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I r:,l.iii.:-'l ,;:'l:'i ''- :':qL:'sh T'ranslationl

H/\RYit r\F, C {:l\i'L::rti{ iirj if::lji'i'

REVENUE) Di:iilAIi'l ivlt:ili t'

l\r:ti.ttr.:aiirrl"

Ttre 3rd J lr-t Y, i !-r!Jg

No. GSlt-l5/Const./drt/ZOSs/98' "--io exercise of the Powers
6{)nfeffed by the provlso to arr:lj-si.e:iirg of ttre Constitutlon of

rndia, rhe Governor of llar:yar-1a: liort:eby nlAkeii thg fOIlOWlng
rules regulating the recrUitmr:r'ri: anci r:r.1ndit-ion5, of servlce of
pe1. sgns app6inteci tO thc" Hai:1rana I:' j natrclal Commissloner' s

off ice ( Group C ) Servlce, nanrel;,' : -' -

I)PIRT t -* d?-illl'l],R Ii !",

Short ti.ttre ancl Connrmencerneut :

1,. ( 1) Those rules nra)' tre c=iLeci the Flaryana E-inanclal
Commlssioner I s Off1ce ( Group C ) Sit'::: rii r:r: I{rrtes, 1998 .

t2) They shall come i-rrto i.orce or the date of its
publicatlon in ttre of flcial Gaze'tie(:,.

, D@f'lrri.t!.ons :

2 " f n ttrese rules, un}ess ';htl r.:ortflexi otherwise requlres, --

(a) "Comrnlssion" means i"kre' Commlssion ;

H"rry.:i:ra Staff Selection

( b) "dlrect recrultrnent" me&rrs &n appointrnent made

otherwlse than by pr'or1e,L:Lr:l11 fI'0rri within the Service 0r
by transfer of an of f-icicri alrea uy In the service of
the Government of' Indir" c-L iluv State Government ;

(c) "Financial Comrrtissioner'" nleai"ts the Elnancial
Comlnissloner and 5ecir+i:e.:r:"1 to (J'overnment, Haryana,
Revenue Department ;

( d) "Government" menas the iiaryana Government in the
Administrative Depart-merrt ;

(e) "institution" means, **

(i) any inst,ltulion estarrbli.:irs,cl i:y law in force in the
State of Haryano, ; or

(ii) any other instiEutic;,ir r-'r':cognlsed by the Government
for the purpose c1- lLrei:;e r:-rLes ;

(f ) " Joint Secretary" means LFle Jolnt Secretary to
Government, I-laryana , Rev eni.re Department ;
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(S ) "recognisecl Ulr.i. v t,,r L,i i1i,, i.n,.r.lrts. - _
(i ) any uni,,rrr::,;it.)r i,t.rr::ori.ict:r.ated by 1aw in India ; or(ii) i,n the c€i::ie r)l .i cler-,iree, diploma or certificateobtai'lrecl o:r a /:.r:'r-llt of an examination held beforethe 15,r Aiitlr.r.:,,r, .i.L)/,./, the punjerb, Sind or DaccaUniversity ; o i.:

(iii) 
e:I"":tJ.-"":, I.;.tve'sitv which is decrared bv the
rlurposo of ilrose'1^,-,i.,*tltoqni 

ed Llniversity for the

(n; "service" mea.r'; llre .[Ja::yarra Financial commissionerrsOffice (Group C) .serrrt.ce 
,:

(i),'Under Secr:etary,, meirns the IGovernment, I{;rry..r^a, lleven,e rr"ii".lr"Tcretary to
PART XJ..}TECPLIT.J.II4EI\T? TO SER.VICENurnber and Character of posts :

A ro,ar"Jai"i::"1.. shall coEr[-J]:.ise itre posts shown in Appendix

othin g ir-r these rules shal1 affect the."1il",r1"1: m;rl<e actctitions to, or reductions
;;: :::i:. "; ::.,:':?i;^-""1_ 

posts 
-with

rer permanently or

l$l?::,lrr, domicile dn{_r nhnril{:tLrr of candidatcs appotnrett ro
|t. (j) Noservice, ,];i...".:"::::- sha1l. l-i. appointed ro any post in the

a citizen of Incii.a; Lrr
a subject of NIepal; or.
a subject of Bhuran ; or
a Iibetan refuc
r sr day or J::J.}"" tX:,.. over. to rndia before thepermanenuy 

=".iu"o'1n l;;;:,, #,n 
the intention of

s migrated fromny of rhe uJIida, the unitecl
Tanganyika and

mrrrenr;1y sertlins rlo r."j?l"lr" with

(a)

(b)
(c)
(d)

(e)
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pro,riO.a that a person i-islcrr-rqirrcl l-r'r any of thre calegories
(b), (c), (d) or (e) sl'rall. l-r'-r i:r, i.)cr-srrn in whose favour a
certlflcate of eligibility has J--letn i.s:,rti:rl by Ihe Government.

(2) A person 1n whose r. ,-:ri.c, (:1 (--.t, r. ri[ic.ate of eU.gibility is
necessary may be arlmitted to ,1 ,t Lt)( amination or interview
conducted by the Commission brl't t ht, oi, i'cr of appointment may
be glven only after the neces;ij:-rry r.:iiqibility certificate has
been lssuod t0 him hy the Golrrinrncrrl'

(3) No person shall bc ,rp1:oitrfed l"o any post in the
Service by direct recruitment, urilc:ss !1rl produces a certificate
of character from the Princi pa j- Academic Officer of the
University. Col1ege, School or InstiLr.rtion last attended, if dny,
and simllar certlficaEe from twcr otbr:r responsible persons not
being his relatlves, who are weli accluainted with him in his
private llfe and are uncorinect.cci wi1-1r L,ri-c IJniversity, CoIlege,
School or institution.

Age, 
I

5, No person shall Lre ;rppoi irted to any post irl the
Servlce by direct recrrlitment v,rh,: i= lr:ss than 77 years or more
than 35 years of dUp, on or l-r efore the 1st day of the month
next ptieceding the Iast date oI subrrLj-ssion of application to the
Commission.

Appointing Authority :

6. Appolntments to l,l-rr l0:it '; :rnal'l be made bv the
appointing authorities mentiorrerl ir': (lolumn 3 of Appendix C.

Clualifications :

7. No person shall. I:r e atrrpointed to any post in the
Service, unless he is in ,:io sseosion of qualifications and
experlence specified in colurpn ll of Appencl ix B to these rules in
tlre case of direct recruitment crro cJ those specified in column 4

of the aforesaid Appendix in i-he c3?.e of perSons appointed
otherwise than by direct recttrii:i'nt:rrl :

Providerl that ln Lhe case r-:'f appointment by direct
recruitment, the qualificatiorr:, re,larrcli,ir,3 experience shall be

relaxable to the extent of 50% i-t't tI.e di.scretion of the
Commission in case suff ici.ent lii-rmbe t. r:f candidates belonging to
Scheduled Castes, Backwa.::ci C]-a.ss€:,, Ex-servicemen and
Physically Handicapped cate,,;orie^:i poEsessing the requisite
experience, are not avallab.le 1:o f i1l. LtIJ the vacancies- reserve(.
for them, after recordincj redeoirls fn.r g,o doing in writing.

HAI'l f ANA GO V -f (:i 4 ,/, .

(MAGI{ ;?(). "t t)7,t.)
L,',ili. 9, :999
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Dlsqua.?"lflc6,H.orrs :

B, No person,__
(a) who has enterE:ri i-i'r.ro {-)j: r:.nt::acted a marriage wlth aperson having rr sErr-ll..r 516, iir,-.i"nq; or(b) 

3l;t'J;:l"nu "',,,o''l=11T "'' l:n' ha-s entered into or
s ha * be el i gi. b, r,,,,. 

-. 
r] ; L .. Jl,tjl r rlt r, ;::;"ri, rn Jtillrr ri;Provided that il_re Cicv ot-rna*lage is permlssible ;;r;'.ri"",;;. '",";_";"lt"r=T;tr."irJr:::r:".r:

such person antf 
^the ott.,*.,1--i-lr.r,o tc if-,"- 

-r"iriug" 
and there areol:::rrj"t 

"T?ir"t?:,r.'-J 

-.''r''i"., 
' exempt anv p'rson rrom rhe

Method of Recrui.trneng :

I " ( 1) Recruitrnent tcr the Ser.rrice sha11 be made, __
(i) ln the case of Depui,,, Supe::intendent, __

(i) by promotion f r on .imos;.";;;;pher:-:r, ; p1. 
ngst Assistants, sertior scare

(ii) 
iI" 

,.3;rr=jif" .,,.oJ,,,=,,]j:i,r11 of an officiat atready in
Governmeril,t -1."0..",' 

state Government or ' the

the case of Il*orsrrrr.lJ. 1.rsis_ijsLant,__
by promot j.on
graphers; or: 

from am()ngst Senior scare steno-
by transfer or de1:urtatiorr of an- official already in:::"#::T"", ?:,",:,,r-'-'urJi"' Governmenr or the
the .case.of, -.rerricrr Scal.h SLeno.grapher, __

(i) 
?'.ir?,:'x:"::T"" irtirrt arnonqst runior sca-le steno-

(il) 20% by direcL recrujtment; or(iii) bj transfer or deput-rtion, of an official already ,n
covernme.,rtnor 

t',lrori",]' State c""it"""t or - 
the

the case of Assi.stant,..*

b y promo tio, f r r:rir =rinon gst J unior Scale steno-grclphers Stenc,-t: .rni,oto or'L'i"rfr.; o,

(ii) in
(r)

( ti I

(iii):ih

(iv) in

(1J
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(ii) by transfer or r-ieirlrtal-'l.e.rn,-rf an c-.ff_,1r.:iaj. arlreacly irr
the service o:i ,:ny .1;ii:;Li,r: Govc,rrnment or the
Government of iririi a, ;

(v ) tn the case of Senior, )li;..zgri,-ri. A,;rrtuntant, -.-

(ii)

(vi) in

(1'r

(ii )

(vit) in

(i)
(u)

(viri) in

(i)

(ii)

(ix1 in

(1)

(li)

(i) by promotir:n f i,,ri. .:)!:Jrr-,!': L.i..rt
Accountants ; or

.l unior Revenue

the CaSe Of JuniCrr Re,/Eijir-:i ,-, r\r:r-.r.._r1nlO.J.tlC. *_

by promotion f .i t,iirr ..:] tr?i)rrilli" C-.le:rk s r,,.orlr.:i.ncr with.
Land Revenue A'Ll,_iit t:)al-tv. ; oi_-

bY utiet a.moncl:f. l i-:". , 1i
Reve 0:f 5 Or Ii,'.. i: , ! :ri.l ,; i.Nawl i:ltt-' of i:itii.r i..:.atr=r
GOVe \re:t:f! nr_lta ;

the case of Out*Boar.cl l,;jecheni<:. -.-

by dlrect recrr-litmeltt ; (-) l:

by transfer or uar:ut;.;i:ii:rir of &n oflictal ai.read,i in
the service c:'; .:ifl),. lll.iil.e Gr:ver:nnrent rjl the
Government of ll:di.i :

the case of Sta rr j:,' l\ u,:1 i i. (.t j. , ,."-

by promotic.,rr-r f.ronl a r;iioir q si; J unior ScaLe Steno-
graphers, Steno.-i:-v1:ii si.:r ..t- l.l-l ,:r-ks ; or
by transfer or ci i..r rri.,,.iitiir,..i f.rorir a,ilongsl ,,ivasil Baqi
Nawis of Dlstric il i ii r. e oii Sterro- [ypi.st*., I-leadei,
or Clerks empk:ye.li ! n C j ,rj l,/Crirnina.l and Revenue
Courts alrea,Jy i l.t i:ni-r sei:r,rice of any State
Government or r-he fii::;vi:,r:.i:r irrenL of -tndiir ;

the case of Sr;per:uis:c.i il-jrir,e::;), --

by promotion fror-n airioi:i il:si d.r-i vers ; or
by transfer or cleput.aL, ion i:f iin officiaL already in
the service of ;il.r y ijLart$ Governmer-rt or the
Government of Tr-.r:li ar
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(x) in the case oi illj \,,.rr..

(i) by direct 1'ei::i:.rlri:rrlr.rrt. or
( li ) by trans:rt-:r: o.r.' r:ir.:;.'rr-ri.al-ir:n of an official arready inthe serv-: i--r": rti en y State Government or the

Governntenr_ r_,1. lnt:iia ;

( xi ) in the ca se of ,J urnio r Sca Le Stenographer, __

(i) 60% by pronroti.on frr:m amongst Steno_typlsts ; and
(iI) 40"/, by cli r.ecf.: ::ec iluitrnent ; or
(ili) by transfer cr cep,taiion of an official already inthe serv j_ce oi any State Government or the. Governmer_li: of Ir: dia

(xii) in the case ot' l-il.ect:r ician, **

(f) by promottioa i,r:orn a.mongst Bestorers, peons,
Chowkidai:i;, Er:ash etc ; or

(fi ) by direct :ecr_ ui trnent ; or
(iif ) Uy transfer or tleputailon of an official already inthe se::vice of an y State Government or theGovernment of Inclia

( xtii ) in the case of, Sten.-typist, --

(1) 20% by p::onrot.ion, from amongst Clerks ; and
(ii) 8O% by cli;:eci: i:ecruitment ; or

(ili) by transfer or: deputation of an official already in
the service of any State Government or the
Governmenl ol Tncli ei ;

{ xtv ) in the case o'i J Lrrrir;r. Transl.ator, --
(i) by promoti-orr ti:crrn arnontlst Clerks; or

(ii) by transf,er or cieputation of an officiar already inthe service orl an y State Government or the
Government of Irrclia;

(xv) in the case oil i-Ler.-k, *,,

( i ) 20% by prr:rnotion or seniority-cum-fitness basis
from among st ilr,e Group,-C Restorers, Duplicatlng
Machi ne Opera tc.rrr,; an d amongst Group-D peons,



HARYANA GoVl t;!\,'i,., i,'EI]. ,1, tggg
(tuIAGi:i ?,a. ll;ril Ai(A)

49s

t 11l

(iii)

(xvi) i.n

(i)
(ii)

( xvii ) in

(i)

(ii)

Chowkidars or I.; r ,:i::[r e..i:r.. of t]re Servi.ce having
scales equal or i+]:,s i I'rcri-r lhcse of Clerks and are
otherwise eli cli I:ir:, i -, '.\rlcordance with the
instructions icqrt,,.l l)',, 1.1'.ii,: (,lr:iizet:nment from time to
time ; and

80% hy direct .r.er-:ltri:1 r11r;11;l; 11;

by transfer'or",:lt,:1rr-ri_ar:ir:::r of a.n official already in
the serrrice o f i:ilr1), State Government or the
Government of Irriii,r :

the ca.se of Clert< ( Lan ci Rev.-+nue Audit party) , --

by direct recrl-rii:merrt; l.r
by transfe:: o:r rier-rutal'lon of an offlcial already in
the service of i:1uy StaLe Government or the
Government of lndi.aL :

the case of Pol.ed.-r.1',-*

by promotlon fronr aroongst Supervisors (Record)/
Restorers ; or
by transfer or depu.tatic;ir of an official al.ready in
the service of any Star:e Government or the Govern-
ment of Indi.a ;

(xvlll) in the case of Supervisor (Record),--

(f) by promotion frorn aynonqst Itestorers; of
(ii; by transfer or clepntai:.i.on of an offtcial already ln

the service of any -titate Government or the
Government of lndia ;

( xix ) 1n the case of Resto-::er, -. -
(i) 50% by promotion 'i.rom amongst

Daftries; and
Stampers and

(ii) 50% by direct recrui-tr-nent ; or
(iii) by transfer or tleputation of an official already tn

the service of cli.l/ State Government or the
Government of India ;

( xx ) in the case of Book Birr rlor, --
(i) by direcE recrr-ritmeirt; or

( ii ) by transf er or depui-ation oii an off icial already in
the service of ar\v State Government or the
Government of tnrii: "
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(2) ALt r

macre ;; JJi""lffi',l,mi.=.,r"uI];:^ o_trr;rwis9 provrded,
conf,er any right to stlcr-r r,r,r,r.i,".i;?,"1"o 

seniority arone

FrobatLon :

10 ' ( 1 ) Persons apFlci r"itrcci. ,rl, elfly post in the service shallrernain on probation rrr ."' io:riorr .,i **rJ"i:.1", lf appolnted bydlrecL recrultme nt, onJ-oiir,,r,,,,r,-" rt nppointod otherwise :provided th,at, *-

( a ) any pu.flod. 
e_, f.i:edeputalron ;; o-',.,,it 

s;i:cLt appointment, spent on
count to,,.,-.I-", ;_";;:;;:,1,':?r;-J"JIrrl" hlsher ;;;; shau

( b) any period o!" iruerr.k j.n equivalen, 
. ?" higher rank,prior to appol,itri,*iit to .iil"It=i, *r" service, Bdy,ln the 

"oi* ,i "r, ilpl:ruj-ntment by-. transfer, at the.t;:,i--l:;..1:r..rr-e 
-a 

ppoin,ci.ng *uir,ority, be uiro*"a tothis rule ; a'r-i 
perJ-or: of probation, - 

]i"*"o"'"rrdu.
(c) any period

reckoned a.s 1]-1tins appointment shalt bewho has so ezrl- on probatlon, but io*'p"".o'prescribed 'chiaj'l r oI'I ,h: completion of theconfirmed, unless lre i _ 
p,roba.ticn, be entttlea io be

vacancy , .i' I apllointed against - puarara".rt

(2) rf ' ln lhe opinion i;f tlre appointing authority, theIJfn=f,iurT&1}i: :: H-,&;_:'; a,.rrns t-riJ-pl.roo or probatlon is

shall be
shall not

(a ) t{ such persor.:).
crlspense with h.i.s

( b ) if such persoi-r
recruitrnent , __

':..if:J,'_i"11.,o0n direct recrurtment,

is,rFrpo.inted otherwise than by dlrect

(ii) deal with hirrr inand conditiorrs ot"-

( 3 ) On ,n: c.ompJ.etion oi. t:he pertodperson, rhe appointino-Lrrn rrrr, rr!.e)/, -_*

(a ) if hls work ol: ccncluct has,_satlsfa ctory , __

manner as the termsappolntment permlt.

of probatJ.or: of a

( i ) revert him to trl s; for mer post ; or
such other

ttre prevlous

in its opinion, been
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Person from the date of hlsappolnted agalnst a peiianent
(il) c_onflrm such fic_j.r,iJt.r iir:.rrrn i:he date from whlch apermanent vaca.nr.:Jz ocr:ilrs, J.f appolnted ag atnst atemporary vac,BnE)/ ; c,.,_-

(iil) decrare that he has completed his probatlonsatlsf actorlly, i f th er.e : , 
-.'J-i*rmanent 

vacanOy ;

(b) 
::ri$"J::I,-T concrur:t has' in tts opinion, been not

(1) dlspense with hisrecrultment, if aI;)hls former post omanner as theprevlous appointrire:
('i ) extend hi.s per':i.ocr of pnobation and ttrereatter passsuch order, as i_t ,ro,it.r. h;;;-;the first pu.i.a 

", ,rro*r;;;" 
*, yassed on exptry of

provlded that i:ertal period of probattron, ,lrrcludlng extensron, rf 
-;;;" 

on."t, .,ut **inl- tn.=u years.
Sentrorlty ;

1l'. senlorrty, rnter se of the rnembers of the servrce shau
,:"" ,i:r.rTff: by- the rength 

-of 
continuous servtce on any post

Provtded that where there ere dlfferent cadres ln the
:fi*":' 

the senlority 
"i*1.:, 

" 
tro dererrni-rred separatery for each

Provlded further that in th.e case of members appolnted bydlrect recrurtment, the o::der of merir cletermlned by ttrecommisslon dhalr not be distrrhecr in ri.:<rng the senlorlty :

Provlded further that i* *re ca*e of two or more membersappointed on the same date, ll:eir. sei.llority shalI be determlnedas follows : --

(f) conflrm such
appolntment, i"fvacancy; or

I

I( a ) a member appointec! by clirectsenlor to a member". app.ointedtransfer ;

recrultment shall
by promotion or

be
by
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(b) a member a)--r*rr-ri.rri-rrc] l-rri Ilroi-rlotion shaIl be senlor to amember appuii:re,.i i:,it i:ranl;ier ;
( c ) .n the case of d. fir.nri:rl', i:rppr:inted by promotion or bytransfer, sr:ri ir::. ii: ,/ si:aJ_1 irl determined according tothe seniorityr r:ri sl.irih nr.:mrrers in the appointmentsfrom which ,;ire"y wLlr:B i.rr.ornoteJ-J. t._rrrferred ; and
( d ) in the casQ r:f' :.rem bt:rs appointed by transfer fromdlfferent ca cr.es, Lhei:c seniority sha11 be determlnedaccording . r:o piiry i preference being given to amember, who uras dralting a higher rate of pay in hlsprevlous appoj.rrlment; ; anrl if the rates of pay drawnare also the sainei, f il.en by the length of their servlcein the ptrevir.,ris a p pointm*"r= 

-l 
;;; j,f the tengrh ofsuch ser.rrice i.s, al.so che eame, the olcler member shaltbe senior. to ther r,,or-1 nqer rnember.Lrahility to Serve ;

72 " ( 1 ) A member of ttre Service shall be liab]e to serveat any place, whether: within or outside the State of Haryana,on being order-'d so tt: crr.r 
'y 

the --,ppointlng authority.
e) A member of tire service may also be deputed to serveunder :--
(1) a 

- 
company, alr assr:ciatir:n or a body of individualswhether incorrpor.ateci or not, which is wholly orsubstantialJ.y ,?r//r'ri..r{j 0r CIontr0lled by the stateGovernment, .:l municipal corporation or a localauthority or university ,,vithin the State of Flaryana ; ,

( 11) the centrar Gover:r'rme*t or a company, an .associatlonor a body'f indivl.Iuar.s whether incorplrateo or not,which is urhoil r or substantially owned or controlledby the Centra,' Government ; or
(iii) any other Statc+ Government, anorganisation, errr eiuionomous body notthe Governrneni: cr. .t private body g

provided that n0 rnember: of the service shall bedeputed to serve the central or any othe state Government orany organisation or locty relerred to in clause (ii) or clause( iii ) except with h.is conser,t-. 
-

Fay, Leave, Fensi.on arlcJ, o!:her Ma.tters :

13 . rn .:T:!l q i l,_r!l,r , lrciili/f,, ]:..ension snd ail othermatters. not expressly p,rowi_j+d for ln these nules, the mernbers

lnternational
controlled by
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of the Service shaII be qov.rr--nc:ci. h].:;rrch ru,Ies and regulationsas may have been, or nray !-i<.r:.:'ela [r.er be rrnopted or made by thecompetent authority under.ti-rr:r corrsiitu,iio:r,of rndla or underany Iaw for ' the tlme be"iiiq :in fctr.r:e made by the StateLegislature.

Discipline, Penalties and A"ppe..,r.ii.s :

74. (1) In matter:; r: e/a.uir-rc; i:o clisciplLne, penalties andappeals, members of service sha i-.i i:e gcveined by the [raryanaclvil services ( punishment a*cl lippc:a1- ) tiules , 7gg7 as amend,edfrom time to time :

Provided that the iratu::e o i penalHes which ma y beimposed, the auLhori.ty empowered to inrpose such penalties andappelrate authorlty shalI, surbject to th; provisioni of any Iawor rules made under article 3tg of rhe constitution of rndia, besuch as are speclfied in Appencli.x C to these rules.
(2) The authority competent. io Irass an(c) or clause (d) of sub*ru]e ( 1) .ui." 9 of

Services (Punlshment and Aprl-rs61; Ilul.es , L987,
authorlty shall be as specified irr Appenclix D

Vacci.rration :

499

Oa&h of Allegiance :

16. Every member of ilie Service,
done so, shal1 be requirecr. to tahe theIndia and to the Constitution of India as

order under clause
the Haryana Civil
and the appellate
to these ru1es.

unless he has already
oath of alleglance to
by law established.

15. Everv member c,t' i:her lieri^'.rice Ehalt get himserf
vaccinated : and re-vaccinatecl ds c.t n.l ivhen Government so directs
by a special or general order.

17 . where rhe Government: i.s of the opinion that it isnecessary or expedient to do so, j.t rnay, by order, for reasonsto be recorded in writing, relax a.y of the provisions of theseruLes with respect to any c;Iass (-1rr catego:_y of persons.
Speci.al Frovlsion :

19. Notwlthstandinq an y,1:hin,-j (-ror.r,L,.:i.necl in these rules, the
appointlng autkrority roay i-rnp,:s" sr-rijciaL terms and conditlons inthe order of appointment. i rr ii: i E dr::€rrn€d expedient to do so.
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H,eservatlons 
z

19 . Nothing
nd oth in Lhese rul
stes,
rdicapp

Sta te

provlded
shalr ;;;';;::, ,n., tire rrorai:d so%, -*'-"#i 

pF-rceritage of reservations so made
Repeal arrd Savi.r.rgs :

- 20. ?he __ly.j"l, F,inarr,
Jr'",Iiii.:'.i"""j'1) nuiu=,';;;;:tTt Commlssioler's orrlce (state

" r,"ruuy* ,..o.11.tri. their applicati""";;";n" tir.r*

rules srrcier_.

under be ou' 
t''u*u or actiol

oror,.?ll^n! ro_iuirl..l^ taken under the
:rons of these 

"fr::. 
made or raken
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llrPr$u I)t

(See ru le

iI

3)

sr. Deslgnailon of
No. Fosts

Scale of payTcta l

l. DeputySuperlntendent

2 Pensona'l Ass I ttant

3 Senior Scale
Stenographer

4 Assistant

5 Senlor Revenue
Accountont

6 Junior. Revenue
Acco untant

7 0ut Board hechanlc

I Stamp Audltor

9 Superv'l sor
( Dr.tver s )

l0 Drlver

l l Jun lor Sca'le
'Stenographer

12 E lectrlclan
'13 Steno-typlst

I 4 Jun lor Trans lator

'15 c lenk

41

l,IL

l8

1l

l4z

ll

2

,a

I

7

I

'I

Rs. 1640-60-2600-EB-75-2900+
Rs" 150 Spec.lal pay

R s. I 640-60- 2600:EB-7 5 -zeoo+
R6" 150 Speclal pay

R s. 1600-50-2300-EB-60-2660+
Rs, 60 Speclal Pay

i49 Rs.l600-50-2300-EB-60-2050+
Rs.60 Speclal pay

3 Rs. l40O-40-t6OO-S0-2300-EB-
60-2600+Rs. 100 spectal pay

:J Rs. l4oo-40-t6oo-50-z3oo_EB-
60-2600+Rs. 100 Speclal pay

1 Rs. 1400-40-1G00-50-2300-EB-

ti0-2600+Rs. 50 Spec{a1 pay

?-1 Rs. .l400-40-'1600-80-2300-EB-

60-2600

I Rs" 1200-30-1560-EB-40-2040
+Rs" 300 Spec.i al pay +Rs. 60
Speclal Pay

2t Rs. l200-30-ts6O-EB-40-2040-
+Rs" 300 Special pay

e Rs. lA00-30-1560-EB-40-2040
+Rs. 40 Spec.i al pay

I Rs. tZ00-30-'1560-EB-40-2040

3: Rs. 950-ZO-l l5O-EB-25-.t500,
+Rs" 100 Spec.l a1 pay

I Rs.950-20-II5o-EB-25-l500
+Rs. 40 Special pay

\4t rs. 950-20-'1150-tB-25-1900
+R$.40 Speclol pay

l3

14

6

,l

?2

I

l2S

3

l5

10

I
I
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lt Ar(A )

5

'16 Clerk (L<rnd

Revenue Aud 1t

l7 Potedar

lB Supenv 1 sor
( R ecord )

l9 Restorer

20 Sook Binder

1

Party )

1

12

3 Rs. 9S0-20-t 150_EB_25-lSO0

- I R s. 950_20_ il So-EB_Z5_.1 500
+Rs.30 Special pay +Rs.40
Specla.l Allowance

- S R s. 950_20_.1 .150_EB_25_ 
1500

+Rs.30 Speclal pay

t 't9 Rs.950_20_.1 150_EB_2S-.l500
+Rs" 30 Specla 1 pay

'I Rs. 950..20_ti5O_EB_25_1400
+Rs.30 Specia.l payvrs\

I{ARf ANA Ci.}\/T, {iti,z,.
( t\tJi,itl-i iiit , ; CiO
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IlPl'h t:i-i.il: !j

(:iee i'ulc i)

Sr.
ilo.

Des'lgnatlon of posts Acadeuric qua i 1".'ici.ri ions
and exper 1ence, i [' on^y,

r'or d lrect rc:cru1t.rrcrni;

Academlc qualtf lcatlons
experlence, if any, for
apoolntment other than
dlrect recrultment

by

1 DeputySuperlntendent

Pensona'l Asslstant

(r)

0y pnoootlon--

B years experlence as an Assls-
tant or'Senlor Scale Steno-
gnapher. In case of promotlon
f!'om amongst Senlor Scale Steno-
graphers, B years experlence
shal'l '!nclude minimum tuo years
experlence as an Asslstant.

Ey tramsfer or deputatlon--

Ilatrlc Ist Dlvls'lon/Hlgher
Secondary Second D'ivislon/
lntermedlate Second Dlvlslon/
'10+2 (Vocatlona'l ) Second Dlvtaion/
Graduate or equlvalent;

(For Ex.serv'lcern€n, ilatrlc 0nly) i

Knowledge of Hlndl up to Hatrlc
Standard;

3 years expertrence as DeputY

Super lntondent;

(r1)

(lil )

Ey promotlon--

5 years experience as'Senlor
Scale StenograPher.

lBJr t,ransfer or deputotlon--

( 1 ) ll1atrlc Ist Dlvlston/H1gher
Secondary Second Dlvlslon/
Intermedlate Sacond D'lvislon/
l0+2 (Vocatlonal ) Second Dlvlsion/
Graduate or equlva'lent ;

(For Ex-Servlcemen, Matr{c onlY);

( ii ) Knowledge of Hlndl up to 14atrlc

Standard i

and
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3 Senior Sca le
S te no grap her

( i I i ) 5 years exper ience as persona IAsslstant,
(1) [1atr.!c ]:l [)irr.l :,ir:n/ ily Fnomotion__

H I gher. l,r.conclai:1. Seconc
Dlvlsirrn/lnteD'mcd.iaie (1) 0ne year experlence as .lun.!or
SeconilDivisiuir/l0r? icale Stenographeri
(Vocat,ionol) 

Seci
Divislon/Grruoo-,1''o 

( 11 ) $pss6 ln Engllsh shorthand at
equ'trva lont; 

e 0r 100 words per mlnute and trans-
(For Ex_Servjcenr crlptlon thereof at 20 words

Matric on r.y); 
err0 

lil.lj,l.r.;.i:'n|",r:ir'r,ouro not

(11) Knor,rleclge cf HinLli (,|,;,l)
up to liatr.i c Sti,ndard;

(.|il ) Speecl .l n !tngi j-ch Short_
hand at,l 00 rrords per.
minute and transcript lon
thereof at 20 worcls p.er
mlnute" l,ilstakes should
not e;<ceed 4 per cent; and

Speed ln Hlndl shorthand at
80 words per mlnute and
transcrlptlon thereof at
15 words per mlntue. H{stakis
should not exceed 4 per cent.
BY transfer or deputotlon_-

(lv) (peea 1n Hind1, t{) tlatrlc Ist Dlvslon/Htghei

hand ar uo _;,0,';:X ffi::;ilii:T::,ij;Jili:;,,
m'lnute andtranscr,lp- l0+2 (tlocatlonal)Se.cond

;:::J[lT[;:]1,,,,i,i,i,,)n,aduate o,^.q,r,ur.nt,
takes should not (For Ex-servlcemen, itatric
exceod 4 per cen :. on ly);

( $t ) Know.ledge of Hlndl up to Matrlc
S ta ndard ;

( {{i } Speed tn Engllsh shorthand at
100 words
cr 1p *on r[::.];':;.r;.:,:::.'-
Pen mlnute. Mlstakes should
not exceed 4 per cent.

( 1v) Speed ln Hlndl shorthand at, gO urords per m{nute and
transcrlpilon thereof at l5
words pen mlnute. l{lstakes
shou.ld not exceed 4 per cent;

(v) 0ne year exerlence o, Senlor
Sca le Stenographer.
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l

4 Ass lstant

Senlor Revenue
Accountant

{}.y pnonrot{om--

:J years experlence as Junlor
Sca le Stenographer/Steno_
[yplst or C.lerk separate.ly or
r:omb i ned .

ft.!r tnnosfer or rleputatton-_
( i ) H.rtric Ist Div{sion/Hlgher

Secondary Second Dlvls.lon/
Intermed{ate Second Dlvlslon/
j0+2 (Vocatlona.l ) Second
Dtv is ion/Graduate or equlvalent ;

(Fo'," 6x-5gprlcemen, Ilatrlc
on l.y ).,

( i,1 ) fnowledqe of Hlnd{ up to Matrlc
Standard;

( t1t ) 3 .rears experlence as en
Ass t stant.

lly proeoilon__

!nn rum erpellence a6 Junlo!^
Revenue Accountant.

tly tnansfer on deputat loh_-
('i ) B.Com" on B.A. wlth Hath. or

Economlcs. preference will beglven to B.Com;

(it ) l(nowledge of H.l ndl up to Hatrlc
Stnadard;

('i {.i ) 3 years exper.ience as Dlsr!.{ct
il evenue Accout
Te h s r *.,.n,"'lll:;ll;,1':;:r.,
5 years exper{ence as Hasll Baq{
iiiary{s or Kanungo.

I
I

6 Jun,lor Revenue
Accountant i)y promotlon--

l0 years exper lence as C.lerk

I(lflln! l{lth tll0 Land Reuonue
Aucl i t Party.
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zr?

out-Board ( t )

l'lechanlc
(r{ )

(1ri )

B Stamp Audltor

lvlutr 1c pass 
;

Knol{ledge of Hinrl .i up to
Matr 1c Stanrlard;

I .T, I. Cert lf icat,a rn
Auto or l,'lotor llechonic
Trade (petrol Englrros) ;

Hust knory swlrrrm.ing;

Proferffn6e H1l'l h. llrlerlto those who can repa.ir.
both Petro ! and D.l esu- I

Englnes.

(ly transfer on d€putatlon__
(',) B.Com. or B.A. Hlth Hath or

Economics. preference wll.l be
g'lven to B.Com.;

({{) (n6y11gdge of, Hlndl uptoMatrlc
Standard I

('t1i ) 3 yeers experlence as Tehsll
Revenue Accountant or Kanungo
and 5 years exper lence ss t,as t.l
Baql Nawls.

By transfer or deputotlon-_
( t ) Matr !c pass;

( l1 ) Knotrledge of Hlndl up to Matrlc
Standard i

(111) LT.l. Certlficate in Auto or
fiotor Mechanlc Trade (petrol
Englnes ) ;

( 1v) Must know swlmmlng;

( v ) Pref erence tri 1.l be glven to
those utho can repalr both petrol
and D.lesel Englnes.

0y pronouon--

( i ) 3 years experjencs as Junlor
Sca'le Stenographer hav.lng work_
lng knowledge of stanip and
Court Fees Act and shou.ld have
passed the Registrat,lon Clerk
Examlnailon to be he ld by the
DJrector of Lond Records,
Haryana; or

( t I ) 5 years exper jence as Steno-
typlst or Clerk havlng t,torklng
knowledge of Stamp and Court
Fees Act and shou,ld have ,

pn$$ed th0 tieglstratlon clerk
Exomlnatlon to be held by the

( tv )

tv)

D lrector, Land Recot.dc, llaryana I

@,EffiB
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l0

Supervlsor
( Drivers )

Dr{ver ( I )

(11)

('ri{ )

Matr{c Pass I

Knowledge of lltrrd,! u1r ,i:o ( i )
l'latr,lc Stsndard;

fil)
Llght Transport veh{cle
drlvtng llcence wlth
5 Jeat's otlper{oilco of
drtvlng.

( i i'i ) lle wi'l 1 be requlred to undergo
'i;ulo weeks tralnlng w.lth Senior
S,tamp Aud{tor/Ch tef Stamp

rId I tor.

Ey l:ransrer or deputat{on__

( i ) eraduate or lts equ{volent i

( 1i ) Knowledge of Htnd{ up to Matrlc
St$ndal^d;

(i l'l ) /i [,las.l 1 Baql Na}Jis of D{str.lct
0fflces v/tth 3 yeors experlence;
0l'

( ln) Stano-typlst/Reader or C'lerk
rrmployed ln Clvil,0n.lrtrlnal or
Revenue Court wtth 5 ycars
$xper {ence;

(v) l.le wtll be, requlred to undergo
two !leeks tra,ln,lng wlth Senlor
Stamp Audltor,/Chlef Starllp Audltor.

By promotlo6--

5 yeors expen{ence as Dniver"

t),y transfer or deputat{on-.
( i ) t4utrlc pas$ i

(li) Knowledge.of Hlndt up to Matrlc
Stilndard;

{ ii'l ) should have drlvlng llcence
with h years experlence of
drlv ing carg ey.jeeps.

t}!r tnansfer or deputatlon--

l4olr ir; Poss;

(nowledge of l{ jnd.l up to l,1atrlc
st,rndsrd i

lili) tight 'transport Vehlcle drivlng
'llcence w{th 5 years experlence
of drlvlng.
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fi .tun'lorScale (t)
Stenographer

Hatrlo Ist Dlvlslott/
tl tgher Secondary Secfird 

r,! !
Dlvlslon/lntermedla'rt ' "
Second 0 lvls ton/'10+?,
(Vocatlonali Second ( in i
Dlv tslon/Gracluate l,r'

equ{valont;

i,Y rrE'otrotio$'-

I,y+iir5 expenlence cs Steno-
'iyntst.;

Speed 1n Engllsh shonthand at
'l(10 q\,oy6r per mlnute and trans-

ilt'i[)[1(ln t,hqreof at 2o words

n*v' r:r'inute. Mlstakes shou'ld not
exceed B per centi and

t'i r i) 5llrcecl 1n Hindi shorthand at
B0 ,;rords pe'f mlnute and trans-
cl" iptlr)n thereof at l5 words

rrer mlr.ute. Mlstakes should not
o,.ceed I per cent.

tiv t.,'ansfer or deputatlon--

( i ) i,lal;r lc Ist Dlv lslon/Hlgher
s."condary Second D'lv1 slon/
lrr'cermediate Second Div'l ston/
i0r 2 (Vocatlonal ) Second Dlvlslon/
Graduate or equlva'lent;

(ior Ex-servlcemen, t'latrlc only) ;

i i i ) i(no}J ledge of Hlndt uP to Matrlc
$tandard;

i1 i'i )Speed 1n Eng'l 'l sh shorthand at 100

rr(,rc{s per llllnute and transcr'lptlon
dhereof at 20 words Per mlnute.

l'1 lstakes should not exceecl B per Qenti
and

(i'.,) Sgeed in H'tndt shbrthand at 80 words

rrer mlnute and transcrlptlon thereof
at I5 urords per mlnute. l'!tstakes
thould not exceed 8 Per cent.

( ii ) cne year exper{ence es Junlor Sca'le

S Lenographer "

(For Ex-Servtrcerren,
Matrlc only);

('1 1) Knowleoge of H ind i

up to 14atr lc Standa',r'd I

( l{1 ) Speed in Engllsh snov't.
hnnd at 1o() pepds p6,',r

mlnute and transci'10t-1on
therdof at ?0 words per

mlnute. 14l stakes shou'id

n0t eXCeed g oup 6671t"; anrl

( 1v) Speed ln Hlndi shorihand
at B0 uords per minute

and tronscriptlon
thereof at l5 words per

nlnute. t'll stakes shcru id

not eICeed 8 per- cont.

1? Electrlc'l an (t ) I'latrlc Pass; uy pnomotlon--

( I ) l.T.I. Dlploma/Cerlf{cate ln
E lectrlcal Trade;

( tl ) Knowledge of Hlndi uP t<r

llatr lc Standard I
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'13 Steno-typtst (i )

l{i
(il)

('ii1)

(iv 
)

Hatric Ist Di!'i :;ion/
Hlgher Secondary Second
Divlslon/Interinediat,e ( i )

Second Dlvlslon/j0+tl (i1)
(Vocatlonal ) Second
Dlvlslon/Graduatc or
equlualent;
(For Ex-Serv lc;onrcn,, Matl 1t:

gI 15 yerlrs ser!'ice in Ihe

Army w{th Army Ct,rti licatl:
of C'luss-l ); (it1)

Knowledqe of ii,i nci i up to
t,latr lc Standar{i ;

Speod ln fIg'l ish shoi'irharid
rt 80 words per m-inute and

trsnscrlpt 1on thereo.i' a i;

I5 vlords per mi nute. i! i s-
takes should not exceed

I per cent; flnd i1'

Speed ln Hindl shrlrthand
at 64 word; per ntinute arrd

tronEcnlptlon thereoi' dt
ll words per lninute" Fl'l s-
takes should not rlxt:eerri

I per cent;

(ltl) I.T.L dlplorna/iu,rr:i. (ti)
f lcate in E-1ec:tr'1cr'i
Tl.ade.

ir^Jo years experJence as Restorer
or 3 years experlence as peon,

Chosrkidar or Frash.

fly transfer or deputailon--

tlatr^'lc pas$ I

i(nowledge of Htndl up to l,latrlc
S tondard ;

LT"l. Dlp loma/Certtf lcate 1n

Electrlcal Trade;

3 yeans practlcal experlence as

ilectrlclan.

By pnoaoilon--

0ne year experlence as Clerk;

:ipeed 1n En911sh shorthand at
B0 words per mlnute and trnas-
crlption thereof at l5 words
per minute. Mlstakes should not
exceed I per cent; and

Speed 1n Hlndl shorthand at
64 words per mlnute dnd trans-
crlptlon thereof at Il words
per mlnute. l,'llstakes should
not exceed B per cent.

Ey t,onsfer or deputatlon--

I'latrlc Ist D'l vtsion/Hlghen
Secondary Second Dlvts{on/
Interrnedlate Second Dlvl ston/
l0+2 (Vocatlonal ) Second

Divls'lon/GraduBte or equlvalent ;

(For Ex-Servlcemen, Matrlc or
15 years Servlce ln the Army

Lfith Army Cart'lf lcate of Class-I );

I I i ) Knowledge of Hlndl up to ttd'trlc

(i1)

(rit)

('lv )

S tandard;
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ln, Junior Trans'l ator

(l) Matrlc Ist uivislorr/l'llEhnr'
Secondary Second l)i v'i rrn/

Intermed I ate Seeond ti ! v.[- ( 1 )

slon/10+2 ( Vocatlonal )

Second Dlvlslon/(irr:rlttal:c (i j)
or equlvalnnl ;

( For Ex-Serv 1c€'rntofl , 14*tr ic

or 15 years serv lr:e 'in ( I 1 i )
the Army wlt,h ArmY [ler''
flcate of Class-l) ;

(11) Knowledge of Hlnd1 trttt:o

( rf .i ) 5,paed 1n Engl'l sh shorthand at
B0'*lords per mlnute and trani-
crlptlon thereof at l5 words per
ilinut6" 14lstakes should not exceed
ti per cent; and

lt *'r) Speed 1n Hlndl shorthand at 64

t+ords per mlnute aild transcrip-
tlon thereof at 11 words per
mlnute. Mlstake should not.
exceed B percent ;

(v) One year experlence as Steno-
typ i st,

Sy promotlon:

(i) 2 years experlence as Clerk ;

(it) |1{ndl as one of the electlve
subject'in B.A"

SY tranrfet'or dePutntlon-+

(i) Graduarte wlth Hlndt as one of
electlve subJeet ;'

(1'ti One year experlence as Junlor
Trans'l ator"

8V pForotlon :

Matrtc wlth Engllsh and Htndt ;

Should pass dePartmental wrltten
test ln Hlnd{ and Engllsh
languages upto l'latrlc Standard;

5 years experlence as Restorer'
Dupl lcatlng Machlne 0Perator

etc. or on any Group D Post
l.e. Peon, Chowkldar or Frash

etc. or comblned i

t4atr.i c Stanti ard ;
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4'

(i" j

(1tt) Should pass the praEUriLr!,(i

test ln Hlndl or [inr]1qh
typlng at the speed of
25130 words per mittutt::

respect'lvely w{th{n u

Perlod of one yeor' !'roni
the date of appolhtrrrent,
falllng whlch he woulri
not be a'l lowed annr,rarl

lncrement(s) Lili hp

Passes the prescri tleci

typ I ng test " 0n 1r ir,ct I n t;

the tYPlng test,, iri; w'i 1 l

be allowed due incre..
ment(s) w{thout arrears,

Shou'ld pass the prescribed test
1n Htndl or Eng'llsh tyPlng at
the spee@r'
minute respectlvelY w'lthin a

per{od of one Year from the

rjato of [PPolntlllent, fnlltng
r.lhl ch he woul d not be a1 lowed

anrrual lncrement(s) tl'll be

passes the prescrl bed tYPlng
test. 0n passlng the tYPtng
iest, he w I 1 

'l be al lowed

due lncrement(s) wlthout
arrears ;

S.y transfer or dePutat,ion--

{i i i'lutrlc Ist Dlvislon/Higher
Secondary Second Dl v 1 s'lon/ I nter-
med{ate Second Dlvlslon/10+2
(Vocatlonal) Second 0tvlsion/
Graduate or equlvalent ;

(For Ex-Serv{cemen" hlotrlc 0r
15 Years servlce 1n the ArmY

trrith ArmY Certlflcate of Class

I) ;

(i 1) Knowledge of Hlndl upto lolatic

Standard i

( i i 1 ) 'ihould pass the prescrl bed test
ln Hlndl or Engllsh tYPlng at

the sPeed of 25l30 words Pet

minute resPectlvelY wlthln a

Perlod of one Year from the

Cate of aPPointment, fal llng
yJhlch he would not be allowed

annual lncrement(s) t11 t he

Pesses the Prescrl bed tYPing

test. 0n Passlng the tYPlng

test, he w1'l I ba al'lowed due

lncrement(s) wlthout arresrs i

(1v) 3 Years exPerlence as cr11
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:: , iif,,i.j. g., l ggg

( fu:lAcri., ;:; " I ,;; ,l Slnka f ' 
I

16 C ler:k (L and ( { )
Revenue

Audlt
p arty)

Matrlc Ist D iv isiorr/
Htgher Secondary Socorrrl
Division/Interiuediatr._ (r)
Second Dlvision/i}.r?
(Vocat,lonal ) !t:cont1 Ui,.,i.
s{onl0rnduai41 111 r,rq61 r.ri},Ient;

(For Ex-Serr,1cemen, l.latric
or'1 5 years service irr
the Army with Arrrry
Certlficate of C.las:; I) ;

Kno*ledge of Hindi upro 
(ii)

Matrl'c Stan<iarcl ;

Shoul d pass the prescr.i n*o 

( 

" "test in Hlndi or English
typlng at the speed of
25130 words per minurer
respecilvely wiilr,l n a

Pon'l0d of orto yot)r iir,ul
the date of appointnlent,
falllng whJch he woutri
not be allowed annual incre_
ment(s) tilt tre passes .thc

lyo 
I lS tesr. 0n p ass i rrcl

the typing test, he wi I I

be al lowed due .i ncre_ ( I ,i )ment(s) without arrears :

Ey transfer of deputatlo*l-_

t4atric Ist Divlsion/Higher
Secrr6(6py Second Dlvision/
Intermedlate Second Dlvlsion,/
10+Z (Vocailonal) Second Dlvt-
sion/Graduate or equlva.lent ;

(Forr Ex-SerVlcemen, Matrlc or15 years Service in the Army
Certifjcate of Class I) ;

i(nowledge of Hlndl upto Matric
lit and ard ;

Shor,rld pass the prescrlbed testin ttindi or Engltsh typlng atthe speed of 25l30 words per
minute respecilvelJ w{thin a

passes the prescrl bed typlng
.tes 

t. 0n p ass 1 ng the typ i nltest" he wil I be al.lowed due
increment(s) w.ithout arrears ;

3 years experience as Clerk,

Ey proeroilon__

3. years experlence as Super-
vi sor (Recond)/Restoror.

Aiy t!.ansfer or deputation_-

(ti)

(iit)

17 Photedar

(i) Matric or

(ij) itnowledge

Stanrlard;

its equivalent ;

of Hindl upto Matrlc

li i i) ? !€cirg g1psl..ience 
as Photedar.
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12

18 Supervlsor Ey pnoaotlon--
(Record)

2 years experlence as Restorer.

0y transfor or deputetlon--

(l) Matric or its equlvalent ;

(i1) Knowledge of Hlndl upto l4atrlc
Standard ;

(iii) 2 years experlence as

Superv l sor (Record ).

19 Restorer (l) l{atrlc or its equivalent ; By promotlon--

(ti) Knowledge of liindi uJri;ci (1) 3 years experience as Stemper

ilatrlc Standarci" or Daftri ;

( 1i ) Shou'ld be able to read and

wrJte Hindl and Engltsh.

BY transfer of dep[tatlon--

(1) Matric or its equlvalent ;

(ii) Knowledge of Hindt upto Matric
Standard ;

(lii) 2 years exPerienee as Restorer'

20 Book (t) ttlddle pass vl'tth Hlndi ; By transf,er or deputatfon--
Bl nder

(ti)5yearspracticatexperi-(.i)M.iddlepasswlthHind.i;
ence as Bool< Blndet' tn
some reputecl Finm cr^ ( i i ) 5 years experlence as Book

Government Department. B lrrder.



514 HAISY AfiA CO V I.' i) :!,r ,. ,
( ir/;i Clft ? it , i ,iZ t)

frPp!:tlDlli (;

ISe,l tlirle irr(J)l

F'Ets. g, lggg
S:AI.rA )

Sr. Daeigna$on
No. of poato

Appolntlng
authorlty

Naturc c'f
penalty A uthorlty

empoitered
to lmpose
1:enalty

Appellate
a uthority

Second and
final appe-
llate autho-
rity, if any

4

peutf Flnancial
)0perlntcndcot Commlssioner

Pcrconal
Acalgtant

Schlor Scnle
Stenographer

Acslatant

Scnlor Revenue
Accountant

Jonlor Rcvenue
Accountant

Out Board
Hechantc

Stamp
Audttor

I " Mlnor penalttee--
(i ) ryarning vi th a

cr:py in the
personal file
( c?r rrr:rctc,r ro1). )

F in anc ial
Comm lssione;

Govemment

(rr)

(iii)

( iu 1

r:LrtiEUi"E t:

r;,itlr[roldiLr11 lrf
prorDottrin 

I

i(.t(:!vsrY iy-riin uav
or'the,.thole cr
pa::1 o'i'ar)y pecu-
rri;;r.;' Ioss c;.rr:secl
by ne6Iigcrrrr_.r: or
breactr of orclers
t:o the Ceniral
Coventrnerri cur i:
Stai-r Gov(,rilr!rent

,-() i: r.-,)tarl)afly
:nl il,iiilr,;lt-ro11 p1,

r bcrd y of :lircl i-
v id ual,., rriire iht-:t.
l ncorpo)-a1(:Li .J- nnt
rvtri,:h i!, rvtis.ily o.
i;ubr;tan1.i;iLiIy oened
Jr conir'(rtlc-J b\/
(:hr, Go" r=i itil,ijlli or
tqr.:. lcr::Ll l:uthcr
i Lhl or: uilI.i,crEiirI
De1, uD b t' lirr r{Ct
of f i:1'lilsrr1eqpi ,1i. .:li

i:ire Leg16t:1..s11 ., i1i
:-:ii:ntr;

(v) wr,tbhol.dlr:.q rf irr
cl rjleUts r-ri pay ri,lth-
oni crrryrrrl:,rr)i..:e .eff ect i

2" MsJor piinill!l,c:r -*

( vi.)

( vtt)

rrithiroldlrrtl crf
in(:r'*menttr cf puy
rs.{-th ereuulr.clvo
rif lr;i ;

!'eductioll to tr lower
qtage lq ihe tlme
*t::;rle of -riirv for a
vrpcc,Lf irr:i pci,iocl
,v'.Lih 1ir.r;'lh*t rlirec-
tionr: a:e tr: vheiher
crr uoi the C.ioverrl-
rorrut *irrr-rlov e1t .r;i-I1-.___-_

56?

4

5
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93) ll rlt,it .r!irr:lJ; !i a_,i

t:ru'n durlr!1 firi:
t>c--i"irr,i o( 6t!iri/ i.c-
duci-ron aLrci slrc.ilrcr
on thc *:r1;ir y of.
suclr period, , i:tre

roclnction u;ill 111 lyil)
flot h3ve,*Ire effcct
L:f Jrosl:ponr! irlli the
i:utu r:e fitti't,ttt.:.:,:1:g oI
it is p;ry ;

( vitl) i erluctt):r: i:tr ;; 1,1ur*.
sca f e of pa.y . ;lrude ,
post or r:ervtc--
.rhicb alrelj r:rcl!-narlly
be a bar to the pro-
rnotion of iha Gover.n-
rnent employee to the
ti,zrc scalr, of oay,
grade, post o'r ser.rlce
frorn qrhlcn !te rvas
reduced, vrith or wrth-
out further dlrectlons
rcgardlng condttl6n6
of restorr-rtlon to the
grade or poat or
servLce frorn vrhich the
Government employee
was teduced snd hlo
denior,ty ancl PflY on

such restoratton to
that gradrr' post or
scrvlce I

(Ix) compulsory
f,L.tl re mo ni ;

(x) removal (rorn servlce
urhich shall not be a
dlsquall(lcatlon for
future srrployment
uirder the Govern-
rn -.nt ,;

(xt) dlsmlEsr.rl rrom servlce
whlch strall ordlnartlY
be a dlsrlualt(icatlon
9or future employmertt
Llrlder the (;ovef nmeni '

10

11

t2

13

r4

5upervlsor
( Drlvers )

D rlver
Junlor Scale
Stenogra pher

Electrlclan
Steno-typlst
Junlor
'Iranslator

Clerk

Jolnt
Secretary

1 . t4lnof penaitles: 
- 

Jolnt
(l) warntng ',!ltrt a crrpy Secretary

ln the personal t.I1e
(charact.:,: r'o1l ) ;

(ll ) cenFure;

(111) wtthholdlng of
Promoti on ;

( lv ) recovery frorn pay
of the whole or part
of arry pecuniary Ioss
caLrserJ by negllqence

Flnanclal Governmant
Commlseloner

15
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16 Clerk (Land
Rcvenuc Audtt
Farty )

0r Lrf eurti ot: ordef g,
io ilte {::ailtr.iil Goy&rn_
ileflt or;l Sti-rte Govern_
ntent or ta a company
ancl nssoclailon or a
b,:dy oi !.rrcilv Iciuarls
l,.l hPth [lf lnr;o)-pnf at.Brl
.-,r. not. w!1lch 1s
vrholly or sub_
starntially ovrne.l or
controlled by ilre
Covernrnt?nt 0r to .l
loc:al ailthority or
unlversity set up by
at1 Act of p.arllament
or of the l,egLslature
c,f a Sti,rte; and

(v) withholrllrrg of
lnc,:ements of pay
wlthout cumulat.tve
oflect:

Z. MaJor pc-rnaItl6s 
-.

( r,i ) !v lthholdtng of tnr.:re-
ments ol Fray wtth
ciimulailve effect;

(vtl) reduction to a
Iower stage in ttra
tlme scd!e of pB)-
for a:pec.ifled
perlod with furil)er
dtrectlons as to
w hether oE no! th€
Governrnent employee
will earn lncrements
r)[ p6y dLrrlng ilre
t)crlod oI strch re-.
ductlorl snd v{hether
on the explry ol
such perlod, ilre
reductlon wlll or
wlll- llot have the
L.ffect of postponlng
the {uturc locremonts
of h!,s pav;

(ullt) leductloh io a losreE-
scele or pay, gr8de,
poBt or servlce
whlch shall orcil-
nar_tly be a bar to
tho promotlon of tha
Government employee
to the tl,me scale og
pay, grade post or
servlca Irorn Hhlc[r
[ro w as ::educed ,
wlth or wlthout
fuEthcr cllrectlon
[a.Eord!ng condltlons
of restor.xtlon to the
grade o!. post or
eervlce rrom whlch
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5t7

t7

l8

19

20

Potedar Und€r

supervlsor secretarY
( Record )

R6storsr

Book Blnder

the Government em_
pLoyee was reduced
and hts senlortty and
pay on such restora_
tlon to that grade.
post or servlce;

(tx) compulsory reilre-
ment;

(x) removal fronr servlce
whlch shaIJ. not be
a dlsquallftcatlon
for future omploy_
ment under the
Gov€rnmant;

(xl) dlsmlssal Irom
servlce whlch shall
ordlnarlly be a
dlsquallflcailon for
future employment
under the Govern_
ment.

l. MlnoE penaltles ! Under
(t) warntng wlth a secEetary

copy ln the
personal flle
(character roll);

(11) censure;
(lll) 1ryil[[6161ng of

promotlon i

(lv) s""or.at from pay
of the whole or
parl of any
pecunlary loss
causad by negll-
gence or breach
o[ orders to the
Central Govern-
ment 6r to e St6te
Government or tc s
Company and asgocla-
tlon or a b6dy ol
Indlvlduals whether
Incorporated or n(]t
whlch ls wholly or
substantlalLy owned
or controlled by the
Government or to a
lDcaI authorlty or
unlverslty set up
by an Act of parlla-
ment or of the
Leglslature of a
Sta te;

(v) wtthhotrllrrq ot
lncretnentt ol p6y
wlthout cumulatlve
e((ect;

Jolnt Flnanclal
Secretary Commlssloner

5 6 7
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2. MaJor penaltles:
(v1) wlthholdtnq of

lncrmootc of pry
wlth cumulatlve
effec t ;

(rrl.l ) re6s.g1.r ,. .
lower stage 1n the
tlme scale o! Day
for e speclfled
perlod wlth fururer
dlrectlons as to
whether or not the
Govcrnment employee.r'rlll earn lncrements
of pay durlng Lhe
perlod of such re_
ductlon and whether
on the explry of
such perlod, the
red uction wll.l or
will not have the
effect of postponlng
the future lncre_
ments of irls pay;

(vlIl) rectuctlon to a lower
scale of pay. qrade.
post or servlce uhlch
shall ordlnarlly bo
a bar to thc proDo[[oD
o[ thE Government
employee to the tlme
scale of pay, grade,
post or servlce from
whlch he was re_
duced, wlth or wlth_
out f u rther dlrectlor.t
regardlng condltlons
of restoratlo; to the
grade or post or
servlce from vthlch
the Government,:m_
ployee'Jas rectuced
and hls senlorl!y
and pay on such
restoratlon to thar
grade, post or
servlce;

(lx) compulsorv retlre-
ment;

(x) removal from servlce
whlch shall not be a
dlsqualltlcailon ior
future employment
under the Govern_
ment;

(xl) d1sr1."., from
servlce whlch shall
ordlnarlly be a
d1 sqr_l a Ilfic.r tion Far
future employment
under the Govern-
ment.
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IAutholized English Translation]

TIARYANA GOVERNIVIENT

REVENI.IE DEPARTMENT

Notification

The l4th October, 2005

1. (l) These rures may be cailed ihe Flaryana Financiar Commissioner,s
Office (Group C) Service (Amendment) Rules,2005.

(2) They shall come into force on the date of their
Otfictal Gazette.

2' In the Haryana Financial Commissioner's office (Group c) Service Rules,
1998 (hereinatrer called the said rules), rn rule 5,_

(i) for sign "." exisring at rhe end, the sign";" shalr be substituted ;

(rr) the tbllowing proviso shal be added, namely :_
" provided that in the case of appointment of drivers by promotion,

the maximum age shall be restricted to fifty years.,,.

3. In the said rules, in l.ules 9, in sub_r.ule ( t ), for clause (X), the follou,ing
clause shali be substiiuted, namely :-

"t;",) in the cese of Driver,-

(i) 2c7c by prc*ofion on seniority-cum-fitness basis from amongst
Group C posts i,e. Restorers, Duplicating Machine Operators and
airiongsi Gioup D posts i.e, Peons, Chowkidars or Frash etc: and

iri; sU% by drrcct reuruitriieni, or

(ili) Ei transtc; cr ilepullt:cll ci al uiilr.'rli rircii,i,,, iii iiie.serviuu i_ri iiii i
Siate Government oi ihe Government of India ;,'.

publication in the
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4. In the said rules- in Appendix B ' against Sr' No I0' under column 4' fot'

the existing entries' the follorving entries shatl be sr'rbstituted' namely '-

4

"By Promotton-

(i) N{atric Pass ;

(ii) Knowledge of Hindi upto N{atric Standard ;

(iii) Should have driving license of driving Cars or Jeeps of at least 5

years old ;

(iv) 5 years service on Group C post i'e' RestorerlDuplicating Machine

Operator or on Group D post i'e' Peon/Chowkidar or Frash etc' or

combined service as such i

(v) Should pass the 61ivin$ test of Driver conducted by the

Government Central Workshop' Haryana'

BY transfer or dePutatl()n-

(i) Matric Pass;

(ii) Knorvledge of Hindi upto Matric Standard ;

(iii) Lighr Transport Vehicle driving licence rvith 5 years exPerlence

of driving'" '

K.C. SHARMA,

Financial Commissior(er and Principal

Secre tai'v to (iovcrnment ilaryirnii'

Revenue DePartment'

39815-c.s -H.c P'' chd
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,l,T:I":;:B::ii#,0:::',tionandoro,,"u,,olf [l]**l[
helshe *j,i;*i".,;;;::i*. exrendabre by one year, faiting whici

^ (3) The Government of Haryana
S tare Eleuroni. n"u"topmen;oiplffi1
;rther 

as.encl as prescribed Or,n" i*".r*,,for c.onducring the State pl,!iUility i"s; l;;"Appticarions (SE].C)
with the syllabus as t tng speed in accordance
fiom time to time, bes ry specify in this regar.d
of this rute. The ;pas T:,jilin sub-rute (4)
agency, ut uppror"J ARTRON or any other
evidence of the fulfilmenr nf rh- FF^^_ :, )ulct be accepted as an
Rules. 

_.._ .*,.,,ment of rhe prescribeci condition in ,i"_i"lri..
(4)

Appreciation ligibility Test in Compurer
Internet Brou ld contain Word processinr

i n r n g r i, J5Jnjlf ;:::: ll."f,*::tr,,r,o.T'",, 0 words 0". ,,, n, *
f *i[#;x],-#:"11,T::1f Jt#il:';"]:m,*,t;[J"j

(6) The empl3yees.,nossessing 
the foilowing qualificarionsare exempted from taking the s"," EIigiui,,,, ,.r, in ComputerAppreciation and Applicaril6 fsriCl l"r''"

(i) M. Tech.rB.Tech. (Computers), M.C.A., B.C A. or Diploma

;:,ft;i:i:ls rrom 
';" ;;;;;';zed institutions e g

(ii) Basic ComputerLiteracy Certificatc from any recognizedcentre established under the National Institute of Electronics

3::,III "'on 
rech no logv rmeirrl lerstwh i le o6;ft;

(iii) Haryana State - Certificate in Info

;;1''?:Ll"m 
th e A u t h ori s ;, i* ;;;:T L::lJ?:Tff :l

(iv) Candidates/employees who have arready passed the sETCand the same il
State Eligiiil 'g 

the 'service The

Applicatio"ns (l Appreciation and

be considered.\ tdidate earlier. shall

or issue of such cerrificare uy sanr{rf;::T.f ::;j:agency authorized by the Govlrnment; and

(KRTK. ]7,



HARYANA GCIV.T. GI
..*r* ,"1 l;fffi^lov 8, 2013 20 ts

and visually rr"nal.rpdvsa'! ot rne hand and its muscles

Horvever. t,h,

mentloned uese 
emplolees. rvith

. r "- rr, 
" 

riyi ;';i#P;:ill i:l :liin Computer Appreciation;; il,
In the said rules, in Appendix_A,

I. against Serial Number 15, under colum n 3,4,and 5 for
iffl.1::'J"J::,;:--'';; ;il#f, 

",,.i". sha,, be

4.

3

129

II. serial number

2 t I50,,;

I6 and entries thereagainst shall be o,.nitted.5. In the said rules, in Appendix-8,--

L against serial nun
rtem shall ot "llli'; 

undercolumn 3' ft
bstitured, ,"r.;;:' 'or Irem (i) the foltorving

"(i) l0+2 First Division/Graduate or equivalenr
(for Ex_Ser

r. against,".,u,n,r'Jl:T::*'onrY);";

(a) under colun
subsrituted,,,;liil item (i) the following rtem shatr be

,,(i) 
l0+2 First Division/Graduate or equivalent

m againsr,..,;:::"t";r:1"' 
ro+2 onrv);";

(a) under column 3, for item (i) the following rtem shall besubstituted, namely:_
,.(l) l0+2 First Division/Graduate or equivalent;

(for.Ex_Servicemen l0+2 or I5
Army wirh arry c.,.ii.#,;iJ;I:;e1.vice in the
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ry against serial number I5,.-

(a) under column 3. f
'h.rr ;;;;;,il?','#:i)and (iii)' the rorrowing items

'1i) l0+2 First Oivision/Graduare 
or equivalent;

(for Ex_Serv
Armv with A:.:TT 

Io+2 or t5 Year

"( ii) ex sting,", ;; :::* :,::ffi11,, 
""

(b) under coiumn 4, u

"*irting ii.r;'(;' i:::' floins "Bv Promotion," rhe
be sub;itu;;, #:1,i" 

(iv)' the rollowing items shal

"(i) tO+2i,:

(ii) should pass de
Ergti;';;;;vpartmental written test in Hindi and

"(iv) existinr,,"r,,l, 
"r::j:J;;"?'.*l^- 

" "

(v) knowledge of I
(c) under corum, o, ut,ro, 

up to Matric standard;,,;

depurarion.,' ,o. ,,"r"1',i,t 
hladlng "By Transfer or

stratt ue 
'rtr,,ir,*.'l'l,.l'J,;* 

,"',' the ioltowing irems

'(i) I0+2 First Divis.

(ii) omitted in yiew i:f;Iae 
or equivarenr;

V serial number t6 and entries
6. In the said r

n u m ber,i *o' 
",,ir' :r.#Ll,X?:li [ #;::". J, il: ::: ] l:::, .

Add itionar .r,.[:::#NA MOHAN,

to coverl? 
and Financial commissioner

Revenue rr;;;;.i'ent' Haryan a,
r Management Department.
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,i:f'ff1, /AN B 2or4

REVENUE
rtrARyAN,, ..^_ [Arrr/tr.>r/;ed 

r;
NT

- ''-rvUE ANr NT 
"'t'Ytt''/t Ttrtrt'loliott/

f DEPAR?MENT
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Notificatio rr

I'he 22nd .tuty. 30 tri
No. G,$i.R.22 /(lonst./Art/J09/201(r,-l rr ertrre isc rtf.tJrr,,trrowcrs corr[.errcrl h; rlrc prr;viso to arric]c -l0c) ot.the

F irranoial Cornrrrissiorrur,s 0fIice (Cr.oup C,j (.ruice Rrrles, lg!)g, rrarnely:_--I. '['hesc rules nray bc salled rhe llaryarra F.inalcitrl Conrntissioner..s Olfice (Crotrp (".) Scrvice (Arrrerr<JnrenrlRules. i0 t6
2' ln thc Haryana Financiar ('r:nrnissioner's on'ice (ororrp (') servir:e (Anrencirrrent) I(ule,s. rggg, inAppcndix [J.-

l' at'arnst set'ial ttlttnbet"l, urtcJc| column^1. undel hcradirr.rl'B;r tl.arrsttr.or depLrtation,for irenr (i), tlretbllorvirru. itern shall hc sLrbs(itrrted, rrarrrcly:*.
"( ir l0 i -l Fir,rl [)ivisitrrr/Cradtratr": (rr c(ll.livale]tf :

(For l:;x-Ser.vicctrren l0 i? r.rlrly)1..;
ll aqairrs( scrial rttrnrber Il. trntle'ctllttrrttt il. rrrrcler lrcaclint By rr..sr'er or.depLrtati.rr, . frLr iterrr 1ii, tlretollowing iterrr.slrall lle subst.itrrted, narncly :__

"( i) l0+2 pirst DivisiorriCracluate or equivaleut:

1 Iior. [:ix,set.vicernerr | 0{_2 only);,,i
lll agairtst serial tttttttber I-j. ttrtder coluntn '1, urrtlel lrcrclirrg 'r..)y- rr.ansl-er. rrr deprrtali.u, fbr ilenr tit, thetblk-rrvirrq itenr shall be sub-srirutecl. nnnrcly:_

"(i) l[) r 2 11,,r, Divisiorr/(ira<jua(e ot. cquivalcrrt;
([:ot'Ex-Servicel:rert l0-l 2 s,' l5 years selvicc in rhc Aurry rvirlr Ar.nr.v certificate of class-l);,,:l\' against serial ntrruber I 5, urrcler colunrn 4,.-

(a) utrder headill8't)y l:,,'or',otion' , for item ri). the tollovvirrg itenr shall be substituted, rranrely :"(i) l0r 2:

xnr*,- In t'.asc of Resrol'ar', Drrpricating N,rachinc.oPcr.irt,r.ctc. or.anl.GrouJr r)post i.e. I'eon. ('horvkitla r or ll'raslr efc.. ryho recruitecl nn or beic,re
07-I l-201J, acaderrri<r quarificrrtiorr shail lle iVrrrric"; alrci

(h) under heading .f-]y trurrs['el or deputution.. ftrr jtcrl (i). (lt.: i:llr_rrvinc ircr:r slrall bc, subsritrrted
rrarnely :_ .

'.(i) l0r 2 l,rirsr DivisioniCraduatu or erluivalcnt;
"1 [ror L:x-.Selvicenren l0 i2 t,,. l5 vears scrvicq in thc ;\rnry rvitlr r\rnry Ccififica(c ,1,
(lluss-l ):".

KtSllNl i\N;\ND .\ROItA,
Additiorral Cltief Sccr.:tar1' arrci Ir itrnrrcial Cornnrissioner (o Covenrmcrrt Haryana.

ltcvcn ue a n cl D i sns Ler. lr.1 a rrage nr crrr t L)epartnren t.

')"i.17() t R--l l(jl,(lr,j

([X't li.,,\ ). .l(it..,y
I f.ig SAI,.A )
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HARYz\ i''lA GOVERNMDNT

REVEN UE AN D DI SA STN R I\4 A }'I A CEMENT DEPARTMENT

Notificntion

fhe I st l?el.r'uary, 2018

No. GSR-8 /Const./Art.309/2018.- In sxercise oFthe powers conferred by the proviso to afticle 309 of
the Constitution of India, the Governol ol'I [aryana hcreby nral<cs the following rules further to amend the Haryana
Financial Comurissioner's Office (Group C) Servico Rulcs, 1998, rrarnell, :-

l. 'fhese rules may be called the l-larvana Iinancial Conrmissioner's Office (Group C) Service (Amendrnent)
Rules, 2018.

2. Iu the Flaryana Financial Conurissioner's OIfice (Group C) Service Rules, 1998 (hereinafter called the said
rules), in rule 5, fbr the figure and worcls "35 years", the wolds and sign "forty-two years" shallbe substituted.

3. In the said rules, in rule 14,-
(i) in sub-rule (l), for the figrrre "1987", lhe figure "20l6" shall be substituted; and

(ii) in sub-rule (2), lor tlrt rvcrrds. bracl<cts, figures arrcl signs "clause (c) or clause (d) of sub-rule (l) rLrle 9

of the Flaryana Civil Serviccs (Punislrmcnt and A.ppeal) Rules, 1987", the words, braclcets, figures and

signs "clause (c) or r.iause (d) of rulc t) of Haryana Civil Services (Punishrnerrt and Appeal)
I{ules, 2016" shall be substitutcd.

I(ESHNI ANAND ARORA,
Additiorral Chief Secretary and Financial Contmissioner to Governtlent Haryana,

Revenue and Disaster Management Departmcnt.

5 59s3-L.R.-r{.G.P., Chd.
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Notification

The 30th Augusr. 2019

In exercise of powers
a hereby il.;",;; i":ll,T:^'o 

bv the p'oviso ro arricle i0q or the,." n,',t.r.ls;;.;;r:";:--tng trrles rtrrther to amcnd rhc Haryan.
rrnancral Cornrnissioner,s Office (Group C) Service (Amendmenr)

1:,.. In- rhe Haryana Financial Comrnissione
il]lll.]ll: 3 & 4, no; rhe words ,,k,;i;;;;;'[,:":,?1,i...!G,9,0 c) Service Rures, ree'.sansk it as o te orthe st bject i, r'a,,'i. 

"i nYer:lT;,:iJ:Iiff,t:::i:,1;;"jf;.: J.lJ,l;, ,ffT::,1] ,t ,T';:

Additional Chief Secrerr 
NAVRAJ sANDHu,

.,. 
",,:,. 

;; | ;-:il: il,.?il:il ::$; :?,::l:.n,. 
n, H a 1,a, a

s7332-L R._H c P. chd


