIA 
- 7"' Floor, Mayur Shawao,.Connaugtit Place,

New Delhi - 110 001 

No. lBBll44fTA RULESIE6TT. D.ate. 18.98.2017

TRAYEbLJ(!IO ANP HAL TING ALLQWANCE GYIPEl,INJ;� 

Th1$9 Travelling and Haltlng ADowanoe Guidellnes fl\'III be eaJled "INSOLVENCY ANO 
BANKRUPTCY BOARD OF'INDIA (IBBt) TA GUIDELINES". These guideline& provide tor
ellglbillty, approval of tour programme, enllt1an,ent of Journeys on tour. or lralnJng. Daily 
Allowancu. fotalgl tour, A)rtlne Rulee. ealc:ulallon at Dally Allowance, eJc. 

1. EUG!Bl1.tJY

All Ortlcef'$ (lndudlng Trainee OftlcetS, ConsultantJ, Research A$50Cla18s) Of ltle Board
pn,ceedlng on Officlal lo\.lr, whrc:t1 i& duly opproved by the c:ampe1ent authority are
efiglbkl.

2. APPRQY&-Of; TOUR PROORAMMe

A viii/I to a ptaoe out ot Headquarter on alfrclal work Is to be recornmended·,'·approved
Dy the ff;tllowlng:

(app10Vaf <1' tour programn1e Should t,e 81J>mltted fn pracribod fom, (Annexure A) 

3. . 5L(P.I�Mffi{ Of _JQYHNEX ON TQUR S)R lJJAlNINGJN IN.QtA

3. 1 The grad�1e hotel entitlement la a U'lde< : -

'. ED Bustneas Cllda 
1
, 7500 

_ by air or Ac-f by 
train ' 

1 • Economy Clas , 
'by air at AC I - , 
....,_It, 
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2250 : DGM r AGM Economy Class I 
:y .:: AC - _II-------=�------1

Grade A / B / Economy Class 760 

OfflCtYs / by traln 
Consultants / 

C/ Trainee Ii by air or AC-Ill•

,• Rese.arct1

����=-;;:;__.:.:,I•--------'--------------' 

.2 All milsaQe pointa earned by 1881 officers on tic:f(�t.s pvrchased ror official travel shall 
be utila.ed ror other official travel. Any-uaage of these mReage points ror purpose ot
priVate travel by en officer win attract dep•rtmental action. ]'his ia to ensure that the 
benefrtll out of official travel, �ich Is funded by 1881. shoutd accrue to 18B1. 

3.3 18B1 officers can a o travel by Premium Trains /Premium TaO<sl Trains I SUV!dha / 
Shatabdl / RIQdhan I OUronto Trains whic:ti have Dynamic I Flexi fare ai; per the 
entlfklment. 

3.4 In case any on,cer, Olfidal rs 1'9QUire<t to travel over n� enthlem.nt, epecfflc approval
of the Chelrper on to be obtelned before uidertaltlng the Journey.

3,5 In case of places not connected by air/ rail, trav I by AC bus tor aJI those entitled to 
travel by AC II / OMJxe bull la affowed. 

3 6 In case of road travel bel'W8en places comeded bv rail. tr&vel by .anv ITl8a11S of p..:brie 
transport allowed provided Che total farw doe, not a><CNCI c,,e tntin flW• r,y tn• ent iu.a 
dau. 

3,7 In ca■e of rum- availability of _seats in enlilfed claas, offilclals may travel In lhe cleas­
betc,w their entitled dass. 

3.8 Entitlemeqt for:99uroex bv Sea oC,;�t Bf var si,mer 

(I) For place1 other than Mdaman & Nicobar Group of lslanda and
t.akshadwaep Group of Island

(0 

AGMandabCMI 
BelowAGM 

Mlghaat Clue/ o.lu,(At Clau 
L0We( clan (below Highest Ctasa) If
lien? a,e two classes or,iy on the 
lteaml:K'. 

For travel between ·1,e malnland and the A&N Grtq, of lllanr:Ss end 
I.Jlk-shadweao Group ot Island by ship_a operatlld by the Shtpplno Corp. ot 
lr,dlaL1d, :-

GM ana above 
OOMandAGM 
BelowAGM 

Deluxe Clan 
First/ A Cabin Class. 
S.eond / B Callln Qlln. 

0 
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4. QAlL)'. ALLOWANCE I ESQP AbLOWANCE ENTITl.EMENT

6. 

e. 

Category ___ 
I 

Oaily Allowance I� Al.��---

EO l Rs.1200perday l 
CGM I� _ Rs.1000 per day.:.---·-----, 
OOM I AGM 

I 
Rs. 900 per day t 

I
I Grade A/ B / ci T1'8Inae Offlcers ; Rs. 800 per day I 
I Consultents I Reseatt:h l 

•�\eS 

4. f There Will be no �parate relmbumlment of lood bills, Instead It\& lump.sum amount
payable wm be a per (4! above. However, no vOOciler WIH be raqu red for lhe
icpenses in.curred on foOd blil. 

NTERNAT!QNAL, fflAVEL E_NT}TL§MENT 

5.1 l11tarnat1onal 11&vel enlltlement will be e:s und r 

Chalrpe� 

wtiot&-Tima Members 

E.xewtl\te Director 
CGM IGM/OGM/be!OYt 

As p,escribed for a Seaela,y to lhe 
Govt of Ind!&. 
As ptescrfbed for Group 'A· officer 
o; 4QUNSl8f'lt rank of the Cti1rt1Mi 
Govemmenl 
Business Class I Club Class 
Economy class 

Note: �1gn afr fr,aKII lrrvoMf7f/ 8 hours or rrt0/8 may be undert&k6" by Buslnes-s 
Class for all catrJgo,y offlcsrs 

5.2 Oal!y Allowance rates for foreign ciavel 'Mil bo "'9ulaled ■1 praacnbed b)' Mln!.t,y of 
External Affairs from time lo time. 

eJBLINE RULE 

Air ,icR.I'"")' I to be undertaken by Air India / lndlan Aitfln only. However, the joumey 
can be undllltaken by l)rivate alrltnos provided 

Q A r India/ Indian Alrll N t�gl'lt. ror th& requrtod sectgr and Urne 14 not svaltable. 

ill Afr Indra I fncliar, Airline• flight is not svailable with n tlie period of schedulet.:J 
d pe,tura done hour. 

HI) The air fa"- of pflvat& elrllnes 1&' ol'rlower • de by mote lhen Rs.1000( .. 

Iv) omcere anould try to make their bOokfnga In advarw::e to the extent possible. so 
that borwflts of dl,-oounted fares can be obtained. Howell8r, lhe otnclal Work 
p ....... .,. ..,.. "- tiArAmld because discounted tare.a ere not avalleb1e. 
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v) under no circumstances, ran, should exceed tne normal fllro of the anlltled
dass offered by lndJan Alrlln85 / Air fndla or llelr subs1dlarl�.

7 CALCULATlON OF DALY AU.O��NCE 

a. 

1 1 Ir ttie 111>sence rrom Hqr, Is less than 6 hours: 30'Mi of th9 Oa\ly Allowance 
70% of the OeRy ARowanoe If the absence m,m Hqr. Is .Q&tween 8 hr to 

12 hrs. 
If lhe absence from Hqr. Is more ttian 12 hra: 100% of the OaHy Altowance 

Absence from Hqr. wlll-be reclloned rrom midnight to midnight and wllJ ba calculated 
on a per day ba1Js. 

7 .i In case or stay r jOtJmey on Govl ships. boats. etc. or journey to /'9fflote places 00 
foot i mules, etc. d8/ly aUowaice will be paid el ntle equivalent 10 that pTDVided 11:>f 
reimburHment of food Sl!OWanee. However. In lhls case the amount wHI be 
sandlonad lrrespedlve af the actual e?(penditu,e lncutred on this account With Che 
approval of the Head Oftha Oeptt. / competsot authon'\y. 

CONVEYANCE WHILE ON JOUB 

EmplOyee proce-,ding on I retum from lour will' be reimbursed corwey� charges 
as Und • -

i) 

fl) 

ffl) 

Iv) 

v) 

vN) 

Fram r to their residence to/ from rallw y &tatton J bus stand-1 akport. 
--------- ---·-·- .. ·--�··· 

From I to sum station to / from Ille place of wortc or ei@oe d realdence at thll
�mporwy haad91,1111te� _ -

Between railway etatlol'i/ �ua 1tend ·I clrport and -,other 4HVOIJIIB for the 
purpqse of �Ing a connectrng bu& / !fight I train. 

To I from II halltl or 19StaUar)t at ■ place entoUta.. auch tr1p belng _ 
nacessiuittid by ltnforced hal at the plltce tor a dur.tlon of •Ix houri or moNl. 

Employees traveflng In g"Pups of two or mon, ahould sr. ,_ a 
possible endeavour 10 lh■re the same conveya,ce JO v tCl keep the 
--�1�,- ""'1�1n the 1rm1t; Qfnecis5�Uy. _ 

No employee shall c;falm paymert In excna Of the actual e,cper,111& -Incurred 
-by him/ her, -

Reimbursement of �ayanca charge& wot be allowed only When ltl9 
dismnce oove�d 11 ,s kllametrv ·and above and the empfoye,e· certlrie, b the 
relevant 'bin or haVlng actUAlly Ina.mid 1til expendfturt,. - _____ .,, 
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viii) While making daitns on aC<lOU!lt of eooveyance charges, employee wlll state
claafly the distance ln11olvec!, the mode of transport utilized and the expenses
paid.

) �re office box.as or olhef' heavy luggage or valuable document.a are required 
lo be carried on behalf of lhe 8oanf, the emproyee concamed may be 
reimbursed taxi charges for travel from Offlee IO residence and vice versa, 
However. c;arrylng inspection papers, compllarice reports, records of findings 
of fnspealon ate. which can notmally be carrfed In leather bags wtU not qualify 
for taxi charge Cer1ificat10n may be obtained from lhe controltlng / competent 
authority for e&IT')'ing heavy h,lggage or valuable documents on behalf at the 
Board and ltle $8me may oe submltte<I along with the TA Bill. 

(X) Emproyee retumrig fmm tours by ran. shall alight et lhe stalio!'I neanisl lo !hair
residence Where train hai a �uled halt and dalm conveyance cha!"Q&s
accordingly, even though u,e tldcel may be valid for Joumey upto the ierminal
tf en employee prefers 10 lravlll up to the terminal, the conveyancs charges will
bo reimbursed on the ba$fs of termination of foumey at lhe poln nearest to the
employao's residence.

(lCl) Employees ate required to use publie conveylWle;e In connection Witn Ole 
Board'• wortt. Expensea actually incu� by them on suoh 00Caslolis for p&Yltli 
tares for the hire or fax1, auto rfek&liaw andJ/ or any 6lher mode of Plilbtic 
cc.nveyaoce."or rcr tl1e purchase of bus/ rail lckets wm be relmbur:!ed. 

()(IQ Qffloars In tno rank ot AGM end abOve may hlra pl'lvate AC� tour 
out.sicle Hcv .• tfepend ng upon !he exlgene:iel al wort<. • . 

TOUR AQ_VANCE 

Tour adv nc:e may be dalmed by vbmllllnQ the pni.scribed appllca!lon lorn, 
(Al'W'II.U\Jre '0'} along With dlJly sppn,Yed note of lhe tour programme approved by 
the competent authority ea par the enUllemenL AdVance will be granted as per u,e 
full enfJUemenl besed on the approved tour p�ramme. 

10, �UBMJSSIQN Qf e,y.s

to. 1 In case advance tak_an : Tour blll should be aubmftted in the prescribed torm 
(Anne-xure F) along with the S&JppOrtlng bills, within ten days or 
compleliPn of tr:lur or resumption of duty. However. the unutililed advance, II 
eny, should be rotunded fmrnadlat.ely wllhtn aoven daya. 

10.2 In case of advanoa not taken : The tour blll (tlS per ptaaet1bed form (AnoQ)Cl.lre 
E ) shobld be s\bmlttecl wllhfn one month rrom lt'lo date Of complellon of 
retum Joumey othe,wlse the clam for tl'le par1la.Jlal' oumey will be fot1eited. 

10,9 The officers should ensure !hat proper receipts and voueh rs ere sutimlued 

' 
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11 LEA VE-D0R1NG TOUR 

11. 1 ff the employee takes catual leave 0( resltletad holiday Whlle on- tQur, ltle 
employ- is not eritl1led 10 draw cfalty allowanec au11ng suctl le

a
ve. 

t 1 2 If lhe mplayee absents ftom c1dy tore S!')ort period Le. on meelical grol,Mld& or 
other srmnar, grounds and it becomes necessary to traat sum period of 4bsenc:a 
ac ordinery/ alck lea\la, there beilg no casual le a\le to tu ensdft, 1he •mJ>'oyea 
is allowed Travelling Allowance I oany Alowance for retum Joumev pruvld8d 
satlsfacto� evfden0e t.s produced lo 5tiow ltl8t t,e re1Llmed b his liqr. direct 
from t1le pf ac:e of tour. 

'! 1.3 tr an employee avails of ordina,y leeve before commencement of tour/ lnlining 
pfOQ ra mme end Join s duty dfrdf at the temporary Hg r. after exp ry or leave. 
the employee Is entitled ID draw traYe!Ung em:I deity aDowance In ,_spect f:# 

both outwarti and rebJm joumeya. The employee is p,1ld dally allowance for the 
nU!Tlbsr ohtays !tie employee attends to duties al the place of tour I Ira ring. 

12. TRAVEL BY CIRQUlTQUS ROUTE PUfflNG TOUR 

When a.n emptoyw perlorm Journeys on tour by • longer or a Circuitous 10ute 
-a nd by differl1nt clauM of ac:commodal!on to sul thelr,QWl'l conven•.enoa, 
t1a:ms for tare6 in s.uctl � wll be ad

m
ftled on lhe rollOWing IJasis. urovided 

U-.t 1t clooe nol uo.ed thtt entlt1'ament . • 

a) Fare to the distance b)' the c:tass actually travelled From the place of lhe tour to 

tt,e plac e of halt 

Plus 

b) 
Fare to r cna d'isrsnce by the Class aetual!)l lnlveUed rrom the place Of halt lD the 
headqua

r
ters provided that (a ) + (b) abovu do not 8IC'0Nd lhe faf9 to

r 1he 
eotltled class l'or the Joumey belwe=en the Hqr, and ttw, pf ce of lour. 

13. OUTWARD t INWARD JOURNEY

Jo11m y by ,\Ir / Train 

Employee shOI.Jkf under1ake the joumay by aid train In such a way tha t the 
<Matton of his abaat1� l'l'Om H r. is kept to the minimum. If ro t ar w &pedal 
reuoo lhe outward I retwn air foumey rias tO ba pe,formed � eetllet I l�ler 
nlghta J nln. tn• raasc,n ahould i:,,. -ffled In lh• 1,our program-, n. wt,lch ..,.. 
put UQ tor ai,proval to tM apptop(fal• authority. 

u
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w4r,,enoN oe ourr oN RET;U��fflW•t,:oua. 

The employee rehlming from tour should attend office on the same day wtthln 
a reasonable time afler visltl'ng home etc. due constdel'atloo being l;llvan to the 
late amval of tllght / train, distance between airport! railway station and Ille 
re,;ldenoe etc. llle cases requiring relaxation In auch matters may be decided 
at Iha dlscretlon I with priOr approval of the competent aulflority. 

1!. )NH�N..f._M�µ,ru STAYS IN BOARD'S QUEST HOUSE 

An employee st,all be elfglble for the usual Dally Allowance bot not 
relmbul'$8mem of expenses ror boarding and any other charges charged by guest 
hOU98 authority 

18. JRAYEL Q§JWEEN fk\CES.t:!QT c;<>NN£CTEQ BY BAIL

In mpect of lhe Journeys undertaken by run tax, I auto tlck.shaW or on a shar1ng
basis / per seat basis or by his own car I own motor cycie J scooter, between
places not connected by rail, reimbursement of fa19& may be made subject to
the celling for travel in F'm Clasa by raM for lhe distance by road by the
direct raµte or actual charge&, whlehever Is tess. Ira re,pad of Joumey In hilly
.-e1s .. nt1mtMJrsement of taxi 1 aulO f1dc5haw ct,arges may be made to the extent
ot first dass tail fan, es ctierged by Railway• for hllly areas.

17. PLACES ID Qf. �1IEP IS WITHIN soo KM§

18.1 

Where t,e plaoe to be t1isited is within 500 Km and Where overnight Joumoy Is po&&ible,
the employee should petform the joumey by rall •• per the edmlsslble cle1s.
Rllfaxation, If any, would bit given by tour app,ovlng lN!horfty after recording approvals
etc. and the rNIOf'la fot the same In writing.

TRAVEi JJMj AL,LOWANCE Ot,I TRANSFER. - � ' "'"" .. 

C�RQISIII r,anarae: ang PacklllQ Ca@ot {ta<;) 

(a) The COmposlte Transfer and PadClng Grant snaa be palt1 at the rate of 80% or
the last month's ba.alc psy In c::aae ot ttwl•fet Jnvolvlng • Cflange of station
looeted at • cn•1anoa of more tl'l., 20 km from each other. Ha-ve,; for
transfer to and from the Island tarritorfes d Andan111n Nicobar &
Lakshactweep, CTG shal be paid at the rate of 10091, of laat month basic pa�•
drawn. Ful1tler, NPA and MSP shall not be lndllded as patt or besic; pay while
de!Bnnlnlhg antltJement of CTG.

(b) In cases of transfer IO startons wtllch al'9 lit• dl11tanca ot less inan 20 km from
!he old stallon and or tn.mderwtthlr, the nme city. one lhlrd or the oomposite
transfer giw,t wtU b6 acln,lnlble prov/� • change of rtsldance Is acwally
Involved.

rel In cans where the 1ransfer of husband and Wife 1RX&s place Wlttlln elx months,
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19.2 

I 

grant on transfer shall be allawed to the spouse transftMT'ed later, No ttani:tw 
grant shall ��ssi!>JJ � the !99.0sa ttloJtfill':A'd.latw, lo �sa..b011'1 ltl& _ 
vanstans are ofderecl wllhm 60 days, The axlsting �rovl1tons ■hall eontJnue to 
be apPllcable in c:oa of lrllnsfer al'(e,r a periQd of six months or mora. 

t:_nw,s�rtatlo!J of Ptn§!n�I !211!�

By train J Sten er 

ED 6000 kg t1/ O()Ods train r
4 Whe-eler wagon/1 double container 

COM/GM: 6000 kg. by good• trail'\ I
4 wheeler wagon 11 single cor,nioer 

OGM/AGM: 3000 kg_ 

BelOWAGU: 1500kg. 

ev Rood 

Rs.so per 1cm. 

Rs.50perkm 

R5. 25 per km. 

R1. 1S per 1cm. 

The rates v.111 f\JMer l'lse by 25,t, whenever DA llicreasea by 60%. The rates 
for trantportina the enlitled welgt,I by Steamor wtn be equal ID the p,ev ling 
ratas pr,tsaibed by sudl nnsport ln Ships ope111ted by $hipping Corp. of India 
The etalm -for- relmbtlrsemenl sheff be adrn ulble svbject to the producclcn o, 
ac:Nal receipts I vouehers by 1991 official. Produc1ion ol roaeipta / \lout rs Is 
marntalof1 i11 ,�c.1 cf ilarrnfer cases or Nortl'l Easte.-n Region. Anoa-man 
Nk.ob r Island Zlnd Lelch&hwadllllp also. 

1e,-3 Tranapo,tatlon or Conveyance 

AGM a,,CI above 
BeloWAGM 

1 motor car etc. or 1 motor cycle / scooter 
1 motot cyde I scoollar I moped lblcyc:le 

19. BQOK!NG OF TICKETS AND CANCELLATION

19.1 Air lic::keta may be booked through Ir India / ndian Afr11n1tJ1 dll'9d.Jy qr�� 
the publle ceotor tlllvel agent., v1l. Mis. Ml'lelc Travel and TCl'lra Ind Mia. 
Balmer & Lawrie. 

19.2 The employee win not claim any commission I c:l'large (0( b�ng lhe ticket. 

19.3 Tile payment In respect of 1tle cost d the lldcet purchased will be medll nr,oe 
in a ror1nr;ht and as udi, the consolldated bill fNPOCl or boolclngs made n 
eacn fortnight may be aettled. In Iha foUowfng wae1C.. 

19. 4 n,a .eo.-o may oltoW a,cper,dtture lrH:urred on c:ancenaaon of tfcketa purc:haaed 
ptovlded such canceffatlOn la made In the lntmeat af lh• Board. The 8oa"1 may 
aJso allow cancellation Charges on tickets .o purcha3ed It car,c:eHaUon 19 
oc:cM!onod by the employee'• own 111,,.N and the ,..quas Is Cluty !lllPpomd 
by a medical oertlflcat:e ttom • niglstared Medioaf pntCtlttoner. 
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20. I
Of EXPENDITURg_ 

All officers are to,ttavel In economy dass only tor domestic ttaval except In !tie case ot

ExecuUve Directors who may ltaval in executive class. Offi0era may travel by anlitled 
class ror lntemallonal travel, l'lowever, Executive Olredors may travel by btJstness Class. 
In all c:asd Of all' ltaVel, only the towest fara air tickets or the entiUed class ar$ to be 
purchased I proo.Jrecl. No companion tree ticket on domestic I lnter,,allonal travel la to 
be availed of. 

21. SI�Y �-MQ�,ll)OM ·WJitt 1:1JGHE§ IARIEE

Sometlmes,.offlcens prererto stay In hOtel rooms Where hotel U!Jiffa are higher
than the entitled nmits •A>llcable In lhalt cases, as the concerned hotels offer certain
dl1count5 In the hotel tariffs. However, in sud\ CIISes, 1he � are levfed on the
o11glnal tanffs f.e. without laking Into account the discount offered, It Is clerffled thal In
such cases, taxes etc. &hould be reimbursed only to the extent lavlable on tfle llmrts
applicable In their �•es.

22. PAYMENT9f TAXES ON LODGING CHARGES

The ab:»ve limits' cf relmbunemenl of lodging di rges for 6tay In hu�ls, lodging
hous.u, etc $Ira In �llAive .Of taxe11

23. ttALJfNG ALLOWANGEJiOT IO.EXCEED D1E NYM!3Wi Q� PAYS Of ABSE��
EBP&S �RTERS.

Toe payment or Halting Anowance I Dearnes.s. Allowance should not normany exceed
the number of days rar wtlld'I an otrk;er Is away frum tne tiellldquerters (subject tc,
exfsung roun<11ng off faclllb'), n,a intention i$ that an ol'ftcer avalllng of hotel faclllty
shoutd so adJu•t his •� ltlat t"8 officef Is not required to pay ■ full (addltJonaO day's
lodging charg,es for II pert of the day not Involving night stay,

24, @Mlfitlllb[IY Pf HAl,.T1Ng AL,\.Q)YANgE f TRAYfLI !NO A• I QW;SNCE EQB 
AJTENOINP If!AININ<};:l:,RQGMMME 

When officers deputed tor training I on 10ur a111 provided with lodging I boerditg fact lilies 
by the host lnstfMIOn. they are entitled tor Halting f Travelling Allowance at 1/4111 or the 
nOffl\31 rafe. Such Officers may, be paid a minimum of one day's halting allowance at 
normal rate for the joumey period, even lhougl\ the Ume spent on travel may be for a 
,_ r,ou,s. H-r. h ahould be Msunad 1h the nunber or deys lor wt,lch halting 
allowance i. paid at normal and reduced mes does not exceed tile ioi. numt,1,r or oay• 
of absence from Hqr. 

5'0 
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2e>. SHARING OF HOTEL ROOMS 

tr mom tt,an one offlc:ef i:hares a rcom in a hOtel, onty one officer wUI be eligible to 
c:lslm reimbursement of Doth lodgfng a, well as board ng �nsei.. The other co­
share1 wlll be eligible to get Only boarding charues ac001dlng to their rupec\ive 
ofigibmty, 

2s. SE]JLEM�T gf; Ct,.AIMS WIIH IRREGULAR[\Y IN HOTE_L BILLS 

IMiere lhere is ptima facie evidence 10 sugge&t � the hate! bills ntpresent more than 
Whal has actually been ,per,t or on lhe basis of ir'l'l9stigatklns caJTied out by tne Board, 
th ra are reasons to believe that the bills are Inflated.- office may traaa IUCh cases 
1t1stances or 1rregutartty and rejeel the same ·as lnadmJS61ble1 or 'hotc,J stay' beSls 
indtcaung lhe reasons th.ereof. The blll may. nowaver. be settled on the basis of P« diem 
halt ng allowance as admissible. Th• decision lri this regetNf st'lould be taken by !ht 
competent authOrlty and the concerned officer advi,ed suitably. If suc:h lnslances rec.ir 
PBt1!CUlar eaaes may be ruferred to Vigfianca Cell with Heac:t of If-. o-.,u. •pewk: 
reccmmendaUon I comments. 

21. FOm;ED HAL'fi QN ACQOUNT OF TRANS.SHtflMl;NU

omaers on tour are $0Metlmes required to take halt.$ during journeys at trans-shipment
centms T .lntermed ale raltway atatlon I airport. for went of oonnectlng train / flight and
stay In ti:>tel / retlt1ng ro�. lo such casei. of anfotced halt invo'..vino nigh1 alay att111nslt
polnr. lhe officers �)' be ,·e!rirt>uresr:I � �XJ)Om,es al prescribed nites 1ubject lo rh8
condition lh1n tne row number of days for 'M"lich halting allowance / hotel e>cpen&es are
paid, does not excaed the total ric.tmbor Of days rcr wNch they are entltlacl to halting
allowance fol' the tour. In question ..

28. .IOUU)' IN NCR fQB QFflCJAL �poses' IlY,JNf@

If any official Is required lo visit any place In NOR for official purposea. / training, me
employee wm not be entltled ror any Travelllng Allowance IWld as .such II VVlll be treatad
as a local Journey.

Offlce/'5 on tour may, Ir they so Clealre, ava I of th& er.CS/\ card fildllty even lhe>ugh !hey 
i,�,e diflWri adval'le6a tawat<ls halting auowanoe. 

30. fQBMi

ANNEXURE-A 
ANNEXURE - 8 
ANNEXURI; - C 
ANNEXURE-0 
ANNEXURE-E 
ANNEXURE-F 

Form tor appfOVltf ct tour programme. 
Requllhlon for booklnG of lllir tk:ubl 
Requl$itlon ror t,otttl boOklng .. 
Applfc:atkln ror mur edvar,ce. 
Tra11elllng AIIO',Wnee bill for IIOur. 
AppijcaOon for advance rowal'da fot'91gn 
exchange allowance. 
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JNSOLVENCV ANO BANKRUPTCY BOARD OF INOIA 
r
1" f:to,,•· Mayur �t-awa"' �or111augh: Ptaoe, 

'J�·••.)·-�- - I � 00·1 

o. 1B81/«ITA RULES/ESTT Date· 09 10.ZOH 

SUBJECT! RE\!!SION OF TRAVELw·�a ANO H�.LtlNG ALLOWAr-JC 

n pil/'bai modlflcalion or Traveilfng and Haiti g Allowanc.a Guideli1•es ::.�.a·�; :l ·.: 
I881144"1'A RULES/ESTT Date1 16.08.2017. it ,as been decioed to revise ;J-e .,.;a . .? • � �� � 
Helt;ng AMowances as vnder•: • 

Sr, No. 3: ENUTLEMENT OF JOURNEY 9N TOUR OR T A 

3.1 The revised gr-<1de.v.1se hotel/ lodging enlltlem&nt Is a.s under: -

· 
... - ··----·- REVISED . 

r----�----�-�c:t��-�f._p���Lenl;.f;--X-cl_u_sl
,-
ve'of ��r..:.:.·=.:. - . j Category _cat, I • _ __ '. .C:'· ." _ . �

a

�-'.'� . _ _ 
; EO 7500 7000 7000 
.

r 

CGM 7500 

·&soo ·•

J6foci 
-1 450;:_

�i'ade ·-A-/ S /13500 - ...
Trainee officers _., ·• 
f Consultants r

,_R=As-=--··-·-. _____ .. 

7000 

-5000 -- .

5000

3000
-I 2soo--

J 

7000 
3500 

: 3500 
. ·-2000 

1-·-···---t 2000 

- Category I Cities :
Catego,y II CltJes;
Category tll Cl\le:.

M1!'DJ).>l. Kolkata, :.>ellll. ::nennal, Bangatom & H)'t!erabed 
All St::ite Capltllll' Rlld Uni "Ten1\ol"es. 
All o,tner l�entn,s. I Ci!JSS 
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--- --

·2·

Sr. No. 4 : DAILY ALLQWA 'CE I FOOD AkLOWANCE ENTITLEMENl 

The n,-.,fsed errtltlement ii- as 1.'flder· -

St. No,S 

5.2 

INTERNATIONAL 1RA\/tL ENTITLfMEl"fT 

O.i<y AUo·.-,ance ,ates Ice fore,gn travel will be as under 

NI other terms and con<11110n:. QOv!r,lll'lg T,a11elfing and >-ialUng Aa��lyte,marr. 
tlnthanged. 

� wV (./ 

To 

All officers or 1881 

PS to Chairperson 
PS lo WfM (AL) 
PS to wrM (RR) 
PS to WTM (RM) 
PS to EO 
PA toCGM 

,,v•lc\Y'" ,-> 

(Umesh� Sharm;t) 
Oy. Generc1' Manager (Estt.) 
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I 

\1mftif� Gffl1Fr""'1m--"i 
Insolvency and Bankruptcy Board o�lndu 

OFFICE ORDER 

No. ffiBI/.EStTITA & lhUbi.gG D-&tc131.ll.l019 

Sgbiect: Reylaioa_ of'D:rf'llbll.,iwt.BaUf? Afkrw!ace GJHelitw, 

In pamal modification of 'Travelling and Halting.All� Oul4elincs. circu!atccl vide 
No. 1BBY441f A/R.ulc:a/Bstt. Dlf!cd 18" .Allpflt 1017. lt ha been decided to rovik the Rule 28 
of the Ttavclllng and Haltiag AiloWIIDCC Ouldelin 83 ander: -

Sr. No. 2$: JOURNEY IN NCR FOR QWCIM( ftW'Q§JSq:JWNI!fG

To: 

I. (f qny ojflctaJ fs r•q11tred to vfpt o,ry p� in NC.A/or INinlnf.J)111'pOJI ti� orblrwlS�
and is modi:. ro mzy ov1mlghl /pr th• 1om•. the ,mp/o)lff wtll 1H, •Jtlul for Halting
Allowa,,ce, 1'rt:rldll,ig A.� and Dally Jfl/0wa,«dFooi/ .AJJowan«. 111, Dally
Allowanat/Fodd A.llawanc• shLIO be 'J»ld at 1/4'11 of tit, 110mral Nte, wlun lodging and'
boardtngf acllltk8 arrpro11l d l,y "'4 Aoisl bulfhlttoff.

ii If o,ry offlcJal Is rcqvlred to v13ft Q1')' placd In NCR for tral""" purpose or otlt,rwue 
and IM ov.rnfgl,t stay Is not � thfn tltfl 111q11.oyff will l» ,nttJltd for th• 
ccnveyar,ce provfdtd thal S11ch 11"(JW/ ts bqo)fd.. tlr, ·dlsranc. Q/ '10 Dis .from 
Hi adl{uar-lus, " 

All officen oflBBI. 

PS to Chairpcuon 
PS to WTM (AL) 
PS to WTM CRJt) 
PS to WTM (RM) 
PStoEDs 
PAtoCGM.s 

Aaiktt 8tiaraa 
(Aaslltant .Mauger) 

-�...,,. ..... -�!!W:iW"Jllr--=" 
•'"" ·�•t•· -
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