From

The Additional Chief Secretary to Government Haryana,
Finance Department.

To
1. All Head of the Department in Haryana.
2. Registrar General, Punjab & Haryana High Court, Haryana, Chandigarh.
Memo No.28/39/2025-1B&C Dated: 17.06.2025.
Subject: Standard Operative Procedure (SOP) for refund of Unspent Balances by
States for Schemes Notified under SNA SPARSH.
'EEEE.
Sir/Madam,

I am directed to refer to the subject cited above and to inform that Government of India vide its
OM 1-126/2/2022-ITD-CGA, dated 30.05.2025 has formulated Standard Operating Procedure (SOP) for refund
of unspent balances in SNA accounts by States for schemes notified under SNA SPARSH. Government of
India has requested to refund the unspent balances in SNA accounts as per procedure prescribed in SOP. A
copy of SOP is enclosed for ready reference.

You are requested to direct officer(s) concerned of your department to refund the unspent
balances in SNA accounts for schemes onboarded on SNA SPARSH as per SOP at the earliest, under
intimation to Finance Department.

For any clarifications/query on the issues, Bharatkosh helpdesk (Phone No. 011-24665637,
email: ntrp-helpdesk@gov.in) may be contacted and in State Government may contact Sh. Jai Parkash, Junior
Programmer (Mobile No.9467600100) and Sh. Satinder, Technical Assistant (Mobile N0.9315173466).

These instruction can be downloaded from the Finance Department website www.finhry.gov.in

as well as website of Treasuries & Accounts Department i.e. www. hrtreasuries. gov.in.

Under Seéhelf:ary Fimﬂ@dget)

for Additional Chief Secretary to Government Haryana
Finance Department. %
A copy is forwarded to all the Administrative Secretaries to Government of Haryana for information

and necessary action.
™ O\
Under (Budget)

for Additional Chief Secretary to Government Haryana
Finance Department. 9\

To

All Administrative Secretaries to Government of Haryana.
U.0. No.28/39/2025-1B&C Dated: 17.06.2025.
Endst. No0.28/39/2025-1B&C Dated: 17.06.2025.

A copy is forwarded to Director General, Tresuries and Accounts Department Haryana w.r.t. their
letter Memo No.TA-HR/DMC/NPS/2025/471, dated 09.06.2025 for information and necessary action please.

\§
Under SM@H)

for Additional Chief Secretary to Government Haryana
Finance Department.
Endst. No0.28/39/2025-1B&C Dated: 17.06.2025.

A copy is forwarded to In-Charge, Computer Cell (FD) with the request to upload the letter on the

website of Finance Department.
Under ry Fimance (Budget)

for Additional Chief Secretary to Government Haryana
Finance Department. Q).
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INTRODUCTION

Department of Expenditure noitified SNA-SPARSH vide OM dated 13.07.2023
(Annexure 1) to bring in more efficiency in cash management and to achieve the goal
of “Just-in-time” fund flow from both the Centre and State Consolidated Funds
through an integrated network of State IFMIS, e-kuber of RBI and PFMS. The new
system has been named SNA-SPARSH (FHATTRI YUl Teblahd RISt g cRul-
Real-time System for integrated Quick Transfers). Under SNA-SPARSH, the center’s
share is released only when the beneficiary incurs an actual expenditure and a claim
is raised, The State's account is pre-funded with the center’s share before releasing
of payment to the end beneficiary by the State Government.

This manual detail the standard operating procedure that the State Government is
to follow for returning unspent balances to the respective Central Ministry/
Department handling the Centrally Sponsored Schemes notified under SNA SPARSH
vide DoE's OM dated 4.10.2024.
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RETURN OF UNSPENT BALANCES in SNA
ACCOUNT

What are Unspent Balances?

e If a State has successfully credited a payment to the end beneficiary through SNA
SPARSH for a Centrally Sponsored Scheme, the same is considered to be onboarded on
the new platform. Any balances lying in the State Nodal Agency account thereafter will
be treated as unspent balance and has to be returned to the respective Centre and
State Consolidated Fund as per the sharing pattern.

e The Centre share is to be returned to the concerned Central Ministry/ Department
through Bharatkosh portal (hitps://bharatkosh.gov.in)

¢ The Department handling the scheme in the State has to ensure that the SNA account
is not utilised for any further expenditure by Implementing Agency, and the unspent
balance is returned to respective Consolidated Funds.

Process for return of unspent balance to Central Ministry/ Department through Bharatkosh

The process to be followed for returning the unspent balance to the Central Ministry/
Department is as follows:

1. The SNA/ State user shall go to hitps://bharatkosh.gov.in/NTRPHome/Index and go to
the menu — Login/Register.

2, If the user has a registered Bharatkosh account, they will enter the username and
password and click on “submit” button to login
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HGSTMA OF INGU LG LrRGT Gl LA Cant! U 20 NS ationg aotanis MEF ||

e

Totel Traneactor Al
@ VPP LTRETE I T

@ B ot Eojminb gt i,

: @ Oyt Rt Al SopdekA b Papa vy

Page | 3




If the user does not have a registered Bharatkosh login ID, they must create one using

the “New User” hyperlink. The steps for the creation of a new account are detailed in

Annexure A

Hser Nams

Jvpe. the text shovei as per )

Captcha
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4. On successful login on Bharatkosh, the following screen will open

Controller Ganeral of Atcounts:
bt i dlelsiny ol

a0 e T, A et

5. The user will click on the “Make Payment” dropdown and select “Payment to

: i Coritroller General of Accoints
Depi of Expanrditnte Mickstry of Ficancs

Gol”

6. On clicking, the following screen will open

06 et womw Caplcha
Tesit shawn 1 Caplcha Is case-sensithes

Type Bt b shown as per dheimage abmve:
4

7. The user will click on the highlighted icon to select the Ministry/ Department
and the purpose
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8. On clicking the icon, the following pop-up will open

Search Purpese
Ministry: | Administration of UT of Ladakh v !

Purpose: | 1

Please select the appropriate Ministry from the drop down menu, to search the Purpose of your choice

1. The user will select the Ministry/ Department from the dropdown to whom the
unspent balance is to be returned and search for the purpose — Refund of unspent
balance for the current financial year for schemes under SNA SPARSH OR Refund of
unspent balance for the previous financial year for schemes under SNA SPARSH as
the case may be. If the purpose is not visihle in the dropdown, the State has ta
contact the Pay and Accounts Office of the concerned Ministry for mapping of the
purpose.

9. All Heads of Account in which the budget was released will be added as a payment
type. The user has to carefully select the purpose based on the head of account for

which the unspent balance is being refunded.

10. The purpose will appear in the form of a hyperlink. The user will click on the hyperlink
to choose the purpose. On selecting the purpose, the following form will open where
the purpose, payment type, PAQ, and DDO will be pre-filled based on the purpose

selected.
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The user will fill in the amount to be remitted, enter the SLS name and code
{linked to the CSS) in the remarks to enable the Ministry/Department to identify
the State, After filling in the details, the user will enter the captcha and click on

Deposkoc's category:
Pucposa:

Payinent Type:
Minktry:

Pary & Account Office (PAD):
Drawileng & Dsburtlng Office{DO0}:

Amaumts

Poymant Irequenty Fedod:

Resacks:

Type the ket shown o5 per the image abavs:

the “Add” button

170 -Rashitziya Uchhat Shiksha Antityan {RUSA)-360106T333301.5C

HIGHER FUCKTICH
| QU757 - PAG (Seznedary Education & Higher £ducation)
" 214763 * UNDER SECRETARYICASH)
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iud Restrictian
i Shlc

f

5. Caracter Left

Urispent badanice raluaded for T 00

| ootz
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v

12. On clicking “Add”, the following table will be displayed. If the user is okay with
the details, they will click on “Next”. If they wish to change the details, they may
click on the “delete” icon and make a fresh selection.

Fefund of onspent balance for the current Fionnslal Vear for schemes undsr SHA 011751 « A0 ooty Education B

SPARSH (HIGHER EDLCATION)

Righes Escationg

{T-Rabidyat ALhbyus (U5A)1

-£C)

2H1748 - LHCER
SECRETERICASG
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13. On clicking “Next”, the following page will open where the user will fill in the
depositor details and select the mode through which they wish to return the

unspent balance.

Hames* . v
addrosy Ling 1:7
pddresstine L
counltyr | IHDIA v
s -Setect i ) v
Distriste® ~Gelect- b
City: *
Pincedas Zipesta:
™o
- — - -~ .
nobile Humhers* 1 INDIAQY91) o Y ‘ a
o o R . . ' J

14. Name, email iD and mobile number will be pre-filled pased on the details
entered while creating the Bharatkosh ID. The user will fill in the address and
select the desired mode of payment and click on “Next”.

15. On clicking “Next”the user will reach the confirmation page on 8haratkosh. If the
details are found to be satisfactory, the user will click on the “confirm” button. If the
user wishes to edit the details, they will click on the “Back” button to make changes.

Hame

Addrary 1 L] Addrent 2 Contral
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State BEWL Cauntsy 1HetA

PuneinfTipeoria 1101 Frant Wlhn\nﬂ\ﬂ-}nmtw,lﬂ

racphe Ko, o551 FILIERAES
™ ]

DO Hure Puvpate and Payrnent Tyoe

wulm\z.),.wmr.rymmr, APPELLATE VHOBUTLAL FUR wepout el nzeres) gamed G UTREENE [T ]
Y GELM[G13455] ELECTRICITY, MEW DELHI[2457] Tetance (POWER], 1STO- AL Gentral Hodsl ATehcy

o thausand e buntred anty [ votazizos
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16. If the selected mode of payment is offline (NEFT/RTGS): on clicking the “confirm”
button, a deposit slip will be available for download.

% Bharatkesh

Centreflar General of Accounts
Devts. of Lepandicive, Mirslry of Foante
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17. Each Deposit slip will have a unique CPIN. The payee can add the CPIN as a beneficiary

in their internet banking credentials and make a payment OR may visit the branch and

pay over the counter. The payee will not update the UTR on Bharatkosh. It will be
automatically updated on successful reconciliation.

18. If the selected mode of payment is online {Net Banking/ Debit Card/ Credit Card/




e payment can bemade by a depositor using all Indian Credit Cards or Debit Cards (exoept Diners Club Card) and also via the Banking of banks through the
pny Paymeant Gateways avallable Beltw, The payment via American Express Credit Carc (AAEX] can be made through 5BE €Fay payment gatevay

Fayment through RuPay Crodit Cand ang UPt mooe Is svallable through Kotak Bank, HOFC Bank, 5BiePay and Bani of B

O famnimn | O @i : : - O farcaoant
;- Success Rate 35 | success Rate 0% |

. Success Rate 6% ! SuccessRale 0% |

§uccoss Rate 100%

Sucoess Rate 0%

o EmTTm fgﬂw

e L e ied
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RETURN OF UNSPENT BALANCES in RBI

DRAWING ACCOUNT AFTER ONBOARDING SNA-

SPARSH

What are Unspent Balances when scheme has onboarded SNA SPARSH?

If a State has received excess credit of centre share against duplicate payment files
inadvertently pushed by States

Credits lying in RBI account due to permanent marking of transactions as “failed” in
State IFMS failed by the State IFMS as the payment could not be credited to the end
beneficiary through SNA SPARSH.

The above balances will be treated as unspent balance and has to be returned to the
respective Centre and State Consolidated Fund as per the sharing pattern.

The Centre share is to be returned to the concerned Central Ministry/ Department
through Bharatkosh portal (https://bharatkosh.gov.in)

If the State returns the unspent balance in the same financial year in which the centre
share was released, it shall be treated as a reduction of expenditure by the Central

Ministry/ Department.

If the unspent balance is returned in the next financial year, it shall be booked under
deduct recoveries.

Return of unspent balances from the State Treasury Account {in RBI) can be made using
the NEFT/RTGS mode only on Bharatkosh.

Pracess for return of unspent balance to Central Ministry/ Department through Bharatkosh

The process to be followed for returning the unspent balance to the Central Ministry/

Department is as follows:

- {1) Activation of State Treasury Account for e-payment

State Treasury Account which is configured for e-payments can try making NEFT/RTGS
payment to NTRP Bharatkosh account

{2} Process for generation of deposit slip through Bharatkosh for remittance through

2.

NEFT/RTGS mode

The user shali go to hitps://bharatkosh.gov.in/NTRPHome/Index and go to the menu
— Login/Register.
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3. If the user has a registered Bharatkosh account, they will enter the username and
password and click on “submit” button to login

o

Passviord
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4. |f the user does not have a registered Bharatkosh login ID, they must create one using
the “New User” hyperlink. The steps for the creation of a new account are detailed in

Annexure A

Pser Hams

- M nm.unn_,_m




7. On clicking, the Tollowing screen will open

@.. e e ] :—l___ - { 2} e B IS

et furpose Crporitors Detads Confirm B0 Foy

Depostlors cateporys  Indiidt v
Purpriee

Amount: A'_

Fayment Frequency i v 2023-1024 vl

Remarks: Remari

BOwally 1 @Getanew Captcha
Text shovn in Capteha s case-zeasitive

‘Type e Lext shevan as per the mege above: &‘ 11 {aptcha i

8. The user will click on the highlighted icon to select the Ministry/ Depariment
and the purpose

@ L7 =1 1.7:1

Prymant Burpase Dapositer's Details Conflma Info

Dapostices category: Individuat

Purpose:

9. On clicking the icon, the following pop-up will open

Search Purpose

Ministry: | Administration of UT of Ladakh v |

Purpose: l o

Please select the appropriate Ministry from the drop down menu, to search the Furpose of your choice

10. The user will select the Ministry/ Department from the dropdown to whom the
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unspent halance is to be returned and search for the purpose — Refund of unspent
balance for the current financial year for schemes under SNA SPARSH OR Refund of
unspent balance for the previous financial year for schemes under SNA SPARSH as
the case may be. If the purpose is not visible in the dropdown, the State has to
contact the Pay and Accounts Office of the concerned Ministry for mapping of the
purpose.

_All Heads of Account in which the budget was released will be added as a payment
type. The user has to carefully select the purpose based on the head of account for
which the unspent balance is being refunded.

. The purpose will appear in the form of a hyperlink. The user will click on the hyperlink
to choose the purpose. On selecting the purpose, the following form will open where
the purpose, payment type, PAO, and DDO will be pre-filled based on the purpose
selected.

Dapoeiton's Categary:

Frapoap:

Enfoi ot et

Pyrmeat Types ;. S1T0:Raaktrtp it
v YIGIKR SPHEATION

Pay &t Account DtRce (AT

; P -
Drawing & Thbuning Offior (RG] T2

Amcunt

Paesenant Froquanty fMerlotk 5 * Har Roxeuted on ’ ' i
Tlomarka: . rumu.ﬂs

AMERSIRNYE  mt s ho BEpEIhR
Teaxt anean In Sapizha 13 eaze-sansdtho
Ty tha Laxt thiwh o8 fabr el lindge St . B Captona
B A .
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13, The user will ﬁii in the amount to be remitted, enter the 5L5 name and code
(linked to the CSS} in the remarks to enable the Ministry/Department to identify
the State. After filling in the details, the user will enter the captcha and click on

Deposkerscategory: | individual

Purpose:
payment Typs: . F170-Rachtriy Iichiatar Shiksha Abhilyan {RUISA)- 3601 067893301.5C

Ministry;  THGIER COUCATION

Pay 8 Account Offico (FAD): . 014751 - PAD [Secandery Educaticn B Higher Educatisn} >
Drawiog l Dlsbesfg Offke(DD0): 214763 - UNDER SECRETARY(CASH) >
Amount

Payment Frequency fPeviod: No Restiction v

Remaris: ] taspenit batance retunded for MZ XXX

i
25 Character Lalt

UW T et A new Captoha
Text shown tn Capteha I casa-sensitive

Typo the text shown 85 per the image sbove!

L 4 s oo

the “Add” button

14. On clicking “Add”, the following table will be displayed. If the user is okay with
the details, they will click on “Next”. if they wish to change the details, they may
click on the “delete” icon and make a fresh selection.

DI1751 - FAD Geoondary Educalion & 211763 - UMEER.

Refurd of urspent batanos For the curtent Finendal ‘fear {0 3 Sames under SHA
Highar Edunstion SEERETAR (CATHY

SPARSHIMIGHER EDUSATION)
R ETO-RASTAT Hichhak SRR AbDHA (RUSARIE010 18000120
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15. On clicking “Next”, the following page will open where the user will fill in the
depositor details and select the mode of payment as “NEFT/RTGS” only.

Hame* [T hd

Adzress Line IiF

Address bine 2t

Counlye | 1DIA v

Statesr .Hmm—MﬂnHIJ . J: ,.1‘ A t - ..l\.
e tma_ﬁn... e e e e AU .
Gty
Pinkody Tiptede: | ) T i )
TAN
™ M.II o T
Habile Raribecst ._.mn.r.?m.: B UL T

fral:*

16. Name, email ID and mobile number will be pre-filled based on the details
entered while creating the Bharatkosh ID. The user will fill in the address and
select the desired mode of payment, and click on “Next”,

17. On clicking “Next” the user will reach the confirmation page on Bharatkosh. If the
details are found to be satisfactory, the user will click on the “confirm” button. If the
user wishes to edit the details, they will click on the “Back” button to make changes.




18. If the selected mode of payment is offline (NEFT/RTGS): on diicking the “confirm”
button, a deposit slip will be available for download.

& Bharatkesh gl Syl A
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{C) Process for return of unspent balance from the State Treasury Account

1. After generating the deposit slip, states shall prepare and send an e-payment file to
RBl e-Kuber system with debit details of their cancerned treasury account {as decided
by State for refunding the undisbursed amount of Central Share)

2. The chosen treasury account should be configured for e-payments in e-Kuber system.
Any account that does not handle e-payments cannot be configured for e-payments
and hence cannot be used.

3. The beneficiary details in the e-payment file should be as per the Bharatkosh deposit
slip containing the beneficiary account number {which is the CPIN} and NTRP IFSC —
RBISONTRPER (fifth character is zero). Payment mode in the a-payment file should be
NEFT.

4. Once the fund has been transferred, the status will be updated as “success” on
Bharatkosh after successful reconciliation within 24 hours.
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Creation of a new login ID on Bharatkosh

1. A user can create a new account using the “New User” hyperlink.

User Hame

Passwiord

Captcha

SR

2. On clicking the “New User” hyperlink, a form will open where the user will enter the
mobile humber, email ID, and captcha and click on the “Send OTP” button

Erger saqurity coste 3 l

L .’ i‘; %;pm“ i :ul;‘lmh;‘l i ¢ o e e 2 e+ o e e e

3. On clicking “Send OTP”, the following screen shall open where the user will key
in the OTP received on the entered email ID OR mobile number and click on the
“verify” button.
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Mstile o : Q|ND|A(.V'9“ .o

Email 1 2

WICREK T Getarew Ciptcha

Enter security coda i

Text shown in Copteha s caresensitive]

4. On successful verification, the following form will open and the user will
the details

Jabifa 1o

Emaftadzv

IHDTA(+91)

fill in

tompany ientification lo.

TAH

VIEFY Based Tranzzgtion [
Depositor's catageryr ~Salact-- o !
setect Contolier AG(AuunDEmr . B [ . A, v .
First Hame =7
East ame
User Heme:t - - ) N T T o
Passwand Passvard
Ipazsword must contaln minliwum B characters and madmom 15 characters. Password sheuld contain atleast
one lower case dphabet, cne upper case alphabet, one numeral and one special churacter Hke [eersxtE*])
Confirm Passwatd: LonfirmPassvrd
ondanization Name R

5. For making payment through NEFT/RTGS mode, the user will click on the
checkbox — NEFT-based transaction and fill in the details of the account from
which the amount will be debited. For the return of unspent balance from the
RBI drawing account, the State has to add the details of the freasury account,
only enabled for epayment

6. The user will select the depositor category from the dropdown at their discretion
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HEFY Based Transaction [

Cepositer's categony: wSetet

--Select--
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rirscrame s |

i CorporatesfCommercial Undertakings
;| HGOJ/Socteties

Jainistry? Dapartmant

Public Sector Undertaking

Last Hame = u g

Usar tame:*

Maobile re -
emallid
1IEFT Basod TRamsaction )
Bopositor’s categoryst : Individual ~
select Contraller’ | CIVIL AVIATION & TOURISH -
riotimes | s :
Last Mame £ ! ] :
userfame:* - et
P
{ d must centain mi B characters 2nd maxisvum {5 characters. Presword should centaln atleast

Confiem Password:®

organization teame

Company Keatification Ho.

T
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Page | 21




