
| 

f | C e 
A DIGITAL WORKPLACE SOLUTION 

Digital India 
Power To Empower 

PAVING WAY FOR AN OPEN GOVERNMENT 

ccountaby, 5 

cansparg,” ¢ \ cy, 

Ministry of Electronics & BEE a Ed 
Information Technology —— 
Government of India = == —= Centre 



eFile Process 

SPARROW Process 

cOffice 
A DIGITAL WORKPLACE SOLUTION 

Digital India 
Power To Empower 

Browse 

& 
Upload 

First receiver scans 
inward receipt/letter 

& stores in local client 
— 

Decisions recorded eFile moves through Digitally Sign Open eFile & Start Noting, Create Draft/ 

& Approved Draft/ the Channel of AL (DSC/eSign) AL Edit Draft/Approve Draft/Issue Draft, 
letter dispatched Submission in the & Send eFile Referencing to Notings, Drafts & 

by post/email system to next user Correspondence within eFile 

Enter 

— MetaData — 

(Diarization) 

Send eReceipt to 

concerned 
user/Put in eFile 

Put in existing eFile 

System creates 

sequential Diary No. 

for eReceipt 
— 

Create a new eFile 

Enter Meta Data 

System creates an efile No. 

Select the Assessment 
Year and Officer 
Reported Upon 

— 
Sta 

Select Period of 
Assessment, Work 

Custodian 

Define channel of 
submission of APAR ale cation 

— — 
tus and Form Type 

Service Controlling Authority Representation ~~ »ecionwee 4 

Basic Information 
DOSSIER i Put For i | 

—— Officer Officer fill Self Appraisal ~~: 

—_— Acceptance : : 
Accept : : 

: Reporting Authority : 

Custodian 
pee ee |e ey Reviewing Authority : 

Fn — PARDiscloser ~~ ¢——————— Accepting Authority | 

Channel Hierarchy 
Section wise 

Ministry of Electronics & 

Information Technology 
Government of India 

| 91 VV EIR] NATIONAL lA 
mamas mm aw National = 
a — me == Informatics CENTREE === 
———— A 0-0] 1 (~) SERVICES INCORPORATED 



e@ffice 
A DIGITAL WORKPLACE SOLUTION 

Digital India 
Power To Empower 

File Management System (eFlle) 

RECEIPT DIARIZATION 

eFile CREATION 

MOVEMENT & TRACKING 

DIGITAL SIGNATURES ENABLED 

BECOME A PART OF IT 

START USING e F | LE 

Knowledge Management System (KMS) 

Central Documents Repository 

I —— TL Te 
I = Forms rr - a 

wy ny mmm I Naz BE 

Search Employee 
for Appraisal 

https:// 

Homes Employee Search 

Assessment Period 

Name [| 
Code 

Designation | 

Search Results 

Creation of the 
Work flow 

https:// 

Home> Setting Hierarchy 

Name: Code: Designation 

Stand.| Repres.| Ref. 
Stno Name 

Continue 

Generation of 
eAPAR 

https:// 

Creation of Workflow 

Name: Code: Designation 

Sr. Form ID Code Name 

o 
o 
o 
o 
o 

Generate Send 

Filling & Forwarding 
of eAPAR 

eAPAR Approved 
at Different Levels 

eAPAR Viewed & 

Completed 

Government of India 

Ministry of Electronics & 
Information Technology 

BEE a Ed 
mmmus mm mw National 

="— = == Informatics 
Centre 

Smart Performance Appraisal Report Recording Online Window (SPARROW) 



| 

f | C e Digital India 
Power To Empower 

A DIGITAL WORKPLACE SOLUTION 

TRANSFORMATIONAL JOURNEY 

File Preparation 

Secured 
Network 

Ministry of Electronics & 

Information Technology 
Government of India 

IEE a EER! 

—— 
Centre 

NATIONAL J 


	eOffice A DIGITAL WORKPLACE SOLUTION
	PAVING WAY FOR AN OPEN GOVERNMENT 
	eFile Process 
	SPARROW Process 
	File Management System (eFlle) 
	Knowledge Management System (KMS) 
	Work From Anywhere (WAW)
	Smart Performance Appraisal Report Recording Online Window (SPARROW) 
	TRANSFORMATIONAL JOURNEY 



