OFFICE O¥F DIRECTOR GENERAL SECONDARY Eﬁﬂ@ﬂ”é‘i@N
HARYANA PANCHEULA

; Order No. 10/1-2024 Admn (4) Dated, Panchkula the |3 { o/ Us
: A copy of letter No. TA-HR(DMC)/SO/DEO-V/2026/3352 dated 23 June
2026 Regard:pg making the provision of correction of LTC Black year of all department

Head of the Department under E hlllmg System is forwarded to the following for
compliance with immediate effect:-

S.(i?\\‘
All D1str1ct Education Officer’s in the State.

bo

All District Elementury Education Officer’s in the Statce.
All Principal DIET’s/BITE/GETTIs in the State,

Supdt. Accounts (HQ/ F"iﬁéldjw - J

5. Supdt. Budgel W

5. DDO-cum-DD (HQ)

F T Cell (HO) W
sl EE7
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for DIRECTOR GENERAL SECONDARY EDUCATION
MARYANA PANCHKULA
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To :’6 -
"f) 09,‘} All Head of Departments
o 6 < E JIn.the State of Haryana,

Memao No; TA~HR(DMC}/SO/DEO-V/2026/3'352.. Dated; Qs\cll—&,

~ . Subject:- egarding makiug the pravisjon olcotrection of LTGBlock Year ofail department Hlead
ﬂ /C: i Department under e-bllling systom,
Féﬂﬂ, A o ok
Kindly refor tg the subject noted above,
In this regard, it s convaeyed tlmt‘r_g'qmgrgus reguestsylettepg regarding -correc:tion/ch:mga of
f LTC Block Year in the e-Billing systom are bemg. récelved directly iy this office fram various;-Drawing &

Disbursing Officers (DDOs), barticularly from thé,kEfd_gg;uqn Depa,r,fgz_lg;}tﬁ.,lq many cats?s.p,;sgi}é_q requests are
*Eing forwarded withoyg Properchannel and wi,thoug‘gomplet&«;nf&_ﬂﬁdﬁnn, resultlﬂgfir:*a\ééi&ab!é delay ang
administratipe Inconveniiencs,

The matter hag been considered,by-the competen&,authqﬁty"ar;d, with a view to streamline

- the process of cortection of 170 cases, it has‘hg\eu.,d‘gcid‘ed’tq~d,eleg,ate the,powsr.of turrestion in LTC Block
/E’ 2 { Year to all Heads of Departments in.the a-Biiling-systerm ap their own lavel,

_— The work flow of the same is a5 under:- )
g '//7 ~= 1. Concerned Hops may login ip e-billing systom using the tredentials of BCA User,
ﬁ g 2. Select a valig Pay Bill Number in which carrection is required, The employae ligt will be
{ popuiatad automalically,

3. From the Payee Name dmpdqwn-list, select'the ,e_mpioyee-whgsa LTC Blovk Yearneeds tg
e be changad in thein,

4, Upon selecting the Payee Name, a tabylar view displaying the Payee Codg, Payee Name, and
W Remarks History will be shown,

5. Ifan LTC Block Year has already been saved for the selected employee, it wiil he displayed

3 "
%\6 ().N&N\ oﬁ'ﬁ the Existing Block Vear field,
\/(} Q\E 6. Select the required New Block Year from the N ew Blocit Year dropdown list,

7. Clicl the Update buttop to save and updata the Black Year for the selected LTC Bi)y,

It is further conveyed that sych corrections are allowed ohly on account of selection of a
wrong LTC block year due to whichunoxt LTC-bin aremotbeing peneratagd i e-hilling system. Hence, you gpe
requested to carry outsuch exerclseawith due-diligence and after due verlfication of the ¢qse

b LMI"LM

.

JointPirector (DMmc)
Jor: Director General, TreaSuries and Accounts
Department, Haryana, Chandigarh

‘ This issue with theapproval of Competent Authority,

-Continued-
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Endst. No. TA-HR (DMQ)/SO/DEO-V/2026/ Bz Dated; 2w{ig\e-d

A copy of the ahove is forwarde&_‘{t__q all -T‘::i‘aaf'sfl_;:;y Grﬁ;ér-of'the State with the direction to
disseminate-above iiformation.to:all Drawing & DisBursing officeiinder your jurisdiction:{including of Sub-
Treasuries).

Joint' c).
for: Director'General; | edsuriesand:Accounts
Deparfment, Haryana, Chandigarh
Endst. No, TA-HR (DMC)/SO/DE0-V/2026; "XXEM, Dated: 9 \c \e-£.

A copy of the abiove'ts forwarded to:State Infomiatic Officer, NIC, Haryana with request to go
Tive the LTC Correction module in e-billing using BCA user.credentia),

dicCounts
ia)‘Chandigarh




