User Manual

1. Login by DDO

All the DDOs in Haryana State have been given User IDs in Budget Allocation and
Monitoring System. The DDOs have to use the same User ID and Password in eSalary
Software also. First of all a DDO has to double click on the icon given on the desktop

of his computer, to open Internet Explorer. In the address bar he has to write the
www.hrtreasuries.gov.in, the official website of Treasuries and Accounts Department

will appear. On this page look for the link given for eSalary software. By clicking on
this link DDO will be redirected to the website of eSalary. On the eSalary website
DDO will see the Login page like this -->

3 L - - - [E=aton X

a !l;;,' wttp/localhost 56856 /eszlary/Loaimaspy P~-CX H 2 22 e-Salary : Login Page = | I
v

Enter User Name * ddotza? (Case-Sensitive)
Enter Password * sssaen (Case-Sensitivej
Select Year * W11-12 |«
Enter Code * et R
(Given in Greon Box)

Login

Web site Desizned & Maintained by National Informatics Ceator. Hary:
Best viewed m IE 6— { 800 X 600 resolytion)
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DDO has to give his Budget Allocation and Monitoring System’s User ID here in front

of ‘Enter User Name’ and the same Password, which he has been using in BAMS in
front of ‘Enter Password’. After this he has to select the financial year in which he
wants to work. And at last he has to enter the five digit random number given in a
green box, in the box given in front of ‘Enter Code’. He has to click on ‘Login’ button
to log into his account after he has done the above steps.
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2. Edit User Profile

On first time when he will login the screen ‘Edit User Profile’ will appear.
= ’ - . : E'|@ ﬂ‘“
a' & i localhost 568% salary/ Deparimente/User? 2 = € X || (& o e-Salary - Edit Profile - | i 5

User Type: Checker/DDO MK Gupta Main Menu Logout

Name of DDO[Sh.fSmt./Dr.): MK Guptz

Designation of DD0: Treasury Offcer Chandigarh

Email Id: (In case you want email alerts in future) mhguple32yshoo.con

Iabile No: {in case you want sms alerts in futurz) Ie417724110

DDO Registration Number|Under NPS) SGVODJLTIE  District Traasury Dfficer, Haryana Treasury,Chandigarh
DTO Registration Number(Under NPS) 4000021 Treasury Officar, Chandigarh

DDO Tan Number

Maker Password
must contain athzast one letier,ane digit in any order|

Confirm Maker Passward

Web site Designed & Maintsined by National Informatics Center, Haryana

nh% v

On this page he will see his Profile, which has been created in BAMS. He can
Enter/Update his Profile information, like he can give his current designation or he
can change the name and designation and other information as well, if the
information displayed here relates to the person who was having the charge of DDO
before him. He can give his email Id and Mobile number also. DDO registration No.
and his DTO registration No. are being displayed, these are not required to be
entered. DDO TAN No. as allotted by Income Tax Deptt. to a DDO is also required to
be entered.
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a' ) & htr/Nocalhost 56896/ zsalzry/ Departn

User Type: Checker/DDO MK Gupta Main Menu Logout |

Name of DDOSh. /Smt.(Dr.): WK Gupts

Designation of DDO: Treesury Oficer Chandigarh

Email Id: {In case you want email alerts in future) mhgupte 3 Ershon.con

Mabile No: {In case you want sms alerts in futurz) Te17T2410

DDO Registration Number| Under NPS) SGVODDL79E  District Treasury Dfficer, Haryana Treasury, Chandigarh
DTO Registration Numbzr(Under NRS) 4000021 Treasury Officer, Chandigarh

DO Tan Number PTLTHEAIC

Maker Bassword
[password must contain atleast one letter,ane digit in any order|

Confirm Maker Passward

Web site Designied & Maintsined by Nation: '~
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On entering the TAN No. a confirmation dialogue box will appear, in which TAN No.
and Name, TAN Name and address will be shown, DDO has to confirm that all the
information shown in this box is correct and related to him, for this he has to click on
the ‘Confirm’. If the information displayed does not relate to him, he has to click on
‘Cancel’ button. By this the wrong TAN No. entered will be cleared and the DDO has

to re-enter the TAN No.

3. Creation of Maker Password

At last he has to enter Maker’s Password. Maker is the person who will make all the
entries in the software on behalf of DDO and DDO is Checker. Maker can log into the
software with the same User Id which is used by DDO to log into the software. Like
here the DDQO’s User ID is “ddotaa2”. So the User ID for Maker also will be “ddotaa2”.
The difference will only be of the Passwords. The DDO will login by his User ID and

password allotted to him in BAMS whereas the Maker will login by DDO’s User ID
Page 3 of 105



and Maker Password, which is to be created by DDO in his ‘Edit User Profile’ on his
first log into the software. At the end of the editing of User Profile DDO will give
Maker Password and will re-enter the same password to confirm it. At last he will
click on ‘Update Profile’ button.

’ a2 e P - o
a Il @ http://Jocalhost 5669 fesalery Tepartmental e 0 » 4 X 1' 25 e-Salry : Edit Profile : l | Aok 1

User Type: Checker/DDO M K Gupta Main Menu

EDIT- USER PROFILE

Name of DDO(Sh./Smt./Dr.):
Desiznation of DDO:
Email Id: (In case you want email alerts in future)

Iabite Net{In case you want sms alerts in future) Da4TIZA0

DDO Registration Number{Under NPS| SGYOO0179E  District Treasury Officer, Haryana Treasury, Chandigarh
DTO Registration Number{Under NPS) 4000021 Treasury Officer, Chandigarh

DDO Tan Number PTLT11843C M.EGUPTA

Maker Passwiord
[passward must contain atleast ana letter,one digit in amy arder|

Confirm Maker Password

Updaie 9r9ﬁ|{§ EF:&]

Web site Designed & Maintzined by Mational Informatics Center, Haryana

4. Entry of ES-1 form by DDO

On his first login, after the DDO has updated his profile, he will see the screen
‘Category of Bills’.
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a' 4l ig! httm locathost 56836 esalzry/ Deparimenta frmP: p-oX H:——; i e-Salary = Generate Paybil... | m[ '.:_':-' 289

User Type: Checker/DDO MK Gupta

Category of bill

Available Paybill Codes:- ~\iew Availzblz Paybill Coge~ &
Scheme Code:- Select [=]
Purpose of Paybill:- —~Select-- B

o to Generate Posts Page

The Steps to be followed:--

1, Youcan see Avaiiable Paybill Codes{ which you have generated) in the first drop down. On first login this drop down is shewn empty, 25 you have not generatad any Paybill Code earlier.

2. Select Scheme Code from the drop down list given,

3. Balect Purpese of Paybill from the categorias given in the drop down, and ta spacify the category more clearly you can give the designation or Zroup of the employess included in this Paybill.

For example: for clerks, for Group &, for class [V etc.

. At last you have to click on the button given "Generate Paybill Code", A message for sucessfully generated Paybill Code will be displayed, click OK,

. Now the generated Paybill Code is visible in the drop down Tist Available Paybill Codes.

. Once you have created sufficient Paybill Codes, you have to go to the Page where the posts existing in your office are to be created. For this there are 2 options available =-
a]. You have to click on the button "Go to Generate Posts Page”,
bj. Go to the Menuy User Operations —> Generate Posts,

o o

HO5E v

sim [

ER: « oy =
i Moo gL ||

In this page DDO has to define all the Paybills that are being generated in his office.
For this purpose he has to use filled up form ‘Annexure ES-1’, (If he has not filled it up
so far, then he is advised to download this from the official website of ‘Treasuries
and Accounts Deptt.” i.e. www.hrtreasuries.gov.in by clicking on the link ‘eSalary

forms’) .

First of all DDO is suggested to read all the steps given at the bottom of the page to
understand the working of this page. At the top of the page a list is given for
‘Available PaybillCodes’. On his first login DDO will see that this list contains nothing,
as he has not generated any Paybillcode earlier. As he will create/generate
Paybillcodes, the generated Paybillcodes will appear in this list. The second list given
on the page is ‘Scheme Code’, which contains all the schemes in which the DDO has
been allotted budget in ‘Salary’. He has to select the Scheme code in which the
budget of Salary has been allotted to him, from which the salaries of the employees
(included in this paybill)are to be paid. This scheme code is as per column no. 2 in
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‘Annexure ES-1’. After this the purpose of Paybill is to be selected, as per column no.
3in ‘Annexure ES-1".

- . e - - e |

a J| 2 hitp:! localhost 36095 /<szlery Deparimentsfrrfe 0 = ¢ X 1 2 ¢ e-Salary » Generate Faybil.. l | (1} 5.0 iod
User Type: Checker/DDO M K Gupta Main Menu |
Category of bill
Avzilable Paybill Codes:- —Vizw fvailable Paybill Code- =
Scheme Code:- N-08-31-205-51-097-25-28-R--Treasury Saf-Esiahisnment Spenses 7|
Purpose of Paybill:- ~Select- 7

|Gazetied with Cpf Account Go to Generate Posts Page
|Non-Gazetted with Gpf Account
|01j'er (Gazetted

|Dither Non Gazstied
|NPS-Gazatizd

The Steps to be followed:— |NPS-Non-Gazetted

1. You can see Available Paybill Codes( whicF%Tcu feve generated) e Tirst drop down. On first login this drop down is shown empty, as you have not generated any Paybill Code earlier.
2. Select Scheme Code from the drop down list given,
3. Select Purpose of Paybill fram the categories given in the drap down, and to specify the category more clearly you can give the designation or group of the employees included in this Paybill,
For example: for clerks, for Group A, for class IV ete.
4. At last you have to click on the button given "Generate Payhill Code”, A message for sucessfully generated Paybill Code will be displayed, click OK.
5. Now the generated Paybill Code is visible in the drop down list Available Paybill Codes.
. Once you have created sufficient Paybill Codes, you have to go to the Page where the posts existing in your office ar= to be crested, For this thers are 2 options svailsble -~
al. You have to dlick on the button "Go to Generate Posts Page”.
b). Go to the Menu User Operations —» Generate Posts,

=3

‘Web site Designed & Maintained by Mational Informatics Center, Haryana

1% -
2 |

8472011

L A A

There is an empty box given after this dropdown list, in this box he can give any
name to the paybill for his reference, e.g. if more than one Paybill is to be prepared
for Gazetted Officers with GPF account, then DDO can write GPB-1 with first Payhbill,
GPB-2 with second Paybill etc. After this he has to click on the button Generate
Paybill Code’. The message will appear regarding the new Paybillcode generated,
with the complete name of the Paybillcode having the Scheme code + Purpose of
Paybill + Name given to that Paybillcode.
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a | 2N hitp:/ Mocalhost:S6R06 esz lary DeparmentalFrmd; D= ¢ X || O localhost

User Type: Checker/DDO M K Gupta Main Menu |
Catagory of bill

Available Paybill Codes:- Ve Avalae ayol code- [

Scheme Code:- Select- 7]

Purpose of Payhill:- —Select- >

Generate Paybill Code Go to Generate Posts Page |

The Steps to be followed:~ e e |
1. You can see Available Paybill Codes| which you have generated] i 2 - - : s have ot generated any Paybill Code earlier.

2. Selact Scheme Code from the drop down list given.

3. Select Purpose of Paybill from the categories given in the drop dd Mew PayBill Code is ---N-06-51-2054-51-097-39-08-R-V-Treasury on or group of the employees included in this Paybill.
For example: for clerks, for Group A, for class IV ete. &, Stff-Estabh B NPS-Gazetted==>F81

4, Atlast you hiave to click on the button given "Generate Paybill Cod Hick OK.

5. Now the generated Payhill Coda is visible in the drop down list A

6. Once you have created sufficient Paybill Codes, you have to go to | ok s there are 2 options available -
a). You have ta click on the button "Go to Generate Posts Page™,
b}. Go to the Menu Usar Operations —> Generate Posts.

Wieb sife Designed & Mainained by National lnformatics Center, Haryana

wm

After generation, this Paybillcode will appear in the dropdown list named Available
Paybillcodes. Like this DDO has to create all the Paybill codes in the software. Once,
all the Paybillcodes are created, the next step is to click on the button ‘Go to
Generate Posts Page’. This button is on the right side of the ‘Generate Paybillcode’
button. Here detail of each type of post for which salary is to be drawn, is required to
be given.
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stary/DepantmentahfrmPz R = ¢ X {

« e-Salary : Generare Payhil, » ll I

User Type : Checker/DDO

Main Menu

M K Gupta

Pay Commission

Designation
Pay Bill code Alloted

Pay scale of post

Grade Pay

Group

Technical or Non-Technical

Rank Order

Sanction Order{Vide which Post was created]
Total number of posts [Same Payscale + GP)
Number of permanent Post

Number of temporary post

Number of Vacant Post

Sixth [=]*

Accounts Officer =

]

Select paybill code

Selett paybill code

51-2054-51-057-99-96-R-V-Treazury Staff-Establishment Expenses==>Gazetted with Gpf Account==>G0==:1
-2054-51-097-99-98-R-V-Treazury Staff-Establishment Expenses==>NPS-Non-Gazetied==>NP5==:2
-2054-51-097-93-98-R-V-Treasury Stafl-Establishment Expenses—>Non-Gazetled with Gpf Account==>TEMP=—==+3
-2054-51-067-99-93-R--Tr v Staff- Eslabhskm _zpe 3 with Gpf Account==>MAIN==>

~Select- z

iy

x| " |Plzace enter number herein the sequence you want officers post to-appear in the paybill )

Add Post Detail

Edit Post Defail | | Go o maker login for entering employes information

Web site Designed & Maintained by National Informatics Center, Haryana

User Type : Checker/DDO

Pay Commission

Decignation

Pay Bill code Alloted

Pay scale of post

Grade Pay

aroup

Technical er Non-Technical

Rank Order

Sanction Order(Vide which Post was crested]
Total number of posts (Same Payscale + GP)
Number of permanent Post

Number of temporary post

Number of Vacant Post

Add Fost Detall

Bt [=]*
Accounts Officer =l
N-0€-51-2054-51-087-9%-92-RA-Treasury Stafi-Ectabishment Expenses==3NP5-Gazetled==3FB1===§ m

9300-34500+4800GP_[+}*
B =]*
Non-Technical [=]*

¥ [Plezse enter numbar here i The sequence you want alficers post 1o appsar In Te paybill |

12  bdit Post Detail | Go to maker login for entering employes informaton

31 P
Bf4/2011

Wob site Designed & Maintained by Mational Informatics Centar, Haryana
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The Rank order of a post is the serial no. at which the salary detail of that post will
appear in the paybill. If you have selected any Rank order no. from the dropdown list
for a post, that no. will not be visible when you will generate the next post, as same
rank order can’t be allotted to two posts, simultaneously. After Rank order he will
give Sanction order no. of that post and then total no. of posts having same
Payscale+GP.

. g =1 AT - i
@' 2 httn/hocalhost 55596 esalary Depatmerdal fimPe O = § X 1 ¢ e-Salary s Generate Paybil.. | 1 _-..:? 23
User Type: Checker/DDO M K Gupta Main Menu Logout ‘
Pay Commission Sixth Z‘
Designation Accounts Officer Bl

Pay Bill code Alloted P-D»SIC-‘--EEE«LEJ-E@ 7-35-98-R-\-Treasury Staff-Estabishment Expenses==>NP3-Gazetted==>PB1==>5

Pay scale of post 9300-34600+4200GF  [»]

Grade Pay

Group i =]

Techrical or Nan-Technical Non-Technical »[*

Rank Order 5 3 ¥ {Plezsz enter number here in the ssquence you want officers post to 3ppear in the paybill)
Sanction Order{Vide which Post was created] spi21

Total number of posts (Same Payscale + GP| 4

Number of permanent Post
Number of temporary post

Number of Vacant Post 0

| Add Post Detail | Edit Post Detail | Go to maker login for entering amployee information

Web site Designed & Maintained by National Informatics Center, Haryana

For example--> In case of Accounts Officer, if the total no. of posts is 6, but two posts
have higher Grade Pay e.g. 9300-34800+5400GP, then these two posts would be
generated separately as in above example. So the total no of posts in case of
Accounts Officer (9300-34800+4800GP) will be 4 and in case of Accounts Officer
(9300-34800+5400GP) will be 2. Moreover the rankorder of the post having higher
GP will be lower than the rank order of the post having lower GP. Like here the post
with 4800 GP has rank order 5, so the post with 5400 GP will have the rankorder
lower than 5, say 4. So that, in the Paybill the salary detail of the post having (higher)
5400 GP will shown at 4™ place and the post having (lower) 4800 GP will be shown at

5" place i.e. after the rank order 4.
Page 9 of 105



In this case DDOs are also advised that if there are cases of posts having ACP, then
the posts with ACP will be generated separately (before the posts without ACP). In
this case posts with ACP will be given lower rank order and the posts without ACP
with be given higher rank order.

To edit the created posts there is a button given on this page—‘Edit Post Detail’.

a- | £ fip /Awebl by nicin/ calesylDeperdmental funPe © ~ & X + 2 ¢ =-Salary Genersts Paybil.. -|-"._Gma_’;_t_hmﬂf[nm._ﬁm_ L l
File Edit Wiew Favortes Tooks Help

Inf &.§ 2w

£t~ B v 0 # v Pagew Saleyv Tookw @@+

User Type : M K Gupta Main Menu Logout ‘

Pay Commission Select Paycommicion » *

Desigration Select designation

Pay Bill eode Alloted Select paybill code

Pay scale of post Select pay scale -3

Group Select Group ~ #

Technical ar Non-Technical ~3elect- =8

Rank Order ~ ¥ {Piease entar nUMBET NEFE 10 The SEOUENCE yOu WanT oMicers DOSTI0 3PRear I1 The paibill)

Sanction Order{Vide which Post was created)
Total number of posts {Same Payscale + GP)
Number of permanent Fost

Number of tamporary post

Number of YVacant Post 0

Add Post De1a|ﬂ |7 BT PaE TeE] Go to maker login for entanng employee infurmation ]

Vg site Designed & Maintainad by National Informatics Contor, Haryana

hittps/ fwebl ey nican/ esalery Depariimental frmPastsFilled.aspz

s =y i L | i £ T41PM
i e s BB g

#100% -

Or you can also go to this page through ‘User Operations’ Menu—
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a' 3| @ b by e infese oy Deprimental/iomi 0~ € XL;«‘:: eSolarys WELCOME: | ) Gmail: Email fram Google | |

File Edt View Favontes Tocl Help

v~ B v [ mh v Pagev Safey~ Took~ i~

User Operations
Chekee/DOO Edit User Profile

Reports

Generate PaybiliCode to th b sits
Change Checker/Maker Password MR M0 WET 0
Generate Posts

1 by National informatics Center, Haryana

EN . (. wn 1248PM
[ B R

- o —

- =, e
- . X =
Loal| € g swesL iy nicin/esalary/Deserimentalimee £ = & X || @ Update PostFilled Detail Page wf 2
File Edit View Favorites Tools Help
3 * B - [ o - Pagev Safetyv Toois~ @~
User Type :

M K Gupta

Faybi Coae- Select paybill code

National Informatics Center, Haryana

H100% -

First of all the DDO has to select the name of Paybillcode of the post to be edited.
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e O - k__i £ Updiste PostFilled Detal Page L-:!Gmuk

File: Edit View Favortes Took Help

B v B v o v Pegevr Sefetyr Tookr @

User Type : M K Gupta

Logout |

Paylsl Code - | Select pav.nll cade
|Select pay

=>NP5-Non-G J==>NP§==>2
Mon-Gazetted with prAccourt— a-TEMF'—:‘v:i
—=lon tted with Ggf e

Haryaia

The list of the employees included in selected Paybillcode will appear.

< ii8 - ;--***L
o=

Iwebl. hrymicin/esatan alffmalte B - @ % h = Updete PostFilled Deteil Page »

G Emsil from Goagle | i

File Edit View Favorites Tools Help

NorE v oMo oPagev Saey v Tookv @

User Type : M K Gupta

Payod Coce- N-16-51-2054-61-097-99-58-R-V-Treasury Staff-Estatlishment Expenses==>Gazetted with Gpf Account==>G0==>1 X

EINT
2 3 reasury Cifice SpL2 1 1 e} 0 EDIT

Vieb site Decigned & Maintained by National Informatics Center, Haryana

avascripsWebForm, DoPostBackiithOationsinew WebForm PostBackOptia

ayBillCodeGridScl2inkEdit", ™, true, " iz, true]] HIWNE -
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In front of the detail of each post an ‘Edit’ link is given. To edit a particular post the
Checker will click on the ‘Edit’ of that post and the detail of that post will be available
for editing.

\ 4 L = A W oo
a I|'_‘;", vt wretal hrynicin/ssat ey DepartmentalfmPe 9 - & xh 2 \ipdate Postilled Detsil Page -‘l&mall;Emqumeglz | A

File Edit View Favorites Tools Help

S« B < am v Pagew Sefetyv Tookw dghe

| Main Menu

an Order Todal Post Permanent Post Temporary Post | Vaccant Post|edit

3 SA2 EDK

Edit Post Filled Detail

Pay Blll code Allotad IN-06-51-2054-51-097-99-8B-R-V-Treasury StaffEstablishment Expences==>Gazetted with Gpf Account==>G0==>1 -
Pay scale of post 9300-34800+5400GF -

Designation Treasury Officer -

Category B *
Technical or Non-Technical Non-Technical »

Rank Order !
Sanction Order SPL1
Total number of post 1

f 1
Nummber of permanant Post

Number of temporary post

Mumber of Vacant Post 0

Update | | Cancel |

Hi00% -

1:44 PR
312011

N s Bl 6

He may change the ‘Paybillcode’, Payscale, Group, Rank Order etc. of this post.
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File Edit View Favorites Took Help

Nor B v Lt m v Pagew Safetyr Tookv @

User Type : M K Gupta

Paybd Codex- N-06-51-2054-51-097-05-08-R-\Treasury Staff-Establishment Expenzes==>Gazetted with Gpf Account==»G0==1

5PLA 1 1 [1} 1 ETT

=SR2 1 1 0 0 EDIT

Edit Post Filled Detail
Pay Bill code Alloted
Pay scale of post
Designation
Catagory

Technical or Non-Technical
Rank Order

Sanction Order

Total number of poct
Mumber of permanent Post

Number of tempurary post

Mumber of Yacant Post

Updata | | Cancel |

N-16-51-2054-51-097-99%-38-R-YTreasury Staf-Establishmen Expenses==>Gazetled with Gpf Accoun==>60==>1
Sslect paybill cods

06-51-2054-51-137-99-38-R-V-Treasiny. rpenses==>Gazetied with Gaf Account==>G0==>1
H-06-51-20684-51-087-93-98-H-\-Treasury Staf-E Expenses==>hFS-Non-Gazetted==>NPS===2
1-06-61-2054-61-067-99-98-A-V-Treasury Staff Establishment Exg hon-Gazetted with Gpf Account==>TEMP==>3
H-06-51-2054-51-087-33-98-R-V-Treasury Staf-Establishment Expanses==>Hon-Gazetted with Gpf Account==>MAlHN===4

Non-Technical =
1

SPL1

R

File' Edit View Favortes Tools Help
Eiov B vt @ v Pagsv Sefetyr Tookw @)

Paybd Coce- N-08-51-2054-51-097-99-08-R-\ Treasury Staff Establishment Expenses==>Gazetted with Gpf Account==>+G0==1

Group
1 Treg *JE SPL 1 1 1 i EINT
] stant Treasury Dficer SPLZ 1 1 0 ENIT
Edit Post Filled Detail
Pay Blll code Allotad 1-06-571-2054-51-097-99-88-R-\-Treasury Staff- i Exp etted with Gpf Accoum==:G0==31 -
Pay scale of post 9300-34800+5400GF -
Decignation Traasury Oficer -
Category B -
Technical or Non-Technical Mon-Technical =
15
Rank Order
Sanction Order SPL1
Total number of post 1
: 1
Mumber of permanent Post
Mumber of temporary post
Mumber of Vacant Post (]

Cancel

Web site Designed & Maintained by National informatics Center, Harvana

m
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As here the Rank Order of this post was 1, but later on the Checker comes to know
that this Rank order was to be allotted to another post. In that case he can edit this
post and change the Rank Order from 1 to 1.5. like this the Rank order of that post
may be given as 1. Because any Rank Order which has been allotted to any post
cannot be allotted to another post.

Like this DDO will generate all the posts given in all the Paybillcodes as per the
entries made by him in ‘Annexure ES-1’.

After completing this job DDO has to click on the ‘LOGOUT’ button given in the top
right side of the page.

5. Handing over of Annexure ES-2 and Annexure ES-3 to the Maker

In ‘Annexure ES-2’ the verifying official, who will be dealing clerk/official, will verify
the details, from the office records and make corrections with a red pen, wherever
required. Any unfilled information will also be filled up by checking from office
records or by asking from the employees. This ‘Annexure ES-2" will then be signed by
the dealing clerk/official as well as by the DDO.

In ‘Annexure ES-3’, which has been filled by ‘Verifying Official’, the employee will
verify that the information given in the ‘Annexure ES-3’ is correct, and will make
corrections with red ink, wherever required.

DDO will maintain a register in which all ES-2 and ES-3 forms will be entered. The

register will contain the following information:--

1 2 3 4 5
Sr.No. |Name of Employee [Date & Signatures For Form ES-2 Date & Signatures For Form ES-3 Name of
3(a) 3(b) 3(c) 3(d) 4(a) 4(b) 4(c) 4(d) |Person
Blank form[Form Form [Form Filled up|Form Form [Form entering
given received |given [received |form received |given |received |data of
back for dataafter data| given back for dataafter datalForm
entry Entry entry ’:ntry ES-2 &
ES-3

A blank proforma for DDO’s register can be downloaded from the site

www.hrtreasuries.gov.in, by clicking on the link given “eSalary Forms”. While

distributing the blank ES-2 form or filled up ES-3 form, Date and signature of the
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employee be taken in column 3(a) and 4(a) of the register respectively. Similarly,
while receiving back form ES-2 or ES-3, the official/clerk receiving back the same will
receive signature (alongwith date) of the employee returning the form in column no.
3(b) and 4(b) respectively. It should be ensured that Sr.No. is also mentioned on the
forms ES-2 and ES-3, before they are distributed.

For purpose of entering data, DDO will hand over these forms to the
concerned person (Maker) and take his signature & date in column 3(c) and 4(c).
Name of person will be mentioned in column no. 5. Maker password and User ID will
be provided to him by DDO.

Once the data is entered, the above said person will hand over the form ES-2
and ES-3 alongwith a copy of the print out taken from the eSalary system for
verification and put his signature & date in column 3(d) and 4(d) of the register.

6. Entry by the Maker regarding ES-2 and ES-3 form

The person entering data or Maker will login the website from DDO’s User id and the

password assigned by DDO to him, from the same login page. The following screen

will appear.

o

Page 16 of 105



Ill

In Maker’s login every page will have a label “Maker” on its top left side, under the
‘Employee’ Menu, whereas in Checker’s login “Checker/DDO” will appear in its place.
On this page Maker will place the cursor on Employee Menu and all the options of

this Menu will be visible.

- Ll “SRS—— ‘ ot

G [ & bisp/ 10145277 oty D firmitekecs 0 = & X {,;}::e.Sala!y::‘)‘vELCGME: |18 5l Emsil ram Google
— = = ——ai " ot e e e L A A AT e e—

i -

Employee Reports PayBill

Allotment of Unique Code for Payee{UCP for EPS) Hioss

£dit Payes Datail for EPS
Add Empioy=e Detall

Edit Employre Detoils
Add/Edit Job Detail
Add/[Edit Sala etail
Add/Edit Deduction Detail
Add/Edit Loan Detail

hitp://10.1452 71 fesalary/ Departmental/EpsDekail. sspx HIWH -

WK m B CE

The first option in this Menu is ‘Allotment of Unique Code for Payee(UCP for EPS)’.

This option of allotment of UCP is to be used only for those cases where UCP has not
already been allotted for EPS by the Treasury. It is also possible that due to some
technical reasons this facility is not enabled for the time being. In such cases, DDO
should approach Treasury for allotment of UCP. Further, in case the employee is not
having any PAN, then only Treasury Office can allot the UCP and so the DDO should
contact Treasury Office for the same. In case the facility is enabled then by clicking

on this option user will see this screen:--
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P-dx { 5 EPS Details

R L Dalal
Payee Detail For EPS
First Middle Last
Full Name of the Payee
Payee Type -Salect [=l* Pan Number
Bank Account Detail ICheck I you Want to Give Bank Details on the Basls of State.Bank Name and Bank Branch,

IFSC code of Bank Branch * MICR Code of Bank Branch
State Name [=]= District Name
Bank MName y Bank Address .

Bank Accoount Number

Entar Code In the Bax -

CIconfirm, If Above Details are Ok and then Press Submit Detail, Otherwise
Notedown the Discrepencies and Press Cancel,

[ Submit Datail | [ Cancel |

In this page user has to fill all the information of a payee, which is required for UCP

generation like Name, Payee Type--- Employee, Others, Third Party.

- Pom - S ——-———
a | 8 ttp:/ 10145 2.5 xelony Deparimental Epu Details O = & X || &5 Eps Detais : .>_'!Gm.aﬂiErna.il.fmmggﬂ e |

File Edt Wiew Favortes Tools Help

fi = B - [0 s~ Pagev Safety~ Tools~ dgh-

User Type : Maker RL Dalal Main Menu

Payee Detail For EPS

First Middle Last
Full Name of the Payee AMITA =
Payee Type Employes E‘ Pan Number

Pension Fund Contribution

 Third Part
Bank Account Detail Tlcheck f you Want to Give Bank Details on the Basis of State,Bank Name and Bank Branch.
IFSC code of Bank Branch : MICR Code of Bank Branch
State Name . District Name >
Bank Name [<]= Bark Address e

Bank Acccount Numbar

Enter Code in the Box m .

@l Confirm, If Above Detalls are Ok and then Press Submit Detall, Otherwise
MNotedown the Discrepencies and Press Cancel.

| SubmitDetail || Cancel

Wek site Desined & Maintained by Nabional Informatics Center, Haryana

7 arEe )
The option Employee has further 2 options—GPF and NPS.
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a' | 5 bisp 1710145255 el D partta

= — -d‘-‘ ® h ‘_

srile D=0 X

5 EPS Details

File Edt Wiew Favortes Tools Help

B-g-o

meh v Pagew Safety > Toolks = dfh=

Full Name of the Payee
Payee Type

Pension Fund Contribution

Bank Account Detail

IF5C code of Bank Branch
State Name
Bank Mama

Bank Acccount Numbar

Enter Code in the Box

If the employee has GPF then his GPF series and GPF No. is to be filled.
T R W WM,

sinils 9= X || 4

- L - —

a' | 5 bisp 1710145255 el D partta

L Dalal

Payee Detail For EPS

First Middle Last
ANITA .
Employes [= Pan Number ACOPMEEE1H

elect |L|

NFS
TCTECE T yon vvaEn te e nank Details on the Basis of State Bank Name and Bank Branch.

: MICR Code of Bank Branch
District Name

Bank Address

@l Confirm, If Above Detalls are Ok and then Press Submit Detall, Otherwise
MNotedown the Discrepencies and Press Cancel.

Submit Detal | | Cancel

Wek site Desined & Maintained by Nabional Informatics Center, Haryana

= EPS Details

File Edt Wiew Favortes Tools Help

B-g-o

meh v Pagew Safety > Toolks = dfh=

Payee Detail For E

Full Name of the Payee
Payee Type

Pension Fund Contribution

On Deputation from Govt. of India or

Other State.
GPF Serles

Bank Account Detail

IFSC code of Bank Branch
State Name

Bank Name

Bank Acccount Number

Enter Code in the Box

First Middle Last
ANITA .
Employes Pan Number
GFF
ICheck if Applicable
Sabect Gpl Sanes Mo, [=]* GPF Number

ICheck If you Want ta Give Bank Detalls on the Basls of State,Bank Name and Bank Branch.
3 MICR Code of Bank Branch
District Mame

Bank Address

Y Canfirm, If Above Details are Dk and then Press Submit Detail, Otherwise
MNotedown the Discrepencies and Press Cancel.
| Submit Detail || Cancel
Weh site Designed & Maintaingd by National Informatics Center, Haryana
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G .;|_‘-; hittp: 10145 2 55/ eselary/ Departrsntal Ep Details 0= & X 4 &5 EPS Details

File Edit

f- 8-

View Favontes  Tool  Help

meh v Pagew Safety > Toolks = dfh=

User Type : Maker

RL Dalal

Payee Detail For EPS

Full Name of the Payee
Payee Type

Pension Fund Contribution

On Deputation from Govt. of India or

Other State.
GPF Serles

Bank Account Detail

IFSC code of Bank Branch
State Name

Bank Name

Bank Acccount Number

Enter Code in the Box

First
ANITA
Employes
GFF

ICheck if Applicable

Sabect Gpf Sanes Mo, [=]*

Select Gpf Series No
HRAGRI

HRAIS

HRCOOR
HRDEPUTE

HREDU

HRFGH

HE A

Middle Last

Pan Number

=k
)

GPF Number
Give Bank Detalls on the Basls of State,Bank Name and Bank Branch.
MICR Code of Bank Branch
District Mame *

Bank Address '

.
tails are Ok and then Press Submit Detail, Otherwise

ncies and Press Cancel.

Submat Detail

HRFOL
HRTRANS
|HRVETY

| | Cancel

Baintamned by National infomatics Center, Haryana

HI1M%w -

On entry of GPF No. the user has to confirm the detail of the GPF No. displayed on

the screen.

g - TS - < i
G | @ ttp:/ 10145 255 xelony Deparimental Eps Details O = & X || &5 Eps Detais .‘f!ﬁm.aﬂiﬁnaﬂfrﬁmggﬂ e | T
= Fie. Edt Ww Fmvorles. Took Hep
fi = B - [0 s~ Pagev Safety~ Tools~ dgh-

User Type : Maker

R L Dalal

| Main Menu Logou

Payee Detail For EPS

Full Name of the Fayes
Payee Type

Pension Fund Contribution

On Deputstion from Gowt, of India or

Other State,
GPF Series

Bank Account Detail
IFSC code of Bank Branch
State Name
Bank Mame
Bank Acccount Number

Ertar Code In the Box

First Middle Last
ANITA
Employas =} Pan Number
GFF [=]
Check if Applicable
HRGA e GPF Number 22852 .
Payee Name AMITA RANI 3
DOD CODE CHOTS
Confirm | | Cancel |

CiCheck f you Want to Give Bank Detsils on the Basis of State, Bank Name and Bank Branch.

MICR Code of Bank Branch
District Name
Bank Address

| Confirm, If Above Det

ails are Ok and then Press Submit Detail, Otherwise

Motedown the Discrepencies and Press Cancel

&,

sehemit Dstsil. || Panenl |

Sl ©

Eies

By clicking on ‘Confirm’ button, the GPF detail window will disappear and by clicking

on ‘Cancel’ GPF No. entered will be cleared.
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And in case the employee is on deputation in Haryana Govt. then the Maker will click
on the checkbox given against the line “On Deputation from Govt. of India or Other

State.” =2

- T - [ R R —-) B (=folll x|
e' | @ ttp:/ 10145 255 xelony Deparimental Eps Details O = & X || &5 Eps Detais « | msiiEmisitiniiGy | T

File  Edit Wiew Favonl tes  Tools Help

fi = B - [0 s~ Pagev Safety~ Tools~ dgh-

User Type : Maker RL Dalal Main Menu
Payee Detail For EPS

First Middle Last
Full Name of the Payee AMITA

Payee Type Employes E‘ Pan Number

Pension Fund Contribution GFF |v s

On Deputation from Govt. of India or

¥ if Appli =
lbarstats. |Check if Applicabls

GPF Serles ROEFUTE * GPF Number
Bank Account Detail ICheck If you Want ta Give Bank Detalls on the Basls of State,Bank Name and Bank Branch.
IFSC code of Bank Branch ) MICR Code of Bank Branch
State Name =] District Mame
Bank Name - Bank Address

Bank Acccount Number

Enter Code in the Box m .

Y Canfirm, If Above Details are Dk and then Press Submit Detail, Otherwise
MNotedown the Discrepencies and Press Cancel.

| Submit Detail || Cancel
Weh site Designad & Maintained by National Informatics Centar, Haryana

By clicking on this checkbox, the GPF Series will be disabled by showing the value

‘HRDEPUTE’ and the Maker has to enter only GPF Number in the box given for this

purpose.
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And if the employee selects NPS then the PRAN No. is mandatory to be filled.
: - I e T e Gl
G =H| 2 htip FEH5.2, 7 esalary Diepartrmesibi _..m-.- e r_‘)-E'| -_';;,-gpsnmu, . | ¥

User Type : Maker R L Dalal Main Menu | Logout |
Payee Detail For EPS

First Middle Last
Full Mame of the Payee SUMAN 4 SHARMA
Pay=s Type Employee [} Pan Numbar
Penslon Fund Contribution -Salesl - [=]"
-Select -
GPFE
Bank Account Detail IPS ank Details on the Basis of State, Bank Name and Benk Branch.
IF5C code of Bank Branch . MICR Code of Bank Branch
State Name District Name
Bank Nama Bark Address

Bank Acccount Number 2
Enter Code in the Box m ¥
IConfirm, IF Above Details are Ok and then Press Submit Detail, Dtherwise
Notedown the Discrepencies and Press Cancel.
[ Submit Detail | | Cansei
Vveb site Designed & Maintained by National Informatics Center, Harvana

ik =

On entring PRAN No. a confirmation dialogue box will appear containing the detail of

the PRAN No. entered by the user.

-
a S € i A0A45.2.77 esatary s partmental EpsDstaia O = & % || &3 eps Dot [ T ——— |

User Type : Maker RL Dalal Main Menu | Logout |

Payee Detail For EPS

L T e— o, |

First Middle Last
Full Mame of the Payes SUMAN ’ SAHARMA,
Payee Type Employes [=F Pan Mumber
Pension Fund Cantribution NPS [=] Pran Number 110020747583
Name

Father's Name

DOB
conrrm || cancer |
Bank Account Detail T Check If you Want to Give Bank Detalls on the Basls of State,Bank Mame and Bank Branch.
IFSC code of Bank Branch - MICR Code of Bank Eranch
State Name . District Name
Bank Mama Bark Address

Bank Acccount Number

Enter Code in the Box #

Iconfirm, If Above Details are Ok and then Press Submit Detail, Otherwise

Notedown the Discrepencies and Press Cancel.

Submit Detail Cancel

Like GPF No. confirmation, PRAN confirmation is also required. After this the PAN
number is to be filled, which is also mandatory.
The last section of this page is Bank A/c Detail. There is a checkbox given in front of

Bank A/c Detail. If the user hasn’t the IFSC code of the bank branch, in which the
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payee has his account, he has to click on this checkbox. By clicking on this checkbox
the IFSC code and MICR code boxes will be disabled and all the lists like State,

district, bank name, bank address will be enabled for the selection.

- T . SRl
a 2 ‘|..'.-'l-"| AR5 277 fesalany T partmental EpeDetail: 2 = & X 1 (= EFS Details | 9 Gl Emsil frm Google
% Find | Previous Med |[F] Dptions =
User Type : Maker R L Dalal Ma

Menu | Logout |

Payee Detail For EPS

First Middle Last

Full Mame of the Payee SARITA : SHARMA
Payee Type Employes =] Pan Mumber
Pension Fund Cantribution GPF [=]
GPF Series HRGA [=]r GPF Mumber 241598

Bank Account Detail ¥ check If you Want to Give Bank Details on the Basis of State.Bank Name and Bank Branch.
IFSC code of Bark Branch v MICR Code of Bank Branch
State Name Selecl State [=]- District Name Select Distriet =]
Bank Name Zelect Bank Mams [=]~ Bank Address Select Bank Addreas [=] *

Bank Acccount Numbar

Enter Code in the Box m 8
1Confirm, If Above Details are Ok and then Press Submit Detail, Otherwise
Notedown the Discrepencies and Press Cancel.

ubmit Detail | | Cancal
Weeb site Desiyiied & Maintained by National Informatics Center, Haryana

10k -

8/A/2011

Oherwise, h user will enter the IFSC code of the bank branch and all the disabled

lists will show the information related to that IFSC code.
_TE. -

a '-| S kit AD145 2 T eelary/ D partmental Eps Deteils 2 =05 X |_;'.‘EDSDEtaiI;

User Type : Maker R L Dalal Main Menu Logout |
Flrst Middle Last
Full Name of the Payee SARITA & SHARMA
Payee Type Employes [+ Pan Number
Pension Fund Cantribution GFF [=]
GFF Series HRGA [=F GPF Number 24158
Bank Account Detail CliCheck If you Want to Give Bank Detalls an the Basis of State.Bank Name and Bank Branch.
IFSC code of Bank Branch seiNDDODEZH | MICR Code of Bank Eranch
State Name - District Name
Bank Name : Bank Addrass

Bank Acccount Numbaer *
Enter Code in the Box m .

TlConfirm, If Above Detalls are Ok and then Press Submit Detall, Otherwise
Notedown the Discrepencies and Press Cancel.
Submit Datail | | Cancel

Wab site Desipnod & Maintained by National Informatics Conter, Harvana
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As you will press Tab button on your keyboard after entering the IFSC code, all the

information of this IFSC code will appear in the lists given below.

£ - Y. - - T [
a | 8 bisp ADAES 2 T8 ey Dt iR~ r_‘,x.{_;\spsuaan; - nik

User Type : Maker R L Dalal Main Menu | Logout |

Payee Detail For EPS

Flrst Middle Last
Full Name of the Payee SARITA & SHARMA
Payee Type Employes [+ Pan Number
Pension Fund Cantribution GFF [=]
GFF Series HRGA [=F GPF Number 24158
Bank Account Detail CliCheck If you Want to Give Bank Detalls an the Basis of State.Bank Name and Bank Branch.
IFSC code of Bank Branch SBINDDDDS28 " MICR Code of Bank Eranch
State Name HAN - District Name
Bank Name ! ] - Bank Addrass

Bank Acccount Number *
Enter Code in the Box .
Tl€anfirm, If Above Detalls are Ok and then Press Submit Detall, Otherwise
Notedown the Discrepencies and Press Cancel.
[ SebmitOetan_| [Cancel |

Wab site Desipnod & Maintained by National Informatics Conter, Harvana

Now user will enter Payee’s Bank A/c number and also the code given in green box.
r——— TR B o L : . o

a '-| S bt/ AD145 2 T3 ey D partmental Eps Deteils 2 =05 X |_;'.‘EDSDEtaiI;

User Type : Maker RLDalal Main Menu Logout |
Flrst Middle Last
Full Name of the Payee SARITA & SHARMA
Payee Type Employes [+ Pan Number
Pension Fund Cantribution GFF [=]
GFF Series HRGA [=F GPF Number 24158
Bank Account Detail CliCheck If you Want to Give Bank Detalls an the Basis of State.Bank Name and Bank Branch.
IFSC code of Bank Branch SBINDDDDS28 " MICR Code of Bank Eranch
State Name HAN - District Name
Bank Name ! ] - Bank Addrass
Bank Acccount Numbaer 12342134333

Enter Code in the Box 51837 -

TlCanfirm, If Above Detalls are Ok and then Press Submit Detall, Otherwise
Notedown the Discrepencies and Press Cancel.

Submit Datail | | Cancel

Wab site Desipnod & Maintained by National Informatics Conter, Harvana

1% -

S T R

At the bottom of the page before clicking the ‘Submit Detail’ button, user has to

confirm the detail entered by him, that all the entries made by him are correct. If
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there is any discrepancy he should not confirm the detail by clicking on the checkbox,
given for this purpose. In this case the Maker may contact at the helpline number

9467630333 or the helpline number/email as mentioned at login screen.

2 - E o TR [
‘& .-|;-,-|-.--|- ADA45.2 T/ eselary/ Departmi=ntal Eps Details 2 = GX.{_:)EPSDEHH; - (o] o0

User Type : Maker R L Dalal Main Menu | Logout |
Payee Detail For EPS

First Middle Last
Full Name of the Payee SARITA d SHARMA
Payee Type Employes [+ Pan Number
Pension Fund Contribution GFF E
GFF Series HRGA [=F GPF Number 24158
Bank Account Detail CliCheck If you Want to Give Bank Detalls an the Basis of State.Bank Name and Bank Branch.
IFSC code of Bank Branch SBINDDDDS28 " MICR Code of Bank Eranch
State Name t - District Name
Bank Name ! ] : Bank Addrass
Bank Acccount Numbaer 12342134333 1
Enter Code in the Box 81837 .

Notedown the Discrepencies and Press Cancel.
Submit Detail || Cancel

Wab site Desipnod & Maintained by National Informatics Conter, Harvana

- ELAD AM

C= sanoen

Otherwise, he will click on this ‘confirm’ checkbox and then will submit the detail by
clicking on ‘Submit Button’. The message will appear on the screen regarding the
Unique Code allotted to the Payee.

In case the user enters PAN, GPF No., Pran or Bank a/c no. which is related to any
other Employee, by mistake, and clicks on the button ‘Submit Detail’, then a message

will appear.
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User Type : Maker

RL Dalal

| Main Menu |

Payee Detail For EPS

Full Mame of the Payee

Payee Type

On Depatation from Govt. of Indlaor

Other State,
Bank Account Detail
IFSC code of Bank Branch
State Name
Bank Name
Bank Acccount Number

Enter Code in the Box

First Middle
AMITA =
Employes [=} Pan Number
Message from webpage HHJ_ ]

l . Detail Already available for this Bank Account/Pan/GPFPran Mo,

@l Canfirm, IF Above Details are Ok and then Press Submit Detail, Dtherwise
Motedown the Discrepencles and Press Cancel.

Submit Detail | | Cancel

Last

ACQOPME6ETH

o Bank Branch.

se from 10145.2.55.

CledlliEl

Wab site Desimgned & Maintamed by National Informatics Center, Haryana

“Detail already available for this Bank A/c number/PAN/GPF No./PRAN”. He has to

click on ‘OK’ button and change the value that has been entered by typing mistake.

The same message will also be displayed in case the Maker enters the detail of an

already registered Payee of Payee Type --‘Employee’ or ‘Others’. The registration of

any Payee, already registered against any other DDO is allowed only in case of

“Payee Type”—“Third Party”.
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File Edt Wiew Favortes Tools Help

fi = B - [0 s~ Pagev Safety~ Tools~ dgh-

User Type : Maker RL Dalal Main Menu

Payee Detail For EPS

First Middle Last

Full Mame of the Payee SELECTION = FURMNITURE
Payee Type Third Party B Pan Number AACFS9890C

Bank Account Detail T Check H you Want to Give Bank Details an the Basls of State.Bank Name and Bank Branch.
IFSC code of Bank Branch PUMBO0OSE00 * MICR Cede of Bank Branch
State Name HANDIGARH > District Name Al 2 ;
Bank Name PLUNIAB NATIONAL ; Bank Address 5 4 22 0, CHA « | *
Bank Accoount Number 0D2500ETO0001085

Enter Code in the Box 72231 .

nfirm, If Above Detalls are Ok and then Press Submit Detail, Otherwise
Naotedown the Discrepencies and Press Cancel.

Submit Detail | | Cancel

Weh site Designed & Maintained by National Informatics Centes, Haryand

HI1M%w -

For example -- The Third Party Payee ‘Selection Furniture’ is already registered with

another DDO, and if the Maker will try to get this Payee registered with this DDO,
——— TR T Ems N =io!

(5 s ;ls hitp://10245.255/¢ EpsDetsil P~ O X “ O 10445255 IQ?TIWW&ACF°W’5W--A [} 5.7 308

A
File Edit View Favontes Tools Help

ry/Departm

:l:\i; v [: ~Cl om v Pagev Safetyv Toolsw 0'

User Type: Maker | Main Menu |
Payee Detail For EPS

First Middle Last

Full Name of the Payze

Payee Type -Select- z Pan Number

Bank Account Detail Icheck if vouWant to Give Bank Details on the Basis of State.Bank Name and Bank Branch.
x|

IFSC code of Bank Branch | Message from webpage N
State Name j Y
Bank Name 1 I . Record saved successfully, UniqueID s - OMOLEW .
Bank Acccount Number
Enter Code in the Box 1 .

-

[¥Canfirm, i | e

Notedown theDTRorEpETES BT TTESS TETTRT———

SubmitDetail || Cancel

Web site Designed & Maintained by National Informatics Center, Haryana

ting for response from 10145.2.55, ®i0% v

o 1051AM | |

i O 2

B/30/2011
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The UCP of this Payee will remain the same which was allotted to him by another
DDO, and the Payee will be registered with the same UCP, with the new DDO as well.
After entering the detail of all Payees, Maker will get the printout of the Report
‘Payees’ List for Verification’. For this purpose he will select ‘Payee Reports’ >

"Payees’ List for Verification’.
S T - e

esalary/Depamental fm @ = & X { &3¢ eSalary: WELCOME ::

haad

Employee Reports PayBill
oo Employee Reports  » | e |
Payee Reports Verified Payees List

Paybill Reports Payees List for Verification

hitp:// host:S y/Report/fmDDOrepedts.asprivar=Payess R10% -
I
413 PV

R R e

By clicking on the second option in ‘Payee Reports’, the report ‘Payees’ list for

verification’ will be generated.
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&) RptPayslip.aspx {application/pdf Object) - Mozilla Firefox

File  Edit  Wiew History EBookmarks Tools  Help

I || REPORTS x I || RptPaysip.aspx (applicationfpdf Object) i [ RptPayslip.asps: (applicationfpdf Object) I + | -
bl l IHE| ] http:ffwebl bey.nic.infesalary/Repart /RptPayslip, aspe 34 "(’," ,'-‘l - Google )I | E .
B89 S *¢ ee[= |k
~
B Unverified Payees' List 23/08/2011
DDO Code: 0581 Flying Squad Officer
Sr. No. Payee Code/Name Account No. Bank Name/Branch Name IFSC/MICR Code PAN No.
GPF/PRAN No.
28 004103000035617 ICBI BANK LTD, NARIMAN IBKLOOODO0D4 AAACN2082N
NATIONAL SECURITYIES POINT AMRG11594C
DEPOSITORY LIMITED
30 11075409753 STATE BANK OF INDIA, SBINDO0OO706 ACTPGT565G
OM PARKASH DESWAL ROHTAK AMRG11594C
a1l 0361000101222590 PUNJAEB NATIONAL BANK, PUNBOO36100 COGTS0476G
SURENDER SINGH COURT ROAD, NARWANA AMRG11594C
32 2897000100010239 PUNJAB NATIONAL BANK, PUNB0289700 AAKPL2672D
MOHINDER RAM AMBALA CITY, DURGA AMRG11594C
NAGAR
33 10286021247 STATE BANK OF INDIA, SBINDOD4703 AAACR4151J
RICOH INDIA LTD SECTOR-22-C AMRG11594C
CHANDIGARH
Verfied that the details are correct & as Data cf employee verified online
Verified the details are as per PART-A per ES-2, except where corrections have and all corrections are certified
and PART-B of form ES-2. been made with red ink.
) Signatures of Employee entring data Signatures of Verifying Official Signatures & Stamp of DDO

———— q . e = _ P [t L —— e
‘4 Start 2 @B | Romcres.. | & hrere ¥y 2Fir.. - Bwebl.. | % Heade.. | S | o Enat B 7 &% G W L tzieRn

The Maker will put his signatures at the place given for the ‘Signatures of Employee
entering data’ and hand over the report to Verifying Official. Verifying Official will
then check and verify the details of the employee from PART-A and PART-B of form
ES-2 and will rectify the mistakes done by the Maker, by red ink, on the List of
Unverified Payees. All these Payees are required to be verified by the Checker in his
login before entering their Personal Detail. For this purpose Checker will log into the

site using his User ID and password.
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 Verlfy Payee Detalls for EPS il s Fegon]

verify Emp. Information changes
Transfer Employee
Receive Employee

Welcome to the web site

Web site Designed & Maintamed by National Inlormatics Center, Hai

-

12189M |

bitg=i/10.145.2 71 fesslery/DepartmentalirmWielcome. aspx *100%

S R e

While he will place the cursor on ‘Employee’ Menu, all the options will be visible. To
verify the Payee Detail for EPS he will click on the first option.
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¥ Verity Payee Details for EPS S

Verify Emp. Information changes

Transfer Emplovee Welcome to the web site

Receive Employee

Web site Designed & Maintamed by National Inlormatics Center, Hai
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The list of unverified Payees will appear on the screen with a link for ‘View Detail’ in
front of each.
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Akl et L e i 5 1= b R
User Type : Checker/DDO a | | Logout

View Detail

#1005 -

By clicking on the link given he can have a view of Payee Detail.

If all the information is not correct, user has to click on the checkbox given in front of
the information found incorrect and then he will click on ‘Not Verify’ button.

- ——— - - AEETTEEETR T N i
a ?|-u| tp /DA 27 el p_cx1@UmEdpagE - | B omai Emil fram Googt | Y o

User Type : Checker/DDO R L Dalal __Main Menu |
i il

Detail of the Payee:

Payse Namea:

Hank Account Number: [1Eaa7sEaG0T ] {¥iCheck if not correct

Hank Name/Bank Branch Addrass - .- :-

JIFSC Code: CiCheck if not correct

PAN Mumber: |ABtPRATOEL [ Check if not correct

GPF Number: [HRIUST4E62 "I Check if not correct

[ Merty | [[NotVerify cancel |

bt/ 110,145 2 77 fesalary/ Dey partm:ntal."f eyl asps H1W% -

If he doesn’t checks any checkbox before clicking on ‘Not Verify’ button, a message

will appear:--
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a i[ @ hitp/ADAAE 2T ety Departrmantal frnienfl O = O X |u10.1452.7? Al e T —

User Type : Checker/DDO R L Dalal | Main Menu

erify Payee Details

Unigue Code Emp. Name View Detail l

CS PAWARIA

Detail of the Payee:

Payee Name: |CS PAWAT I Check if not correct

Hank Account Number: |1CA4TERAA0 i Fl Check if not correct

Bank Name/Bank Branch Addrass [— T F 160017 Tl Check if not correct
/IFSC Code: L Check if not correc

PAN Mumber: |ABtPRATOEL [ Check if not correct
GPF Number: [HRIUST4E62 Check if not correct
[ verty | [ Morverty | [ Ganeel |

Messags from webpags

s, Ficose make o tick oninformation.f incomect!!!

Waibing for response from 10145, 2 I H1W% -

If the Checker clicks on ‘Not Verify’ button, the Payee Detail will not be venfled Now
the Maker has to login from his Password and he has to select the option ‘Edit Payee

Detail for EPS’ and then Payee’s Name from the list of Unverified Payees.

T 5 W T— - R .

G,’ )| @8 hitp/ AD145 27 exetony D partmenialfiemelcen O = & xq,;):: eSalaryi WELCOME: |9} Gemail Emisitffom

N RLOshl
Edit Payoe Dotail for EPS gou]

Add Employea Datall Welcome to the web site

Zdit Employee Details
Add/EdIt Job Detail
Add/Edit Salary Detail
Add/Edit Deduction Detall
Add/Edit Loan Detsil

Web site Designed & Maintamed by National Informatics Center, Haryana

th /10145277 ewlary DEpavtmmtal/EddEpaDehvlaxpx H10% -

w2pm |

HoamE O G
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a | S hitp: (10245 2. 73 mselary/ Departmental EditEpsli=t 2 =06 X |_;.‘Un:imzd Pags Gmail: Email fram Google

User Type : Maker R L Dalal | Logout |

Selert Payes Name Select Payee Name |-

Select P lame
JADLCE

(i & Maintained Dy National InTermatics Conter, Harvana

1% -
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He will select the Payee’s name whose detail is to be updated. And the Maker will
see a red outline, on the field, in which correction is required.

e E a3

a '-| S hitp./ AD145 2 T3 eelary/ D partm=ntal EditEpsli=l 0 =05 X |_;.‘Un:imzd Page *3) Gmail: Email fram Google

User Type : Maker R L Dalal | Logout
Select Payes Name DAODLCE ==»CS PANWARIA |=|
First Middle Last
Full Name of the Payes G5 = l:l [PAWARLS
[ABIPPATIED
FPayee Type Empioyee - Pan Number

Pension Fund Contribution |GPF '|-
GPF Series Select Gpt Senes No. = F GEF Humber [

Bank Account Detall " Check If you Want to Give Bank Details on the Basis of State, Bank Name and Bank Branch.
IFSC code of Bank Branch W‘ s MICR Code of Bank Branch W‘
State Namea ANE . District Name . H i
Bork Name FACEOROFRDA Tl tenkAives [SeCToR 17 crmoieen [+
Bark Acceount Number .

| Update EPS Detail || Gancel |

Web sile Designed & Maintained by National Informatics Center, Harvana
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He will edit the detail and will click on the button ‘Update EPS Detail’.
Wy TR e TR =l 5

G |¢,= hittp: /101452 77/ esalary Departrmental EcitEp Dt 0 = &4 X | 10145277 23 Gmaik: Email fram Google

User Type : Maker R L Dalal | Main Menu | HQE

Selert Payes Name Select Payee Name |v|

Web site Designed & Maintained by National Infonmatics Conter, Harvana

Meszage from webpage l\iﬁ_

B, Record saved successfully, Unique D is - 0ADLCE

.

Waibing for responise from 10145237, H1W% -
T

Now in DDQ’s Login when he will ‘View Detail’ of the same Payee.
" = mv _ ‘_al " I:ml-@|$‘
User Type : Checker/DDO R L Dalal | Main Menu ] | Logout |

Verify Payee Details

Unique Code Emp. Name View Detail
CS PAWARIA

Detail of the Payee:

Payee Name: IS PAWAR FCheck if not correct

Hank Account Number: 1084 TEBAE20 Fl Check if not correct

Bank Name/Bank Branch Address [—

JIFSC Code: LiCheck if not correct

PAN Mumber: |ABtPRATOEL [ Check if not correct

GPF Number: [HRAUST 4562 Check if not correct
[ Werty | [Nowverty | [[cancel

All the fields edited by the Maker will be shown with red background. DDO needs to
verify the details after ensuring the correctness of this data.

If complete detail of the Payee is correct then user will click on ‘Verify’ button.
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|

User Type : Checker/DDO R L Dalal

SARITA SHARMA

Detail of the Payee:

Payee Name: |SARITA SHARM I Check if not correct

Hank Account Number: Tl Check if not correct

|3 Message from W I
Hank Name/Bank Branch Addrass |- 2 o — - - .
1 gy e Ui Check if not correct

JIFSC Code:

F I Selected Record verified

PAN Mumber: [ check if not correct

GPF Number: Check if not correct

Waibing for responise from 10145.2.37. H1W% -

And record will be verified and will disappear from the list of Payees to be verified.

- - o . "SR (ol x|
G;' )| @ b/ AD145277) emelory Deparimental Frmi iyt 0 = © X .'{ 5 Untited Page | B T

User Type : Checker/DDO R L Dalal | Main Menu ]

Verify Payee Details

Web sile Designed & Maintained Uy Nalional Infonmiatics Center, Harvana

Now this Personal Detail of this verified Payee can be entered. Further this needs to

noted that in case of UCP allotted by Treasury, no such verification needs to be done

by DDO as records are already verified. However, if any change is required in data eg.
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Bank A/c details or if PAN or GPF A/c detail or PRAN is incorrect, then such
modifications will be required to be made and verification has to be done by DDO
before any Personal Detail can be entered, only verified Payee’s name will be visible

in the Payees’ List on the ‘Add Employee Detail’ page.

- B — - — skt e

a &2 hitpirrlocathost S0/ esatary/ Department WR X 4\-__—‘ :: e-Selary : WELCOME : ]

Employee Reports PayBill
w Allotment of Unique Code for Payee(UCP for EPS) MK Gupes
Edit Payee Detail for EPS Welcome to the web site

B Edit Employee Details Web site Designed & Maintainad by National Informatics Center, Haryana
Add/Edit lob Detail
Add/Edit Salary Detall
Add/Edit Deduction Detail
Add/Edit Loan Detail

H10E -

sa0om |
87472011

BN o mc 40 40

To add an Employee’s detail (which has been given in PART-C of ES-2), Maker will
click on the option “Add Employee Detail”. The page ‘Master Information of
Employee’ page will appear.

- — - i - .

a :',, S hitiploealhask 56006 ssslery, DepartmentsfrmEr 2 = & 2 | @2 eSolary : Employes Maoster » l |

M K Gupta | Main Menu | Logout || .

User Type : Maker

PERSONAL DETAIL

Unigue Code aliotted 1o Employes

First Last
Employea Mamae (Sh./Smit/Ms.}
Date of Birth (dd/mmAnyyy) * 3

Fast Last
Father's Name [Sh.)
Mother's Name [Smt.| 3
Permanent addrass muues 4 City/Tehsil/Sector
State | Salact state Zl District Select district [l ™

"l 5ame as permanent
Temporary Address qarmeo City/Tahsil/Sactor
State Seleci state A District Select district |?
Gender Salact gendar [=]* Religion Sakact ralgion =] *
Category | Selact category B
Academic Qualificationic Select guakfication 3 Other Qualification
PAN Number (coo 1o snsurs sccasey o e sme) Telephone Number (Resi.)
Mobile Number (if any} E-mail Address
Marital Status Selet- R

BANK DETAIL(Salary Account}
State Name Select state [=] District Name Select distnct =
Bank Name Select bark [=]* Bank Branch Add. | Select bank Address BE s -
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On the top of the page a dropdown list is given to select the UCP(Unique Code of
Payee). Here only the Employees whose UCP is enabled will be shown. On selecting
the UCP the Employees detail fields will be shown on the page.

- w. ; oo e S

‘5 : I & s nocainost 56806 =ty DesamentatitimEr B = & X | 2 = e-Satary = Employes Master | N
Unigue Cade allotted to Employes DJELEC ==> AGDVEH GHAND E

First Middia Last
Employee Name {Sh./Smit/Ms. |
Date of Birth {dd/mm/yyyy) * |

First Mxidle Last
Father's Namae [Sh.|
Mather's Name (Smi.)
Parmanent address @ seunes it City/Tehsil/sactar
State Select state =] District Selact distrct [=]"

[T Samie as permanent
Temporary Address mnemr ol Clty/Tehsll/Sectar
Stata Selact etate [=] District Selact dsincl -
Gender Select pendes ligk® Religlon Select refligion [=]*
Category Select calegory ] ™
Academic Oualificationic Selact quakfication [=] Other Qualification
PAN Number 000t ansura scormsey of e sama) A b Telephone Number (Resi]
Mobile Number (if any} E-mail Address
Marital Status -Select- [=]

BANK DETAIL(Salary Account]

State Name » District Name

Bank Name E F 5 Bank Branch Add.

IFSC Code of Branch 2 r MICR Code of Bank Branch
Bank Account Number i i GFPF/PRAN Number

Phato Upload [ Erowse.|

Enter code inthe box & -

The complete information of that UCP will be shown on the page in respective fields
as Name, PAN, Bank Detail, GPF/PRAN detail etc. Rest all fields are to be filled by the
Maker himself, from the form ES-2, as given by the employee. Wherever, the date is
to provided in the software, Maker has to enter the date in format dd/mm/yyyy, dd
stands for date in 2 digits, mm stands for month in 2 digits and yyyy stands for year in
4 digits. All the fields having red star are mandatory to be filled and your entry will
not be saved without giving that information. In address(Permanent/Temporary)
fields Maker has to enter H.No./Village/P.O./Street and in next box given for
City/Tehsil/Sector he will give the name of City, Tehsil or Sector. After this he will
select the State and then all the districts of the selected State will be visible in the
district dropdownlist. If the Temporary address is same as Permanent address then
please click on the checkbox given for ‘Same as Permanent’.

Page 37 of 105



Unigue Code sllotted to
Employes

Employee Name
{Sh./Smt/Ms.]

Date of Birth [dd/mm/yyyy)

Father's Name {Sh.)
Mather's Mame |5mt.)

Permanent sddress
(e

State

Temporary Address
(rrmri;

State

Gender

Category

Academic Qualificationic

PAN Number 000t sers
socurany of the sse)

Mabile Number {if any)
Marital Status

First

23104/1880

First

HARTAR

ROSHNI

1234, VISHNU GaLl
Haryana

+|Same as permanent
1234 VISHKU GALI
Haryana

Male

8C

Graduation

IMarried

Spouse Mam({Sh./Smit.}

7’.

ElE]E]E]

atmentel/frmEr 2 = & X

-,

|:

M K Gupta

 e-Salany i Employee Master | |

- -

—
-

L

PERSONAL DETAIL
DUOLIT == AG0HEH CHAND -

Middle

City/Tehsil/Sector

District

Gity/Tehsil/Sector
District
Religion

Oither Qualification
Telephone Number (Resi.)

E-mafl Address

No. of Children

Lagt
CHAND

SECTOR-25

Rohtak

SECTOR-25

[Rontak
HINDL

Logout |

MASTER INFORMATION OF EMPLOYEE

On entring the code given in green box at the bottom of the page the personal detail
will be saved and the ‘Job Detail’ page will appear.

Temporary Address
|Exanie 0y

State

Gender

Category

Academic Qualificationic

PAN Number (ooa o s
sorurany of the same)

Mahile Number [if any)
Warital Status

State Name

Bank Mame

IFSC Cade of Branch
Bank Account Number
Photo Upload

Enter code in the box

Haryana

7I5ame as parmanent
1234 VISHNL GaLI
Haryana

lizlz

sC

Graduation

3_

Maried =]

Spousa Nam{Sh./Smt.|
Whether hef she Is working

Nature of Employment

y/Depatmentalfrmer O~ ¢ X i =1 eSalarys Employee Master o I |

GEETA

Yes

~Salect-

District

City/Tahsil/Sector
District

Religion

Other Qualification
Telephone Number (Resl.)

E-mail Address

Me. af Children

BANK DETAIL{Salary Account)
District Name
Bank Branch Add.
MICR Code of Bank Branch
GPF/PRAN Number

Web site Designed & Maintained by National informalics Center, Haryana

Rohtak

SECTOR-25

Rohtak
HiNDU

EFE
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- N =" R 7 ol
a | 28 hitp. Mocalhost SERSE/ malar/ Desartmertal frmlo 2 =00 X |_;.‘Un:imzd Pags |

User Type : Maker M K Gupta Main Menu |

[=

Unique 1D = QJL2C
Name of Employee JAGDISH CHAND
JOB DETAIL
Select the Type of Service Selact service type =
o
Group Select -

Date of Frst Jomnng in Gowt. Service M (dmm )

Date of Superannuation (dd/mmAvvyy)

Desi sof at firs

FRoL Salect Designation

Name of the current Designation -

Diate of Jouung at the current Designation (dd'mm vy

Date of next INCTem ent G du o M) July .T.

Gazemed Non-Gazemed ~Select— zi%

Serviee Type Selert senvice type |=i*

Recruitment Moda Sedect recruit mode E3. Recruimment Source Selectrecruit department | x|

Enter code 1m the box

Job Detail Update |

Wek site Designed & Maintained by National Informatics Center, Haryana

On this page the detail of employee given in PART-D is to be entered. Maker has to
select the Type of Service first of all. If the selected option in this list is anyone of

‘IAS’, ‘IPS” or ‘IFS’:--

' -&- -r--

7 n R . ; |
esatary/Degartmentalfrmie 2 = ¢ X ‘ 2 Untitied Page l." Genail: Email from Gm%; -

! -
@ | @ e ocalhost 53 |
User Type : Maker MK Gupta Main Menu Logout |

Unique ID = ojoL2c
Name of Emplovee JAGDISH CHAND
JOB DETAIL
Select the Type of Service Select service lyos B
Select sarvice lype
= Centre Goul. Service

Haryana Civil Service[H3C)

Group

u

v
5

[+]
«

Date of First Joining in Govt. Service i1 (dd‘'mm/yyvy) *

ndian Police Service(IPS)

Date of Superannuation Stats Govt Servica (dd'mmiyyyy)
Designation at first appointment Select Designation [

Name of the current Desipnation Z

Date of Joining at the current Designarion {dd ‘mm/yyyy) *
Date of next incrementires: sy oriios) July :' =

Gazetted' Non-Gazettzd ~Select— B

Service Type Select service fype [-]®

Recruitment Mode Selact racruit mods

Enter code in the hox

[i]

Recruitment Source Salect rocruft department [ =]

Jab Detail Update: |

Mational Informatics Center, Harya

EN. & I & ) 20
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Maker will be asked for Promoted/Direct and Date of allotment. After this the Parent
Cadre option—Haryana or Others, if he will click on ‘Others’ then he will be asked for
the name of other cadre and Date of Deputation also.

™ —— o
a 1| 2 hitp ocalhost 56556/ e atary Dz artmertal frmis O = € % | = Untitied Page | M4 Gmail: Email framn Geogle b G s
User Type : Maker M K Gupta | Main Menu Logout |
Unique 1D :- 0JOL2C
MName of Employee JAGDISH CHAND
JOB DETAIL
Select the Type of Service Indian Administrative Service(lAS) [«

Promotad/Direct:- | --Selact-- [=]* Date of allotment 5 ﬂ
= (e mmmoyvy) ©

Parent Cadre ~ HARYANA @ Others

Others (PL specify)

Date of Deputation T (debimmiyyys)*
o §
. Select I

Date of First Joming in Goit. Service | {dd’mmiyyry) *

Date of Superannuation (dd/'mmyyyy)

Designation at first appointment Select Designation =1

Wame of the current Desipnation -

Dare of Joming at the corrent Designanon (A mmiyyyy)
Diate of trext inesem et ay of Mowd) July "

Gazetred' Non-Gazetred —Select-—

[a][a][5]

Service Type Select service lype

Selzct recruit depariment ==

Recnutment Mode Seiect recruit mode -] Recruitment Source

Enter code i the box

On selection of the option ‘Centre Govt. Service’ Maker has to enter only Date of
Deputation. The next two options in the Type of service are HCS and HPS. On

selection of anyone item of these two, Maker will be asked for Promoted/Direct and
Date of allotment.

- o - —— (=
a J| 2 http: Aocal host SERSE/ ssalary/Dem artmertalfrmio 2 = 0 X | 8 Untitied Page | | (h} = o305
P 2 ! -

User Type : Maker M K Gupta | Main Menu Logout | |

Unique 1D :- 0JoL2C

Name of Employee JAGDISH CHAND
JOB DETAIL
Select the Type of Service Haryana Civil Service(HSC) =]
=

Promoted Direct - ~Select- [=]* Date of allottment * 2

' (dd/'mm yyyy) =
O
Group Select E'
Diate of First Jommg n Govt. Service B (dd/mmiyyyy) *
Date of Superannuanon {dd/mmyyy}
Designation at first appointment Select Designation -
Name of the current Designation =
Date of Joming at the current Designation (ddmmiyyyy) *
Date of next increment;res sy of Vo) July e i
Gazetted' Won-Gazetred —Seleari- S
Service Type Select service type [=l*
Recrustment Mode Select recruit mode - Recnutment Source Select recruit deparment -|
Enter code m the box

[ Joh Detail Lipdate

Wb site Designed & Maintained by National Informatics Canter, Haryana

1% -

|
EN - \ 1149 aM
BN e e A
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And the last option in this list is ‘State Govt. Service’. On its selection there will
appear another list for ‘Nature of Service’.

2 - wr
a J| 28 hiip://localhost SER26/ mualary /D atmertal/frmin 2 = ¢ X | S8 Untitied Page

User Type : Maker M K Gupta Main Menu

Unique 1D = QJL2C
Name of Employee JAGDISH CHAND

JOB DETAIL
Select the Type of Service Stats Govl Service [=]*

Nature of Service
|

Group

Date of Fost Joumng in Govt. Service

Select [vle
T (devmm ) ¢

Date of Superannuanon (dd/mmiyvyy)

Designation at first appointment Sglect Designation _T

Name of the current Designation

(dd mm vy *

Date of Joming at the current Desionation

Date of Next iNCTementfe fu of Mod) July |={®

Gazetted Non-Gazetred ~Eelaot— -

Service Type Select sarvice type -

Recruitment Mode Select recruit mode E2 Recruimment Sourcs Select recruit department [ =
Ei -

Enter code m the box E

Job Detail Update

1% -

8/5/2011

If he select ‘resh Appointment’ then he will have to give the Appointment Order
No., Appointing Authority and Parent Department. The fresh appointment will be the

case of only those employees, who will draw their first salary in the current month.

-

a J| 28 hiip://localhost SER26/ mualary /D atmertal/frmin 2 = ¢ X | S8 Untitied Page

User Type : Maker M K Gupta

Unique 1D =
Name of Employee

Select the Type of Service

Nature of Service
|
Appomtment Order No.

Parent Dlepartment

Group

Date of First Joining in Govt. Service
Diate of Superannuation

Designauen at firs appomiment
Name of the current Designanon

Diate of Joining at the current Designation
Date of next ncrementset ax of M)
Gazened' Non-Gazemed

Service Type

Recrunment Mode

Enter code in the box

! — - —
A Gmait Email ram Googie

[Main Menu Logout |
oJoL2C
JAGDISH CHAND
JOB DETAIL
[ State Govt. Service [=]*
Fresh Appaniment E
Appointmg Authority
Select |=f
T (ad/mmiyyyy) *
{dd/mmiyyyy)
Select Designabon 2
(dd'mmyyyy) *
July (=]
--Selact-- =
Saloct service lype =}
Selacl recruit mode =] Reerutment Sousce Selact reciuit depariment

Job Detail Update |
Wb site Designed & Mamtamed by National Informatics Center, Haryana

1206 PM
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If he selects the option ‘On Deputation’ then he will give the Date of Deputation.

= - L 4
a J| 28 hiip://localhost SER26/ mualary /D atmertal/frmin 2 = ¢ X | = Untitied Page |
: : ! —

User Type : Maker M K Gupta | Main Menu Logout |

Unique 1D :- 0JoL2C

Name of Employee JAGDISH CHAND
JOB DETAIL
Select the Type of Service | State Govi Service =]
Nature of Service On Deputabion [+]
Date of Deputation ﬂ (dd'mmiyyyy)*
O
Group Salect =l

Daie of First Joimng m Govt Service T (ddmmisry) *

Date of Superannuation (dd'mm yyyy)

Designation at first it Select Designation E

Name of the current Designation -

Date of Joining at the current Desiznarion (dd/mmiyyyy) *

Date of next mncrement; e e ce 3o July E ¥

Gazetted’ Non-Gazetted —Seleci- _:‘

Service Type Salect service lyps 2

Recruitment Mode Select recruit mode Ll Recruitment Source Select recruit deparment z
Enter code in the box

87301
.

Job Detail Updat= |

Web site Designed & Maintained by National informatics Center, Haryana

1% -

|
- . e 1EOTPM
EN - 0D 87572011

The first option is ‘Existing Employee’.

= — -—— [E="Pof x
a J| 2 hiip:/ lacalhost SERY6 salary/Desartmenial/fmio 2~ & X | i Untitied Page | 3 Gmail: Email fom Google | | n %

User Type : Maker M K Gupta Main Menu |

Unigue 1D :- QJL2C

Name of Employee JAGDISH CHAND

JOB DETAIL

Select the Type of Service Stats Govl Service =

Nature of Service Exsting Employes [=]

|

Group Select i“

Date of Fost Jommg in Govt. Service ﬂ (dd'mmivyyy) ¥

Date of Superannuanon [Enp———

Designation at first appointment Sglect Designation _T

Name of the current Designation =

Date of Jomung at the current Designation (dd‘mm vy ¢

Date of next iNcrementfe: u of Mord) July |={®

Gazetted Non-Gazetred -Select- e

Service Type Select sarvice type -

Recruitment Mode Select recruit mode = Recruimment Sourcs Select recruit department [ =

Enter code m the box

:

Job Detail Update

1% -

1211 PM |

8/5/2011

Then group will be selected, and on selection of the group of that employee his date
of Retirement will appear automatically. Maker has to verify from ES-2 that this date

matches the date of retirement entered by the employee. Then he will enter Date of
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joining and Designation at first appointment. The list given for ‘Name of current
Designation’ have all those posts which have been created by the checker in his login,
following the form ES-1 and are of the same group which has been selected on this
page by the Maker.

- -
- -, ~——
a ._;|‘_-; hitp:/ flocathost SEES6/ esalary/Demartmertal/frmlo 0= & X {.'";;‘Un:iﬁsd Pags

User Type : Maker M K Gupta Main Menu | Logout | |
Unique 1D = QJL2C
Name of Employee JAGDISH CHAND
JOB DETAIL
Select the Type of Service Stats Govl Service =
Nature of Service Exsting Employes [=]
|
Group C. z’
Date of First Joinmng in Govt. Service 21082000 M (e yyy) ¢
Date of Superannuanon 12 (dd/'mmiyyyy)
Designation at first appointment Assistant =4
Name of the current Designation Select Deaignation =
o Select Designaton
Date of Joming at the current Desionation Assistant (ddmm vy *
Diate of Next iHCTEMENT et duy of Mosd) -RK e —
Gazetted Non-Gazetted |DAFTARI ‘
: DATA ENTRY OPERATOR
Service Type EHETT SETVICE WS
Recrutment Mode Select recruit mode E2 Recruitment Source Select recruit deparment t|
Enter code m the box TS

Job Detail Update

1% -

After making all the entries on this page the Maker will enter the code given in green
box and click on the button ‘Job Detail Update’. The next page ‘Salary Detail’ will

appear.

- — e —
a _-;| 8 hitprlocal host 50836/ esarary Depantmerntalfrmen J3 = ¢ x_1 2% Edit Salary Detail Page mGeogie |

Pay Commession Sodh

Pay Bill Code 51 =]
Pay scale of current piost Select pay scale

Band Pay o

Special Pay o FParzonal Pay o
Mon Practising Allswance (NPA) 1] Deputation Allowanes o
Govt Accomodation alleted or not NG YES Cashier Allowance o
Hill Allowarnca for Mormi Halls o

Madical Allowance o Diet Meney i
Handicapped Allowancs 1] ‘Washing orfand Uiniform Allowance o
Conveyance Allowance (Only for PEafPean) o SpeciatiFedTransport Allowane e o
Carpenter Allowanc e o Supervisor Allowance o
Kit Maintenance Allowance for Police Dept o Risk Allowance o
Ration Money Allowanc e for Police Dept. i} Instructional Allowance o
Hardehip Aflowance ) Police Medal Allowance o
Constitusncy Allowance o Dffice Expenses o
Telephona Alowance o Sumpluary Allowance o
Rural Health Allownace o Fiving Allowance o
Mo of days for which Pay is to be calculated or isave blank for the whole month Flying Cerificate Alowancs o

Uncheck if you do not want to inchuds in PayEill

If Suspended Please Check Give Percentage and Mo of Days for which
subsistancs allowancs is 10 be caloulatad or leave blank for the whols manth
Enter cede in the bax

& Chech if applicable
Check if applicable WHge Days

| Update |
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Here Maker will enter all the information given in PART-E of ES-3. He will select the
Pay commission of employee. The Paybillcode of the current designation selected in
Job Detail is already appearing here. Also in the list given for the Payscale there is
only one entry which is the Payscale of the employee’s current designation ‘Assistant
Superintendent Treasury’.

L T - [=ron
esalary/Desastmertalffmés 2= & X | &5 Egi i i il: Email i | J (o] 5 o c0s
56 o Dt £ = © X | 25 sy Dt e | B omait Email fom Googie | il 57
sion Sixth [=]
Pay Bill Code N-D6-51-2054-51-097-35-56-R-V-Treasury Stati-Establishment Expenses==»Non-Gazafted with Gpf Account==>MAIN==>4 <]

Fay acale of current post Select pay argle -

ey [S300- 31500+ 1 000F

Special Pay i Parsonal Fay 1]
Non Practsing Allowance [NFA) [t} Deputation Allowanecs o
Govl Accomodation slloted or not NO ZIYES Cashier Allowance ]
Hill Allowanes for Morm: Hills [ ]

Medical Allowance o Diel Money 0
Handicapped Allowancs o Washing arfand Uniform Allowance 1]
Convevance Allowance (Only for PS's/Peon) '] SpecialFinTransport Allowance 1]
Carpenter Allowance ] Suparnvisor Allowance i
il Mamtenance Allowsnce for Police Dept. i] Rusk Allowance 1]
Ration Money Allowance for Police Depl. o Instructional Allowance o
Hardship Allowance o Police Medal Allowance o
Constiuency Allowance o Office Expenses o
Telephons Allowance o Sumpiuary Allvwance o
Rural Health Allownace o Flying Allowance ]
Mo of daya for which Pay i 1o be calculated or leave blank for the whale month Fiying Cerificate Alowance o
Uncheek if you do nol want to include in PayBill 7 Check if appheable

Hf Suspended Please Check Give Percentage and No of Days for which Check if applicable %age Days

aubsistance allowance is 1o be calculated or leave blank for the whole month
Enter ceda in the box m

| Update |

Web site Designed £ Maintained by National Informatics Center, Haryana

1224 PM
8/5/2011

EAE S [

The Grade Pay will appear automatically, which is un-editable. Boxes are given for
various allowances in which amount of that allowance may be entered wherever
applicable. The field ‘Govt. accommodation allotted or not’ is related to HRA and
License Fee both. If the answer of this field is ‘Yes’, then the Maker has to do nothing
on this page, because then there will be employee’s deduction of License Fee and
that will be entered in ‘Deduction Detail Page’.
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M K Gupta

| Main Menu |

Employves Name QJOL2C ==>JAGDISH CHAND
Pay Commsssion Suodth

N-DA-51-2054 7.3
9300-34300+3300GP [ =]

Pay acale of current post

[=]

5-98-R-V-Treasury Staf-Establishment Expensea==>Non-Gazetted with Gpf Account==>MAIN==>4[]

Band Pay 30000
Special Pay o Personal Pay 1]
Non Practizing Allowance (NPA) o Deputation Allowance o
Govt Accomodaton alleted or nol NG ¥IYES Cashier Allowance i]
Hill Allowanes for Moms Hills o
Medical Allowance o Dt Money i
Handicapped Allowance 0 Washing orfand Uniform Allowance i
Conveyance Allowance (Only for PS's/Peon) o Special Transport Allowance o
Carpenter Allowance o Supenisor Allowance 1]
it Maintenance Allowance for Police Dept Risk Allawance 1}
Ration Money Allowance for Police Dept 1] Instruc tional Allowanc e o
Hardship Allowance: 1] Paolice Medal Alowance 0
Constiuency Allowance o Office Expenses o
Telephone Aflowance ] Sumpiuary Allowance o
Rural Health Allownace 0 Fiying Allowance o
Nev of days fir which Pay & 1o ba caltulated or leave blank for the whale month Flying Cenificate Allowance 0
Uncheck if you da not want to mchude in PayBill ¥ Check if applicable
If Suspended Please Check Give Percentage and No of Days for which % - - s
subsistance allowance is 1o be caleulated of leave blank for the whale manth Check if appficable Wage Days
Enter code in the bax j 24472

| tindate |
« w '

y/Departmental/iméc O ~ & x__{ 2 Edit Salary Detail Page

M K Gupta

Empleyes hame OGOLCN ===BRI! PRABHA [=]
Pay Comm:ssion Suth |T_|
Pay Bill Code N-6-51-2054-51-007-98-98-R-V-Treasury Staff-Establishment Expenses==>Non-Gazetied with Gpf Account==>MAIN==>4[~]

Pay scale of current post 9300-34300+3300GP j

HI10% -
100 P
8/5/2011

Band Pay 13070 Grade Pay
Special Pay o Personal Pay 1]
Non Practizing Allowance (NPA) o Deputation Allowance o
Govt Accomodaton alleted or nol 7 NG [IvEs Casher Allowance i]
House Rent Allowance -Select- o
HRA Additional- HRA Days: a
Hill Allowance for Morm Hills ly
Medical Allowance |z Diet Money [
Handicapped Allowance o ‘Washing orfand Uniform Allowance i
weyance Allowance (Only for PSs/Peon) o SpecialiFivTransport Allowance i
Carpenter Allowance i} Supervisor Allowanc e o
Kil Maintenance Allowance - for Police Dapl 1] Rigk Allowance ]
Ration Money Allowance for Police Depl. o Instructional Allowance i}
Hardship Allowance 0 Police Medal Allowance 1]
Constituency Allowancs 1] Office Expenses o
Telephone Alowance o Sumpluary Allowance 1]
Rural Health &llownace ] Fhnng Allowance 1]
No. of days for which Pay = ko be calculated or lsave biank for the whale month Fhang Cerificale Allowance o
Uncheek if you do not want to inchide in PayBill 7| Check f applicable
K o G ComFarmtogs i oS D ) s Diomstnasicnre s 0 e _
) L L

HI1M%w -

141 P |

a7 4

Maker will select the city class for HRA. If HRA is being paid to the employee for
some days and not for the complete month, then there is option to give ‘HRA days’.
In case, if in any department employees are being paid any additional HRA then this
can also be entered here, below HRA class.
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y/Departmentalfrmec 2 = & X

L -

{ 2 Edit Salary Detail Page

M K Gupta

OGOLCN ===BRIJ PRABHA [=]

Employves Name

Pay Commsssion

Pay Bill Code

Pay acale of current post

Band Pay 13070 Grade Pay

Special Pay o Personal Pay o
Non Practizing Allowance (NPA) o Deputation Allowance m
Govt Accomodaton alleted or nol NG [IvEs Cashier Allowance o
House Rent Allowance ¥ Class i

HRA Additional o HRA Days: o
Hill Allowance for Mom: Hills 0

Medical Allowance 500 Diet Money o
Handicappad Allowance o ‘Washing orfand Uniform Allowance i
Conveyance Allowance (Only for PE's/Peon) o SpecialiFinTransport Allowance 0
Carpenter Allowance i} Superviscr Allowance o
Kit Manienance Allowance for Police Depl 0 Rugk Allowance ]
Ration Money Allowance for Police Depl o Instructional Allowance 1]
Hardship Allowance 0 Police Medal Allowance 1]
Constituency Allowancs 1] Office Expenses o
Telephone Alowance o Sumpluary Allowance 1]
Rural Health &llownace ] Fhnng Allowance 1]
No. of days for which Pay = ko be calculated or lsave biank for the whale month Fhang Cerificale Allowance o

Uncheck if vou do not want to include in PayBill

If Suspended Please Chack .Give Percentags and No of Days for which
subsistance allowance 1= fo be caloulated or leave blank for the whols monih

Sxth
N-D6-51-2054

[=]

9300-34800+3300GF [=]

7| Check f applicable

T Check if applicatie

%hage 0 Days

7-95-38-R-V-Treasury Staff-Establishment Expensea==+Non-Gazetted with Gpf Account==>MAIN==>4[]

G
HI1M%w -

If the employee relates to Group D, then the Maker will see another allowance

named ‘Special Allowance to Safai Karamchari/Peon cum Mali/Chowkidar’.

a -_J| =8 hitp:/ locathost 56856/

Pay Commission

T M - -

y/Departmentel/frmé J3' = _'.'.‘.- X__{ 2 Edit Salary Detail Page

= -

2

Sith -
Pay Bill Code N-0G-51-2054-51-057-98-G8-RAV-T reasury Stafi-E Expy ==NP NPS===2 £
Pay scale of current post 4440-T440+1 EEIE'GP-EI
Band Pay B30 Grade Pay
Spacial Pay o Parsonal Pay 0
Nor Practsing Allowance (NPA) 1] Deputation Afowancs 1]
Govt Accomedation alloted or not HNG TIYES Cashier Allowanee o
House Rent Allowance ¥ Class [=]
HRA Additional ) 1 HRA Days: )
Hill Allowanee for Momi Hills o
Medical Allowance 500 Dist Money 0
Handizapped Allowance o ‘Washing orfand Uniform Allowance o
Conveyance Allowance (Only for PSs/Peon) 100 Special/FodTransport Allowance o
Special Aiowance 1o Safai KarmachariiPeon cum MaliiChokidar None Safai Karmachari Paon Cum Mak/Chokidar
Carpenter Allowance o Superusor Allowance o
Kit Mainlenance Allowance for Police Dept o Risk Allowance o
Ration Money Allowance for Police Dept. o Instructional Allowance o
Hardship Allowance o Police Medal Allowance o
Constituency Allowance o Office Expensas o
Telephone Alowance o Sumptuary Abowance o
Rural Health Allewnace 1] Flying Allowance 1]

Mo. of days for which Pay = to ba calculated or leave biank for the whole month

Uncheck if you da not want to nchude n PayBill

I Suspended Please Check Give Percentage and Mo of Days for which
subsictance allowance is to be calculatad or eave blank for the whola month

Enter code n the box

Flying Certificate Allowanca

¥ Check i applicable

| Update |

Check if applicable

Meage 0 Days

G
HI1M%w -

Amount for Medical allowance is to be given in case of each employee who is being
paid fixed medical allowance. At the end of the page, ‘No of days’ are to be entered if
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the employee is to be given the salary for less than one month. If the salary is to be
paid for the whole month then this field should be left blank.

In case the Maker enters the days in this field then there will appear two options, a)
Check if employee was absent/on leave for remaining days. b) Check for inserting
detail of the other Pay Band, if you have.

o L . T R
B Tok

= L - + 1 |
a .-|_;5- |-.--_|;__‘1D.1.15.z.7? selary/ D partrisnibal frem€ dieSel )3 - r_‘,_x .{ 8 Edit Salary Detail Page ; *Eﬂ'«ﬁﬂ\mﬂiﬂgi_l -

User Type : Maker R L Dalal Main Menu

Emploves Name QAOLD T ===KARAMIEET KAUR =

Pay Comm:ssion Buth H

Pay Bill Gode N-0F-51-2054-51-095-99-98-R--Headquarter Staff-Establishment Expenses==>Non-Gazetted with Gpf Account==>FB2==32 ||
Pay scale of current post 9300-34800+3300GP =

Band Pay 0

Special Pay i Parsonal Pay o
Non Practizing Allowance (NPA) o Deputstion Allowanes o
Gowt Accomodaton alleted or nol {1 o] ¥ivES Cashwer Allowance o
Hill Allowanes for Moms Hills

Medical Allowance o Digt Money o
Handicapped Allowance o ‘Washing orfand Umiform Allowance o
Conveyance Allowance (Only for PS's/Peon) i Special FinTransport Allowance i}
Carpenter Allowance ] Superasor Allowance o
it Maintenance Allowance for Police Dept o Risk Allowance o
Ration Money Allowance for Police Dept o instructional Allowance 0
Hardship Allowance ] Police Madal Allowance o
Constiuency Allowance ] Dffice Expenses o
Telephone Aflowance il Sumptuary Allowance o
Rural Health Allownace ] Fiying Allowante o
Mo of days for which Pay & o ba caleulated or leava biank for the whole month 20 Fiying Cerificate Allowance o
Check if Employes was absent or on leave for remaming Days " Check if Applicable

Check fer Insert new Salary delall, if you hava " Check if applicabis

i Suspended Please Check \Ge Percentage and Mo of Days for which
b e al eis 10 be ealevlated or leave blank for the whala maonth

" Check i applizable Whage Days
™

EN " ST 1241 PM
L I s v

If he clicks on the second option it means that the salary of the employee is changed
during the month. So, for the remaining days he will have to insert the new salary
detail of that employee. For this purpose, while saving this salary detail a different
button will appear on the page naming ‘Save and Insert New Salary Detail’.
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Non Practizing Allowanca (NPA)
Gowvt Accomodabon alleted or not

House Rent Allowance
HEA Additional
Hill Allowance for Marm: Hills [

Medical Allowance 500
Handicapped Allowance 0
Convaeyanca Allowancs (Only for PS's/Peon) 100
Special Allowance to Safa Karmachan!Peos cum Mzl Chokidar MNene () Safai Karmachari
Carpenter Allowance 1]
il Mamienance Allowsnce for Police Cept. i
Raton Money Allowanc e for Police Depl. o
Hardship Allowance o
Constiduency Allowance o
Telephons Allowance o
Rural Health Allownace 0

No. of days for which Pay & 1o be calculated or leave blank for the whole month 20

Check if you are absantfleave in remaining Days Check i Applieable

Check for Insart detail for othar Pay Band if you have 4 Check i applicahie

Uncheek if you do nol want to include in PayBill
Hf Suspended Please Check Give Percentage and No of Days for which
i e gl i5 10 be calculated or leave blank for the whole month

wack i applicable

Enter code in the box

Save and Insart Detail for other Pay Band |

Web site Designed & Maintained by National Informatics Center,

By clicking on this button this Salary detail will be saved and a new page for inserting

new Salary Detail of the same employee will a

.

Depuiation Allowance
Cashier Aliowance

HRA Days

Diet Money

Washing orfand Uniform Allowance

SpecalFix/Transport Allowanca
Peon Cum MallChokidar

Supervisor Allowance

Rizk Allowance

Instructonal Allowance

Police Medal Allowance

Office Expenses

Sumptuary Allowance

Flying Aowance

Flying Certificate Allowance

Check f applicable Toage o Days

ppear.

Insert Extra Salary Detail

Employves Name
Selecl
Pay Commisaion Sixth -
Pay Bill Code

Group

Pay scals of current posl

Band Pay

Special Pay

Naon Pracksing Allowance (NPA)
Govt Accomodation alioted or nol
House Rent Allowance

CIYES

HFA Additional: [
Hill Allowanee for Momi Hills o
Madical Allowance o
Handicapped Allowance o
Conveyance Allowance (Only for PS's/Peon) 100
Special Aflowance o Safal KarmachanPeon cum MallChokidar None Safai Karmarc hari
Carpenter Allowance [
Hit Maintenance Allowance for Palice Dept o
Ration Money Allawance for Police Dept. ¢}
Hardship Allowance [}
Constiuency Allowance o
Telephone Aflowance o
Rural Health Allownace 0

Uncheck if you do not want to include in PayBill
|f Suspended Please Check .Give Percentage and Mo of Days for which
bsitancs al i5 In be o i

[# Check if applicable
[Tl Check if applicable %age

On this page Maker has to give employee’s new (changed) Group and Designation.

Designaton

Grade Pay

Personal Pay
Depulation Alowance
Gashier Allowance

HRA Days:

Diat Monay
VWashing orfand Uniform Allowance

ZpecialFeTransport Allowance

! Peon Cum MaiilGhokidar
SBupervisor Allowanca
Risk Allowance
Instrisctional Allowance
Police Medal Allowance
Offee Expenszes
Sumptuary Allowance
Flying Allowance

Cays
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| Main Menu |

Insert Extra Salary Datall

Employves Name

Group

Pay Commission

Pay Bill Cc

Pay scals of current posl
Band Pay

Special Pay

Naon Pracksing Allowance (NPA)
Govt Accomedation allotad or not
House Rent Allowance

HREA Additicnal:

Hill Allowanee for Momi Hills

Madical Allowance
Handicapped Allowance

Conveyance Allowance (Only for PS's/Peon)

Special Alowances o Safal KarmachanPeon cum MaliChokidar
Carpenter Allowance

Hit Mzintenance Allowsnee for Police Dept

Ration Money Allowance for Police Dept

Hardship Allowance

Constiuency Allowance

Telephone Aflowance

Rural Health Allownace

Uncheck if you do not w:
Ir ?uaﬁgnd_a'-.: ?I: ase Lo

it to inchude in "a.'E Il

El Designation
Grade Pay
Personal Pay
Deputation Allowance
CIYES Cashisr Allowance
4] IE‘ HRA Days:
o
4] Diat Monay
o VWashing orfand Uniform Allowance
100 SpecialFocTransport Allowance
None Safai Karmachari ! Peon Cum MaiilGhokidar
0 SBupervisor Allowanca
li] Risk Allowance
¢] Instrisctional Allowance
o FPaolice Medal Allowance
o Offee Expenszes
o Sumptuary Allowance
0 Flying Allowance

[# Check if applicable

[Tl Check if applicable %age Diays

Salect Designation -

Aszigtanl

Aczictant Suparintendent Traasury

CLERK
DAFTARI
DATA ENTRY OPERATOR

0
o

o

oo o|lo|e o o|a

ala

= 100%

On selection of the de5|gnat|on the Paycommission, Paybillcode of the that post WI||

appear automatically.

Maker

User Type :

ary/Departmentel frmé J: = f‘ x__{ 28 Edit Salary Detail Page

M K Gupta

| Main Menu |

Insert Extra Salary Datall

Employes Name
Group

Pay Commission
Pay Bl C:
Pay scals of current posl
Band Pay

Special Pay

e

Naon Pracksing Allowance (NPA)
Govt Accomedation allotad or not
House Rent Allowance

HREA Additicnal:

Hill Allowanee for Momi Hills

Madical Allowance

Handicapped Allowance

Conveyance Allowance (Only for PS's/Peon)

Special Alowances o Safal KarmachanPeon cum MaliChokidar
Carpenter Allowance

Hit Mzintenance Allowsnee for Police Dept

Ration Money Allowance for Police Dept

Hardship Allowance

Constiuency Allowance

Telephone Aflowance
Rural Health Allownace
Uncheck if you do not want to inchude in PayBill

I S..:,pgnde 9|thu C etk Give F‘en.aul.z.zu and Noof Days for
i anca is o ba rr bndvims hikank for tha

< =]
Sixth

N-06-51-2054-51-087-83
Select pay scale  [v]

Designation

o Grade Pay

o Personal Pay

] Depuiahon Allowancs

IND TYES Cashier Allowance

-Select- =]

o HRA Days:

o

o Diet Monay

0 Weashing orfand Liniform Allowance

100 SpecialiFoeTransport Allowance
! None Safai Karmachari Peon Cum Mali/Chokidar

o Superviscr Allowance

o Risk Allowance

o Instructionad Allowance

0 Police Medal Alowance

o Dffice Expenzes

o Sumptuary Allowance

o Flying Allowance

FIChack if appicatle

Mithack

if Annéirahla Yans Davs
[

DAFTAR =

SICIG]

=

S

2| o|e

a|o|o|af

B-R-%-Treasury Staff-Estabhshment Expensss===HNan-Gazetted with Gpf Account==>TEMP===13 Z

HI1M%w -

If that post eX|sts in more than one Paybillcode, then all the Payblllcodes contalnlng

that post will appear in the list of Paybillcodes and the Maker has to select the

relevant Paybillcode of that employee.
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Insert Extra Salary Datall

Employves Name

Group

Pay Commission

Pay Bill Code

Pay scals of current posl

Band Pay

Special Pay

Naon Pracksing Allowance (NPA)
Govt Accomedation allotad or not
House Rent Allow
HRA Additicnal:
Hill Allowanee for Momi Hills

ce

Madical Allowance

Handicapped Allowance

Conveyance Allowance (Only for PS's/Peon)
Special Alowances o Safal KarmachanPeon cum MaliChokidar
Carpenter Allowance

Hit Mzintenance Allowsnee for Police Dept
Ration Money Allawance for Police Dept.
Hardship Allowance

Constiuency Allowance

Telephone Aflowance

Rural Health Allownace

heck if you do not want to includs in PayBill

ended Please Chack Give Parcentage and Mo of Days for
bt i iz o baa lmind or i hisnk for tha

Designation

-Esiablishment Exps

blichment E

Grade Pay

Persanal Pay
Depuiahon Allowancs
Cashier Allowance

HRA Days:
o
o Diet Monay
0 Weashing orfand Liniform Allowance
100 SpecialiFoeTransport Allowance
‘MNone ') Gafai Karmachari Peon Cum Mali/Chokidar
o Superviscr Allowance
o Risk Allowance
o Instructionad Allowance
0 Police Medal Alowance
o Dffice Expenzes
o Sumptuary Allowance
o Flying Allowance
VIChack i
Tlithack if annkeahls YUans Davs

[

SICIG]

=

S

2| o|e

a|o|o|af

§ G
HI1M%w -

Now the Maker will select the Payscale for this designation and all remaining entries

will be made like he had filled the Salary detail page.

y/Departmental/iméc O ~ & x__{ 2 Edit Salary Detail Page

User Type : Maker

M K Gupta

Insert Extra Salary Datall

Employes Name

Group

Pay Commission

Pay Bill Code

Pay scals of current posl

Band Pay

Special Pay

Naon Pracksing Allowance (NPA)

Govt Accomedation allotad or not

House Rent Allowance

HRA Additicnal:

Hill Allowanee for Momi Hills

Madical Allowance

Handicapped Allowance

Conveyance Allowance (Only for PS's/Peon)
Special Alowances o Safal KarmachanPeon cum MaliChokidar
Carpenter Allowance

Hit Mzintenance Allowsnee for Police Dept
Ration Money Allawance for Police Dept.
Hardship Allowance

Constiuency Allowance

Telephone Aflowance

Rural Health Allownace

Uncheck if you do not want to inckude in PayEill

If Suspended Please Chack [Give Parcentage and Mo of Days for
which suhsst i = fo lmind or i hisnk for tha

|C Designation

DAFTAR

99-88-H-Y-Treasury Staf-Estabhshment Expenses==>Non-Gazelted with Gpf Account==>TEMP===13 Z

Grade Pay
Persanal Pay

Depuiahon Allowancs

NG TIYES Cashier Allowance

-Select- El

o HRA Days:

o

o Diet Monay

0 Weashing orfand Liniform Allowance

100 SpecialiFoeTransport Allowance
‘MNone ') Gafai Karmachari Peon Cum MalilChokigar

o Superviscr Allowance

o Risk Allowance

o Instructionad Allowance

0 Police Medal Alowance

o Dffice Expenzes

o Sumptuary Allowance

o Flying Allowance

7

Check if applicable

Tlithack if annkeahls LA Diavs
|r

SICIG]

=

S

2| o|e

a|o|o|af

§ G
HI1M%w -

The last field on the Salary Detail page is about suspended employees. If the

employee is suspended the Maker will click on the check box given for this purpose

at the bottom of the page.
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Mon Practizing Allowance 'h PA)

aty/Departmentalfmes O = & X || &8 Edit Salary Detail Page |

Deputation Allswance

0
Govt Accomodataon alloted or not MNo TIYES Cashier Allowance 0
House Rent Allowance ¥ Class [=]
HRA Additional 0 HRA Days: H
Hill Allowance for Maormi Hills o
Medical Allowance 500 Diet Maoney [
Handicapped Allowancs o Waehing orfand Uniform Allowancs o
o ¥ Il {Only for P3's/Peon) 100 SpscalFriTransport Allowanca [
Spevial Alowance fo Safa Karmachan/Peos cum MaliChokigar O None (7 Safai Karmachari ) Peon Cum MalfChokidar
Carpenter Allowance 0 Supervisor Alowance [
il Mamtenance Allowsnce for Police Dept. 1] Rizk Allowance 0
Ration Money Allowance for Police Depl. o Instructonal Allowance o
Hardship Allowance o Paoliee Meda! Allowance b
Constiduency Allowance o Office Expenses o
Telephons Allowance o Sumptuary Allowance O
Rural Health Allownace 0 Flying Allowance 0
Mo of daya fior which Pay & to be caleulated or leave blank for the whole month 20 Flying Certificate Allowanice o
Check if you are absantfleave in remaining Days Check i Appleable i
Check fer Insart detail for othar Pay Band if you have 4 Check if applicahie
Uncheek if you do nol want to include in PayBill ¥ Checkif applicable
Hf Suspended Please Check Give Percentage and No of Days for which 7| Check i = 3 3 .
subsistance allowance is 1o be calculated or leave blank for the whalz monih |Check ¢ appicable 0 et LA Has
Enter code in the box 72238
Updale
Web site Designed £ Maintained by National Informatics Center, Haryana
. w v

HI10% -
32 PM
8/5/2011

EN - g M0

The %age and days fields will be enabled. Maker will now enter the %age of
subsistence allowance and if the employee was not suspended for the whole month
then the Maker may enter the days for which the employee remained suspended in
the current month. At the end the Maker will enter the code given in green box and
click on the ‘Save’ button. The next page ‘Deduction Detail’ will appear.

T=_ron

i Mocalhost SE06/ salary/Departmertal frme s = 4 X 1_;‘_\:: e-Salary  Edit Deduction .. |

Main Menu |

User Type : Maker

DEDUCTIONS DETAIL FORM

GPF Subscrption 0
Income Tax Deduction a
GIS Amount ]
LIC No

LI Installment amouni U
License Fee {Central) 0
License Fee {State} 0
Licensa Fae {Dapartmental} 0
Car Usage o
Professionzl Tax 4]

Update Deduchons

Wil sile Designed & Maintained by Rational Informatics Centar, Haryana
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In this page Maker will enter all the detail of PART-F of ES-3, GPF subscription,
Income Tax deduction, GIS amount, LIC No, LIC installment amount, License Fee etc.

GPF subscription will appear only in case of employees who have GPF No. License
Fee options will be visible only in case of employees who have been allotted Govt.
Accommodation, so not receiving HRA. In case of employees having PRAN No, NPS

Arrear Amount will appear.

. - w . — :-_ T=ra |!"S

a .-|\--,- hittp:/ flocathost SEE36/ rsalary/Depatmental/fimés 2 - & x_| Sy e-Salary ¢ Edit Deduction .. | | e

User Type : Maker M K Gupta Im m‘l—n
DEDUCTIONS DETAIL FORM

Income Tax Deduckon g
GIS Amount El)
Ug No

LIC installment amount 0

Car Usage
Frofessional Tax V]

NP5 Arrsar
Amount 0

Updata Deductions |

HI1M%w -

% I
EN ; = P
BB o

If the Maker will enter any amount in NPS Arrear Amount, he will see a window for
entering the details of arrear to be paid in this month.
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a .-|;-,- tép Mo athost SER%6/ esalary Demartmentalfrmée O = € % | &5 1 e Salary : Edit Deduction . | n} = o205
i = ! ¥ i
User Type : Maker M K Gupta | Main Menu |
DEDUCTIONS DETAIL FORM

Income Tax Deducton 0

GIS Amaount El)

LIS No

LIC Inataliment amount o

Car Usage 0 NPS PAYMENT DETAIL

_ i S NG NPS Amaunt Install No Month Year(YYYY)
Professional Tax 0 -
) Select Mc7) Delet= | [ Ede | | Update |
NP3 Arrear
Amount 1200 add Row |

Updata Deductions |

335 PM
8/5/2011

BB

On making the entry of first installment of NPS arrear the Maker will click on

‘Update’ button given in this NPS arrear window.

= - - - _— el
a .-|;-,- hitp:/ /locathost 56836/ esabary DepartmertalhimEs O~ o X | Sy e Salary  Edit Deduction .. | | n} = o205
i = ! ¥ i
User Type : Maker M K Gupta | Main Menu |
DEDUCTIONS DETAIL FORM
Income Tax Deducton 0
GIS Amount El)
LG No
LIC Inataliment amount o
Car Usage 0 NPS PAYMENT DETAIL
_ i S NG NPS Amaunt Install No Month Year(YYYY)
Professional Tax 0 —
) 00 21 Apr [x] =2om9 Delete
NPS Arrzar —
rount 200
Amoun 12 Add Fow |

Updata Deductions |

27 P
8/5/2011

R

‘Add Row’. Now he will be able to enter the detail of second installment of NPS

arrear to be paid this month.
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a : ZI|;_-,A|;--|_ focathost SEE26/ esalary/Departmertal frmic O = & X 1_;‘.\:: e-Salary: Edit Deduction .. . |

User Type : Maker M K Gupta | Main Menu |

DEDUCTIONS DETAIL FORM
Income Tax Deduckon g
GIS Amaount El)
Ug No
LIC Inataliment amount )
Car lsage 0 NPS PAYMENT DETAIL
5 i S NG NPS Amaount Install Mo Manth Yean(YYYY)
Frofessional Tax V]
1 | Delete | | Edit
NP5 Arrsar — — ———
Amount 1200 2 Select Mr x| [ Delet= |
Add Row |

Updata Deductions |

Web sile Designed & Mamtained by Mational Informatics Center, Haryana

331 P
8/5/2011

.m0

Like this he can enter the detail of all the installments of NPS arrear to be paid in
current month, as required. If the employee is paying multiple installments, only in
the current month, Maker must update the NPS Arrear Amount in the next month.
After this step the Maker will save this page and the new page for Loans and
advances detail will appear.

N e g s bl

I EIEESS © - © | © et |

o) =

LOAN AND ADVAMNCE INFORMATION OF EMPLOYEE

Select the Name of loan / Advance Interest select the name of loan ﬂ
Whether the case of fresh Loan YesiNo ;

LOAM / ADVACES FORM
Gross Amount of Loan” Advance Tnterest 1}
Payment made upto previous month
Balance as on last date of last month
Installment amount 0

Total no. of Installments allowed
Mo of Installments Paid (Excluding Advance Installments)
Mo. of Installments Paid in Advance

Total Ne of Installments Paid

FRemaining Installments
Mo, of Installment To Be Pald This Month 0

Total Amount To be Paid This Month

|  Save AdvancellnterestiLoan |
| Cancel |

337 PM
8/5/2011

.m0
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In this page all the information filled on PART-G of ES-3, by the employee will be
filled by the Maker. First of all the Maker will select the name of Loan/advance.

- _ PSS s T— - i

Al i _!:_— e ;_.:_1 &3 Untitied Page

a EXE = - l_| nlieg
LOAN AND ADVANCE INFORMATION OF EMPLOYEE

Select thie Name of loan / Advance dnterest GPF ATVANCE (=]

Whether the case of fresh Loan

FORM

FESTIVAL ADVANCE

Gross Amount of Loan’ Advance /Interest SCOOTER / M.CYCLE ADVANCE
PA.CAR ADVANCE

Payment made upro previous month HOWSE DULDING ADVANCE
BAARRIAGE ADVANCE

Balance as on last date of last month LT.C. JPAY / CYCLE ADVANCE

CORMPUTER ADVANCE

Installment anrount SCOOTER / MLCYOLE ADWVANCE INTEREST

Toml ne. of Installments allowed

i 5 IPLIT! CE I} ¥

Fo! oE Insmlinsnts Taid (e b Sl anes Tastall COMPLITER ACVANCE INTERES
B Rdice. RECOVERY

PEMAL INTEREST

HNo. of instaliments Pald In Advanca

Total No of Installments Paid
Femammp Inatalliments
No. of instaliment To Be Paid This Month ]

Total Amount To be Pald This Month

Save Advance/nierestloan | ((Caiicel
N

The next step is to select Yes or No in answer to ‘Whether the case of Fresh Loan’. If

the user selects Yes.

G - ZI|_‘_¢ it Aacalhost SE826 sty Dep artmertal/mie O = 6 X | 8 Untitied Page | |

LOAN AND ADVAMNCE INFORMATION OF EMPLOYEE

Select the Name of loan / Advance Interest G.P.F. ADYANCE 3
Whether the case of fresh Loan =

LOAM / ADVACES FORM
Gross Amount of Loan” Advance Tnterest

Payment made upto previous month
Balance as on last date of last month

Inzallment amount 0

Total no. of Installments allowed

Mo of Install Paid (Excluding Advance Install )

Mo. of Installments Paid in Advance

Total No of Installments Paid

FRemaining Installments
No, ef Installment To Be Pald This Month 0
Total Amount To be Paid This Month

Save Advancellnterest/Loan

J | Cancel |

A window will appear about the sanction details of the loan.
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ssalary/Departmertelfmic 0 =g X |

G .ZI|;,4|;--| focathost |

LOAN AND ADVAMNCE INFORMATION OF EMPLOYEE

Select the Name of loan / Advance Interest G.P.F. ADVANCE j

= Untitied Page i |

Whether the case of fresh Loan es =

LOAN / ADVACES FORM

Sanction Date 12/12/2010 i} {dd/mmfyyyy) Sanction Order No. spl123
Date of withdrwal 30/12/2010 | {dd/mmyyyy) Month of first instaltment paid December -
Gross Amount of Loan’ Advance Tnterest o -{.Selecl-
January
Payment made opto previous month [ February
March
Balance as on last date of last month April
Tnstallment amount o May 3
June 1
Total no. of Instaliments allowed July
August
No. of Installments Paid (Excluding Advance Installments} September
October

Mo, of Installments Pald in Advance

Total No of Installments Pald

Remainmg Installments
Mo, of installment To Be Paid This Month a
Total Amount To be Paid This Month

b
HI1M%w -

Here the Maker will give the Sanction Date, Sanction Order No., Withdrawal Date,
Month and Year of first Installment paid. In case of fresh loan(if the first installment
of the loan is to be paid in current month), only 3 things are to be entered by the
Maker Gross amount of loan, Installment amount and the no. of installments to be
paid in current month.

T M - - —
fary/Depamtmental e D = € X .1 &5 Untitied Page « i | :
LOAN AND ADVANCE INFORMATION OF EMPLOYEE
Selact the Neme of loan [ Advance /Interest G.F.F. ADVANCE =]
Whether the case of fresh Loan ves &

LOAN / ADVACES FORM

Sanction Date 12/12/2010 =4 {dd/mmyyyy) Sanction Order No. spl123
Date of withdrwal 30/12/2010 M dd/mmyyyy) Momth of firet instalbment paid December [¥] 2010
Gross Amount of Loan’ Advance Tnterest 30000

Payment mads upto previous month
Balance as on last date of last month

Installment amount o
Total no. of Installments allowed

Neo. of Installments Paid (Excluding Advance Installmenis)

Mo, of Installments Pald in Advance

Total No of Installments Paid

Femaining Installments

Mo. of instaliment To Be Paid This Month o
Total Amount To be Pald This Month

oan | Cancei| 252

. i
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G: _.| @) hetpiilocathost S6aT5 esatany Degartmental frmi.c O = ¢ 14:1 {5 Untitled Page L |

Select the Name of loan | Advance Interest GPF ADVANCE =]

Whether the case of fresh Loan Yes: |z

LOAN / ADVACES FORM

Sanction Date 12/13/2010 E fdd/ mmnyyyy) Sanction Order No. spl123
Date of withdrwal 3nf12/2010 | {ded /) Month of first mstallment paid December |L| 2010
Gross Amoum of Loan' Advance Tnterest 30000

Payment made upto previous month
Balance s on last date of last month

Inatallment amount SO0
Total no. of Installments allowed

No. of Installments Pard (Excluding Advance Installments)

Mo. of Instaliments Paid In Advance

Total No of Installments Paid

Remainmg Installments
Mo, of Installment To Be Pald This Maonth [i]
Total Amount To be Paid This Month

|l Cancel |

™

The ‘No. of installments to be paid this month’, is necessary to be mentioned
whether it may be the case of a fresh loan or not. Without entering this field the
deduction of the installment will not be possible at Paybill generation.

- — -
- -, — - - 1 T="ro~
a .l|;;- http:/ ncalhost SE826/ salary /Dematmerntal/fmbc O = & X { 8 Untitied Page

Select the Name of loan | Advance Interest G.PF ADVANCE =

Whether the case of fresh Loan b=

LOAN / ADVACES FORM

Sanching Date 12/12/2010 3 {d/mmiyyyy) Sanction Order No. spl123
Date of withdrwal 30/12/2010 i {dd/mm/yyyy) Momth of first merallment paid December |T| 2010
Gross Amount of Loan” Advance Tnterest 30000

Payment made upto previous month
Balance as on last date of last month

Inzallment amount 500

Total no. of Installments allowed

Mo of Install Paid (Excluding Advance Install )

Mo. of Installments Paid in Advance

Total No of Installments Paid

FRemaining Installments
No, ef Installment To Be Pald This Month 1

Total Amount To be Paid This Month

|  Save AdvancellnterestiLoan |
| Cancel |

The second case will be of the loan which is not fresh.
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g -3 ZI|3,l|.--p ! Macathost SE26/ muatary/ L rtalffemte O =6 X | 5 Untitied Page L |
Select the Name of loan | Advance Interest GPRF AI_.W.\\NEE. j
Whether the case of fresh Loan No |=]

LOAN / ADVACES FORM

Sanching Date 12/12/2010 8 {dd/mm/yyyy) Sanction Order No.

Date of withdrwal 3071272010 N {dd/mm/yyyy) Momth of first metallment pad
Gross Amount of Loan” Advance Tnterest 30000

Payment made upto previous month

Balance as on last date of last month

Inzallment amount c]

Total no. of Installments allowed

Mo of Install Paid (Excluding Advance Install

Mo. of Installments Paid in Advance

Total No of Installments Paid

FRemaining Installments
No, ef Installment To Be Pald This Month 0
Total Amount To be Paid This Month

Save Advancellnterest/Loan ]l T

Web site Designed & Maintained by National informatics Center,

spl123
December |T| 2010

- - E _ . " . 8

g -3 ZI|3,l http./ localhost SER26/ malarv /1) talffrmte O =6 X | 5 Untitied Page L |
Select the Name of loan | Advance Interest GPRF AI_.W.\\NEE. j
Whether the case of fresh Loan No |=]

LOAN / ADVACES FORM
12/12/2010 SN {dddmmilyyyy) Sanction Order No,

30/12/2010 4 (e mmyyyy)

Sanction Date
Date of withdowal Memth of firet metallment paid
Gross Amount of Loan” Advance Tnterest 30000

Payment made upto previous month

Balance as on last date of last month

Inzallment amount 0

Total no. of Installments allowed

Mo of Install Paid (Excluding Advance Install
Mo. of Installments Paid in Advance

Total No of Installments Paid

FRemaining Installments
No, ef Installment To Be Pald This Month 0
Total Amount To be Paid This Month

Save Advancellnterest/Loan ]l T

spl123
December |T| 2010

But after entering installment amount ‘No. of installments Paid(Excluding Advance

Installments)’ and ‘No of installments paid in Advance’ fields are also enabled for

data entry.
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a J|.,__-=,' http:/ ncalhost SE826/ salary /Dematmerntal/fmbc O = & X { 8 Untitied Page L J

. =~ — -
Select the Name of loan /| Advance dnterest 6.7 ADVANCE [=]
Whether the case of fresh Loan to  [~]

LOAN / ADVACES FORM

Sanching Date 12/12/2010 3 {d/mmiyyyy) Sanction Order No. spl123
Date of withdrwal 30/12/2010 i {dd/mm/yyyy) Momth of first merallment paid December |T|
Gross Amount of Loan” Advance Tnterest 30000

Payment made upto previous month
Balance as on last date of last month

Inzallment amount 500

Total no. of Installments allowed

Mo of Install Paid (Excluding Advance Install Bl

Mo. of Installments Paid in Advance 0

Total No of Installments Paid

FRemaining Installments
No, ef Installment To Be Pald This Month 0
Total Amount To be Paid This Month

Save Advancellnterest/Loan ]l T |

404 P
8/5/2011

S

- — E e . ) ]
a \| 2 ket Vocathost 56896/ 2zal ory/Dep artmental frvlc 0 = & X | % Untitied Page | I BT
L = o — =
Select the Name of loan | Advance Interest GP.F ADVANCE =]
Whether the case of fresh Loan o [-]

LOAN / ADVACES FORM

Sanction Date 1211272010 BH {dd/mmifyyvy) Sanction Order No. spl123
Date of withdrwal 30/12/2010 N {defmmiyyyy] Month of first installment paid December =] 2010
Gross Amount of Loan’ Advance /Intersst 30000

Payment made upto previous month
Balance ax on last date of last month
Tnstallment amount 500

Total no. of Installnems allowed
Mo, of Installments Paid (Excluding Advance Installments) 6
No. of Installments Pald In Advanece o =

Total Mo of Installments Paid

Remammg Installments

Mo. of Instaliment To Be Pald This Month 0
Total Amount To be Paid This Month

| Save AdvancellnterestiLoan |l Eangah]

Web site Designed & Maintained by National Informatics Center, Haryana

No. of installments paid (excluding Advance Installments) will be less than or equal to
the total no. of months lapsed from the month in which the first installment was paid.
If this no. is greater than the total no. of months passed from the month in which the
first installment was paid, then it means that the employee has paid Advance
Installments also.

Now the Maker will enter the No. of installments to be paid this month.
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G )| & localhost 56826/ esatary/ Departmental frmic 2 = & X 1 4 Untitled Pag= x

— e - o
Seloct the Neme of loan | Advance /Intereat (G.P FADVANCE _:l
Whether the case of fresh Loan o ;
LOAN / ADVACES FORM
Sanction Date 12/12/2010 2 (ddfmim/yyyy) Sanction Order Na. spl123
Date of withdrwal a0/12/2010  ZM {dd/mmiyyyy) Month of first installment paid December [x] 2010
Gross Amount of Loan' Advance /Tntersst 30000

Payment mads upto previous month
Balance as on last date of last month
Installment amount 500

Total no. of Installments allowed
No. of Installments Paid (Excluding Advance Installments} 6
Mo. of Installments Faid in Advance o

Total Mo of Installments Pald

Femammg Installments
Mo, of Installment To Be Paid This Month 1
Total Amount To be Paid This Menth

Save Advanc xt/Loan

! [ Cancel J

Web site Designed & Mamtamed by National informatics Center, Haryana =
4 = I

2l L pal

At the end of this page he will click on the button ‘Save Advance/Interest/Loan’ and
this loan entry will be saved.

a : -|‘_i,!|.--.|- locathost 56836/ ealary/ Departmental frmbe O = & X |c lacalhost . |
Select the Name of loan | Advance Interest GPRF AI_.W.\\NEE. j -
Whether the case of fresh Loan No |=]
LOAN / ADVACES FORM
Sanction Date 12/12/2010 8 {dd/mm/yyyy) Sanction Order No. spl123
Date of withdrwal 30/12/2010 4 (e mmyyyy) Meomth of first metallment paid December [*] 2010
Gross Amount of Loan” Advance Tnterest 30007

Payment made upto previous month
Balance as on last date of last month
Installment amount 500 | PR -
Total no. of Installments allowed |

ll Leans and advance detail inserted

Mo of Install Paid (Excluding Advance Install 6

Mo. of Installments Paid in Advance 0 =

Total No of Installments Paid

FRemaining Installments 54
No, ef Installment To Be Pald This Month 1
Total Amount To be Paid This Month

. ™ v

Waibing for responise from localhost . 1% -

He will click on the ‘OK’ button on the message box and the page will be refreshed

for new loan entry.
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a ||_._-_~|.--|. Aocalhost-56896 esatany Destmental frmic 2 = & x“ 48 Untitled Page . I | s T e

LOAN AND ADVAMCE INFORMATION OF EMPLOYEE

Select the Name of loan | Advance /Interest select the name of loan =l
Whether the case of fresh Loan YesiNo | ¥

LOAN / ADVACES FORM
Gross Amourt of Loan' Advance Tnrerzst a
Payment made upto previous month
Balance as on last date of last month
Installment amount [

Total no. of Instaliments allowed

No. of Install 15 Paad (Excluding Advanece Install } o
Mo. of Installments Pald in Advanes a

Total No of installments Paid

Remaining Installments
Mao. of Installment To Be Pald Thiz Month 0

Total Amount To be Paid This Month

[ Save Ady:

. || Cancel |

Web site Designed & Maintained by National informatics Center, Haryana -

£ e e R

Thus, the Maker can enter all the loan details of an employee.

Verification of the data entered by the Maker on the print out taken by the Maker
The Maker will enter all the data of all the Sr.No.s allotted to him and after
completing this job he go to the ‘Reports’ Menu—> ‘Employee Reports’—> ‘Emp.
Complete Detail’ and click on ‘Emp. Complete Detail’.

pmee s TR T " T o
i ary/Depatmental iy O = | A ] Yok

S x l,_.-:.e-Saler,,:.WE-,C(:ME'

Employee Reports »  Emp.Personal Detail
Paybill Reports List of Unique Codes
N e I L e Verified Employees List
Employees List for Verification

1% -
—

1220 PM

R e T Tt

Then the selection of Employees will be required. He has to click on the option
regarding which he wants to generate the ‘Complete Detail Report’. If he will click on
‘All Employees’ it means that he wants to generate the report for all employees.
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¢ B FIrr—— :
User Type : Maker M K Gupta Main Menu

Select the employees

Reportinmbelection O~ & X l':

9 Al Employess Sedect Employees

[ Generate Repont |

12:30 PM
8782011

But , if he will click on the option ‘Select Employees’, the list of all the employees of
his office(whose data has been entered in the software) will appear on the screen.

o L . T s M

ecalany/Reportfrmbeiection O = ¢ X | ':}HQPGRTQ |

User Type : Maker M K Gupta Main Menu Logout | 3

Select the employees

Tocathost 5522

'Z) ANl Emplovees ¥ SelectEmployess
Uniaue Code Emoigyce Homs Emplavee Father Nome Lotz of Birth
DSOLTH BRI PRABHA 3l pal kausha 16 Dec 1955
0120 LIAGOISH CHAND MARTAR CHAND 23 Apr 1980
DJOL2L WRMVIND KUMAR amir ehand 11 Dec 1876
OO0 WOGINDER SINGH [CM PARKASH 09 Cict 1563
DXDLIB RENU [PARTAF SINGH 09 Fab 1574
DHOL2K HARDEY SINGH [KHAYALL SINGH ] 1"1 Inchude
ni0L2) \MADHU SUDHAN JAGDISH PARSHAD Include
oLoLzs GURMEET KAUR [SAPOORAN SINGH chodia L
0MOL21 RAHTLU RAM (CHANDU LAL 1 Include
084 DLZR SHALINI ARCRA LEKH RAJ ARDRA [ Include
ONOL2H GIRIYAK R PLINNL RAM 1=} Include
DC0L2G EALWINDER KAUR MELA SINGH 1
(il Bl PRIT PAL HAMELS RAM 12 New 1962
CPOLIC YA LAL [CHHED LAL 14 Jan 1965
DC0L2E VLAY KLIMAR HRIZHAN DEV SHARRMA 06 Feb 1961
CQ0L2N SATHNAM SINGH ATE HARJEET SINGH 05 Mar 1966
ROL2D MURTI DEVI SLKH RAM (14 Mar 1955
DROL2M FLAJNANTI [AMAR SINGH 14 Dec 1583 [T inelude
SEOLIL AJAY KUMAR SLIRAT SINGH 15 Cct 1975 121 Inelude
SHOLIT VEENA NAGI (WAZIR CHAND MADAN 14 Apr 1367 [T include

Zenerale Repori

He can click on ‘Select All’ option to select all the employee appears on this page or
he can select one or more employees by clicking on the checkbox given in front of
each employee.
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a -_ || .-Ee tp "Ic‘waiiﬂ:\n 56836/ ezaiory/ RepartArmbeiection O = ¢4 X { % REPORTS L'—-]

Selact the employess | &ll Employees W Salact Emoiyees

Lt i 10 Il Employes Father Bame Dt of Birth ) SelectAll
OS0LCH BRI PRABHA sst pal kaushal 16 Dec 1955 ] Include
0JoL2L WEVIND KLIMAR 2 mir chand 11 Dee 1976 7 Include
0JoL2u WOGINDER SINGH (OM PARKASH 09 Ot 1963 [T Include
o028 RENU PARTAP SIHGH 08 Fab 1674 = Include
OHDLZH HARDEY SINGH KHAYALl SINGH 15 Sep 1861 & Include
0L OL2] MADHL SUDHAN UAGDHSH PARSHAD 15 Sep 1063 I”| Include
OLDLZS GURMEET KALIR SAPDORAN SINGH (10 Aug 15954 [ Include
ORATL21 RAHTL RAM [CHAMNDLU LAL 12 Jun 1958 || Include
OMILZR SHALINI ARORA LEKH RAJ ARDRA 26 Jul 1374 [ Include
OHOLZH BIRIY AR AN PUHMU RAM 01 Jan 1360 171 Include
02023 BALVWINDER KaUR MELA SIMGH 13 Sep 1960 [ Include
0C0L2P PRIT PAL HAMELA RAM 12 Mov 1962 ] Include
OFP0L20 IIYA LAL CHHED! LaL 14 Jan 1965 2 Include
0C0L2E (VIJAY HUNAR HRISHAN DEV SHARMA 06 Fab 1961 = Include
oL SATNANM BINGH LATE HARIEET SINGH 05 Mar 1966 = Include
0R0L2ZD MURTH DEVI SUKH RAM 04 Mar 1955 =) Include
OROL2ZN RAIWANT! [ARAAR SINGH 14 Dee 1983 "] Include
SEOLIL LAY KUMAR SURAT SINGH 15 Cict 1975 I Include
SHOLIT WVEENA NAC| (WAZIR CHAND MADAN 14 Apr 1967 ] Include
B10LOA FULVUANT SINGH CHANAN SINGH 15 Mar 1963 ! Include

Ganerate Repatt

After this he will click on the ‘Generate Report’ button to generate the report. The

report will be generated in a new Popup window. If Popups are blocked on your

computer, then you have to choose the option, ‘Always allow popups from this

site’.
- T e o
[ || ¥ et et SEBR exatary/ ReponRpsBaysip o 49 = o X { & ocaihost L_..J P
SrNo
Complete and Detailed Report of HARDEV SINGH 8/8/2011

UnigueCode
Employee Name
Father's Name
Mother's Name
Perma. Address
Temp. Address

Religion/Category
DOB

Male/Female

Qualification

Personal Details

OKOLZK

HARDEY SINGH

KHAYALI SINGH

MAN KAUR

KAPOORI KALAN,PO AZIZPUR (SARAWAN),YAMUNANAGAR, Yamunanagar,Haryana
2235 MARIWALA TOWN, MANIMAJRA, Chandigarh, Chandigarh

Sikh,GEN

15/09/1961

Male

Matric

This report will show all the five details of the employees which have been entered
by the Maker i.e. Personal Detail, Job Detail, Salary Detail, Deduction Detail and
Loans and advances Detail.
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I%:,::i .l|_§,‘ hitps/ webLhry.nicin/eselary, Feport Rptayslipas P - ¢ X i 22 nicin

e

Salary Bank Add.

Salary Alc No
PAN

GPF No./PRAN No.

SECTOR 17, CHANDIGARH. PINCODE 160017

10847767551

CQGPST7484G

HRGA46051

Job Details

Type Of Service State Govt. Service Current Designation CLERK
Date Of Joining 01/04/1993 Group c
Retirement date 30/09/2021 Gaz./Non-Gaz. Non-Gazetted
Designation on Joining CLERK Date Next Incre. <y
Date of Join. at Current Post  01/04/1993 Sentice e e
Spouse Detail
Spousename MANJEET KAUR Type of Service =
No Of Children 3 Spouse Unique Code

% :11 g _'| & /Y webLhry nicinfesalary Repo

tRpRayslipes B = & X l S nicin

e

Complete and Detailed Report of HARDEV SINGH SrNB?BW
SALARY DETAIL
Allowances i
Pay Commission 6 Hardship Allow. 0
PayScale 5200-20200+2400GP Risk_Allow 0
Basic Pay 9830 Diet Money Allow. 0
Special Pay 0 Instructional _Allow 0
Personal Pay 0 Handicapped Allow. 0
HRA Y Class Constituency Allow. 0
Medical Allow 500 Telephone Allow. 0
Washing Allow 0 OfficeExpenses 0
CCA 0 Sumptuary Allow. 0
Conveyance Allow 0 Hill Allowance 0 I
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rit Maintenance Allow. (4] Flying Cerlificate Allowance 4]
Police Medal Allow 0
Deductions License Fee(Central) 0
GPF Subsciption 4.000 LicenseFee(Depart) 0
GIS_AMT 30 Income Tax 0
LIC Deduction 0 Car Usage 0
LIC Policy MNo. 0 Professional Tax 0
License Fee (State) 0 NPSAmearamt 0
Report of Loans/Advances/Interest
Advance Name Total Amt Balance Amt Install, Total Inst. __Paid Inst. _Remain. Inst,
WHEAT ADVANCE 8,000 5,600 800 10 3 7
SCOOTER / M.CYCLE ADVANCE 30,000 200 300 100 a7 3
HOUSE BUILDING ADVANCE 44,800 32,256 448 100 28 72
HOUSE BUILDING ADVANCE 44,800 32,256 448 100 28 72
HOUSE BUILDING ADVANCE 57,200 48,384 6872 100 28 72
HOUSE BUILDING ADVANCE 67,200 48,384 672 100 28 T2

R _ . S - ERE—
e ,..'Il'%w'.':; :i niciinyesalay ReportRptdayshipas O = 0 X L-,__e,..z_.,. x l--g]'_" — — CH ‘

License Fee (State) 0 NPSArrearfimt 0

Eeport of Loans/Advances/interest

Advance Name Total Amt Balance Amt Install, Totallnst___ Paid Inst _Remain_Inst

VWHEAT ADVANCE 38,000 5,600 800 10 3 7

SCOOTER / M.CYCLE ADVANCE 30,000 900 300 100 a7 3

HOUSE BUILDING ADVANCE 44,800 32,258 448 100 28 72

HOUSE BUILDING ADVANCE 44,800 32,256 448 100 28 72

HOUSE BUILDING ADVANCE 67,200 48,384 872 100 28 72

HOUSE BUILDING ADVANCE 67,200 48,384 672 100 28 72

Verified the details are as per form ES-2
& ES-3.

Signatures of Employee entring data

Verfied that the details are correct & as
per ES-2 & ES-3, except where
corrections have been made with red ink.

Signatures of Verifying Official

Data of employee verified online
and all corrections are certified

Signatures & Stamp of DDO

]

P |

B/a/2011

At the top of each employee’s report Maker will mention the Sr.No. of the employee

and at the end of each employee’s report, three stamps are given, the first one is, for
the Maker(Employee entering data). The Maker will sign here and will handover
these reports to the Verifying Official. The verifying official will match all the reports
with the respective ES-2 and ES-3 forms. If mistakes are found he will make
corrections with red ink and will sign at the end of each report on the space given for
this purpose. All the reports having corrections will again be handed over to the
concerned Maker to rectify the mistakes.
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8. Corrections to be done by the Maker

Corrections done by the verifying official will then be rectified by the Maker. For this
purpose the ‘Employee’ has all the options to Edit any kind of detail as Personal, Job,

Salary, Deductions and Loans and Advances.
e - ) e . TR o T

1[ £ hesps riocaiost 56835/ cxatary/Dep stmentalfmy¥ O = @& X | @ e-Sslary : WELCOME: l

Employee Reports PayBill
w Allotment of Unigue Code for Payee{UCP for EPS) MKGupts

Edit Payee Detall for EPS Welcome to the web site

Edit Employee Details \Web site Designed & Maintained by National informatics Center, Haryana

Add/Edit Job Detall
Add/Edit Salary Detall
Add/Edit Deduction Detail
Add/Edit Loan Detail

Desail.aspe

H100% v

B, S et L% ganm

list of Employees and their Unique Codes.
o e e T B L - E o i

G : ZI|;¢|;--|_ focathost SEE26/ ssalaiy/Departmental fmic O = & X 1;;‘.\:: e-Salary s Edit Emplayee . |

User Type : Maker | Main Menu Logout |

Employee Name Select Payee Name E

Select Payee Name

OGOLCN ==>BRI) PRABHA

0L 2C ==>JAGDISH CHAND ational Informatics Center, Haryana

==>ARVIND KUMAR
=IDGINDER SINGH

ADOLOT ==>3H M K GUFTA

"% +
ey | o i v E = Esipm |
e Ml = w H N

On selection of any name his personal detail page will appear.
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G .ZI|;§|;--| flazathost 56

User Type : Maker

26/ esabary/Departmental frmic 0 = & X 1

e-Salary Edit Employee . i |

M K Gupta

Logout . :

EDIT EMPLOYEE DETALL

PERSONAL DETAIL

First Middle Last
MName({Sh./Smths. | F b
Date of Birth {ddimmiyyyy)* 15091961 =

First Wlinidle Last
Father's Mams (Sh.) KHAYALI SINGH
Maother's Mame (Smt.) MAN EALR E
F2anent acresg o KAPOORI KALAN PO AZIZPUR [ City YAMUNANAGAR
State Haryana fm] * Distriet Yamunanagar =]
;‘ﬂﬁ?_ﬁ‘"” Address Hose 2235 MARIWALA TOWN City PAAMNIMAIRA
State | Chand garh District Ciandigarn i)
Gender WMale Rsligion ik =l
Category GEM
Academic Quakficationic M atric Other Qualific ation
PAN Mumber [£oo wnanswrs T
aceuracy af tha ams) Telephone Number (Rest)
Mobite Mumbar (if any) 9467631785 E-mal Addiess
Warital Status Marned ==

Spouse Nam(Sh [5mt) MAMJEET HAUR Mo of Children 3

Whether hef she is working No z

BANK DETAIL{Salary Account) =
"

HI1M%w -

can say all the information fields which have been entered in Personal detail are

editable.
» L . T,

‘a .u|_5- hitp! e athost SR/ istrE ek b e 5 26 { 5y e Salaryy Edit Employee . | | ?
Mother's Nams [3mt.) MAN KALR =
Kepanent sddres s KAPOORI KALAN PO AZIZPUR (7 City YAMUNANAGAR
State Haryana =] District Yamunanagar =}

Ml e 2236 MARIWALA TOWN City MANIMAIRA
State Chandigarh =] District Chandigarh =]
Gender ale == Raligion Sikh =]
Category GEN =]
Academic Quakficationc Mainc =] Other Qualificsbon
PAN Mumber jpoo w answre T, i
aceursay of the same) Telephons Mumber (Resi )
Mebile Mumber (if any) 946TE3178R E-mail Address
Marital Status Marned [=]*

Spouss Nam(5h./5mb ) MAMJEET KAUR No. of Children 3

Whether hed sha is working No =l

BANK DETAIL{Salary Account) |
State Name Disirct Name:
Bank Name Bank Branch Add.
IFSC Code of Branch SE ik r MICR Code of Bank Branch
Bank Accolnt Numbar PRAN Number
GPF Number
| Update Personal Detail |

Deksil.aspx

In the bottom of the page ‘Update Personal Detail’ button is given to save the
corrected entries. To quit this page user will click on the button, ‘Main Menu’ given
on the top of the page.
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a. .'| = hitp:/ Mlocalhost 56836/ aartrnentalifrmes @ = 0 X 1 B eSalary s Edit Employee . | |

User Type : Maker M K Gupta ]
PERSONAL DETAIL

First Middie Last
Name[Sh /Smts | HARDE
Date of Birth (dd/mmiyyyy)® 15031961 H

First Widdle Lask
Father's Mams (Sh.| KHAYALI i SINGH
Mether's Name (Smt.) MAN KAUR 1
Ef,mi"l'e”{ addrecs cous KAFOCRI KALAN.PO AZIZPUR ( City YAMUNANAGAR
State Haryana z x District Yamunanagar Bl
Tempotary Address s 3935 ARIWALA TOWN oty MANIMAJRA
State Chandigarf z District Chandigarh E}
Gender Wale =) Religion Sikh E| "
Category GEN E
Academic Quaificationic Matic = Other Qualification

[

PAN Number {0000 ensure

Telent mher (Resi
aceurecy ofthe zame) elephone Mumber (Resi.)

Mobile Number (if any) Q467631785 E-mail Address
Marital Stalus Married =]
Spouse NamiSh fSmt ) MAMNJEET KAUR No of Children 3
Whether hef she is working No Z
BANK DETAIL(Salary Account) =
‘ m |
httpy/Tocalhost: 56836  esslary, Departmental frm EditEmployesDetail.aspa iz -

S —
= » 7 251 P

| =g (= |
E 4 | 1 BB g

By clicking on this button you will see the ‘Home page’ of the site.

- Rt —— . B a5
G [ € hezp ocalhost 56836/ esatany Departmentalimy O = & X N @8 e-Selary: WELCOME b ] " kT

w Allotment of Unique Code far Payee{UCP for EPS) MG
Edit Payee Detall for EPS Welcome to the web site

| Wab site Dasigned & aintainad by Wational informatics Center, Haryana
Add/Edit Job Detail

Add/Edit Salary Detall
Add/Edit Deduction Detall
Add/Edit Loan Detail

The second edit option given in ‘Employee’ menu is Job detail, and just like ‘Personal

Detail job detail and all other detail can be modified by options given subsequently in
‘Employee Menu’.
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esalary/Degatmentalfrmee 0 - & X 1 = lorzlhost |

http:/ Mocalhost5

Maker
Employee Name | Select Payee Name T|

Select Payes Name |
OGILCN ==>BRI PRABHA |
e L L TLE 0L 2 C ===JAGDISH CHAND
OJOLIL ==>ARVIND KUMAR
0J0L2U ==+JOGINDER SINCH
EKDLJE ==>REM.I

=V SINGH.
MAI’JH'J SUDHAN

GURMEET KAUR
RAHTU RAM
>BHALINI ARCRA
>EIRIVANM RAM
>BALWINDER KAUR
OODLIP ===PHIT PAL

OPOL20 ==>JIYA LAL

0GH.2 VIIAY KUMAR
0Q02 >SATNAM BINGH
>MURTI DEVI
>RAJVANTI

ADOLOT ==>3H M K GUPTA

- =we T B e B h . = -

ssalanyDepatmentalfrmes O = ¢ X 1 &} localhost |
i

User Type : Maker M K Gupta |

Employsae Job Detail

Select the Type of Senace Stale Gout. Servica ="
Nature of Service Existing Employee El
Group (group anter in posiFiled page) C E]“
=i

193 B

Date of First foining in Govi. Bervice 1411333 —
(adimmiyyyy) *

Date of Superannuation IS0 (dafmmiyyyy)
Designation at first appeintment CLERK [*]
Name of the currant Designation CLERK |L|’

11411593

Date of Joining at the current Post/ Diesignation (ddimmiyyyy) *

Date of next increment;rst dey o Mo July El’
(Gazetted! Non-Gazatiad Mon-Gazetted E|’
Senvice Type Hegular E|
Recrutment Mods Direct 3 Recruitment Source Direct 2
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w Allotment of Unique Code for Payee(UCP for EPS) MKGupts _
Edit Payee Detail for EPS Welcome to the web site

[ | \Wob sito Dostgnad & Baintamod by National informatics Conter, Haryana

Add/Edit Salary Detail

Add/Edit Deduction Detall
Add/Edit Loan Detail

256 PM
86701

el TR
G _..'||',-§’_ih--[-$alhm| le . |

User Type : Maker M K Gupta
Employee Name Select Payee Name E

Selact Payee Name
DEOLCN ==-BRIJ PRABHA
CO]'JIA\F‘ I’hw

>BALWINDER KAUR
=PRIT PAL
DPOLIC ===JI¥A LAL
DOOLZE ===VIJAY KUMAR
[OOLIN ==>3ATNAM SINGH
DROL2D ==>MURTI DEVI
CROL2M

ADOLOT ==>5H M K GUPTA
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Q : 1|:§#h:p ‘locathost 5580

) TR TR

coatmertalffimés 0= € X | £ Euit Saary Detal Page

User Type : Maker M K Gupta

Employas Name

Pay Commission | Sixth

Pay Bill Code N-D5-51-2054-51-09

Pay scale of current post 5200-20200+2400GF [«
Band Pay 5470

Spacial Pay o

Non Practising Allowance [NPA) 0

Govt: Accomedation alloted or not JINO IYES
Hoizze Rent Allowanca ¥ Clazs. |T|
HRA Additional i

Hill Allowanca for Mom: Hills

edical Allowance

Handicapped Allowance

Conveyance Allowance (Only for PS's/Paan)

Carpanter Allowance

0
o
0
o
o
Kit Mamtenance Allowance for Police Dept 0
Ration Money Allowance for Police Dept o
Hardzhip Allowance 0
Constiuency Allowance 0
Telephone Afowance o
Rural Health Allownace 0
No. of days for which Pay i to be calculated of leave blank for the whole menth 20
Check ot you are absentlleave in remaming Days Check if Applicabis

Chack for Insert detail for other Pay Band if you have F Check f applicable

Ei

Grade Pay
Perzonal Pay
Deputation Allowance

Cashier Allowance
HRA Days:

Digt Manay

‘Washmg arfand Urniform Afowance
SperialFoTransporn Allowance
Suparvisor Allowance

Rizk Allowance

Inetructional Allowance

Police Medal Allowance

Office Expenses

Sumptuary Allowance

Flying Allowance

Flying Cerlificate Allowance

RV-Treasury Staff-Establishment Expenses==>Non-Gazetied with Gof Account==>MAIN==>4 [=]

ol olalolo| o o|sl o ofa

4

- - -

G 'l| 2 hetpe [ flocaihost S

¥ Allotment of Unigue Code for Payee{UCP for EPS) MK Gupes
Edit Payee Detall for EPS

Add/Edit Deduction Detail

Add/Edit Loan Detail

Welcome to the web site
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"|'”.—"h':p Nocathost 5653 ;

User Type : Maker M K Gupta

esatary/Degatmertal fimee 0 - & X 1 = e-Salary: Edit Deduction .. % | |

Employea Nama Salect Payes Name [=]
Select Fayas Name
0GOLCN ===BRIJ PRABHA

Iy Neafiomal Informalics Cenler, Haryana

OLOL2S ===GURMEET KAUR
OMOL2| ==>RAHTU RAM
OMOLZR ===>3HALINI ARCRA
(ONOL2ZH ==>BIRIYAM RAM
(002G ===BALWINDER KAUR
0OOL2P ==>PRIT PAL
OPOL2D ===JIYA LAL
OQM2E ===VIJAY KUMAR
SATNAM SINGH
MURTI DEV
RAJVANTI
=AY KUMAR
AVEENA NAG|
WANT SINGH
ADOLOY ===8H M K GUFTA

258 PM
8A2011

- a AT v T ¢

a '.'| 2 hrip/ flocalhiost 56856/ esatary/Departmental frmes 0 = o X l & 1 eSalaryn Edit Deduction ... % | | Ut eF 42
User Type : Maker M K Gupta | ETHE
DEDUCTIONS DETAIL FORM

GPF Subscription 4000

Income Tax Deducton 0

GIS Amount 0

LIC No 1)

LIC Installment amolnt ¥]

Car Usags 0

Professional Tax 0

Update Deduchions

Web site Dezigned & Maintained by National informatics Cenier, Haryana
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a -|| = hetp/ flocalhost 56826  exalary/Departmentalfrmes O » & X 1 2 eSolory: Edit Loan Detail 0 | |
. - 1

User Type : Maker M K Gupta
Employes Mams Select Payee Mams =]
Select Payee Mame
Add New Advancellnterest/Loan ] 0GOLCH 2=5BR1J PRAGHA

OJOLIC ===>JAGDISH CHAND
ARVIND KUMAR
=JOGINDER SINGH

Web sife Designed & Mainiained by K

OLOL2S ===GURMEET KAUR
OMOL2] ==>RAHTU RAM
OMOLZR ==3HALINI ARCRA
OWOLZH ==>BIRIYAK RAM
(O0L2G ===BALWINDER KAUR
0O0L2P ==PHIT PAL

OPOL20 ===JIYA LAL

OOOLIE ===VIJAY KUMAR
OOOLIN ==>5ATMNAM SINGH
OROL2D =>MURTI DEV1
ORILZM ==>RAJVANTI

SGOLIL ==2AJAY KUMAR

Here only those Loans will be visible for editing, which are related to this employee.
. e T TR T = . e

g )| @ it ocalhost 55886/ esalmy/Destmertaltfimze £ = ¢ X || &3

e-Salzry: Edit Loan Detaif ! |
i

User Type : Maker M K Gupta

Select the Name oflcan | Advance /Interest

Whether the case of fresh Toam

Ldd New Advancelinterast/Loan ] SCODTER / M CYCLE AD -
HOUSE BUILDING ADVANCE-
HOUSE BUILDING ADVANCE-2

LB S TET R HOUSE BUILDING ADVANCE-3
HOUSE BUILDING ADVANCE-4 |
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focathost SEA%6; sxalaiy/Departmeal fmic O = & X 1_;‘.\:: e-Salaryn Edit Loan Detail | 1l 5. e
T WHEAT ADVANGE-1 =l

TWhether the caee of frech Toan

Select the Name of

LOAN/ADVACES FORM

Sanction Date 11/5/2011

i 3| Sanctica Order Mo, 336

Dt of withdrwal  11/5/2011 W R - .
@aimmiyery) | Montn & Year of first installment paid April =l 2011

Grosa: Amoutt of Loga/ Advance Tnterest &000
Balance as on last date of last month

Payment mads ipto previons month

Inzralleent amount 800
Total o. of Instaliments allowed

Wo. of Installments Paid (Excluding Advance Installments) 2

Mo of instaliments Paid in Advance 1]
Total Mo of Instaiments Paid

Pemaining Installments

Mo of Installment To Be Paxl This Month

Total Amount To be Paid Thea Maonth

Update Loan Detail Delete This Loan |

Add New AdvancelinierestLoan |

Weh site Designed & Maintained by Nafional Informatics Center, Haryana
™

302 P

e e
After making all the corrections the Maker will again take the print outs of the ‘Emp.
Complete Detail’ report of the employees, in whose case the corrections have been
made. He will sign at the space given for the ‘Signatures of employee entering data’
and will handover the print outs to the ‘Verifying Official’, who will then compare all
the data of the Reports with forms ES-2 and ES-3 and if found correct, he will sign
these reports and handover to the DDO.

9. Verification of data relating to ES-2 and ES-3 by DDO in his own User ID

The DDO will log into his UserID using his Password for verification of the data. The
second option in ‘Employee’ Menu is for verifying Employee Information Changes.
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G |v" p/ARIIS2 T X e 0 - )‘1 1t e-Salary : WELCOME ok

AL D kogou]

Welcome to the web site

o
Verify Emp. Information changes

Fourishr Pusgilopess
o Receive Employee

WED site Designed & Malntaimed by National Informatics Center, Haryana

hittp://10.145.2 77 fesalary/ Departmental/frmVerifyl. s px R10% -

On selectlngthls optlon the list of Employees to be verified, will appear W|th an

option ‘View Detail’, in front of each Employee name.

e T T . -—E R
G )| & nep 0145277 e ikl 20 - e x 1 5 Unitted Page | ' i
User Type : Checker/DDO R L Dalal | Main Menu | Logout |
e e evover e
Unique Code | Emp. Name | ViewDetil |

CAOLDA ANIL KUMAR View Detall

QHOLD3 ANU View Detall

DEOLCY ASHOK KUMAR View Detall

OFOLCX BALIEET SINGH View Detail

0ADLD1 KARAMIEET KAUR View Detail

9BOLYX RAJ KUMAR KAUSHAL View Detail

OADLCK RAINI SHARMA View Detail

Web site Designed & Maintaimed by National Informatics Center, Haryana

fmaserpt_daPatBack(aridRegEmplayess 025 Ik et ) R100% -
| 12:31 BM
8402011

B e #

By clicking on ‘View Detail’ all the pages related to employee information will appear
subsequently for verification.
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G )| 8 bitp ADAS 273 ey iy ErmpioyesChergess 3 - f‘x1 + e-Salary & Edit Employee . * |

User Type : Checker/DDO RL Dalal | Main Menu | Logout

EDIT EMPLOYEE DETALL

UniqueCode of Employee: DADLDA Name of Employee: ANIL KUMAR
PERSONAL DETAIL
Firat Middle Last
Wame(Sh ISmtids | | S
Date of Birth 7 =t E (da/mmiyyyy) ©
First WMiddie Last

Faiher's Mame (Zh.)

Maother's Mame (Smt.)
Permanent address =ouse nosmros: L o City
State _har . District
" Same as permanent
Temporary Address Heess asre: E City
Stale 4 ga District
Gender =1 Religion
Category
Academic Qualificationie ) Cither Cualific ation
E‘i'N MUmMDET (000 o sreure scsmcy of the Tzlephone Number (s
Mobile Mummber {f any) B144233 E-mail Address

Marital Status

/ity EmployesChenges P-d 1_1 &y e-Salary s Edit Employee .

Permaneni address souss Nosemmast L 3GE : City
State I =)= Diatrict
— Same as permanent
Temporary Address Hos: Ha uFe Crty
Stale [ gal Destrict
Gendar ¥ . Realigicn
Catagory 3
Academic Quakficationic B Cither Qualification
,P,F:.EJ. MUMbET (D00 o ensurs scorscy of the Tzlephane Number (Rezi)

Mobile Mumber {if any) 23358 E-mail Address
Marital Status [

BANK DETAIL{Salary Account)

State Name B A ' Disirct Name:
Bank Name : EE DIA (= Bank Branch Add.
IFST Code of Branch 28 g MICR Code of Bank Branch
Bank Accolnt Numbar RATT f ¥ PRAN Number
GFF Mumber

[VERIFY FERSONACUETAICOF EMELOVEE Y | CANCEL |

Weh site Designed & Maintained by National Informatics Center, Haryana

bt/ 10,145 2 77 fesalary ErriployreCt itE m ployee Detail.asp HI10% -

The DDO can click on verify button if he finds all the entries correct as per the
‘Complete Detail Report’ of the employee (duly corrected by Verifying Official with
Red Ink), and if he finds any mistake in entry he can click on ‘Cancel’ button. And also
he will mark with green pen on the ‘Complete Detail Report’, wherever any
mismatch is found between the Report print out and the ‘Personal Detail Verify Page’.
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After Personal detail all other pages will also appear and DDO can verify or cancel all
details in the same manner.

a % ZI|;_-,A|;--|_ ocalhost SERY6/ ssalaryVerfvEmployeshar @ = & X 1_;'.‘Iccalhost A |

User Type : Checker/DDD R L Dalal Main Menu

EDIT EMPLOYEE JO8 DETAIL

UniqueCode of Employ 0AOLDA Name of Employee: ANIL KUMAR

Empioyea Job Detail

Szlect the Type of Sernce - - = = -

Nature of Service

Group i i

Date of First Joining in Govi Service

Date of Superannuation

Designation at first appeintment

Name of the current Post Designation

Date of Joining at the current Past/ Designation (ddimmiyyyy] *
Date of neat incrementimst day o momtn) 2

Gazelled! Non-Gazelled sited i

Serice Type Reau T

Recrwtment Mode Recrutment Source
Check If Typing Test Passed

{IVERIFYJOB DETAIL OF EMPLOYEE || | CANCEL |

Web site Designod & Maintained Ly National lnformatics Conter, Harvana

: T — . . |

a J|\.-',-h--_|:_"kiulh=si SEE6/ evalary (VerbyEmployesCha p - x:l_;;_\“ e-Salary s Edit Deduction .. ! |

User Type : Checker/DDO R L Dalal

UniqueCode of Employee: OAULDA Name of Employee: ANIL KUMAR

VERIFY DEDUCTIONS DETAIL
GPF Subscription

Income Tax Deducton
GIS Amount

LI No

LIC instaliment amount
Car Usage

Professional Tax

Verify || Gancel

Wb site Designed & Maintained by National informatics Cenlor, Harvana

HI1M%w -
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a J| 25 hitp:/ Alocalhost SEA%6/

User Type : Checker/DDO RL Dalal
UniqueCode of Employee:  DAOLDA Name of Employee:  ANIL KUMAR

Pay Commission
Pay Bill Code
Pay stale of current pos!

Band Pay
Special Pay Personal Pay
Non Practizing Alowance (NPA) Deputation Allewance
Govt Accomedaton slleted or nol P Cashuer Allowance
Hill Allowance far Mom: Hills
Medical Allowsnce Chet Money 7
Handicapped Allowance Washing orfand Uniform Allowance
Conveyance Allowance (Only for P3's/Peon) SpecialFuTa
Special Alowance 1o Safai KarmachariiPeon cum MalifChokidar =
Camentrer Allowanc e Superviaor Allowance
Kit Maintenance Allowance for Police Dept Risk Allowance
Raticn Meney Allewance for Police Dept. Instructional Allowance
Hardship Allowance Police Meds| Allowance
Constituenc y Allowance Office Expanses
Telephons Alowance Sumptuary Allowance
Rural Health Allownace Flying Allowance
No. of days for which Pay i to be calculated or leave bank for the whole month Flying Certificate Allowance
Uncheck if vou do not want to include in PayBill
|f Suspendsd Please Check Gve Percentages and Mo of Days for which subsstance X .
allowance is to be caklated or leave biank for the whols month e 2
| Werify | Cancel |
“ m v

HIE PM

EN: s T
P 4 BA0/201L

User Type : Checker/DDD R L Dalal Main Menu

UniqueCode of Employ 0AOLDA Name of Employee: ANIL KUMAR
Select (e Mame of loan | Advance Interest SCOOTER [ M CYCLE ADVANCE-1 Fl
Whethier the case of fresh Loan N [=]
LOANADVACES FORM
Sancticn Date Sanction Crder No.

E‘H

deimmiyyyy)
Month & Year of first installment

Date of withdrwal paid

ﬂ {deimmiyyyy)
Gross Amonnt of Loan’ Advance Tnterest
Balance as on last date of last month
Payment made optn previous manth
Taztallment ameount

Total no. of Instaliments allowed

Mo of Installmesnts paid

Remaining Installments

‘Web siie Dezigned & Maintained by National informatics Center, Haryana

bt e lhostSEA06  esa lary \erify Employ it anDeteil asp HIN% -

When he will verify the last detail of the Employee, the message 'Record verified
successfully will appear. By clicking on OK this employee’s Name and Unique Code
will disappear from the list of Employees for verification. Now the DDO will put his
signatures at the space given for this purpose, on the ‘Complete Detail Report’ of the
employee, whose complete record has been verified successfully.
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Once data is entered by the Maker and saved, if any subsequent change is made by
Maker using Edit Pages, the same is highlighted with a red outline. Like if he changes
the ‘Date of Birth’ from 20/08/1986 to 20/08/1980 and Update the Personal Detail of
Employee ‘Anil Kumar’, the screen will appear as follows:--

- '“‘-—- M . [=fon

a -_J|_‘-=,- hitp:/locathost SE8%6/ salary/Degartmental/fimEs 0 = ¢ x'l_;},, e-Salary ; Edit Employee .. | | BT

User Type : Maker R L Dalal Main Menu Logout |

EDIT EMPLOYEE DETALL

PERSONAL DETAIL
Firat Middle Laat
Name[Sh./SmiMs | B
Date of Birth {dd/mmiyyyy) * 000000 |
First Wit Last
Father's Mams (Sh.) RAMPHAL
Mother's Mame (Smt.) RAJDDEVI
Permznent address souss rosasos #3608 3 City SECTOR 22D
Stale Chandigarh =- District Chandigarh [=]"
Temporary Adcress Hoss b isiros #3608 City SECTOR 22-0
Siate Chandigarh [=] Dietrict Chandigarh [=]
Gendar Mals =" Religion HINDU [=]"
Catagory sC [=] -
Arademic Quaificationic BA |v| Oither Cualific ation 1 YEAR D IN COMP. APPLICATI
,P:-‘,I;'I. Numbey 000 to =n=tire acwrsoy of the Telephons MNumber (Resi)
Mobile Mumbar {if any) JA14423358 E-mail Address
Marital Status Unmarried [=]*
BANK DETAIL(Salary Account)
Sizle Name s 34 H Distrct Name
Bank Name 5 EE F Bank Branch Add
B e nE R RIS Pdn F Bl Bk

BN . e EZLPM
A L e

Now in DDO’s Login, if we go the Employee Menu’s ‘Verify Emp. Information
Changes’.

_— - - T —

-
Q 7|| @ o/ locathost 56896/ esatary/Depamtmental il O = & X l\f“’ e-Salary : WELCOME | I

1 Verify Payee Details for EPS 0L Oalsi

Verify Emp. Information changes Welcome to the web site

Transfer Payee to Another DDO

Web site Designed & Maintained by National Informatics Cenler, Haryans

hitp://1 y/Dep: o Jerify2 aspx ®_100% -

<P o4

M |

B/10/2011
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The page having the list of unverified employees’ records will appear.

_ - M - S
a J|‘-',-h--|- Hocathost SEE26, Yegartmertalrmis 2= g4 X I(‘\ localhost | |

User Type : Checker/DDO R L Dalal | Main Menu | Logout |
e e evover e
| UniqueCode | _fmp.Name | ViewDetail |

CAOLDA ANIL KUMAR fi'd

OHOLD3 ANU View Detall
OEOLCY ASHOK KUMAR View De
OFDLCX BALIEET SINGH View Detail
010LCC | BRAHAM PARKASH fiew Detail
0GOLDD | DUMNOO RAM View Detail
0ADLD1 | KARAMIEET KAUR iew Detail
SBOLYX | RAT KUMAR KAUSHAL View Detall
OEOLCG | RAMPAL MALHOTRA View Detall
OHOLDC | VINOD KUMAR View Detail

Web site Designed & Maintained by National Informatics Center, Haryana
Waiting far response from localhost . HIN% -

317 P |

820/2011

.m0

Now if we select ‘View Detail’ in case of Anil Kumar.

- - - - i S |
a J|‘-',-h--|- ! flocathost SER26/ msalary VerEmploye=Chae @ = & x| | f
Checker/DDO R L Dalal | Main Menu |

e-Salary i Edit Employee .. | |

EDIT EMPLOYEE DETALL

UniqueCode of Employee: 0ADLDA Name of Employee: ANIL KUMAR
PERSONAL DETAIL
Firat Middle Last
Mame{Sh [Smtds | |
Date of Binth [ 2 |E (i) -
First WMiddie Last =

Faiher's Mame (Zh.)

Maother's Mame (Smt.)

Permanent address =ouse nosmros: - o City 5
State ; - Disrict
~ Same as permanant
Temporary Address Hoess NassFe: E City
Stale ga District
Gender =1 Religion
Category
Academic Qualificationie ) Cither Cualific ation
E‘ilf MUmMDET (000 o sreure scsmcy of the Tzlephone Number (s
Mobile Mummber {f any) 14423 E-mail Address

Marital Status

The Date of Birth is having Red Outline. This shows that this field has been changed.
This will happen in case of each Detail Page.
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10.Generation of Paybill and Sending data to Treasury

In Maker’s login there is Menu "PAYBILL’. This Menu has 2 options.

cm—— T LT g

a 3 X hitsp /ocathost 56836/ =atary/Dep atmertalfmV © = ¢ X t 4 e-Salary s WELCOME i: I
adis 2 - x -

Maker KLDalal Generate PayBill
Welcome to the web site Send Data To Treasury

Web site Designed & Mamtamead by National Informatics Ceater, Haryana

hitp/ flocathost:S6806/ess lary/Dep frmWelcome. aspx R10%

If we select Generate Paybill here:--

< o8 —— s - e Gl
a )] 25 hetprtacainostansass 0= x 'l & =-Salary:: WELCOME < | I e 2 e
X e : - — == = = . = -

&y o—Sallamy7,

Maker BEDiat Generate PayBill [serrra)

Welcome to the web site B S

httpy//localhostiS6896/ eszlary/P oy bill/ paybn ilaspx. H10% -

The Paybill Generation Page will appear.
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G rl|‘;u.-; localhost $6836/ exalary /Pyl I paybil asps R~ X l =¥ Paylill Page j I

User Type : Maker RLDalal Main Menu

PayBill Generation Page

Paybill Code Select paybxll Schems
Pay Month Select Month
Pay Year Select Yaar

i View All Employee

Web site Designed & Maintained by National Informatics Center, Haryana

H1W% v
I

333 P

T #
Pe B 00 oo

The Maker has to select the Paybillcode of the Paybill he wants to generate.

- N M - - - e

K[ v vt i oo e - & | @povitese ]

R L Dalal Main Menu | Logout |

PayBill Generation Page

Paybill Code Select paybell Schems [=]
Pay Month | Select paybill Scheme
Pay Year i

21154-51-[195-99-98.7-
51-2054-51-095-93-58-F

taff-Establishment Exp
VW I EmplTyee

Web site Designed & Maintained by National Informarics Center, Haryana

1% -
i

BN . e
Pe i 4 84072011

Then the Maker W|II select the Year and Month for which this Paybill is to be
generated.
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User Type : Maker R LDalal

PayBill Generation Page

Paybill Code Select paybxll Schems [*]
Pay Month Aug £
Pay Year 201112 =

i View All Employee

Web site Designed & Maintained by National Informatics Center, Haryana

33EPM |

T e
Pe B 000 oo

At last he will click on the button 'View All Employees’ and the list of employees
included in this Paybill will appear.

2 - N M -~ - o 8 i
‘& J| S http:/ el host SERY6/ msalary /Pyl pay il msp p - r_‘a_x_{_;.\payui||p;g;_ | | I

User Type : Maker R L Dalal | in Menu | Logoul__| :

PayBill Generation Page

Paybill Code -0 054-51-095-99-98-H-V-Headguarier Staf-Estabhshment Expe ==xMNon-Gazelled with Gpf Account==>PE2==52 |E|

Pay Month Aug Ed

Pay Year 01112 [iws}

|

[sna. Empioyee Name Unitjue Cove Employer Father Name DaisofBirtn  |No.ofGavs  |[T7] Seiectal
1 RAJNI SHARMA DADLCK RAVINDER FUMAR SHARMA 20 Dec 1976 ||t [Zlincluds in PaySil
2 SUDESH DADLTT [BHIM SAIN MONGIA 13 Jan 1958 31 [Clinelude in PayBil
3 KARAMIEET KALR LA0LD 1 [SUCHA SINGH 29 Ape 1870 31 Clinclude in PaySil
2] RAYINDER BAKSHI DEOLC] [CHARAN JIT LAL BAKSHI 28 Jun 1960 31 ude in PayBil
5 KANCHAN BALA DEOLDO LT KHEM CHAND 15 May 1968 31 Zlinclude in FaySil
& CHAIN SINGH DEOLDY MANGTU RAM 30 Dec 1973 31 Elineluda in PayBill
i MADHU NCOLCR SAT MARAIN JAIN 17 Dee 1962 31 Clineluds m PayBil
(i SANDEEP KUMAR BCOLDE [KARTAR SINGH 14 May 1986 31 = linelude in PayBil
i SHABIR AHMED COOLGG [k WMAHMCD 2T Dee 1968 3 Hincluds in PayBil
10 SHYAM SUNDER DOLDT JASWANT RAI GUPTA 18 Nov 1962 31 ["linelude in PayBil
" ASHOK KLIMAR DEDLCY HARBANS LAL CHHOKRA 30 .Jul 1955 3 lincludes in PayBil
1z SHIV KUMAR DEOLDG LT MUNSHI RAM 10 Nov 1968 31 [ linclude in PaySil
13 JAI BHAGWAN OFOLCO [KHAZAN SINGH 04 Apr 1954 H Elinelude in PayBil
14 BALJEET SINGH DFOLCK LT SH MANGAL SINGH 04 Apr 19568 31 [Zlinelude in PaySil
p L VIPIN KUMAR OFOLDES LT &H EHEEL RATTAN GLIFTA 14 Feh 1367 | Elineluds in Paybil
16 LALTA PARSAD LT SH RAGHU NANDAN 01 Jan 1965 3 " linclude in PaySill
I Cansina P PP o = —

1% -

Now the Maker will click on the option ‘Select All’ given on the top right side of the

Employees’ list, to select all the employees.
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B8 hitp:/ flocathost 5 payhill aspe - & X 4 &5 payhill Page L__I

5o, [[Emetoves Nam uniaue Code [Exncloves Fainer Neme Da ol Bt |MoofDave [ setectan

1 RAJNI SHARMA nanLEK [RAVINDER KLIMAR SHEARMA 20Dec 1978 |31 Flinchude in PayBill

2 SUDESH paoleT [BHIM 541N MONGIA 13.Jan 1268 [[31 [#include in PayBilt

3 IARAMJEET KAUR paoLo [SUCHA SINGH zaaprian |t Flineluda in PaySill

4 RAVINDER BAKEHI bEoLCd [CHARAN JIT LAL BARSH! 26 Jun 1960 [[31 [Finclude in PayBil

B KANCHAN BALA [[eocna LT KHEM CHAND 15May 1563 |[31 Wlineluds in PayBill T
ks CHAIN SINGH bEOLDS ANGTU RAM 300ec 1872 |3t [#include in PayBill
I MADHU ucoLCr [SAT NARAIN JAIN 17Dec 1962 |3 [¥linchude in PayBil
[a SANDEEP KUMAR pcoLDg [KARTAR SINGH 14May 1986 |31 Finclude in PayBil

9 SHABIR AHMED booLce [ MAHMCO 27Dec 988 |1 [9linelude in PayBil

i SHYAM SUNDER pooLn? [JASWANT RAI GUPTA 1ahov 1962 |1 [#includs in PayBilt

1 ASHOK KUMAR oEoLCY [HARBANS LAL CHHOKRA 0186 |3 Flinelude in PayBili

12 SHIV KUMAR DEOLDE LT MUNSHI RAM 10Nov 1968 |[31 Fineluda in Payil

13 JAI BHAGWAN bFOLCO [KHAZAN SINGH 04 Ape 1954 |31 include in PayBiil i
12 BALJEET SINCH pFoLCx LT =H MANGAL SINGH 04 Apriozs [ includs in PayBill

15 VIPIN KUMAR bFoLDS LT SH SHEEL RATTAN GUPTA 14Feb 1367 |01 linclude in PayBil

18 LALTA PARSAD DGOLCW LT SH RAGHL NANDAN 01.dan 1965 |31 [Zincluds n PayBilt

17 MAHIPAL [ [SATPAL 05 Aug 1954 [[31 [#inelude in PayBill

18 PARVEEN KUMAR oHoLED MURALI DHAR GOEL 1 Nov 1968 |31 Flineluda in PayBill

13 SUMAN SHARMA pHOLCM [HANS RAJ SHARMA HAp 1968 |31 [Finclude in PayBil

20 anu [[proLoa [RAIESH DANIEL FoMaris77 | Fineluds in PayBill

21 RACHIA YADAY bi0LCL [FURLSHOTAM YADAYV 15Aug 1974 [[31 [#include in PaySil

= [VEER KARAN i 0z M PRAKASH SHARMA 30 May 1555 |31 [Fineluds in PayBil

[3 SURAT SINGH AFDLLB [CHANDU RAM faoetigrd | linchuds in PayBill
[z KRISHAN KUMAR se0LLa [KHUZAN SINGH 08 Apr 1968 |[31 Flinelude in PaySill d

And at last Maker will click on the ‘Generate Paybill’ button.

T .. TE. i

yhill aspe 3= & X 4 U localhost

HAVINDER BARSHI [PEnECT [CHSFAN 1T LAL BARSHT (g mn et T [Wiinelide in PayBil i
5 KANCHAN BALA peoLDo LT KHEM CHAND 15 May 1969 [[31 [#includs in PayBil
5 CHAIN SINGH beoLDs MANGTU RAM 0Dec 1973 [ Flinclude iri PayBil
i MADHU pcoLcr [SAT NARAIN JAIN 17Dec 1982 [ Finchuds in PayBil
[ SANDEEP KUMAR pcoLpa [KARTAR SINGH 14 May 1986 |[31 [#inelude in Paygill
9 SHABIR AHMED oooLca K MAHMOD 27 Dec 1968 |31 inclsde n PayBil
10 SHYAM SUNDER [[oooLe? [JASWANT RAI GUPTA 18Nov 1962 |[31 [#inelude in Payilt
1 ASHOK KUMAR [oEnLcy HARBANS LAL CHHOKRA B0gui19ss |1 inchuds in PayBill
12 SHIV KUMAR [[pEncos LT 1UNSHI RAM 10Nov 1868 |[31 [#inelude in Paygil
13 141 BHAGWAN [pFovce [KHAZAN SINGH osapisss | Finclude in PayBil
L BALJEET SINGH oFoLCX LT SH MANGAL SINGH o4apciosa [t #linclude in PayBil
15 VIFIN KLIMAR oFoLDS LT 5H SHEEL RATTAN GUFTA 14Feb 1567 |[31 ¥ include in PayBil
16 LALTA PARSAD DGOLCw LT SH RAGHU NANDAN 01Jan 165 |[31 [¥linclude in Payil
17 MAHIPAL oGoLDa sATPAL oo aug 10ss i ineluda in PayBil
12 PARVEEN KUMAR HOLCD MURALI DHAR GOEL 17 Nov 1968 |31 [#include in PayBil
19 SUMAN SHARMA [[erocem [HANS RAJ SHARMA 14Apr 1968 |31 Flinelude in PayBil
20 (AN [[oroLpa [RAJESH DANIEL 20 Mar 1377 [[31 #includs in PayBil
21 RACHNA YADAV [[moces FURLISHOTAM YADAY 15Ag 1972 |1 Flineluda in PayBil =
22 'VEER KARAN i0o2 [OM PRAKASH SHARMA 30 May 1955 |31 [#linclude in Fayil
B SURAT SINGH sFOLLE [CHANDU RAM 1Woct19d | [¥linclude in PayBil
24 KRISHAN KLUMAR 4GILLA KHLIZAN SINGH oz Aprigea  |[1 Finclude m PayBill
25 SUSHIL KUMAR BOOLRL S RAM SWARLP 16Dec 1968 |31 [#1nelude in Payil
26 RAJ KUMAR KAUSHAL 9E0LYX CHANI RAM osoct 1976 |1 inchuds in PayBil
o7 SUDHIR KUMAR o [SATYA PARICASH WADHERA o7 Avg 1958 |[31 linehioe in Paysil

Web site Designed & Mantained by Nahonal Informahics Center, Haryana -

Waiting far response from ocalhost . H10% -

If some of the Employee’s records are pending for verification by DDO. Their Payhbill
can’t be generated, as their records have been edited after the DDQO’s verification.
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aspr 2 = & X || €3 facathost A

G '|\'}'|-"| flocathost 56856/ = al =

User Type : Maker R L Dalal

PayBill Generation Page

Paybill Code M-06-51-2054-51 095-959-98-R-V-Head quarier Staf-Estabishment Exp ==zMan-Gazetled with Gpf Account==>PB2==52 El
Pay Maonth Aug E2
Pay Year 01112 liws}

Wiew All Employee

o Empioyee Name Unique Cote [ VRSP | PP =

1 RAJNI SHARMA DATLCH [ [ s> sesnn ¥ brclude in FaySil
2 SUDESH paoLcT E | Brciude in paysi
: ATEET T E i i ELT;ITI:L?th:r:\?thee employee as follow OR uncheck include in | =T
fa RANINDER BAKSHI beoLC d Dk R | fnchus in Paysi
5 KANCHAN BALA bECLDD [E ANU |zt in Paysi
e CHAIN SINGH be0LDS | FALKIMAR EALBHAL lineluds in BayBil
i MADHL ncolLch El Wlrclude n Paysi
A SANDEEP KUMAR ncoLne i K Wlinclude in PayBi
B SHABIR ARMED booico

10 5HYAM SUNDER 00007 JASWANT RA| GUBTA 18 Nov 1962 |3

1 5RO KUMAR DEOLCY [HARBANS LAL CHHOKRA 30.Jul 1956 3l

12 SHIV KUMAR DEOLDG LT MUNSH| RAM 10Nov1%68 |31 [linclude in PayBil
12 1Al BHAGWAN oFoLCo [KHAZAN SINGH ouAprigsd |31 lincluds in PayBil
14 BALIEET SINGH bFOLCX LT SH MANGAL SINGH D4 Apr 1988 |[31 [#linclide in PayBil
1 VIPIN KUMAR oFoLDE LT SH SHEEL RATTAN GUPTA 14Feh 1367 |31 Finchuds in BayBil
16 LALTA PARSAD LT SH RAGHU NANDAN 01 Jan 1966 |31 elude in PaySin
= TSl FrET ey e B —

1% -

Message will show the names of all the employees, the records of which are pending

for verification. The Paybill generation will be successful only in case, when the
records of all the employees have been verified by the DDO. Now, if we select
another Paybill, having all the employees with verified details.

» S e——— e M
§ Payill Page | | 1

R L Dalal

PayBill Generation Page

Paybill Code £1-095-99-98-H-V-Headguarler Staf-Estabhshment Exp ==zMan-Gazetled with Gpf Account==>PB2==52 |Z|

PFay Month cheme

Pay Year £1-095-99-92-R-A/+ P Zazetiad with Gpf Ascount==>PAYBILL
5N Emolovee Name ininue Coe [Employee Fatner Name Date of Hirth ”l_!uq_rﬂau 7] Setcet A1l
1 RAJNI SHARMA DADLCH [RAVINDER KUMAR SHARMA 20 Dec 1975 [ [#linclude in PaySil
2 SUDESH DAODLCT [EHIM SAIN MONGIA 13 .Jan 1258 31 [Flinelude in PayBil
3 KARAMIEET KALR LA0LD 1 [SUCHA SINGH 29 Ape 1970 31 [#lincluds in PayBill
2] RAVINDER BAKSH| DEOLC. [CHARAN JIT LAL BAKSHI 28 Jun 1960 31 Flineluds in PayBil
5 KANCHAN BALA DEOLDO LT KHEM CHAND 15 May 1968 31 [#lInclude in PaySit
16 CHAIN SINGH DEOLOS MARGTL RAM 30 Dec 1973 ||'iT lineluda in PayBill
7 MADHU NCOLCR SAT NARAIN JAIN 17 Dee 1962 31 Flinclude n PayBil
(i SANDEEP KUMAR BCOLDE [KARTAR SINGH 14 May 1986 31 [¥linelide in PaySil
9 SHABIR AHMED LOOLCG K MAHMCD 2T Dee 1968 H Fincluds in PayBill
10 SHYAM SUNDER 0DOLDT JASWANT RAI GUPTA 16 Nov 1962 3 ¥linelude in PayBil
" ASHOK KUMAR DEOLCY HARBANS LAL CHHOKRA 30l 1956 3 clude in PayBil
12 SHI KUMAR DEOLDE LT MUNSHI RAM 10 Nov 1968 31 Hlinelude in PaySill
13 JAl BHAGWAN OFDLCC [KHATAN SINGH (04 Apr 1954 | #linelude in PayBil
14 BALJEET SINGH OFOLCX LT SH MARGAL SINGH 04 Apr 1958 31 [¥linclude in PaySil
1€ WPEN KUMAR OFOL DS LT SH SHEEL RATTAN GLIFTA 14 Feh 1367 £h | Flincluds in PayBill
16 LALTA PARSAD DGOLCW LT SH RAGHU NANDAN 01 Jan 1965 3 clude in PaySill
e enLinal nene e nroa [ A 024 2t _r

1% -

Page 85 of 105



G )| & e Nacalhos

6/ eaatary/Paybill/ pay bill aspx R~ |1,Ilc:aihnn

User Type : Maker Main Menu

PayBill Generation Page

Payhill Cods N-06-51-2064-51-095-98-55-R -V-Headquarter Stafl-Estabi M Expenses==>NP3-Haon slled==:PAYBILLI==>3 El

Pay Manth Aug [+

Fay Yaar 01112 =

View All Employee

SNo. Empioyee Name mmnue Code Employes Father Name "Dsle of Barth IMLQ E Select All
1 SUKHVINDER SINGH DGILCE JASWANT SINGH 02 Jan 1871 31 4 ncluds in PayBil
2 DUMNOO RAM BGELOD KANARUDL RAM 13 Sep 1952 (3t 7 includs in PayBil
3 qNOD KUMAR DHOLDC JAG RAM 05.Jun 15974 K1l Flinclude in PaySill
4 MANISHA DIDLDE RAJESH KUMAR KUNDLI 06 Sep 1967 31 Flinclude in Pay8il

Message from Wbpﬂgf-' ¢ N uﬂ] il Informatics Center, Haryana

l L Payhill Generated Successfully-

The message ‘Paybill Generated Sucessfully’ will appear. To take the print outs of this
Paybill, he has to go to ‘Reports’ Menu.

— - - ST
G )| £ bt Mocalhost 56836/t ary /D &1 eSalary WELCOME :
> =
E' :
R — ) ; \
3
AN
Employee Reports PayBill
Makar Employee Reports  # m
Payee Reports } 1e to the web site
Paybill Reports

Web site Designad & Mamtamed by National Informatics Center, Haryana

hitp://localhost:S68! lary/Repo slechion aspedvar=2 aybill

By clicking on Paybill Reports option the Paybill Reports generation page will appear.
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tip:/ ocalhost 56826/ msalary /Repart/i rmSelechon Q ~ & X ‘,;;.p_:pcms | I

R L Dalal Main Menu Logout

User Type : Maker

Select
Paybilicode

Faybidl  Loans[(dvances Jntevest Miscellenzeus

Select PaybiliCods

Paybil Acquittance Rak

Treasury Voucher Nene

L Poy Sip

HIWH

N “ L 10:54 Am
Pe® €0 oo

The task to do on this page is, to select the Paybillcode, for which the reports are to
be generated.

- ; -—T--— - - .3\ =g

a i -.l| =¥ httpy/‘webLhry.nicin/eszlary/Aeport/frmbelection O = & X { i REPORTS |

[ o A
File Edit Wiew Favorites Toole Help

B * B * O mhov Pagev Sy Took~ @~
User Type : Maker R L Dalal Main Menu Logout ‘
g:rtll:ilt!coda N-06-51-2054-51-055-99-98-R-V-Headg StaftE t Expe NP5-Non-Gezetted==>PAYBILL1==>1 4

Faghitt  Loansfldsances Inteuesl  Miscellencous

Payall * Acguttanca ol
Treasury Vouchar _/ biong
Pay 51p

1t Bill 12 not appaaring in the List Firat Gengrate tha Paybill

2014-12 Augusi 2014-12 Augusi D3000581-2041-12-8-021 Generate Report
201112 Juny 201112 dJuy 03000581-2011-12-7-032 Genarale Report
2011-12 uly 2011-12

81-2011-12-T-031 Gensrate Raport

The detail of all the generated paybills of that Paybillcode will be visible on the page.
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There is a Menu given on the page between list of Paybillcodes and the details of
Paybills generated for this Paybillcode. This Menu has 4 options (Paybill,
Loans/Advances, Interest, Miscellaneous ). By default on this Menu ‘Paybill’ is shown
as selected. And every report under this option has a radiobutton in front of it.
Maker has to click on the radiobutton of the required report to select it.

_ ) ~4 T — ol
G' |5z iwebl by essaryPpomsecian © « ¢ X || S RipoRTs | o Uon Desclopment | | a0 123
Fle Edit Wiew Favoites Took Hep
i -~ B - |2 = ~ Poger Sefety+ Tools+ @-
User Type : Maker R L Dalal Main Menu Logout |
Seleel Ty 06 51.2054-51095-95-85-R.V Staf E NPS Hon-Gazatted==-PAYBILL1==>3 -
Paybillcode E = e s = = - s

Fagbitl  Loans|dvances JTnbevest Miscellenenus

@ Faybi * scauittancs Rol
. Treast y Voucher ! Mane

() Pay 5lp

I8 Bift i 150t appesring in the List First Generate the Paybill,

201112 August 2011-12 August D0005R1-2011-12-5-0M Generate Report
011-12 July 2011-12 Tty D3000SE1-2011-12-7-032 Generate Report
201112 July 2011-12 June: N3000561-2011-12-7-001 Generate Repor

ttpe/fwebl by nicin/esslary eports

1% -

And at last he will click on the ‘Generate Report’ button of the respective Paybill for
which he wants to generate/view the report. The report will open in a new Popup

window. For viewing this report you have to ‘Turn off Popup blocker’ in Internet
Explorer.
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Autosi Private Mesaenoe E-mai pags IM csge
% K Facebook #§ pec admission forms requ.. [ Suggested Sites v 5 Wek Siice Gallery v

HMQ“% ,T,‘l a:s@zi(.-i,—d-_j_-]:ml—

Thereport will be visible in Pdf format. And like this he can generate all the reports
he want to generate. By clicking on the next tab, the ‘Loans/ Advances’ Menu will be
selected.

LT - IEVSS

G | & hitp:/ Nocathost SE8Y6/ = alary/Report/t n @ =0 X l 25 REPORTS | al
. L .
User Type : Maker R L Dalal Main Menu | Logout |

Select
Paybillcode

N-05-51-2054-51-095-33-98-R-V-Headquarter Stafi-Estabbshment Expenses==-NPS-Non-Gazetted==>PAYBILL1==>3 Z‘

Faghill  Poansflidvances Tnbesest  Miscellensons

" GFF el Acusnc=
7 House Bulding Acvarce LTy Advance
) Moor Car Advarce ! Compiier Adverce

1 Motor CycleiScnaler Advance | hise slaneaus Recousry
) Mamings Advance ! hon=

£ Festval Advance

|1 Bl s w0l appearing in the List First Genecate e Paybill
Bill Year Bill Monith Pay Year Py Month Paybill Mo Treasury Benerale Report

201112 Augst 201112 August D300058103-2011-12-8-1 | Generate Heporl

201112 July J011-12 duly | Generate Report

2011-12 ity 201112 June | Ganerate Report

javascript_doPostBack{Menil 1) HIN% -

The same process will have to be adopted for the generation of the report, in this
section, which was followed in the generation of ‘Paybill’ report. Selection of the

Page 89 of 105



name of the report and then clicking on the ‘Generate Paybill’ button of the
respective Paybill. The next tab given is for ‘Interest’.

M 22 hitp flocal host SEA%0 sl

d - - - T sl
()8 :

= Repart/frmiele: |..-..._J_3 - c‘,_x'{ =5 REPORTS |

User Type : Maker R L Dalal Main Menu | Logout |
;:j:d‘ke o | N-05-51-2054-51-09595.93-RV-Headquarter Staft-Estsbhshment Expenses==>NPS-Non-Gazetted==>PAYBILL1==>3 =

Faghitf Leans|(deances  Jalevest  Miscellensens

) House Buiding &cvance ) Marriage Advnce
0 Wiotor Car Advarce ' PERAL intarest

) SeooterMator Cyle Advance 80 Nons

3 Computer Advance

T B s 1ot angearing ifi (e List Fire Generate the Paybil

2112 Avnust 201112 August | Generate Report
20112 Juty 01112 July | Generate Report
201112 iy 201442 Jure DI00058103-204 14271 | Gensrats Report

javascript_doPostBack{Menil’,2')

And the last Tab given is ‘Miscelleneous’.

- wdi LG TR Y
(& ]

&2 hisp/Nocalhost SE836/esalary/Report/miSelection 2 = & X { 3 REPORTS i l
User Type : Maker R L Dalal Main Menu
Select 1 4 95 q . - A NPS-Non-S PAVE __.
Paybillcode N-06-51-2054-51-095-93-98-R-V-Headquarter Stafi-Estabhishment Expe “NPS-) YBILL1==>3 3

Paybitl  Loans|Qdvances JInforest — Miccelleneous

SIS Ineome Tax
UC U Lxenge Fee (Stale)

NPS ® Nore

11 BUl 18 not 0pearing In the List First Generate the Faybill

201112 August 201112 August D200081C | Generate Repont
201112 July 201112 July 03000351C 1272 | Generate Report
201112 July 201112 June 0300053103-2011-12.71 I Ganerate Rspoll

javascript_doPostBack(Menul ,'3)

s x:u

NPS report is included in this section.
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After checking the Paybill Reports, if this paybill is correct and it is got signed by the
DDO or in other words we can say that this Paybill not requires any changes further,
then only you can ‘Send Data to Treasury’. As once you will send the data of a Payhbill
to treasury, this Paybill will not be allowed to be generated again for the same month.
‘Send Data to Treasury’ option is given at the 2" place in ‘Paybill” Menu.

. L " RN ol
a 3| @ s ocalhost 56836/ matary/Depsrtmental/funty 0 = & X { 51 e-Salary s WELCOME k I ~
Makor KLDatal o]

Welcome to the web site Send Data To Treasury
Web site Designad & Mamtamed by National Informatics Ceater, Haryana
hitp//localhost:568%6/ esalary/P aybill/SendDataTo Treasury.aspx HI1W% -

= [ )

o |

Page for this purpose will appear, having the list of all the Payhbills.

R it = ool ol

sTe P - g x ' L5 Send Date To Treasury ! l

Gpf Account==>PAYBILL { ==>1
with Gpt Account==»PB2==>2
PAYDILL T=~>1

#100% ~

The Maker has to select the Paybillcode, the data of which, is to be transferred to the
treasury.
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2 .
G )| & bisp 10145 272 exstoy Py SendDetaTTress B = & X { £5 Send Data To Treasury | I

User Type : Maker RLDalal | Main Menu Logout |

Paybill Coce  N-0B-51-2054-51-085-99-98-R-V-Headquarter Staf-Eslablishment Expenses==>NP3-Non-Gazelted==>PAYBILL1==>3

21192 Auust 201192 August 0300055103201 1-12-8-1 Send Data To Treasury

The detail of all the generated (not transferred to Treasury) paybills, regarding this
Paybillcode will appear on the page.

This detail shows only the recently generated paybill in case of the selected
Paybillcode. Paybill has a button in front of it, naming ‘Send Data to Treasury’. Maker
has to click on the button of that Payhbill, the data of which is to be transferred to the
Treasury and the data of that Paybill will be transferred online to the treasury.
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G -|“,-|.--| ADA4SE.2 77/ eselary P vt Il S=ndDataT o Treas D = &5 X |(_,.10.145_z.7? |

User Type : Maker RL Dalal ‘Main Menu Lugcut_ |

Paybill Code  N0E-51-2054-51-095-38-88-RA-Headquarter Stafi-Establishment B s==>NPS-Mon-Gazelled==>PAYBILL1===1 [l
Bil Year B8l Month Pay Year Pay Manth Paybill Mo Treasury Scad Dnta To Treasury
112 AUt 112 August JE0005E108-2011-12-8-1 Send Data To Treasury

Message from webpage u;h_J

Data Send to Treasury Successfully for PayBilloTreasury :
! & 0300058103-2011-13-8-1

426 PM
2/20/2011

N

The message will appear regarding successful transfer of Data to Treasury with the
PaybillNoTreasury of that Paybill. And after this step, if Maker will go to ‘Paybill
Generation Page’ and will try to generate the Paybill for the same ‘Pay Month’
(August), Pay Year (2011-12) and Paybillcode (NPS-Non-Gazetted):--

_grYTi.. - - . -TE. " (= tol |

rmental frmW 2 ~ & X {.;.‘::e-Sala!j./::WELCOME: i I

10

Makor RLDatal Generate PayBill

Welcome to the web site Send Data To Treasury

Web site Designed & Mamtamed by Natonal Informatics Center, Haryana

BN . w g n JEDOAM
Pe @ 0D oo
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a : '-| 28 hitp. D45 2,77 mselary B vl el Lasin P-ox 1 = Paytill Page | T

User Type : Maker R L Dalal Main Menu | Logout |

PayBill Generation Page

Paybill Code F-06-51-2054-51-095-99-98-R-V-Headguarier Staf-Estabhshment Exp ===NP3- o==:FAYHILL1==+3 |E|
Pay Maonth Aug E2
Pay Year Selecl Year =

Select Year

Wiew All Employee
2010-11 (e SR ayee )

Web site Designed & Maintained by National Informarics Center, Haryana

: Pevtaillfpayhillaspx 2= > i
User Type : Maker R L Dalal | Main Menu |

PayBill Generation Page

Paybill Code P-06-51-2054-51-095-99-98-R-V-Headguarier Staf-Estabhshment Exp ===NP3- d==>PAYHILL1===+3 |E|
Pay Month Selact Month E2
Pay Year Selecl Year |iwsf

View All Employee

Web site Designed & Maintained by National Informarics Center, Haryana

Message from webpage _H“'-J

Data is already cent to Treasuery.You can not process payhill Pleace
l contact your Authorized Officer for this Manth and PayYear

QK

1% -

aibn g for response from 10145277,

ks
- 1 | T =H 5 = 14 AM
3 s @ L BN . o

H o |ﬁ e @ Ve E O

The message shows that the data of this Pay Month and Pay Year for this particular

Paybillcode has already been sent to Treasury.

11.Transferring and Receiving an Employee by DDO

This option is available in DDQO’s login. In his login, he will click on the third option in

‘Employee’ Menu — ‘Transfer Employee’.
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- “oo ——— - - — ,=_‘_;),!v!
Q 3| & hip /10145255 cvelory Opartmntal frmWecon O = & X | 51 e Salary: WELCOME | o S,

File Edt View Favontes Tocl Help

9 v B ~ [ mh ~ Page~ Safety~ Took~ i~

o Verify Payee Details for EPS RLDalel [Engoii
Verify Emp. Information changes

Welcome to the web site

Receive Employee

Web site Designed & Maintained by Nafional Informatics Center, Haryana

hitp:/10.145.2 55/esalary/ Departmental/Transfermplayes.aspe HIWH -

255 PM

EN o a4
R o

A screen like this will appear for transferring the employee.

- - - m-—- — e - -J' 'J—'_—”E'l
Q_J| (& it fwehl by nic.in/eselany Deparimental Trand 0 = G_X 4 &5 Employes Transfer < i Gemailk: Email fram Goo I |
File Edt Wiew Favortes Tools Help

= B ~ 1 o~ Pagew Safety= Took~ @@=

User Type : R L Dalal Main Menu | Logout

Select Employee Name Seloct Emgloyes Nama -

Employee Details Transfer To

Full Name of the Employee Select DTO S'elz:i'Treasur-; -

Pan Number Select 5T0 -

IFSC code of Bank Branch Select DOO b

MICR Code of Bank Branch MName & Designation of DDO

State Name

District Name Remarks

Bank Name

Bank Address

Bank Acccount Number =
[ Transfer Payee | [ Cancal |

Web site Designed & Maintained by Hational Informalics Center, Haryana

HI1M%w -

1251 PM
8y1/2011

- N F 40

In this the list of employees registered in his office will appear.
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a' | 8 ttp:/ 10145 255 xelany Deparimental Trsnsiecér O = @ X || 5 Employes Transfer T .
& -Flle E-dll Wiswe Favortes  Tools Help

GB=-8- = = Pagew Safety~ Took~= dgh~

Select Employee Name DCOLDE ==>5ANDEEP KUMAR =l
Select Employee Name -
Employee Details S BN
' DADLCK ==>RAINI SHARNA Leandfer Te
Full Mame of the Employes SUDESH Select OTO Select Treasury =]
KARAMJEET KALR
Pan Number ANIL KLUMAR £ Select 5TO E‘
IFSC code of Bank Branch MAKEC0D BEG Select DOO [=]
H G
MICR Code of Bank Branch gggtg% E::?‘IE‘,EI‘?HE:&‘HI Name & Designation of DDO
State Name 0BOLDY ==>CHAIN SINGH
g QCOLCS ==>R L DALAL L
District Name acoLel FYOTIVASHISHTA = Remarks *
Bank Name .
Bank Address
Bank Acceount Number =
Cancel
L }& TRA 0

On selecting the employee, all detail of that Payee will appear.

" I . i~
a' [ & bt/ D145 255 esetary/ Departmal Trensiectr 0 = & X 4_-:;\ Employes Transfer , mail: Emil "
& -Fﬂ! E-dll Wiswe Favortes  Tools Help

L e = Pagew Safety> Tooks~= -

R L Dalal

Select Employee Name i ===5/ P K

Employee Details Transfer T

Full Mame of the Employes SANDEEF KUMAR Select OTO Select Treasury =]

Pan Number Select 5TO =]

IF5C code of Bank Branch SBINDDDOGZE select DDO |=]

MICR Code of Bank Branch 160002020 Name & Designation of DDO

State Name CHANDIGARH

District Name CHANDIGARH Remarks -

Bank Name STATE BANK OF INDIA

Bank Address SECTOR 17, CHANDIGARH, FINCODE 160017

Bank Acceount Number 10847734519 =
e

W¥eD stie Designed & Mamiained by National Informatics Center, Haryana

Now the DDO will select the Treasury Code and Treasury to which this Payee is to be

transferred.
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= _— B %, W w
a .l| 2 htepe 101452 55/ esalary) Depart=ntal/ Trenfectr @ = & X { 2 Employes Transfer x | >'! Gmail: Email fram Google
= — ] REY fsiicinl ot sl

File Edt Wiew Favortes Tools Help

= Pagew Safety~ Took~= dgh~

Main Menu

select Employes Name 0DCOLDE ==>SANDEEP KUMAR =
Employee Details Transfer To
Full Mame of the Employes SANDEEF KUMAR Select OTO Select Treasury =l
Pan Number Select ST Be.,%cl ) reasLmy |
01:Ambala
IFSC code of Bank Branch SBINDDDDEZE Select DDO |02 Bhiwani |
MICR Code of Bank Branch 160002020 Name & Designation of DDO 4_
State Name CHANDIGARH D=:Fandabad
e
District Name CHANDIGARH Remarks b 3
Bank Name STATE BANK OF INDIA 0&Hissar
= 2 i _ ] 0%:Jagadhari
Bank Address SECTOR 17, CHANDIGARH, PINCODE 160017 10-Jhajar
Bank Acceount Number 10847754519 ‘:;-ﬁr\d o ~
T > Kurukshetra
Tranafer Payae | Cancel 13Kamal
14 Kaithal i
WD stie Designed & Mamtained by National Iniomatics Center, Haryana 15 Hamaul ]
18 Panchkula
17-Panipat
18 Rohtak
1. Rewari
20 Sonapat
121:8irga

22 Mewal

Sub-Treasury is to be selected under this Treasury.

T - ST S 2R R w =T x|
a ,||:_.%. hittp:/ A0145.2.55/ ssalary) Diepartrm=ntal/ T r=nrfed p ;_‘5_1.{ 5 Employes Transfer . |::! Gmil: Emsil fram Googl |

File Edt Wiew Favortes Tools Help

B-@-o

peh v Pagew Safety > Tooks = dgh=

RL Dalal Main Menu

select Employes Name DCOLDA ==>3ANDEER KUMAR =

Employee Details TransferTo

Full Mame of the Employes SANDEEF KUMAR Select OTO 03-Chandigarh 5|

Pan Number Select 5TO Sedect Sub =l

IFSC cade of Bank Branch SBINDODDGZE select DD e ALl

MICR Code of Bank Branch 160002020 Name & Designation of DDO

State Name CHANDIGARH

District Name CHANDIGARH Remarks -

Bank Name STATE BANK OF INDIA

Bank Address SECTOR 17, CHANDIGARH, FINCODE 160017

Bank Acceount Number 10847734519 -
(s Begeal ot

W¥eD stie Designed & Mamiained by National Informatics Center, Haryana

240 P
91/2011

- N F 40

Under the list of Sub-Treasury the list of DDO No.s and Names is given, from here he
will select the particular DDO to which the Payee is to be transferred.
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- T SRS A W - Y e
a )| & bisp DS 2.5 sy epavtrpial/ T rsmfectr £ = c:i{ 5 Employes Transfer 2 .l..’.:!f,.*wm; Email fram Gaogle | i

File édll \';e\r F‘ﬂl{DH‘H T‘ucls“ Help
= B ~ 1 o~ Pagew Safety= Took~ @@=

select Employes Name DCOLDA ==>3ANDEER KUMAR =
Employes Details Transfer To
Full Mame of the Employes SANDEEF KUMAR Select OTO 03-Chandigarh =l
Pan Number Select 57O Chandigarh =]
IF5C code of Bank Branch SBINDDDOGZE select DDO el |-
MICR Cade of Bank Branch 160002020 Nare & Designation of 000 g "‘:S:gi'r“g:'mcgz:‘e";::”BPE i
State Name CHANDIGARH 0561:500
District Name CHANDIGARH Remarks 0562 Recearch Himer
Bank Mame STATE BANK OF INDIA
Bank Address SECTOR 17, CHANDIGARH, PINCODE 160017
Bank Acceount Number 10847754519

[Fransterpayee | | Gance | s v o

DEE2:SE Chandigarh

E Horticufture Division Chandigarh | ]

counts oficer cum ddo

CCOUNTS OFFIGER DULE CHANDIGARH
Officer

W¥eD stie Designed & Mamiained by National Informatics Center, Haryana

D218 Diracter

0913:Registrar

1144:5G:

1145:Fublic Analyst Chd
1147:8M0 MLA HOSTAL CHD

=1 PM
8y1/2011

The name of that DDO and his designation will appear.
- ™ e = e e - <

J|\_-E http ! ADA45.2 55 esalary/ De partmi=ntal/ Trensfetr Q= o X 4 2 Employes Transfer « | *8 Gmail: Email fram Goo: | |

“F-I|E E-dll Wiswe Favortes  Tools Help
= B ~ 1 o~ Pagew Safety= Took~ @@=

R L Dalal

select Employes Name DCOLDE ==»SANDEEP KUMAR =

Employee Details Transfer T

Full Mame of the Employes SANDEEF KUMAR Select OTO 03-Chandigarh =l

Pan Number Select 57O handigarh =]

IFSC code of Bank Branch SBINDDDOEZS Selact DDO Treasury Cfficer Chandi]=|

MICR Code of Bank Branch 160002020 Name & Designation of DDO Treasury Officer Chandigarh,M K
State Name CHANDIGARH Gupta

District Name CHANDIGARH Remarks | -
Bank Name STATE BANK OF INDIA

Bank Address SECTOR 17, CHANDIGARH, FINCODE 160017

Bank Acceount Number 10847734819 5

W¥eD stie Designed & Mamiained by National Informatics Center, Haryana

In the remarks column he may give remarks also.
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- e
G | @8 /10145 255/ exetony D partmenta Trarstecér SO = € X | &5 Employe Transter |

File Edt View Favontes Tocl Help

- v [ mh v Pagev Safety~ Took~ ik~

User Type : RL Dalal Logout |
Select Employee Name 0COLDS ==>SANDEEP KUMAR =
Employee Details Transfer To
Full Name of the Employee SANDEEP KUMAR Select DTO 03-Chandigarh =
Pan Number Select 5TO 00 Chandigarh [=]
IFSC code of Bank Branch SBINDDDDE28 Select DDO 0582:Treasury Officer Chandil~ |
MICR Code of Bank Branch 160002020 Name & Designation of DDO Treasury Officer Chandigarh,M K
State Name CHANDIGARH Gupta
District Name CHANDIGARH Remarks Iranaterrad
Bank Name STATE BANK OF INDIA
Bank Address SECTOR 17, CHANDIGARH, PINCODE 160017
Bank Acceount Number 10847734319 ¥
[ Fransfer Payes | [ Cancel |

WeD stie Designed & Maintained by National Informatics Center, Haryana

yoy 245 PM
= onnmi

EN oA B

Now the DDO will click on the button ‘Transfer Payee’.

Tom =& %

a l;:. p/AD145.2.55/malery/Departmantal/ Transtestr © ~ & X |n,m.145;_5s < | *3 Gmail: Email fram Google

-"'i' v B v [ mh ~ Pagev Safety~ Tools~ @k~

RL Dalal
Select Employee Name Seloct Employes Name =l
Employee Details Transfer To
Full Name of the Employse Select DTO Select Treasury
Pan Number Select 5TO o]
IFSC code of Bank Branch Select DDO [~
MICR Code of Bank Branch 'Mesuge T Wbnaas 3/} Name & Designation of DDO Treasury Officer Chandigarh,M K
State Name f Gupta
District Name Remarks
Bank Namé i Employee Transfer Successfully.
Bank Address |
Bank Acceount Number *
OK -
l f L Cancel I

W¥eD stie Designed & Mainiained by National Informatics Center, Haryana

Waiting for response from 10.145.2.55. HIMH v

EN A M G

zarem |

9/1/2011

A message regarding the successful transfer will appear.

Now the DDO to whom this Payee is transferred will login through his Userid. For this
he will select ‘Employee’ Menu and the option ‘Receive Employee’.
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Q "|-*h| AD145.2.55 esatary /Os partrmantal FriWeleon O = & X 1 Sy e-Salary s WELCOME ;= *§ Genail: Email fram Google 1) 3.5 357
File  Edit  View ‘a\.nm;-s Tools Help

) v B v [ s~ Pagev Safety~ Tools~ i~

Employes User Operations Reports

o Verify Payee Details for EPS MK Bupta [Engoii
Verify Emp. Information changes
Welcome to the web site

Transfer Employee

Web site Designed & Maintained by Nafional Informatics Center, Haryana

H10% v

m ™ Ele . EE e i

The screen for receiving the employee will appear.

s_—— . B _:-r = - . e

2 ittp: /1045255 ey Hiepartmental fizceivef O - (‘-X1 &3 Employes Transfer Gmail: Email from Gaogle | | l

E
File édlk \l'le\\r Fwnn{ﬁ Tools Hdp

= B ~ 1 o~ Pagew Safety= Took~ @@=

Employee Name Select Employes Mame E
Asasign to UseriD o
Employee Detalls
Full Mame of the Employes Fan Number
IFSC code of Bank Branch MICR Cods of Bank Branch
State Name District Name
Bank Name Bank Address
Bank Acccount Number
Selact Pay Bill [+]
Select Designation E|

Submit | | Caneel

W¥eD stie Designed & Mamiained by National Informatics Center, Haryana

HI1M%w -

250 PM
8y1/2011

- N F 40

All the employees transferred to this DDO will appear in this list.
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e' -.J|\_-=,-h--|- 3452 55 sl Departrrienial Mt eivebr 3= xl £ Employes Transter « |00 i it i |

= -.F.Ile E-:lll Wiswe Favortes  Tools Help

= Pagew Safety~ Took~= dgh~

M K Gupta

Employee Name Select Employes Mame E

Basipn ta UsarlD Select E"': lonee Mame |

Emploves Details —

Full Mame of the Employes Fan Number

IFSC code of Bank Branch MICR Cods of Bank Branch
State Name District Name

Bank Name Bank Address

Bank Acccount Mumber
Selact Pay Bill [+]
Select Designation

[=]
Submit | | Caneel

W¥eD stie Designed & Mamiained by National Informatics Center, Haryana

HI1M%w -
"

EN . we ESLEM
L

On selecting the employee all his detail will be visible to that DDO.

S . .

G 5 :'| S ttp/ 10145 2,55 eselary/De partrmi=ntal Feceivet R-ox 1 & Employes Transfer | # Smail: Email from Google

= = = = L
File Edt Wiew Favortes Tools Help

R - peh v Pagew Safety > Tooks = dgh=

Employee Name SANDEEP KUMAR ===0C0LDE l_-_J
Assign to UseriD ddotaal E2
Employee Detalls
Full Mame of the Employes SANDEEP KURMAR Pan Mumber
IFSC code of Bank Branch 5BINCDO0G2E MICR Cods of Bank Branch 160002020
State Name CHANDIGARH District Name CHANDIGARH
Bank Name STATE BANK OF INDIA Bank Address SECTOR 17, CHANDIGARH, PINCODE 160017
Bank Acccount Number 10847734815
Selact Pay Bill Select Payhilicode E
Select Designation Select Desgnation [+]
Submit | | Caneel

W¥eD stie Designed & Mamiained by National Informatics Center, Haryana

HI1M%w -

DDO has to select a Paybillcode in which this employee will be included.
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G 5 :'| S ttp/ 10145 2,55 eselary/De partrmi=ntal Feceivet R-ox 1 & Employes Transfer & Gmail Email from Gaogle |

File édll Viewe F‘;vr_‘rll.ﬁ Tools Help
= B ~ 1 o~ Pagew Safety= Took~ @@=

M K Gupta

Employee Name SANDEEP KUMAR ===0C0LDE l_-_J
Assign to UseriD ddotaal E2
Employee Details
Full Mame of the Employes SANDEEP KURMAR Pan Mumber
IFSC code of Bank Branch SBINODOOG2E MICR Code of Bank Branch 160002020
State Name CHANDIGARH District Name CHANDIGARH
Bank Name STATE BANK OF INDIA Bank Address SECTOR 17, CHANDIGARH, PINCODE 160017
Bank Acccount Mumber 10847734815
Selact Pay Bill Select Paybilicode E
Select Designation §§f” hillco 0 e Anas==>hPS-Non-Gazettad =

N-06-51-2054-51 sury Staff-Establishment Expenses==>Non-Gazetted with Gpf #

N-06-51-2054-51- 5-R-V-Treasury Staff-Establishment Expenses==>Non-Gazetied with Gpf

W¥eD stie Designed & Mamiained by National Informatics Center, Haryana

HI10% -
252 PM
91/2011

ARSI, P

After this the designation will be selected. The post of the transferred employee
must exist in receiving DDQO’s office, only then he can receive that employee. And
then only the list of Paybillcodes will appear here.

- . T T . T %
G 53)| 3 isp:10145.2 55 e ey e partmntal Aecivekie © = 05 X 1 & Employee Transfer © | *B) Gmail: Email frem Google |

= = = T e SR —— L
File Edt Wiew Favortes Tools Help

R - = Pagew Safety~ Took~= dgh~
M K Gupta

Employee Name SANDEEP KUMAR ===0C0LDE l_-_J
Assign to UseriD ddotaal E2
Employee Detalls
Full Mame of the Employes SANDEEP KURMAR Pan Mumber
IFSC code of Bank Branch 5BINCDO0G2E MICR Cods of Bank Branch 160002020
State Name CHANDIGARH District Name CHANDIGARH
Bank Name STATE BANK OF INDIA Bank Address SECTOR 17, CHANDIGARH, PINCODE 160017
Bank Acccount Number 10847734815
Select Pay Bill H-06-51-2054-51-097-93-96-R-V-Treasury Staff-Estsblshment Expersas==>H tied with Gpf Account==>MAIN==>4 [¥]
Seloct Designation |Selecl D [=]

Select Designation i

[iGomeet

W¥eD stie Designed & Mamiained by National Informatics Center, Haryana

HI1M%w -

At last the DDO will click on the ‘Submit’ button to receive the employee.
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a '|«‘,~|.--. ADAA5.2 55/ eelary/Departmental Receiven @ = & X || ) 10145255 | *8 amai: Email from Gaogle

= B =~ 1 o~ Pagew Safety= Took~ @@=

M K Gupta Main Menu | | Logout |

Employee Name Select Employee Name [=]

Assign ta UsarlD ddotaa2 [=]

Employee Detalls

Full Mame of the Employes Fan Number

IFSC code of Bank Branch MICR Code of Bank Branch

State Name Llniric] b,

Bank Name Message from webpage . [ SECTOR 17, CHANDIGARH. PINCODE 160017
Bank Acccount Mumber

Select Pay Bill N-D6-61-2054-51-097-¢ fi,  Employes Receevad and Updated Successull, fted with Gof Accaunt===MAIN==>4 [¥]

Seloct Designation Pean z

Waibing for responise from 10145.2.55. HI1M%w -

m ™ e L =y B Gy o |

A message will appear regarding successful receiving and as the DDO will click on the
‘OK’ button the ‘Update Salary Detail’ page will appear.

_ T S . R
G : j|| 2 it/ 10145.2 55 mselary D partmi=nial FrnEdiSel 8 = € X 1 5 Egit Salary Detail Page B P — | 1 i
File  Edit Wiew Favonl tes  Tools Help
BB~ o Page~ Safety > Took~ i@~

M K Gupta | Main Menu

Emplayes Mame Select Payes Name =1

Web sile Designed & Maintained by Nafional Informatics Cenler, Haryana

HI1M%w -

Eh o ESEPM
o BT oy

Here the received employee will also be shown in the list of existing employees.
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G -3 :'|1ﬁI|--|.-.'-‘1_D.‘1-15.2.S\5-.—,.-. ary e partm=nital |_-.I|-.,:|I_J3 ) X1 8 Edit Salary Detail Page

File Edt Wiew Favortes Tools Help

= B =~ [ mh ~ Page= Safety> Tooks = dfh=

Sl fmail o G

Employes Name

M K Gupta

O0JoL2L ARVIND KUMAR

JOGINDER SINGH

He will select the employee and his Salary Detail will appear.

=
-

._;|‘_-_,u btk A0145.2 55/ el De partrrientalfFr

L S

e Xi;f;gdnsma.ynaau Page * | *3) Gmaik:

File Edt Wiew Favortes Tools Help

= B ~ 1 o~ Pagew Safety= Took~ @@=

User Typ

[=]

Employes Name
Pay Commission
Pay Bill Code

Pay scale of current posi

Band Pay

Spacial Pay

Maon Practizing Allowance [NPA)

Gowvl Accomedation alleted or not

House Rent Allowance

HRA Additional

Hill Allowanea far Momi Hills

Medical Allowance

Handicapped Allowance

Conveyance Allowance (Only for PEs/Fean)
Special Allowance 1o Safai KarmachariFPeon cum MaliChakidar
Carpenter Allowance

Kit Maintenance Allowance for Police Dept
Ration Money Allowance for Police Diapt.
Hardship Allowance

Constituenty Allowance:

Telephone Allowance

Rural Health Allownace

Mo of davs for which Pau = In ba calcilated or lsava hlank for the whaole month
.

M K Gupta

{DCILDE ===SANDEEF KUMAR
Sixth

N-08-51-205

51

Y.NO YES
¥ Class. -

None  © Safal Karmachari

ool o ol ojon

Parsonal Pay

Deputation Aowance
Cashier Allowance

HRA Days.

Diet Money

Washing orfand Umiform Allowance

SpeciallFixTransport Allowanc e
—* Paon Cum MaBfCheladar

Supervisor Allowance

Riak Allowance

Instructional Allowance

Palice Madal Allowance

Office Expensas

Sumptuary Allowance

Fhying Allewance

Fhoinn Carbificate Allowance

Here also DDO will select his Paybillcode and Payscale.

Page 104 of 105




- - ER

2 hittp: /10145255 /eselary D partrmi=nilal fren€ ditSal Ji‘-‘l (<] X1 8 Edit Salary Detail Page

File  Edit \l'le\\r Fwnn{ﬁ Tncls Hdp

= B =~ [ m > Pagew Safety~ Tooks~= ﬁ'

Gmail: Email fram Google

-\ ™

User Type :

M K Gupta

| Main Menu

[ Logout || 3

update Salary Detall

Employes Name

Pay Commesion

Pay Bill Code

Pay scale of current post

Band Pay

Spacial Pay

Mon Practising Allowance [NFA)

Gowvl Accomedation alleted or not

House Rent Allowance

HRA Additional.

Hill Allowanca for Momi Hills

Medical Allowance

Handicapped Allowance

Conveyance Allowance (Only far PS's/Peon}
Special Allowance 1o Safai KarmachariFPeon cum MaliChakidar
Carpenter Allowance

Kit Maintenance Allowance for Police Dept
Ration Meney Allowance for Police Dapt.
Hardship Allowance

Conatituency Aliowance

Telephone Allowance

Rural Health Allownace

Mo of davs for which Pau = In ba calcilated or lsava hlank for the whaole month
.
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[Select

Er
Y.NO YES
¥ Class. -
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Grade Pay

Parsonal Pay
Deputstion Aliowance
Cashier Allowance

HRA Days.

Diet Money

Washing orfand Uniform Allowance

SpeciallFixTransport Allowanc e
—* Paon Cum MaBfCheladar

Supervisor Allowance

Rizk Allowance

Inatructional Allowance

Palice Madal Allowance

Office Expensas

Sumptuary Alowance

Fhying Allewance

Fhoinn Carbificate Allowance

And if any other change is also required in Employee’s salary, DDO may change. Now

he will enter the code and click on the ‘Update’ button.
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Now the task of Receiving the Employee is completed.
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