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CIRCULAR

It has been observed that some of the contractual and outsourced statf in
the Department do not attend of{ice regularly, however, their full month attendance,
without any absent, is being received in Administration Division for payment of their
monthly salary.

2 Mde Admn Division ON4 dated 01.4.2022, marking of attendance in ,Biometric
Attendance System' has been made mandatory w.e.t. 04.4.2022 for all employees
including contractual and outsourced employees of the Department.

3 All such officers, who are having the authority of signing / forwarding of
Monthly Performance / Monthly Attendance Report ot contractuai and outsourced
staff in the Department for payment of salary, are requested to ensure verification of
attendance / absence days / absent period of the offlcial from their biometric
attendance, before forwarding the same to Admn. Division. A copy of the biometric
attendance should be submitted alongwjth monthly attendance.

A‖ ofFcials in the Department
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