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1. IntroducƟon

This AccounƟng Heads  User Manual is the complete guide for Newly introduced

AccounƟng heads in OMMAS payment module.

2. Overview of New  AccounƟng heads
             

Sr. No. Head Code Head Code
Reference

Accounting Heads

1 11.23 11.23.01 Expenditure on account of higher specificaƟons to be 
borne by State on PMGSY-I Roads -Forest clearance

2 11.23 11.23.02 Expenditure on account of higher specificaƟons to be 
borne by State on PMGSY-I Road -Land AcquisiƟon

3 11.23 11.23.03 Expenditure on account of higher specificaƟons to be 
borne by State on PMGSY-I Road -UƟlity ShiŌing

4 11.23 11.23.04 Expenditure on account of higher specificaƟons to be 
borne by State on PMGSY-I Road  - Others (if any)

5 11.24 11.24.01 Expenditure on account of higher specificaƟons to be 
borne by State on PMGSY-II Roads -Forest clearance

6 11.24 11.24.02 Expenditure on account of higher specificaƟons to be 
borne by State on PMGSY-II Roads -Land AcquisiƟon

7 11.24 11.24.03 Expenditure on account of higher specificaƟons to be 
borne by State on PMGSY-II Roads-UƟlity ShiŌing

8 11.24 11.24.04 Expenditure on account of higher specificaƟons to be 
borne by State on PMGSY-II Roads  - Others (if any)

9 11.25 11.25.01 Expenditure on account of higher specificaƟons to be 
borne by State on PMGSY-III Roads -Forest clearance

10 11.25 11.25.02 Expenditure on account of higher specificaƟons to be 
borne by State on PMGSY-III Roads -Land AcquisiƟon

11 11.25 11.25.03 Expenditure on account of higher specificaƟons to be 
borne by State on PMGSY-III Roads-UƟlity ShiŌing

12 11.25 11.25.04 Expenditure on account of higher specificaƟons to be 
borne by State on PMGSY-III Roads- Others (if any)

13 11.25 11.25.05 Expenditure on account of higher specificaƟons to be 
borne by State on PMGSY-III Roads- Increase in Cost 
due to deviaƟon from PMGSY-3 guidelines

14 11.26 11.26.01 Expenditure on account of higher specificaƟons to be 
borne by State on RCPLWEA Roads  -Forest clearance

15 11.26 11.26.02 Expenditure on account of higher specificaƟons to be 
borne by State on RCPLWEA Roads -Land AcquisiƟon

16 11.26 11.26.03 Expenditure on account of higher specificaƟons to be 
borne by State on RCPLWEA Roads-UƟlity ShiŌing

17 11.26 11.26.04 Expenditure on account of higher specificaƟons to be 
borne by State on RCPLWEA Roads-Others (if any)
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3. Impact of Adding New AccounƟng heads 
                        
                                          By Adding New AccounƟng heads, it impacts on following 

module:

      A) AddiƟon of New Payment
      B) AddiƟon of New TEO
      C) Reports:  Cashbook, Balance Sheet, Ledger
                     

4. Payment

4.1. Login by PIU Pay login 

PIU users shall login using the login credenƟals same as the PMGSY web login

credenƟals. Enter the username (eg. paympbhopal) and      password (eg.

Cdac@12345).

Fig 1.a. PIU Login page

PIU users shall enter the correct login credenƟals and enter the ‘Login’ buƩon

displayed as shown in Fig 1.a.      to login successfully as shown in Fig 1.b   .     PIU

user shall reset the fields by clicking ‘Reset‘ buƩon as shown in Fig 1.a.



Fig.1.b. PIU Home Page

                              On successful login, system shall navigate to PIU Home page as
shown in Fig 1.b.

                            On PIU Home Page, PIU shall c l i c k  o n  ‘>> Go To Programme Fund
>> ’ menu as shown in Fig.1.b.

4.2. PIU Incorrect Login CredenƟals 

Fig. 1.c. Incorrect Login CredenƟals
                               

On entering incorrect login credenƟals, system shall display as ‘user name and password
provided are incorrect’ Fig .1.c



4.3. Add New Payment

How to access screen? 

To access screen, take the cursor on “AccounƟng” menu and click on the        

“Payments” link. Please refer below figure. 

Fig. 2.a. Access Payment Screen
Add Payment Master Details: 

To add payment transacƟon details click on the “Add New Payment” buƩon. Please refer
below figure. 

Fig. 2.b. Add New Payment BuƩon

Enter the payment master details and click on the save buƩon. Please refer below figure 
with instrucƟons. 

Fig. 2.c. Master Payment Entry



1. Last Month Closed: Displays the month closing status. 
2. Cash Balance: Available cash balance. 
3. Bank AuthorizaƟon Balance: Available bank authorizaƟon balance. User can’t 

make payment more than this balance. 
4. Month: Select payment entry month. 
5. Year: Select Payment entry year. 
6. TransacƟon Type: Select transacƟon type ‘Expenditure on account of higher 

specificaƟons by State’. 
7. Mode of transacƟon: select payment mode epayment.  
8. Voucher Number: Voucher number will be system generated. 
9. Voucher Date: Voucher date will be prefilled.
10. Epayment Number: Epayment number will be system generated.
11. Epayment Date:  Epayment date will be prefilled.
12. Amount: Enter the amount. 
13. DeducƟon amount: Enter the deducƟon amount. 
14. Company Name (Contractor): Select company name from dropdown.
15. Select Contractor Bank Account: Select Contractor bank account from dropdown.
16. Save: Click on save buƩon to save the payment master details.
17. Reset: Click on reset buƩon to reset the entered details. 

Add Payment TransacƟon Details: 

On successful saving of ‘payment master details’,it will redirect to ‘Payment transacƟon 
details’ screen. 

Entering payment details: 

Enter  the  payment  details  and  click  on  save  buƩon.  Please  refer  below  figure  with
instrucƟons.            
  

Fig. 2.d. Payment Details Entry
        

1. Sub TransacƟon Type (Payment): Select the sub transacƟon type. This dropdown 
will contain all the new account heads.

2. Agreement Name(Contractor): Select the Agreement Name.
3. Road : Select the Road.
4. Cheque Amount: Payment amount excluding deducƟon. 
5. Cash Amount: DeducƟon amount for selected sub transacƟon. 
6. NarraƟon: Enter narraƟon. 



7. Save: Click on save buƩon to save the details 
8. Reset: Click on reset buƩon to reset the entered details.

Entering deducƟon details: 
Enter deducƟon details and click on save buƩon. Please refer below figure with 
instrucƟons. 

Fig.2.1.e. Sub TransacƟon Type (DeducƟon) selecƟon

Fig. 2.2.e. DeducƟon Details Entry

1. Sub TransacƟon (DeducƟon): Select the sub transacƟon type.
2. DeducƟon Amount: Enter DeducƟon amount.
3. NarraƟon: Enter narraƟon.
4. Save: Click on save buƩon to save the details.
5. Reset: Click on reset buƩon to reset the entered details. 

Finalize Payment Details: 

To finalize payment details enter the transacƟon breakup for gross amount entered in
master screen. AŌer entering payment and deducƟon amount finalize buƩon will appear
on transacƟon details screen. Click on the finalize buƩon. Please refer below figure 

Fig. 2.f. Finalize Payment 



5. Transfer Entry Orders: 

DescripƟon: 

Screen is designed to accept TEO, adjustment and seƩlement entries electronically. 

Screen is available at PIU and SRRDA. 

 How to access screen? 

Take the cursor on accounƟng menu and click on the “Adjustment”, “Imprest SeƩlement” 
or “Map Imprest Voucher” link. 

Fig. 3.a. Transfer Entry Order 
5.1. New AccounƟng Heads in TEO

                                          The list of new accounƟng heads available in TEO master data entry
screen are: 

      1)Adjustment on Road heads
      2)Adjustment in Departmental expenditure heads
      3)Adjustment of DPR advances to Roads
      4) Adjustment in Roads and Deposits
      5)Adjustment on Road Heads and advances

5.2. Add New Adjustment Master: 
                                   

To add new adjustment details click on the “Adjustment” submenu. Click on the “Add 
New TEO” buƩon. Please refer below figure. 

Fig. 3.b. Add New TEO buƩon

Enter the master details and click on save buƩon. Please refer below figure with 
instrucƟons 



Fig. 3.c. Master TEO Entry

1. Month: Select month for data entry 
2. Year: Select year for data entry. 
3. TEO Number: TEO number will be system generated. 
4. TEO Date: TEO date will be auto selected.
5. TransacƟon Type: Select TransacƟon Type. This dropdown will contain all the new 

account heads menƟon in the list of new accounƟng heads in TEO. 
6. Amount: Enter TEO amount 
7. Save: Click on save buƩon to save the entered TEO master details. 
8. Reset: Click on reset buƩon to reset the entered details. 

Add Adjustment TransacƟon Details: 
           On Successful saving of master adjustment details, control will redirect to 
Adjustment TransacƟon Details Screen.

1. Entering Credit TransacƟon Details:

To add credit transacƟon details enter the details at credit side and click on the save 
buƩon. Refer below figure with instrucƟons. 

Fig. 3.d. Credit TransacƟon Details



1. Company Name: Select the Company Name.
2. Agreement Name: Select the Agreement. 
3. Road Name: Select the Road Name.
4. Account Head:  Select the Account Head. This dropdown will contain all the new 

account heads.
5. Is Final Payment: This will be selected by the system.
6. Amount: Enter the amount.
7. NarraƟon: Enter the narraƟon 
8. Save: Click on save buƩon to save the entered details. 
9. Reset: Click on reset buƩon to reset the entered details. 

2. Entering Debit TransacƟon Details: 

To add debit  transacƟon details  enter  the  details  at  debit  side  and click  on  the save
buƩon. Refer below figure with instrucƟons. 

Fig. 3.e. Debit TransacƟon Details

1. Company Name: Select the Company Name.
2. Agreement Name: Select the Agreement. 
3. Road Name: Select the Road Name.
4. Account Head:  Select the Account Head. This dropdown will contain all the new 

account heads.
5. Is Final Payment: This will be selected by the system.
6. Amount: Enter the amount.
7. NarraƟon: Enter the narraƟon.
8. Save: Click on save buƩon to save the entered details. 
9. Reset: Click on reset buƩon to reset the entered details. 

Finalize Adjustment TEO details: 



To  finalize  adjustment  TEO  details  user  has  to  enter  break  up  for  credit  and  debit
transacƟon  details  equal  to  gross  amount  entered  in  master  details.  AŌer  entering
breakup finalize buƩon will appear on transacƟon details screen. User can finalize TEO by
clicking finalize buƩon. Please refer below figure. 

Fig. 3.f. TEO finalize
                                          

6. Viewing of Reports 

The following reports are impacted on addiƟon of new heads. 
1)Cashbook
2)Balance Sheet
3)Ledger

 How to access cashbook Report screen? 

 Take the cursor on “Report” menu and click on the “Cashbook”  as shown in figure below.

Fig. 4.1.a. Cashbook Report Menu



Fig. 4.2.a. Cashbook Report

How to access Balance Sheet Report screen? 

 Take the cursor on “Report” menu and click on the “Balance Sheet”  as shown in figure 
below.

Fig. 4.1.b. Balance Sheet Report Menu



Fig. 4.2.b. Balance Sheet Report

How to access Ledger Report screen? 

 Take the cursor on “Report” menu and click on the “Ledger”  as shown in figure below.

Fig. 4.1.c. Ledger Report Menu

Fig. 4.2.c. Ledger Report


