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Amendment Log 
 

Version 
No 

Date Change 
Number 

Brief 
Description 

Section 
Changed 

1.0 27/07/2026 - First Release  

 
 

Purpose: 
 

This user manual is created only for the eCounselling Software Demonstration purpose 
 
 

Reference: 
 

 Information Bulletin (https://cgscert.admissions.nic.in/information-bulletin/) 
 Seat Matrix (https://cgscert.admissions.nic.in/seat-matrix/) 
 Schedule (https://cgscert.admissions.nic.in/schedule/) 
 SCERT Department Website (https://cgscert.cg.gov.in/) 
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 First of all the candidate will have to visit the counselling website 
https://cgscert.admissions.nic.in .After this click on the “Registration and Choice Filling 
for CG Counselling 2026”. 

 
 
New Candidate  Registration Process 

 
 

 Candidates have to click on “Fresh Candidate Registration” Button to get registered on 
eCounselling portal. 
 

 

Click Here 

Click Here 
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 After clicking on Fresh Candidate Registration, the screen given below will appear. 
Please read all the instructions carefully before proceeding. After reading all the 
instructions click on “I Agree” then click on Proceed to Application button. 

 
 

 After clicking on Proceed to Application, the screen given below will appear. Please 
review the purpose for which your details will be collected and provide consent to 
proceed. After reading all the instructions check all consent then click on “Agree”.  

 

Click Here 

Click Here 
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 Here enter your Personal Details as per Pre D.El.Ed. Roll Number, Candidate Name, 

Father Name, Mother Name and Date of Birth and enter the given security pin then click 
“Submit”. 

 

 
 
 

 Candidate has to fill his/her correct active Mobile number and Email Id here. Each step 
of the entire counseling process is based on OTP.  

 After that the candidate will have to create his/her password for further process. Then 
click “Submit & Next”. 

 

Enter your 
details as 

per Pre 
D.El.Ed. 

Click Here 
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 Now enter OTP received in your Mobile Number OR Email Id.  
 After entering OTP & security pin click on “Verify & Final Submit.” 

 

 

Enter OTP  

Click Here 

Fill your active 
mobile no & email 

Create your password 

Click Here 
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 After verification and final submission, you will receive an application number. Save 
this application number, as it will be used for login. Then click on the “Click Here to 
Login” button to be redirected to the login page. 
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Registred Candidate Sign In Process: 
 

 Enter your Application Number, Password, and the Security Pin as displayed on the 
screen in the ‘Registered Candidates Sign In’ panel, then click on the “Sign In” button to 
log into the system. 
 

 
 

 Now select option where you send OTP for authentication then click on send OTP 
button. 

 
 Enter OTP then click on login button to log into the system. 

 

Click Here 

Click Here 

Click Here 
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 After that, a consent form for counselling purposes will appear. Check all the options 
and click on the “Agree” button to proceed with the application 
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 After entering correct OTP candidate will see below screen in which whole registration 
process has been shown on left menu.  

 Click on Application Form Menu for further process. 
 

 
 

 Here candidate can see his/her Personal details. After this click on Application Form.  
 Now enter all the required details in application form menu. 
 After filling the form if candidate is satisfied with the filled information, then candidate 

should click on “SAVE & NEXT” button. 

 

 
 
 

Click Here 

Click Here 
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 Now enter all the required qualification details (You can provide only one Qualification 
details ), then click on “SAVE & NEXT” 

 
 

 Enter required contact details, then click on “SAVE & NEXT” 

 
 

Click Here 

Click Here 
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 Enter required Upload Document/Images , then click on “SAVE & NEXT”. 

 

 
 

 All the information submitted by the candidate will be displayed on this screen.  
Please check before proceeding.  

 
 

Click Here 
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 After reading all details is valid and correct then click on declaration checkmark then 
click and save & final submit button. 

 
 

 Click “Pay Fee” Button for further payment process. 

 

Click Pay Registration 
Fee for payment 

Click Here 
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Click Here 

Click Here 
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  After Successful Payment Get Transaction Details and on Click “Fee Payment Receipt” 
Button for download receipt. 

 
 Now below dashboard will appear in the candidate login where the total number of 

available choices as per the eligibility of the candidate will be shown. 

 
 

 The left side menu will display the links for ‘Available Choices’, ‘Choice Filling’ and 
‘Choice Locking’. Only successfully verified and accepted candidates are allowed to fill-
in seat choices. Candidate may fill up the seat choices as per his/her preference, edit the 
seat choices and finally lock the choice list. 

 ‘Available Choices’ link will display the available seat choices for institute and branch 
as per candidate’s eligibility. 

Click Here 
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 The available choices will be shows on the left panel. The candidate is allowed to select 
any number of choices from the available list of choices as per his/her eligibility (State 
Quota, Management Quota and Minority Quota). Keep adding your choices by clicking 
‘Add’ button against the Institution name as per your preference. 

 
 Click on ‘Choice Filling’ link. Candidate is required to enter the password to start choice 

filling. 
 The selected choices will move to the right panel named ‘Filled Choice(s)’. Please select 

your option and priority for choices carefully. 

 

 
 Click on ‘Save and Continue’ to save the added choices and continue to add more. Click 

on ‘Save and Go to Home’ when done. 
 

Click Here 

Click Here 
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 Lock Choices: For locking the final seat choices, click on ‘Lock Choice’ from the menu. 
Following screen appears: 

 
 

 Candidate has to select ‘I agree to lock my choice(s)’ and enter his/her password to lock 
the selected choices. 
 

 
 
 

Click Here 

Click Here 
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 Now from here candidate can download their locked choices letter: 
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 Dashboard View: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Candidates 
can check 

his/her 
registration 

detail 

Candidates 
can check 

his/her 
choice 

filling detail 

Candidates 
can check 

his/her seat 
allotment 

result detail 
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Step by Step Choice Unlocking & Process  

 

 

 
 

Enter your 
Password 

here 

Click Here 

Click Here 

Click Here 
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Step by Step Edit Registration Process  
 

 

 

 

 

Click Here 

Click Here 

Click Here 

Click Here 
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 Candidate can view payment details and download payment receipt. 

 
 

 Candidate can verify registered mobile number with OTP. 

 

Click Here 

Click Here 

Click Here 

Click Here 

Click Here 
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 Candidate can verify registered email id with OTP. 

 

 
 

 Candidate can see their allotment result and download their allotment letter from 
following below menu. 

 

 
 
 
 
 
 
 
 

Click Here 

Click Here 

Click Here 
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For further details please go through the Information 
Bulletin uploaded in website 

 
 

Thank You 


