
A-12036/1/2020-Admn.
Government of lndia

Ministry of Rural Development
Oepartment of Land Resources

G-Wing, NBO Building,
Nirman Bhawan, New Delhi

Dated, october 2020

s!reulAB
Subiect: Engagement of Consultants (18 Nos') in the Department of Land

Resources on contractual basis for a period of one year' reg.

The Department of Land Resources, Ministry of Rural Development invites

applications from retired government officers / officials for engagement as Consultants

equivalent to the following Posts :

S.No. Consultant No. of posts

1. Deputy Secretary 02

2. Private Secretary 07

3. Assistanusteno Grade'C' 09
TOTAL 18

2. The details including eligibility criieria, selection modalities, etc. are available on

the Department's Website www.dolr.oov.in. The Department of Land Resoulces

reserves the right to accepi or reject in part or in full any or all the responses without

assigning any reasons, whalsoever.

3. Application form for lhe engagement of above mentioned Consultants on contracl

basis is annexed. Last date for receipt of applications is O6s November. 2O2O'

Applications received afler due date will not be considered

E!g!i as above.

Deputy Secretary to the Govemment of lndia
Tel. No. : 011-23044640

To
All MinistrievDeparlments of the Government of lndia with the request to give

wide publicity to the adverlisemenl for engagement of Consultants in DoLR

amongst officers/ officials of their respective Ministries/Departments for attracting

the eligible candidates.

Copv to:

1) NIC(DoLRy NIC(DoRD) - with the request to upload the Circular on DoLR' 
(doli.gov.in) and Department of Rural Development (rural.nic.in) websiles

respectively.

2) Ofiice Order Folder.

)cv.,).G(\.\v
(Karam Chand)

!.,



A-1 2036/04/2020_Admn.
Government of lndia

Ministry of Rural Development
Departmenl of Land Resources

G-Wing, NBO Buitding,
Nirman Bhawan, New Delhi

Dated: Oclober,2020
Advertisement for Consultants

Applications in the prescribed format (as per Annexure) are rnvited from eligible
candidates for engagement as Consultants in the Department of Land Resources. Nirman
Bhawan, New Delhi on short-term contract basis; as per details given below:-

1. Name / Number of
Posts

Consultants equivalent to the following Posts
(i) Deputy Secretary -02
(ii) Private Secretary -07
(iii) Assistant/Steno crade 'C'

forA!
-09

-'t8

2. Period of
Consultancy

lnitially for one year or till lhe regular incumbent joins the post. Ttre
consultancy period may be extended at the discretion of the
Competent Authority subject to functional requirement,
performance appraisal, fitness of individual, etc. However, the
maximum period of engagement will be for a period of three years
or upto 65 years of age, whichever is earlier.

3. Job Location Oepartment of Land Resources,
Ministry ot Rural Development, New Delhi

4 Eligibility Criteria
Experience

(i) Deputy Secretary :

Officers, tlvho retired in the pay scale of RS.15600-39100+GP of
Rs.7600/- pre-revised)/Level '12 of 7th CPC and above from
Central/State Govemments, Union Tenitory/Psus/Sem i-
GovemmenuAuionomous or Statutory organizations.

Experience:
(a) Processing ot cases for release of funds to States.
(b) Processing of cases relating to VIP ReferenceJParliament

Matters.
(c) Litigation matters including Court Cases/RTl matters, etc.
(d) Processing of EstablishmEnuAdministratiory Mgilance matters,

etc.
(e) Examination of policy issues, Bills, etc.

(ii) Private Secretary :

Pe.sons retired as Private Secrelary (Level I or 10 in 7th CPC)
and above in the Govt. of lndia, Attached & Subordinate offices,
Aulonomous Bodies of the Gove.nment ot lndia and having
requisite experience in the field as mentioned below and well
acquainted with the functioning of the Central Govemment
Ministries/Departments.
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ExDerience:
(a)Knowledge of Stenography in English/Hindi
(b)Minimum Slenography speed of 80 wpm.
(c)Worked with Senior Officers in the Central Govemmenu State

Govemment Minlstries/ Departments, etc.
(d)Liaison and coordination in connection with conducling

meetings and tasks assigned.

Desirable:
Preference will be given to those, who are well conversant
in noting & draffing, MS oftice, MS Excet. po\,r€r point, etc.

(ili) Assistanusteno crade ,C, :

Persons retired in the pay scille of Rs. 6500-200_10500/_ + Grade
Pay Rs.4600 (pre-revisedylevet-7 in 7th CpC anA above in itri
Govt. of lndia, Attached & Subordinate omces, nutonomoui
Bodies of the covemment of lndia and having the requisit;
experience in dealing with the processing of iles mentioneo
below:-

ExDeriencei

(i) Assistant:

(a)Processing of cases of release offunds to States.
(b)Processing of cases relating to Vlp referencev parliament

Questions/ Litigation matters including Court Cases,/ RTl, etc.
(c)Processing of EstablishmenuAdministrative/ Vigilance

matters,/collection, compilation and analysis of data.
(d)Examination of policy matters.

Desirable:
Preference will be given to the candidates having proficiency in MS
Office, MS Excel, Power Point, etc. and Data Entry work.

(ii) Stgno crade'C' :

(a)Knowledge of Stenography in Engtish/Hindi.
(b)Minimum Stenography speed of 80 wpm.
(c)Worked with Senior Omcers in the Central covemmenu State

Govemmenu Departmenls, etc.
(d)Services of selecled candidates may also be utiliz€d as dealing

hand in the Department.

Desirable:

Preference will be given to those candidates, wio are having
experience in secretarial work and well conversant in noting &
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5. Age limit (a)Candidate should not be more than 64 years of age on the tast
date of receipt of applications.

(b)The age ceiling for continuation of contracl shall be 65 years as
on the date oI renewal oI contract on year-to-year basis and
shall depend on the quality of services rendered subject to
satisfaction and recommendation of the Divisional
Head/Controlling Officer.

(c)The maximum period of Consultancy shall be for three years or
upto the age of 65 years.

6. Remuneration Cr
Bi
o

nsultant uneration

lnsultants will be paid consultancy Iee/ remuneratton @trLasrsic Pay drawn- Basic Pension) + DA at prevailing rates)
R the following amounts, whichever is less, alongwith Transpoi
Iowance for each level of Consultant as applicable:

puty Secretary Rs. 55,0001+ Rs 7200/- as
'ransport Allowance) Der month

rivate Secretary (Rs 40,000^ + Rs 3600/- as
Transport Allowance) per month

istanysteno Grade 'C' 30,000/- + Rs. 3600/- as
sport Allowance) per month

7. Leave (a)Consultant shall be etisibte for B araGavel;;;i;;a;;l;t
on pro-rata basis.

(b)The Consultant shall not draw any remuneration in case of
absence beyond 8 days in a year (calculated on a prGrata
basis).

(c)Unavailed leave in a year cannot be carried forward to next
calendar year.

8. Working Hours (a)The Consultant stratl Oe required io-Uierve ttre nonnat omce
timings between 9.00 am to 5.30 pm and may atso be called
upon to attend office beyond working hours and also on
Saturday/Sunday or any other holiday, in case of exigencies of
work. No extra remuneration shall be paid for extra
hours/holidays.

(b)They shall mark their attendance in AEBAS/ Attendance
Register mandatorily or on any applicable mode, failing which, it
may result in deduclion of remuneration.

9. Terms of Contract (a)The selected candidate will be engaged purety on contractuat
basis initially for a period of one year and will not confer any
right for regular appointment in the Department including any
allowance such as DA, transport facility, residential
accommodation, residential telephone lacilities, etc.

(b)Further extension on yearlo-year basis will be considered
based on the work performance and need for the specific post.

(c)The engagement of the contractual position may be terminated
either side at any time by qivinq one month's notice.
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10. How to Apply (a)tnterested eti@s
per protorma at Annexure on the following address :-

The Under Secretary (Admn.)
Department of Land Resources
Ministry of Rural Development
NBO Buildang, G. Wing
Nirman Bhawan, New Delhl1iOOi 1

e-mail: usadmn-dok@qov.tr

(b)Last date for receipt of applications is 06s Novembor. 2020.

(c)Applications received after due date will not be considered.

11 Selection
Procedure

(alMrnrsrry or Hurat Devetopment, Department of Land Resources,
through a four (4) members Screenrng Committee, wll scrutinize
the applications and short-list the candidates based on merit.
The short-listed candidates wilt be called for interview for
selection by the Selectron Committee

(b)The decision of the competent authority on selection of
candidates will be final and no correspondence on this subjeci
will be entertained.

(c)A panel of candidates shall be made wilh double ot the number
of selected Consuttants in the Department, whach shall alive for
one year from the date of selection of the Consultants. ln case
any selecled Consultant does not join or left the engagement in
mo-way. rn such ctrcumstances, Consullants from the panel list
shall be given the offer of engagement.

12 General
Conditions

(i)The selected consuttant@
Act, 1923, as amended from time-to- lame and will not disclose to
any unauthorized person(s) any information/data that may comelo their notice during the period of their engagemint as
'Consultant' in the Department. All such documents will be the
property of the Government.

(ii)They will not utilize or pubtish or part with, to a third party, any
part of the data or statistjcs or proceedings or inforriration
collected for the purpose of their assignments or during the
course of assignment for the Department without the express
written consent of the Department.

(iii)Attention is drawn to Central Vigitance Commission,s circutar
No. 0'l/0/2017 dated 23j2017 and circutar No. 08.06.2011
dated 24.06.2011 regarding engagement of Consultants. They
will be completely accountable for any advice or any service
rendered by them during their engagement in this Department in
view of norms of ethical business and prolessionalism.
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(iv)They must act, at all times in the interest of Depa(ment o, Land
Resources and render any advice /service with professional
integrity.

(v)They will maintain highest standards of inlegrity, transparency,
compelitiveness, economy and effrciency while working ;s
Consultant in the Department.

(vi)The consultants so appointed shall in no case represent or give
opinion or advice to others in any matter. which is advers; to
the interest of the Depanment nor will they indulge in any
activity outside the terms of the contractual asiignmeit.

ElgL Applacation Form.

Deputy Secretary to the Government of lndia
Tet. No. : 011-23063160
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ANNEXURE

Advenisement No.

1) Name in tull (in Block letters)
2) Fathe/s,/ Husband's name
3) Nationality
4) Sex
5) Date of Birth
6) Age as on date
7) Present / Corespondence address

8) Permanent address

11) Any other relevant information:

DECLARATION l

I solemnly declare that all the statements made in this application are true, complete and
correct to the best oI my knowledge and belief. I understand and agree that in the event of any
anformation being lound false OR inconecvincomplete OR ineligibility being detected at any time
before OR after selection/interview, my candidature shall be liable lo be rejected. ln case there
is any concealment in any information even after my selection as Consultant, the Department ot
Land Resources has every right to disengage me from Consultant without giving any notice. I

shall be bound by the decision of the Department of Land Resources.

Slgnature
(Full name of the applicant)

Place:
Date :

TeU Mobile :

E-mail :

:

Tel / Mobile :

9) Educational qualafication(s):

Exams
Dassed

Name of the
University

Year of
lassrno

Subjects Division Percentage of
marks obtained

10) Details of experience of all previous and present employment:

Name of the
Employer

\ame of the post Pay Scale/ Salary ,eriod Nalure of
lutiesrom Io
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