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Agenda for today's training workshop 

1. Introduction to MIS 

2. Overview of Phase 1 processes 

3. Process deep dive  

4. Recap 
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1. Introduction to MIS 
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Background and Objectives 

Management Information System (MIS) was 
Conceptualized in 2014, with the objective of :-  

• Becoming the single source for all information for the 
data required by the Department 

• Reducing repeated data requests from the schools 

• Freeing up time of teaching staff to focus on academic 
activities 

• Streamlining the Department's administrative processes 
(e.g. teacher transfers, student admissions etc.) through 
automation 
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The MIS is organized  

around three main entities 

School 

Database 

Staff 

Database 

Student 

Database 

It shall facilitate to capture and update regularly, 

relevant information related to these three entities 



MIS Overview 6 April 2015.pptx 5 

 

Data and services on the MIS  

will be built over 3 phases 

Our Current 

Focus 

• Student 

Admissions, re-

admission and 

transition  
 

• School definition 

and basic schools 

information 
 

• Basic employees 

information 

• School infra data 
 

• Student extra-

curricular activities 
 

• Student benefits 
 

• Monthly test data 
 

• Board enrollment 

integration 
 

• Staff entitlements, 

transfer mgmt 
 

• APAR data 

Illustrative 

• Schemes status 

and schemes 

utilization 
 

• Employee trainings 

management 
 

• Active leave 

management 

Phase 1 Phase 2 Phase 3 
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Schedule of MIS Phase 1 roll-out 

Scope of 

Phase 1 rollout 

Creation of school profile 

 Student Admissions 

Dates MIS Phase 1 activities 

1-Apr '15 Start of admissions in all schools 

1-11 Apr '15 

Use of MIS in 504 select pilot schools 

(24 in each district) for new 

admissions as well as existing 

students 

12 Apr 

onwards 

All other schools to also start using 

MIS for student admissions 
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2. Overview of processes 

for phase 1 
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List of processes to be 

 carried out using MIS 

School Definition 

Student Fresh Admissions 

Student Re-admission 

Student Transition 

Section Allocation  

Roll Number Allocation 

Student leaving school 
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How to access the MIS 

• Login to http://180.179.68.221/ 
 

• Enter your school login area (by clicking on login button 
on top left) and do the activities as shown in User 
Manual using the Login ID and password of your school 
 

• Offline utility can also be downloaded on the computer 
desktop to enter the students information and upload 
later on as and when internet connectivity is available 

– However, SRN shall be generated only after uploading the 
data on the portal. 
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3. Process deep-dive 

School 

Definition 
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Using the MIS:  

School and section definition 

• First define your school by adding:- 

–Basic information, address and contact details 

under 'School Definition' Tab 
 

• Then define sections for all classes 

–Use 'Section Definition' sub-section under 'School 

Definition' for this purpose  
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School Definition is a  

main tab in MIS 
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Use this tab to update  

basic school details 

•Many fields will be already pre-

filled in the system – verify them 

•Fill all other fields correctly 
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An important step  

is section definition 

•Section Definition comes under 

School Definition 
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This step is required before  

student admissions can begin 

•Sections allocated to students 

must first be defined under 

Section Definition 
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3. Process deep-dive 

Fresh 

admissions 
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Using the MIS: Fresh Admissions 

• Fresh Admissions: For all new admissions and 
admission of those students already studying in the 
school but their data not digitized during the year 2014-
15 

• Steps to be taken: 

– Do offline admission using new admission form 

– Then feed the student data in 'Student Admission' 
section of MIS portal to generate unique 'Student 
Registration Number' (SRN) 

– Make note of this SRN in student's admission form 
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Go to Student Admission-> 

 Fresh Admissions section 
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Select class for student 
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Fill enrollment and  

personal details 

Fields marked 

with * are 

compulsory 
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Fill personal details 
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Next, update  

parent/guardian details (1/3) 
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Next, update  

parent/guardian details (2/3) 
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Next, update  

parent/guardian details (3/3) 
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Add sibling information if  

they are studying in Haryana Govt schools 

Search for sibling 

using Student 

Registration 

Number 
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Next, update address information.. 

Note that 

fields with * 

are 

mandatory 

here 
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.. and contact information 
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Before finalizing admissions,  

update student photo 

JPG or PNG 

File smaller 

than 50 KB 
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Add student reservation details 
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Update any disabilities for the student 

Select disability from drop-

down 
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Select genetic disorders if any 
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Update additional information  

regarding the student (optional) 

These are optional right now 
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Add bank details from the  

relevant section in the portal 

This data should 

be filled after 

Student 

Registration 

Number (SRN) 

generation 
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Finally, review the admission 

 data before generating SRN 

Student Registration Number (SRN) 

is unique and final for the student – 

cannot change even if student 

changes school 
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3. Process deep-dive 

Pending 

admissions 
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Pending admission feature  

allows completing admission process in parts 
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Select a class to view pending admissions 
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Edit remaining details and  

then proceed for SRN generation 

Possible to delete 

erroneous data 

before SRN 

generation 

Edit remaining 

information for 

student 
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3. Process deep-dive 

Re-admission 
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Using the MIS: Re-admission 

• Re-admission:  If a student whose data was digitized 
during 2014-15 and “Student Registration Number” is 
generated, takes admission in another Government 
school after taking SLC or without SLC 

• Steps to be taken: 

– Get admission form filled by student with valid SRN ID 
included – may or may not have SLC 

– Go to 'Re Admission' section of MIS and search for 
student's record by using SRN ID 

– Carry out re-admission from the 'Re Admission' section 
of MIS after verifying student's data 
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Re-admission feature can be used to transfer 

students from one school to another 
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Search for the student under re-admission 

section using SRN 
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Assign a class for the 

 student and proceed 
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3. Process deep-dive 

Transition 
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Using the MIS: Transition 

• Transition: Transition from one class to another in the same 
school for those students whose data was digitized during 
2014-15 (15.53 lakh such students) and their “Student 
Registration Number”  is already generated 

• Steps to be taken: 

– Go to 'Student Transition' sub-section under 'Student 
Admission' tab 

– Select Class and section to see list of students 

– Select students from list and click on 'Transit' option if 
student moving to next class or 'Repeat' option if student 
to be retained in class 
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Go to transition sub-tab 

 under Student Admissions 
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Select class from which  

students are to be transitioned 
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Select section to transit students from 
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Select student(s) to be  

transitioned or repeated 

Multiple students can 

be selected 

Repeat option only for 

Class 9 and above 
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3. Process deep-dive 

Edit student 

profile 
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A student's data can be  

edited even after SRN generation 
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Possible to select student 

 in class-list or search using SRN 
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Select set of fields can be edited 

While some 

important fields 

are not editable 

.. others are 
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3. Process deep-dive 

Section 

allocation 
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Using the MIS: Section allocation 

• Section-allocation:  to be allocated to all students 
whose valid SRN ID has been generated 

• Steps to be taken: 

– Go to 'Section Allocation and Course selection' sub-
section under 'Student Admission' tab 

– Search for student using SRN ID or other details 

– Select student and allocate them a section from the list 
of available sections 

– Also select subjects for the student 

– Please don't forget to define sections for the class before 
doing this step! 
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Remember: define sections before  

allocating them to students 

Define sections under 

'School Definition' before 

this step 
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After SRN generation,  

student should be assigned a section 
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Select student from class 

 list or search via SRN / Aadhar ID 
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Then assign a section to the selected student 
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Also allocate subjects to the student 
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3. Process deep-dive 

Roll-number 

allocation 
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Using the MIS: Roll number allocation 

• Roll number allocation: to be done for all students 
whose section has been allocated  

• Steps to be taken: 

– Go to 'Roll number allocation' sub-section under 
'Student Admission' tab 

– Select a class and section to view list of students for 
which roll numbers have to be allocated 

– System will generate roll numbers for students sorted by 
Name – confirm roll numbers after reviewing them 

 

 

 



MIS Overview 6 April 2015.pptx 63 

 

Go to Roll-number allocation tab  

under Student Admissions 
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Select Class and section  

to allocate roll numbers for 
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Roll numbers would be allocated  

in alphabetical order of Name 
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3. Process deep-dive 

School Leaving 
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Using the MIS: If a  

student leaves the school 

• If a student leaves the school: if name struck off 
due to long absence, due to punishment, on 
student's request or after passing out from 
highest class 

• Steps to be taken: 

– Mention SRN ID in the “School Leaving Certificate” 
and “Report Card/ Shiksha Setu” 

– Go to 'School Leaving' sub-section under 'Student 
Admission' tab of MIS 

– Search for student using SRN ID, assign reason for 
student leaving school and confirm 
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Go to School Leaving sub-tab  

under Student Admission 
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Search for student  

leaving the school 

Search for 

student 

Select from 

results 
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Select reason for student  

leaving and proceed 

School Leaving 

Certificate is 

mandatory 
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Upload scanned copy 

 of SLC to finish the process 

Upload scanned 

copy of SLC to 

finish the process 
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4. Recap and best practices 
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Summary of the scope 

 of student-related processes 

For new students 

•Carry out Fresh admissions 

 

For existing students 

•Edit student details and do student transition/re-

admission for students whose data is already present 

in MIS 

•Carry out Fresh admissions for existing students 

whose data is not present in MIS 

 

Do section allocation and roll number allocation for 

all students 
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Utilize MIS resources available 

• Government Order along-with Guidelines, Annexures and 
User Manual shared on website 

• Help desk established to guide the schools in filling up the 
information (08237733006) 

• Frequently Asked Questions and training videos have been 
uploaded on the website to guide schools on 'how to use 
the system' 

• Web link for MIS support material is: 

http://schooleducationharyana.gov.in/mismaterial.html 
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Thank you! 


