OFFICE OF DIRECTOR GENERAL SECONDARY EDUCATION
HARYANA PANCHEKULA

Order No. 10/2-2021 Admn(4) Dated, Panchkula the Cl--b;j objR0232

A copy of lefter No. 18/34-2022-4GS1 dated 26.05.2022 rcccived
from Chief Secretary to Government Haryana regarding appointment of Prolocol
Officers in Haryana Civil Secretarait is forwarded to the following lor infermation
and necessary action:-

1. Director Elementary Education Haryana, Panchkula.
2. Director SCERT Haryana, Gurgram.
3. All Bistrict Education Officer’s in the Stale
4. All Principal DIETs/BITE's in the State.
All the Headquarter Officers.
All Superintendents Headquarter.
Superintendent Coordination-1 & 11 Branch.
Superintendent Admn. {Ele.)
PS/DGSE.
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10. PA/Additional Director Model Sanskriti Schools.
11. PA/Additional Director Admn. 1 .
12. PA/ Additional Director Academic.
13. Jeint Dircctlor Admn.
14, All Assistants Admn. Branch {Sec.
T Cell (HQ) for website.
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SUPERINTENDENT ADMINISTRATION
for DIRECTOR GENERAL SECONDARY EDUCATION
HARYANA PANCHKUL@{"
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No. 18/34/2022-4GS1
HARYANA GOVERNMENT
HUMAN RESCGURCE DEPARTMENT
(GENERAL SERVICES-| BRANCH)

T e . ! Dated: Chandigarh. the 26" May. 2022
e To o
Ll f'\".ﬁ’{&’”gf 1. Allthe Adminisirative Secretaries to Government Haryana
. 2. Ail the Heads of Departments. Haryana.
Subject: Appointment of Protocol Officers in Haryana Civil Secretariat.
W + SirMadam,
-“"’(-W”x, I am drected to invite your kind attention to the subject noted above and to say
that for providing assistance coordination for Ministers. Chairman. Boards/Corporations
"*‘ﬁll‘dmmlstrative Secretariat and Senier Officers of Government of Haryana iheo ‘ollowing posts
1 £ ;ave been created in Haryana Civil Secretariat -
" 'Sr.No  ['Name of Post (s) ~No of Post (s)  Pay Matiix Lavei
i i 1. | Chief Protocol Officers "';"0'2 N 1 FPL- 11
i Protocol Officers 04 TFPL-8 |
S & e — S ,
S5 4 ”‘ :3,‘,,,, w Protoiof Assw’stan_t—s- i 07 - E,FF,)L-OB
. The above said officers shall discharged the following duties -
‘\-' 1 2 1) To provide necessary assistance to officers regarding  rescrvation  of

accommodationstravel tickets/vehicles eic,

i) To provide pick-up and drop faciiity upto Bus Stand, Railway Station and Airport
by staff car of Protocol, free of cost.

i) To coordinate with Government Hospitals (PG CMCH-32. GMCH-15 elo) &  private
hospitals (forties, Max. elc.) for appointment. treatment  elc

v} Toallend ¢ny othor duties like renowal of passpor! and reopstiation Of reve Vodncios ofr

v) To aftend the complanits regarding installation of waler/electicity mote: il get the jol
done from if:e concerned depantments

vit To get the passhooks updated from the bhanks post offinars
chegques/withdrawal of cash elc.

vii) To help tha family of officers in case there is requireineni of lent chons el g
exigency.

viijTo do any sther work to be gol done from other Goverument depariment el o
other any work assigned by the competent authority as per reguiremeant

whdodopos e

2. The requisite experience/qualification for the posts of Chief Protocol Officers

Protocol Officers and Protocol Assistant is as under -

| 5. Designation  Egucational Experience
No. | ... |Qualification . :
1. Chief e per existing | Minimum 3 years experience on the post
Protocol norms of Haryana | equivalent to Under Secretary / 3 years as‘r
Officer Civil Secretanat | Medical Officer of Health Depariment
| and Health
oo Department i s
2. Protocol Graduation L Minimum 5 years expernance as Superntendent
Officer of case of deputaton {10 years n case of
contractual) from Tournsm / Administrative
i | Protocol wing and Health Department of U T
Chandigarh and Haryana State In case of
engagernent through HXKRN, Nigam wages shall
S ___M%_______L%@_L
3 Protocol Graduation i Minimum 3 years experience n case of
| Assistant deputation {5 years in case of contractual) as

same post. In case of engagement through
| ‘ KRN, Nigam wages shall be paid.
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Note: The officers/officials working in Haryana Civil Secretariat, Tourism, Protocol Branch and

Health Department of UT Chandigarh and Health Department, Haryana will be
preferred |

3. They are, requested to send the names to interested and eiigible

officers/otficials of your department within 15 days positively.

dak RC_LE‘_’L_.

Superintendent, General Services-|
for Chief Secretary to Government Haryana.

Endsi No 18/3£/2022-4G57 Dated Chandigarh, the 26" May 2022

A copy is forwarded to Additional Secretary to Government Haryana. Secretanat
Establishment, with reference to their letter No1/11/2021-7kstt-l, dated 06.05 2021 for

informatjor and necessary achion z

[dok Raw
Superintenden:. General Services |
for Cruef Secretary to Government Haryana

Endst No. 18/34,2022-4GS1 Dated: Chandigarh, the 26" May, 2022

A copy is forwarded to Sh. Yashpa! Garg, 1AS, Secratary, Health Department,

Union Terntory. Sector-9 C-andigarh for information and necessary action.

Ty Kauy

Superintendent, General Services-|
for Chief Secretary tc Government Haryana



