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’ FORMS
T e
eferred to in pg 3 s an
[ P mgnp () ( hand
ﬂ‘icp nf thy
ﬁajor HuadiSub-mjor-Hend of Acppunt °
‘ié'i‘lﬁ . . _ - dinate Head. if )
o vou(ﬁmn. T _SALgiﬁ T TRAVEL‘%BEHSN;
CoMa | | m ‘-i: 2 | Ad o }-Io' %Im"‘ igngg Other | Total' |3 ol
- o earne y 0c use 3 garl -
; R’ g a-y AHOWa- Roliel  |Allowanes| - ﬁ f:wnla-. Allowa. Salinﬂ
4 Kigwa-
|, v e

| et
Noted®

—
g

Aliotmot

Ry, {R

F| Charged
Voted
Charged
Voted .
Chazgod
Voted
Chagged
Voted
Charged

+|Rs. [Re. {Re. |Ra, [Rs. [Rs, [Re. [Re. (Re. |Rs,

- _ﬂmw\_m_ 'i \ 1

the L(i) The Disbursing offi
) f each object in:

-ér should utilize blank columas for- othel: standard ‘objects detailed.

the. aporopiiate column: utilized for it..

(2) Allotmant should be not°d in red mk,—-vxde ptralraph 129(1).
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FORMS, '

—
M. 26
(7), 12.10, 12.12, Appendix G and Appendix H] -
Account of Expenditure i

District
Minor Head
Month and year

. : —

) | Office | Wages g Rents | Grand
————————————— Expensﬁ é'g Rates' : Total
Other Total = 83 | Taxes . . : :
Travell- .E""g Royalty
ing All- ’ E§-§
owance | 5:30:;,;

C 6 O ® | ol lalae
4] 2 k=) ! ‘a k-3 -] -] = 3
1 I 1A R LR N R
SPREEBREPPFPPCEREEBIEBEIRIE L6 IE EE
Rs,| Rs| Rs| Rs.| Rs./ Rs| Rs| Rs| Rs| Re| Rs| Rs.| Ra | Rs, | Rs.| Re. | Kol Bol Rl TRal™

~head which may be in yse under the minor or sub-head concerned, indicating the nomenciaturs

o A S e e s e e B S e
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FORMS

'FORM B. M. 27
_ [Referred to in paragraph 12.9(3)—Appendix G—patagraph 23 3)(8)]
Slip or Bill Extract to be attached to Disbursing ] Oﬁcérs Bills and

Accounts
Major Head—255~Polics
Minor Head—District Police
Number and date of " Primaryand secondary units of | Amount
Voucher . appropriation C .
. Rs.
41, dated May-24 | - Contract Contingencies - 350
. 3
Dated———— © - Signature
.
) - Designation
Paid . ‘ .
Dated-
—_—— ~Treasury,

Note:—The above entyies ate merely illustrative,
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FORMS .
' T FORM
. (Réferred*io in Appendix
Controlling Office,
, _ -Office of the
Major Heads/Sub-Major Head of Account
Sub-Head, if any-
SALARIES
& ‘ Pay | Dearness| Adhoc ‘House [Medical |Chandi- | Other [ Total Fixed
4 Allowa- | Relief | Allowa- |Charges {garh Co-| Allowa- | Salaries | Trave-
_g“ g nce nce mpensa- | nces ’ lling
28| & ‘ ] fory All-| Allow-
aol = oy owances ances
A ‘ .
o ol o o v o ol ] e
Q. ot o '8 .g
O I - - I - - - -
g 2| 6| 2] 6| 2| & 8| 81 £ 5] 2| §] 2| 8| 5] & =
Rs.| Rs.| Rs. Rs] Rs{ Rs! Rs.| Rs.| Rsl| Rs.| Rs.| Rs.| Rs.| Rs. Rs,| Rs Rs.dli-:
§ .
g
5 .
E |
Total

Notes.—(1) -Only

2)
3

each detailed head.

*Allotment should be noted inred ink.
' The controlling officer shauld utilise

the monthly totals communicated by disbursing officers will be entered under '

blank columns for other standarl -objects of

expenditure (detailed head)  whichk may be idus¢ undsr the minor orsub-head

concerned indjcatin
ptilised for it

g the nomenclature of each- object in the appropridte column
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FORMS

B. M. 28

. G and Appendix H)

Register of Expenditure .

Major Head

Grand
Total

DAOA

- pasiegD

Rs.|Rs.

p3ioA ¢

paBzey)

Rs.[Rs.

PAOA

- paglen)y

Rs |Rs.

PajoA

padieqd

© POIOA

pasgiegn

poen

pasiey)y

Rs.|Rs.! Rs.|Rs.| Rs.Rs,

SOAIRE [epadg
pUE [euCIssay
-014 10§ Womieg

. porop

ges

podreqd

Rs.Rs,

PIIOA

pedreq)

Rs.[Rs.

Expe-
nses

- PatoA

pafreg)

Total | Office | Wa

[N

TR

Rs.| Rs| Rs.[Rs.

Month and year—

Other
Trave-
ling

Allowa-
nece

PAIOA

Rs.

. svouuma.u,

Rs.
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FORMS .
Disbursing Officer’s ' ¥ ( FORM
Con_trolling Officer’s ) ,  (Referred to in paragraph 12.10 (b), i2.14, 12.17,
Head of Department’s o . . Monthly Account-
Office of: ‘ :
© Major Head/Sub Major Head
Sub Head, if any— - =
Salaries
Pay. Deatness | dhoe | House - |Medical C.C.A. | Oher Total wd
Allow- | Relief | Rent |Charges |- Allow- | Salaries| Ba -
ances . Allow- ances . : v%g
. ance 35%
=R
= =t = 3 =] o - -] ]
5} @ [ 7] @ [ R o . 9 o L
sl el By B3l B el BlE 2| B B B
B =] Bl = ¢ c 5
’5>U>u>6>_5§f}§6§6§0§
¥ Rs. |Rs. Rs. |Rs. |Rs. |Rs. [Rs. |Rs, [Rs. [Rs. [Rs. |Rs. Rs. |Rs* |Rs. |Rs. [Rs. Rs.
*Allotment ‘ )
beginning of
month
Additions ' .
during . '
- month
Total B
Reductions
during
month
Modified
grant
Expenditure
during '
month
Expemlirure

of previous
month

Total
Expenditure
to date

Balancé of .
allotment

*Here give modified grant and not balance of allotment as it stood 2t the beginning of the
Note—(1). Inthe copy of the statement to be sént to A.G. only give totals of columns ‘salaries’
- {2) Blank columns may be utilized for other standard objects of expenditure (detailed

of each objzct in the appropriatecolumn utilized for it, g ’
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- FORMS
B. M. 29)
" 12,18 Agpendix G and Append:x H)
of Expenditure - :
Month and Year—
Migor Head -
- " =
Travel Expenses JE3
- -] -
. | &g @ | Rents, : Grand .
f’:"g Total | Office | Wages | §'8% | Rates : . Total
55‘% s - | Expen-"] ] Ed‘ég Taxes |
E E 3 ses &5 3 Royalty
Sr< @ | @ @t e o |l e |_e |da|a)
o o o ' v:s - =] k] =] L=
[ 7] Lo =) Q " P ] - LY} [ L [ F)
53355?3535533532.-3%3?3 °F
S S| 6| 2] 8| 2| 6| S| & 3| & 3§ # 8 551262
Rs.tRs,| Rs.| Rs.| Rs.[ Rs,f Rs.| Rs _1“1? Rs,| Rs| Rs.| Rs| Rs. Rs,i Rs,| Rs, R&.[Rs.|Rs. ils_.,i{s.
‘o .
\ . — |
.4

month to which the return relates.
and “Travel Bxpenses’.
'heads) which may bein use under the mmor or aub~hcad concerned, 1nd1catmg the nomenclature-
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FORMS

FORM BM. 30
(Referred toin pamgraph“ 12.22)

Heads of Departmem's Monthly Account of Expendzture in the Finance

Department
. -
Month [and year
Major Head of Account
Minor Heads
Non- . Plan .~ Total
Plan

- *Allptment at beginning of month ..

- Additions during month B

Total i .
Reductions during month ..

" Modified grant ' .

Bspenditure of previous month ..
Total expenditure to-date .

-Balance of allotment

*Head give modlﬁed grant, and not balance of allotment, as it stood ‘at the be;inmng of the
month to which the réturn relates



FORM 31
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FORMS
~ FORM
. ‘(Referred to in
. Form of Ledger
"Major Head : “Minor Head : .
Y [ 2 P 3 4 s
——" ’_ L
, .
S : L No. and
Addition. | Reduction | Moditled - Particulars ~date of
- ) ' grant letter

" The columns  uader column 6 " are meant for showing the names of Subordinate

”
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" FORMS

BM. 3&.

paragraph12.17 .

Account of Supply. )
L ; Unit of Appropriation

Distribution of "the gran among Subordinate .
‘ , Officers Expendi-
ure

Undistri- | Reported

by Accoun-|
g,‘gf,(tj S tant Remarks
- Gerenal, :

Total
ota Haryana

3
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FORMS
FORM B M. 32
(Referred to in paragraph 1.33) .
Due in Finance Department on 1st December every Voted
. : B year, Statement of excesses and Surrenders .
Major and Sub-Major Head . Charged (a)
1 2 St 3l 45| el 7 , 8 | 9 li 10 | 11
| STANDARD OBJECTS ' T T Antis _J _
| _OF EXPENDITURE , " |cipat- Revi-
| . | ted  Surr- Excess| sed
Major} - Origi- |Modi- |Actu- | Actu-l Total ! total ™ender (¢) [ Esti-
Head "lnal { fied fals for.jals for ;expen- (&) - mate
. appro-| grant |Monih Month . .diture | :z.gdo.p-
Sub-Head | Detailed |Titat- ® | © o  [the B
Head ion . year_ 1-
. : ’ (Revi- - . nance
- ' ‘ sed De-
) . . . i Esti- part-
- Mmate) - . ment
— RACEN __l________
: Re-| Rs.}-Rs. | Rs.| Rs. | Rs.| Rs | Rs.|Rs.

2

Note=iieads of Depattments should send étateﬁ:ents for cotipl o eoutolied by
D 8 8] te, tha
theém unlessa porticular minor head is controlied bya different'lfe:d Bf tl{grDI;?ﬁmﬁ&%m
reported under detailed head shoulg be totalled inall columns by sub-heads or minor heads and
summaries should be appended as is the printed budget. - '
(a) “Chbarged” (figures should be given red ink.) ' '
(b) First six months of the ¢urrent year.
23 Iﬁx‘qt sxxum&ntﬁs gt‘ tge_year just closed; S :
13 Will. be the heads of Department forecast of the expenditure f '
© ;la{osgrﬁss fof actuals, andfotrlm] it the_Finance_ Department {’vill b:sre -ict’sr . tI]{J:v‘ivslclgleEztelgfa?gsfhe
< uir gnd?rs.compar:son ,0 —, ¢ Revised Estimates. with Modiﬁ‘ed Great More-Excess, Lesss
Notes—1. . Date of Submission of this return by P.W.D. 1B., aro givel i
‘2. In the case of LB. 63-6and 8-+ 4 months actuals 'nced ﬁ:ﬁ”&“sﬁé’&?&‘& or any
head except “Maintenance and Repairs” and “Establishment,"

.
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FORM B.M. 33
(Referred to in paragraph 14.11)

Application for an additional appropriatiait for the year

District
) Division
for. : -
: Department
1 2 3 4 5 "6
' Original appro-
- Budget Head priation as ) Expenditure
modificd by Expenditure during the past
competent ' . thrée years
authority '
L Addition-
. al appro-
. Major and . ' priatidon
Minor heads of Account (Necessary! applied
account  and upto the for - oo '
primary unit Amount month of remaining 19 - 19 |19
of appropri- : : months ‘
tion
. Rs. Rs. Rs. Rs. Rs. Rs. Rs.
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L FORMS
No. dated 19,
. 1 ' . ) .
Bxplanation of insufficiency of grant recommeng
ptions and proposale for Teappropriation by-=
(1) Dilburlmg Officer §
{2) Controllipg Officer;
(3) Head ofDepm-tmenf-
(4) Secretary to Governmentin Adminis-
- trative Department—-
V b
"N_o. , dated 19
8.
Order of sancnon, wnth deta:]s of source ) Additional appropriatioh of Rs —_—
ot‘ appropnatlon : i .
sanctioned. The amount will beme“t. By .
reappropriation from-——-
(Sd.) A.B.
) (@) Controlling O fficer. -
Designation of L :
. . ‘ . | (&) Head of Department.
< .
() Secretary to Government, Haryana,

L Finance Department

*Strike put whichever cntries are not required,
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FORMS

FORM BM. 34
‘[Referred to in paragraphs 13.7, 14.13)
Notes ' :

RS

1. This form should be used by . the
Exscttive Engineer in apy of the following

Casey t—
: Branch—
(a) When he requires a grant oran addl-
tion to an existing grant for carrying -
ona sanctioned major work., o
. Circle—
(b) When he ‘is unable to utitise the grant :
at his dgisposal for any work, and wishes = - .
to rtesign it either wholly or in part. o :
: Division— -

(¢) When he wishes to utilise the grant for
one work upon some other.

2, Either of the columns for “Proposed new
grant” or for “Proposed reductions” -of both,
may be used as reguired. -

- 3. Ifithappensthat the grant already allow- =~ =~ . . :
ed has been reduced, the entry in the column Application for additional appropriation or
«Existing grant for current yéar” would of course reappropriation of sanctioned grants,
be the amount less such.reduction: ’

4. 1t being of the utmost importance that
early intimaton of possible lapses or of excesses
in .outlay - on works should be communicated
tothe Government, a close watch shoui be

‘maintained on the progress of all works by No. —————dated the— ————19
Executive Officers, and this form employed the e = .
moment the facts are su fliciently known. .o Forwarded to the Secretary to. Government,

Haryana, Finance Department, for sanction

5. Applications for reappropriations shoutd ) -
be submitted by the Chief Engineer in '‘triplicate* Two extra copies are attached .as usual.
Applications by - Executive . ¥ngineers shiould For Chief Engineer, Public Works

be submitted through the Superintending Enginecrs Irrigation
of their Circles. . . y : De partment,——————— Branch,
: _ ' . B.&R.
‘ *One of these forms will be returned to the ———
Chief Epgineer duly sancticned, the other for- . No. )
warded 1o the Accountani-General and the third Returned to ihe Chief Engineer,
retained in the Finance Department. Irrigation o
2 : - - - Branch, duly sanctioned.
Explanation of necessity for Reappropriation B. &R. o
. o o L Secretary to Government, Haryana,
(To be continued on the last page) ) Finarice Department,
. No.

Copy forwarded to the Accountant-General,
- H‘aryana.

Secretary to Government, Haryana,
Finance Department.
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FORMS
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“FORM BM. 35
- [Rd-'ull fo in. mnnb 14.33] : ’
Form of Stqpplementary or Additional Estimate for. proposals other tkan Works

o ‘ DEMAND NO.
(Grant No, . =~ -~ ) Major Head
' . . _ ' _ Auomrr oF
Minor head and Primary unit of Smnwmnm‘m .
: appropnation and detail of .. - S ) :
demang for ¢rant 3 ) . I ' '&ecu.mag costm
C L - . ©  the year 1! .
"Non- Recurring
- recurring .
Rs, I Rs
o+

. -‘Rncurripg-costin tho mext 'reu'irube giver -
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FORM B.M. 36

[Referred toln pmsraph“id.’ﬂ] .

Form af Suppkmenrary or Addlrfoual Estfmate for Wbrks

B o DEMAND No
(Grant No. - '_) Major Head
e . L Total' | Costin | costof | ‘No. ana date
Minor head” and | Detail of demand | costofi the {: the .| oforder giving
‘- Primary unit of . for . grant -each | year " year administeative
Aot apprqpriation : I N e ) Work] 19 . 19 R apprqv;l
Co R ~Ra o Rs Rs.
(a) Thu is the yen.rto whlch the utu,mu.te rolatel. o . '
(b) T uth., yaur ,u..aaimg thal to \vluch the, emm-h mlam. *
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~ FORMS

FORM

’ _ ‘ [Referred to in
- S SUPERIN‘I'ENDEN’!S ENGINEER’S
: : o : ~ . - o (W!ﬁtlon
* - Major Head of Account————- e - :
. Name of Scheme/Canal————- ——

|

»

g
&

 Extepsion & Improvement -

Month |

- — - — £

R R P R

A IR RN AR AT
ENENELE e |eli s |

@ [ "I B - ) .

g lelet 2 | & 2le. K CH]

8 |lz B2 |5 (& ]la]|® |7%

' Rs. | Rs.| Rs:| Rs. .| Rs. [ Rs.f Re| Re | R
A!lotmenttobenotoé T o . - o

in red ‘ink . -
-
. .
s

Note:-—-Columsos for receipts-and recoveries on capital account may -be filied up in respect of



B

By

ix G, Paragraph 23(2), (5) and ()]

AND ACCOUNT OF EXPENDITURE - -

. T E

. Divislot——

Sispenss

C oL N | &

) e T w.<.0no.ma...ﬁ‘

mioL, ss010

Rs.

T

. aoﬂu—uo.ﬁ

®XApY

SRR R vy 84

F20IS: |

soxeigoung |

o b

. MmoL BN

EEAEES

vouw gyl

- moL S0

- 23aRESUISHY |

Justgirgdng |1
pue [eaouyy |-

":VRS-"‘

- ¢ Coplel Flenta oy,




ol

Head of Asgount
% of apayCuat

fevowouwu

| morwap

| w30 aouiig o ¥

1o R ] o em

Wotks

© | wmomry seeig:

|| swomv en

| vouoaw-u

cocoteties on capital sccount, may be flled wp I respect of

H .4
Ty

S

o
- L

i

k. in, bo nowed

inndisk

" ‘Bxp_on‘éimte‘ :

- Note :<~Columns for reveipts: and
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Machinerfand Equipment/Toolsand Plants T




‘FORM
(’&efmcdta in
D!VISIONAL OFFICER’S RBGIS]'ER‘ .
- ‘ : ' (Building apd
Ml.iot Head of Aneount .

MachinMandW{Took . 7 . . WO"

“Net Total Machinery

. and Equipmbnté-

Total Deduct e

Jails .-

& Month
£ Rengwals/Beplacement

g
g
g

. B| - charges teatinte
?. - — oy
¢
g

. . ] : 2 .-; B ' F

) Note 1. Mamunanoe and Repairs  column may not be uset fortllc luad "“9—Capiul
2. *Chsrgad’ and “Voted' mpeaditure may be showns separately,
- 3. Column ‘Deduct—R & R on " Capital Account’ may be flie# up in the case. of head

T Fmthmmmmtwmuymmmnkmimum ‘Construction:
S Blaukeolmﬂntheend meybeuaed forindkaﬁntotherexpcnmmmdfo’u




o

'B. Nl. 39

Appendxx H) _

“AND. ACCQUN’I‘ ‘oF EXFENDI‘I‘UR.E

. 'Roadl Branch) - e ,, _ . R
“" “and " | Furni- Works .| ~Suspense

Repaifi™ | shings] .|Workshop 8
cvit | | '

Buildings. i

Machmery & Equiprent

IR
g '
s & 1B |
éﬁ;a al- A& 3 it
RN RCTT,
5-25%5 (35}!% al gl &) & e
ReRs. m.m.ikimixg.&.mmm.iisﬁihs. : Rs.ns.n_sfl'ﬁs'."' R | R |Ro {Rs| B[R,

Otltluy on Public Works.”

Fuss——c-pmo;lwonmﬁe Wom"-f |
may be utilized a8 sed §f pecessary. .
eﬂtetedmth:s proﬁumt ’bntforwhich coiumns havenotbamnpemﬂcﬂly mmarked




FORMS

~HORM -
g (Referred 3 in -
" DIVISIONAL OFFICER'S .

SUPBMW EKGINEEI’S MONWLY
CHIEF ENGINBER'S . :
Mmor Head of Aecoum

s T ('l'he emundc MuJor Head 333 should be shown Schemc-wue) )

— s—

N T . B
' Woeks " Extenswn and Improvment

-

t

R &R.onCA- |-

l

?'} R.&R,onC.A.
Net Fotal

i

& { Gross Tota

7 Mwﬂf works
o

2 st Amomt

F | Gross Amount |

51
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{N.B.—This mdex has' been compﬂed for thc purposc of rcfcrcnces and te

_.expression used in_ it should be conSIdered as in any way interpreting the paragr 2rh(s)

quoted therem) .
AL

Definition of—

Aoconnmnt-(}eneral
. Partof —in preparatmn of. cstlmatcs for Agency suchcts 18,4
. Reconciliation of departtnental ﬁgurcs with those in ~ . ‘
books - ) .o 12,19
Accounts— ' AR
Appropriation' — and Repert. thereon . 15.3
~ Committee on Public — and 1ts functlous 1.29,15.13
Deposit of - of Grants made by outside agenc:es ' 15.17
Directions for’ reguiatmg the exhibition of recover:cs of .
expefiditure in Government-- . App. ‘E.
Finance-— and Report thereon. 15.2
" Ledger —of appropriation o127
_Other deposxt— ‘ o - 17.5(e)
Powers of Comptroller and Auditor-General o give - '
direction as t6 — Article 150 of the Const:tutlon o
of India S . _ App."A
Revenue and Capital - . 1.3
Structure of Government— . 1.2
" Vote op— . 9.9
Actuals - ‘ wo
Importance of —in frammg of estlmates for Agency a
subjects .. 184
Supply of nine months’ — by Accountant~GeneraI for A,
final revision of estimates of reverue and recelpts o 413
" - Adjustment, Inter-Governmental—- _ ‘
Instructions for preparation of estlmates for 5.14
Admlmstratlon— ' : - ‘
Specnal Instructlons 1in regard to preparatlon of estimates. : )
of General - .. App.‘F
Administrative approval—-' : :
Definition of-— . 2.1
_Administrative Department—‘ .

Y

¥




b

—bill <
Definition of —

* Agency Subjects— ' g
Definition of— L ' o181
Statement showing (a) Agency Subiects, (b) Collcctmg, K

. Disbursing, -Controlling and Heads of Departments for
.. each of them and (c) the dates on which the estimates -~ )
+. congerning their. subjccts should reach the officers . E
" named in (b) . ‘ App. ‘K’
'Allowance(s) . ‘ .
Method of niakmg provision for travelhng — and other - - :
Allowances and Honorana ‘ v 5.8
‘ Amiual Ceruﬁcatea— : ' :
Submissioft of — by Head of Departnicnt to the Fnianee ‘ o
Department RIS § N5 I
Annual Financial Statement— _ SR -
“Definition of— . - ' o230
Governor to cause— to be laid before the 1.eg1slaturc FE
and its description under Article 202 of the Consu- B
tutlon of India App. ‘A’
- Appropriation— .

.. 120, 2.59.8
App.‘A’
R SR

Object of — and its opcfatmn . 1201 :
Modified— . ' . 2.28
" Powers of — out of allotments o122
Primary unit of— _ S ...
Register of — and account of expendxtpre to be main- X
tained by the Disbursing- Oﬂicer 12,9
Supplementary— . 2,38
" Supplementary—bill 02,40
Appropriation Accounts—-m_ ‘ . |
" Cases in which nio explanatlons wxll ordmanly be S
. mecessaTy-in an—- .. 15.4(c)
* Course to. be adopted by an Audit Officer proposmg to- - :
obse:ve a financial irregulatity in— o . -15.8,15.9
Financial irregularitics as they are understood in reference to— L .. 155
General ptinciples governing 'the inclusion of cases . B
 of financial irregularities in an— - .o 1510
Inclusion of accounts of Government commercml ' e
" undertakings in the— .o 1512
Instructions for Heads of Departments for dealmg with L
-reference from Audit Department concerning— 15.4

Nature of the contents of — and Report thereon——

15.3
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' Pi'ot:edure to be adopted by Finance Deparunen; zf i
decides to bring financial irregularity to the notice of. o
Public Accounts Committee, before it is-included in the—.. 15.11.

Requirements of the Aocountant-General for hxs Repbrt _
onthe— - e 15.4(5)

Submission of— and Audit Report by the Accountant— ' .
QGeneral 10 the Comptroller and Auditor—General S e 15.4(a)

Appropnatmn audit— .
Accountant-Generals. method of conductmg — agalnst ah : .
approprmtmn——- g , S 1007

Audit Officer— R : s
Respoms1b111ty of — to Watch thc progress of expend!ture v 12,6

.Aﬂdlt chort——

Relevant to the accounts of a State to be. laid before the S
Legislature under Artlcle 131 of Consmutlon of India GRS App." ‘A’

-'Audltor-Gcneral—— . : : . : . .

Duties and powcrs of the Comptroller and— .7 App. ‘A

' Instructlonalald down by the — in rcgard to accountmg
proccdure for payment of commuted valuc of pcnsmn— ..o App.'E

B
Billg- : : .
Special prowsmns as to: ﬁnancxa1~—Artzcle 207 of the o cL
Constitation of India o _ = App.‘A’.
Books— Lo ' ’ Lo
And pcrlodicals cost of — and penodlcals msttuenons ‘ .
for preparations of est:mates for . - - “.. App.'F
Borrowing— > : e
By Goverament of India — -Article 292 of the Consmutmn o
. of India s App. ‘A’
By State Governments - Artlclc 293 of the Constltutmn
of Indla S el App. ‘A
Budgetu— . . B U ‘
Calendar . = P .. App.'C’
—Year - .. e e 2
Detailed—Literature ' o : ‘ 91
“General principlés for pf‘eparatlon of-—FEstimates of - -
_ _ revenue and receipts : o ool 4.4,
Momorandum Explanatory of— Lo ' LR 93

- Preparation of the—-»to and its dlspasal by I:he 'LegiSf o
' laturc N S 904
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Budget—-—concld — .

. -Collecting Officer—

For Agency SubjBCtS are det'uled in Appendlx. K
_and 18.2

Commercial undertakmgSm :

Review on the ﬂnanc1a1 workmg of the — to be sub-
mitted to AG,, ‘

Preparation of a — note on half margin . 3.5
‘Preparation of the —(Introductory) 5 17,1 B, 19
Process of compiling the detailed —estimates 9 2 -
Supply to various authorities of the documents con- ‘ .
: : nected with—estimates : 9.5
Budget Estimates— - : :
Association of Mmisters in'the approprlatlon of—-" . 1.
Definition of — - -2:6
Fxpenditure not prowded for in the — procedurc of :
providing fund in'the — (introductory). - 1.25
Proceduré in Legislature in respect of = Artlc]e 203 of
the Constltutlon of India, - 1.1%
Stnucture of—" . l1.‘%,‘1.3 and
Voting by_. the Legislature on— 1.22.
C
Calenddr—— 7
. The Budget —of the Fmance Dcpartment . ¥APP.C
Caprtal»— ‘ - O
Classification of wrecelpts S A N
- Provisionfor interest on —in the estimates of com— T
me rcnal departments 5.15
' Charged— |
Definition of— 2.8
. List of items'of expenditure which are treated as’ K
on the Consolidated Fund of Tndia . App. ‘B’
| Melhods of exhibiting— items in estimates— .o 517
Chargcd Ezpenditure— _
Description of-— 1.6
. Right of Legislature to discuss the . 1.19(b)
Charges in England— - o
General deseription of— - 1.16
Nature ‘of items included in estimates for_- 8.2
_Sp;cm] instructions with'a view to avoid overbudgetmg
vader the head— .

15.127
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Committee on’ ‘Bstimate—

Dcﬁmtlon and oonstltutmn ofthe— ~ . = . . 16.1and. R
, -+ Annexurs ‘A’
Fﬁnctlons of the— o _ L RS 16.2°

Object of constitution of — - Ce .. 1.28

Procedure for dealing w1th the Report. of—- : . 165 b

Com.tmttee on Public Accounts— o
Accountant-General should be invited to be present

at every meeting of— . ., L e 15.16
Comptroller and Auditor -General of Indla has a rlght _ o
- to attend any meeting of the—. . . ..o 15,17
Definition and constitution of~ . : . 15413
Duty of Vidhan Sabha Segretariat to complete the - .
epitome of the Reports of— - L1522
" Functions of a —in scrutmlzmg an Appropnatlon -
" Account— - .- 1517, 15.18
List of the documents generaily’ submitfed tq the— o o ;
when it meets to consider Appropriation Act . .. '15.16
- Object of constltutmg—-— - : S e 1,28
Procedure conoemmg meetmg ofthe— -~ = . 15.11.5 and .
o 15.16° _
Procedure for dealing with the Report of— .o 1520 *
: Report by— on-the. Appropnatlon Accounts its pre- .
N - paration and presentation 10 Ihe Leglslaturc _ Ce. 1521
Commumcat]on-——' , . .
Classes of expenditure which are not dnstnbuted after— L. 1045
Items of expenditure exempted from— * - ~ e 1004
" Method of — of charges in England - o L0 103
Method of — of grants containing minus entries- ~.. 10.8
Method of -~ of the amounts after-the Schedule of S
Expenditure has been authenticated o e 1020
OF the final Eshmates for Agency subJects— L 18,11
Commuted Value of Pension— . :
Special instructions in regard to the accountmg pro- . S '
cedure to be followed for payment of_- : . App F
Contmgeucles—- : B ‘ S '
Method of making provmon for—- - 13
Contmgency Fund— e ‘ T .
- Definition of— - ‘ ' S W R/ T

Establishment of — by | law to make advances for
meetmg iinforeseen expendli’dre pending authorisa~
‘tion by the Legislature. Artlclc 267 of. the Constn-
tution of India— - _ E .- App. ‘A’




: Dema'nds for Gra.nt—~

 Detailed Estimates—

_ Esumate(s)—

'Contract G;ant—- _

Reappropristion to meet an ¢xcess in a - can be '
sanctioned by Minister concerned '

Significance of excess over— I

- Controlling Officer—

For Agency subjects are detallcd in Appendlx ‘K
-~ and 18,2
Responsﬂ:uhty of — for control over cxpendlture

Onus of — provxdlng that disbursements could hot
have been anticipated lies on—u o .

Control over Expendxture —
Introductory—
Custody— '

284 of the Consututmn of Indla
3 I

Definition of—

. 'Departmental estimates— -

¢ Definition of—

. Definition of— -

Distribution— e
‘—of allotments, See “Works” '

: :S'ee “mmus entries™

E

Consolidation of — by Heads of Departmcnts on
racelpt from Controlling Officers and preparatxon '
of a budget note—

- . Constitution of — Commlttee

Dates for the submission of Departmental — to ihe
. Finance Department— -

For. Agency subjects Division of — of Expendlture
. Functions of — Committes -

General instructions to be observed while frammg
‘budget — for expenditure—

', of ordma,ry expendlture, prmcxples for determmmg
the items to be included i in— - -

* Method of exhibition of current year 5 — of revcnue :
and receipts in form B.M, 1

Method of makmg provision in. — for Amey sub- :
_jects for appointments  decided to have unfifled—

Preparation of three and six monthly — for Agency
sub;ects-—- .

»

Provision as to the —of publw moneys——Atncles 283. L

e

*w

da
14..3(13')_“.:1-

'12.‘73-

; .'5.5_ :

. _71';.24

Aﬁp. AN

L2013

sne

K

.35

16.1:

App.‘C
18.3

. 16.2

D os3s4

5.

C4
18:8
18.17



o w
Estim:tz(s)—com:ll. T '

_ Preparation of‘ — for Agency subjects for Expendi-

Preparatxon of — for Agency subjects for Revenue

- Procedure in respect of —« for Agency sub]ects in.
_respect of works

Procedure for dealing with !he report of Com.mnttee

Process of compllmg detailed — in Fmanoe Depart-
- ment
: Respectlve sphere of respons1b1hty of Finance I)e- ‘
partment on the one hand and disbursing or col-

lecting officer on the other i in respect of prepara-
tion of —

Responsibxhty of Finance Department for prepara- .
non of ~— of receipts and expendlture ' :

Rewsed—

* Special instructions with regar'd 10 partwular budgct
- —of revenue and receipts

Submission of — by estimating oﬂicers to Controllmg

- Officers

" The —- in tespect of wh:ch Accountam-General isto
furnish the data ,

Workmg Rulcs of — Committee

- Bsmmtes, Revmd—

- Material from which — of expandium are prepared - |

Estimating Officer— -
" Definition of —
Excesses— = : .
' Objects of “Statement of —. and sﬁrrenders"
.. Excess grant— _ ’
Definition of — _
Exgeptlonal grant—- _
' Definition of— .
Exchange—. . .
. “Estimates of gam or loss by e and prepumtnon
- thereof. R
' Expendlturc——-, ' ‘
Administrative Department in Ind:a to send pronipt
intimation to High Commissionet or Director
of Indian Audit Accounts of all eyents Kkety

help him in watching progress of

 Part1-183

“184and 18.6 -

.

gl
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18.3

3.8

. 3.1
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e I

4,510 4.10

Cand 4.12

.. 33and 34"

3.7 _
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Expend;ture-—-—cantd . '

- Classification of New—- B L 4

Control of — (Intoductory)

Course to be followed by a Head of Department in
cases whén an Audit Officer demands Finance
Departnient’s sanction to an —being incurred

General instructions for preparing estimates of —

Instructions for control of —in case of estimate for
- Agency Subjects ] : P

* Maintenance of a ledger by Heads of Dcpartments
Controlling Officers and Disbursing Officers, for -
- watching progress of— - .
- Miscellaneous — in England and its preparation

Not provided for in original budget should rarely,
if ever, be incurred—

Naot provided for in the Budget Esnmates pmcedure' '
“of providing funds— (Introductory) :

Procedute for inclusion of items of new. —without -
" prior scrutiny by Finance Department
Procedure to watch progress of — and keep it wrthm !
grant— :
Procedure to be adopted in respect of items of new— ‘
proposed to be provided for in estimates .
- Responsibility of Audlt .Office, to watch the progress
- of—

Responsrblhty of keepmg——w;thm‘gmnv Tests’ wnh
authority administering grant and not the Audlt
Department— .

" Responsibility of Heads of Departments and Con-
trolling Officers to watch progress of — :

Respongibility of Head of Department and €ontroll-
ing Officers to take steps to prevent — in’ excess
of a grant

Re sponmbzllty ofa Dlsbursmg Oiﬁcer in respect of

" keeping a watch of progress of— .

‘Resporisibility of High Commissioner and Director

of Indian Audit and Accofints of watching progress .

‘of—in respect of Charges in. England—
'Responsﬂnhty of Finance Secretary to watch the

progress of — agamst the grant for Loans and-

Advances ‘

Steps 1o be takem when an—— is bemg mcurred w1th- o

out sanction—

- ‘Supply of data to Finance depart.ment to enable
it to watch the progress of — on Loans and
Advances :

7.3

Lr24

. 157
1.2,

18,12 and
'18.13.

s
.83
4.1

o 1,25
7.13
23
73,

. 126
12.3 |
123
12.4

125

Lot

7

. 12.8

i 156
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Echndlturc *“charged” on'the. Revenue——
. Definition of— :
' Expcndlture new—
' _ Process of scrutiny, compiling and presentatlon of

volume of-— | :
' F
 Famine—
) Instructions for preparatmn of estimates for"
-_-—Re11ef Fund Rules

Finance Accounts——- :
Nature of the contents of — and Report thereon

Respons:bhty of —in respect of the Schedule of |

--New Expenditure and Lists of New Works
Financial irregularity—
List of cases of —
Financial year— .
Definition of—
,Forecast— ‘ s

" ‘Supply of — in respect of —and by the later o the
Finance Departmant : .

Forest-=

Rules for the exercise of financial control over -
_Budget Grants'in the Pu_n_;ab —Department—

Forms— S
Supply of — to estlmatmg ofﬁcers "
‘ Supp]y of — to Heads of Departments '
. * . - . G ‘ o
Government— .

Punjab —, See “Aud:t”

Government Commercial undertakmgs — See “Ap- '

propriation Accounts ‘
Grants_ : . -
' Communication and distribution of—r—
. Definition of-— ’ '

Méthod of makmg provisien for probable savmg '
ln"'_' . i

‘ lGro_up head»— S
Definition of-
Grants-in-aid—

‘Tnstructions for preparation of estlmates for ~—to
‘local bodies— e

. 2.8

o933

.. App.'F"
.. Annexure A

to Chapter

T
. 15.2

oo 113

15:5

2.15
411and 412

Appendix T’

L1

2.21

o SAD

L2




B Heéads of Departm;énts; B

(x) .

[

Definition of‘—— ‘ L
For Agency" subjects are detarled in Appendrx ‘K’ -

‘Lr]sit of Major heads of account with — for each
ead— - S

See “Agency- subjects"

See “Appropration” . o
 See “Expenditure” T

-See “Revenue” L o
' See “Supplementary. Appropnatlons” & °

: ngh Comrmssionerw .

Preparatron of the-estimate of —in respect of stores,—
gramme and dates to be observed in respect of
- estimates of — . : .

See “Expendrture” ‘ : .
-~ See “Expenditure, M:scellaneeus -~ in England“
Hrgh Commlssroner for India— .
. Nature of charges provided for in estimates of —

Preparatron of the budget estimates of — m respect of
leave and deputatxon a]lowances—- -

1
Interest-u- : ' :
Instructlons for preparanon of estrmatcs for —on
Capital

Special mstructnons with regard 1o frammg of estlmates :

‘of receipts under— 7 .
Land Revenue s
- “Special instructions with regard to frammg of cstrmates
- of recéipts uudcr—

Lapses—

See “Works”

) Ledger— a

s

See “Expendrture
Legrslatrve Assembly— .

Rules of Procedure in respect of Budget ]':'sumates
framed by the Punjab——-Artrcle 203

_-.

- Legislature— - - T

Presentatron of Budget toT :
Right of — to discuss’ “Charged ” Expendrture
. See “Accounts” o E T
_."“Vote by the .on the Budget e T
" See Commlttee on Pubhc chums

Lk

2.23

Appendix ‘D’

83.3t08.7

. B.16t08.18

.8, I(c) .

.._8St08 12

. 5,15

.48

Cas

.- Appendixz ‘A’

1.1

1,22

0 1.22



o
‘ :_L—conéfd.

List—
Of major heads w1th the Heads of Departments fur
each head—- « ‘
- . List of New Works—
- Supplementary — See’ “Works" '
Lithography— : |
"\ See “Statxoner':v” and Printing

Loans— ‘ )

"+ Instructions for prepa.ratlons of Eshmates for — and
_-advances by State Government -’

Instructions for preparation of Estxmates for ~ 10

Loans and Advanccs——
See “Expendlture
Local bodms—- T
See “Grants-in-aid”
. Lump provision—
Should be: avoxded in Estrmatcs for Ageucy subjects-—
Major head(s)—
" Definition of— .
List of major—heads of account
'Major work— - :
" Definition of —
Memorandum—- :
' Tnstructions for preparation of — oxplanatory of items,

New Expenditure or list of New works— ‘ e

Memorandum, Budgct— .

Description of — and the :ﬁethod of its prcparatxon
- and compxlattonu- o

Ministers— - : S
Association of — in. thc preparauon ef Budget :

o Councnl of —

- See “Supplementary Approprlatlon S

See ““Contract grant” QU A R

" Minor head~- S S e
Definition of —

Minor work— '

.. Definition of— e o

Mlscellancous other fees, Fmes, Forfestures-—
Special instructions with regard 10 frammg of estlmatcs

ot‘ receipts under-—-' L o Vo

.. Appendix ‘D’

s.12,0)

‘Governmenit servants ¢ - . e .5;12(c)

. 188

o224
&, Appendix D

2.24

7.1

93

L2285

o221

4.10




" Modified appropriation—

New Expcndﬂure—

(i)
M—fcancld.
Definition of--_-
" N

Instructions for preparanon of schedule of -~ or lists
of new Works—~ ‘

Proposals for — regardmg Agency sub_;ccts proccdure

of submitting—
- See “Schedule ofw

“'New Service—

Definition of —
See Supplementary Appropnatxons
New works— -
- See “Works"— o
Nommal Roll— = . "«
Preparation of — to accompany Budget Esnmatcs
~ Supplyof — to Accountant-General for comments
Numerical strength-- - : ‘
Number and'rates of pay of permanent ofﬁccrs and
estabhshment to be supphed— ‘ ‘ :
P

Pay— . + . . :

Provision of overseas =~ drawn in India in the estlmates of .
expenditure ‘ .

Pay, overseas—. - -

Pensions and-— estlmates for -— and their preparatmn——
. Pensions—

Chdrges and overseas. pay estimates for — and thelr
preparation—

Pensions, payment of commuted va]ue of — .

Instructions for preparation of estimates for-—

: _anary Unit of appropnatlon-—

Definition of —

- _Pronress_ . :
Accountant-Gcnerai s duty to watch the — of revenue

and to report if necessary
Pubhc Accounts Committee—
See “Commm:ee on Pubhc Accounts”

* Public Health —. : ' ‘
Grants for Public Health purpascs—
R Samtarygrants Instructlous for preparation of esttmates for .

~

¢

228

. 7.6@).

18.10

. 2.29

56

8.14—8.15

8.14, 8.15

'App. ‘e

- 2.23

App. ‘F



(xiii) |

General instructions for preparing estimates of—

P—concld,
Pubhc Health Mtscellaneous——
" Special instractions with regard to frammg of estimates
-of receipts under— 4.9
_ R
'”Re-appropnatmns— ,
Conditions in which — not permissible-—~ o 144
Definition of — = 2,34
Instructions for the preparatmn submlss:on, etc., of ’ ‘
applications for— o 14.11-14.12
- Instructions for proposals of — after submission of
statement of excesses and surrenders . .. 14,14
. Instructions regarding— involving charges in England - .. 14.15
- Powers of Finance Department to sanction a— ‘ . 14.8
Powers of Heads of Departments to sanction— . . 14.9(3)
Powers of a Minister to- sanction—- _ 14.7('1)
Powers of — of funds in case of estimates for Agency
7 Subjects— 18.16
Rc-appropmtton :
See *'Statement of excesses and surrenders” _ *
Supply of copy of each order of —= to Finance Depart-
ment and the Audit Department . © e 14,10
With the intention of restormg the d1verted appm- .
priation , not permissible : .. 14.4
Recoveries—
- See “Rules”

Regrant(s)-— . .
Object of — the method of making and appropnatmg 1t : 13.8(a),(b)
Partlcular directions in respect of — : 13.8(d)

Preparation and submission of Audit—, the Constitution )
of Indja o Art. 151 of
See *“Committee on Public Aocounts” - Appendix
Reserve— : : . A i
See “Works” ‘
Return in regard to progress of revenue—
Responsibility of Collecting Officers and Accountant-
General to send to Heads of Departments 11.2

Revenus— .
Classification of— 1.3
Duty of Collecting Officers and Heads of Departments :

to watch the progress of — - 11.1
1.12



(dv)

R-—boﬁcld 2

Heads of Departments fo certify the comparison of

returns of progress of — prepared by Collectmg
- Officers with Treasury statements

Procedure to be observed by various local officers in

"watching and reporting the progress of —
'See “Fstimates” ) .

Revised Estlmates—— -
Definition of — _
‘General description of—
Preparatxou of — For Agency subJects
Preparation of - of revenue and receipts:

' See “Statement of Excésses and. Su::ren‘ders.""

. Rewards—

Justructions for preparatlon of egfimates for — for
~ passing examinations in or1enta! nguages . :

Rules—- -

Regarding exh:b:tlon of recoveries of cxpendlturc in’

Government Accounts

Schedule of New Expend1ture-—~

Tnistructions for preparatxon of — o lists of new
works . S

Ttems to be included in—

"Principles for determining items Whlch should be
included in-— :

Scrutiay. of— . -

" Supplementary — See “E’xpendltute”

Secondary units of appropmat;on——
- Definition of

Speech,’ Budgct— - :
Supply of—— S’ee “Budget”

Stamps—-—
receipts under—u
State Excise—

Special instructions w1th regard to frammg of estlmates

of recmpts under-——

State Expena’iture* '
Definition of—

Special instructions with regard to frammg of e.stzmates of

11.7

. 11.3to 1.5

.

.

.

YR

2.34

1.10
18.5 -

.. 4.2and 4.3

5.13

Appe.ndi‘x' ‘

7.5 and 7.6a)
.3

5.1
1.14-

2.35

4T

. 4.6

2,31



)
‘ S-—'con;d,

_ Statcment of Fxcesses and Surrendors——

Before submitting—Heads of De arhneufs should
sanction re-appropriations within their power—

Dates on which -— must reach Finance Department '

" Functions of Admxmstratwe Department in rcspect o
of

Importancc of——

Intimation of Finance Dcpartment’s acceptancc of
Surrenders reported in the—

. Method of preparation of—

Object of —

Scrutmy of —- in' Finance Department—

See “Expenditure” ' :

Stationery and Printing S B
Printing at Private Prcssas and L1thography
Instructions for preparation of cstimates for— .
Sub-heads-—

: Definition of .
Sub-major head—
' Definition of—
" Supplementary appropriations-—
Cases in which — are required—

- Compilation of a Supplemeitary Statement of Ex- '
. penditure inclnding demand for — by Finance
Departiment— ' . :

Definition of —
Definition of— :
© Directions conoernmg — mac’ie in, the middle of a year—

Instractions for Heads of Departments to follow in °
_respect of proposals for—

_Presentatmn of supplementary statement of expendituire
including demands for — to Council of Ministers—

Procedure of submitting to Finance an appllcatlon
for—or token appropriation -

To be resorted to in exoeptmnal circumstances’

Supplementary Estimates—
-Of éxpenditure of Article 205 of the Constntutmn Indla of
‘Supplementary grant— : :

.. Circumstances in which to resort tc-’-(Agency sub-
jects) and procedure to do 56

Definition of-—
Deflnition of— -

13.4

-13.2-

.- 13.7(b)
13,5

13.1
13.7(a)

'Af)p; P

2.36

2.37.

14,18

: i‘;i'.23(a) ‘ ..

2.38

. 14016()
1418

14.17
14.23(b)

14.22

- 14.16(b)

. ;\pp. AT

AR5

738
o241



.(xvi)
_S—concld.

Supplementary statement of expendlture«— ‘
Definition of —

See “Supplementary Approprlatmns”
Supply—
Classes of expenditure not to be dlstrlbuted by
Heads of Departments—

Non-communicated —See “Commumcatxon” _
Non-distributed—, classes of expendlture treated as— . .,
Surrenders— :

General instructions. for reporting — in case of - esti-
mates of Agency subjects—

Restrictions on Heads of Departmerits in respect of -
making further— or utilizing the existing ones,
after Finance Department had reported its accep-
tance of previouslyreported -

See “Statement of Excesses and —
- Surrenders and withdrawals within the grant—
- Object of the Sub-Head — and reappropnatlons

fromit . o

T .
‘Taxation—

Exemption of certain public prOperty from—- Arti-
cle 283 of the Constitution of India” . o
Technical Sanctions— o .
Definition of— : ' A T
Token Appropriations— ‘ ‘ '

Amounts of— are to be added to grant for the service -
head concerned . .

See “Supplementary appropnatxons”
- Token demand— » o

Definition of— . ‘ . e

U
Units ‘
~ Of Appropriations, -See “Secondary—"

Unit of appropriation— .

Definition of— . . T .
Dctail of— ' L .

' v
Vote—»—

By the Legislature on the Budget Estlmates«- o

“Yoted™ Expendlture-— _ _ . ‘
Definition of— : Y

2.41

. 10.5

10.5

..o 18,14

13.2(c)

13.7(b)

e

2.42

14.24

2.43
244
1.5, 10, 2

1.5

2.45



(xvﬁ) L
W '
© Works— L s
Agency subjects, See “Estimates”
Instructions for preparation of lists of new major |

, Oor munor . _ 7.6(b)
-~ List of major or minot— - : : t
" nature of— :

 List of new—to be constructed by departﬁ:cﬁté;
p;he’r than Public Works Department, submission .
_ . -Method of communication and distribution of allot-
N ment for minor — of a department other than -
. Public Works Department- - ,
Procedure to be adopted in respect of new—pro- :
posed to be provided for in estimates— - 740
Provision of lapses on account of — as “Resetve for : .
. . ——in progress”— o _ N . 13.8(c) -
S WorsNew—
' - List of —provided for but not anticipated to be com- . .
.- menced before the close of the year— o T8
* See “Expenditure , new” '
. o - '
“‘}’car,‘.l'igdget—-- - S P
Definition of— o - ' B 3 |

1803FB—HGP, Chd.
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