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ANNUAL CONFIDENTIAL REPORT FOR THE YEAR 2012-12

Designation:-

Period of Report:- ...................
State of Health:- .......... ... ...

Punctuality & regularity
in attendance:-

Ability to get along and behavior with

(a) Officers:-

Devotion to duty and whether Hard working:-

Proficiency in use of state language, Hindi
His day to day official work:- ...
Knowledge about department

Rules & procedures:- ... ..
- Initiative & willingness to

Perform his duties &

Responsibilities:- ..............................

Attitude of the Official / Officer
Towards other casts & communities:- ...
Has the Officer done any outstanding

or notable work of merit ? Reply in “Yes”

Or*No"ifyesgivedetails:- ... ...~
Whether the officer remains at headquariers

After closing of office hours & holidays or not? .- .

Whether there are any “adverse remarks”
On the work and conduct of the
Employee? Reply in“Yes"or*No” - ... ... ...
Assessment of integrity
Has anything come to your notice which
reflects adversely on the official’s
Integrity or his ability to honestly while
~ executing his duties? Reply in “Yes” or “No” -



17. Overall assessment: Qutstanding / Very good/ good/
Average /below average on the basis of remarks against

Column No. 6 to 16 (the grading should be commensurate
With the remarks given in the preceding (column) - ...

(SIGNATURE OF REPORTIING AUTHORITY)

Name in block letters

Designation
Date

REMARKS OF THE REVIEWING AUTHORITY

Tick { ) on the these three items (a), (b) & (c) and strike out the remaining two:-
(@) |erdorse the above remMarks:- ... s

(b) | agree with the above views subject to the following observation.
(c) | do not agree with the above remarks in

Column and My COMMENES @I+ ......ocooruierirris it

If (b) or (c) Remarks upon, then overall grading:-

(SIGNATURE OF REVIEWING AUTHORITY)
Name in block letters:— .o

Designation:= .. s st svssssasssanss

REMARKS BY ACCEPTING AUTHORITY:-

(SIGNATURE OF ACCEPTING AUTHORITY)

Name in block letters:- ...
DESIGNAtION - (.o s
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